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The document outlines recent updates and enhancements to the ADMINS Unified Community (AUC) 
for Windows Human Resources module. 
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1 Pay Code Table – Field Logging [Enhancement] 
While users making changes will see no difference in the Pay Code Table, the changes will be logged. To 
keep track of all changes made to the Pay Code Table, the system is now logging every change. Those 
changes can be reviewed in this table.  

 
Navigate To: Human Resources > Module Maintenance > Field Logging – Pay Code Table 

 

1.1 Pay Code Field Logging  
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1.2 Field Logging – Pay Code Table – Edit List 
 

Click the 1 Edit List to run a 
report on changes to the Pay 
Code table. 

 

  

The Edit List can be filtered to 
use only selected information 
for Pay Codes, Date Ranges 
and User. All selection criteria 
is optional and if no criteria is 
entered, the field logging edit 
list will include all changes, 
for all time.  

 

 

Excel® Export 

 

[ADM-AUC-HR-10840] 
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2 Cost Code Table – Field Logging [Enhancement] 
 

While users making changes will see no difference in the Cost Code Table, the changes will be logged. To 
keep track of all changes made to the Cost Code Table, the system is now logging every change. Those 
changes can be reviewed in this table.  

Navigate To: Human Resources > Module Maintenance > Field Logging – Cost Code Table 

2.1 Cost Code Field Logging  
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2.2 Field Logging – Cost Code Table – Edit List 
 

Click the 1 Edit List to run a 
report on changes to the 
Cost Code table. 

 
  
  
The Edit List can be filtered 
to use only selected 
information for Cost Codes, 
Date Ranges and User. All 
selection criteria is optional 
and if no criteria is entered, 
the field logging edit list will 
include all changes, for all 
time.  

 

Excel® Export 

 

[ADM-AUC-HR-10841] 
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3 Salary Level for Date Range [Fix] 
 
An issue affecting Report 6715 - Employee List - Salary Level for Date Range, has been resolved in 
this update. Previously, the report did not consistently link employees to the appropriate 
grade/step. This error has now been corrected. 
 
Navigate to: Human Resources > Reports > Report Library > [6715 Employee List – Salary Level for Date 

Range] 
 

 

 

 

[ADM-AUC-HR-10850] 
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4 Position List Report [Enhancement] 
 
The Position List Report (6605) had been modified on the criteria screen to now include the ability 
to select the Department when running the report.  
 
Navigate To: Human Resources > Reports > Report Library – [By Position] – 6605 Position List 

 
 

Added the option 
to select by 
Department.  

 

[ADM-AUC-HR-10843] 
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5 Employee Maintenance Accounting Tab – Field Logging 
[Enhancement] 
While users making changes will see no difference in the Employee Maintenance – Accounting Tab 
although the changes will be logged. To keep track of all changes made to the Accounting Tab, the system 
is now logging every change. Those changes can be reviewed in this table. 
 
Navigate To: Human Resources > Module Maintenance > Field Logging – Employee Accounting 

  

5.1 Employee Maintenance – Accounting Tab - Field Logging  
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5.2 Field Logging – Employee Maintenance - Accounting   
Tab - Edit List 

 

Click the 1 Edit List to run a 
report on changes to the 
Employee Accounting table. 

 

 

The Edit List can be filtered to 
use only selected information 
for Employees, User and Date 
Range. All selection criteria is 
optional and if no criteria is 
entered, the field logging edit 
list will include all changes, for 
all time. 

 

Excel® Export

 

[ADM-AUC-HR-10864] 
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6 Position Maintenance – Field Logging – [Enhancement] 
While users making changes will see no difference in Position Maintenance although the changes will be 
logged. To keep track of all changes made in Position Maintenance, the system is now logging every 
change. Those changes can be reviewed in this table. 
 
Navigate To: Human Resources > Module Maintenance > Field Logging – Position Maintenance 

 

6.1 Position Maintenance - Field Logging  
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6.2 Field Logging – Position Maintenance - Edit List 
 

Click the 1 Edit List to run a 
report on changes to 
Position Maintenance table. 

 

 

The Edit List can be filtered 
to use only selected 
information for Positions, 
Date Range and User. All 
selection criteria is optional 
and if no criteria is entered, 
the field logging edit list will 
include all changes, for all 
time. 

 

 

Excel® Export 

 

[ADM-AUC-HR-10862] 
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7 1095 Bursting Emails [Enhancement] 
Since most employees now receive their 1095s by email, this step has been updated to create a 
scheduled task that runs the email process. This ensures the user’s session remains available 
while the emails are processed in the background at a later time.  
  
This will run the 1095 emails during the same process that emails out direct deposits and 
attaches the check copies to the employees.  

  
 

Navigate To: Human Resources > Year-End Processing > 1095 Processing 
 
 

 
 

 

The message will be displayed 
when the email 1095 forms is 
clicked.   
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Once the bursting scheduled task has 
been run it will send an email to the 
HRCHKBST email distribution list letting 
them know they have been sent. 
 

 

[ADM-AUC-HR-10856] 
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8 Position Maintenance Edit List 
Navigate To: Human Resources > Reports > Reports Library [2 By Position] 
 
The position list report is now only available via the reports library to allow for additional 
selection criteria to be added to the report.  

  
 AFTER 

  
This is the same report that the Edit List would provide on the Position Maintenance screen.  

 

 

 

 

 

 

[ADM-AUC-HR-10842] 
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9 Over 50K Report Names [Enhancement] 
The Over 50K Life Insurance Reports have now been added to the Warrant History Screen if the 
report is produced during the Warrant process.  

 Navigate To: Human Resources > Queries > Warrant History 
 

 
 

[ADM-AUC-HR-10859] 
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10 Attachement File Name Extension [Enhancement] 
 

When attaching a file in the system, it checks for a valid file extension (e.g., .PDF or .XML). If the filename 
is extremely long, the extension could be truncated, causing the system to treat it as missing. The error 
message for missing extensions has been updated to reflect this situation more accurately. 

 
BEFORE 

 

AFTER 

 

[ADM-AUC-SY-8373] 
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11 AUC Login Screen Release Notes [Enhancement] 
Updated the two letter abbreviations for each module to the full module name.  

BEFORE 

 
 

AFTER 

 

[ADM-AUC-SY-8378] 
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12 Help Reference Library & ADMINS Website  
This section lists the new and updated documents that are available in the Help Reference 
Library and the ADMINS website.  

12.1 New & Updated Documentation in the Help Reference Library 

12.2 New Content on ADMINS.com  
Links below will be helpful and are available on the ADMINS.COM website.  

Site Link: Videos & Quick Tips 

 


