Budget
Release Notes December 2024

This document explains new product enhancements added to the ADMINS Unified Community for Windows
(AUC) BUDGET system. Key updates include Transferring Account(s) to Another Budget Group and a fix to report
#12561 Cost Breakdown Item Listing by Account.
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1 Transfer Account(s) to Another Budget Group [Enhancement]

This section explains how to manage and transfer budget accounts within an existing operating budget. To

change a budget group for any operating budget account, use the

performed on the Maintain Budget Accounts screen.

1.1 Changing Budget Types

Transfer Group

button. Both operations are

If an account is in the operating budget and has not been approved at any level, the budget type can be
changed on the Maintain Budget Accounts screen from “Operating” to another type (Personal Services or CIP).

If the budget group for this account is pending approval, you can either disapprove it back to the first level or
transfer the account to a different first-level budget group and change the budget type.

To access the screen from the menu, click on:

Budget P Maintenance P Maintain Budget Accounts

= [AUC] 12115-Maintain Budget Accounts

Flle B Ledgers Furchase Urders AcCcounts Fayable  rixed Assets

B E2g e | I R

Budget
Budget Dashboard

Initialization Menu

Human Resources  Budget Collections Tex Motor Excise  Misc Billing

Maintain Budget Accounts

System  Favorites  Help

Maintenance Operating Budget (By Budget Group)

Processing Operating Budget (Cost ltem Breakdown)
Posting Operating Budget (By Account)

Queries Approve Operating Budget by Group
Reports

. Capitel Projects Budget

Vear-End Processing Personal Services Budget (By Position)

Module Maintenance Personal Senvices Budget (By Budget Group)
Interfaces/imports Perzonal Senvices Change Prior Level Budget
TS Approve Personal Services Budget

e e Maintain Budget Accounts

Update Expenditure/Revenue for Mill Rate
Mill Rate Calculation
Mill Rate Accounts Report

Maintain Budget Crosswalk

Click on the radio button
to set the Budget Type.

Goto...

Actions.

Account  [D100-300-2330-820-06-00-52520
Description [RBA/BEH TECH PROF DEV CONF FEES - HS

1-Add Account

Account Type E  Expenditure SubType P Posting Entity [1 TOKN OF ATMINS

2-Remove Account

Accounting Purpose Budgeting User Defined
3-Reports

Special Revenue? (JYes (@ No Budget Group SPED SPED DOE Line 1 EPED

Cash Account? OYes @Mo Transfer Group DOE Line 2 PART &

Interfund Transfer? (O Yes @ MNo COA Code 3 5110

Selectfor IntDist? @ Yes ONe Eudget Type (@ Operating COA Code 4 f10THR

Copy to Next FY @vYes ONo O Personal Senices COACode 5 Ero0

Qce COACode & —

COACode 7 —

Human Resources Read-Only Access to Account COA Code & —

PerSves Account (OYes @MNo Exclude fram Budget Mill Rate COA Code 9 —

<Qu Code 10 —

Budget Type (® Operating —

(O Personal Senices

Qcip

1.2 Transfer Group Button

To change the Operating budget group, the new
done on both the “from” and “to” budget groups.

Tranzfer Group

button must be used to ensure all checks are
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1.2.1 Choosing another Budget Group from the Lookup

The Iookup [E= [AUC] 12175-Maintain Budget Accounts

hie tdi Ledgers PurchoseUrders AccountsPayable Ficed Assets HumanResources Budget Collections Tox MotorExcise MiscBiling System Favorites Help

includes only the BSE weo-n ¥ O mgd
budget groups

Maintain Budget Accounts

that are pa rt Of Actons BY Account  |760-300-2330- 820-06-00-52520
Description [ABA/BEH TECH PROF DEV CONF FEES = FE
th|$ Site's 1-A88 Account
‘ AccountType £ Expenditure subType P Posting Entty [T TOWN OF ADMINS

2Remove Account

budget.

Accounting Purpose Budgeting User Defined
3-Reports
Special Revenue? () Yes @ No Budget Group  SPED SPED DOE Line 1 EPED
Cash Account? QOYes @No Transfer Group. DOE Line 2 PART &
Interfund Transfer? O Yes @ No COA Code 3 B-110
Selectfor IntDist? @ Yes ONo Budget Type @ Operating COACode 4 [T10THR.
CopytoNetFY ~ @Yes ONo v 2 700
(‘BudgetGroup  SPED SPED -
Human Resources Read-Only Access Ty Transfer Group —
PerSves Account (O Yes @ No Exclude from Budget Wil Rale 0% Code 9
COA Code 10
COA Code 11
EST

Personal Senvices
Capital Projects

[
Current Proposed Budget  Operating Budget | Transfer Budget Group
|

Required: Enter Transfer To Budget Gmup‘ H

x
Lookup oK Cancel U
&
ANIMAL CONTROL
ARTS ARTS COUNCIL
[sessors  Aoeesooes
ATHLETICS HLE’
AUXPOLICE AUMILIARY POLICE
T BLDE MATITENACE
BMS. BELLINGHAM MEMORIAL SCHOOL
0 . CEMETERY CEMETERY
The lookup will show Active budget groups (set as T,
H [CONSERWE ~ CONSERVATION
®VYes) to be Included in the Budget on the Budget CoURE o Coet
[CURRICULUM SCHOOL CURRICULUM
Groups Table BrSanTry Cot o HSesTLITY
DISTRICT DISTRICT
ELECTIONS ELECTIONS
ELECTRICAL ELECTRICAL INSPECTOR v
Find Search  Cancel Help Eof

To access the Budget

= [AUC] 1017-Budget Groups
Groups Table, from the File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Human Resourddg Budget Collections Tax Motor Excise MiscBiling System Favorites Help
’
B SE e »m EWQ mF LS
menu, select:
Budget Gri
Goto
ot Include Group
Budget lons Budget Group Description cl in Budget Status
Budget Dashboard
2 Add Groun 1 Detail TREASURER-COLLECTOR [Toun o [inective|
Initlization Menu TREASURER |TREASURER [Toun No__ [fractive
Maintenance ’ 3 Summary List TREEHARTEN [TREE WARTEN [Tewn ONo__ Jctive
Prezey B £GLACctList TRUSTFUND_|TRANGFER T0 TRUST FUNDS [Toun Oho__[petive
Posting > OHCL ONELASSIFIED [Toun @ho _ [pctive
Queries > UNEMPING _ |[UNEMPLOYFENT TNSURAMCE [Toun To  [Inactive
— ) VALLEVYOC |BLACKSTONE VALLEY WOC TECH Toun  f[@Yes ONo  |ctive
o s VETERAWS _ |VETERANS BEREFITS Toun [@Yes OMNo  |rctive
iables e WASTE SOLID HASTE [Tour Yes No  [Tnactive
Vear-End Processing ¥ Levels of Service HATER HATER Tour [® Yes ONo Fctive
Module Maintenance ol i ee——— WORKCOME[HORKER COFP [Tour ONe __[petive
Interfaces/imports o FHTP FRHTE [Toum o [nective
enefit Categories
Site Specific > i i [Toun No [[nactive
Cost Code
E ER Yes (OMNo  [Active
Help Reference Library Pay Codes
Position Maintenance

Position Category

Position Segments

Figure 1 Budget Group Table controls the groups available for the transfer

This table displays the budget groups available on the site. As new groups are created, older ones may be
included or excluded from this year's budget.

Groups with history (that were used in previous years) cannot be deleted.
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1.2.2 Approval Levels and History

December 2024

Transferring accounts between budget groups copies the budget and updates approval levels and history,
ensuring that the current values are reflected in the new levels.

The system will notify the user of the approval
levels for the "from" and "to" budget groups.

If any amounts in the "From" group exceed the
"To" group's approval level, they will be
discarded. Only amounts within the "To" group's
approval level will be copied.

Click Yes to complete the transfer to the new
budget group.

Continue?

[AUC] 12115-Maintain Budget Accounts

Yes

From Group ELECTIONS is at appraoval level CFO
To Group SPED is at approval level CFO

Approval Level amounts in the FROM Budget Group that are
higher than the TO budget group will be discarded

1.2.3 Conditions for Transferring Accounts Between Groups

Several conditions must be met for transferring an account to a new budget group including:

— The “from” and “to” budget groups must be different (no transfer within the same budget group)

== [AUC] 1017-Budget Groups

File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets HumanResources Budget Collections Tax Motor Excise MiscBilling System Favorites Help

B S e+ M O g sl

Budget Groups
Goto...
— Both groups must have o
H Actions. Budget Group Description Class I:EEL“MZEJUUF Status
Include Group in
2 Add Group. 1 Detail WRERSURER—EDLLEETDR [Toun Yes Mo Mnactive | ~
Budget setto © Yes on TREASURER [TREASURER [Tewn ‘ Yes Ho  [ractive
S Syl TREEWARLEM [TREE_WARDEN 1 [Toun Yes Mo fetive 2

the Bu dget Grou ps 4GLACol List TRUSTFUND [TRANGFER TO TRUST FUNDS [Toun Yes  (IMo  JActive

ORCL [ONCLASSIFIED rlg) Ye S N 0 pct ive |
Table ONEFPING _|UNEMPLOVFENT INSURANCE

WALLETWOL |BLACKSTONE WALLEY WL TECH [fean [@Yes (JNo  |fctive

VETERAMS [VETERANG BENEFITS Toan [®@Yes (JNo  |fctive

FRETE [SOLTD WASTE [Toun Yes Ho  [Iractive

FATER FATER foan  ®@Yes ONo  |fctive

FORKCOMP _[HORKER COMP [can  [@Yes (ONo  |Active

FHRTE [FHRTE [Toan Yes Ho  [ractive

i i [Toun Yes Ho  [ractive

N =i [Toun bv&s OHNo  Jctive

|
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. Budget Groups
o ’Actuons
— Both groups must be Budget Group il Description [TREASURER-COLLECTOR
active — Select Detail
on the desired budget Add Group ZenrmEs DT e
group, then click on Radlllsy ** BUDGET ENTRY - [Rlead, [Wirite or [N]o
- R u (5) Board (4)CFO £3) Budget
Actions and select emove Tier e - — =
Activate Group from Summary List Anthea Dimond R W N R W N R }
h d d GL Acct List auchatch ACCOUNT R M R M R
the rop-aown menu BU Acct List =] N R N R
R N[ R N |[OR
Approval List - R ™ R ™ R
User List ACtNate Group R M R M R
i . Elena Sherb R M R M R
nacivatell-eufy oup Faren Jasinski R N R N [R
Lufnn Foore R N R N R &
— No users should be accessing either budget group. If [AUC] 12115-Maintain Budget Accounts pe

there are users currently viewing or entering data in
the budget group screen, the system will display the
following message:

The TO Budget Group is currently IN-USE
please make sure all users are out of the
FROM and TO budget groups

Contact the users to request that they exit the Budget
Module data entry so that you may complete the
change.

File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets HumanResources Budget Collections Tex MotorExcise MiscBilling System Favorites Help
B Eg mesm BWQ @ Fu g
Budget Dashboard
o0 Budget Year £025 g
P Town 2025 School 2025
Operating Budget Operating Budget
Department Department View
Finance Finance:
Budget Manager 263,702 | View Budget Manager
cFo 341,951 | View cFo
Board 724.007 | View Board
Ready for Posting &3 485 7 Ready for Posting View
Nelther the Iffro ” Posted 1,782,498 | View | Posted
e 7 Town Operating Budget Posted for 2025 Poctod 1.782.498 vi X
iew
nor the “to” budget . i
group can be ASSESSORS  ASSESSORS 333,008 333,098
£ ED OF HEALT 171,193 171,199
HISTORICAL HLSTORICAL DOMM 7000 7.000
alr‘eady posted INSPECTOR  INSPECTIONAL SERVICES 257,593 257,539
TNSURANCE  INSURANCE PREMILMS 823,500 223,500
TRASH TRASH ENTERPRISE 2,052,748 2,052,748
A Total For Year 3,835,246 3,825,246
These groups are y
already posted for the -
Find  |Search| Cancel| | Help | Eof
Yearl No transfers are priUIETIE0 by MUPDEVE Update Budgel COA
get Posted on  06-Aug-2024 by THERESA

allowed.
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This illustrates an example of an account being transferred to another budget group. We will transfer
account 1000-123-0000-001-00-00-52500 from ADM Group (Level 3) to TREAS_COLL (Level 5).

Budget
Budget Dashboard

Initialization Menu

. Maintenance »
1.3.1 View the Account Before the Transfer ,
Posting ]
First let's view the account in the Query by Accounts Operating Queries \‘Quewyeudgacmup—oe
Reports Query by Accounts - OB
Budget screen. From the menu, select: Tables > Current Approved Cost Item Breakdown
Year-End Processing » - i —
Budget P Queries » Query by Accounts — OB A
Interfaces/Imports » Query by Positions - PS
Site Specific »
<y by Bud Croun ol L0y
== [AUC] 12415-Query by Accounts - Operating Budget [anthes] - %

This shows the

B current Budget
Group is ADM, and
the account is at
Level 3.

Notice that there are
no amounts in the
Level 4 or Level 5.

B} The budget group
before the transfer is
ADM

BAclick on the

[ 3-AlApproval Levels |
tab to view the
screen

B The current
Approval Level is 3,
for Budget Manager
B3 There are no
dollars in the CFO
(level 4) and Board
(level 5) approval
levels.

Blievel 3is approved
at $200,000.

File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Human Resources Budget Collections Tax Motor Excise  Misc Billing  System  Favorites  Help

B EGE We»m Q @ O

Query by Accounts - Operating Budget

Goto... T

Year [HiEs Current
Actions BudgetGroup M | TOWN ADMINISTRATOR Total Target
Current Approval Level  Budget Manager P

1 Excel Right Click on cells to view LOS Detail and Cost Breakdowns

Level 1 Level 2 Level 3 Level 4 Level &
|Account Number Description Department Finance 3udoet Manage CFO Board
1000-123-0000-001-00-00-51110 [DEPARTMENT HEAD SALARY 200,000 200.000 200,000 2 Notes|
1000-122-0000-001-00-00-51120 IPERMANENT PERSOMMEL 22,008 22002 22,008
1000-123-0000-001-00-00-51141 PART /TIME PERSOMMEL 2.500 2.500 2500

1000~ 12 2-0000-001-00-00-51600 LOMGEVITY . GEMERAL FUWD 220 220 220

1000-123-0000-001-00-00-52400 PROFESSIONAL SERVICES,. GEMERAL FUND 25,000 25,000 25, 000
1000~ 12 23-0000—-001-00-00-52500 [DUES #SUBSCRIPTIONS 3,000 3000 2,000
1000-123-0000-001-00-00-53990 ICOMTINGENCY . GEMERAL FUMD

1000~ 145-0000-001-00-00-52020 POSTAGE 20,600 30,600 30,600

Budget P Queries P Current Approved Cost Item Breakdown

We can also see the account on the Approved Cost Item Breakdown screen:

= [AUC] 12154-Cost ltem Breakdown Query All Approval Levels

File Edit Ledgers PurchaseOrders AccountsPaysble Fixed Assets Human Resources Budget Collections Tax Motor Excjpa——bimmni: = Help
Current Approval Level
& &[ Budget Group DN TOWN ADMINISTRATOR|
Budget Manager
e aad Cost Item Breakdown Query All Approval Leve| Next Approval Level
Geto.. Year EOZ5 / 1 Current Approval Level/ CFO
e Budget Group JATH TONN_ADMINISTRATOR] Budget Manager
Account# [1000-123-0000-001-00-00-51110 Mext Approval Level
DEFARTMENT HEAD SALARY CFO 3
LOS [T Inc/Dec
2-Current Approval Level 3-AllApproval B Level 1 Level 2 Level 3 Level 4 Level 5
Line Line Description Base Budget| Department ‘ Finance Judget Manage CFO Board
lopen position= search to be perforned. recownsndsd top salary 500,000 | 00,0008, 200,000
7[3udaet Manage]} B‘
N 200,000
4Excel Totals 200, O ==2T0,000 200,000

Figure 2 the account before the transfer

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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File

Edit Ledgers Purchase Orders

R = g

Goto

Accounts Payable  Fixed Assets

Human Resources  Budget  Collections  Tax  Motor Excise  Misc Billing  System  Favorites  Help

ini

Maintain Budget Accounts

Actions

123-0000-001-00-00-51110

I

Account [1000-
Description [DEPARTMENT HEAD SALARY
1-Add Account

Account Type
2-Remove Account ‘ ype B Expencliture

SubType P Posting Entity |1 TOWN OF ADMINS

Here we transfer the

Accounting Purpose Budgeting Group in Budget Manager Approval Level
account to the SHepore

Special Revenue? (JYes @ No -

CashAccount?  OYes @No Budget Grou TOWN ADMINISTRATOR PART 2
TREAS_COLL bUdget Interfund Transfer? (OYes @ No g P T aTT 100

H SelectforInt Dist? (O Yes @ No PEXEC
group, using the new CopyloNedtFY  @Yes ()No Eio0
) COA Code 6
Transfer Group (04 Coda

Human Resource i 7 [AUC] 12115-Maintain Budget Accounts [theresa] X

button. Per Sves Account

Transfer Budget Grou,

P

HEquirEd:lEnlErTranler To Budget Group |[EIFXR0N ‘TF\EASUREH-COLLECTOR

Current Propose|

|Enter Transfer To Budget Group ‘ REAS CO

Cancel Clear All

0K

As expected, the system notifies us that the groups
are at different approval levels. We click on e |
to complete the transfer.

[AUC] 12115-Maintain Budget Accounts

From Group ADM is at approval level Budget Manager
To Group TREAS_COLL is at approval level Board

The FROM Budget Group amounts will be copied to all levels
up to the current approval level of the TO Budget Group

Continue?

Yes

1.3.3 Look at the Account in the Query Screens Again

E [AUC] 12415-Query by Accounts - Operating Budget

File Edit Ledgers PurchaseOrders AccountsPayable Fixed Assets Human Resources Budget Collections Tax Motor Excise Misc Billing  System  Favorites  Help

B S E w+ +m Q = 5
Return to the Query by Query by Accounts - Operating Budget

Goto. Year Current
Account — OB screen for the e comonpasietroup BT o RrISTRATGR o Temet

ADM budget group to see the

Right Click on cells to view LOS Detail and Cost Breakdowns

effect. The account no longer

appears in the ADM budget

group:

1 Excel
Level 1 Level 2 Level 3 Level 4 Level 5
[Account Number Description Department || Finance _||Judaet Manage|  CFO Board
1000-123-0000-001-00-00-51130 PERMAHENT  PERSORNNEL 32,008 32,008 32,008 2 Notes.
1000—123-0000-001-00-00-5114 1 PART ATIME PERSOHNEL 2,500 2500 2,500
1000-123-0000-001-00-00-51600 JLONGEVITY . GEMWERAL FUND 220 220 220
1000-123-0000-001-00-00-52400 PROFESSIONAL SERVICES. GENERAL FUND 25,000 25,000 25,000
1000-123-0000-00 1-00-00-52500 [DUES /SUBSCRIPTIONS 3,000 3,000 3,000
1000-123-0000-001-00-00-54020 [OFFICE SUPPLIES 974 974 974
1000-123-0000-001-00-00-59920 [EONTINGENCY . GENERAL FUND
Approval Level Totals 63,702 63,702 63,702
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BESE wmesm B9 Q 88 Fu g
n Query by Accounts - Operating Budget
Now the account appears ‘ p—— p—
Budget Group [TREAS_COLL  TREASURER-COLLECTOR Total Target
— Actions.
on the Query by Accounts currentfpprovltere! [y gget Group [TREAS_COLL TREASURER-COLLECTOR e

Operating Budget screen in

= [AUC] 12415-Query by Accounts - Operating Budget

Fie EGT LeAgers PURCRase UTGErs ACCOUNTS Paysbie  Fxed Assets Human Resources Budget Collections Tax MotorExcise MiscBilling System Favorites Help

the TREAS_COLL budget

group. T

Level 4 and level 5 now

have values which are a

copy of the level 3

amounts.

1 Excel Right Click on cells to view LOS Detail and Cost Breakdowns
Level 1 level2  [[evel3  Teveld  Lewels |
|Account Number Description Department Finance Judoet Manaoe CFO Board |
AN b o = 5 L | [DEPARTFENT HEAD SALARY 200,000 | 200,000] 200,000 | 200,000 | 200,000
000145 0000-00TQU- 0051110 [DEFT FEAD, TREAG/COLL B5.610 | 60,610  99.610 | FO.0|  99.600 |
= 0 1=00=-002 TART T7C 73,20 i
O S 51119 R CLERK, T7C evel 3 Level 4 Level 5
600 145-0000-00 1000051131 [FAVROLL CODRDINATOR 54,554 3udget Manage CFO Board
1600~ 145-0000-00 1-00-00-51132 [DEPUTY TRERS/COOLL, ATSCIE 54,554
1000~ 145-0000-00 1-00-00-51140 [FT CLERICAL (HOURLY) 1.a5] 200,000 200,001 200,000
1000~ 1495-0000-00 1-00-00-51500 [VERTIME WAGES 3,500 2,500 7,500 500 2,500
1000-1495-0000-00 1-00-00-51600 ILONGEVITY 550 550 550 550 550 ||
000~ 145-0000-001-00- 0052020 IPOSTAGE 30,600 | 30,600 | 30,600 | 30,600 | 30,600
1000-145-0000-001-00-00-E2230 [FRTHT ENANCE. CONTRACT 5,557 5,557 5.557 5.557 5557 ||
1000~ 145-0000-001-00- 0052400 ROFESSIONAL SERVICES 52750 | 62,750 |  62.7o0| 62,790 |  EE.750
1000~ 145-0000-001-00- 0052500 [DUES /MEMEERSHLPS .50 .90 .50 7.500 1,500
1000~ 145-0000-001-00- 0052520 [[F-STATE TRAVEL 2,500 2,500 3.500 3,500 2,500
000~ 195-0000-00 1000053110 [BANIING FEES i 500 00 500 500
00— 145-0000- 001000054080 [GFFICE EQUIPFERT 7,000 000 5.000 5,000 7,000
o [(FFICE SUPPLIES 15,950 12,350 12.350]  12,30]  12.350]]  2liotes

[

Approval Level Totals 618,453 619.465  610.463  610.463  615.463

=}

Goto.

The same is evident on the
Cost Item Breakdown
Query P All Approval

Actions

GE we s EHQ @EEFE N

READ-ONLY

== [AUC] 12154-Cost ltem Breakdown Query All Approval Levels

File Edit Ledgers PurchaseOrders AccountsPayable Ficed Assets Human Resources Budget Collections Tax Motor Excise MiscBilling System Favorites  Help

Cost Item Breakdown Query All Approval Levels

1-Read Account Note: =

Budget Group [TREAS_COLL TREASURER-COLLECTOR

Current Approval Level
Board

No text available

LOS [I Ire/Dec

Account# 11000-123-0000-001-00-00-51110

Next Approval Level
Ready to Post

Levels screen.

2-Current Approval Level 3-All Approval Levels Level 1 Level 2 Level 3 Level 4 Level 5
ine _|[Line Deseription Base Budget] Department | Finance |3udaetManaod|  CFO Board
lopen position- search to be performed. recommended top salary 200,000 | 200,000 | 200.000[] 200,000 200.000
2 [ [
g
B Level 4 Level 5
g
Excal Totals 1 LD | s ! 00,000 200,000
el E E
[ 200,000] 200,000 |

[ADM-AUC-BU-3981]

2 Report #12561 Cost Breakdown Item Listing by Account [Fix]

Before the software update the
columns in the Excel output were
not aligned with the headings.
ADMINS corrected this. To run this
report from the menu, select:

Budget

Budget Dashboard

Initialization Menu

Maintenance >

Processing »

Posting ¥

Queries ¥

Reports ﬁ Report Library

Tables >

Retrieve Output Files

Budget P Reports P Report Library P 12561 Cost Breakdown Item Listing

by Account

Required: Enter Budget Year

B " Task 12361: Cost Breakdown ltem Listing By Account

Cost Breakdown ltem Listing By Account

Optional: Enter up to 9 Budget Groups Edit ‘u values:
Run as O preview O Print OPDF @ Excel
If Printing use Duplex @ vyes (O No
Lookup Cancel Clear All

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.

Page 8 of 10



ADMINS Unified Community

Release Notes — Version 24.4

Budget

December 2024

e} 2 ¥ BU_ltemByAccount_~xm! - Beel £ search

File  Home Insert Page layout Formulas Data Review View Help
Pas ~ fe
A B ] D |E|F G H ! ] K
1_|BudgetGroup  Account Description LOS Line ltem Quantity ltem Price Cost Breakdown Account Total Notelline Note
2 |TRASH 0100-430-0000-004-00-00-51130  PT PERSONNEL- RECYCL CTR SUPERVISOR (1] 0.00 0.00 0 19,500 Claire works 15hrs/week at S25hour (5: weeks)
3 [TRAsH 0100-430-0000-004-00-00-51120 PT PERSONNEL- RECYCL CTR SUPERVISOR 11 1.00 0.00 19,500 Claire works 15hrs/week at $25mour ($375°52weeks)
4 0100-430-0000-004-00-00-51130 PT PERSONNEL- RECYCL CTR SUPERVISOR 19,500
s |TRAsH 0100-430-0000-004-00-00-51132  SUPERVISOR & PT STAFF LI 0.00 0.00 21,243 recycing center supervisor 52 weekends @3225 eac
& |TRASH 0100-430-0000-004-00-00-51132  SUPERVISOR & PT STAFF 02 0.00 0.00 0 recycing center support staff 14 hours each weekend @S15 per hour
7 |TRASH 0100-430-0000-004-00-00-51132  SUPERVISOR & T STAFF 0 3 0.00 0.00 0 recycing center support staff average 30 hours per month at $17 per hour
8 |TRASH 0100-430-0000-004-00-00-51132  SUPERVISOR & PT STAFF 1 1.00 0.00 . recycing center supervisor
9 |TRASH 0100-430-0000-004-00-00-51132  SUPERVISOR & PT STAFF 12 1.00 0.00 X recycing center support staff average 54 hours per month at 15 per hour
10 | TRASH 0100-430-0000-004-00-00-51132  SUPERVISOR & PT STAFF 13 1.00 0.00 5 recyting center support staff average 32 hours per month at S17 per hour
1 0100-430-0000-004-00-00-51132  SUPERVISOR & FT STAFF r r 21,248
12 |TRASH 0100-430-0000-004-00-00-52400  PROFESSIONAL SERVICES 01 0.00 0.00 25,000 Annual monitoring svcs needed for DEP complance-sanborn head contractimow grass
13 | TRASH 0100-430-0000-004-00-00-52400  PROFESSIONAL SERVICES 1 1.00 0.00 Annual monitoring svcs needed for DEF compliance-sanborn head contractimow grass.
14 0100-430-0000-004-00-00-52400 PROFESSIONAL SERVICES | r 25,000
15 |TRASH 0100-430-0000-004-00-00-52700 TRASH REMOVAL LI 0.00 000" 0 1,217,000 EL Harvey stericycle complete recycing,interstate, wesco,us ecology, green matt.
16 |TRASH 0100-430-0000-004-00-00-52700  TRASH REMOVAL 11 1.00 0.00 1,217,000 EL Harvey stericycle, complete recyeling,interstate, wesco,us ecology,green matt.
7 0100-430-0000-004-00-00-52700 TRASH REMOVAL r 1,217,007 1,217,000
18 |TRASH 0100-430-0000-004-00-00-52701 TRASH INCNERATION o1 0.00 000" 0 750,000 based on estimated annual tonnage contract with harvey and winwaste
19 | TRASH 0100-430-0000-004-00-00-52701 TRASH INCINERATION 02 0.00 0.00 0 0 level funding
20 |TRASH 0100-430-0000-004-00-00-52701  TRASH INCINERATION 11 1.00 0.00 750,000 based on estimated annual tonnage contract with harvey and winwaste
21 0100-430-0000-004-00-00-52701 TRASH INCINERATION 750,000 750,000

L
Account Notes|

Figure 3 Report #12561 run as Excel with the Headings aligned properly

[ADM-AUC-BU-4004]

3 Email Notice to Users of Intent to Suspend an Account

Users are inactivated if they have
not logged in before their expiration

The notification is sent if there is an email address present on the
User Profile screen:

date.

B EE we»m &

For instance, on sites with a six

Goto.

month explrat|0n WlndOW, users ey :f..':m 05-Tec-2024. 08:40:22.80 Live

who haven't logged in since 20-May-

= [AUC] 3-User Prefile Screen

File Edit Ledgers Purchase Orders AccountsPayable Fixed Assets HumanResources Budget Collections Tax MotorExcise MiscBiling System Favorites Help

Q @8

User Profile Screen

07-5ep-2009 MUPDEW

1 General 2 Account Security 3PO/AP 4 Human Resourc

2024 would be “suspended” or cnrion 5 R

”marked inaCtive” on ZO'NOVem be r- DeptGroup  HIGHSCHOOL HIGH SCHODL Restricted Desktop Uger O'Yes @ No

2024. MenuGroup [YSTEM  Default Menu for Sustem AdninistratoOvermide Usemame Qg (@) Ye

Account Securty . @Yes  ONo Allow aceess to GL Accounts This user account

CashieriD T is currently

The notlflcatlon perlod IS 14 days JobTitle  Pagroll Staff Phone# [(617 494-5100 Extension active.
StartScreen 73 Users Favorite Selection

from the suspension date, in this

LastLegin 09-Dec-2024 08:40:22.80 Live

example, from 05-November-2024
through 20-November-2024.

mail Address

Background Color

BAdd User

Up to two reminder emails are sent:

mail Address |

3 Chanae Password

Receive Approval Email @) Yes

&

ftheresaRadmins .com OYes @No

Use Alternate Email

ResetDefautt Color  OYes  @No

LIGHT GRAY - DEFAULT COLOR -

0 Menu Listing for User

the first ~14 days before account
expiration, and the second ~5 days
before. If users do not log in when
reminded, their accounts will be
deactivated.

Two emails are sent to allow for users on vacation, etc., to
have time to respond. Log in before the expiration date to
prevent the suspension.

The emails include expiration dates, steps to prevent suspension,
and instructions for requesting reactivation after suspension.

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted.
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anthea@admins.com <auc.do.notreply@gmailcom>
To Anthea Dimond

\%JC User Account will expire within the next 13 days|

() We removed extra line breaks from this message

Good Morning,
Your AUC user account was last used on 03-Jun-2024.
Please login to your AUC account within the next 13 days, to prevent your account being inactivated.

f no login detected by 03-Dec-2024, your account will be inactived and you will need to contact your IT dept or AUC Support to get your account activated again.

** Do not reply to this email message as it was system generated
via the ADMINS Unified Community (AUC) System **

Figure 4 Email example sent two weeks before the username expiration date

\%UC User Account will expire within the next 5 days|

anthea@admins.com <aucdenotreply@gmail.com>
To Anthea Dimond

() We removed extra line breaks from this message.

Good Morning,
Your AUC user account was last used on 25-May-2024.
Please login to your AUC account within the next 5 days, to prevent your account being inactivated.

If no login detected by 25-Nov-2024, your account will be inactived and you will need to contact your IT dept or AUC Support to get your account activated again.

** Do not reply to this email message as it was system generated
via the ADMINS Unified Community (AUC) System **

Figure 5 Email example sent the following week
[ADM-AUC-SY-8356]

4 Help Reference Library & ADMINS Website

This section lists the new and updated documents that are available in the Help Reference Library and the
ADMINS website.

4.1 New Documents in the Help Reference Library
Processing BU-110 Budget Processing [Updated]

4.2 New Content on ADMINS.com

User Account Security Inquiry Screen (2:38) [New]

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 10 of 10
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