0 Miscellaneous Billing

Release Notes DECEMBER 2025

The document details various enhancements and fixes made to the ADMINS Unified Community for
Windows Miscellaneous Billing system.

CONTENTS
1 Special Invoice Process — [ENRancemMent]......ccceeuirieuiiiienieieeeeieenerteneereeneerenncrennserensesesssesssnscssasseses 2
1.1 Add/Edit SPECIAI INVOICES....eeiiiieiieeeiteee ettt ettt eete e e eettre e e e eabeeeeeebaeeeeebbaeeesesreeeeennraeeas 2
1.2 SPECial INVOICE Bt LiST..uuveeiiiiiiiiiiiiiiiiiee ettt e e eestbar e e e e e e e e esabrarereeeeeseseansraneeeeens 2
2 Pre-Pay Invoices [ENNANCEMENT] ...c..cieeuiiieeiiienieteneeteneieenieteereeeenseerassessnsessassesensssssssesenssessnssssanne 3
3 Print All Invoice Amounts or Current INnvoice AMOUNES.....ccceuuuuiiiiiiiiiimeeuiiiiiiiiiiirrrrssesee e eeeees 3
4 Payments now made by Customer# instead of Invoice#...........ccuirimiiiieiiiiiiiiicrrecrreecreneereneees 4
4.1 Automatically enter Check# when Check Amount tendered .........cccoovuveveiniiieiiiniieee e 5
5 Service Type Table Update .......cccceiiiiiiuiiiiiinniiiiiiniiiiiieiiiiiiiesssiiesissiessssresssssees 5
6 Help Reference Library & ADMINS WebSite ........cccceiiiiimniiiiiinniiiiinniiiiieim. 6
New Content 0N ADIMINS.COM .cciiiiiiiiiiiiiiiiei et r e s s rar e e e e e s 6

=== Property of ADMINS, Inc. No unauthorized use, distribution or reproduction permitted. Page 1 of 6



0 ADMINS Unified Community Release Notes — Version 25.4
Miscellaneous Billing December 2025

1 Special Invoice Process — [Enhancement]

Enhanced to include the Program Type and Service Type on both the Add/Edit screen and the Special
Invoice Register to make it easier to identify any changes or errors that need to be corrected.

Navigation Path: Misc Billing > Billing > Special Invoice Process

1.1 Add/Edit Special Invoices

Enhancement to the Add/Edit Special Invoice Screen to display the Service type and the
Program name.

Add / Edit Special Invoices ~ B'fem

Goto.

Invoice# Bill Date Due Date Program Year Invoice Message
O0O00=00]
Actions. —— l I 0000 I
Invoice To Customer  [GO000000 [
Name | |
e Name | |
P Adr1 |
Adr2 | Remit Message
» Ac vt Adr3 | |
voice Adra | [
) Adrs | [
3 Del Invoice
csz | 00000-0000 [
cnty | |
Add Lir Invoice Title | [Blank Title will use description of Service Type on the first line]
bl Line [Bill Date Due Date Service Type  [Description Hours/Qty Rate] Amount] A
A tomer
9 Edit List

Total Amount to Invoice

1.2 Special Invoice Edit List

Enhancement to the Invoice Register Report to display both the service type and the Program
name.
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L0522-MBSPCINVLST.REP Printed 20-Nov-2025 at 13:32:28 by ANTHEA
Town of Admins
Special Invoice Edit List

nvolce to Customer: 00000121 Invoice Title: INVOICE

Invoice Message:

02015-0000 Remit Message:

ice-Type Bill-Date
(1 1-Aug-2

Due-Date Description Qty/Hrs
5 15-A 2025 4 Day Month 1 1,00
ice Type Table

h 2 1
Month 3 1
vy - Month 4 1
Month 5 1.0¢
Month & 1.00
Month 7 1
Month & 1
)ay - Month & 1
Final Payment 1

[ADM-AUC-MB-258]

2 Pre-Pay Invoices [Enhancement]

To accommodate the ability to accept payments for invoices not yet generated the system will now
create a generic pre-payment invoice for every customer.

When applying payments to a customer that doesn’t have any outstanding balances, it will apply
the payment automatically to the pre-payment invoice. If the customer overpaid all their
outstanding balances, then any overpayment will be applied to the pre-payment invoice.

Once the invoice has been created, an adjustment transfer can be performed to move the payment
from the pre-payment invoice to the invoice with the outstanding balance.

Misc. Billing Help Reference MB-280 - Transfer Credits to Pre-Payments
Library Documents MB-290 - Apply Pre-Payments to O/S Invoices

3 Print All Invoice Amounts or Current Invoice Amounts

Some customers have requested that when invoices are printed, only the current invoiced amount
should be displayed on the invoice. Rather than the current invoiced amount in addition to any prior
invoiced amounts and payments. (only invoices for the current period are populated and nothing
prior).
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Navigation Path: Misc Billing > Maintenance > Customer Maintenance

I3

Customer Maintenance Inactive Customer
CustNo HEEERNEN Address
Named [ Location# Street#
Name2 [ Street Unit#t
Line 2
City st Zip [0000-0000
1 Customer 2FRG Invoices 3 Attachments 4 Bill History 5Trx History 6 Note/Tickiers 7 Custom Fields 8 Field Logaing

Mailing Address Same as Service Address
Name 1 | Phone 1 (0003 000-0000 Ext 000 Typ [
Name2 | Phone2  [(000> 000-0000 Ext 0000 Typ [
Line1 Phone3  [(000> 000-0000 Ext 0000 Typ [
Line2
Line3 E-mail Bill
Line4 E-mail Addr |
Lines
city st Zip [50000-0000
Country

For Programs setto only print charges that have reached Bill Date

Print [All] charges/payments upto current Bill date or = All

Just [Currenf] Bill Date charges Current

This will impact the Invoice Reprints and the Process Unbilled Charges prints of Invoices

4 Payments now made by Customer# instead of Invoice#

To make it easier to see and pay all invoices for a single customer, we have changed the bill
payment suite of screens to be by Customer Number instead of Invoice Number. The Invoice
Number can still be found by using the search button at the top of the screen.

Navigation Path: Misc. Billing > Collections > Bill Payment

3 " .
Bill Payment Inquiry
Customer# [SEE0EE X Search... Tendered Applied Total
Owner TO THE PARENTS OF ¢ Cash
Address 338 HARTFORD AVENUE
her
Balance Pre-Pay: 0.00 Payment Date 11-Dec-2025 Amount Due
Invoices: 2,000.00 Allow Overpayment $ 700.00
Bill Payment Detail Payment Transactions Q Trx Summary 0 Attachment (7) Soc Inv Text 8AD
Invoices Year |Invoice Description In-Prog Charges| Paid| Refund| Balance| Pending|
001153-00 [2999 |Pre Payment Invoice
[000850-00 [2026 [INVOICE 2600,00 600,00 2000,00
Totals 2600,00 600,00 2000,00  2000,00 Bal
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4.1 Automatically enter Check# when Check Amount tendered

Added a new Module Control setting that when a check amount is tendered on an invoice, the
site can require the entry of a check number. When enabled, the system will automatically
prompt the user to enter a check number whenever a check amount is tendered.

Navigation Path: Misc Billing > Module Maintenance > Misc Billing Module Control [11013] —“Ask
for Check# and Name when Enter Receipt Check Amount”

The default is Y (YES) but can changed and if set to N (NO), can still click on the check
button to enter it if required.

Goto..

Customer# us X Search Tendered Applied Total
At Owner Cash
ons Address  £0 HARPTH STREET Check
B Check Number bt
Check Name |
Cancel

5 Service Type Table Update

Updated the service type table to remove unused information and included the new pre-payment

checkbox. The pre-payment checkbox indicates which service type any credits from the pre-

payment invoice can be applied automatically.

Navigation Path: Misc Billing > Tables > Service Type

File Edit Ledger:

B &é&

Goto

Actions

6 Add New

7 Delete

== [AUC] 10004-Service Type [anthea]
s Purchase Orders  Accounts Payable Fixed Assets Human Resources  Budget Collections  Tax Motor Excise  Misc Billing

Mok o GG B s

Year Type Program

2027 == SCHOOLS ESY PROGRAM

1 Service 2 Bill Rates 3 Accounting

Service Type

4 Notes

5 Groups

-

System  Favorites  Help

0 AddiCha Form

x

Senice Type  Description

Short
Desc  Dapt

Include In Include I Use for
Refunds Spechyv  Pre-Pays

Use
Bil Form

B Edit List

[2023 TUTTION [ESY_TULTION

[SCHESY

SCHESY

IPREK TUITION [FY21 Tuition remaining amount due
PREKTUTT22  [BECP FY¥22 Tuition
PREKTUITZE  [BECP FY22 Tuition

EIEE &
OO
[ ] ]

SCHESY

SCHESY

8 Copy Year

0 Copy Program

[ADM-AUC-MB-253]
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6 Help Reference Library & ADMINS Website

This section lists the new and updated documents that are available in the Help Reference Library and

the ADMINS website.

New Content on ADMINS.com
Links below will be helpful and are available on the ADMINS.COM website.

Site Link: Videos & Quick Tips

e New - Element Categories - Element Categories in Reports
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https://admins.com/videos-%26-quick-tips
https://www.youtube.com/watch?v=6p4ySdKD0g4
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