
The ADMINS Unified Community Financial Management system is a compre-

hensive set of accounting and financial reporting modules with extensive micro

and macro management features.

G E N E R A L  L E D G E R

The General Ledger module is a fully integrated financial database that includes on-line

inquiry, flexible reporting, and drill down features to quickly locate the data you and your staff

need. Your organization defines its own custom account structure including up to 13 segments

and a total of 50 characters. This means that the accounting structure conforms to your

financial reporting requirements, whether you have one fund or a thousand funds.

Financial transactions entered in subsidiary modules flow seamlessly into the General Ledger

thereby reducing data entry time and ensuring the accuracy of the data. Depending on their

level of authorization, staff can track a single transaction throughout the system, report on the

financial status of an individual department, or issue consolidated financial statements for the

entire organization. The General Ledger provides user-specific security controls to each

department allowing them to view and report departmental data, distribute financial reports

via email, and generate Microsoft Excel spreadsheets.

A C C O U N T S  P A Y A B L E

Easily manage your payables at the voucher, vendor and account levels while tracking both

posted and work in progress obligations. Track an individual payment throughout the system,

report on outstanding payables by vendor, department, or the entire organization using

extensive on-line inquiry and reporting features. 

The Accounts Payable system provides security controls by vendor, department, account 

number and payment type to ensure secure departmental entry of vendor invoices while

allowing centralized processing of the actual cash disbursements. Standard features include

allowing users to electronically route and approve expenditures, liquidate encumbrances,

issue 1099’s, process vendor discounts, manage cash, and analyze spending patterns.

When processing checks, the flexible filters (due date, discounts available, amount due and

more) make it easy to select which bills to pay. Consolidate multiple invoices onto a single

check or, when the need arises, issue separate checks per invoice to a vendor. Easily void a

check with the option to re-open the voucher for a later payment. Electronic bank reconciliation

features allow you to report all issued and voided checks, receive a list of cleared checks, 

produce an outstanding check register on-demand, and reconcile your bank statement.
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GENERAL LEDGER BENEFITS

• UMAS, GAAP and GAAFR compliant

• Drill-down from summary to
account details to originating entry

• Verify available funds at a line item
or summary level

• Account balances reflect work in
progress 

• Automated interfund transfers
and year-end closing

• Unlimited history on-line

• Build report job streams

• Ad hoc report generator

• Create spreadsheets from financial
statements

ACCOUNTS PAYABLE 

BENEFITS

• Pay vendors by check, ACH or Wire 

• Drill-down from vendor or account
to originating invoice

• Process regular, final pay, credit or
refund vouchers

• Close purchase orders upon final
payment and relieve encumbrance

• Electronic approval routing

• Apply vendor discounts, manage
cash and reconcile bank accounts

• Create asset records from vouchers

• Create vouchers from POs, payroll
withholdings, or Tax refunds
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P U R C H A S I N G

The Purchasing module shortens the time-consuming paper trail it typically takes to generate

an order by electronically approving purchases, verifying available funds on-line, and e-mailing

purchase orders to your vendors. The system allows you to accurately manage your encum-

brances at the purchase order, vendor, and account levels while tracking both your posted 

and work in progress obligations. You can easily monitor the progress of an individual purchase

throughout the system or review the encumbrance status of a vendor, department, or even the

entire organization by using the extensive on-line inquiry and reporting tools.

The commodity items component allows you to track what you’ve bought, from whom, how

often, and how much you’ve paid. The Vendor Browser and Approvals Dashboard allow you to

quickly respond to inquiries regarding vendors, orders and payments.

B U D G E T

The Budget module provides the core of successful financial planning by optimizing the entry,

analysis and modeling of your financial data. The system allows you to create and manage

your annual operating, personnel services, and capital projects budgets from a single point of

entry. The system provides the analysis and reporting tools you need to prepare your annual

budget and perform extensive “what if” analysis. The system produces the information in a

variety of flexible formats: detailed worksheets, spreadsheets, and analytical reports suitable

for both “bottom-up” and “top-down” budgeting.

Operating: Define revenue and expenditure line items with unlimited text and up to five levels

of service. Add new budget accounts, merge departments, and compare prior year budgets

and actuals.

Personnel Services: Budget salary and benefits for all positions (both filled and vacant).

Drawing data from the Human Resources module, the Budget module easily forecasts step

increases, additional wages, longevity, benefit increases, and COLA adjustments.

Capital Projects: Manage the funding sources and multi-year expenditures of all your capital

projects. Appropriate the current year outlay, add unlimited text justifications, and produce a

wide variety of worksheets.

F I X E D  A S S E T S

Whether you seek a tracking tool to identify the location of assets, a compliance solution for

GASB 34, or a front-end accounting solution, the Fixed Assets module provides control over

the entire lifecycle - from acquisition to disposal.

The system allows you to efficiently build and maintain your fixed asset inventory including

land, buildings, equipment, or other asset groups. You can easily add assets from a purchase

order or voucher and immediately reflect them in all appropriate documentation: inventory

worksheets, repair work lists, replacement alerts, and financial statements. The system 

continually tracks assets by class, location, and department while monitoring transferred, 

missing or idle assets. Use our pre-defined depreciation calculations or create your own.

Because the module is fully integrated with the General Ledger, you can automatically post

depreciation transactions on a monthly, quarterly, semi-annual, or annual basis.
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PURCHASING BENEFITS

• Central vendor management

• Locate vendors by #, name or partial
name string

• Up to 150 lines on a PO

• Standard, Emergency, Blanket, and
Zero Tolerance POs

• Electronic approval routing 

• Drill-down from vendor or account
to originating order

• Automated year-end closing

• Create PO’s from contracts or
posted history

• Create partial asset records and
payments from POs

BUDGET BENEFITS

• Decentralized entry

• Electronic approvals

• Single or multi-year budgeting

• Forecast all related costs (salaries
and benefits) per position

• Apply cost increases, contract
changes and project new/vacant
positions

• Transfer positions across 
departments, allocate benefit
costs by department

• “What-If” scenario builder

FIXED ASSETS BENEFITS

• Unlimited components per asset

• Flexible depreciation calculations 

• Extensive inquiry and reporting by
class, location, tag#, cost, value,
disposal method

• Mass change insurance carriers for
a range of assets

• Optional integration to barcode
tracking system

• Easily attach images (photos, 
insurance policies and more)


