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[bookmark: _Toc236993221][bookmark: _Toc238214853]1. Safeguarding Statement
At Atypical Education, we respect and value all children and are committed to providing a safe, welcoming and nurturing environment where every pupil can learn and thrive. We believe every child has the right to participate fully in school life, free from harm, neglect, abuse and discrimination.
Safeguarding and promoting the welfare of children is a legal responsibility shared by every adult working or volunteering in our school, including staff, governors, contractors and visitors. We are committed to a culture of vigilance where the best interests of the child come first, and where early help and timely intervention prevent harm.
In line with Keeping children safe in education, our policies and practice aim to protect children from all forms of abuse and neglect, including physical abuse, sexual abuse, emotional abuse, neglect, child-on-child abuse, exploitation, online abuse and exposure to extremist views. We work in partnership with pupils, parents, carers and other agencies to ensure that every child feels safe, supported and able to achieve their full potential. 

[bookmark: _Toc238214854]2. Legal and Statutory Framework
This policy is guided by:
Health and Safety (First-Aid) Regulations 1981 and associated Approved Code of Practice
Children Act 1989 & 2004 – duty to safeguard and promote welfare
Education Act 2002 – duty to ensure health, safety and safeguarding arrangements
Equality Act 2010 – reasonable adjustments for pupils with disabilities or medical conditions
Keeping Children Safe in Education (current version)
Supporting Pupils at School with Medical Conditions (DfE guidance)
Data Protection Act 2018 & UK GDPR – confidentiality of medical information
School Premises (England) Regulations 2012
Reporting of Injuries, Diseases and Dangerous Occurrences Regulations (RIDDOR) 2013

[bookmark: _Toc238214855]3. Purpose of the Policy
The purpose of this policy is to ensure that:
First aid provision is always available on school premises and off-site during school visits or activities.
Staff receive appropriate first aid training and are competent to respond to medical emergencies.
Pupils, staff, and visitors receive timely and effective first aid treatment in the event of illness or injury.
Accidents, incidents, and medical interventions are recorded and reported in line with statutory requirements.
[bookmark: _Toc238214856]4. Roles and Responsibilities
Owner
Implement this policy and ensure risk assessments are carried out for all school activities.
Ensure the school has adequate and appropriate first aid equipment, facilities, and trained personnel.
Oversee compliance with the Health and Safety (First Aid) Regulations.
Appoint sufficient qualified First Aiders and maintain up-to-date training records.
Ensure staff, pupils, and parents are aware of the school’s first aid arrangements.

First Aiders
Hold a valid first aid qualification appropriate to their role (Paediatric First Aid for EYFS staff, Emergency First Aid at Work, or First Aid at Work).
Provide immediate help to casualties with common injuries or illnesses and those arising from specific hazards.
Call emergency services when required.
Maintain first aid supplies and equipment.
Keep a record of all first aid treatment given.
Liaise with parents/carers following incidents.

All Staff
Familiarise themselves with first aid procedures.
Call for the assistance of a qualified First Aider when necessary.
Record and report any accidents or incidents promptly.

[bookmark: _Toc238214857]5. First Aid Provision
5.1 Equipment
Clearly marked first aid boxes are kept in accessible locations, including the main teaching areas and vehicles.
Contents are checked termly and replenished as needed.

5.2 Procedures
On-Site Incidents/Home
In the event of an accident or illness, the nearest qualified First Aider will be contacted.
If the injury is serious or life-threatening, emergency services will be called immediately.
Parents/carers will be informed as soon as possible if their child has been injured, becomes ill, or requires collection.

Off-Site Activities
A qualified First Aider will be designated for each trip.
A portable first aid kit will be taken, and arrangements made for mobile communication.
[bookmark: _Toc238214858]6. Recording and Reporting
All first aid incidents are recorded in the school’s accident/incident log.
Serious accidents and injuries will be reported to the Health and Safety Executive (HSE) under RIDDOR requirements.
Copies of incident records will be stored securely and in compliance with data protection law.

[bookmark: _Toc238214859]7. Pupil Medical Information
· Medical needs, allergies, and emergency contacts are recorded on the school’s management information system and updated annually.
· Individual Healthcare Plans are in place for pupils with significant medical conditions.

[bookmark: _Toc238214860]8.Training
Adequate numbers of First Aiders are trained in either Emergency First Aid at Work or First Aid at Work depending on risk assessment.
First aid training is renewed in line with statutory requirements.

[bookmark: _Toc238214861]9. Health, Safety, and Hygiene
First aiders will wear disposable gloves and other protective equipment where necessary.
All waste materials will be disposed of in accordance with infection control guidance.
Spillages of blood or bodily fluids will be cleaned using approved products and procedures.

[bookmark: _Toc238214862]10. Monitoring and Review
This policy will be reviewed annually, or sooner if guidance changes. 


[bookmark: _Toc238214863]Appendix 1 – List of Qualified First Aiders
	Name
	Role
	Qualification
	Expiry Date
	Location/Availability

	Emma Oxnam
	Owner
	Emergency First Aid at Work L3 (VTQ)
	Aug 2027
	Certificate

	Sharon Ungless
	Mentor
	Emergency First Aid at Work L3 (VTQ)
	Aug 2027
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



Update this list immediately after any staff changes, new training, or qualification expiry.


[bookmark: _Toc238214864]Appendix 2 – Location of First Aid Equipment
Adapt table for your school
	Location
	Contents
	Last checked
	Next check due
	Checked by

	Office
	First aid kit, accident book
	Sept 26
	Sept 27
	EO

	Emma Car
	Portable first aid kit
	Sept 26
	Sept 27
	EO

	Sharon Car
	Portable first aid kit
	Sept 26
	Sept 27
	SU

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	





[bookmark: _Toc238214865]Appendix 3 – Accident/ Incident Report Form
	School Name
	

	Date of Incident
	

	Time of Incident
	

	Location
	


	Injured Person
	Name
	

	
	Year Group/ Staff Role
	

	Nature of Injury/Illness
	


	Description of Incident
	




	First Aid Administered by
	

	Treatment Given
	



	Parent/Carer Notified?
	Yes
	No

	Method of Notification
	Phone
	Email
	In person

	Follow-up Actions required
	



	RIDDOR Report needed?
	Yes
	No

	Signature
	


	Date
	


[bookmark: _Toc238214866]Appendix 4 – RIDDOR Reporting Guidance
Under the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR), the school must report to the HSE:
Deaths and major injuries
Specified injuries to workers (including fractures, amputation, loss of sight)
Over-seven-day incapacitation of a worker
Injuries to non-workers that require hospital treatment
Dangerous occurrences (near misses)
Certain occupational diseases
Reports must be made via the HSE RIDDOR online reporting system within the required timeframes.


[bookmark: _Toc238214867]Appendix 5 – Emergency First Aid Procedures
If a pupil, staff member, or visitor requires urgent medical attention:
· Call a qualified First Aider immediately.
· Assess danger to self and others; make area safe.
· Check casualty for responsiveness and breathing.
· If not breathing, commence CPR and request AED.

Call 999 (or direct another adult to do so) and give clear details:
· Nature of emergency
· Location
· Casualty details
· First aid actions taken

· Inform the Head Teacher or senior leader on site.

· Arrange for parent/carer to be contacted (if casualty is a pupil).

· Complete accident/incident form once the situation is under control.


[bookmark: _Toc238214868]Appendix 6 – Administration of Medication Log
	Date
	Name of Pupil
	Medication Dosage
	Time Given
	Staff Signature
	Witness Signature

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


All medication must be authorised by a parent/carer and prescribed by a healthcare professional, unless otherwise agreed for over-the-counter medicines in exceptional circumstances.


[bookmark: _Toc238214869]Appendix 7 – Annual First Aid Audit Form
	Audit Item
	Compliant (Y/N)
	Action Required
	Person Responsible
	Date Completed

	First Aid Policy reviewed in last 12 months
	Y
	
	
	

	Sufficient trained staff for pupil numbers/needs
	Y
	
	
	

	All first aid kits fully stocked and in-date
	Y
	
	
	

	AED checked monthly and in working order
	NA
	
	
	

	Accident records complete and GDPR compliant
	Y
	
	
	

	Off-site visit first aid provision in place
	Y
	
	
	

	Medical room meets HSE requirements
	NA
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