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Enrolment form
Please ensure that you give as much detail about your child as possible, if you would prefer to fill in the form in discussion with us, then please ask – it won’t be a problem!
Sections marked * are part of our setting’s contract, we require you to complete these parts.
enclose payment  £30  Registration Fee
     £100 to reserve a full time place    
     £90 for a part time place
     £160 Deposit  £130 refundable after a month notice period or towards last fees.
    
     
	Child’s full name Contract: SF 3.72
	Child’s date of birth:Contract: SF 3.72

	Child’s known name(if different to above)Consent – as it is something you would like but if the parents don’t tell you the child could still come to your setting

	Is your child’s home languageEnglish?Contract: SF 1.7
If not, what is their home language?

	Family address:Contract: SF 3.72

Postcode:

	Contact numbers during sessions:Contract: SF 3.72

We send out our invoices by email, what is your email address? Contract
Are you happy for us to also send you letters and newsletters by email?Consent,as it is something you would like, if the parents don’t want to tell you, you could still get the information to them in another wayYES / NO

	Name of Parents / Carers with whom the child normally lives:Contract: SF 3.72


Do all the above have parental responsibility for the child?		YES / NO



	Any other adults with parental responsibility / rights with whom the child does not live?Contract: SF 3.62, Contract: SF 3.72 YES / NO
Details:
Name:
Email address: Tubbies  setting will make contact via email to invite participation in learning and development records and discussion. Records of emails will be attached to this enrolment form

Relationship to child?
Is this person an emergency contact?				  YES / NO
What is their phone number?  Tubbies  setting will make contact via email to confirm agreement for emergency contact. Records of emails will be attached to this enrolment form
Password for collection of child by adult unfamiliar to Nursery staff:Permission SF 3.62

	Please provide details of two people who can collect and have your authority to act in an emergency for your child:Consent: SF 3.44, Contract: SF 3.62
Name:
Contact number:
Relationship to child:
“I am happy for Tubbies to contact me in the event of an emergency concerning      
” Signed: 
Name:
Contact number:
Relationship to child:
“I am happy for Tubbies to contact me in the event of an emergency concerning  child” 
Signed: 
Please ensure that you tell any additional adults that you have given us their contact details so that we can contact them if we are unable to speak to you if your child is unwell, has an accident or is uncollected at the end of the session. If they have any questions or queries regarding this, please direct them to contact Tubbies on 01708 723 727. Thank you
In the event that no one can be contacted, in an emergency the Nursery Manager will allow other trained professionals to make decisions in the best interest of your child (e.g. medical staff)

	Child’s doctor:
Surgery name, address and telephone number:
Child’s Health visitor:
Telephone number:                                                              Contract/Consent: SF 2.3 – 


	My child has had the following immunisations, please tick all those that are relevantConsent – 

	Diphtheria
	HIB
	Measles (separate vaccine)
	Mumps (separate vaccine)

	Rubella (separate vaccine)
	Meningitis C
	MMR 
	Polio

	Tetanus
	Whooping Cough (Pertussis)
	Other (please specify)
	Other (please specify)

	My child has had the following childhood illnesses / diseases, please tick all those that are 

	Chicken Pox
	Measles
	Mumps
	Hand, foot and mouth

	Impetigo
	Other (please specify)
	Other (please specify)
	Other (please specify)

	Has your child any medical condition we should be aware of? (Asthma, eczema etc.)YES / NO
Details:Contract: SF 3.45
Do nursery staff need any special training to be able to accommodate your child’s medical needs?YES / NO
Details:Contract: SF 3.45

	Has your child any allergies or food intolerances?Contract: SF 3.47YES / NO
Details:
If yes, how does your child react to these? (So that we know the symptoms to look for in cases of emergency)


	Dietary PREFERENCES, please tick all those that are relevantConsent: SF 3.47

	My child is a vegetarian
	My child is a vegan
	My child does not eat pork
	My child eats fish but not meat

	Is there any other dietary information that we need to know?Consent: SF 3.47YES / NO
Details:


	Does your child have any other diagnosed special needs and / or need any additional support?Contract: SF 1.6, Contract: SF 2.3, Contract: SF 2.5, Contract: SF 3.67YES / NO
Details:


	Are there any other professionals involved with your child? E.g. speech therapy or paediatrician?Contract: SF 2.2, Contract: SF 2.3, Contract: SF 2.5YES / NO
Details:
Name:
Contact details:

	Will your child be attending any other childcare setting as well as Tubbies :-
e.g. another Nursery, a child minder or a Nanny?Contract SF 1.10, Contract: SF 2.2, Contract: SF 2.3, Contract: SF 2.5, Contract: SF 2.9	     YES / NO
Details:
Name of setting:
Contact details
Name of Key person:

	Has your child previously attended a childcare setting?  Consent YES / NO
Details:
Name of setting:

	If you are applying for education funding, please provide the following details: Consent
· A copy of your child’s birth certificate or passport to confirm their age

· Your 30-hour funding confirmation code to enable us to apply for the funding on your behalf







Is your child known to any of the following agencies
Social Service                                 YES /NO
If yes can you please provide the following information
Name of social worker:-
Phone number of social worker:-
Speech and Language                 YES /NO
If yes can you please provide the following information
Name of Speech therapist :-
Phone number of speech therapist:-


	Permissions
Are you happy for us to use your email address to add you as a user on Tapestry? Consent            YES / NO
Are there any other adults who would like to be added as users to your child’s Tapestry account?  
                                                                                                                           Consent                  YES / NO 
Details:
Name:
Email address: Tubbies Nursery will contact via email to invite participation in Learning and Development records
I understand that there are photographs of my child in support of their learning and development that will be stored on Tapestry ConsentYES / NO
I am happy that there may be photographs of my child which are seen by adults associated with Tubbies Nursery  in the context of celebrating the setting or tracking learning and development Consent YES / NO
I give consent for photographs to be taken of my child for display and / or record keeping purposes? (Photographs will be kept in nursery)ConsentYES / NO
I give consent for photographs that I approve individually to be taken of my child for the Nursery website and Facebook pageConsent				                                                 YES / NO
I give consent for staff and other agencies such as Area SENCo and Health Visitors to carry out and record observations of my child, for the purpose of developmental assessment:Consent: SF 3.68 
YES / NO
I give permission for my child to be taken off site for short walks or to the park as part of Nursery activities. Permission: SF 3.65		                                                                                                YES / NO
I give permission for the Nursery to apply sun cream to my childPermissionYES / NO
I give permission for Nursery staff to apply nappy cream   PermissionYES / NO
I give permission for nursery staff to put a hypoallergenic plaster onto a minor wound if necessary to keep a wound cleanPermission: SF 3.50			                                                 YES / NO
I give permission for the Nursery to act in the best interests of my child in the event of a medical emergency: Permission	YES / NO

	I wish to enrol my child                                  at Tubbies Nursery starting from                     . I understand that Tubbies Day Nursery uses Tapestry to track children’s learning and development. I understand that staff will share EYFS profile data with the local authority (Contract: SF 2.11) I understand that staff will raise safeguarding concerns with the Local Safeguarding Children Board. I understand that staff might decide to do this without my knowledge if they were sufficiently concerned about my child (Contract: SF 3.5).
Signed:                                            Date:
Name of parent enrolling child
Child’s name


	











TYPE OF PLACEMENT
Sessions:  Full day 08.00 to 18.00   Morning 08.00 to 13.00  Afternoon 13.00 18.00 
To enable your child to benefit fully from Tubbies’s Nursery environment, a minimum of 3 sessions per week is required.
Full time Monday –Friday (8am –6pm)
	



  
If part time please indicate the required sessions
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Am
	
	
	
	
	

	Pm
	
	
	
	
	


1 Has your child attended playgroup or nursery in the past? (if so please give details)
____________________________________________________________

2 Please say how you first heard of the nursery. Was it form local reputation, friend, Advert, or other
_______________________________________________________________



 







What is your ethnic Group?
These statistics will not allow individual people to be identified. Any information you provide will be used solely to help ensure that the service provides for all members of the community. 
Choose ONE selection from A to F, and tick the appropriate box.

A	White

· British

· Irish

· Any other white background please write in


B	Mixed

· White and Black Caribbean

· White and Black African

· White and Asian

· Any other mixed background please write in

C	Asian or Asian British

· Indian

· Pakistani

· Bangladeshi

· Any other Asian background please write in


D	 Black or Black British

· Caribbean

· African

· Any other Black background please write in

E	Chinese or other ethnic group

· Chinese

· Any other ethnic background please write in

F	

· I do not wish an ethnic background category to be recorded
                                      















Tubbies Day Nursery 
 TERMS AND CONDITIONS

DEPOSIT

This sum is refunded from the last month’s fees providing one month’s notice is given. 
REDUCING SESSIONS

When reducing sessions in the nursery, one full calendar months notice is required and a new standing order form will be issued with reduced fees. Advance/ new bookings that are due to start must give one month’s notice if reducing sessions before date. Failure to do this will result in the full fees for sessions booked in the first instance being paid

EXTRA SESSIONS

If the nursery has availability you may be able to book extra sessions. Advance notice in writing is required.  One week’s cancellation notice is required or extra sessions will remain payable.

INCREASING SESSIONS
When increasing sessions in the one full calendar months notice is required and a new standing order will be issued with increased fees. In situations where extra sessions are required immediately, the nursery may be able to accommodate this through extra session.

TRIAL/INTRODUCTORY SESIONS

The nursery offers 2 X 1hr, 1 x 2hr free trial sessions to all children within two weeks of their start date.

ABSENCE/ILLNESS

Contact should be made as early as possible concerning any individual days of absence and relevant information with regard to illness is always appreciated. Fees remain payable.



NOTICE

It is essential that one calendar month’s notice be given in writing when taking your child from our care, alternatively one month’s payment in lieu will be charged. Tubbies nursery reserves the right to serve one month’s notice if we feel that we cannot meet the needs of your child, or the safety of other children was at risk.  For term time children, notice must given during the term time, not holidays.

FEES
Fees are payable monthly in advance by standing order on the 1ST  day  of the month. Accounts overdue by the 10th of the month will have a £25.00 surcharge added; by the 20th of the month £50  £50.00 surcharge added should non payment continue your child will be excluded from nursery until your account has been cleared. Failure to comply will result in notice being served and your child’s placement being cancelled. Please state person(s) responsible for payment of fees.

Name/Print     _________________                 Name/Print ________________

Sign                _________________                 Sign            _________________

Relationship    _________________                 Relationship _______________
HOLIDAYS            
The nursery is open throughout the year with the exception of bank holidays, weekends and the days between Christmas and the New Year. Fees remains payable.
NURSERY CLOSURE 
There may be occasions where it will be necessary to close the nursery due to unforeseen circumstances. These will be due to outside influences that affect the day to day running of the nursery and do not allow us to meet strict health and safety guidelines, e.g. adverse weather conditions, power failure, pandemics etc- this list  is not exclusive or exhaustive. Fees will remain payable. All information received by nursery administration will be held in the strictest confidence. I have read accept and agree to be bound by the above terms and conditions in contract of registration including all of the terms and condition in the Tubbies brochure, leaflets and policies & Guidelines of the nursery.
Signed: _____________                          Date: __________
Print: ___________________                  Relationship to child: ____________

Manager ____________   for and behalf of Tubbies Day Nursery
 















11

