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Welcome
Welcome to Silicon Valley Surgi-Tech Institute Surgical Technology Program. You have chosen a program in which you will stretch your abilities to reach your fullest potential as a Surgical Technologist. We know the effort that went into your decision and the work that will be required to complete this program. The faculty/staff is ready and willing to assist you in achieving your goals. We recognize that individuals may have unique and varying needs, capabilities, and experiences. The key to success lies in the recognition by each individual of any learning areas that may need improvement, and in assuming responsibility for strengthening any deficiency. SVSTI has numerous resources to assist you, including help with study habits, test-taking skills, increasing reading skills, and time management.
Number of credits required for program completion = 73 Semester Credits (Core Portion) + 15 Semester Credits (General Education Portion).
Students must receive a C or better to successfully complete the program.
Surgical Technology Required Terms
The Surgical Technology Program is approximately a 64-week program that includes one 16-week term online for the General Education Portion, two 16-week terms on Campus, one 16-week term at Externship to complete the required cases, and a 6-week CST Prep class for the NBSTSA: CST certification exam during Term 3. Externship requirements will include a minimum of 120 specific surgical cases to be completed within the 16-week Term 3. These cases must meet or exceed the standard requirement by ARC/STSA and ABHES. These specific requirements can be found at Standards & Curricula - ARC/STSA. The Surgical Technology Program consists of 1856 clock hours and 88 semester credits. 
Class Behavior 
Students are expected to attend each class having read the assigned textbook selections. A syllabus is provided to each student at the beginning of the course. The syllabus and other documents are also posted on Canvas. Students are expected to be respectful of the Instructor and each other. Behavior that violates this policy will not be tolerated. Examples of unacceptable behavior include making derogatory comments about other people, falling asleep in class, interrupting someone else who is speaking, monopolizing the discussions, asking questions or volunteering information unrelated to the topic, yelling, physical actions that can cause injury, sexual harassment, racial slurs, etc. If your behavior is unacceptable, you will be warned once; the second time, you will receive a written statement outlining acceptable behavior and a time frame to comply. Cell phones are to be turned off during class or placed on silent mode. Please communicate with the Instructor if you have a potential emergency that may require you to receive a call during class time.
Graduation Requirements
· Must pay tuition on time to be placed on Externship and graduate as scheduled (please refer to Payment Plan Policy). 
· All required hours at the appointed facilities for Externship must be completed successfully.
· Must complete all required coursework on Canvas, Cengage, and MindTap with a grade of 70% or higher and receive a final grade of 70% or higher.
· Must complete the final examination with a grade of 70% or higher for ST111 Lab and a 75% or higher in ST222 Lab. 
· Successful completion of the CST Prep class is required to graduate (dates and times are TBD). 
· Must complete Weekly Time sheets, Weekly Evaluations, Weekly Case Logs, Case Studies, and Surgical Counts Case Logger each week during clinical rotation and upload them onto Canvas.
· All documents must be signed and submitted to receive full credit and/or graduate.
· All requirements must be met to receive a degree.
· You must either enter the Surgical Technology Program with a bachelor’s degree or higher (block transfer), transfer all approved college credits, or complete the General Education Portion prior to starting the Core Portion.
Tuition and Fees
Tuition charges and total program charges are estimated and may change for the following reasons:
(a) You may have to repeat the term required for graduation.
(b) The term in your program and the number of credit hours are subject to change. 
(c) Course materials (e.g., books, course packets, etc.) and associated costs are subject to change.

No other fees are required from any other entity to participate in the educational program. Upon completion of the program, there will be associated fees with the AST Membership, Study Guide, and NBSTSA certification exam ($257+), which will be the student’s responsibility outside of SVSTI. 

	SURGICAL TECHNOLOGY PROGRAM - COST BREAKDOWN

	Institutional Tuition Cost 
Core Potion (48 Weeks)
73 Semester Credits

General Education Portion (16 Weeks) 
15 Semester Credits
	$29,800.00


$3,300.00

	AST Membership, Study Guide, and NBSTSA certification exam (non-institutional charge)
	$257+


	Cengage eBooks and MindTap (1-year unlimited access = $229.99+) (non-institutional charge)
*Students will need to renew after 1 year for completion of the program (for a total of $459.98+)
	$459.98+


	Surgical Counts (non-institutional charge)
	$39.95+

	Background Check (non-institutional charge)
	$75+

	Drug Test (non-institutional charge)
	$55+

	STRF “Fee” (non-refundable) as of 4/1/2024
	$0.00

	TOTAL COST
	$33,986.93*



















*Only $33,100.00 goes to SVSTI; additional supplies, immunizations, scrubs, eBooks, etc., are not included.
*Cost covers AST Membership, Study Guide, and NBSTSA certification exam to be paid in Term 2 by the student. 
*General Education credits will vary for students with qualifying transferring credits. Price may vary depending on the number of credits transferred. $660.00 per unit.
*These are the current prices, which are subject to change. The program's length does not include any breaks or holidays.
*The STRF as of April 1, 2024, is $0.00 for every $1,000.00 paid (non-refundable). There are no additional institutional charges or fees.
Payment is the sole responsibility of the student. All amounts due must be made by the first month of Term 3. 
The Canvas LMS platform needed for coursework is provided to students at no additional cost.
There might be additional fees associated with immunizations, as per request from clinical sites, paid by students.
Students will be required to purchase a Background Check and Drug Test in the 2nd week of Term 2.
SVSTI is on the ETPL Eligible Training Provider List (ca.gov) and accepts CALJOBS CALJobs
SVSTI currently does not participate in Title IV funding. 
SVSTI charges graduates $20.00 for any official transcript request.
SVSTI charges graduates $20.00 for diploma replacement. 
SVSTI charges students $20.00 for any identification badge replacement.
SVSTI charges students $25.00 for any gowns/gloves replacement.
Black scrubs will be purchased by the student and worn on Campus and possibly during Externship if the clinical site does not provide their own scrubs.
Registration Fee (Non-Refundable) is $100.00. Tuition is $33,100.00 ($100.00 Registration Fee will go towards tuition, leaving $33,000.00).
SVSTI does not guarantee job placement; however, we do provide clinical site placement as part of the curriculum, which may lead to professional placement.
Cancellation Policy and Refunds
STUDENT’S RIGHT TO CANCEL: You have the right to cancel the Enrollment Agreement and obtain a refund of charges minus Registration Fee paid through attendance before the 14th calendar day of the first-class session _____/_____/_____ (date), or the seventh day after enrollment, whichever is later. The $100.00 (non-refundable) Registration Fee will not be refunded if the student elects to cancel. 

Cancellation/Withdrawal notice occurs when you give written notice of cancellation/withdrawal via the SVSTI Change of Status Form. A Change of Status Form must be received within 72 hours for ANY status change. SVSTI shall issue a refund within 45 days of a student’s written cancellation or withdrawal via the Change of Status Form.

If the student wishes to cancel, Cengage eBooks and MindTap are nonrefundable; the fee is $229.99 (1-year unlimited access), paid by the student prior to Orientation Day for the Surgical Technology Program. Refunds for items that incur extra expense to the student, such as books, tools, or other supplies, should be processed separately from refunds for tuition and other academic fees.

SVSTI shall refund 100% of the tuition amount paid for the Surgical Technology Program, less a $100.00 Registration Fee, if cancellation is made during the attendance period, at the end of the business day on the 14th calendar day after the start date. 


Student Work Policy
All student activities associated with the clinical Externship must be educational in nature. Students cannot substitute for paid personnel and will not receive any monetary benefits while at the clinical site.
Pre-Admissions/Enrollment Criteria
To enroll in the SVSTI Surgical Technology Program, the following steps are required:
Step 1:
1. Typed Essay (essay requirements found on our website at svsti.com). 
2. Two Professional References (link is sent by Admissions/Enrollment Office and found on our website svsti.com). 
3. Reference Release Form (link is sent by Admissions/Enrollment Office and found on our website svsti.com).
4. 12-minute Timed Entrance Exam (17 or higher is required to pass and given on Campus). 
5. Interview with Program Director (on Campus).
Step 2:
1. Complete the Surgical Technology Enrollment Packet at your admissions/enrollment appointment (completed on Campus electronically). 
2. Bring your California Driver’s License or State ID to your admissions/enrollment appointment. 
3. Bring your High School Diploma/GED/College Degree(s)/Official College Transcript(s)/Foreign High School Transcripts and/or Foreign High School Diploma/Foreign College Transcript(s) and/or Foreign College Degree(s)/Foreign Academic Evaluation(s) to your admissions/enrollment appointment - (ALL Foreign Academics must be translated into English, evaluated, and submitted within 30 days of enrollment, but prior to the 1st day of class). 
4. There is a Non-Refundable Registration Fee of $100.00 that goes towards tuition. 
5. $4,400.00 Deposit (payment plan options are reviewed at your admissions/enrollment appointment). 
Surgical Technology Externship 
Your Externship should be considered a 16-week interview process. Every rotation should be treated as if you are applying for a position. Attendance is one of the key ways to demonstrate your professionalism and commitment to the clinical department and the patients you serve. You are assigned 500 Externship hours and a minimum of 120 specific cases. Only two absences are allowed during clinical rotation; any additional absences may result in expulsion from the program.
Externship Requirements 
The Surgical Technology Program requires students to meet or exceed a minimum number of cases (120) during their 16-week externship rotation.
The distribution of the 120 procedures is as follows:  
General Surgery cases (minimum of 30 cases):
A. Students must complete a minimum of 30 cases in General Surgery. 20 of these cases must be performed in the First Scrub Role. The remaining 10 cases may be performed in either the First or Second Scrub Role.

Specialty Cases (minimum of 90 cases):
B. Students must complete a minimum of 90 cases in various surgical specialties, excluding General Surgery. 60 of these cases must be performed in the First Scrub Role. An additional 30 cases may be performed in either the First or Second Scrub Role.  
a. A minimum of 60 surgical specialty cases must be performed in the First Scrub Role and distributed amongst a minimum of four surgical specialties. 
(1) A minimum of 10 cases in the First Scrub Role must be completed in each of the 
required a minimum of four surgical specialties (40 cases total required).  
(2) The additional 20 cases in the First Scrub Role may be distributed amongst anyone 
surgical specialty or multiple surgical specialties.  
b. The remaining 30 surgical specialty cases may be performed in surgical specialty either the First or Second Scrub Role.  

Optional Surgical Specialties:
1. Diagnostic endoscopy cases and vaginal delivery cases are not mandatory. However, up to 10 diagnostic endoscopic cases and 5 vaginal delivery cases may be counted toward the maximum number of Second Scrub Role cases. 
a. Diagnostic Endoscopy cases must be documented in the category of “Diagnostic Endoscopy,” rather than by specialty. 
b. Vaginal delivery cases must be documented in the category of “Labor and Delivery” rather than in the OB/GYN specialty. 

Case experience in the Second Scrub Role is not mandatory. 
Observation cases must be documented, but do not count towards the 120 required cases. 
Cases will be counted and documented according to surgical specialty (except diagnostic endoscopic cases).

Certification Exam
SVSTI requires each and every student to participate in the CST Prep class during the program and after the Externship to graduate from the program. We want to ensure every student is successful in passing their certification exam, and require this as part of the curriculum. 
Credentialing Exams
The Surgical Technology Program is accredited by ABHES https://www.abhes.org/, and all Surgical Technology students are required to sit for the certification exam at the end of the program. The NBSTSA: CST certification exam will be used to assess student outcomes. The SVSTI Surgical Technology Program prepares students to take the NBSTSA: CST certification exam. Homepage | NBSTSA.
General Information
SVSTI’s programs are accelerated, which allows you to complete your education in a shorter time frame than at a traditional college. We focus our education on careers and develop all of our policies and procedures to prepare you for the demands of the work environment. Employers play a significant role in developing our curriculum and policies. With this in mind, please take note of the following: 
Attendance is critical to your success at SVSTI, just as it will be critical to the success of your new career. Be sure to have transportation to school arranged and make arrangements for back-up transportation. Become friends with classmates who can provide this back-up for you, and vice versa.
Be sure to have childcare arrangements made as well as back-up childcare. Your childcare plan should include not only arrangements for well children, but also a prearranged plan in case of illness of children or your childcare provider. Have a solid plan so that you can attend school every day.
Carefully assess your homework responsibilities. Do you have a quiet place to study? Have you made arrangements so that the children will be content to let you study? Each SVSTI program requires study time. Be sure to set time aside each day to focus on yourself, your studies, and your goals.
Attendance is tracked using a sign-in sheet for each class day. Please make sure you sign in to ensure you receive appropriate credit for attendance.
Students who have signed up for any Open Lab must attend or give 48 hours’ notice; they will not be in attendance. If a 48-hour notice is not received through Band (Surgical Technology) or Canvas (Sterile Processing), it will result in a tardy (Please refer to the Classroom Expectations and Lab Rules). 
LDA and Withdraw Date of Determination Policy
For purposes of the SVSTI LDA policy, the last date of attendance is determined to be:
On the last day, the student attended classes where the Instructor took attendance.
· The last day on which a student submitted an assignment, quiz, test, or other academically related activity.
· The last day on which a student actively participated in a group or online activity in classes in which attendance is not regularly taken.

SVSTI’s statement, which defines a determined date of withdrawal as the date SVSTI determined that a student was no longer at the institution, is referred to as the Date of Determination. 

SVSTI’s Date of Determination is defined as: 
· If a student fails to attend within the first five business days of the class’s beginning date, the faculty shall report the student as never attended. Reporting should occur after the fifth business day of the term and before the tenth business day of the term. 
· SVSTI faculty shall report students who stopped attending, with a last date of attendance for any student who attended class at least one day and subsequently stopped attending for two or more weeks up to the course withdrawal deadline. Faculty shall report on the last date of attendance immediately following the non-attendance period. A student who attends past the course withdrawal deadline shall not be reported. The last day to report is the semester grading deadline. 

Associate of Applied Science in Surgical Technology
General Education courses are to be completed within a 16-week term online prior to the Core Portion of the Surgical Technology Program. All General Education courses are completed online through Cengage (MindTap and WebAssign) and Canvas prior to beginning the Core Portion of the program.
All Surgical Technology Students must enroll in the program by having already earned a bachelor’s degree (within 15 years) or transferring any approved college credits to earn an AAS in Surgical Technology. If a student does not need to complete SVSTI’s General Education classes, the program length will be 48 weeks (not including breaks or Holidays).
You will need to pass each term with a 70% or higher to continue on.
Surgical Technology Core Portion 
Number of credits required for program completion
ST1/ST111
496 Clock Hours = 27 Credits
ST1 - Surgical Technology Theory I - 352 Clock Hours = 22 Credits
Anatomy and Physiology 1 
Medical Terminology 1 
Surgical Instruments 1 
Ethics 
Surgical Procedures 1 
Microbiology 

ST111 - Surgical Technology Lab - Basic Procedures - 144 Clock Hours = 5 Credits

ST2/ST222
480 Clock Hours = 26 Credits

ST2 - Surgical Technology Theory II - 336 Clock Hours = 21 Credits
Anatomy and Physiology II
Medical Terminology II
Surgical Instruments II
Human Behavior
Surgical Procedures II
Pharmacology

ST222 - Surgical Technology Lab- Advanced Procedures - 144 Clock Hours = 5 Credits

ST3/ST333
640 Clock Hours = 20 Credits

ST3 Surgical Technology CST Prep - 140 Clock Hours = 9 Credits

ST333 Surgical Technology Externship - 500 Clinical Hours = 11 Credits

Total Credit Hours for Surgical Technology Core Portion in Surgical Technology Program
1616 Clock Hours = 73 Credits

Surgical Technology General Education Portion

ENG101 English Writing and Composition - 48 Clock Hours = 3 Credit Hours
MAT101 Basic Mathematics for College Students - 48 Clock Hours = 3 Credit Hours
SPH205 Interpersonal Communication - 48 Clock Hours = 3 Credit Hours
PSY101 Introduction to Psychology - 48 Clock Hours = 3 Credit Hours
CLT102 Computer Concepts - 48 Clock Hours = 3 Credit Hours

Total Credit Hours for General Education Portion in Surgical Technology Program
240 Clock Hours = 15 Credits

Total Credit Hours for AAS in Surgical Technology
 (Core Portion + General Education Portion)
1856 Clock Hours = 88 Credits


Online General Education Courses					 

	Course
	Lecture Hours
	Lab Hours 
	Practical Hours 
	Semester Credit Hours

	ENG101 English Writing and Composition 
	48
	0
	0
	3

	MAT101 Basic Mathematics for College Students with Integers
	48
	0
	0
	3

	SPH205 Interpersonal Communication 
	48
	0
	0
	3

	PSY101 Introduction to Psychology
	48
	0
	0
	3

	CLT102 Computer Concepts
	48
	0
	0
	3

	Total for General Education Courses
	240
	0
	0
	15
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ST1 - Surgical Technology Theory I (Term 1 Lecture and Online)
[bookmark: _isllkd290o6e]
	Course
	Lecture Hours
	Lab Hours 
	Practical Hours 
	Semester Credit Hours

	Anatomy and Physiology I
	64
	0
	0
	4

	Medical Terminology I
	48
	0
	0
	3

	Surgical Instruments I
	48
	0
	0
	3

	Ethics 
	64
	0
	0
	4

	Surgical Procedures I
	64
	0
	0
	4

	Microbiology
	64
	0
	0
	4

	Total for ST1 Lecture 
	352
	0
	0
	22








ST111 - Surgical Technology Lab - Basic Procedures (Term 1 Lab)

	Course
	Lecture Hours
	Lab Hours 
	Practical Hours 
	Semester Credit Hours

	ST111
	0
	144
	0
	5

	Total for Surgical Technology Term 1 for both Lecture and Lab
	Total Hours 496
	
	
	Total Credits 27

	
	
	
	
	













ST2 Surgical Technology Theory II (Term 2 Lecture and Online)

	Course
	Lecture Hours
	Lab Hours 
	Practical Hours 
	Semester Credit Hours

	Anatomy and Physiology I
	64
	0
	0
	4

	Medical Terminology I
	48
	0
	0
	3

	Surgical Instruments I
	48
	0
	0
	3

	Ethics 
	64
	0
	0
	4

	Surgical Procedures I
	64
	0
	0
	4

	Microbiology
	48
	0
	0
	3

	Total for ST1 Lecture 
	336
	0
	0
	21























ST222 - Surgical Technology Lab - Advanced Procedures (Term 2 Lab) 

	Course
	Lecture Hours
	Lab Hours 
	Practical Hours 
	Semester Credit Hours

	ST222
	0
	144
	0
	5

	Total for Surgical Technology Term 2 for both Lecture and Lab
	Total Hours 480
	
	
	Total Credits 26








ST3 - Surgical Technology CST Prep (Term 3 Lecture and Online)  

	Course
	Lecture Hours
	Lab Hours 
	Practical Hours 
	Semester Credit Hours

	ST3
	140
	0
	0
	9








ST333 Surgical Technology Externship (Term 3)

	Course
	Lecture Hours
	Lab Hours 
	Practical Hours 
	Semester Credit Hours

	ST333
	0
	0
	500
	11

	Total for Surgical Technology Term 3 for Externship, Online, and CST Prep class
	Total Hours 640
	
	
	Total Credits 20


 






Surgical Technology Attendance Policy
It is crucial that every student attends all scheduled classes throughout the duration of SVSTI’s Surgical Technology Program to learn the skills needed to be successful in this field of study. The Surgical Technology Program is designed as an advanced, fast-paced program that requires all students to adhere to the following Attendance Policy.

Students are allowed 3 absences during each 16-week term, except for clinical rotation, when you are only allowed 2 absences. These absences are for genuine emergencies and should be treated accordingly.

1-14 minutes late (within any given term) = 1 tardy.
15 minutes late or more (within any given term) = 1 absence.
Leaves class early 1-14 minutes (within any given term) = 1 tardy.
Leaves class early, 15 minutes or more (within any given term) = 1 absence.
Leaving the Campus before the Instructor has dismissed the class = 1 absence. 
3 tardies (within any given term) = 1 absence.
4 absences (within any given term) = Subject to a drop in a letter grade. 
5 absences (within any given term) = Automatic dismissal (dropped) from the Surgical Technology Program.

Any student who has ONE no-call/no-show or who has left Campus without requesting approval from the Instructors and/or Program Director may result in expulsion from the Surgical Technology Program. (YOU MUST CONTACT ALL YOUR INSTRUCTORS ON BAND PRIOR TO THE START OF CLASS).

SVSTI students are expected to maintain a respectful and professional demeanor at all times. Students who demonstrate disrespectful and/or unprofessional behavior will be asked to leave the Campus, resulting in an absence.

Students may only repeat a failed term one time. If a Surgical Technology student wishes to repeat the failed term, they must do so within the following term and are subject to SVSTI’s Repeat/Re-entry Policy and the Probation and Dismissal Policy. Should the failed student elect to skip the next cohort start date, the student MUST receive approval from the Program Director. Only two (2) attempts at ANY term.

There will be a fee of $4,500.00 to repeat the term, which will be subject to enrollment availability, as classes are often filled well in advance of each scheduled program start date (Please refer to the Repeat/Re-entry Policy and Probation and Dismissal Policy). After the second failed attempt, the student will be dropped from the Surgical Technology Program. 

Students must complete a minimum of 120 specific cases and 500 hours on clinical rotation to meet the requirements of the Surgical Technology Externship rotation. (Please see the website for details www.svsti.com).

Students are expected to complete all required immunizations by the second week of Term 2 or by the designated due date noted on the Immunization Attestation. If this expectation is not met, which can cause a delay in Externship placement, the student may be required to “Repeat” the term, which will also incur a “Repeat Fee” of $4,500.00 and the eligibility requirements for repeating a term. Students must complete a minimum of 500 hours of Clinical Rotation. Students must accept the clinical placement assigned to them; if they refuse, they may be dropped from the program. By signing this form, you acknowledge/agree to the SVSTI Surgical Technology Attendance Policy.

Surgical Technology Leave of Absence (LOA) Policy:
A Leave of Absence (LOA) may be granted to a Surgical Technology student when the Institute determines that the student can reasonably return and successfully complete the program. Approval of a Leave of Absence is not automatic and is subject to review by the Program Director.

Acceptable Reasons for a Leave of Absence:
A student may request a Leave of Absence for reasons including, but not limited to:
· Medical conditions or recovery from illness or injury.
· Pregnancy or childbirth-related circumstances.
· Personal or family emergencies.
· Military obligations.
· Administrative reasons approved by the Institute.
· Other circumstances beyond the student's reasonable control.
Appropriate documentation may be required to support the request.

Maximum Leave Period:
A Leave of Absence may not exceed a cumulative total of one hundred eighty (180) calendar days within any twelve (12) month period. The 180-day period is calculated from the student's Last Date of Attendance (LDA) through the approved return date. Students who do not return by the approved return date may be withdrawn from the program.

Return to the Program:
Approval to return from a Leave of Absence is subject to:
· Program seat availability.
· Completion of all required re-entry documentation.
· Approval by the student's Instructor(s) and Program Director.
· Successful completion of all required competency assessments.
Students returning from a Leave of Absence will be charged a $4,500 Re-Entry Fee to cover administrative, instructional, and scheduling costs associated with re-entry into the program.

Competency Assessment and Placement:
Because Surgical Technology is a competency-based program, students returning from a Leave of Absence must successfully demonstrate current knowledge and skills before being permitted to resume coursework or clinical training.
Competency may be evaluated through:
· Written examinations.
· Practical laboratory examinations.
· Skills assessments.
· Other evaluations deemed appropriate by the Program Director.
The results of these assessments will determine the appropriate term, course sequence, and placement for re-entry.

Re-Entry Requirements:
All students seeking to return after a Leave of Absence must complete the Institute's Re-Entry Evaluation Form and comply with all requirements outlined in the Repeat/Re-Entry Policy and the Probation and Dismissal Policy. Approval for re-entry is not guaranteed and is contingent upon satisfactory academic standing, demonstrated competency, compliance with institutional policies, and available program capacity.

Externship Refresher Requirement:
Students who take a Leave of Absence immediately prior to Externship must successfully complete a mandatory clinical skills refresher before being assigned to a clinical site. This will take place during the scheduled ST222 class time. 

The refresher requirement consists of:
· Forty-eight (48) total hours of on-campus laboratory instruction.
· Twelve (12) consecutive laboratory skills days.
· Demonstration of Competency in Core Surgical Technology skills as determined by the Program Director and instructional faculty/staff.
Students must successfully complete all refresher requirements before becoming eligible for clinical placement. Completion of the refresher does not guarantee immediate placement, and students remain subject to clinical site availability.

Change of Status Requirement:
Students requesting a Leave of Absence, withdrawal, or other status change must complete a Change of Status Form within seventy-two (72) hours of notifying the Institute of their intent to leave the program. Failure to complete the required documentation may result in a failing grade and may adversely affect the student's academic record, financial aid eligibility, and re-entry status.

Institutional Authority:
The Institute reserves the right to approve, deny, modify, or condition any Leave of Absence request based on the student's academic progress, attendance, professionalism, competency, clinical placement requirements, accreditation standards, and ability to complete the program successfully.

Needlestick/Sharps Protocols
Should you suffer a needlestick/sharps or any blood/body fluid exposure, immediately notify your preceptor. Do not be embarrassed, and DO NOT WAIT. Drug prophylaxis following a high-risk exposure is time sensitive. Seek immediate help.
Immediate care of the body site:
1. Needlesticks/sharps and cuts: scrub out and immediately clean the wound/contaminated exposure site with liberal amounts of soap and water.
2. Splashes to the nose, mouth, or skin: decontaminated by vigorous flushing with water.
3. Splashes to the eyes: irrigated with copious amounts of clean water, saline, or sterile irrigant.

If the facility has not already taken your blood, then they will need to do so before you are released from the facility. Once you have been released from the facility, you are under no obligation to return to have your blood drawn. You will need to take blood samples with you to the laboratory.
Note: the patient's name, hospital number, attending physician, and location. This will help determine the level of exposure from the source patient and aid in deciding prophylactic treatment.
Follow all facility protocols, including reporting of the incident to the facility’s Employee Health Service (if applicable). Once facility protocols have been met, you must contact the Program Director, Julie Hamrick, immediately, and complete the Accident Injury Report along with all required paperwork. A claim must also be reported at Great American Insurance Group Report a Claim - Specialty Property & Casualty - Great American Insurance Group. This is a time-sensitive task that must be completed on the same day, with no exceptions.
As soon as possible following accident/injury/exposure/needlestick/sharps: 
· Students should seek medical care at the nearest Wellness Mart or their primary care provider; an emergency room visit is usually not necessary. 
· Medical attention may include:
-Needlesticks/sharps and cuts: scrub out and immediately clean the wound/contaminated exposure site with liberal amounts of soap and water.
-Splashes to the nose, mouth, or skin: decontaminated by vigorous flushing with water.
-Splashes to the eyes: irrigated with copious amounts of clean water, saline, or sterile irrigant.
-Obtaining the student’s and the patient’s blood for testing.
-Receiving advice regarding follow-up treatment and testing. 
· If the student has personal health insurance, please provide it to the Lab/provider. Once an insurance claim is made, they will be in contact with the student to arrange payment for any invoices/bills.
· If students do not have health insurance, they will provide the institution with any bills for the insurance claim.
· For services/treatment beyond the initial visit, the student will be responsible.
Home | WellnessMart | 57 Convenient Nationwide Locations (locations near us are in San Jose, Hayward, Campbell, Pleasanton, and Mountain View). Locations - WellnessMart

Ms. Julie Hamrick, Program Director
408-640-2991 (Cell) and 408-883-9171 (Campus)
jhamrick@svsti.com 
Lab Safety and Maintenance Policy
Safety of self and others is the primary concern in the laboratory setting. To ensure the safety of students, faculty, and staff in the laboratory, students are expected to follow the policies and procedures for Lab Safety and Maintenance. Students are encouraged to expand their skills through safe practice. Demonstration of critical safety elements by faculty/staff is required prior to any student being allowed to use any equipment. Students will be required to demonstrate appropriate safety with all equipment, techniques, and procedures in the laboratory prior to practicing in the field.
General Lab Safety Rules and Policies:
· No long sleeves are allowed under scrub tops.
· No bulky/large/chunky jewelry. Simple necklaces and post-earrings are permitted.
· No facial jewelry.
· No rings or bracelets of any kind.
· No hats of any kind are allowed in the Lab.
· Minimal makeup is permitted. No false lashes.
· No fake (Gel or Acrylic) nails. Nails should be short and natural in color without polish.
· Beards must be kept trimmed. No hair extensions or unnatural hair color. 
· Good personal hygiene must always be maintained. 
· Students will be responsible for sterilizing items.
· Students will be responsible for keeping soiled towels in the hamper and folding clean ones.
· Students will be responsible for informing their Instructor or Program Director when an item needs to be reordered or restocked.
· Any accidents, injuries, or unexpected responses to interventions or skills being practiced should be reported immediately to the Lab Instructor.
· Students must report any unsafe situations to staff or faculty immediately.
· Though every effort is made to ensure that all equipment is functioning properly, students must notify the Instructor of any broken or malfunctioning equipment.
· Absolutely no cell phones can be used during instruction time. If you are seen using your phone during class/Lab, your Instructor will ask you to leave and has the right to send you home for the day.
· You are considered tardy if you arrive 1 minute after the start of class. You will also be considered tardy if you leave class early. Weekly Lab Evaluations cannot be made up. The door will be locked 5 minutes after class starts.
· Students are only allowed in the Lab when an Instructor is present.
· No open-toed shoes are allowed in the Lab.
· Teamwork is expected. 
· No food or drinks are allowed in the Lab/Classroom at ANY time.
· Weekly Lab evaluations cannot be made up. If a student is more than 15 minutes late, an absence will be recorded. 
Lab Maintenance:
· Students are responsible for cleaning the Lab after every class and for completing the weekly cleaning list.
· All equipment and treatment areas shall be cleaned following each use with an approved antimicrobial cleanser.
· All countertops / flat surfaces will be cleared off and cleaned.
· Timers will be put back on the whiteboard.
· Timers will be turned off and placed in the appropriate bin.
· Floors will be swept and mopped.
· All equipment will be wiped down with disinfectant wipes.
· Scrub sinks will be cleaned. 
· Trash will be taken out.
· Trash will be collected and taken out.
· All equipment and supplies should be returned to their designated storage areas at the end of each Lab/class.
· Students should adhere to the Hazardous Materials safety precautions when using chemical cleansers. 
· No lab equipment or supplies may be removed without the lab Instructor's written consent.
Initial the Following:
· I understand and have read where the Emergency Preparedness and Response Plan Binder (Evacuation for Earthquake, Fire, and Medical) is. The binder is kept in the Lab.
· I understand and have read where the MSDS Binder (Material Safety Data Sheets Binder) is. The binder is kept in the Lab.
· I understand and agree to follow all policies in the Lab Safety and Maintenance Policy.
Classroom Expectations and Lab Rules
· You are expected to be in class on time; be early, and 1 minute after the start of the class is considered tardy. More than 15 minutes late is considered an absence.
· Leaving 15 minutes EARLY is considered tardy; exceeding 15 minutes is considered an absence.
· Failure to sign in before class begins is considered an absence. You MUST sign in before class begins!
· Sterile Processing Program - 2 Tardies are an absence. No more than 2 absences are accepted for the ENTIRE duration of the Sterile Processing Program. This includes ANY tardies.
· Surgical Technology Program - 3 Tardies are an absence. No more than 3 absences are allowed per 16-week term, except for clinical rotations, where students are allowed only 2 absences for the entire Externship. This includes ANY tardies.
· Phones remain in a designated bin or locker (NOT in the Classroom/Lab) on vibrate or off, unless pre-approved by Instructor(s). NO pictures or videos taken unless pre-approved by Instructor(s).
· You must adhere to the Lab Safety and Maintenance Policy.
· No smoking or vaping on the premises.
· No hanging out, learning, or sitting at the table(s) during Lab.
· No bathroom breaks during scheduled class unless pre-approved by the Instructor (to prepare you for the field).
· No food or drinks permitted at any time during class/Lab.
· Questions are welcome, but arguing will not be tolerated.
· No make-up assignments, quizzes, Competencies, or tests are given.
· All paperwork must be legible and include your name and the date to receive credit.
· Teamwork is required. Turnover and/or clean-up must be shared equally. 
· Students who have signed up for any Open Lab must attend or give 48 hours’ notice; they will not be in attendance. If a 48-hour notice is not received through Band (Surgical Technology) or Canvas (Sterile Processing), it will result in a tardy.
· A passing grade must be maintained throughout the Sterile Processing Program and Surgical Technology Program. Failure to meet the passing grade requirement will result in academic disciplinary action, including probation and dismissal. This includes any associated fees with repeating a course (if applicable). 
· Policy on cheating (Academic Honesty). Dishonesty includes but is not limited to cheating, plagiarism, knowingly assisting another student in cheating or plagiarism, or knowingly furnishing false information to SVSTI faculty and staff (including Competencies and/or finals). This included sharing information during testing hands-on skills in the Lab.
· Failing a term does not guarantee eligibility to repeat that term automatically. Students must re-qualify to repeat a failed term. This will need to be approved by your Instructors and the Program Director.
· No Apple watches at any time during instruction. 
· No coaching. No student should coach other students unless otherwise instructed. 
· Uniform requirements must be followed: black scrubs, surgical hats, and jackets are required. Closed-toe, wipeable, fluid-resistant shoes only.
· English MUST BE SPOKEN AT ALL TIMES. Please refrain from speaking in any language other than English during class time and Lab.
· Students may NOT leave the Lab (even to use the restroom) until the Instructor has dismissed the class.
· Weekly assignments are due as posted in the syllabus and Canvas. Points are deducted by 15% EACH day past the assignment due date. All assignments must be completed by Wednesday of the last week in the Sterile Processing Program and the Surgical Technology Program.
· Sterile Processing Lab Competencies are completed during Lab time, and a passing grade of 70% or higher must be obtained on EACH Competency to be eligible to move forward with the Sterile Processing Program and/or take the course final. No make-up Competencies allowed.
·  Surgical Technology Lab Competencies are completed during Lab time, and a PASS on each Lab Skill must be achieved. A PASS is 100%. Please refer to the Surgical Technology Competency Policy. 
· In addition to the Lab requirements, the Lecture Portion and/or online coursework must be completed. Home study, memorization, and knowledge of surgical instruments are essential for success in the Classroom, Lab, Externship, and future employment.
· All immunizations and BLS are due by the 2nd weekend of class for Sterile Processing and the 2nd week of Term 2 for Surgical Technology. If all immunizations and/or Externship requirements are not received by Week 5, students may be dropped from the course or required to repeat, which will result in additional fees.
· Students are expected to maintain a respectful and professional demeanor at all times. Disrespectful or unprofessional behavior or language will result in dismissal and an absence. Continued disrespectful and unprofessional behavior or language may result in expulsion.
· No swearing or unprofessional language at any time in the Classroom, Lab, and Externship.
·  At the end of class each day/week, students are required to present all opened sets to the Instructor for inspection and verification.
· Supplies are not disposable; please do not throw any supplies away (e.g., Indicators, wraps, gowns, gloves, etc.). We reuse everything to save costs and supplies. PPE is typically in short supply; please bring your own mask and reuse gloves, gowns, and other supplies during the course. Do not throw away blue towels or reusable gowns; instead, put them in the linen hamper.
· Students may not be under the influence of ANY substance AND/OR alcohol in the Classroom, Lab, Externship, CST Prep, etc. SVSTI and/or your clinical site have the right to require a drug test or dismiss you if you are suspected of being under the influence of drugs and/or alcohol. You may be removed from the Campus or clinical site and/or expelled if found to be under the influence.
_______ (Initial) Infraction of ANY of the above requirements may result in an SSP and/or dismissal from class, and/or clinical site for the day, which will also result in an absence. Two (2) SSP’s may result in probation or dismissal from the Sterile Processing Program.
_______ (Initial) Infraction of ANY of the above requirements may result in an SSP and/or dismissal from class, and/or clinical site for the day, which will also result in an absence. Three (3) SSP’s may result in probation or dismissal from the Surgical Technology Program.
Surgical Technology Externship Policy and Expectations
The following are the basic rules for your upcoming Externships. These policies reflect the requirements employers have for paid employees. This means that you are expected to approach your Externship site with the same level of maturity and professionalism that is expected at any medical facility. Keep in mind that your behavior and level of professionalism reflect not only on you but also on SVSTI. 
These rules include, but are not limited to:
· All students are ASSIGNED to a clinical site. If you refuse a site assignment, your Externship start date could be significantly delayed, and there is also the risk of not finding a site to accept your late start date, which would result in removal from the Surgical Technology Program.
· If you are dismissed from a site for ANY reason, it will result in expulsion from the Surgical Technology Program.
· First and foremost, you must conform to the facility's rules, regulations, and policies. These include the use of PPE (personal protective equipment), adherence to patient confidentiality rules (HIPAA), wearing of ID badges, and any other facility-specific policies and procedures.
· Adhere to SVSTI’s dress codes. This means you must always present a professional appearance and conduct yourselves accordingly. 
· Tardiness is unacceptable. Allow yourself enough time to change into scrubs and be ready to start before your shift begins. This will not go unnoticed when it comes time to make the decision whether to hire you or not. Understand that some sites require you to pay for parking.
· Absences are unacceptable except in cases of illness. If you are absent, late, or leave early for ANY reason, you are required to (1) notify your preceptor prior to the start of your shift, and (2) notify Julie Hamrick, SVSTI Program Director, by text (408) 640-2991 prior to the start of your shift. You are only allowed a total of 2 absences during the entire Externship. Any student with absences over 2, including tardies, violates SVSTI’s Attendance Policy and may result in expulsion from the Surgical Technology Program.
· Every effort will be made to keep Externship sites within a 2-hour commute from Campus; however, this may not always be possible. Students will attend where assigned. ATTITUDE IS EVERYTHING. You are a student. You are there to learn. Keep this in mind.
· Students must arrive prior to their scheduled shift to ensure that they are in the department and ready to learn on time every day (arrive early). ON TIME IS LATE.
· Students are required to upload their Weekly Time Sheets, Weekly Evaluations, Weekly Case Logs, and Case Studies to Canvas by Sunday, 11:59 pm each week.
· Professionalism is expected during Externship. Take notes, stay active, and refrain from using your cell phone during Externship. 
· Students MUST complete their Surgical Technology Externship hours (500) and a minimum of 120 specific cases within the 16-week term to graduate.
· If students are required to repeat Externship, they will be required to pay a fee of $4,500.00. 
· Students are required to submit ORIGINAL documents, which include Weekly Time Sheets, Weekly Evaluations, Weekly Case Logs, Case Studies, and the Graduate Satisfaction Survey, as well as complete all End-of-Course Survey(s) before taking the NBSTSA: CST certification exam.
· All ORIGINAL documents must be completed, uploaded correctly, and submitted to the Program Director in order to complete the Surgical Technology Program successfully.
· Surgical Counts must be approved and signed by both the student and the Program Director. 

_______ (Initial) If you get kicked out of a site for ANY reason or asked to leave, you will not be allowed to return to SVSTI for ANY Program(s). I have read, understood, and will abide by the above policy.
Technology Requirements Attestation 
By signing this document, I agree that I have the required access to a computer and the minimum recommended system requirements to successfully complete the Distance Education Portion of the Sterile Processing Program or Surgical Technology Program.
Canvas recommended requirements:
1. Smart devices, PCs, laptops, iPads, etc., that are 5 years old or newer with at least 1 GB of RAM.
2. Web browser success.
3. An internet speed of 512 Kbps or faster is required.
4. Download bandwidth 5 Mbps or faster.
5. Sound.
6. Graphics 64 MB or higher.
7. CPU 1.8 GHz or more.

Cengage and MindTap (Surgical Technology only) recommended requirements:
1. Smart devices, PCs, laptops, iPads, etc., that are 5 years old or newer with at least 1 GB of RAM.
2. Web browser success.
3. An internet speed of 512 Kbps or faster is required.
4. Download bandwidth 5 Mbps or faster.
5. Sound.
6. Graphics 64 MB or higher.
7. CPU 1.8 GHz or more.

Equal Employment Opportunity Policy
Silicon Valley Surgi-Tech Institute is an Equal Opportunity Employer.
Program Auxiliary Aids and Services are available upon request to individuals with disabilities. Disabilities will be accommodated upon request that meets the Core Performance Standards and requirements of the position.
It is the policy of Silicon Valley Surgi-Tech Institute to promote Equal Employment Opportunity through a positive continuing program. This means that Silicon Valley Surgi-Tech Institute will not discriminate, nor tolerate discrimination, against any applicants and students because of race, ethnicity, color, religion, sex, sexual orientation, gender, gender identity, national origin, pregnancy, citizenship status, age, disability, veteran status, or genetic information. Additionally, it is the policy of Silicon Valley Surgi-Tech Institute to provide an environment for each Silicon Valley Surgi-Tech Institute applicants and students that is free from sexual harassment, as well as harassment and intimidation on account of an individual’s race, ethnicity, color, religion, sex, sexual orientation, gender, gender identity, national origin, pregnancy, citizenship status, age, disability, veteran status, or genetic information. Silicon Valley Surgi-Tech Institute is an Equal Opportunity Employer of protected veterans and individuals with disabilities. All qualified applicants will receive consideration for enrollment without regard to race, ethnicity, color, religion, sex, sexual orientation, gender, gender identity, national origin, pregnancy, citizenship status, age, disability, veteran status, or genetic information.
This policy shall be posted in places conspicuous to all students. It shall be communicated to all applicants for Admissions/Enrollment, and it shall be given such external dissemination as is necessary to inform and secure the cooperation of individuals and organizations constituting sources of employment referrals to Silicon Valley Surgi-Tech Institute. The “Equal Opportunity is the Law” poster is posted in the Breakroom and the Lobby. Copies of this document in other languages are available at Workplace Posters | U.S. Department of Labor.
For more information about Silicon Valley Surgi-Tech Institute’s Equal Employment Opportunity, including procedures for filing a complaint of discrimination and its commitment to affirmative action in hiring minorities, women, persons with disabilities, and veterans, please see the Admissions/Enrollment Office.
Surgical Technology Lab Competency Agreement
_____ (initial) Students must achieve a PASS on each Lab Skill and therefore will pass/fail only (no grade). 
_____ (initial) A PASS is 100% on each Lab Skill.
_____ (initial) Failure to achieve a PASS will result in a one-time remediation of the skill before the next set of Competencies is due. Skills can be remediated ONLY once. A PASS must be achieved on the remediation in order to continue in the program.
_____ (initial) A recognized breach in any aspect of a skill may occur only once, must be stated by the student, and the proper corrective action must be stated. Subsequent recognized breaches will result in a FAIL.
_____ (initial) An unrecognized breach in sterility will result in a FAIL.
_____ (initial) A maximum of 4 different skills may be remediated.
_____ (initial) Failure of the 5th skill will result in dismissal.
_____ (initial) I understand it is my responsibility to arrange remediation with an Instructor. The Instructor will not initiate the remediation.
_____ (initial) Failure to remediate all skills by Wednesday of Week 15 will result in dismissal.
_____ (initial) I understand that Competencies are listed in Canvas, and it is my responsibility to review what I will be graded on each term or ask questions, prior to Competency day. 
_____ (initial) I understand that it is my obligation to find time to schedule my 2nd attempt at Competency (before the next set of Competencies are due) with my Instructor if I fail the first attempt. 
_____ (initial) I understand that if I do not complete and pass EACH of my Competencies, I won’t be eligible to move forward in the Surgical Technology Program and will be required to repeat the term (if eligible).
_____ (initial) I understand that all rubrics for Competencies are available on Canvas under the “Lab Competency” module, and it is my responsibility to review what I will be graded on each term or to ask questions prior to Competency day. 
_____ (initial) I also understand that these are requirements to be met to continue in the Surgical Technology Program.
Sign-Off Sheet
[bookmark: _gjdgxs]_____ (Initial) I understand that it is my responsibility to read and familiarize myself with the policies, procedures, and expectations contained in the Academic Catalog and Student Handbook, which may be found on the website at www.svsti.com.
[bookmark: _secndgvi8w6s]_____ (Initial) I agree to abide by the standards and accept full responsibility for my behavior on and off Campus.
[bookmark: _vgcrfumg565]_____ (Initial) I pledge to adopt the professional philosophy of SVSTI, perform my duties to the best of my ability, and, upon graduation, demonstrate pride in my career as a medical professional.
[bookmark: _sgc6gevoi5bm]_____ (Initial) I read the Externship Policy and Expectations and understand that if I decline an Externship and/or get expelled from a site, I will be dropped from the Sterile Processing Program or the Surgical Technology Program.
[bookmark: _la75orbik8c1]_____ (Initial) I accept that placement is based on availability and understand that most sites require a full-time schedule and that I must be prepared to adhere to the clinical site's schedule.
[bookmark: _kvks1cqx9uoq]_____ (Initial) I have read and understand the Academic Policies.
[bookmark: _9q7uv7kssjci]_____ (Initial) I have read and understand where the Emergency Preparedness and Response Plan Binder (Evacuation for Earthquake, Fire, and Medical) is. The binder is kept in the Lab.
[bookmark: _t3gbinapyin0]_____ (Initial) I have read and understood where the MSDS Binder (Material Safety Data Sheets Binder) is. The binder is kept in the Lab.
[bookmark: _t3gbinapyin0]_____ (Initial) I understand that my program start date may be extended to a future available start date ONE TIME.
[bookmark: _t3gbinapyin0]_____ (Initial) I accept that during COVID, Flu season, Natural Disasters, etc., there could be a delay in my Externship placement.
[bookmark: _t3gbinapyin0]_____ (Sterile Processing Initials ONLY) I understand that missing the Competency Day will result in an automatic fail and that I will be dropped from the Sterile Processing Program.
[bookmark: _t3gbinapyin0]_____ (Sterile Processing Initials ONLY) I understand that the expected graduation date on the Sterile Processing Enrollment Agreement does not include the completion of 240 Externship hours.
Immunization Requirements Policy
The following requirements are based on the California State Department of Health Services' recommendations and the clinical site's requirements. You may not be eligible for placement if the following requirements are not completed and submitted by the required due date. You must complete the following immunizations and provide documentation to the Admission/Enrollment Office no later than the 2nd weekend for the Sterile Processing Program and the 2nd week of Term 2 for the Surgical Technology Program. For the Sterile Processing Program, it is best to have immunizations completed before you start the course to ensure you are placed on time and do not have to repeat your program. 
Background Check, Drug Test, and proof of purchase/receipt are required before the first day of class (Sterile Processing) or the 2nd week of Term 2 (Surgical Technology). 
A Titer Report (Blood Test) must be completed, and the results must be submitted to the Admissions/Enrollment Office by the designated due date. The results must say IMMUNE. Suppose your Titer Report indicates that you are not immune to any of the following: Measles/Mumps/Rubella/Hepatitis B/Varicella. In that case, you must get a vaccination and take another Titer Report, which must say IMMUNE (30 days after the last immunization) to begin your Externship on time.* If there is no prior proof of the 3-shot series (Hepatitis B) and 2-shot series (Varicella, Measles, Mumps, Rubella), it could take up to 6 months to acquire immunity. 
Since you must complete and submit a Titer Report for Measles/Mumps/Rubella/Hepatitis B/Varicella, it is best to also request a Tuberculosis (QuantiFERON TB) Blood Test from your medical provider or doctor during your appointment. 
Yellow = Blood Test
1. Tetanus, Diphtheria, Pertussis Vaccine (Tdap) - Must show proof of vaccination (within 10 years). If it has expired or if there is no proof of vaccination, then it is required. Also, if your vaccination is expiring while you are enrolled in the Sterile Processing or Surgical Technology Program, you must receive another vaccination.
2. Tuberculosis (QuantiFERON TB) - Must get a negative QuantiFERON TB test (a Blood Test, not a skin test) within 6 months of Externship. If the result is positive, then a chest X-ray must be completed to show proof that you are inactive with the disease. If your chest X-ray is clear, then testing is complete.
3. Measles, Mumps, and Rubella (MMR) - Must show proof on Titer Report with numerical values and within 6 months of Externship. Must be immune to all; if there is no immunity, then vaccinations are required. After vaccination, you must wait 30 days before completing another MMR titer test. If you are still not immune, you will need to complete another vaccination series.
4. Hepatitis B (Hep B) - Must show proof on Titer Report with numerical values and within 6 months of Externship. Must be immune to all; if there is no immunity, then vaccinations are required. After the vaccinations, you must wait 30 days before completing another Hepatitis B titer test. If you are still not immune, you will need to complete another vaccination series.
5. Varicella (Chickenpox) - Must show proof on Titer Report with numerical values and within 6 months of Externship. Must be immune to all; if there is no immunity, then vaccinations are required. After the vaccinations, you must wait 30 days before completing another Varicella titer test. If you are still not immune, you will need to complete another vaccination series.
6. Dr.'s Note/Physical Exam/Statement of Health - Must show proof from your physician or doctor releasing you to be in good health for Externship. 
7. Basic Life Support Card (BLS) - Must show proof of current BLS card (American Heart Association only). If a student does not have a BLS card, SVSTI offers a designated class for $70.00, payable to the American Heart Association Instructor. Please email the Admissions/Enrollment Office to see when the scheduled BLS classes are.
8. Influenza Vaccine (Flu) - Must show proof of vaccination (all students must have for that calendar year).
9. COVID-19 Vaccine and Booster - Must show proof of vaccination.
10. HIPAA - Must show proof of completion. 
11. Immunization Records - Must show proof of immunization records and/or any childhood immunization records.
I have reviewed the SVSTI Immunization Requirements Policy, and I understand that ALL IMMUNIZATIONS must be completed by the required due date. If I have not completed the immunization requirements on time, I am subject to failing and may be required to repeat the entire Sterile Processing Program or the Surgical Technology Term, resulting in additional tuition and fees.
Proof of Titer Report/Tests/Results, proof of immunizations, and documents must be submitted NO LATER THAN _______/________/_______
High School Graduation or Equivalency Attestation
I, ___________________________________________________________________________(Student Name), have applied for admission and to enroll to SVSTI Sterile Processing Program or Surgical Technology Program, and I understand that one of the requirements for admission is graduation from high school or an equivalency.
Check the box that applies to you.
I hereby certify that:
·  I graduated from a High School.
· I earned a GED Diploma (General Educational Development Diploma or High School Equivalency Diploma).
	*This is not General Education or College credits; This is a General Educational Development (GED) test 
or a high school equivalency test for those who did not complete traditional high school.
· I graduated from a Foreign High School.
*ALL Foreign Academics must be evaluated and translated into English and submitted within 30 days of enrollment, but prior to the 1st day of class (including High School Diploma, High School Transcripts, College Diploma, and College Transcripts). 

If, for any reason, this attestation is found to be false or untrue, I understand that I will not have met the Admissions/Enrollment requirements of SVSTI. I will not be considered a student and will therefore be subject to immediate dismissal from SVSTI. 

With my signature below, I attest that the information provided on this form is true and correct to the best of my knowledge.
Physical Address Attestation 
I, __________________________________________________________________________ (Student Name), attest that the address on my California (CA) Driver’s License or California (CA) State ID is or is not the same as my current physical address. I hereby certify that I reside at this address at the time of enrollment at SVSTI. Physical Street Address:_______________________________________________________________________
City, State, and Zip Code:______________________________________________________________________	
For out-of-state (non-CA) Driver’s Licenses, applicants will provide one of the following for the address above:
Copy of Rental Agreement:____________________
Any State of Federal Document:________________
Utility Bill:_________________________________
Other:____________________________________
With my signature below, I attest that the information provided is true and correct to the best of my knowledge. I am also aware that if my address changes while I am currently enrolled, I will notify SVSTI within 30 days of these changes and must fill out an Information Change Form.
Emergency COVID-19 Absence Policy
If a student feels they have COVID-19 symptoms, they must be tested by the first missed class to fall under this policy, unless it is after business hours, in which case the student needs to be tested the following morning. If a test is positive for COVID-19, follow the reporting and isolation steps below:
· Immediately report your COVID-19 positive test result to your Instructor(s) and/or Program Director, as well as your externship site (manager or educator). A COVID-19 test must be done in a laboratory (not a Home Test), and must include your legal name on the test result document. 
· Stay home and isolate for a minimum of 3 days.
· If on day 3, you have no symptoms or your symptoms are mild and resolving (and you have no fever for at least 24 hours without the use of fever-reducing medication), you must test again (Lab Test) and provide a new test result document with your legal name.
· You must provide a negative test result (Lab Test, not a Home Test) with your legal name before you can return to the Campus and/or Externship Site.
Additional Information:
· SVSTI provides students with a one-time COVID-19 emergency absence, allowing an additional 3 days for the entire Surgical Technology Program (not per term) or an additional 2 days for the entire Sterile Processing Program.
· Students must follow the policy exactly as stated, or their absence(s) will not be accepted under this policy.
· SVSTI does not allow make-up of missed assignments or exams. Students will receive a zero for any missed assignments and/or exams during their absence.
· Any absences exceeding 3 emergency absences for Surgical Technology or 2 emergency absences for Sterile Processing will not be excused (please refer to the Classroom Expectations and Lab Rules, and Attendance Policy) and could affect the student’s grade and/or program status. 

If, for any reason, your doctor does not allow you to test in a laboratory, you will not be able to use the emergency absences (only the regular allotted absences for your program). You can also get tested at CVS, Walgreens, or a laboratory. I acknowledge and understand the above Emergency COVID-19 Absence Policy.
Identification Badge Policy 
The student identification badge and lanyard provided by SVSTI should be worn at all times at clinical sites and are recommended on Campus. Replacement badges can be obtained by contacting the SVSTI Admissions/Enrollment Staff. The replacement cost of the badge and lanyard is $20.00. If a student withdraws, fails, cancels, or drops, they will be required to pay the badge fee.
Surgical Technology Lab Turnover Agreement 
_____ (initial) I am aware that my group has 10 minutes to turn over instruments and supplies between cases so that the next group member may begin setup.
_____ (initial) I understand that if I don’t finish everything within the allotted 10 minutes, I may be required to stay after class to complete packaging and cleaning of the Lab. 
_____ (initial) I understand that I must have a timer running for the duration of my group’s turnover.
_____ (initial) I understand that if I do not have a timer running for my turnover, my timer is over 10 minutes, or the next person has not started, our group will receive a tardy for the day. 
_____ (initial) I understand that 3 tardies are equal to 1 absence.
_____ (initial) I understand that more than 3 absences will result in a letter grade drop, per the SVSTI Attendance Policy.
Surgical Technology Assignments
With ANY assignment submitted in class, please fill in all blanks. This includes your first and last name and the date, including the year. Points will be deducted for blank spaces.
Case Studies
· Due every even week on SUNDAY by 11:59 pm on Canvas in Lab (ST111/ST222). 
· Do not copy and paste information (including the use of AI). Answers need to be in your own words, or it is considered plagiarism, which is grounds for dismissal from the Surgical Technology Program. 
· If it is LATE, it will be automatically deducted by 15% per day.


Medical Terminology Quizzes
· Taken every MONDAY (in class) at the start of class.
· The words and the definitions are found on Canvas in Lab (ST111/ST222). 
· If you are late to class, you will not get extra time to take your quiz.

A&P Quizzes
· Taken MONDAY (in class) at the start of class.
· The study guide and quiz dates are available on Canvas in Lab (ST111/ST222). 
· If you are late to class, you will not get extra time to take your quiz.

Lab Eval Quizzes 
· Taken THURSDAY (in class) at the start of class on the weeks specified in Canvas.
· If you are late to class, you will not get extra time to take your quiz.

Lab Skills Final
· Term 1
· Must pass with a 70% or higher to move on to Term 2.
· Taken by Week 15.
· Term 2
· Must pass with a 75% or higher to move to Term 3.
· Taken by Week 12.
· If the score is between 65% and 74.9%, the student will be allowed ONE retake and must pass with a 75% or higher to continue.
· If the score is under 65%, no retake is allowed, and the student must repeat Term 2 (if approved to retake the term).

Canvas Discussions
· Throughout the term on Canvas in Theory (ST1/ST2). This is a significant portion of your overall grade (25%), and you are required to participate. 
· Opens MONDAY by 11:59 pm, and closes SUNDAY of the following week by 11:59 pm.
· You must fully answer all parts of the prompt to receive credit.
· You must also respond and then respond to 2 classmates with comments that add meaningful value on two separate days (a total of 3 different days). 

Cengage Books
· Assignments are due every SUNDAY by 11:59 pm.
· Once an assignment due date has passed, it cannot be reopened. (Work ahead to set yourself up for success).
· Please do not copy and paste answers from the book or the internet (including the use of AI). You will receive zero credit for any answers that are plagiarized. 
· You must pass EACH BOOK with a minimum of 70% in order to move on to the following term.
· AST Surgical Procedures is your main eBook (please ensure you are reading the material in this book). 

If you know ahead of time you will be absent on the day of a quiz, you can arrange to take your quiz early. However, there will be no make-up quizzes after the date has passed. 

Please remember that all online assignments need to be completed in your own words. Plagiarism violates SVSTI’s Academic Integrity Policy and may result in dismissal from the Surgical Technology Program.
Surgical Technology Academic Integrity Policy
Ensuring academic integrity is an educational objective taken very seriously. In recognition of individual academic achievement, each student, faculty, and staff member commits to being part of a community of scholarship that prides itself on honesty and integrity. Students agree that, by taking this program, all required papers may be submitted to Turnitin.com for textual similarity review and plagiarism detection. All submitted papers will be included as source documents in the Turnitin.com reference database solely for the purpose of detecting plagiarism of such papers. Use of the Turnitin.com service is subject to the Terms and Conditions of Use posted on the Turnitin.com site.
Academic and/or professional misconduct is subject to disciplinary action, including probation, failure in a graded course component, failure in a course, or dismissal. Student academic misconduct includes but is not limited to cheating on examinations, plagiarism, bribery, falsification of student records, and improper attempts to influence Instructors or school officials. For online courses, this includes submitting others' work, entering discussion threads under false pretenses, or failing to comply with the Instructor or the Distance Education Coordinator. This includes AI websites and apps. 
Policy on Cheating (Academic Honesty)
Dishonesty includes but is not limited to cheating, plagiarism, knowingly assisting another student in cheating or plagiarism, or knowingly furnishing false information to SVSTI faculty, staff, admissions/enrollment, administrators, or other SVSTI officials.

When a student is charged with plagiarism or cheating related to a class, and the Instructor has reasonable proof or documentation, or the student admits the violation, the Instructor may select one or more of the following options:

· Issue an oral or written notification and warn the student that further acts of this sort will result in additional disciplinary action.
· Issue a failing grade (“F”) or a “0” for the assignment in question.
· Issue a failing grade for the course.
· Refer the student to the Program Director or Chief Academic Director for disciplinary action, which may include dismissal from SVSTI.

Behavior:
· This is a college course, and appropriate behavior is expected.
· If you feel that you cannot behave in a manner that is appropriate for this class, please do not attend class.
· Respect your fellow classmates, their right to learn, and their opinions.

Surgical Technology Core Performance Standards 
The Surgical Technology Program at SVSTI prepares and educates students to become entry-level Surgical Technologists in operating rooms. The profession’s scope of practice requires demonstrating responsibilities and accountability within the role, as well as the competencies expected of a surgical technologist. It is important to note that the profession of surgical technologist is one that is physically, mentally, and emotionally demanding. Indicated below are several examples of the scope of practice, roles, and competencies that will be encountered. 
SVSTI is committed to providing reasonable accommodation in its academic programs to qualified individuals with disabilities, including, but not limited to, those with learning disabilities. A reasonable accommodation is one that does not require a fundamental alteration to the nature of the Surgical Technology Program or lower academic and/or clinical standards. 
Throughout the Surgical Technology Program, students must be able to perform in a reasonably independent and timely manner that does not affect the quality of care, the safety of patients or other individuals, and in a way that does not adversely affect SVSTI, clinical affiliates, or any member of the healthcare team.
Students must possess aptitude and abilities in six areas: sensory skills; fine and gross motor skills; strength, mobility, and physical endurance; communication, comprehension, reading, and writing in English; behavioral stability; and cognitive ability and critical thinking.
It is the student’s responsibility to understand the duties, skills, and abilities required of a surgical technologist. In addition to the technical standards described below, students are encouraged to review the information regarding surgical technologists at Surgical Technology (svsti.com).
The following list is not meant to be all-inclusive, but rather provides examples of required activities. Students are encouraged to review the standards carefully; if they have any questions or concerns, they should discuss them with the Chief Academic Director of SVSTI.
Core Performance Standards 
· The ability to stand and sit for extended periods of time in one location with minimal to no breaks.
· The ability to bend, twist, or move around repeatedly or over time without tiring. 
· The ability to lift, carry, and/or move objects weighing over 20 pounds. 
· The ability to refrain from nourishment or restroom breaks for periods of up to six hours.
· Demonstrate sufficient visual ability to load a fine (10-0) suture onto needles and needle holders with/without corrective lenses and while wearing eye protection.
· Demonstrate sufficient peripheral vision to anticipate and function while in the sterile surgical environment.
· Hear and understand muffled communication without visualization of the communicator’s mouth/lips and within 20 feet.
· Hear activation/warning signals on equipment.
· The ability to detect odors sufficient to maintain environmental safety and patient needs.
· Ambulate/move around without assistive devices.
· The ability to assist with and/or lift, move, position, and manipulate the patient who is unconscious with or without assistive devices.
· The ability to effectively communicate with others, both verbally and in writing.
· Possess short- and long-term memory sufficient to perform tasks such as, but not limited to, mentally tracking surgical supplies and performing anticipation skills intraoperatively. The ability to retain information.
· The ability to make appropriate judgment decisions.
· Demonstrate the use of positive coping skills under stress. 
· Demonstrate calm and effective responses, especially in emergencies.
· Exhibit positive interpersonal skills during patient, staff, and faculty interactions.
· Perform all Lab and clinical skills within a pre-established timeframe that ensures safe patient care.
· Manipulate instruments, supplies, and equipment with speed, dexterity, and good eye-hand coordination using assistive devices (having the ability to work quickly and safely in emergent situations is VERY important).
· To be free of reportable communicable diseases and chemical abuse.
_______ (Initial) I understand and acknowledge the above requirements, and accept these standards.
_______ (Initial) I understand that I must be able to retain information during the Surgical Technology Program and in the field.
_______ (Initial) I understand that I must submit any accommodations needed at the time of Admissions/Enrollment.
Surgical Technology CST Prep Policy
· All students are required to take the NBSTSA: CST certification exam on scheduled dates for 6 weeks at the end of Term 3 (days and times are TBD). If you do not participate, you will receive an F and will either need to repeat Term 3 or face expulsion. 
· All required Externship paperwork will be uploaded weekly to Canvas by Sunday at 11:59 pm. If they are not sent, you will be pulled from the clinical site until further notice (please refer to the Externship Policy and Expectations). Points are deducted daily. We encourage students to upload by Friday evening to ensure they receive the Instructor's feedback.
· If payments are not made during Term 3, the student will be pulled from the clinical site and will not be returning until payments are made or until 2 absences have been taken (If the clinical site does not allow you to return, you will be dropped from the Surgical Technology Program). 
· Refer to the Externship Policy and Expectations, and the Attendance Policy for details on notifying the Program Director of any absences or leaving early. Failure to follow the policies may result in expulsion.
· Students must be on time and present for EVERY CST Prep class. No excused absences allowed.
Your scheduled Certified Surgical Technologist Prep class is scheduled to begin on _______________. Your CST Prep classes will be for six weeks. Dates and times are TBD. By signing below, I acknowledge that this is a requirement for graduation.
General Education Transfer Credit(s) Attestation
I, __________________________________________________________________________ (Student Name), am enrolling in the Surgical Technology Program and understand that one of the requirements for admission/enrollment is to provide OFFICIAL Transcripts for ALL transferable General Education courses. 

SVSTI requires the following General Education Courses: English, Math, Psychology, Interpersonal Communications, and Computer Concepts. 

ANY/ALL General Education courses that have been deemed transferable MUST be completed in accordance with the Transfer Credit Policy. 
All transferable credits must meet the following criteria:

· The credits must be earned at an institution accredited by an agency recognized by the United States Department of Education (USDE) or the Council for Higher Education Accreditation (CHEA), OR
· Be recommended college credits evaluated by the American Council on Education (ACE), or the National College Credit Recommendation Service (NCCRS).

All transferable credits are subject to review and approval by SVSTI and reserves the right to deny any transfer credits that do not meet institutional or program standards. 

I also understand that if, for any reason, I have not provided OFFICIAL Transcripts, I will NOT be eligible to complete/graduate from SVSTI’s Surgical Technology Program. 
 I hereby certify that:
· I agree to provide OFFICIAL Transcripts for the following credits:
· I have provided OFFICIAL Transcripts for the following credits:

__________________________________________________________________________________________

__________________________________________________________________________________________

If, for any reason, this General Education Transfer Credits Attestation is found to be false or untrue, I understand that I have not met SVSTI’s Surgical Technology admissions/enrollment requirements and, therefore, am not eligible to complete/graduate from the program. With my signature below, I attest that the information provided on this form is true and correct, to the best of my knowledge.
Disclosure 
Professional certification is not a requirement for graduation in California, it may not be a requirement for employment, nor does it guarantee employment. No determination has been made whether SVSTI’s Surgical Technology Program meets State educational requirements for Licensure in the states below:
· Colorado 
· North Dakota
· Washington
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