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SVSTI EXTERNSHIP POLICY
The following are basic rules for your upcoming externships. These policies are no different than any employer would require of an employee. This means that you are expected to treat these externships with the same level of maturity and professionalism as you would any compensated position. Keep in mind, your behavior and level of professionalism reflects not only upon yourselves, but on SVSTI as well. Please read, initial each check mark, and sign and date at bottom.
These rules include, but are not limited to:
· You will be assigned a clinical site, if you refuse that site it could significantly delay your start of externship or even the possibility of being removed from the program.
· If you are kicked off a site for any reason, then it will result in expulsion from the Sterile Processing and/or Surgical Technology Program.

· First and foremost, you MUST conform to the rules, regulations and policies of the facility. These include use of P.P.E (personal protective equipment), rules of patient confidentiality (HIPAA), wearing of I.D badges, and any other facility-specific policies and procedures.

· Adhere to SVSTI’s dress codes. This includes, but is not limited to, policies regarding the wearing of jewelry (including facial), cologne or perfume, fingernail length/polish, etc. This means you must always present professional appearance and conduct. 
· Tardiness is unacceptable. Leave home early enough to allow yourself time to change into scrubs and be ready to start before your shift begins. This will not go unnoticed when it comes time to make the decision whether to hire you or not.
· Absences are unacceptable except in cases of illness. If you are absent, late, or leave early for ANY reason, you are required to #1) 
· Notify your preceptor prior to start of shift, #2) notify Julie Hamrick at school prior to start of shift. You are only allowed a total of 2 absences during your rotation. If absences are in excess of 2 days, this could 
impact your clinical site assignment, even up to being removed from     site and expulsion from the program.         
· Every effort will be made to keep externship sites within a 2-hour commute of campus; however, this may not always be the case. Students will go where assigned.

· ATTITUDE IS EVERYTHING, you are a student. You are there to learn. Keep this in mind.

· I have read, understood, and will abide by the above policy.

________________________________________________________
Student Signature




Date

Print name: _____________________

Program: _______________________

SVSTI Representative: ___________________
Date: ___________
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