
Phone number:

Na m e:_Birthdate:_ SSN:
Snouse: Birthdate: SSN:

Address

Married or Single? If married, do you want to Iile jointly? Y / N
If filing separately, did you and spouse live together the last 6 months ofthe year?

Depcndents (print rlrme, birthday, SSN and number of months in home if new) or

[ ] if same as last ]ear

Do the dependents live r'ith you 507o or more of the time?

Is anyone in thc household legally blind I l, disabled I lor a veteran with scrvice
contrected disrbilit) [ %l? who?-

Is anyone in the household ettending college? (ifyes include tuition statement & books
you paid for)

Do you pay for Child Care? loclude a statcmetrt from your child care provider.

Do you (and spouse) pay over 507o of household bills?

Did you purchase any cnerg] efficient items?
{lnsul.lior,Furtrace,AC,wrterherl€r, Doo,Wirdows,SohrorWind)

Did you make any otber large purchases last year? S-
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DescriDlion Soles Tax S

Do pay or receivc alimonl from a !gg;fQ!! divorce $- per month

Are you involved in Bankruptcy , foreclosure I L repossessionI lor had any debt
(includirg credit cards) cancelled [ ]?

Do you pay propcrty tax [ ] or rent I I (amount paid, name and address of landlord)
Please bsve lrr slatement ss some ha!€ lssessments thrl cao cruse ,n error on return

Do you live | | or work [ ] in any city that has ilcome tax?

Did you contribute money to an IRA or Roth IRA? Do you want to by April lSth?

Do you heve any foreign investment accounts? Or own crypto currency?

Was anlone itr the household covered by Market Place lnsurance?
Atlach form l!95r!

Have you paid an eslimated taxes for the current year? Ifso, how much aod wheo?

Ifyou hove a business, ple|se have all receipts sdded prior to dropping off.
We do nol need ro tee th€ receiPls.just tolrls

Notes:
Direct Deposil inlo same [ ] ? lf newl Bank Namc, Routing#, Account# and CK or SY

Check ifnew client [] Referred by:_

s



Dear Client,

Engagement Letter

This letter is to confirm our understanding oflhe terms and obieclives ofour engagemenl and lhe nalure and
limilatons oflhe seruices we will provide.

We willprepare your 2024 federal income tax relurn, and income lax reiurns iorlhe slales and cilies required by the
infonnation you provlde, (colleclively. the leturns )wlh supporling schedules, and perform relaled research as
considered necessary based on lhe nformalion you provide This engagemenl pe(alas only lo lhe above tax year,

and our responsibililies do nol include preparalion of any other lax relums lhal may be due to any laxing authorly.
Our engagemenl wilbe complele (]pon lhe delivery oflhe compleled relurns lo you and lh€ submission ofthe
6lectronic returns 10 lhe appropriate agencies

lf, dunng our work, we discover inlormalion thal affects your prior'year lar relurns, we wilmake you aware oflhe
facls. However, we cannol be responsible for identilying allitemsthai may affecl prior'year relurns Bscauseolthe
limited scope oftax preparation seryices, ourengagement as lax preparers €nnot be relied upon lo disclose errors,
fraud, or olher illegalacts lhal may exrst lfyou become awareofslch information duringthe yeal, please conlacl us
lo discuss the best resolulion ofthe issue. Slmilarly. our lax relurn preparalion services are nol design€d to prolide
assurance on inlernal controls or lo ideniify reportable condilions thal is, significanl deficiencies or material
weaknesses in lhe design or operation of inlernal conlrol. Accordingly, we have no responsibllily lo ldentify and
communicate signilicant deficiencies or material weaknesses in your internal conlrols as part ofouriax services, and
our lax services cannot be relied upon to disclose lhe same However, durlng lhe procedures, if we becomeawareof
such reportable conditions, we w llcommunicate them to you.

We willrequire access lo yourrinancial records in orderfor us to complele lhis engagemenl and to do so efficienlly,
specificaLly, w6 musl receive sufficient informalion ftom which lo prepare your relums wilhin a r€asonabl6 period of
iime prior lo lhe applicable filing deadline, specifcally, on or before April 1. 2019. Any failure to provide informalion on
a timely basis, will mpede our serv ces, and may requ ire us io plr rsue an oxlension of the du€ dale ol your reiurn s,

suspend our services orwithdraw frcm the engagement.

The law provides varlous penalties and interest thal may be imposed when laxpayers underslate lheir lax liabilily

You acknowledgo that any such underslated tax, and any imposod interest and penalliss, are your responsibillly, and

thal we have no responsibilily in lhal regard lf you would like information on lhe amounl or circumstances of lhese
penalties, please contact us Wo may encounter inslances where lhe tax law is u nclear, or where lhere may be
conflicls between the taxing allhorilies'interpretations ofihe law and olher supportable posilions. ln those inslanc€s,
we wiiloutline foryou each otlhe reasonable alternative courses of aclion, including the nsks and consequences oI
sach such allernalive. ln lhe end, we will adopt, oo your behalf, the alternalive which you select afrer having
considered ihe information provided by us. llwe do not believe lhere is a reasonable basis for tho posilion,lh€
position will nol be laken by our lirm. ln lhe event we and/or you are assessed penallies dLre lo our relance on
inaccurate incomplele ormisleading information you suppliedto us (wilh or wilhoul your knowledge orinlent), you

wi I indemnify us, defend us and hold us hamless as lo those penalties.

O!r fees for lhls engagemenl are nol corlingenl on the results olour seNices. Ralher, ourfeesforth s engagemenl
wil be based on our minim!m rate of 5150 per half hour O!rtees and costs are payabe upon complelon oflhetax
relurn We reserve the rlght lo suspend our services or lo withdraw ftorr th s engagemenl in lhe evenl that any ofo!r
invoices are deemed de inquenl. ln lheeventlhal anycolleclion aclion is required lo collecl unpad balances due us,
you agree to reimburse us lor oLrr costs ofcoliect o.. includ ng atiorneys'lees.

This engagement letler is conlractual rn nalure and includes all of lhe relevanl lems thal will govern the engagemenl
lorwhich it has been prepared. Theterms oflhis letler supersede any prior oralorwrillen represenlations or
commitments by or belween lhe parties Any malerialchanges oradditionslo lhe lerms set forlh in this letterwrllonly
become effeclive if evidenced by a witten amendment io thrs leller, signed by all ofthe parliss.

lf afler full consideration and consultation with cou nsel f so desired, you agree thal the foregoing terms shall govern

lhls engagemenl, please sign this leller ln the space provided and relurn the originalsigned letlerlo us, keeping a
fully-executed copy for your rccords.

Thank you for your attention to lhis mafler, and please conlacl me with any questions thal you may have

Cox Accounting & Tax Service, LLC

Signe

Sign

date

date



Return Worksheet

Othor lncom.ll.mr - plo!3o includ6allW2,l099 and Kt lom3

Jury Duty

VAB.n6lib&%DBabled

Child Suppod

St.te paymenls (aduli car. orchild cal.)

Scholalships&Lllow!hip3

Tax Relund (priory€.0 Siale _
Any othsr incom.l
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rnsulalEn wndows. doo.s luma@ atr waler h6abr. sol.r orwnd

H..lth Savin$ Account Contdbulions

Roth IRA Conhb4ons

E66Ey Effcianl Pu6h.!o!

Military or RosoNe Exponses

Mililary or Resory€ Mrlctge

Siudenr Loa. lnt€.6st paid

Self-Employ6d h6a th rns!8.@

!
!
!
!

!
!
!
!

Doctor, D€ntist Hospiiat, and Ambul.nc€

Be.llh ln3ur.n6 Premiums

Medic5ltusBlcd L vng Costs

Eyeglasses Conl.cts, and Hsaring aides

Auro Milease lor ModrcslCr€

Medid T.avs Expen$s

Fedoral Estrmal€d Tax
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Hom. Prcp.dy Tat.6: Paid

Olhor Prop€rly T3rc3 paid

ActualSales Tax I pEld

PeBon.l Proporly T'l (llc sne tabs)
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Church & Charity (lsl separaley)

Oih6r th.n Cash donalions

Charitable E volu.t66r mil6age

Eu.l..at/R.nt llncomo

Wo Mrles _

Sal€ty G6a. / Untums
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Offi@ Exp6n.6 / P6tag.

Busin6s! Prcpedy T.x..

City:_
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