Regulations as to the Hiring of Upshire Village Hall

Interpretation

In these regulations the following expressions shall have the meanings ascribed to them as indicated hereunder: -

“The Committee”         
shall mean the Upshire Village Hall Management Committee.


“The Accommodation” 
shall mean the Upshire Village Hall.

“The Hirer” 
shall mean any person who has applied for and been granted a hiring.

             “The Hiring”

shall mean the function or other event in respect of which the hirer has hired the accommodation.

Bookings

All bookings must be made through the Booking Secretary. The Committee require 50% of the booking fee at the time of booking of the hall. This must be received within 14 days of making the booking. The balance, to be paid 8 weeks before the hiring (Saturday only). The booking fee will be forfeited, if the engagement is cancelled by the Hirer. However, the Committee may, in certain circumstances, refund such charges or any part thereof in their sole discretion.  All cheques to be made payable to Upshire Village Hall.

Holding Deposit against damage and observance of regulations

A holding deposit of £_____ shall be paid with the final balance, and will be returned within  28 days after the function providing all the regulations have been complied with having particular reference to the hall being vacated by 12 O’clock midnight. 
Cancellation by the Committee

The Committee reserves the right to cancel any hiring without notice. In which event, the Hirer shall not make any claim nor shall the Committee be liable for compensation for any loss or damage sustained by the Hirer directly or indirectly in account of such cancellation.

Statutory Requirements

The Hirer, being of age 18 or over will observe all conditions and restrictions as may be prescribed by any Act of Parliament, Bylaw, Regulation or licence in relation to the accommodation or the user thereof including regulations made by Epping Forest District Council in regard to premises licensed for music and dancing will keep indemnified the Committee and any person in whose name any such licence may be held on their behalf against any penalties, damage, costs, claims, actions and expenses that may be incurred by them, or him, owing to the breach, non-observance or non-performance of any such condition and restriction as aforesaid.

Catering

When catering is carried out during or prior to a hiring, the Hirer shall be responsible for any damage done as a result thereof to any equipment provided by the Committee at the accommodation and the Hirer shall ensure that all equipment used in connection with the hiring is, after use, left in a clean and tidy condition.

The Hirer shall be responsible for any electrical equipment brought on to the premises, and remain so while such items are on the premises.
Food, health and hygiene 
You must, if preparing, serving or selling food, observe all relevant food health and hygiene legislation and regulations. In particular dairy products, vegetables and meat on the premises must be refrigerated and stored in compliance with the Food Temperature Regulations. The premises are provided with a refrigerator and freezer.
Prevention of Damage

The Hirer shall be responsible personally for the conduct of all persons attending the accommodation in connection with the hiring and for ensuring that proper order be maintained not only during the period of hire but also during preparation for and at the conclusion of the hiring and further ensuring that the accommodation is vacated by 12 O’clock midnight so that no nuisance or annoyance is caused to neighbouring residents in consequence of the hiring.
End of Hire
The Hirer shall ensure that, at the conclusion of the period of hire, any tables used are wiped clean before stacking and the accommodation is left in a clean and tidy condition, that all lighting and heating is turned off, and that the windows and doors are locked.
Notices and Decorations

No notices or decorations of any sort shall by affixed to any part of the accommodation or the adjoining premises except on proper notice boards with consent of the Committee and the Hirer shall not drive into or cause or permit to be driven into any wall, floor, partition, pillar, platform or other fitting or furniture any nail or other article or do any injury to or spoil or damage the exterior or interior of the premises nor shall any sellotape or similar products be attached to walls or paint work. Please only use the hooks provided or blu-tac to secure decorations.

If, as a direct or indirect result of the hiring, damage is caused to the accommodation (including fittings, fixtures or furniture therein) or equipment provided by the Committee is not left in a clean and tidy condition, the expenses of making good such damage or of carrying out necessary cleaning, as the case may be, must be met by the Hirer. The Committee shall be the sole judge of the damage done and of the cost of cleaning.

Alterations

No structural alterations or works of any kind (including alterations to lighting, heating or cooking arrangements) shall be carried out to or on the accommodation or any equipment contained therein, except with the prior written consent of the Committee.

Right of Access

The Committee (or such persons as may be duly authorised) shall have free access to the accommodation for the purpose of ascertaining whether the regulations are being observed and for any other proper purposes.

Vacation of Premises

The premises must be vacated within 15 minutes of the termination of the hire but in no circumstances is any function allowed to extend later than 11:00
Intoxicants and illegal drugs
Should it be desired to sell intoxicating liquor the hirer must ensure that they have received the Premises Licence Summary Part B. The hirer must also complete and return a Personal Licence Holder Form. You must ensure that in order to avoid disturbing neighbours of the hall and avoid violent or criminal behaviour:

(i)
no one attending the event consumes excessive amounts of alcohol

(ii) no illegal drugs are brought onto the premises. 
Drunk and disorderly behaviour is not permitted either on the premises or in its immediate vicinity. We will ask any person suspected of being drunk, under the influence of drugs or who is behaving in a violent or disorderly way to leave the premises in accordance with the Licensing Act 2003. Hirer shall be absolutely responsible.

Electrical appliance safety
You must ensure that any electrical appliances brought by you to the premises and used there are safe, in good working order, and used in a safe manner in accordance with the Electricity at Work Regulations 1989. Where a residual circuit breaker is provided you must make use of it in the interests of public safety.
Smoking
You must comply with the prohibition of smoking in public places provisions of the Health Act 2006 and regulations made thereunder. We will ask any person who breaches this provision to leave the premises. You must ensure that anyone wishing to smoke of any kind does so outside and disposes of cigarette ends, matches etc. in a tidy and responsible manner, so as not to cause a fire.  
Accidents and dangerous occurrences
You must report to us as soon as possible any failure of our equipment or equipment brought in by you. You must report all accidents involving injury to the public to us as soon as possible and complete the relevant accident form. You must report certain types of accident or injury on a special form to the Incident Contact Centre. Our Hall Secretary will give assistance in completing this form and can provide contact details of the Incident Contact Centre. This is in accordance with the Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 (RIDDOR).
Limit of Numbers

The maximum number of persons at a function is 140 people seated or 200 for dancing.

Restrictions of use

The accommodation cannot be hired for personal profit or gain without the prior permission of the Committee.

Conditions

The Committee reserve the right to impose any further conditions or special conditions on any hiring provided that notice thereof is given to the Hirer by the Committee not less than 48 hours before the commencement of the hiring.

Sub-letting

The Hirer may not sub-let or assign the benefit of the hiring and will be held personally responsible to the Committee for the observance of these regulations and any further or special conditions which may be imposed by the Committee.
Health and Safety

The hirer shall ensure that any materials, equipment and electrical appliances brought by them to the premises and used there shall be safe, in good working order, and used in a safe manner in accordance with the Electricity at Work Regulations 1989.

The hirer must report all accidents involving injury to an attendee or hazard by completing the appropriate form. (Forms found underneath the notice board).
Safeguarding children, young people and vulnerable adults
You must ensure that any activities for children, young people and other vulnerable adults are only provided by fit and proper persons in accordance with the Safeguarding Vulnerable Groups Act 2006 and any subsequent legislation. When requested, you must provide us with a copy of your Safeguarding Policy and evidence that you have carried out relevant checks through the Disclosure and Barring Service (DBS).
Heating
You must ensure that no unauthorised heating appliances are used on the premises without our consent.

Privacy Notice
The Committee uses personal data for the purposes of managing the hall, its bookings and finances, running and marketing events at the hall, staff employment and its fundraising activities. Data may be retained for up to 7 years for accounts purposes and for longer where required by the hall’s insurers. If you would like to find out more about how we use your personal data or want to see a copy of information about you that we hold, please contact the hall Secretary.
Insurance
The hirer must ensure that they are indemnified by a UK insurer in respect of their liabilities to the Committee and their attendees. The Committee is insured against Public Liability and Personal Accident resulting from the Committee’s actions and provision of services. The Committee will not be liable for failure to comply with rules and regulations of this agreement to the extent such compliance is prevented, hindered or delayed by cause beyond its control including but not limited to fire, storm, explosion, flood, act of God, action of any Government or Government Agency, shortage of goods, strike or lock out.
Responsibility for Loss or Damage

The Committee accept no responsibility whatsoever for loss or damage to property or for any personal injury suffered by anyone using the car park or hall during the period of hire. For reasons of safety no vehicles shall be parked adjacent to the hall.
Bouncy Castles

No bouncy castles or any similar equipment to be use without the prior consent the Committee and on the strict understanding that care is taken to protect the hall structure. The hirer must have independent insurance as the Committee will not accept any liability. There is a small charge for having a Bouncy castles.
Explosives and flammable substances
You must ensure that:
(i)  Highly flammable substances i.e candles are not brought into, or used in any part of the premises.
(ii) No internal decorations of a combustible nature (e.g. polystyrene, cotton wool) are erected without our consent.
The discharge of Fireworks is completely forbidden without the prior written permission of the Management Committee.

No rights

This Agreement constitutes permission only to use the premises and confers no tenancy or other right of occupation on you.
N.B. These regulations are intended to protect the Upshire Village Hall, which is a registered charity and managed on behalf of the residents of Upshire by an elected committee.

