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Nonprofit Policies Bundle

This Policies Bundle establishes key governance and compliance policies for The Re-Leaf: 
Southwest Georgia Relief Center, Inc. These policies support ethical conduct, transparency, and 
accountability in alignment with IRS 501(c)(3) requirements.


---

Whistleblower Policy

Purpose

The purpose of this policy is to encourage board members, staff, and volunteers to report 
suspected wrongdoing without fear of retaliation.

Policy

The organization prohibits retaliation against any individual who, in good faith, reports 
suspected illegal, unethical, or improper conduct.

Reporting Procedures

· Reports may be made to the Board Chair, Treasurer, or Governance Committee

· Reports may be made verbally or in writing

· All reports will be investigated promptly and confidentially


Protection Against Retaliation

No board member, staff member, or volunteer who reports a concern in good faith shall suffer
 harassment, retaliation, or adverse consequences.


---

Document Retention & Destruction Policy

Purpose

This policy establishes guidelines for retaining and destroying organizational records in 
compliance with legal and regulatory requirements.

Record Retention

The organization shall retain records according to the following guidelines:

· Governing documents: Permanently

· Board meeting minutes: Permanently

· Financial records and tax filings: At least 7 years

· Grant records: At least 7 years

· Personnel and volunteer records: At least 7 years


Destruction of Records

Records may be destroyed once the retention period expires, provided no investigation or
 litigation is pending.


---

Code of Ethics

Purpose

The Code of Ethics establishes standards of integrity, honesty, and accountability for board 
members, officers, staff, and volunteers.

Ethical Standards

All representatives of the organization shall:

· Act with honesty, integrity, and transparency

· Avoid conflicts of interest and disclose potential conflicts

· Respect confidentiality

· Treat all individuals with dignity and respect

· Use organizational resources responsibly



Compliance

Violations of this Code of Ethics may result in corrective action in accordance with 
organizational policies.


---

Financial Controls Policy

Purpose

This policy ensures responsible financial management and protects organizational assets.

Controls

· Board approval of annual budget

· Separation of financial duties when possible

· Regular review of financial statements by the Treasurer and Board

· Annual tax filings and required reports



---

Policy Adoption

These policies were adopted by the Board of Directors of The Re-Leaf: Southwest Georgia Relief 
Center, Inc. on ____________.

Board Chair Signature: ___________________________

Date: ___________________
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