 PERSONAL INFORMATION NEEDED FOR YOUR TAX RETURN
(may not be a complete list)
INCOME:

Copy of State/Government identification – Drivers License, passport, etc.

W-2
Social Security (1099-SSA or RRB-1099)
Unemployment (1099-G)
State tax refund

K-1 from business / partnership entity

IRA distributions

Alimony received

Gambling (1099-G)

Self-Employed (1099-Misc)
Retirement / Pension (1099-R)
Interest income (1099-Int)

Dividends earned (1099-Div or 1099-OID)

Stock and bond sales (1099-B or 1099-S)

Health Savings Account (1099-SA or 1099-LTC)

Rental Property
Jury Duty / Lotto Winnings/ Trusts / Royalties

DEDUCTIONS: 
Mortgage interest (1098)


Homeowner’s insurance


Property taxes


Health Insurance – marketplace or private (1095-A, B or C)


Medical expenses – doctors, eyes, dentist, hospitals, prescriptions

Charitable contributions (cash and/or donations)

Tuition costs (1098-T)

Educational expenses for books, supplies, internet, etc.


Student Loan Interest (1098-E)


HUD-1 from a sale/purchase of property


Sales receipt from purchase of new vehicles or RV


Stocks and/or Retirement accounts (year end statements are fine)


Childcare Expenses

Retirement / HSA / IRA Contributions (5498 forms)


Expenses related to stocks and bonds, etc.

SOLE PROPRIETOR BUSINESS (SCHEDULE C):


Income – gross receipts or sales; Forms 1099-MISC

Expenses – Phone, Rent paid, Tools purchased, Internet, Vehicle expenses (fuel, 
insurance, registration, repairs, lease payments), Contract labor, 

Advertising, Bank fees, Health insurance, Legal and professional fees,



Office expenses, Repair and maintenance, Licensing, permits, fees, Meals 
and entertainment, Computer items, Office supplies, Travel for business, seminars/classes, etc.

Business Use Assets – vehicle (cost, date placed in service or sold)


In-Home Office information

CORPORATE/BUSINESS INFORMATION NEEDED
(may not be a complete list)
INCOME:

1099-MISC


Gross Receipts (sales or service)

PayPal Receipts

Form 1099-K


Barter / Trade


Bank Account Interest (1099-INT)

EXPENSES:


Those items necessary to run a business; i.e.



Advertising



Auto – monthly payment, fuel receipts, insurance, repair/maintenance, etc.



Phone – landline, cell, fax


Office Space – rent, repairs


Office Furniture



Office Supplies



Computer / Internet



Payroll – employee and officer



Commissions paid to subcontractors (1099-MISC)



Insurances – casualty, E&O, building, etc.


Business Licensing fees



Business Loan Interest paid



Professional Fees – attorneys, accountants, etc.



Client / Employee gifts



Meals & Entertainment receipts



Vehicles – be sure to provide YE odometer reading


In-Home Office – square footage of home & space used within





Mortgage Interest & Homeowner’s Insurance paid





Utilities paid



Health Insurance provided – officers and employees




Travel Expenses – airfare, rental car, ground transportation & parking, 

lodging, meals/tips, etc.



Anything else you use in running your business

FORMS/REPORTS NEEDED:


Sales Tax Reports


Bank Statements


Credit Card Statements


Payroll Reports (W-2/W-3; 940; 941; 1099/1096)
