2018 LOWER RICHLAND SWEET POTATO FESTIVAL AND ANNUAL PARADE
C/O HOPKINS PARK-150 Hopkins Park Road
POST OFFICE BOX 507 HOPKINS SC 29061

(803) 776-2778

2018 VENDOR REQUEST APPLICATION

EVENT DATE: APRIL 28, 2018                              APPLICATION DEADLINE: APRIL 15, 2018
All vendors must be licensed and adhere to all Richland County Fire Codes and regulations (see attached event check list). License applications can be applied for at the Business Center located at 2020 Hampton Street, Columbia, SC.

Vendor(s) DO NOT have the option to choose set up location. Set-up location will be assigned (by the committee in the order payment is receive in full).

VENDOR SET UP TIME WILL BE From 8:30 a.m. - 10:30 a.m. Breakdown time will be after 5:00 p.m. ONLY! ABSOLUTELY NO EARLY OR LATE SET-UP WILL BE PERMITTED
**All Vehicles must be removed from vendor area by 10:30 am**
NAME:___________________________________________Email Address:_________________________
ADDRESS:________________________________________________________________________________ 
PHONE NUMBER:___________________________________(HOME)  CELL:_____________________ 
TYPE OF VENDOR: (PLEASE CHECK APPLICABLE SPACE)
(Check One) Food Vendor ($250 fee)______________Non-Food Vendor($100 fee)______________
Your area must be cleaned prior to leaving event and proper disposal of cooking oil and trash. If not properly disposed of, maybe subject to fines.
List Type of vendor:___________________________________________________________________                                                           Description of items selling:__________________________________________________________
Circle type and size of unit:_Mobile_______________________Trailer_____________________
Size of Tent (if applicable)_____________________________________________________________
Any unit or trailers larger than 16’ or tents larger than 10 x 10 will be charged for 2 spaces. No Tables, Chairs, Tents or Electricity will be supplied by the facility. It is the responsibility of the vendor to supply these items and meet all fire marshal codes and regulations.
*Public Service Non-Profit info Tables are free* (no sales permitted)

Limited spaces are available and vendor must provide table and chairs.
List Type of info or item agency is providing_______________________________________
One half deposit is required with the application to reserve your spot. The full balance is due by application deadline prior to the event. The deposit is refunded in full if cancelled within 15 days prior to the event. No refunds after this time. ____________________________________________________________________________________
Vendor’s Signature







Date
_____approved





____disapproved

Amount Paid $_________Cash/Check #__________Vendor number________Table #____

Funded by Richland County Hospitality Tax Fund
