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Purpose

This section should closely match the Purpose in the Policy for the same topic.  Maybe including a statement of some specific purpose. Why
Scope

This section should be the same as the Policy for the same topic: unless you want to start naming exact specifics: job title, shift, department, location, hazard, task/function, etc... Who/What/Where/When
Administration

This section will name the specific Department or Person responsible for the management of this Procedure, who has authority within the Procedure and who can enforce the Procedure.

The update/review timeframe would also be named. Who & When
__________________________________________________________________________
Definitions

This section would include various terms, abbreviations, acronyms & industry-specific terminology.  Consider that the reader may not already know the terms.  Once explained, throughout the rest of the document, you may now use the acronyms/abbreviations, etc… as they have been explained.  These should be the same as the Policy, unless the Scope contains more specifics. 
__________________________________________________________________________

Procedure:

· Name the specifics

· Who, What, Where, When & How

· This can be broken-down however you like: job title, department, shift, task, location, by hazard, etc…

· Generally, this would not be so-specific as to tell someone which way to turn a wrench: clockwise/counter-clockwise, that level of detail would be in a Work Instruction, or, the Appendixes at the end of the Procedure.   

__________________________________________________________________________
Act & Code legislative references are “clickable” by holding the Ctrl (PC) or ⌘ (Apple) key & clicking with a mouse on the underlined text.
Provincial legislation applies when working on Provincial Properties or in various Industries that fall under Provincial Legislation.  It does not apply to Federally Legislated work/workplaces.

Employer Legislation (Ontario) 

· Occupational Health & Safety Act 
Federal legislation may apply when working on Federal Properties or in Federal Industries.

· Crown Corporations

· Transportation by Rail, Marine, Air

· Some Farming Operations 

· Banking

· Telecommunications, etc…

Federal Employer Legislation (As Applicable) 

· Canada Labour Code 

__________________________________________________________________________
Related Documents

· Here you would name related Polices, Procedures, Forms, Examples, Diagrams or Work Instructions that are directly-related to this Policy, or are affected by this Policy
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__________________________________________________________________________
Appendix I
This could be additional requirements, specifics or boundaries of the Procedure

1. Shematic diagrams
2. Work Instructions
3. Reference to Hazard Assessments, etc…
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