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Welcome to The Elizabeth School with West
Marietta Cooperative ahd Congratulations oh being
selected as part Oof our dynamicC program!l Qur
Kinder’garden’ program is a Child-Centered nhature
program following all Cobb County Kihdergarten
Learhing Standards. At West Marietta Cooperative,
we believe children learn best when immersed in an
environhment of hanhds-on, learning. Therefore, it is
the mission of WestMCP to provide environments
that are Creative, Interactive, (Jhique and FUN.
From our Reggio Emilia inspired ClassSrooms t0 our
uhique interacCtive outdoor Playground, you will see
immediately that we are NOot your typiCal
Kinhdergarten. INe promise to keep our “little” sChool
intimate ahd focus on the individual heeds Of our
families by providing a supportive cooperative
approach to preschool.

Together, We will Grow!
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Parental Advisory Committee

Nominations for the Parent Advisory Committee will be in August. The
parents Of Children Currently enrolled in the program will vote oh a hew PAC
each Year. The committee Will be comprised Of four parents, the facility
director and Elizabeth Abdinoor Burns, the facCility manager. The Committee
will meet twice a Year to determine facCility operations, Curriculum focus,
community involvement and center growth. Additional items Will be developed
ahd addressed as heeded.

Center Operation

Ih order to partiCipate in our 2023/2¢ Kindergarten, your Child must be

Five on or before September 1, 2023.

The 2023/202¢ Program Schedule: Mon- Thur 8:30am t0 2:30pm and

Fri 8:30am-12:30pm

*Extended hours provided after-sChool at an additional Charge

August 7 2023/202¢ Session begins Dec 18-Jan 1 no Kindergarden*
Sept ¢ no Kindergarden Jah 16 No Kihdergarden

Cept 25-29 ho Kindergarden* Feb 19-23 no Kindergarden*
NoV 20-2¢ no Kindergarden* April 1-5 ho Kihdergarden*
Dec 15 Holiday Performance and May 23 Graduation
Celebration May 23 Last Day of session*

*Drop-ih Care provided oh days the preschool is open for $¢0/60 per day

The preschool/kindergarden is Closed Sept ¢, NoV 23-2¢, DeC 2¢-Jah 1, Jah 16,
Apr 1-5 and May 27. Summer sessions begin June ¢-July 7

OCT 31 preschool closes at ¢:00pm. Sept 1, NoV 22 and May 2¢ Preschool
closes at 1:00

Tuitioh ahd Fees
Anhnual Tuition- $8,000
Extended care (M-Fr)- $1800
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Tuitionh can be paid annually: July 28

Quarterly: July 28, Qctober 28, Jahuary 28

Monthly: A monthly minimum payment is due on the 28 by 12:00pm
starting in July.

NoO refunds will be issued hor are fees pro-rated fOor days that your Child does
not attend. These days may inClude but are not limited to; illhesses, gov't
shutdowns, quarantines, VaCations, inClement weather, and holidays when the
center is closed.

x4 honh-refundable, $100 material fee is due with your approved
enroliment

Summer Session: Tuition due May 28 and Juhe 28
The Summer Camp sChedule will be posted by May 1, 202¢
Summer Camp is offered M-Th 8:30-12:30, $200 per week.
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Admission Policies

WestMCP is an all-inclusive program that encourages diversity. e do hot
disCriminate based on race, gender, age, hationality, Or religious affiliation.
*Te will observe all religious holidays and inCorporate them into our
Curriculum.

The following Forms must be provided no later thanh August 3, 2023.

1. CertifiCate Of Immunization/ age appropriate immunizations, Form 3231, Or a
sighed affidaVvit against such immunizations 2. Child Enroliment Form 3.
Parental Agreement with Child Care FacCility 4. Emergency Medical
Authorization 5. Form 3300, Eye, Ear, Dental form

**Tt is the parents’ responsibilities fOr supplying ¢ updating heeded information
t0 the center regarding your child

*>*The Parent or designhee must escort the child to ahd from the center, Sigh
the child in ahd out each day, anhd speak direCtly With a Staff member to
acknowledge their arrival ahd departure.

** Parents have the right to aCccess all center areas used by children

Inhclement Weather

Ih the event inClement weather makes unhsafe travel conditions for parents and
Staff, the preschool will be closed. Closures will be determined daily, ahd
parents notified Via email.

xin general, if Marietta City SChools are closed, so will the preschool

Emergency Procedures

Full Emergency Plans have been developed and are posted for parent Viewing.
The Emergency plans inClude procedures to cover the following: 1) Severe
weather/ tornado Sheltering In procedure

2) Fire 3) Power failure ¢) [,oss of Heat 5) [L,oss of Air Conditioning 6) [L,Ooss of
Water 7) Structural Damage- where children will be relocated frotm the premise
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Accidents and Injuries

At West Marietta Cooperative Preschool, we engage children in active hands-
onh learhing and encourage your Child to freely explore their environment.
Although we provide exceptionhal superVision, injuries often Cannhot be avoided.
Minor injuries, sCrapes and bruises will be addressed immediately with basic
first aid, band aids and TLC.

Every attempt will be made to speak with the parent or desighee direcCtly at
piCK up. FOr more serious ihjuries, parents will be contacted Via text, email or
phone call.

The parent or designhee will be Called if an injury occurs where a child exhibits
signs of discomfort.

For major injuries requiring professional mediCal attention your Child’s Comfort
and health are our main concern. 911 Will be Called immediately to assess the
child’s condition and if hecessary, the child will be transported to either
Wellstar Kennestone Hospital loCated at, 677 Church Street, Marietta, GA
30060 or the closest CHOA location. The parent or desighee will be
immediately Called and Kept informed Of the Situation.

Medication Policy

For the safety Of children, the preschoo| will hot administer over the counter
Or routine prescCription mediCcations.

*TF your child has a presCription for emergency mediCation Or fOr ongoing Care,
please inform the director SO arrangements Can be made.

**Please inform your Child’s teacher if you dispense a mediCation to your child
at home. Tt is important that we keep your child’s mediCal records updated. If
we hotiCe ah adverse reaCtion that we think is related to mediCation, we will
notify the parents Via phone and email. Emergency mediCal attention will be
sought if hecessary.
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Tliness Policy

Tt is the responsibility Of the parents anhd the preschoo| to keep Children
healthy while in attendance. Therefor the following policies are in place:

A child shall hot be acCepted nhor allowed to remaih at the center if the Child
has the equivalent of a one hundred (100) degrees or higher oral temperature
Or contagious symptom, such as, but not limited to; a rash, vomiting, diarrhea
Or g Sore throat. If a Child exhibits Sighs Of illness Or runs a fever the parent or
desighee will be Called immediately to pick up the child. The child will be
separated from other children until the parent arrives. A child must be fever
free without mediCation for 2¢ hours before they Cah return.

The preschool reserves the right to require a physiCian’s hote for attendance
for any child that exhibits symptoms Of illhess including but not limited to;
excessive runny hoses and congestion, excessive coughing or wheezing, red
eyes, rashes or extreme fussiness.

1f a child has a communiCable disease, the parent must immediately notify the
Center Director.

If a child ih our facCility is diaghosed with a cCommuniCable disease, then all
parents will be made aware of the situation through bloomz blast.

DiscCipline Policy

Tt is the policy of West Marietta Cooperative Preschool| to keep children
engaged and satisfied so they are happy in their environment. WMCP
unhderstands that superb supervision and a Classroom that supports
cooperative play is the best way to prevent misbehaviors. When necessary,
Children will be redirected to other activities. If behaviors appear to impede
the learning of any Child, parents and staff will work together to address the
concerns.

The center reserves the right to unh-enroll a Child for any reason at any time.

Food and treats are not used to reward or withheld to puhish children’s
behavior.
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Please note that West Marietta Cooperative Preschool is a required reporter
Of ahy suspected Case Of Child abuse. Any suspected incidents of abuse will
be reported immediately to the Cobb County DFCS office.

Nutrition Policies

The center will provide all meals, ShaCks and beverages for enrolled children.
The center Will serve a morhing shaCk, aFternoon snack and [unch. A Variety of
fresh fruit and vegetables are always kept on hand and will be provided to
Children as heeded.

If your child has dietary restrictions related to food allergies, food intolerance,
religious or cultural practices, we ask that the parents provide foods as
required*

*\e encourage families to follow our model of providing fresh and healthy food
options for foods brought from home ahd specCial OCCasions such as birthdays
and parties

Wellhess Policy

At WestMCP we are committed to keeping children healthy. We believe we

Cah provide a healthy lifestyle for children while in our Care by being active,

eating healthy and getting daily fresh air. Therefor we are committed to the

Following:
e TFruits and Vegetables will be organic and [0Cally sourced at every
Opportunity.

e Children are taught about hutrition ahd food as part Of our regular
Ccurriculum

e (ardenhing and composting are taught as part Of our regular curriculum

e TFamilies are encouraged to partiCipate in this curriculum by providing
CompoOst fOor our garden and by taking food from our garden to eat at
home

e Children will have the opportunity t0 partiCipate in Yoga, Meditation,
Tumbling ahd GYmnhastics
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e AS a hature program, much of our day is spent outside. e require
that You always provide weather appropriate items for Children to
wear. This is to inClude Coats, gloves, boots, sunsCreen, hats for
sun protection etC. We will play outside ih the cold, in the rain and
in the hot summer months

e (Qur outside classroom Will be used as much as possible including
the Winter months.

TranhSportation

Parents shall be responsible for transportation to and from the center. If the
preschool provides trahsportation fOr Off-Site field trips parents Will be
required to give written permission, Signh all hecessary forms anhd provide
approved Car restraints. Parents will be notified of the vehiCle used for
trahsportation.

Parent Involvement

AS a cooperative Preschool we encourage parent partiCipation and will work
with You to find a voluhteer position that works best. TAJe always encourage
parents to volunhteer in the Classroom however we unhderstand that this may hot
be the best plaCe for you to showcCase your talents. Don’t worry- just as your
Child is getting used to to our wonderful school, so will you!

Remember- Together, We will Grow!
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2023/202¢ Kinder’garden’ Agreement

1 acknowledge 1 have read and understand all information provided in the
parent hanhdbook and T have maintained a Copy for reference

1 understand T am enrolling (Child name & df/o/b)
for the 2023/202¢ session, which runs from August 7, 2022 to May 23,
202¢. 1 unhderstand I am expected t0 maintain enrollment for the full 10
months. If you wish to disenhroll, 3 one month written notice is required

My child’s schedule will be as follows:
8-8:30 8:30-2:30 2:30-5 (extended Care)

M- _V_ Before Care$_o0__
TU- Vv _ Kinder $ 8,000
Wed- Vv -
TH- _V_ _ Ext Care $ (1800)
Fri- v L
Annhual Total §
1 understand my annual tuition is $ and will be paid
monthly, quarterly, annually. Each payment will be $ -1

unhderstand no refunds Will be issued nor are fees pro-rated fOr days that
my Child(ren) does hot attend. These days may inClude but are not
limited to; illnesses, vacations, inClement weather, holidays, quarantines
ahd government shutdowns.

. T understand changes to the above schedule will hot be accommodated

after April 1, 2023

6. 1 agree to comply with all policies, procedures, and tuition terms
Child's Name
Parent/Guardiah Sighature Date

Parent/Guardian Name

Director’s Sighature Date
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