
Career Development Inc Non-Profit Policy Manual Contents 

 Policy Cognia Standard Alignment 
 1000—Governance and Organization   

Non-Profit Policy Manual  1001—Governing Board By-Laws Characteristic 2, Standard 8 
Non-Profit Policy Manual  1002—Communication Policy  Characteristic 2, Standard 8 
Non-Profit Policy Manual  1003— Anti-Discrimination Policy Characteristic 1, Standard 1 

Characteristic 2, Standard 8 
Non-Profit Policy Manual  1004 -Grievance Procedure for 

Complaints of Sex Discrimination 
Characteristic 1, Standard 1 
Characteristic 2, Standard 11 

Non-Profit Policy Manual  1100—Governing Board Handbook Characteristic 2, Standard 8 
Non-Profit Policy Manual  1101 - Operational Goals: Duty of 

Loyalty, Obedience and Care 
Characteristic 1, Standard 1 
Characteristic 2, Standard 8 

Non-Profit Policy Manual  1103 – Division of Roles  Characteristic 2, Standard 8 
Non-Profit Policy Manual  1104 - Conflict of Interest Characteristic 2, Standard 8 
Non-Profit Policy Manual  1105 - Board Officer Duties Characteristic 2, Standard 8 
Non-Profit Policy Manual  1106 – Meetings Characteristic 2, Standard 8 
Non-Profit Policy Manual  1107 - Policy and Procedure Creation 

and Revision 
Characteristic 1, Standard 1 
Characteristic 2, Standard 8 
Characteristic 2, Standard 9 

Non-Profit Policy Manual  1108 - Legal Representation Characteristic 2, Standard 8 
Non-Profit Policy Manual  1109 - Compensation  Characteristic 2, Standard 8 
Non-Profit Policy Manual  1110 – Evaluation Characteristic 2, Standard 8 
Non-Profit Policy Manual  1111 - Training  Characteristic 2, Standard 8 
Non-Profit Policy Manual  1112 – Distinguished Service Award Characteristic 2, Standard 8 

Characteristic 2, Standard 9 
Non-Profit Policy Manual  2000—School Organization and Operation   

Non-Profit Policy Manual  2001 – Organizational Flow Chart Characteristic 2, Standard 11 
Non-Profit Policy Manual  2100—Student Records Policy  Characteristic 2, Standard 11 
Non-Profit Policy Manual  2101—Maintenance of Confidential 

Information Policy  
Characteristic 2, Standard 11 



Non-Profit Policy Manual  2102—Access to School Records  Characteristic 1, Standard 1 
Non-Profit Policy Manual  2200—Formal Recruitment and Hiring 

Policy  
Characteristic 2, Standard 10 

Non-Profit Policy Manual  2300 – Emergency Succession Plan Characteristic 2, Standard 11 
Non-Profit Policy Manual  3000—School Planning   

Non-Profit Policy Manual  3001—Integrated Action Plan Characteristic 1, Standard 1 
Characteristic 1, Standard 3 
Characteristic 2, Standard 7 
Characteristic 3, Standard 22 
Characteristic 4, Standard 24 
Characteristic 4, Standard 26 

Non-Profit Policy Manual  3002 - Data Collection and Reflection  Characteristic 1, Standard 1 
Characteristic 1, Standard 3 
Characteristic 1, Standard 6 
Characteristic 2, Standard 7 
Characteristic 3, Standard 22 
Characteristic 4, Standard 24 
Characteristic 4, Standard 26 

Non-Profit Policy Manual  3003 – School Improvement Team Characteristic 1, Standard 1 
Characteristic 1, Standard 2 
Characteristic 1, Standard 3 
Characteristic 2, Standard 9 
Characteristic 4, Standard 26 

Non-Profit Policy Manual  3100—Administration Evaluation and 
Training  

Characteristic 1, Standard 1 
Characteristic 4, Standard 29 

Non-Profit Policy Manual  3200 – Teacher Evaluation and Training Characteristic 1, Standard 1 
Characteristic 1, Standard 6 
Characteristic 4, Standard 25 
Characteristic 4, Standard 26 
Characteristic 4, Standard 24 
Characteristic 4, Standard 29 



Non-Profit Policy Manual  3300—Public Relations and Media 
Contact   

Characteristic 2, Standard 11 

Non-Profit Policy Manual  3400 – Fundraising Characteristic 2, Standard 11 
Non-Profit Policy Manual  3500 – Volunteers Characteristic 1, Standard 3 

Characteristic 2, Standard 9 
Non-Profit Policy Manual  3600 – Technology Plan Characteristic 3, Standard 23 
Non-Profit Policy Manual  3700 – Fingerprint Clearance Cards Characteristic 2, Standard 11 
Non-Profit Policy Manual  3800 – Transportation Characteristic 2, Standard 11 
Non-Profit Policy Manual  3801 – Student Transportation Routes Characteristic 2, Standard 11 
Non-Profit Policy Manual  3802 – Emergency Situations on Routes Characteristic 2, Standard 11 

Characteristic 4, Standard 27 
Non-Profit Policy Manual  3803 – Transportation Discipline Characteristic 2, Standard 11 

Characteristic 4, Standard 27 
Non-Profit Policy Manual  3900 Instructional Time Model Characteristic 1, Standard 1 

Characteristic 2, Standard 11 
Characteristic 4, Standard 27 

Non-Profit Policy Manual  4000—Students and Parents/Guardians   
Non-Profit Policy Manual  4001- Parent Involvement Policy Characteristic 1, Standard 1 

Characteristic 1, Standard 3 
Non-Profit Policy Manual  4002 – Student Intern Policy Characteristic 1, Standard 1 

Characteristic 3, Standard 18 
Non-Profit Policy Manual  4003 - Academic Guidance and 

Social/Emotional Counseling 
Characteristic 1, Standard 1 
Characteristic 1, Standard 2 
Characteristic 3, Standard 18 
Characteristic 3, Standard 20 
Characteristic 4, Standard 27 

Non-Profit Policy Manual  4004 – Parent/Guardian Rights Characteristic 1, Standard 1 
Characteristic 1, Standard 3 

Non-Profit Policy Manual  4005 – Mathematics Proficiency 
Parent/Guardian Notification 

Characteristic 1, Standard 1 
Characteristic 1, Standard 3 
Characteristic 4, Standard 27 



Non-Profit Policy Manual  4006 – Student Referral and 
Consequences 

Characteristic 1, Standard 1 
Characteristic 4, Standard 27 

Non-Profit Policy Manual  4007 – Long Tern Suspension and 
Expulsion 

Characteristic 1, Standard 1 
Characteristic 4, Standard 27 

Non-Profit Policy Manual  4100 – McKinney Vento Policies Characteristic 1, Standard 1 
Characteristic 3, Standard 17 
Characteristic 4, Standard 27 

Non-Profit Policy Manual  4200 – Foster Care Transportation  Characteristic 1, Standard 1 
Characteristic 3, Standard 17 
Characteristic 4, Standard 27 

Non-Profit Policy Manual  4300 Students with Chronic Health 
Problems 

Characteristic 1, Standard 1 
Characteristic 3, Standard 17 
Characteristic 4, Standard 27 

Non-Profit Policy Manual  5000—Instruction and Assessment   
Non-Profit Policy Manual  5001—Curriculum Review Cycle and 

Adoption Process  
Characteristic 1, Standard 3 
Characteristic 2, Standard 9 
Characteristic 2, Standard 17 
Characteristic 3, Standard 22 
Characteristic 4, Standard 26 

Non-Profit Policy Manual  5002 – Prohibited Courses and Classes Characteristic 2, Standard 11 
Non-Profit Policy Manual  5003 – Use of Eye Protection Characteristic 2, Standard 11 
Non-Profit Policy Manual  5004 – CPR Instruction Characteristic 2, Standard 11 
Non-Profit Policy Manual  5010 – Movie Policy Characteristic 2, Standard 11 
Non-Profit Policy Manual  5100—English Language Learner 

Overview 
Characteristic 1, Standard 1 
Characteristic 3, Standard 17 
Characteristic 4, Standard 27 

Non-Profit Policy Manual  5101 - English Language Learner 
Identification 

Characteristic 1, Standard 1 
Characteristic 3, Standard 17 
Characteristic 4, Standard 27 

Non-Profit Policy Manual  5102 - English Language Learner 
Services and Monitoring 

Characteristic 1, Standard 1 
Characteristic 3, Standard 17 



Characteristic 4, Standard 27 
Non-Profit Policy Manual  5103 – English Language Learner Exiting Characteristic 1, Standard 1 
Non-Profit Policy Manual  5200 – Transfer Credits Characteristic 1, Standard 1 

Non-Profit Policy Manual  6000—Finance   
Non-Profit Policy Manual  6001 – Segregation of Duties Characteristic 2, Standard 11 

Characteristic 2, Standard 15 
Non-Profit Policy Manual  6002—Bank Accounts, Reconciliation 

and Financial Statements  
Characteristic 2, Standard 11 
Characteristic 2, Standard 15 

Non-Profit Policy Manual  6003—Deposits and Revenues   Characteristic 2, Standard 11 
Non-Profit Policy Manual  6004—Student Disbursement  Characteristic 2, Standard 11 

Characteristic 2, Standard 15 
Non-Profit Policy Manual  6006- Accounts Payable Characteristic 2, Standard 11 
Non-Profit Policy Manual  6007 – Reserve Policy Characteristic 2, Standard 11 

Characteristic 2, Standard 15 
Non-Profit Policy Manual  6100-Purchase Requests and Ordering Characteristic 2, Standard 11 

Characteristic 2, Standard 15 
Non-Profit Policy Manual  6101 – Formal Procurement and 

Exceptions 
Characteristic 2, Standard 11 

Non-Profit Policy Manual  6200—Payroll Procedures  Characteristic 2, Standard 11 
Non-Profit Policy Manual  6201—Personnel Reimbursement Policy  Characteristic 2, Standard 11 

Characteristic 2, Standard 15 
Non-Profit Policy Manual  6300 – File Retention Characteristic 2, Standard 11 
Non-Profit Policy Manual  6301 – Required Filings and Notices Characteristic 2, Standard 11 
Non-Profit Policy Manual  6400 – Grants Management Characteristic 2, Standard 11 

Characteristic 2, Standard 15 
Non-Profit Policy Manual  7000 – National School Lunch Program Characteristic 2, Standard 11 

Non-Profit Policy Manual  7001 - National School Lunch Program 
Yearly Procedures 

Characteristic 2, Standard 11 

Non-Profit Policy Manual  7002 - National School Lunch Program 
Monthly Procedure 

Characteristic 2, Standard 11 



Non-Profit Policy Manual  7003 - Summer Food Program Yearly 
Procedures 

Characteristic 2, Standard 11 

Non-Profit Policy Manual  7004 - Summer Food Program Monthly 
Procedures 

Characteristic 2, Standard 11 

Non-Profit Policy Manual  7005 - Procuring Food and Supplies Characteristic 2, Standard 11 
Non-Profit Policy Manual  7006 - Standard Operating Procedures Characteristic 2, Standard 11 
Non-Profit Policy Manual  7007 – Wellness Policy Characteristic 1, Standard 2 
Non-Profit Policy Manual    

 


