42 Risk Management Right to Work & Employment Checks Policy
1. Purpose
This policy sets out how 42 Risk Management ensures all employees, contractors, and operatives have the legal right to work in the United Kingdom. It protects the company, our clients, and the integrity of our operations by maintaining full compliance with UK immigration law and industry best practice.
Our approach reflects our commitment to professionalism, due diligence, and the highest standards of operational governance.
2. Scope
This policy applies to:
· All permanent and temporary employees
· All security operatives, supervisors, and managers
· All contractors, subcontractors, and agency personnel
· Any individual engaged to perform work on behalf of 42 Risk Management, whether UK‑based or deployed internationally
No individual may commence work without full completion and verification of Right to Work (RTW) checks.
3. Legal Framework
This policy aligns with:
· The Immigration, Asylum and Nationality Act 2006
· The Immigration Act 2016
· Home Office Right to Work guidance (updated periodically)
· Data Protection Act 2018 & UK GDPR
42 Risk Management will always follow the most current Home Office guidance.
4. Responsibilities
4.1 Company Responsibilities
42 Risk Management will:
· Conduct compliant RTW checks before employment begins
· Maintain secure, auditable records of all checks
· Re‑check documents for individuals with time‑limited permission to work
· Train managers and onboarding staff in RTW compliance
· Ensure no unlawful discrimination occurs during the verification process
4.2 Employee Responsibilities
All individuals must:
· Provide genuine, original documentation proving their right to work
· Present documents in a timely manner before their start date
· Notify the company immediately of any change in immigration status
· Cooperate fully with follow‑up checks where required
5. Right to Work Check Process
5.1 Step 1: Obtain
We must obtain one of the following:
· Acceptable List A documents (e.g., British passport, Irish passport, indefinite leave to remain)
· Acceptable List B documents (e.g., biometric residence permit, share code for online checks)
Digital checks using the Home Office online service will be used wherever possible.
5.2 Step 2: Check
We must verify:
· The document is genuine and unaltered
· The photograph and biographical details match the individual
· The expiry dates (if applicable) are valid
· The individual is permitted to perform the role offered
· Any work restrictions are understood and recorded
Checks must be conducted in the presence of the individual, either in person or via a compliant digital method.
5.3 Step 3: Copy & Record
We will:
· Take a clear, legible copy of the document(s)
· Record the date the check was completed
· Store the record securely for the duration of employment + two years
Digital storage is encrypted and access‑controlled.
6. Follow‑Up Checks
For individuals with time‑limited permission to work:
· Follow‑up checks will be scheduled before the expiry date
· Continued employment is conditional on maintaining valid RTW status
· Failure to provide updated evidence may result in suspension or termination
7. Contractors, Subcontractors & Agency Personnel
42 Risk Management requires all third‑party suppliers to:
· Conduct RTW checks to the same standard as this policy
· Provide written confirmation and evidence upon request
· Maintain their own compliant audit trail
We reserve the right to audit any supplier at any time.
8. False Documentation
If false, fraudulent, or suspicious documents are presented:
· The individual will not be employed
· The incident will be escalated to senior management
· Where appropriate, the matter may be reported to the Home Office or law enforcement
9. Data Protection
All RTW documentation is processed in accordance with UK GDPR. Information is:
· Stored securely
· Accessed only by authorised personnel
· Retained only for the legally required period
· Destroyed securely when no longer needed
10. Non‑Discrimination
RTW checks will be applied consistently to all individuals, regardless of:
· Nationality
· Ethnicity
· Race
· Religion
· Gender
· Background
We uphold a fair, respectful, and inclusive recruitment process.
11. Review & Governance
This policy is reviewed annually or sooner if legislation changes.
The Managing Director holds ultimate responsibility for compliance.

