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Position Title: Grant Research & Management Coordinator

Organization: Bridge H20PE - bridgeh2ope.org

Location: Remote (Flexible Schedule)

Compensation: Unpaid (Eligible for academic credit or external fellowship funding)

Application Deadline: Open until filled

About Bridge H20OPE

Bridge H20OPE is a nonprofit organization committed to bringing sustainable access to clean
water in rural Ethiopian communities. We work through strategic partnerships with local
organizations, community-led initiatives, and innovative programming to support long-term

health, dignity, and opportunity through clean water access.

Position Overview

Bridge H2OPE is seeking a highly capable and self-driven Grant Research & Management
Coordinator to lead and oversee all aspects of our grant-seeking and grant management efforts.
This is a mission-critical role designed for someone who is deeply committed to advancing

social impact through strategic fundraising.

The coordinator will be responsible for building and managing a comprehensive grant portfolio
to support Bridge H20PE’s goal of securing $2.5 million by the end of Fiscal Year 2026 (September
30, 2026). This includes identifying and applying for new funding opportunities, maintaining
ongoing relationships with funders, ensuring full compliance with reporting requirements, and

tracking outcomes in a detailed and organized manner.

This is a remote position with a flexible schedule, offering a unique opportunity to lead and
shape Bridge H20PE's long-term grant strategy. Successful candidates will play a vital role in

shaping the financial sustainability of Bridge H20PE and directly advancing its mission.
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Key Responsibilities

Strategic Grant Research & Planning (25%)

Identify, evaluate, and prioritize funding opportunities aligned with Bridge H20PE's
mission and growth objectives.

Analyze trends in philanthropy, water and sanitation development, and global nonprofit
funding.

Research and document strategies used by peer organizations to secure large-scale

funding.

Proposal Development & Grant Writing (40%)

Lead the preparation and submission of high-quality grant applications, including
narratives, budgets, and required supporting documents.

Develop tailored proposals that clearly communicate Bridge H20PE's impact, capacity,
and long-term goals.

Coordinate with internal teams to gather accurate, relevant data and stories for

proposals.

Grant Lifecycle Management (20%)

Maintain a detailed and well-organized grant database, tracking deadlines, submissions,
communication, and outcomes.

Serve as the primary liaison with funding organizations, responding to inquiries and
managing all correspondence.

Prepare timely progress reports and ensure compliance with grantor expectations and
reporting schedules.

Oversee the entire process from opportunity identification to the allocation of grant

funds to appropriate programs.

Internal Collaboration & Impact Tracking (15%)

Work closely with leadership and program managers to understand programmatic needs

and success stories.



e Ensure that the organization’s values and voice are consistently reflected in all grant
communications.

e Contribute to the creation of a long-term, sustainable grants strategy.

Qualifications

e Current Master’s student, recent graduate, or early-career professional with
demonstrated experience in grant writing and management.

e Exceptional writing and editing skills with the ability to craft persuasive and concise
proposals.

e Highly organized with strong project management and time-management skills.

e Proven ability to work independently while maintaining consistent communication with
a remote team.

e Comfortable analyzing financial data and aligning it with proposal narratives.

e Knowledge of global development, clean water access, or nonprofit program strategy is a
strong plus.

e A proactive, solutions-oriented approach with a high level of personal accountability.

To Apply:
Please email your resume and a cover letter detailing your relevant experience and interest in

the role to info@bridgeh2ope.org with the subject line: Grant Research & Management Application.
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