FIRE ACTION NOTICE

The preservation of life is paramount - remain calm to ensure your safety and that of others
1. The FIRE ALARM will alert you to the presence of a fire, smoke or excessive heat. You will hear the sounders ringing.
· Immediately start to calmly evacuate the building using the NEAREST FIRE EXIT which are all sign posted and illuminated at the front and sides of the building 
· Direct everyone to the FIRE ASSEMBLY POINT at the front of the building
· The last person out should try to close all doors behind them to prevent the fire and smoke spreading  
· Call the Fire & Rescue Service (FRS) using 999 or 112 on a mobile phone, giving  

Location:    BERKSWELL READING ROOM, MERIDEN ROAD, BERKSWELL CV7 7BE                 
What3Words:    punks.expert.apron         
Do not assume someone else has made the call.  If possible and safe to do so, someone should stay at the roadside and wait to liaise with the FRS 
2. It is unlikely but it may be a false alarm OR it may be smoke from cooking
Assess the situation and IF IT IS SAFE TO DO SO review the Fire Alarm Panel in the lobby to identify which zone has set the alarm off

IF THERE IS ANY DOUBT EVACUATE THROUGH THE NEAREST FIRE DOOR 
2. If it is a false alarm call the contact numbers below in order for the alarm to be turned off:
	Roy Aucott – 01676 534566 or 07875 736972
	Penny Downing – 01676 535499 or 07527 892066

If it is an electrical fire, DO NOT use either of the Extinguisher types at the Reading Room unless you are certain that the electrical power has been turned off  
UNDER NO CIRCUMSTANCES SHOULD YOU RE‐ENTER THE BUILDING UNTIL THE FIRE AND RESCUE SERVICE HAVE TOLD YOU THAT IT IS SAFE TO DO SO
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