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Berkswell Reading Room - Health & Safety Summary
Emergency Contact:
999 for Fire, Police, Ambulance
Hall Contact: Roy Aucott (Booking Secretary), Penny Downing (Committee Chairperson)
Assembly Point: Front Car Park – signage in place
Fire Safety
Fire exits must be kept clear at all times.
Maximum occupancy:
Main Hall: 120
Meeting Room(s): 12
Fire extinguishers and emergency lighting are maintained regularly.
Hirers must brief attendees on evacuation routes.
First Aid & Incident Reporting
First aid kit: Kitchen
Accident Book: Kitchen
Report all accidents and near misses immediately.
Serious incidents: call 999 and notify Hall Contact.
Key Rules for Hirers
Complete your own risk assessment for activities.
Supervise children and vulnerable adults at all times.
No smoking inside the building.
Alcohol sales require a licence.
Use only safe, tested electrical equipment.
Inflatable or special equipment needs prior approval and insurance.
General Safety
Keep floors clear of trip hazards.
Do not block fire exits
Manual handling: lift safely, use trolleys where possible.
No working at height without proper equipment.
Lone working discouraged; follow procedure if unavoidable.
Contacts & Responsibilities
The Reading Room Committee oversees compliance and review annually.
Hirers are responsible for their own activities and guests.
Full policy and risk assessments are available at www.berskwellreadingroom.co.uk
Thank you for helping keep Berkswell Reading Room safe for everyone.
