
​EMAIL WORK LOG​

​#​ ​Time​
​Received​

​Sender’s Email​ ​Time​
​Started​

​Class.​ ​Actions​ ​Time​
​Completed​

​Day: __________  Date: __________   Page: _____​



​EMAIL WORK LOG​

​CLASSIFICATIONS​
​1.​ ​AMI = Address or Mailing Issue​
​2.​ ​AR = Affidavit Received​
​3.​ ​AU = Attempt Update(s)​
​4.​ ​BS = Bad Scan​
​5.​ ​CI = Client Issue​
​6.​ ​CPI = Client Paid Invoice​

​7.​ ​DR = Docs Received​
​8.​ ​DRE = Document Retrieval​
​9.​ ​DRP = Did not Receive Portal​
​10.​​NC = No Classification​
​11.​​PSC = Process Server Candidate​
​12.​​Q = Quote Requested​

​13.​​SAI = Service Attempt Issues​
​14.​​Spam = Spam​
​15.​​SR = Status Request​
​16.​​ST = Skip Trace​
​17.​​SUR = Surveillance​
​18.​​UI = Unpaid Invoice​

​#​ ​Actions continued from front side​


