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Safer Recruitment Policy
1. Policy Statement
Glow Academy is committed to safeguarding and promoting the welfare of children and young people. We recognise that safer recruitment practices are essential to ensure that staff, volunteers, and contractors are suitable to work with learners and uphold our safeguarding responsibilities.
2. Aims
To ensure robust recruitment and selection procedures are followed.
To prevent unsuitable individuals from working with learners.
To promote a culture of vigilance and safeguarding awareness throughout recruitment.
To comply with statutory guidance, including Keeping Children Safe in Education (KCSIE, 2024).
3. Legal Framework
Keeping Children Safe in Education (DfE, 2024)
Working Together to Safeguard Children (2018, updated 2023)
Children Act 1989 & 2004
Education Act 2002
Equality Act 2010
4. Roles and Responsibilities
The Director/Lead Tutor is responsible for ensuring safer recruitment procedures are followed.
All staff involved in recruitment must have up-to-date safer recruitment training.
The Administrator will support with maintaining recruitment records and checks.
5. Recruitment Procedures
All job advertisements will include a safeguarding statement and commitment to safer recruitment.
Application forms, not CVs alone, will be used to gather full employment history.
References will be requested prior to interview, and discrepancies will be explored.
Face-to-face interviews will include safeguarding-related questions.
All gaps in employment will be checked and discussed during interview.
6. Pre-Employment Checks
Enhanced DBS checks (with barred list check where applicable).
Verification of identity.
Verification of right to work in the UK.
Verification of professional qualifications and experience.
Medical fitness declaration.
References covering at least the last 2 years of employment.
7. Induction and Training
All new staff will receive a safeguarding induction, including policies, procedures, and reporting routes. Staff will also complete mandatory safeguarding and Prevent training.
8. Record Keeping
A Single Central Record (SCR) will be maintained to record all required recruitment and vetting checks. The SCR will be regularly monitored and updated.
9. Monitoring and Review
This policy will be reviewed annually or earlier if there are changes to statutory guidance. Compliance with safer recruitment practices will be monitored as part of safeguarding audits.
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