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Glow Academy Hair & Education – Staff Recruitment & Vetting Policy
1. Policy Statement
Glow Academy Hair & Education is committed to safer recruitment practices to ensure that all staff and volunteers are suitable to work with children, young people, and vulnerable adults. We follow legal requirements and best practice guidance to safeguard learners and maintain high standards in our recruitment process.
2. Aims
- Recruit staff with the skills, qualifications, and values to meet the needs of learners.
- Prevent unsuitable individuals from working with children or vulnerable adults.
- Ensure a fair, transparent, and consistent recruitment process.
3. Scope
This policy applies to all recruitment of employees, agency staff, contractors, and volunteers who work directly or indirectly with learners at Glow Academy.
4. Recruitment Procedures
- All vacancies will have a clear job description and person specification.
- All applicants will complete an application form; CVs alone will not be accepted.
- Shortlisted candidates will be interviewed by at least two staff members.
- Gaps in employment history will be explored during the interview.
- References will be sought before appointment, including the most recent employer.
- Identity, right to work in the UK, and qualifications will be verified.
5. Vetting Checks
Before starting work, all successful candidates will undergo:
- An enhanced Disclosure and Barring Service (DBS) check with children’s barred list information.
- Verification of professional qualifications.
- Overseas criminal records checks (if applicable).
- Prohibition from teaching check (where relevant).
6. Single Central Record (SCR)
Glow Academy will maintain a Single Central Record of all staff and volunteers, recording the required vetting checks in line with statutory guidance.
7. Probationary Period
All new staff will be subject to a probationary period, during which their suitability for the role will be assessed.
8. Agency and Supply Staff
Glow Academy will obtain written confirmation from supply agencies that all required vetting checks have been completed.
9. Safeguarding Commitment
All recruitment materials will include our safeguarding statement, and all staff will receive safeguarding training as part of their induction.
10. Monitoring and Review
This policy will be reviewed annually in line with safer recruitment guidance and safeguarding requirements.
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