ow To Rock with Effingo

And Get Certified Like a Star.




Getting Started with Effingo Certification

Your quick guide to making your files Effingo Certified — simple, smart and secure.

3 Step 1: Launch the HIPAA compliant Sync-Effingo Portal

Start your journey to files free of duplicates, blanks and other non-necessary pages, in one of
two ways:

e Click the desktop shortcut

e Ortap the taskbar icon (the one that looks like it’s ready to work!)
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Step 2: Drop It Like It’s

You will see 4 Folders:

Hot

1. Drop (This is where you drop in your files to be certified by Effingo)

2. In-Review (This is where your files live once they have been run through Effingo
technology and wait to be finalized by our expert human review. This process will be

completed in a matter of minutes.)

3. Effingo-Certified (This is whe

re your Certified Files will appear after they have been

processed by Effingo technology and have also been certified by our expert team, human

review process. This process
Effingo processing completio

will be completed within approximately 12 - 72 hours from

n.)

4. Client Folder (This is where you will find your Effingo stats and analytics)

Have your file ready? Just drag and drop your file into the folder labeled “Drop”.

That’s it — Effingo gets to work automatically.

— (m] X
= Sync X +
<« > N © o > 0S(C) > Users > jnorz > Sync > Search Sync Q
) New ~ T Sort ~ = View ~ (1 Details
File Edit View Tools ] &% OXv= ‘ o
Videos » O Name Status Date modified Type Size
Directions to # Client Folder . &) 5/22/2025 7:55 PM File folder
John-Adams- # ‘ Drop ‘}n O 5/22/2025 7:33 PM File folder
- Move to Drop
Effingo-CERTIFIED  Join Al $9) 5/22/2025 7:38 PM File folder
g3 pages
> Sync In-Review 5/22/2025 7:30 PM File folder
>l This PC
4 items E O
4 items (Disk free space: 775 GB) L Computer
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Step 3: Grab Your Certified File

Once the magic is done:

e Go to the folder “Effingo-Certified” and open the folder named by the date of

certification

e These files will be available approximately 12-72 hours after being processed by our
expert human review. To view your files before final certification (the expert human

review), they are available in the “In-Review” folder.

¢ Download your Effingo Certified Report — polished and ready to go!

Effingo-CERTIFIED X e
<« G C J > - Effingo-CERTIFIED >
® New ~ T Sort ~
O®-420XvEe
AmTrust (] Name Status
(J  2025-05-22 (&)
> Sync
>l This PC
> \!Network
1 item
1 item (Disk free space: 788 GB)

= (] X
Search Ef Q
(13 Details

Date modified

5/22/2025 7:38 PM

=0

B computer
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CXC} s

s ™
ou . — [m} X
J © 2025-05-22 x { +
& = ™ C o> e Effingo-CERTIFIED > 2025-05-22 Search 2025-05-z Q
® New ~ 5 @ Il @D = ] T Sort ~ = View ~ aee (B Details
File Edit View Tools @ & 0OXv ‘ o
" Directions to Set 0 Name Status Date modified Type Size
" AmTrust ("2 John Adams - 831 pages (@) 5/22/2025 7:39 PM Adobe Acrobat D... 51,629 KB
Type: Adobe Acrobat Document
Size: 50.4 MB
> Sync Date modified: 5/22/2025 7:39 PM
Availability status: Available on this device
> M This PC
> t Network
1item E [
LI item (Disk free space: 775 GB) 504 MB - Computer
“* John Adams - 831 pages.pdf - Adobe Acrobat Pro DC - ] X
File Edit View Window Help x
Home Tools Document ) @ B R © ¢ Q ®® 1 /ss QO O DD © & @ signin

DT & L nonQ =

e b il e s s e
ey v e i b i fr ol P! il et
it o b ot Sl 6.1k ok Code St MOKS ) Ao+

o et e i, Ton bt e e e Wi o
[eper=——
i R s appreved e felirisg st sk s bealy
P
e ]
ot of v w01

How To Rock with Effingo

effingotech.com

’FINGO

DUPLICATE DOCUMENT BISCOVERY



lil Dive into Effingo Certification Analytics

Want to see the story behind the certification? Here's how:

@, step 1: Navigate to your Company folder

- (m] X
Sync X 4
& > ™ © QD > - 0S(C) > Users > jnorz > Sync > Search Sync Q
® New % (8] @D i) Tl Sort ~ = View ~ o (B Details
File Edit View Tools Il v A Lu B X\/;I‘ @
Videos » O Name Status Date modified Type Size
Directions to # ‘. Client Folder (&) 5/22/2025 7:55 PM File folder
|
John-Adams- # Drop @) 5/22/2025 7:33 PM File folder
Effingo-CERTIFIED (©) 5/22/2025 7:38 PM File folder
> Sync In-Review S 5/22/2025 7:30 PM File folder
|
> [ This PC
|
4items  1item selected  Available when online E o
|
Date created: 5/22/2025 7:55 PM, Availability status: Available when online & computer
i Step 2: Choose the Certification Date
Open the folder for the date you submitted your file. Click into the specific client file.
— [m] X
2025-05-22 X A
& > ™ C Q > e Tiffany-Amber > 2025-05-22 > Search 2025-05-z Q
® New ~ N Sort ~ = View ~ see (1) Details
File Edit View Tools O 4 B0 X\/.j‘ o
I Directions to Sel [J Name Status Date modified Type Size
2025-05-22 ‘[:] John-Adams-831-pages (@ 5/22/2025 7:55 PM File folder
Date created: 5/22/2025 7:55 PM
Availability status: Available when online
> Sync Size: 153 MB
Folders: DAT
> I This PC Files: Duplicates-Report, Review-Duplicates
> tNetwork
1item E g
1 item (Disk free space: 775 GB) - Computer
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= Step 3: Open the "Duplicates-Report"
This is where the good stuff lives.

You can also access the PDF of duplicates removed in this folder labeled, “Review-Duplicates”.

— (m] X
John-Adams-831-pages X 4
& & C 2 > - John-Adams-831-pages > Search John-Adai @
|
® New ~ T Sort ~ = View ~ (B Details
| File Edit View Tools Il ~hEOXVvE ‘ @
| Directions to Sel J Name Status Date modified Type Size
2025-05-22 DAT &) 5/22/2025 7:55 PM File folder
[J € Duplicates-Report ©)] 5/22/2025 7:54 PM Chrome HTML Do... 39
> Sync " Review-Duplicates Type: Chrome HTML Document Adobe Acrobat D.. 20,57
Size: 394 KB
[ & This PC Date modified: 5/22/2025 7:54 PM
| Availability status: Available on this device
> \g Network
3 items E |
3 items (Disk free space: 775 GB) 204 MB [ Computer

~~ What You’ll Find Inside the Report:

e = Original Page Count

o X Number of Duplicate Pages Removed

o Final Page Count in the Effingo Certified File
e (U Pie Chart showing match percentages

. Clickable Links to each duplicate page
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Report of Duplicate Pages Found

EFFINGO
¥ Details
John Adams - 831 pages.pdf
[ 831 ] Pages Original PDF File

[ 234 ] Duplicates Found
[ 597 ] Pages in CLEANED PDF File ( Lff

[ 225 ] Were TEXT Page Duplicates
[ 9] Were IMAGE Page Duplicates

o-
=

" Highlighted Word
Side by Side Review OCR Extraction Tightighted Wo

Visual Word Map Statistics Sync.com Portal

28% Duplicate Records

Stats: Histogram range from 100% to 40%

Median Value [ 66 ]
User did NOT specify Text percent. Using Median 66 for Text Percent.

Text Processing 66%, Image Processing 85%

Matches by exact Percent ( how many pages by percent )

W 132 Pages 100% M 15Pages 99% M 2Pages 3% M 2 Pagas 66% M € Pages 71%
W 5 Pages 58% M 5Pages 97% M 5Pages 90% M 5Pages 85% M 5 Pages 80% M & Pages 96%
W £ Pages 82% M £Pages 75% MM £ Pages 74% M £ Pages 69% M 3 Pages 96% M 3 Pagas 85%
M 3Pages 83% M 3Pages 79% M 2Pages 91% M 2Pages 77% M 1 Pages 95% M 1 Pages 8B%
W 1 Pages T2%

234 Duplicates Found

Index Word Repetition
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Matches by exact Percent ( how many pages by percent )

M 132 Pages 100% M 15 Pages 99% M 8 Pages 93% M 8 Pages 66% M 6 Pages 71%
M 6 Pages 68% [ 5 Pages 97% M 5Pages 90% [ 5 Pages 86% M 5 Pages 80% M 4 Pages 96%
W 4 Pages 82% M 4 Pages 75% M 4 Pages 74% M 4 Pages 69% M 3 Pages 94% [ 3 Pages 85%
M 3 Pages 83% [ 3 Pages 79% M 2 Pages 91% M 2 Pages 77% M 1 Pages 95% M 1 Pages 88%
M 1 Pages 72%

234 Duplicates Found
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‘s Bonus Tools at Your Fingertips

Inside the report, you’ll also find buttons to:

#s) Compare Originals vs. Duplicates (side-by-side view)
> Editable OCR Text Document version
@, Keyword Search with Hyperlinks to exact matches
Iil Word Repetition Report
@ Visual Word Map
~/ Customizable Statistics Dashboard

Quick Access to Your Sync.com Portal

B8 Contact Effingo IT Support anytime you need help

e —
S —
pom——— —
. J
Highlighted Word
Side by Side Review OCR Extraction & tIgndex
b

Visual Word Map

Statistics Sync.com Portal
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il User Configuration Options

&= And that's it! You’re ready to certify like a star.

Welcome to a smarter, cleaner, and more efficient way to certify
your documents — the Effingo Technology way.
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