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Create Your Own
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Develop a template for your company’s needs, 
regardless of industry. As simple as Microsoft or 
Google or as complex as Adobe, there are endless 
options for document and design types.

Manually formatting your documents and designs creates 
errors and wastes time. Templates have structure built in, 

fields that auto-populate, and pre-defined elements 
for fast creation.

Templates can be formatted to your brand with 
consistent styling  - company fonts, colors, and 
logos - that boost readability and builds credability, 
thus systematizing your documents.

By having ready-made templates, your team isn’t creating 
or designing from scratch, thus focusing on more 

significant and important tasks. Plus, this reduces errors 
and keeps a consistent brand look.

Creating branded templates means versatile use, over 
and over again for other purposes. This maximizes 
productivity, 

Templates can be shared, creating collaboration, and a way 
to monitor workflow. This minimizes copies while allowing 

you to track who made edits, creating version control.

Approximately 20% of every document created by company workers contains inaccuracies. Or is off brand. 
Or takes too long to create from scratch.  This creates risk to reputation and customer dissatisfaction. By using 

a template you are off to a good start while realizing a number of important benefits.
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