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Information available from Whilton Parish Council under the model publication scheme
(Adapted for Whilton Parish Council from the Model Publication Scheme on 11 September 08 – Last Reviewed on 13 May 2015)
	Information to be published
	How to obtain the information 
	Cost

	Class 1 - Who we are and what we do (Organisational information, structures, locations and contacts) This relates to current information only.
	
	

	Who’s who on the Council 
	Website / Newsletter / e-mail
Hard copies
	No Charge

20p/pg.+ 2nd class postage

	Contact details for Parish Clerk and Council members 
	Website / Newsletter / e-mail
	No Charge

	Staffing structure  
	N/A – The Clerk is the only employee
	

	Class 2 – What we spend and how we spend it ((Financial information relating to projected and actual income and expenditure and financial audit).  Current and previous financial year as a minimum
	
	

	Annual return form and Internal Audit report 
	Website / Inspection in person
	No charge 

	Approved budget
	Website / e-mail

Hard copy
	No charge 
20p/pg. + 2nd class postage

	Precept
	Website / e-mail

Hard copy
	No charge 
20p/pg. + 2nd class postage

	Borrowing Approval letter 
	N/A
	

	Standing Orders and Financial Regulations
	Website / e-mail

Hard copy
	No charge 

20p/pg. + 2nd class postage

	Grants given and received - Recorded in minutes
	Website / e-mail

Hard copy
	No charge 

20p/pg. + 2nd class postage

	List of current contracts awarded and value of contract - Recorded in minutes
	Website / e-mail

Hard copy
	No charge 

20p/pg. + 2nd class postage

	Class 3 – What our priorities are and how we are doing

(Strategies and plans, performance indicators, audits, inspections and reviews)
	
	

	Members’ allowances 
	N/A
	

	Parish Plan 
	Website
	No charge

	Annual Report/s to Parish Meeting (current and previous year / then archived)
	Website / e-mail / Records Office 
Hard copy
	No charge

20p/pg. + 2nd class postage

	Quality status 
	N/A yet achieved
	

	Class 4 – How we make decisions

(Decision making processes and records of decisions) - Current and previous council year as a minimum 
	
	

	Timetable of meetings (Council, any committee meetings and parish meetings)
	Website / e-mail
Hard copy
	No charge

20p/pg.+ 2nd class postage

	Agendas of meetings (Council, any committee meetings and parish meetings)
	Past agendas Website /Records Office / e-mail

Hard copies
	No charge
20p/pg.+ 2nd class postage

	Minutes of meetings (as above) – (NB: Last 2 years only, otherwise contact Records Office) 
NB Information that is properly regarded as private to the meeting will be excluded.
	Website / e-mail / Records Office
Hard copies
	No charge
20p/pg. + 2nd class postage

	Reports presented to council meetings - NB this will exclude information that is properly regarded as private to the meeting.
	Website / Newsletter / e-mail
Hard copy
	No charge / copies - 20p/pg. + 2nd class postage

	Responses to consultation papers, if applicable – if any are made they will be in the minutes
	E-mail 
Hard copies 
	No charge

20p/pg. + 2nd class postage

	Responses to planning applications.(Last 2 years only, otherwise contact DDC Planning Office)
	Minutes / Website / DDC Planning Office
Hard copies
	No charge
20p/pg. + 2nd class postage

	By-laws
	N/A
	N/A

	Class 5 – Our policies and procedures

(Current written protocols, policies and procedures for delivering our services and responsibilities).  Current information only
	
	

	Class 5 – Our Policies and Procedures - continued

Policies and procedures for the conduct of council business:   
Procedural standing orders
Committee and sub-committee Terms of Reference

Delegated authority in respect of officers 
Regulations Code of Conduct – (Declarations of Interest)
Policies
	Website / e-mail or hard copies if appropriate
	Website/e-mail  - No charge

Hard copies:
20p/pg. + 2nd class postage

	Policies and procedures for the provision of services and about the employment of staff:
Equal Opportunities
Recruitment policies (including current vacancies) Will use templates provided by the Society of Local Councils Clerks/ Northants Association of Local Councils when needed.
Policies and procedures for handling requests for information

Complaints procedures (including those covering requests for information and operating the publication scheme)
	Website / hard copies if appropriate

	Website/e-mail  - No charge
Hard copies:
20p/pg. + 2nd class postage 



	Records management policies (records retention, destruction and archive)
	Website / e-mail

Hard copies
	No charge

20p/pg. + 2nd class postage

	Data protection policies 
	Website / e-mail

Hard copies
	No charge

20p/pg. + 2nd class postage

	Schedule of charges (for the publication of information)
	Website

As published in this Guide  /  Clerk
	No charge

20p/pg. + 2nd class postage

	Class 6 – Lists and Registers
Currently maintained lists and registers only
	
	

	Any publicly available register or list (if any are held this should be publicised; in most circumstances existing access provisions will suffice)  
	Website / e-mail

Hard copies
	No charge

20p/pg. + 2nd class postage

	Asset Register 
	Website / e-mail

Hard copies
	No charge

20p/pg. + 2nd class postage

	Disclosure log (indicating the information that has been provided in response to requests; recommended as good practice, but may not be held by parish councils)
	Available upon request – email
Hard copies
	No charge

20p/pg. + 2nd class postage

	Register of members’ interests
	Website / DDC website / inspection
	No charge

	Register of gifts and hospitality
	It is our policy not to accept gifts
	

	Class 7 – The services we offer

(Information about the services we offer, including leaflets, guidance and newsletters produced for the public and businesses)  -  Current information only
	
	

	Allotments   
	E-mail

Hard copy
	No charge

20p/pg. + 2nd class postage

	Burial grounds and closed churchyards – administered by St Andrew’s Parochial Church
	N/A
	

	Community centres and Village Hall
	Village Hall Committee
	

	Seating, litter bins, clocks, memorials and lighting
	Asset Register on website / e-mail

Hard copies
	No charge

20p/pg. + 2nd class postage

	Additional Information

This will provide Councils with the opportunity to publish information that is not itemised in the lists above
	
	

	Village information: 
Newsletters (backdated copies are archived at the Records Office in Northampton) 
	Hand delivered to all residents
	No charge


CONTACTS – Whilton Parish Council
Website:  www.whiltonpc.co.uk

Parish Councillors

	Ann Gilbert 

	Langton Cottage, Main Street, Whilton, NN11 2NN
	 
	langtoncottage@googlemail.com
	07710 225846

	Keith Hiscock
	Langton House, Main Street, Whilton, NN11 2NN
	01327 843319
	kemhiscock@tiscali.co.uk
	

	Jonathan Hanslip
	Rustlings, Brington Lane, Whilton NN11 2NR
	01327 842401
	jonathanhanslip@yahoo.co.uk
	07808 870735

	Adrian Lee
	The Little Rectory, The Green, Whilton, NN11 2NU
	01327 843644
	adrianlee150@gmail.com
	07977 428275

	Jane Melling
	3 South View, Whilton, NN11 2NJ
	 
	janeehux@aol.com
	07708 982894

	Randal Smith 
	Rose Briar, Main Street, Whilton, NN11 2NN
	 
	randal571@googlemail.com
	07920 480667

	Mark Thomas
	The Old Post Office, Whilton, NN11 2NN
	 
	mthomas1@wvps.northants.sch.uk
	07903 949064


Clerk

Sue Porter, 3 Packwood Close, Daventry, Northants, NN11 8AJ 
Tel: 01327 301570 
e-mail: clerk@whiltonpc.co.uk

SCHEDULE OF CHARGES : This describes how the charges have been arrived at and should be published as part of the guide.

	TYPE OF CHARGE
	DESCRIPTION
	BASIS OF CHARGE

	Disbursement cost
	Black & white photocopies @20p / sheet
	Cost covers copier running costs and paper used

	
	Packaging @ 5p per envelope
	Actual cost of envelopes

	
	2nd Class Postage @ prevailing rates
	Actual cost of Royal Mail standard 2nd class depending on size and weight

	
	Website / Newsletter / e-mail
	No charge

	Statutory Fee 

	For the time taken to :
• determine whether the information is held,
• locate and retrieve it, and 
• extract the information from a document(s) containing it.

We will not take into account any time spent

• deciding whether information should be released; or
• applying exemptions; or
• considering the public interest test.

However, where appropriate, we will help you try to refine your request so that it falls within the cost threshold set out above.
	In accordance with provision of information under the Freedom of Information Act set out in The Freedom of Information and Data Protection (Appropriate Limit and Fees) Regulations 04 (SI 04 No. 3244), in force from 1 January 05. Copies are available from the Office of Public Sector Information
http://www.ico.gov.uk/for_organisations/freedom_of_information/information_request/costs.aspx


	Other
	Charges must be paid in full before the information will be released.
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