Jessica Lunsford Act (JLA) Contractor Badge

Registration and Renewal Instructions
(Revised Jan 2023)

Every official working Broward County School District games is required to have a current JLA Contractor
Badge. The Contractor Badge is good for 5 years then must be renewed. The expiration date is on the
front of the badge. The badge must be good for an entire sports season.

In Broward County, badges are obtained from FieldPrint, a third-party vendor contracted with the
Broward School District. Below are instructions on how to register or renew at JLA Contractor Badge.

Cost for a new or renewed badge is $86It takes approximately 4-6 weeks to process badges. Please plan
accordingly. Cost is approximately $90 (2023). (Note: Palm Beach County formerly offered badge
clearances in-house for a lower cost. However as of Aug 2022 PB no longer offers in-house badges and is
using FieldPrint.)

Instructions

1. Go to the FieldPrint Florida website, www.fieldprintflorida.com
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Simple. Safe. Secure.
2. Click Schedule Appointment

Welcome to Fieldprint®

Sign Up Returning User Login

For existing FieldPrint account, use the RETURNING USER LOGIN on the right. If not, use the SIGN UP
button on the left.
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JLA Contractor Badge Instructions

3. Follow either SIGN UP or LOG IN steps

Login

Username

Username

To recover a username or password, click on the links below. The FieldPrint registration is separate from
the FHSAA registration.

4. Reason

Reason

Continue with Fieldprint Code

A Fieldprint Code is required to continue. If you do not have a Fieldprint Code, please contact the employer or
organization that directed you to this website.

If you do not have a Fleldprint Code, leave this cell blank, scroll down to "Don’t have a Fieldprint Code?" and enter
the reason your fingerprinting appointment is required. You may also scroll further and select a reason from a
pre-populated list by clicking "Continue with this Reason."

Fieldprint Code FPBCPSContOffNet

Continue with Fieldprint Code

The first page after login is the REASON page, asking the reason to make an appointment. For Broward
Officials new or renewing use the following code:

FPBCPSContOffNet

There are a few exceptions. Officials who work in Law Enforcement and Broward School employees
(teachers, staff, admin) use a different code. There’s also a different code to replace a lost badge.

e Law Enforcement-Exempt Officer: FPBCPSEmpVBDCNet
e Lost Badge Replacement (ONLY): FPBCPSFSSRContOffNet
e Current Broward School Employees: FPBCPSEmpVBDCNet

Once the correct code is entered, click CONTINUE WITH FIELDPRINT CODE. Note: The correct code must
be used. Using another code than one of those listed above will result in the wrong registration and is
not a refundable charge.
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5. Personal Information
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Enter all personal information. Be sure to use the full legal name as found on a driver’s license or
passport. All information with a Red Star * is a Required Field to be completed.

6. Demographics
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Complete demographic information. Use information that matches applicant’s driver’s license.
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7. Additional Information

Additional Information
w Prrs PO . ! " :

While ADDITIONAL INFORMATION is a generic topic, for the Broward County JLA Badge it is in reference
to the Athletic Department Approval Number. That number is 16-00001. Write Softball for the sport.

8. Photo Tips

This just references how the photo should be taken. You do not need to bring a photo, it is taken at the
appointment. However photos with headwear will be rejected, requiring a re-photograph (for an
additional fee) unless there is a religious reason for the headwear to be worn.
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9. Biometric Disclosure
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This page requires a checkmark to acknowledge reading the BIOMETRIC DISCLOSURE. It will
automatically fill in the name and date.

10. Background Screening Release
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This page has 20 questions that must be answered. Answering yes to any of the questions isn’t itself
disqualifying but may need further clarification and delay approval of the JLA badge.
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11. FBI Privacy Right and Act Pages

FBI Privacy Statément and Privacy Notice

Privacy Act Statement

The next two pages are disclosures in English and Spanish detailing the FBI Noncriminal Justice
Applicant’s Privacy Rights. The second covers the FBI Privacy Act Statement. Both require an
acknowledgement checkmark to proceed.

12. Schedule an Appointment - Location

The system will automatically put in the home address. However, if the applicant wants to use a work
address, manually input that address in the system. FieldPrint will list vendors (UPS stores, etc) with
FieldPrint equipment. Select a location.
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13. Schedule an Appointment — Date and Time

Schedule Appointment
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Schedule Appaintment

Schedule Appointment:

Use the pull-down menus to schedule the Month, Date and Time. The system will only show the
available dates and times at the location. The system only shows the date, so have a calendar available
to check which day the appointment is scheduled.

14. Payment
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Make the payment using PayPal, a debit or credit card. Before paying DOUBLE-CHECK THE DATE, TIME
AND LOCATION. Otherwise, any changes MUST be made more than 24 hours in advance, online through
the website. Calling the store will not be accepted and may result in additional charges.

15. Confirmation

A confirmation page will appear once the payment has been accepted. An email will be sent that will
serve as the receipt for services.

Once approved, the JLA Badge is sent to the Broward Schools district office, who enters the updated
expiration date in the FHSAA database. Once completed an administrator will forward the badge to the
official. The process takes 5-7 weeks, longer if there’s a holiday or a delay in the approval process.
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