[image: Ashington Parish Council logo]Ashington Parish Council
Tel: 07851 009655
Email: clerk@ashingtonpc.org.uk
Website: www.ashingtonpc.org.uk










Vacancy for Part Time Assistant Clerk


12 hours per week, with flexible hours. 

Ashington Parish Council seeks an enthusiastic, organised and diplomatic person to work, alongside the Parish Clerk. Suitable candidates will have a successful track record in responsible administrative roles. Experience of dealing with the public, meetings, administration and a keen eye for detail are essential. Previous experience in a similar role is desirable but not essential. 
The job offers varied and interesting work and the opportunity to develop a range of skills and take on additional responsibilities. You will work at the heart of the community and make a positive difference to resident’s lives.

We offer flexible hours and take a constructive approach to covering school holidays/caring responsibilities. 
The salary will be in the range of £14 – £16 per hour (dependant on experience) 
For further information or an informal chat about this role, please contact the Ashington Parish Council Clerk, Lee English:

Email: clerk@ashingtonpc.org.uk  or Telephone: 07851 009655
A completed application form should be emailed to Emily Simpson at WSALC on admin@wsalc.co.uk 
Closing date: Friday 4th September 2026 (the council reserves the right to close the vacancy early)
Start date: September 2026 
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