Lindfield Parish Council
Vacancy for Deputy Parish Clerk
Salary:	NJC Grade SCP 22-23 (£33,699 - £34,434 pro rata) depending on experience and qualifications.

Package:	Local Government Pension Scheme, free office parking

Location:	Clock Tower House, Lindfield Enterprise Park, Lindfield, West Sussex, RH16 2LH

Hours:		25 hours per week. Note - subject to agreement, there is potential for an additional 5 hours per week, undertaking further duties.

Lindfield Parish Council are looking to recruit a Deputy Parish Clerk to support the Parish Clerk with the fulfilment of our statutory responsibilities, delivery of our strategic objectives, and ensure the efficient operation and upkeep of the Parish Office.

The role includes responsive contact with residents and contributing to the way that local issues are addressed. In addition, the post holder will contribute to the planning and delivery of community events and provide support to the management of our allotments.

You will be required to take on the role of Clerk to the Planning, Traffic and Transport Committee, which meets in the evening every three weeks. Some flexible working may be available by agreement.

Deadline for Applications: 5 pm Wednesday, 5th November 2025

