CHRONOLOGICAL COMPILATION OF THE CIRCULARS
AND PRACTICE DIRECTIONS

(Volume Ii)
COMPILATION

SUBMITTED BY THE COMMITTEE FOR PREPARATION AND UPDATION
OF A REFERENCE BOOK CONTAINING A CHRONOLOGICAL
COMPILATION OF THE CIRCULARS AND PRACTICE DIRECTIONS ISSUED
BY THE HON’BLE HIGH COURT OF DELHI AND DELHI DISTRICT COURTS

UNDER THE DIRECTIONS AND GUIDANCE OF

SH. A. K. CHAWLA
DISTRICT & SESSIONS JUDGE (HQs), DELHI

&
Under the supervision of:

SH. VIRENDER KUMAR BANSAL, ASJ, DELHI

Committee Me_mbers:
SH. D. P. NIDARVIA, SR. ADMINISTRATIVE OFFICER (JUDL.)
SH. JAI DEV KULESH, ADMINISTRATIVE OFFICER (JUDL.)

SH. DHARAM PAL GUPTA, ADMINISTRATIVE OFFICER (JUDL.)



S. No.

10

11
12

13

i4

15
16

17
18

19

20
21
22
23

24

SUBJECT
HINDI

.Use of Hindi in correspondence and office work

Directions to Class IV employees to send their appliacations
only in hindi '

Casual leave and Earned leave will be accepted only in hindi
of Class IV employees

Strict disciplinary action will be taken if Class IV employees
do not follow instructions to work in‘hindi

- Applications and circulars be made available in Hindi on the

website of Delhi District Courts & Internet -
Reply of hindi letter will be made in hindi

All correspondence be made-in hindi by the IV class

employees

Implemenation of Hindi

For the maximum use of Hindi in dlsposal ofjudlélal & other
work

To-issue all the curculars/lnstructtons in hindi & ehghsh
(bulmgual)

‘DIRECTION FOR A.O. (JUDICIAL) /BRANCH INCHARGES ETC.

AO/Supdt./Branch Incharges to remain present in their
branch by 9.30 am

Court official should not enter the court premises before
9.00 am and leave court before 6.00 pm

List of the matters formal in nature and need not to be put
up before HOD and be disposed of at the level of Supdt.

Detention of AQ/Supdt./Branch Incharge/official till 5.00 pm

Regarding issuance of certificate by the AO, Supdf.', Branch
Incharges at the end of the month for disposal of matters

The AO/Supdt./Branch Incharges/Sr. AO/AAQ of Judicial
Branch,Admn., Vigilance & Litigation, Accounts Branch,
General & Computer Branch to sit by 6.00 pm

Adhering to the office timing by Supdt./staff and reach in
branch by 9.45 am

Detention of AO/Supdt /Branch Incharge/Sr Accounts
Officer/AAO till the Ld. D&SJ remain present -

. Not to make any communication directly to the branches of

other districts.

GOVT. ACCOMMODATION

Initiation of disciplinary proceeding against govt. servantin -

case of subletting of govt. residence

To submit lien holder form and photographs for attestation

Delay in possession in govt. accomdation in Timarpur &
Gulabi Bagh

Fixing the date for display of waiting list and filing of
objections, if any by the applicants for allotment.
Documents required while surrendering the government

-flats as-well as applying for NOC

DATE OF
ISSUANCE

24/09/2005
24/03/2009

26/03/2009
29/04/2009
25/07/2009

2/8/2011
22/12/2011

27/08/2012
12/9/2014

13/07/2015

12/4/2004
15/03/2005

19/07/2005

1/12/2006

19/12/2006
10/7/2009

22/03/2010
5/1/2012

4/8/2015

13/09/2012

. 22/12/2012

15/07/2013
8/9/2015

8/9/2015
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No requirement to visit the Directorate of Estates, Nirman
Bhawan, New Delhi for allotment of government
acomodation and fill the application form online on the
website of Directorate of Estates, Nirman Bhawan, New
Delhi :

COMPUTER _
Fixing the responsibility to get the court room locked for
safety of computer article

To keep the backup option in computer system

Proforma for computer system installed in court/branches

Proforma regarding email address of judicial officers

Do not carry computer system and printer at the time of
transfers

Do not play video games and hear songs on computer
installed in court/chamber.

Responsibility of accessories and computer system

To send suggestiory/v_iews on
improvement/upgradation/deficiency of the computer
system installed in the District Courts

Password be made in the computer system in
court/branches

Directions regarding use of printers

Judicial Officers and staff will not take the computer system
with them during shifting of their rooms

Direction for saving useful data on regular intervals in pen
drives, CDs or any other systerh on daily basis

ACCOUNTS

Bills in respect of purchase of newspapers and magazine by
the judicial offiers

Reply of query with regards to Accounts Branch

Submission of format for new defined contributory pension
scheme

Process of bills in time

Proforma for Proposed Saving

Regarding Permanent Retirement Account Number (PRAN)
in proper form by the new entrants

Air travel on official account both domestic & international

Purchase of Air Ticket through approved agents while on
domestic travel by Air on tours

Purchase of Air Ticket through approved agents while on
domestic travel by Air on tours

Directions for uniform proforma for monthly cash and
revenue statement

Peon cum home orderly allowance
Purchase/reimbursement of briefcase/office bag/ladies
purse

LTC

Expenditure management- economy measures &
rationalization of expenditure guidelines related to LTC
clarification

Guidelines on Air Travel on Official Tours/Leave Travel
Concession (LTC) reg. (booking of air tickets)
Frequently asked question & answers on leave travel
concession (LTC)

15/10/2015

19/09/2005

4/10/2005
25/01/2006

24/02/2006
19/06/2008

-27/11/2008

12/2/2009
25/07/2009
6/8/2009

27/05/2011
27/02/2013

25/08/2014

© 4/3/2005

20/03/2006
10/8/2006

20/09/2006
1/11/2006
1/7/2009
28/07/2009
27/01/2010
23/06/2011

7/5/2012

26/11/2013
10/3/2014

16/12/2008

22/08/2013

19/04/2014
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WRITING OF ACR

" Regarding addition of column of grading in ACR proforma

Order issued to the Presiding Officers for sending ACRs

Communicating full ACR to the Officials / Officers concerned

as per Rule 2 (IV) Chapter 53 Annual Performance Assesment

Report of Swamy's Manual on Establishment and
Administration

Hon'ble High Court letter No. 5443/Estt /E3/DHC dated
06.03.2013 regarding ACR Judgement V. S. Arora:Vs. UO!

Circular issued to the Presiding'ofﬁcers for sending ACRs

POSTING & TRANSFERS
Transfer and posting orders be complied with without delay

Not to make any inter se transfers of the staff within the
complex without the prior approval of office .
Handover and takeover of the charge at the time of '
transfer/posting

Compliance of transfer orders of staff working in
court/branch for more than 3 years. ,

Instructions for handing over the charge by the Ahlmads

Reader should be entrusted with the custody of the Seals
and Stamps to avoid being misused by outsiders on the
transfer of judicial officers

All the respective Distt. Judges shall have.the admlmstratlve
authority to make internal transfers

Compliance of order of transfer and postings

Direction to relieve the transferee staff

Willigness to retain of stenographers

REPORTING OF ABOLISH COURT STAFF
Staff of abolished court to report in the office pool of therr
respective stations at which they are posted

LEAVE

One or two days Earned Leave

To maintain the casual leave account by the court and
branches

Advance submision of Earned Leave

Maintenance of proper leave record in respect of mmlsterlal
staff

Matters pertaining to all kind of leave of judicial officers be
dealt with by Judicial Branch

For leaving the court by the official without giving the leave

Misc. Circular regarding leave
Provisions of CCS (Leave) Rules, 1972 as per 6th Central Pay
Commission regarding maternity and child care leave

Format of application of leaves in Hindi

To mark the attendance in attendance sheets as well as
attendance register

Disciplinary powers of all the District Judges of the
respective District Courts

Punctuality and regularity

15/10/2004
12/1/2009

6/3/2013

. 6/3/2013

27/08/2013

17/04/2004
7/10/2004
13/01/2005
1/3/2005
23/12/2006

28/02/2009

6/4/2009
14/07/2009

10/1/2012
24/07/2012

25/11/2008

30/11/2004
13/01/2005

4/4/2005
16/(_)7/ 2005

16/07/2005
2/12/2006
12/9/2008

23/01/2009

20/04/2009

'2/6/2009

2/6/2009

24/11/2009
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Miscellaneous directions regarding leave

Short leave

Child care leave

Child care leave

Submission of intimation, leave application and joining
report

Compensatory leave

UNIFORM & DISPLAYOFID CARD
Issuance of new identity card
Wearing of ID cards and uniform by the Group D employees

Display of Identity Card

Wearing of uniform by the Group C employees
Wearing of uniform by the Group D employees
Regarding dress code for all the staff members

DEMAND OF STENOGRAPHER (NOW P.A) /PEON

To report in Admn. Branch at 10. 00 am

Request for deputing a substitute steno if both steno on
leave.

No additional steno will be provided in Mediation Cell
Duty of steno in plea bargaining court.

Request for deputing a substitute Peon if both Peon on
leave. '
To report in Admn. Branch at 10. 10 am

INFORMATION REGARDING IMMOVABLE
PROPERTY '

Fulfilling the proforma of immovable property

Furnishing annual return of immovable proprty

Furnishing the information with regard to the immovable
property

SHOW CAUSE NOTICE/ DISCIPLINARY ACTION

Judicial Officers first to take disciplinary action against the
erring official working under them and thereafter refer the
absentee matter to the Administration Branch

LIBRARY
Concerned official to inform three months prior to the
retirement of the official for returning the books

MEDICAL

Government Dispensary in Room No. 141, THC, Delhi
To fulfill the proforma for issuance of medical card
Regarding reimubrsement of medicial bills

POWER SAVING.

To ensure switch off all the electronic devices in
chambers/court room

To maintain strict electricity conservations

Switch off electronic devices if not required durihg working
hours

Saving the electricity

To ensure switch off all the electronic devices in
chambers/court room/branches

3/12/2009
20/04/2010
4/8/2010
19/01/2012
24/11/2012

9/6/2014

24/07/2006
21/12/2006
21/01/2010
23/01/2010

15/03/2012
10/10/2012

22/05/2004
11/9/2015

15/09/2005
13/04/2010

27/03/2012

15/04/2015

11/8/2005
11/1/2012
31/01/2012

3/12/2009

19/03/2009

23/02/2005
24/05/2006
30/03/2013

11/6/2009

28/07/2009
4/9/2012

16/04/2013
29/05/2015
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To use only the computer systefns oh UPS power and use
printers only in extreme official urgency when electricity
failure occurs and earmarking all the switches/plugs/switch
borads to show their connectivity with elecricity power or

UPS
SENDING REPRESENTATION TO HON'BLE HIGH COURT

For sending representations to Hon'ble HC through proper
channel

Not to send representations/complaints etc to the Hon'ble
High Court of Delhi, New Delhi without being rooted through
proper channel

REPORTING OF UNCLAIMED/SUSPEICIOUS ARTICLES
Unclaimed object or suspicious article found inside or
outside respective court/branch

CLEANING AND MOPPING

To ensure regular cleaning of desert coolers & that over
head & other water storage tanks

Preventive measures to keep the mosquitoes at bay
Cleaning of toilets & courts/ rooms / branches twice daily

Inter District Communication
Branches are directed to correspond with each other
through office note.

PARKING

Car parking and streamlining of inflow and outflow of traffic
in Distt. Court

Staff members are directed not to park vehicles in
between/behind the vehicles of judl. Officers.

All Concerned are directed to park vehilces in systemetic
way. -

Staff members are directed not to park vehicles near/inside
facilitation centre. :

Staff members are directed not to park vehicle in parking
reserved for judicial officers.

UNCLAIMED ALMIRAH

Regarding removal of almirah which do not have stickers to
be treated unlcaimed.

Regarding an opportunity to all concerned whose unclaimed
almirah were removed by care taker.

Ahlmads/Br. incharges/Officials are directed to affix stickers
of their courts/branches on the almirah outside
court/branch.

Ahlmads/Br. incharges/Officials are directed to affix stickers
of their courts/branches on the almirah outside

court/branch.
Regarding removal of almirah from outside court

rooms/branches & corridors.

NUMBERING AND PAGING

All files should be presented before Ld. Officer
Incharge/Controlling Officers properly paginated and
indexed.

5/8/2015

28/07/2010

13/09/2010

26/11/2012

10/10/2012

19/12/2012
18.12.2015

18/08/2010

6/11/2006
4/7/2009
9/12/2009
17/01/2014

14/01/2015

21/8/2009
19/08/2009

7/6/2011

5/6/2015

29/07/2015

1/9/2009
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NO SMOKING

Regarding appointment of nodal ofﬂcer to prevent: smokmg

in THC.

To ensure no staff member smoke oitside their reép‘ective :

court room

All staff members are drrected not to use tabbaco products

in court complex

‘PUTTING UP FILES WITHIN ONE WEEK

Complaint sent by Judicial Officers be dealt with wuthln one

week

AO/AAO/Branch incharges are directed to put up-the
application with in a week from the date of receipt. -

SITTING ARRANGEMENT OF COURT STAFF }
Extract of the minutes of the meeting of judicial réforms
committee held on 27/11/2007 to bring transparency and

curb corruption
N

THROUGH FAX

Intimation/information to be sent by fax only to the fax

‘IN'-I'IMATION"/INFORMATION TO HON'BLE HIGH COURT

numbers of Reigistrar General and Reigistrar cum Secretary

to Hon'ble the Chief Justice

USE OF OfFleAL VEHICLE -

Regarding use of vehicle for extra temotorlal jourriey by

officer/officilas

_DATA ENTRY .
Job of data entry be made on regular basis by

Ahlmads/Asstt Ahimads

Honoranum for updatlon of (data entry II &1l phases inone

single file.

Completlon of bata Entry by 10/12/2005 by Steno/Ahlmads

For updating the record of database.entries '

with Ld. POs

To commumcate about arrest/detentlon or conviction to the )
. office

Permission to visit abroad

- NOC for India Passport
" To fulfill the proforma for spouse informatton

OFFICE TIMINING, A'ITENDANCE PUNCTUALITY ’DlSCIPLINE

& DECORUM

Unauthorized private person worklng in the court .
To maintain attendance registers and’ attendance sheet for
* adhering to the court timing : .
" To stremline the functioning of all Process Server Agency in

THC, PHC and KKD

Marking attendance of cleamng staff
For sending the attendance sheets by Readers of THC, PHC

and KKD by 10.10 am

Working hours for all the staff of district court shall be 09.45
am to 4.45 pm w.elf. 06/04/2005 '

~ PRIOR PERMISSION AND INFORMATION
Prior permission to join the educational institute -
‘Intimation about peon/orderhes who contmued to work

" 7/9/2011

29/08/2012. -

24/08/2015

" 7/3/2005

..

16/12/2008

12/2/2009

27/02/2(_)13

17/01/2007

22/07/2005

21/11/2005

6/12/2005

23/08/2006
9/2/2005
3/2/2006
26/07/2012

19/03/2013
23/03/2013

24/08/2015

26/03/2004
15/05/2004

38/02/2005

28/02/2005

' 3/3/2005

'4/4/2005
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Half day leave of the Reader will be deducted if attendance
sheets does not receive in time

Warning for slogan raising

Unauthorized person at work place of Ahlmads/Court
staff/branches

Orderlies to report in the Admn. Branch after marking their
attendance in their court when Ld. PO is on leave

All the judl. Officers are requested to direct their staff
members to sensitize the people to avoid feeding monkeys
& also sesitize the public to throw the waste in dustbin.

Directions to the staff of Facilitation Center to remain polite
and helpful

VACATIONS

Summer Vacaction for the year 2004

Winter Vacations for the year 2008

To clear all the CA applications before winter vacations
To clear all the CA applications before summer vacations
Summer Vacaction for the year 2015

Winter Vacations for the year 2015

SEXUAL HARASSMENT
Regarding sexual harassment committee

Circular regarding sexual harassment committee

OATH COMMISSIONER

Substitute the existing clause 17 of the instructions to Oath
Commissioner -

Instructions to Oath Commissioner dated 14/09/2001

SENIORITY, PROMOTION AND ESTABLISHMENT
Inspection of employees list

Hon'ble High Court letter no. 24168/Estt./E3/DHC Dated
20.08.2011 along with minutes of the meeting of the full
court dated 28.07.2011 and 19.04.2011

OFFICE PREMISES, PROPERTY AND STATIONARY
Utilization of computer papers

To collect the calculators by the Judicial
Officers/Aos/Supdt./Branch Incharges

Direction regarding use of judgment paper

Ensure presence of staff at the time of locking rooms

DIRECTIONS RELATED WITH JJA IN COURTS
Directions to Ahlmads/Asstt. Ahimads to issue the process
on stay/injunction orders on the same day on PF

Issuance of computerized summons/notices to the parties
concerned

Direction regarding insepection of files and applications of
CA in the absefice of Ld. PO remains on leave

To write Sr. No. on the notice/summons/warrants by the
Ahlmad/Asstt. Ahimad etc.

Directions with regard to the Trial Court Record tequistioned
by the Hon'ble High Court/Supreme Court

Only chithas of the documents are required for CA

11/8/2005

16/09/2005
7/12/2006

19/01/2009

29/08/2012

4/2/2013

31/05/2004
11/12/2008
8/12/2011 -
28/05/2015
30/05/2015
22/12/2015

23/03/2010
5/7/2013

5/12/2014
13/02/2015
1/9/2006

20/08/2011

8/12/2007
23/03/2009

2/2/2011
10/4/2012

28/02/2005

28/07/2005

14/12/2006

11/10/2007

10/10/2008

26/09/2010
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195
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200

Proper paging and indexing for sending TCR by the Ahlmads

To receive the file covers in three colours for criminal
matters .

To add two lines in the format of summon to witness
To receive the file covers in three colours for criminal
matters

RECRUITMENT AND APPOINTMENT

Benefit of increment for adhoc period of appointment
Appointment to the post of Assistant Library cum
Information Officer

Appointment of Public Relation Officer on Adhoc basis
Order of constitution of committee for appointment of AAQ,
Asstt. Librarian cum Information Officer, Librarian, PRO and
APRO (Ad hoc Basis)

RECORD ROOM

Weeding out of matured judicial record by Record Keepers &
Asstt. Record Keepers passed by the then Ld. District &
Sessions Judge, Delhi :

VIGILANCE
Regarding fact finding and reconstruction report by Judicial
Officers

OTHERS :

Bifurcation of Administration Branches in four parts
Withdrawal of work from General Branch for streamlining
the work

Instruction for receiving the Dak from Hon'ble High Court of
Delhi

Requisition of stamps

Requisition of stamps

Staff members to write their full name in capital letters with
signature on the dak/acknowledgmentregister with correct
EC

Directions with regard to the letter of Hon'ble Supreme
Court and High Court

Service allowed of summons

9/4/2012
6/6/2013

5/10/2013
1/10/2014

6/8/2005
13/09/2006

13/09/2006

. 3/7/2009

29/11/2010

8/1/2007

14/07/2005
1/8/2005

13/10/2006
29/07/2008
29/09/2010
10/12/2012
3/9/2013
7/9/2015,

01/04/2013 &
09/08/2010
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OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI

CIRCULAR

It has been brought to my notice that some Administrative
Officers, Superintendents' and Branch ’Inchnrgps are not coming to the
office in time. Being overall Incharge of the Branch where they are posted,
they are expected to be present by 9.30 a.m. or at the most by 945 a.m. to
ensute the presence of the staff members working in their Branches so that
the attendance sheet of the staff is sent to the Leave Department by 10.15

- /’
0.P.Singh) -

DISTRICT &SESSIONS JUDGE : DELHL,

-No;&““ﬂ _/Admn./2004  Delhi Dated the " \BA\M1 DY

Copyfotwarded fot information and necessary action to:- |’

1. The Judge: Incharge, Patiala House Courts, New Delhi.

2. The Judge Incharge, Karkardooma Courts, Shahdra, Delhi.

3. The Officers Incharge, Pool Cars, Copying Agencies, Record Roam,
Accounts, General, Library, Purchase Cell, Administration, Judicial and
Care Taking Branch,

4, The Controlling  Officers Pool Car, Tis Hazar, Patiala House and
Karkardeoma Courts, Dethi.

5. All the Judicial Officers, Tis Hazar, Patiala House and Karkardooma
Courts, -

_ 6. The Chief Metropolitan Magistrate, Delhi,

7. The Judge, Smell Cause Coirts, Delhi,

8. The Adntinistrative Civil Judge, Delhi.

9. All the Superimendants, Tis Hazar, Patiala House and Karkardooma
Courts.

10All the Branch Incharges, Tis Hazar, Patiala House and Karkardooma
Courts,

11.The Incharge, Care Taking Branch, Delhi.

'12.The Notice Board, Tis Hazari, Patiala House and Karkatdooma Courts.

SUPERINTENDENT {ADMN.)
DISTRICT & SESSTONS JUDGE'S OFFICE:
DELHL.

®



OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI

"rhe court officials should not enter the court premises before 9.00 AM and
shall leave court premises positively by 6.00 PM. )

If some official wants to sit late, he shall seek prior permission. from 'his

Presiding Officer in writing.

(SHIV NARAYAN DHINGRA)
District & Sessions Judge : Delhi

F(3)2005,_ O R1G & ~ 55 € | Dated, Delhi the ')5! 3 ,"OS_J

Copy' forwarded for information and necessary aétion to :-

1. Judge Incharge, KKD Courts / Patiala House Courts, Delhi.
2. The Chief Metropolitan Magistrate / Administrative Civil Judge, Delhi,
3. All the Judicial Officers, : ' _
Tis Hazari / Patiala Mouse Courts / KKD Courts, Delnl.
4, All the Administrative Officers / Superintendents / Branch Incharge
Tis Hazari / Patiala House Courts / KKD Courts, Delhi,
5. Web-Site Committee, Karkardooma Courts, Delhi.

-6, The Reader to District & Sessions Judge, Delhi

(SHIV NARAYAN INGRA)
District & Sessi Judge : Delhi



O,

YOFF‘ICE OF THE DISTRICT & SESSIONS JUDGE : DELHI
o] R DER

The matters listed below are of formal nature and need not to be put up before the
H.O. D. These matters shall hereafter be disposed off at ‘the level of Superintendents. The
matter relating- to Administration I, II & III shall ‘be. dlsposed off by Sh. S. P. Bansal
Superintendent (Admn I) and that of Group ‘D’ including Drivers and Process Servers ‘shall be
disposed off by Sh. P. C. Pardesi, Superintendent (Admn IV).

1. Deployment of Group ‘B, ‘C’ and ‘D’ employees in the courts in casual absence of the
regular court staff. ‘

2. If{eminders to Judges for calling ACRs.

3. -Previous‘ACR_s of the officials to be cailed.

4, Letters for calling comments.

5. Change of Addresses and Surnames.

6, Addition of qualifications / Degrees.

7. Permission for further studies.

8. Verification of Residential Addresses.

9. No Objection Certificates. for passport. !
10, Cancellation of endorsements.

11. Tssuance of service certificates.

12. Verifications of resldentlal addresses

13. Intimation / permlssion for obtalmng Ioans

i4. Forwarding of Application forms for Govt. Accommodatuon to the Land & Building .

Department and Directorate of Estate.

15. Forwardlng of applications to other Govt. Departments for high posts and higher
scales

16. Permlssion for membership for cooperative Society
17. Statement showing the pensioners due to retire

18. Regularization of Govt. accommodation.
The following matters shall however be put up before the H.0.D. for appropriate orders: -

1. Grievances of Group 'C’ and "D’ staff of the District courts.

2. ‘Permission for acqulring property / car etc. : N
3. Allotment of Govemment flats at KKD court complex.
4 .

Permission to leave the country.

This office order no. F.1(3)/2005/20504—884 dated 09.03.05 accordi ly stands superceded.




(o)
'OFFICE OF THE DISTRICT AND SESSIONS JUDGE : Dk
c: RCU LIA.R |

It has come to my nouce that d1re(.t|ons contamcd in the cxrcular no 62799—
‘ 849/DJ/§O/PRO dated 25.8. 2006 arc not bemg f?)llowed by the Admlmslratlve.. :
Officers, Supermtendents dnd Branch lncharges scrupulously
Al the Admlmstratwe thcers S‘upermtendents Branch Incharges . are
»ag,am directed to remain present in their respective bramh til] the mm'
- undersigned sits m the office bcyond 5 00 PM or dc.pute one oﬂ'cm] well
conversant to remain present in Branch:rotatxong)ly. : : .
1f Administrative Ofﬁcers Superintendents and B'ra'neh'ltlcharges are not in__
a posmon to stay owmg emergent exi genc1es they sha]l prepare a roaster of' such"‘!" .
o(hcnals who shall remam present m Braneh Copy of ‘the 'rea‘ster slmll be
.;-su,blvnmed oh the Ist of evcry month. | |
- Other di(ection's" edétéined in citcular dated 25.8;2006 shall reinain eaniegand :
be adhered to strictly. o
- 1112726(_)6_ /@ .)\,uu

(V .B. Gupta) .
D:strlct & Seeenons Judge, :
. Delhi -

No.92¢58 =708 /DI-/SO/PRO/2006  Dated Delhi the o1 }n; fos-
“Copy forwarded for information and necessary action to:- .
. All the Administrative Officer, Superintendents and Branch Incharggcs,
© . 'I'is Hazari Coutts, Delhi. .
2. - The Branch lacharge, Caretakmg Brdnch Tis Hazari, Del 111 He shall
. furnish.the duty roaster. )
-3 The Caretaker, Tis Hazarl Delhi. -

District & Sessigps Judge,
B Delhi;_@__ ‘




' OFFICE OF THE DISTRICT & SESSIONS JUDGE DELHI

ORDER B

All the Admmlstratlve Ofﬁcer Supermtendents Branch In charges are -

hereby dlrected that at the end of the month, they shall i issue a certnf" cate to 1he
._effect that during the- month total Nos of files dealt by them and disposed off
. and total Nos. of fi Ies pendmg w1th them.’

Ndn;cognpliance of the direction sha]l be viewed seriously. -

Q/k,\k\

. : : . ] (V.B. Gupta)
- 19.12.06 I , ' Dlstr_lct&Se sJudge
R S De]hl@,
’ R .f ' o ’ |
Noqg:“‘-1 3/Admn,l‘/ SO/06 = . Dated, Delhi the 19 s,i 2—)0(:

Copy forwarded for mformatlon and necessary acnon to:-- .

All the Administrative Ofﬁcer, Supermtendent Branch Incharges at Tis Ha7an.~
Patlala House, Karkardooma and Rohini Courts, Dclhl

QNN
" District & Sessions Judge

L

-
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OFFICE OF THE DISTRICT AND SESSIONS JUDGE : DELHI ;e

T .

CIRCULAR

rn

In supersession of order no. 77202-277/DJ-'I/2009 dated 3.7.2009, It is

impressed upon the Administrative Officers, Superintendents, Branch Incharges, Senior

Account Officer. Assistant Account Officer of the following Branches/Offices that they

. shall remain-present in their respectivé Branches/Offices till 6.00 P.M. and they shall also

depute at least one official well conversant alongwith them and as far as possible female
staff may not be detained beyond 5.00 P.M. ' ‘

Judicial Branch
Administration Branch
Vigilance & Litigation Branch
Accounts Branch

General Branch

Computer Branch |

R SRS

Non comphance of atorememxoned directions shall be viewed seriously and

would mtml strict action e.gamst the Officer/official at fault.

10.7.2009 _ (G.P. Mittal) &
.  District Judge-1 & Sessions Judge
Delhi.
oy '7}((\.-.. 1% \ \
No._ /DJ-1/2009 . Dated Dethi the__ q

Copy forwarded for information and necessary actionto: .
1. All the Officer lncha.rge/Controllmg Officer of Branches/Ofﬁces at Tis
Hazari Courts, Delhi.
2. The Administrative Civil Judge(Central), Tis Hazari Courts, Delhi.
3. All the Administrative Officers, Superintendents, Branch Incharges,
Account Officer, Assistant Account Officers, Public Relations Officer
and Assistant Public Relations Ofﬁcer at Tis Hazan Courts, Delhi.

4. Web Site Committee.
| : AW s o
i \6@] & Sessions Ju\(?gé

A T



® 19
. OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHL.

~ ORDER

o .I‘)uririg the course of surprise Visit of vafious branches, it has come to
the jr.lotic':-:‘tof the. uﬁdersigned that Superintendents and staff posted with
them ag:ef.not adheting to the office timings.

Superintendents of the following branches are hefeby directed to
"-Vreach_ofﬁce along with one ofﬁcialﬂwho is well conversant with all the -
matters of the branch, by 09.45 A.M. |

Administration Branch - o : : :
Judicial Branch '
General Branch

Caretaking Branch

Vigilance and Litigation Branch

T e

~

" Non compliance of the orders shall be considered deliberate insubordination
_ and disciplinary action shall be taken against the officer/official at fault.

e
(G.P. Mitfal)

District Judge-I & Sessions Judge,
Delhi. . 23R

"No:giﬂé%”%%gmzom Dated Delhi e V2 MAR 2010

Copy forwarded for information and necessary action to :-

1. Superintendents, Administration-I to III, Judicial Branch, General
Branch, Caretaking Branch, Vigilance and Litigation Branch, Tis
Hazari Courts(Central Distt.), Delhi. '

2. Office of the 1d. District Judge-I & Sessions Judge, Delhi, Room
No. 302-A, Tis Hazari Courts, Delhi. '

| . A

(Durga Prasad)
. Superintendent
Administration I to III



OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI
| ‘ORDER‘

-t IS lmpressed upon the Admlnlstratuve Ofﬂcers Supenntendents
Branch In charges Senior Account Officer, ASS|stant Account Officer of the
following Branches/Off ces(CentraI DlStrICt) that they shall remain present in
their respective Branches/Offlces tlll the under3|gned is in the ofﬂce or they

shall depute at least one official well conversant with -work of the branch._

1\ Judicial Branch : o
‘2 Administration Branch, I n&m
3 Vigilance & Litigation Branch

4 Accounts Branch .

5 General. Branch ‘

6 Computer Branch’

y’rm_ S’)l ]%/L
: (Sumta Gupta)
‘ . District & Sessions Judge Delhi
No./73S— 183 /Admn.l/2012 Dated, Delhi the b JAN. 2012 :
. Copy forwarded for information & necessary action’ to - ;
1 The Officer In- charge/ControlImg Offlcer of above sald Branches/Ofﬂces at
Tis Hazari Court, Délhi. B
2 The Administrative Civil Judge, Central Tis Hazari. Court Delhi. .
3 The Administrative Officers, Superlntendents Branch Incharges Accounts
- Officer, Assistant Account Officer, Public.Relation Officer and ASS|stant Public
" . Relation Officerat Tis Hazari Court, Delhi. '
4 The P.S.-to District & Sessions Judge, Delhi. :
-5 The Webs:te Commlttee Hmdl & Engllsh Tis Hazarl Court Delhi.

- District & Sessions Judge : Dethi



Y

'CIRCULAR

1t has been brought to the. notice of. the undersigned that the Officer

Incharges/ChaIrpersons/Admlmstratwe Ofﬁcers/Branch Incharges of 'the
Admmlstratlve Branches/Commnttees, Central Dlstrlct Tis Hazan cOurts, Delhi -

are corresponding with the Branches of other Districts. dlrectly, ‘without even

endorslng a copy of the communication to - the ofﬁce of the concerned

“\Ld.District Judges, as a result of which a. number of important communications
could not. be brought to the notice of the concerned Ld. Dustnct Judges for "

. their necessary action (s). ’

It is therefore, impressed upon all the Officer Incharges/Chairpersons/
Admlnlsratlve Offcers/Branch Incharges, Central D:stnct Tis Hazari Court,
Delhi to not.to. make any offtaal communicatlon dlrectly to the Branches of
other Districts and all the communlcatlons be addressed to the: concerned4

‘. Ld.District Judges, under mstructions of the undersigned

.

o S T (aK Chaa({
S S Distnct&Sessrons udge (HQs) N
' Delhi. - C

~

Nop”g‘/5 ‘"?’ qq—i/mssc/zms . Dated, Delhi the__O_LLL_ﬂ,Wff

Copy forwarded for informatlon and necessary action to :-

1. The District & Sessions Judges,. North ‘North= West West, New Delhi,
: East, North-East, Shahdara, South South- East and South West
Districts, Delhi/New Delhi.’ :

2. All the Officer Incharges/Chairpersons at Central District, Tis Hazarl
. . Court, Complex, Delhi. -
.3, The Administrative Officers (Judxcnal)/Branch Incharges at Central

- District, Tis Hazari Court, Delhi. .
4, ‘Website Committee, Tis Hazari Court, Delhn

mstnct & Sessio:f jﬁ{emos) "

Delhl- /:k/




~ GOVT.ACCOMMODATION



Rt

' GOVERNMENT OF NCT OF DELHI
N -a uauc WORKS DEPARTMENT & HOUSING _
: 5™ LEVEL “B" WING

a8 bELHISECRETARIAT NEW DELH| . .' ) . ! '
n auth/PWD/ﬂOlZ/ /0 676 { 5722—. '_ . Dated: |3 lq/{?
o Al Head of‘tﬁ""ﬁ‘épan nts, o " T ' ' h I '

Govt. of NCT of Delhl,

Sub: < ln(ﬂatetiorp of _dlsc!;’leinu‘;y prot
‘ Govt; Residence. ", /]!

3

agalnst Gowt, Setvant in:case of subletting of

L Scr/Madam,, ‘- 3__, L : A

. I amto draw your klnd tenttor ‘t"o ihe prcvislon of»’iRu!e 15-A of Central Clvil Services
{Conduct} Rute 1964 and aléo t0 the or<:§r qa‘ced 29/11/199@ passed by Hon! ble iupreme Court

._as‘._‘.:. .

 of thdla in Writ Petxtloh Nol 52 Df 199 .B. Tiwarl’ V/s Ur}lons of india & Others) vide which
- it has been:directed- 1hat djsci nary oc=edmg bé. Ihltlatmg agamst the Gov% Sérvant who
" .sublet theiraccommodation alig fted to hem by ‘the’ Government it was also dlrecte-d that the
finding of the Directorate of Esiéte regd rdhg subléttingshall be ¢bligatory for the- digciblinary, .
authority of. the department |\‘:oncer ed 1o mmate dusc!plmary proceedmk against. the
concerns-d dehnquent Gov‘ iser ant under- Rule 14 of CCS (CCA) Rule. 1965 i i
Smce the dlsciplmary pr (L,eedm S m such caSes would be mmated ol a c]marge of grave
misconduct, the competentiAut 1brlty misy dom;lder placing the delmquent Government servant.
_under suspension [G.L;, Dept fPer Tr'g" oM. No F.11012/ ‘7/97 Estt, (A), dated the
31st DccemEa 1997. ] - . o A

1t is, itherefors, relteTraten_j; F\at-pro\iﬁlon of Rule; 154 of ccs (Conduct) Rule 1964 and
_direction of'the Hon'ble: Subre ¥ may kmdly be clrculated ammg all the employee< ot

the departmpnt P :
l

: . \
4. '. . 4
i -

o

J\{\\q\.v— {nym Sy
Co%\T ok, iy (¢B)/Un aum/wlm/ :

‘(on K. CHRAEEN.
* SPL. se?kerAav(#w

3"‘"{0722 , - fDateé- '3[

=

Copy‘for lnfmrmatib 3 10 <

,:;_‘_r,y-é_..,.__g-_..-,

il
I
i

o ////;“ 1. P§ to Chlef. Secretarly, D i'_ o CT of Delhl 5m Level A ng, Delm Secretanat
rlaAd s NewDolki . K : ! A

. P
SPL. SE(;:RETAR\',’(P-\'VD)



Taarto- 8807

10- 98
No, &A= HO B jadmn.Misc./ 2012 Dated, Delhi the
Copy forwarded for information and necessary action to :-

1. The District Judge & Addl. Sessions Judges, I/C, North, West/New
DelthiEastt  North-East/North-West/South  West/South-South - East,
= ' DelhiNew Dethi. - : o
a ‘ 2. All the Judicial Officers, Delhi/New Delhi with the request to convey the
above instructions to the staff working under their control.
3 All the AQ/Superintendents/Branch In-charges, DelhifNew Delhi to convey
the abave instructions to the staff working under their control.

4. The Personal Office of District & Sessions Judge, THC, Dethi.
5. PRO/APRO, DelhiNew Delhi,
8. Web-site Committee, Tis Hazari Courts, Delhi,
7. The Dealing Official, Server Room No.207, Tis Hazari Caurts, Delhi.
. {(V.K. MAHESHWARYI)
Addl. District & Sessions Judge/ -
}W N - Officer Incharge, {Admn.l),
oL et , S Tis Hazari Courts,
’\,\Dk-e . ' o Delhi.
@f’"l\/cg\'«;\ L

« ot v e
NGy e i
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OF'FICE_ OF THE DISTRICf & SESSIONS JUDGE:

3 No.wAdmn.l/Misc./zou ’ Dated, Delni the__¢ {70t

Kind attention of the Administrative Qfﬁcers/Superintehdeﬁts/PS/Ofﬁclals of
this ' establishment is drawn - thards the enclosed Letter No.. F.4
: (Lien)/2012/PA/16648-652 dated 11.12.2012, réceived from the Special Secretary,
Ailotment, Public Works D'epartmen‘t & Housing, Govt. of NCT of Delhi, New Delhi
regarding fumishing‘ of Li_en Holder Form and Family phdtographs. All the
Officers/Officials of this e'stavbllshment, who are allottees of General Pool
A;ccommodatipn of Govt. of NCT* of Delhi, may submit their Lien Holder Form and
photographs to this Office for attestation as men‘tioned in-the aforesaid letter after-
getting the saléry and family details yeriﬂe‘d from the conce?ned Accounts Branch

latest by 10.01.2013. ' ‘ \ ' , -

CoL AR
' (3. D. KULESH)

Superintendent (Admn.1)
District & Sessions Judge's Office: Delhi

Copy forwarded for Information and n,ecéssary actlon';o:

1. d. District Judges & ASJ 1/C, North, West, New Delhi, South, East, North-
: East, North-West & South-West Distfict, Delhi/New. Delhi, with the request
that the aforesald letter may be circulated among the officials working under
their kind control. o
2. All the Judicial Officers.of Central District, THC, Delhi, with the request that
the aforesald letter may be circulated among the officials working under their
kind control. L ' -
3. All Administrative Qfﬁcers/Superintendent/ Branch In-charge (Central.
District), THC, Delhi, with the request to circulate the aforesaid letter among

vg - the officials working under their kind controf. .
) n7, . Personal Office of the Ld. District & Sessions Judge, Delhi. .
. N

(S, 33

. All PROJAPRO, Tis Hazari, Karkardooma, ‘Rohini, Dwarka, Patiala House &
Saket Courts, Delhi/New Delhi. . ’
. The Web-site committee, Tis Hazari Courts, Delhi. o
. The Dealing Officlal (Personal File), Admn.1, II & 11I, THC, Dethi with the
direction to accept the Lien Holder Form and photographs as mentioned in .
“the aforesaid letter from the officials and return to them after necessary
- attestatien from the HOD/Competent Authority for onward submission to the
L Lo respective enquiry -office of PWD in their residential colonies at earliest.
' ~ 8. Notice Board, Tis Hazari Courts, Dethi. '

~N Oy

. \ . &V
| Wﬁ oV
Superintendé’nt (Admn.I)
District & Sessions Judge's Office: Deihi




GOVT. OF NCT OF DELHI
PUBLIC WORKS DEPARTMERT & HOUSING
. 5TLEVEL "B WING
DELHT SECRETARIAT:MNEW DELHI

Bos. 4 (Lien)/ 201 2/0A/ }[ !.“':.(.,“)__ (x) ) Dated:

45

e (3) All Head of Department: ’//ﬁ';\ P TEA R 1o A g\ /b‘ “
e Govt, of MCT of Dathi i Y
A Delfv, 7

S,

I am ta jatimate you thal H\is ucwl.. is updating dota of all the aligtices bi‘"GovL of NCT of

N {General Pool) Accommodation iny h(-\ a-awas data base of this [)Opanmcm A Number of

allatirns nave yer aat furished Fhe Lo Helder Forms and Family Photographs inspite of the besr

~Hovie made by the rospective enquity off ees of PWD,

You are themione, requensted to Jestruct ol the anployee of your deptt. who are: allottees
ol Coneral Pool accommedation of Govt, of NCT of Delhi and who have yet not given the same, to

rienisn the et Holdar Fonn and 03 copias of tamily photographs having detaiis of flat no., name

of sdintten, dessgnation, deptt,. and date of retirernent on the back of phetograph, ho!‘h duly

Altentod by the Head of Dfficer in the offices of respective enquiry office of PWD in their wmdwn al

eilenies within 15 riays,

The tien Holder Form s avallable on tho official webshe of the department e,
vt pwddethizcom, V

Your‘ mﬂxmﬂv

N /' '
. . Y _.\.../~ -
R o (DR, R. €. MEENA)
) » SPECIAL SECRETARY, ALLOTMENT ™

( VP \\“\ s _mz\:r"r_';n\ '&\“\"l\ \ '1\’\" . \ LAPEKY “"‘“\ \\'V\' B :'\

Vi
N ur‘/;} SELIEN j SRl o

L

EER R ’\

[ Ve SNpen
W g Qi)



2.
3

~N oo,

SERR

0.

o3 T
IAdmniitisc./2013 Dated Dethithie . §.5.Ji)

Copy forwarded for information & necessary action fo i+
.

The Ld. District ‘Judge & Sessions -Judge, : Wes‘{/Nonh/quth;West/New
DelhilEast/North-_EastlShahdaralSouth;WéstISouthlSouth-East,Delhi/New Delhi
The Personal Office of Ld. District & Sessions Judge (HQ), THC, Delhi. ~

“The Controlling Officers/Presiding Officers’ posted at Central District with the

request to convey the above instructions to the staff working under their control.

The AOs/Superintendents/Branch Incharges at Central District with the request
to convey the-above instructions to the staff working under their control. . _
The PROJAPRO, Tis Hazari Courts, Delhi. ~ * ¢ E v
Web-site Committee, Tis Hazari Courts, Delhi. '
The Dealing Official, Server. Room No.207, Tis Hazafl our@e\ i, .

-
e

. (VK.BANSAL)
- AD&SJ fOFFICER IN-CHARGE,

ADMINISTRATION BRANCHI
Ol DISTT. & SESSIONS JUDGE (HQ),
=

Hi



Itis hereby brought to the notrce of the ofﬁcla SO0 1
‘Bagh De1h1 Govemment E

upgradat1on work could tok upto i
may give. their acceptance 1o th _ffer th
s shall be g

'shp/\physrcal possession of- the: hou
has finished. After upgradatron of+the-ho
initiated and the ‘same shall be’ commumcated thr ugh'»the Departm ta

as well as mdrvrdually

o ~ The allottees are therefore, requested to cooperate in’ thi
~ upgradation/ reparrs of the houses 18 bemg done for thelr beneﬁf..

To

1. Al Head of the Departments, Govtof NCT of Delhl v %a)/
~ 2. Ali Executive' Engmeers, PWD, GNCTD . q\ }




| “)«@*’*“fmwuzfs %\
e 24 MAR ?015

Govt. of N C Tvof ‘Delhi
‘ -Publlc ‘Works Department ~
Sth Level,“B” Wing, Delhi Secretariat;
" New Delhl 110002 Tele 23392294

s

No F4(Anotment)/1>wn/2012 13/14\'}3_5‘ Dated I'>r 3~.S

isf. aﬁd filing of objections,
if any, by the applicants for allotment : : o
{u) Bxddmgfor Type I, 4L HL IV i April 2015

i) Special asslstance to applicants of Type i by-the. Helpdesk at PWD
Secretanat : . : -

In order to enSure'fhat any/all ob_;ectxons penaxmn "té, no'n-iriélusioq of the - '
" applicants’ name in t}le waxtmg Iist for allGtment are addréssed before the start of the

‘_ J bidding process, it has been decided that the “Waiting List” for the Type due for.
W Bidding; | in the next month. (5“‘10 20"‘) shall be-put up- on‘the e-Awas / website by
e ‘“&6"' of the ptevxcus month, §p thatthe, ap'phcants with objections could file the same .

upto 2™ of the bxddxng month for tzmely redressal befor¢ the date ofb1dd1ng (5" of

bxddmgmomh) Applicancs whoss‘sfpiilications' hm beeh vebelved by the.Atlotment -

Y .ot PWD upto;25" of the prevlom month will De included’in the waiting list for

oo ) tfle current. month. Appl!cations received from 26" onwards will be mcluded in
k> h itlng ust for nest allotment cydle 5

. ‘\.

S The obj ections: receiVed after 204 shall not be & n51dered for the bxddmg
N _ '-.'\ ) : for the month and, shall be. considered in the- next bid ing cycle '

The- system would be imple nted' from thE month of Apl‘ll 15 for
) applicanons received upto 25 3. 15(objectlons recei{red between 26.03. 15 and
02 04. 2015) . .

It is-alsé informed" herewtth that ini April'ls Blddl for Type LI, r and 2 )
» "houses wouild be open simultaneously froti 5t to 20 of April’ls. All interested

W . apphcants for ’I‘ype I 1L, 11 and IV may therefore take hote' i

(xi) Special ‘attention is lnvited for applicants of ’I‘ype L as all those apphcants
. unable to bid on their own due to unfamﬂianty with the bidding process, would
}g@\ be extended assistance at the Helpdesk of the -Secretarfat to enable their

«g\({\ vl

| ‘dﬂ”}‘ﬁﬁﬂmma ‘ houses
2%!»310‘ I S A S

tﬂﬁ‘% :

.

parnmpaﬂon in the bidding process and hélp them exercxse their chmce of

R



' ' C,

& . For any further assistéince" 'ox"‘flnfo 1 .
?erephone 011- 23392294

imation, kindly. contact the Helpdesk at PWD ot

To - . N
il . N,

All the Pri?u?ip_al Secretaries/ -Seoretgr{es / H’eaq_s,of D»_epertx;pent, Govt. of_‘I‘\‘IC"I‘ of Delhi.

i

. x
Copyto- : i , Lo :-4,;‘?. SR l . , : ‘
1. Sh. Sanjay Kapoor, SIO, NIC Delhi Unit,' 3d Level, B-’Wing, De.lx}.i Secretariat, [P Estate,
New Delh1 C . B
2. PPS to Secretary, PWD, Dethi Secretariat, New Delhi
3. PAto Spl. Secretary, PWD, Delhi Secretariat, New Delhl.
4. Help Desk, PWD for Uploadmg on the webs1te of PWD

g

T

OFFICE OF. THE DISTRICT & SESSIONS JUDGE (TIQS) DELHI

N J# / i ’{PF/AdmngléI/I//ZOr; " : Dat.ed',.D.e.lhl th }’ : '-0 W'S

Copy of clrcular No. F4 (AIlotment)/PWD/ZOlZ 13/4178-81 dated 17 03 2015 forwarded for

Information & necessary actlon to o,
P

1, The Ld. Dlstrlct & Sess:ons Judge, North, West New Delhi, South, 50uth- East, East Northy
" East, North-West, SOuth-West and Shahdara District, . Delhl / New Delht with the request to
- kindty direct- the quarter concerned to clrculate the aforesald clrcular among the staff posted .
under thelr kind control b

A2.Z © All the Jud:clal Ofﬁcers (Central Dlstrlct) with the request to clrculate the aforesald clrcular'
~among the staff posted under thelr klnd control ) i

3 All the Sr AOﬁAOs/Branch In-charge (Central Dlstrlct), THC, Delhi to clrculate the aforesald .
carcular among the staff posted under their control '

v 4, l 'The Personal Ofﬂce of Dlstrlct & Sesslons Judge (HQs), THC De!hl

5. '.AII RRgs/APROs Tis' Hazarl Courts, Patiala House Courts, Saket Courts, Karkardooma
) Courts, Rohlni Courts, Dwarka Courts, Delhl / New Delhl g .

. 6. Wed- site Commlttee, Tis Hazarl Courts, Delhl

-7, " R&I Branch, Central District, THC Delhl to dlsplay the aforesa|d clrcular on Notice Board

Ws—?\n

(Preeti Agrawal Gupta) )
N Administrative Judge(Admn I&II)/ AD]
Office of the District & Sessions Judge (HQs),
Tis Hazarl Courts, Delht,



" wel/as applying for No gbjecﬁon Ccrtiﬁcate aftcr vacating the flat the requ1red .
documents are not being \submit:ted by the concemed allottee of Govt. Flat

. thcu matters eﬁ'ecnvely, and ina t{me‘ bound*mé.nrler
In m‘dcr to i
‘and in cOntmuah‘

Delhi,-in view. of the provision of GNCT Delhi Adnﬁmstration allotmernit .of
Governthent. residences (General Pool) Rules,
govt. accommodatxon ‘as‘well as While é.pplymgAf ) =NOC after vacatmg the, govt:
flat/house, would submit the followmg documenté.' .

g [, apphcauqn. .

1. NoiDies Gertificate :
© 2. No Dués Cemﬁoa
' a.pphcable ' .

-~ L
. ~"'W'hﬂe gggml_gg i‘or’NdC

1s requnred

;"A2. Attested copy of Occupaﬁon & Vacaticm Report o£,'the prcvmus ﬂat E

fqng 1o the-effect that he/ she was not'

Y

"mise thc gnevanbes oi‘ thc allottces énd-to facxhtatc them »
f the earlfer- i.nstructlons 1ssued by thls depa.rtment from:
time to ume, it ia hefeby inforimed thd,t all’ allottees of the Govt. Flats of GNCT,
.1977 while - aurrendertng their <

anably alongthh them '



et

3, 2 tested copy by DDO/HOO ‘of Pb.ssboo
, Pees atid water charges. -
4, Attested copy of Retirement 'Orcbe#/ Death cc

=

CoT A

ding deducﬂnn of Licence .

mﬁcate. o

5. Copy of Re-employment Order att:ested by DDQ/HOOQ, if re-employed.

6. Self attested copy of Occupation Report of the new. ﬂa.t, if a,llotted undcr

'~cha.nged category, . o
7. Self .attested copy of - Provisic{nal/F‘inal ‘NpC ﬁ'dm L&B or PWD

Department, if any. ,/;-’ '

‘

' This issues with thié approval of PF. Sccy (Pwd), GNC'I' of Dell'u

To,

All Heads of Department/Px; Secy.lsecy./Commiqsioner
_Depe.rtmen,ts of GNCT of Delbi

“No. F’4(A]lot)/erculaJ:/PWD/2015/ }ogq.g 4-&

/ Copyto- _'

:,(" o

EE

% ,ﬁ-/

i .

1. PPS to Pr. Secy. (BWD), Dethi Sec;;etanat. peuu;
2. P.A. to Spl. Secy. (PWD), Delhi swretarlat, Deihi. ‘ ' .
3. Dy. Secy. (e-Awas) for uploadmg on, the website for mformation of all e,

concerned,

1
B O B S A A
! .
I
.

(KAMAL DEEP GUPTA)
!}y Secy. WWDYAﬁotj

2l

R S v"‘,

" 4. s0. (Anotment)/OS{aliotment), PWD Delh.x Secretana.t for necessary

No. & LJP?Aqmn‘{&n/zms IR a
Copy of clrcular No F4(AIlot)/(,lrcular/PWD/ZO#.S'/10843ﬂ48 dated 24 06 2015 forwarded for
Infonnatlon&neoessary actiontor - " S : - A '

1

- 6.
o *Rﬂd-Brench,Centralﬁistﬁct I'HG-Belh! te-dlsplay the:iﬁocesaldﬁrmlarcwoﬁce Boand =

comphancc ]

i
St

-,i_
B

!' st

OFFICE OF THE DISTRICT & SESSIONS JUDGE (HQS) DELHI

.;.

The Ld. Dlstrlct & Sesslons dege, North, West New Delhl South South- East, East, Nerth-- o

D;r 'secy. irwwmot.)

East, North-West, South-West and-Shahdara District, Delhl G New ‘Delfil with- ‘the request to

kindly direct the. quarter concerned to circugate the afuresald clrcular among the sthﬂ‘ posted

under thelr klnd control

All the Judiclal Ofﬁcers (Central Dlstrlct) wlth the request to crrculate the aforesald cln:ular

among the staff posted under thelr klnd control.

‘All the Sr. AOs/AOs/Branch In-charge (Central Dlstrlct), THC Delhi to clrmlate the aforesald
.circular among the staff posted under thelr control

The Personal Office of Dlstrlct & Sesslons Judge (HQs), THC, Delhl.

All PROs/APROSs, Tis Hazarl Courts, Patiala’ House- Courts, Saket Courts, Karkardooma Courts,
Rohini Courts, Dwarka Courts, Delhl/ New Delhl. :

Wed- site Commlttee, Ts Hazarl Courts Delhl

'

(
- Administrative Judge(Admn 1&11) / ADJ
. Office of the District & Sesslons Judge (HQs),
* Tis Hazarl Courts, Delhi.




OFFICE OF THE DISTRICT & SESSIONS JUDGE (HQs): DELHI .

I am directed to draw attention of all the empl-oyees‘ of this establishment 'and to Inform that

henceforth they are not required to visit the Directorate of Estates, Nirman Bhawan, New Delhi for the

" purpose of-’ submlsslon of thelr filled - in application forms for the. allotment of government
accommodation. !

Now onwards, the wllllng officers/officials of this establlshment wIII fill the appllcation form )

onllne for the allotment of government accommodation on the website of Dlrectorate of Estates,
Nirman Bhawan, New Delhi (WM&B@JJ&JU) Thereatter, they have to take a prlnt out of their f“lled
in appllcatlon forms and get all the contents verlﬁed by the respectlve Accounts Branch. After gettlng

_all the contents verified from the Accounts Branch; they have to send their appncatlon forms to the
Administration Branch-I . (HQs), THC, Delhi for ‘online . verification and reglstrat:on of the said
Applicatlon Forms by Sh. 1. D. Kulesh, A. O. (Judiciat), Admn. 1, THC, Delhl for further conslderation
of the application form by the Directorate of. Estates, Nirman Bha_wan, New Delhl.. .

Coe

(Préeti Agrawal Gupta)

Administrative Judge (Admn. I & II) / AD]
Office of the Dlstrlct & Sessions Judge (HQs),
Tls Hazari Courts, Deihi.

‘

‘%0.320] ~R €[ spr/admn. 1, & MY2005  Dated, Delhi the_)5=/ 0 41T

Copy forwarded for lnformatlon & necessary action to:

1. The Personal omoe of Ld District & Sesslons Judge (HQs), THC Delhl

2. The Ld. District & Sessions Judge, North, West New Delhi, south SOUth East, East North- East,
North- West, South- ‘West and Shahdara District, -Dethi / New’ Delhi with .the request to kindly
_ .direct the quarter concerned to clrculate the aforesaid clrcular amongst. the staff posted under
, their kind control.
)
3. The Ld. DDO, Central North, West New Delhl South South- East, East _North- East, North-
. West, Souti- West and Shahdara District, Delhl / New Delhl.

-

4. Theld. Chairperson Web Slte Committee, Tis Hazan Courts, Delhl

5. Al the Judicial Officers (Central District) with the request to klndly cIrculate the aforesald circutar .

amongst the staff posted" under their kind control.

6. All the Sr. A. Os.(3)/A. Os (3)/Branch In-charges (Central District), THC Delht to c(rculate the
aforesald circular amongst the staff posted under their control. .

7. The Sr. A. O0s. (J)/A. Os. (3)/Branch In charges, Adm|n|stratlon Branch and R & I Branch, alt the

districts to ensure before forwarding the application forms. for the allotment of government

-accommiodation to the Administration Branch - I (HQs), THC; Deihi that all the contents of ‘the
application form have been verified by the concerned Account Branch

8. The Accounts Ofﬁcer/AssIstant Accouns Officer, Accounts Branch, all the districts with the
_direction to ‘verify all the contents of the application form for the aliotment of government
accommodation of thelr concerned wIIIlng officers/officlals. - + .

9. .The Deallng Ofﬂclal Server ROom, Room No 207 Tls Hazari Courts, Delhi
R oL S

10 H|ndi Sectlon, Room No. 232, Tis Hazarl Cou‘rts, Delhi.

11, R &1 Branch, Centi'al District, THC, Delhl to display the aforesaid circular. on Notice Board.

Administratié® Judge (Admn. 18& 1) / AD)
Office of the District & Sesslons Judge (HQs), -
Tis Hazari Courts, Delhi.




o CO\M‘PUT'ER



OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI

CIRCULAR

All the Judicial Ofﬁccrs/Adn.ministralhfc. Officers/ Superintendents
/Branch Incharges are requested to fix the rcsponsii)ility on one of their
concerned Staff — Stenographer/Reader/Ahlmad/Assistant Ahlmad/ Assistant/
UDC‘/LDCe'tc. to get the Court.Room locked in his/her presence before
leaving the Court room, to ensure the security of Computer articles in Court

Rooms/Branches. The name of such ofﬁcial be informed to Computer

Branch.
( SHIV NARAY. ' GRA)
_ District & Sessj
QeuIn-"162 ST P , 4
No. - /Comp./2005 Delhi, Dated the H’!q '05_‘ £

Copy forwarded for information and necessary actionto:

1.Judge Incharge, Karkardooma Coutts, Defhi.

2. Judge Incharge, Patiala House Courts, New Delhi.

3. Officer Incharge (Computerization), Kaﬂcardooma Courts and Panala House
Courts, New Delhi. .

4.Nodal Officer (Computerization), TIS Hagzari Courts, Karkardooma Courts
and Patiala House Courts, New Delhi.
5.Sh. Talwant Singh, AD & SJ/Chairman, Web Site Committee, Karkardooma
Courts, Delhi for being displayed on the website. :

6.All the Judicial Officers posted at Tis Hazari, Pauala House and
Karkardooma Courts, Delhi.

7.Allthe Administrative Ofﬁccrs/Supenntcndcnts/Branch Inchargcs posted at
Tis Hazari, Patiala House & Karkardooma Courts, Delji.

Distri ssions Judge :
Delhi



—— g.&c.uuss I

' Al the Judicial Officers / Admlmstmﬁve Officers / Supenntendents /

Branch Incharges are fequested to dxrect the concerned staff (users of the

computcr) posted at Tis Hazari Coutts, Karkardooma Courts- and Patiafa House -
Courts, Delhi, to keep the backup option activated in their respective Computer.
Systems at all the time and check the same ofi regular basls, gince this creates a

backup copy of the files made in the computer systcms The concetned person

will be responsible for any loss of data whxch occurs dve to keepmg the opuon ‘
‘dedcnvate / off. :

- The proccdum to keep the opnon on 1s as follqws:s

L l;L\’ ANY _kILB OF OPENOH’[_CE

'2.GOTO TOOLS N S

A SELECTOPTIONS - = s
. 4.SELECT LOAD / SAVE |

-5, SELECI‘ GE\TERAI
6. ﬂCK AT, ALWAYS CREATE A BACKUP ‘COPY

7.THEN OK ~

(ca‘ﬁa%fas(saﬁﬁl) :

Officer-in-charge:Computer Br.-
‘%3 012 93372 Tls Hﬂzari Courts. Delhi

No_ __/Comp./2005 SRR Delhl dated thc Hh“‘ 5 '
Copy forw.ardc,d 10 -

1Al the ]udlma] Officers deputed at Tis. Hazéri Counts, Karkardooma and
* patiala House Courts, Delhi. . Lo
2_All the Administrative Officets / Supenntendems / Branch Incharges deputed :
- at Tis Hazari Courts, Karkardooma and Patiala House Courts, Dethi.  ~
3.Nodal Officer (Computenzanon) Tis Hazzm Courts, Karkardooma Courts,
Patiala House Couts, New Delhi. _ : :
4.Sh. Talwant Singh, AD&SJ/Cheirman, Websne Cormmittee, Karkardooma
" Coiirts, Deltii. e -
. . 5.Server Room; Tis Hazari Courts, Delhl
6.P.S.to Ld. District. & Sessxons Judge, Delhi. .
o " Ofﬁcemn-c%\rge ComputerP
o - . Tis HmnCouns,Dem




D:\krishug

5 -GFFICE oF TH'E DISTRICT & SESSIONS JUDGE DELBI
Ez b g_;;n_c_u_u.%

, All the staﬁ posted in Oourts as  well as in Brmel.ms'at;'ﬁs 4
Hazarl Courts, Paﬁala House Courts, Karknrdooma Courts and Rohind

. Courts Complex, who have recevied the Computer Systéms are again

directed to fill the encloged proformsa wlth gerial numbers of their
respective Computer System ‘and its awessorles. and submit the same to

Computeerch,TisHamﬂConrt&DelhiuptoSI.Los,posmvdyso L

‘thatthesamemnbeupdatedtnthein toryrecord. The users are also

required to inform about the: un-installed computer aocessoﬁes lylng with
them, if so, taﬂlngwhlch they ean undergo with d!adpﬂnaryacﬁon by the
department. . C e

In case of any ‘handing over and taking over .of Computer.

~ Systems or its accessories, |he users are also required to inform the

Computer Branch in writing.
R )

( :
Cbairman Central Computet Committee,
~ Tis Hazari Courts, Dethi.

2L .
No._________ICompIZOOS : - Dethi, Dated me_aﬁ__\‘_\"‘
Copy forwmied for informauon a.nd nccessary actionto: .

1.Judge Incharge. Karlmdooma Courts, Delhx

2. Judge Incharge, Patiala House Courts, New Delhi :

3. Judge Incharge, Rohini Courts, Rotibi, Delhi. o
4, Officer Incharge (Computerization), Karknrdooma Courts, Rohini Couns
and Patiala House Courts, New Delhi.

_ 5.Sh. Talwant Singh, AD & S¥/Chairman, Web Site Committee, Karkardooma.

Coutts, Dethi for being di splayed on the website.
6. All the Staff concemed, Tis Hazari, Rohmi, Patiala House and Karkardooma

Courts, Delhi.
~ Chairman, Wmﬂﬂeﬂ,
. Tis Hazarl Coutts, Delhi.



-
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. ()FFICE OF THE DISTRICT & SESSIONS JUDGE DELHI '

ClRCULAR . -

- In contmuanon of this ofﬁce Clrcular No 84014-
84294I/C0mp 12005, dated 08.09.05, <and ‘ No. 96524-

814/Comp./2003, dated 25. 1102005, it is impressed that. till date
proforma rcgarding E-mail ID/Addrcsses bas mot bccn rcccwcd

from some of the Judicial Officers.

" Youare rcqucsted to please retutn proforma duly filcd ap

regarding B-mail 1D/Addresses immediately. In case the same is
* ot received within a week, it will be presumed that you are tiot
mterested in havmg the E-mail ID/Address. .

Mg |
. (CH{A%EE'SHBIG‘I’AR)
Chairman, CMomputa Committee
sz Hazari Courts Dclhx

| mqét e

Copy forwarded for mfon:natxon and necessary actlon to:

__,.1 Judge Incharge, Karkardooma Courts and Pemala Housc Courts, ¥cbh il Come 'ty

New Delhi.

2.Judge Incharge (Computerization);. Karkardo_oma Courts and

Patisla House Courts, New Dethi. - o
3.Nodal Officer (Computerization), Tis Hazari Courts,
Karkardooma Courts and ‘Pitiala House Couns, New Delhi.

4.Sh. Talwant Singh, AD&SJIChmnnan, Web: Site Committee,
Karkardooma Courts, Delhi. K < TS WO
5.All the- Judlcml Officers posted At sz Hazarl, Panala House & ’

Katkardooma Courts, Delhi.

6. All 'the - Administrative - Ofﬁccts/SupmmcndemslBranch In-‘

charges ‘are also requested to send ﬁlled ‘up Bimail proforma to
the office.
7.P.A.To District & Sessxons Judge Delhx

L:&<S~» i

Chairman, cmeomp’tcr Comtuittee

Tis Hazati Courts Delln

/2006 * ~ Delni, Dited the ’J-—\-\\L-\eé

ay AR
oM



’

Circular '

It has been come to the notice that .$ome Employee of the stt?}s\t\
Court carry Computer Systems and Printer along\mth them at the time of ~mmizacs?
transfer from One Court Complex to another, w1thout taking permission o

- from the Computer Branch R .

N Therefore, all the employee of ‘the Dlstnct Court are hereby
- directed that, at the time of transfer from one Court Complex to another
., Court Complex, Computer systems or Printer, TFT, etc. or any other

Computer peripherals should not be carried along\mth them out of the
court -complex. However, if it becomes necessary to carry Computer
System alongwith them, a pnor permission from the Computer Branch of
‘concerned Court Complex is necessary. for the user of the Computer'

: : S - Mamta Sehgal o
. ‘ N District & Sessions Judge S
: Delhi :

29*-839 5 o -
H” /Comp./Store/2008 - [ Datea: _1‘35,08

Copy forwarded for necessary mformatlon to

et

/ PSS to Ld District & Session Judge, Delhx ‘
Judge In-Charge, Patiala House Courts "
.Judge In-Charge, Rohini Courts Complex -

* Judge In-Charge, Karkardooma Courts ‘ o
All Administrative Officer, Suptt. and Branch In-Charge at Tls

@ - Hazari Courts, Patiala House Courts, Rohini .Courts and

Karkardooma Courts Delh1 S

J)O(A O A amta Sehgal
. W

District & Session Judge

?‘.#S*’Pr*




PR “J ,gm\og‘;jf
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OFFICE OF THE DISTRICT & ssssuons JUDGE: Y I
C‘IRCULAR R : ‘“‘*‘f"

It has been ;brought to notice that some embloyees are seen playing
games on computer & hearing songs‘on the mobile during office timings.

.

All the Branch Incharge dre directed :-

1 Thal no employee from their branch shau operate mobile durlng office
" timings and If at all in emergency they have to. do so, they should not have
ring tone in their mobile .

2.That no employee shall use’ computer for playing gemes or heanng
_songs.

3. Further if any staff s found -absent from their seat during office timings
they must explain and must take permission before feaving their seat and if
found absent from their seat they shall be marked absent & disctpunary action -
shall be taken ‘against them,

4, Further the party of get together -of their-employees s shall not take. place
- during. office timings in the brarnches or any other places-,

I\J\I{}TA SEHGAL

msmcr & SESSION JUDGE-

= 0  DELHL
96‘?‘70 q #4 othlog

- Nig/os Dated Dethi
Copy forwarded for Informatlon and necessary actlon to -

. 1. The District Judgell & If},Tis Hazan Disrlct JudgelV &V, Patlalal
House,Disrict udge Vi & Vi, Karkardooma ,District Judge VI!I Rohlni &
- District JudgelX Dwarka Courts. '

2. The Officer Incharge, Copymg Agency & Records Rooms(ClvuI &
Sessions),Adminisration Branich,Accounts -
Branch,Computer,Library, Generat Branch,Purchase Cell,CareTaking
Branch and Pool Cars Delhi/New Dethi, Karkardooma Rohml &Dwarka

Courts.

3. Allthe Judicial Officers at all District Courts - *

4. - Al the Brancn Inch /ég/e at a|| District Couns

.

,[,-

DISTRI \‘ JUDGE-] & SESS|ONS JUDGE
\@gg DELHI :

e "gtwa-;——;:.gr*:xy el
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- at fault and not from the official on whose name it is issued. .

o

OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI

NO.____ ___/Comp./09 . . - - Dated

CIRCULA-R -

It is  brought to the notice of the undersigned that the computer system '
alongwith accessories issued to the officials of District Corts are the complete
responsibility of them and they will be responsible of any kind of physical
damage/misplacemerit of any part in future and will bear all the expenses occurred

due to physical damage/misplacement.

In case of any physical damage the concerned official will have to submit
the report from the concerned Judicial Officers fixing the liability QT the concerned
erring official and further that the same' is not occurred déliberately, -so that
expenses incurred on the same can be deducted from the concerned official who is

 (fay Goel ) . - -
~ Sr.Civil Judge/Rent Controller
m_dw{Nodal' Officer:: Computers

C1gusn-893 | o
NO-l______"% __ [Comp/09 Dated, Delhi the \zﬂ 2. \oq

Cbpy forwarded for information & nfccessary’é.ction'tp -

1. All the Judicial Officers, Tis Hazari Courts/Patiala House/KKD
Courts/Rohini Courts and Dwarka Courts, Delhi. = . 1 »
2 Superintendents/Branch Incharges, Tis.Hazari Courts/Patiala House/KKD
- Courts/Rohini Courts and Dwarka Courts, Delhi. S ’
3. Incharge, Facilitation Center, Tis Hazari Courts/Patiala House/KKD
Courts/Rohini Courts and Dwarka Courts, Delhi. .~ '

| WZV - i,
\ . St. Civil Judge/Rent Controller
#ok/ Nodal Officer : Computers - -

J
1

o

I 1 \ . A |

197 =



‘ 'CtRCULAR .

All 1he Judzclal olf cers of Delm Hngher Jud:cxai Serv1ces Delhx Judxcxal. .
. Servwes and Officers - mchargc of all the brancnes at’ T1s Hazan, Pauala chsc,
:Karkardooma, Rohini & Dwarka Courts ‘are " hereby requested ‘to send their’
suggesm)ns/v:ews on. unprovemem/ Upgradauon / Dcﬁcxancy of thc computcr softwarc‘ '
mstallcd in the District Courts to the Cha::man, Computer Committee for his - -

cons1dcrauon anda copy of the same may be sent to the undersxgned "

/ﬁafmdf

(G.P. Mittal)
Distnct Judge-1 & Sessmns Judge
Delln .

| qlosg-s% o \ -
No. /Comp.09 ; ' Dahed, Delhi thé : &“S e (1 .
. -Copy forWarded for mformauon & neoessary ﬂCthﬂ to:- ’
1, All the District Judge's 11 to IX, TlS Hazan, Pauala House, Karkardooma Rohinj &
* Dwarka Courrt. Complex.
- 2. The Chairman, Computer Commmee, Rohini’ Courts Complex
3. All the Officers of the Delhi Higher Judicial Services & Delln Judicial Servwes Trs
Hazari, Patiala House, Karkardooma, Rohini & Dwarka Court Complex.
4, AIl" the Administrative Ofﬁcers/Supenntendents Tis 'Hazari, Patiala Housc. ‘
Karkardooma, Rohini & Dwarka Court Complex. . .
. The Website Committee (Hindi/ Enghsh) Tis Hazari,
. The Reader to Ld. District Judge -1 & Sessions Iudgc Delhi.

District Judgc_ -1& Scssxons Judge. VY
5
\ . ——



' 'OFFICE OF THE DlSTRlCT & SESSIONS JUDG ‘

Clrcular

All the staff worklng in courts and branches are, herebv

4 .%ig-d T

m,s,.‘g_m‘

"“"“"! e

_dlrected to glve password to thelr computer system/s under -

_intimation - of the same to their. respective Judicial
officer/ Branch Incharge (in case of emergency), S0 that ‘in case
of any data loss, they may. be llable for the same and in case( :
the - staff face any problem in creating or' .changing the
password they may. contact: ‘the concerned trOubIe shooter for
. creating or changmg the password o o

- (a‘;ﬂfﬁﬂ

. Dlstrlct Judge -~ 1 & Sessions Judge,
- L . Dbelhi

%q H H
No. /Comp /2009 Delhl, Dated the

g 8 &
Copy.- forwarded for mformatlon and necessary actlon to

1. All ' ‘the court staff posted at - Tlshazari Courts,
Karkardooma Courts, Patiala Hosue COurts, Rohinl Courts
and Dwarka Court Complex through their Presldlng Offlcer

_ / Branch Incharge. S
2 Chalrman, website conlmlttee, Tis Hazari ‘Coutts, Dethi.
.'3 All the Superlntendent, Incharge at- Tishazarl Courts,
Karkardooma Courts, patiala Hosue Courts, Rohini Courts
" and Dwarka Court Complex to direct the staff. o
“a. All the Trouble Shooter of COmputer Branch at Tishazari -
Courts, Karkardooma, Courts, Patiala Hosue Courts, Rohlm

‘Coufts and Dwarka Court Complex wlth the dlrectlon to’ :

help the users in creatmg password oo
5. P.S. to Ld. Dlstrlct Judge I& Sesslons Judge, Tis .Ha;arl-

t

‘Courts, Dethi™ o .. T

- . L= TR ST
./ . District Judge - 1 & Sessions Judge, .
: ASTAQL . pelhi- o T
‘ : l,f)[éll -







NU

(e mul (.ompuu,r (,ommnucc, all the Judlua] ()ﬁ"ccrs dnd Blanch ln (,halo(,s are hcn.by |n(0| med

1hn . ‘ , » _ .. S S -
i . . . .
Tj\Usc of HIP 1 160 Printers be dmontmucd forlhwnh smu, thc samc are more than five years’
. o . . .

- old, . ’ : Ce B ,__-
"2) No (_.mndgc will.be made avaxlable or provuicd for lui*‘“:,%’ usc of I l]’ 1160 Printers..
3) C mnduc,s for 11P 1505 HP 1022, Ldser jet Printers 2035 I.dscr Jcl l’nnteu 2015 shall only -

be pruv:dcd on-the pcrkonal lu.]muuon ﬁom the Judicial {)fiaLers for uxc in'thé courts \nd )
e oy - :

- OICs (.onccrncd in casc of Branches in lhc Courts C omplcx
1
"
L °>1 i
(V K YAI)A \2

: S » v o Offiger-In-Charger - ‘ .
: i . Comphtcx(ommm(x,. THC -
(33555‘\ ’2>’$°€.'T I
N _ /(,omp/20]l 5 . Dafed a1 \OS\

Copy forwarded for information and ncccssary action to :
1, All the Judicial Officers at Tis Harari Courts Complex - ) o . ) /

2. AJI the Br.mch_cs in Tis I[az.an Cnurts Complex -
‘ 4 } .‘ 32?'("}
: (V K YADAV)

" Officer-To- Charger
(omputu Committee, lI{(j -

- - - - < e meaTe T T







OFFICE OF THE DISTRICT & SESSIONS JUDGE (H

N

CIRCULAR -

It is impressed upon .all theb‘ofﬁc'e_r's, and staff that in the light of transfer and re-
arrangement of siftlﬁg of Judicial Offloers any Judlcial Ofﬁce‘r or sfal‘f shall not take the o
computer system or. any of its peripherals with - them either during 5hiftmg of room in the
same courts complex or durlng the shifting to another courts. complex in any c/rcumstance :
The computers and all its peripherals must be etther handed ‘over ‘fo the successor or be

. surrendered to the Computer Store Room of respectlve court complex/dlstrrct

Further lt is also nnpressed upon all the Readers, Ahlmads , Asstt. Ahlmads and
‘Nazirs/Naib Nazxrs that in any event of transfer of cases to another court either in the same
courts complex orin another courts complex, the cases fed in the software shall be transferred

only through DCIs Software and shall not be re-entered 50 as to malntain the Unique 1D of the
“cases that should not be changed in any circumstance. - \; - '

All concerned are directed to comply with the ‘aboue'directions and non-compliance will

be viewed serrously

i AR | o l. T . {Sunita Gupta)
. o . L _ District & Sessions Judge (HQ), ’
l& -’ - " . . Delhi

Copy. forwarded for information and necessary aétion tol— ' ,‘ . ) ) L
N0 9119- 3359 /Comp/2013 o © Delhi; Dated, éHoL/_ZZ

1. The District & Sessions Judge (All Dlstncts) with request to’ cuculate the above directions
among the officers/officials posted under their control.

2. Officer Incharge /Nodal Offlcer {Computer) of all the Court Complexes, Dethi/New Delhi.

3. All the Judicial Officers posted at Tis Hazari Complex Delhi with request to circulate the'
above directions among the officials posted under their control.’

with direction' to circulate the above directions-among the ofﬁuals posted under their

AM-{DJZ 4. Superintendent/Branch Incharge of all the branches at Tis Hazari Coun Complex, Delhi

control.
" 5. Pg to ld District & Sessions Judge (HQ}, Tis Hazari Courts Delhl

Dlstrlct & Sessions Judge (HQ), -
. Delhi
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QFFICE O 267 / ‘7 “j

- No-owv g,..a‘\’% 5} /Circular/Comp./2014 ,Datéd,DeIhié_gLL . .

) CIRCULAR
It hds been noticed that the staff of some of courts are not sériods in takirig the.

.backup and also not properly saying the .daily court wo‘rk/data' on regular intervals,

_tesulting, on bemg power failure and technical fault (I e crash of Operatmg System or

“ Hard Disk efc.) the|r stored data gets Iost wmch cannot be retrleved

" Al the concerned oﬁlcia!s are directed to save-their useful data in pen drnves
CDs or any other system on daily basls and further Whlle workmg on’camputer,’
manually save the files or data on short intervals, .so as to avold any data’loss in their
respectivé computer system ‘In case of ,non complnance, the concerned user shall be

responsqble for any kind of data/flle loss;

Further, it has come to the notice that some of the ofﬂcnals have loaded games

. and wall papers in thelr respective computers, due to which computer gets slow,
affecting the official work. Al the officials are directed to delete useless files, James
‘-and'wa‘ll paﬁers from thelr respective comiputer sysltEms immediately, fa'ili‘ng‘ which

necessary action shall be taken agamst them. This exercise is requ:red to be carried
ouly perlodlcally at regular lntervals to malnta!n the systems functnonahty at the -

RN

optlmum level.

All concerned are directed to comply with - the above dlrectrons forthwith and.
non-compliance will be viewed seriously and suxtable disciptinary actlon shall be taken
agamst the errmg ofﬂcuals ’ C . oo

_— - (PW
N 1/l R S Addl.District & Séssions J gé'( est)

%5 ‘ o Officer-in-Charge (Computers)’
. & - o : __— Tis Hazari Courts; Dethi
}7/?4‘7 Copy forwarded. for information and necessary a?tion to :- )

1. PStold. Dist.& Sessions Judge(llgs), Tis Hazari,Dethi.-

2. PS o Ld. Disit.& Sessions Judge(West), Tis Hazari,Dethi. :

3. Ali the Tudicial Officers posted in Tis Hazari Coun (Within the Jurisdiction of Lemml and West
Districts). :

4. Al the Scnior Admn Oﬂ"ccrs /Admn,Officers/Branch Incharges ul Central/West Dl:sU lcls

M/Q S\fvuf . _ . AddI.District igﬁ%;nge (West)
MH STl ~ " Officer-in-@farlié (Computers) _
W ) o : . ' . "Tis Hazari Courts, Dethi L o
. . ., N . - N \
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OFFICE OF THE DISTRI

@

CT &'SESSIONS JUDGE : DELHI

CIRCULAR

It is.observed that some judlc al Ofﬁcers are raxsmg exorbxtant bills in respect

of purchase of Newspaper and«Magazme “The ]ud1c1a1 Offxcers are entltled to two

S )

- Newspapers :,énd one Mé;gazine. A n‘ammum 1xm1t of Rs. 500/- per month is fixed in

' respect of purchase of Newspapers an d Magazine.

Cir./2008/_{ 3208~ EFE

Copy forwarded for informaﬁon and necessary acﬂon to - )

Dlstnct & Sess'. bns ]udge Delhi-

"Da‘ted,‘ Delhi the'.' . (4/ ?/ o

L Judge Incharge KKD Courts / Patlala House Courts

Web-Slte Commlttee Coun NG.

o s w0 o

'T’he Reader to. stmct & Sessxo

1

i 3/4/2005 - 10:29 AM
; .
1

Ell the Judicial Offlcers Tis Hazan Courts / KKD Courts / Patiala House Couns
A]l the Special Metropohtan Mailglstrates ‘ ’

51, Karkardooma Courts Del}u
s]udge Delhi -

DISTRICT &SE3SJ@NS JUDGE : |

L <



o NP WP

. R i
e

- . . o

. . Fioe

 OFFICE OF THE st'rmcr & snssxons JUDGE DELHI
oknﬁi' '_ilf

Al tho quenes mlatlng with mgards to Accouuts Branch shall be dealt by .

Sh. 8.C, Amm Sr. Accouanfﬁcct.mdhcshalltcplytoallthcqucﬁcsmtbina .

weekfromthedateofmedpt.

Dmma&sassxoﬁs JUDGE : OFFICE
DBLHI .-

No'f?s o8- ‘1598‘ mwmms o ur &o\’s\"é

Copymmm - :
-Mwmnm&summmm - o
The fudgs Incherge : PMKMWWMWWM~
,mmeoponmnMagimmmL ‘ e - )
The Admiriswatve Gl Jodge, Delbl. ,' "; : ¥
Towdedge, Smell Coises Court, ©© L o :
Mmesmummpmmmwm, New Delbi, Kmmdooma Court.

. ‘Wobsits Commitc, ¢ Anuexme—l.PadahHouaeCoum; wa-..p.c-u-'i o -

" " All Administrative Officers, Supcﬂumndent& Branch Inchu‘gse:'ﬁaﬂazaﬂ(:omt, Panala ‘

" Hopss Cours, Kaferdooma Cout, .~ | .

The Supertaenden, Compuater Branch. © s

‘10, MmBMuThHmdeMaHmCme&omacom L
T 1L Allmmdidal Ofﬂoers.'ﬁsﬂazaﬂ(:aum Kakardoomacow. MalaHouseCaum&M-e.-—G. .

o

Q |

. OBFICER INCH “&& Accouwrsmoo
ms-rmcrasmsbrzs JUDGE : OFFICER
| DELHI

Yo

12. Sh. S.C. Arore, Sr. Acoounts Offfeer




MOST IMMEDIATE
' ) : OUT-TODAY
‘OFFICEQOF T HF DIS’[‘RICT & QESSIONS JUI)(,E : DELHI

CIRCULAR

Ncw Dc.ﬁncd (,ontnbutory Pensnon bchcmc hus btcn mddc dpphudblc wdi

i Bl

(mvt ol NCT of DLlhl order dalcd 19/07/06 10 thc employccs appomlcd on. or affer”

01/01/04,

The montlily contribution shail be @ 10%.0f Pay & . A. from the following
month of their initial appoixitxﬁent. The »dcduct‘ion’éjhélll' _é'ta‘rlvﬁ‘c\m"‘fﬁc'momhf of August’
‘20()6. /\s'rcgards Ihc deduction from the following monthi of datc of joining 'ol"-scrvic'c.'

. thé same shall be deducted in monthy melalmcms equal Lo the 4mounl of 2 mnmhs

¢ .
7 ;\ng contribution.

The Govi. @crvanl%-appointed on or aﬂcr 0)/01/04 are r'cquircd 16-proviac

: pdm(.ul'm in the prescribed form (Annexurc 1 ) (1 ormat cncluscd) for alloiment of

unique l’cns:on Ale No. in 15 digits. :
All lhu offi ccrs/oﬂluale appomtcd on or aﬁcn 01/01/04 arz. lnrcby rtquulcd
/du*cctcd to submlt thc format duly filled & signed for allotmcm of A/(, Né. and drawal of '

sﬂlt\ry latest by 18/08/06 and if the same is not subm)tted by l{?/()f_%/()ﬁ.’l_.hc ‘puy shall not

e drawn till it is submilted.
I‘n¢l: ds above | v Ve . < ;a'ﬁ" )
, (V.K. GUP" TA)
Addl l)ntnct & Sessions Judge, 1))18725190]¢]

, . Delbi ‘
O, 405 45 ql—ts J Accts/P$12006 7 Pated” loi ‘oé

K& opy lorwardcd to -

1. -Reader to Ld. District &Sessmns Judge Delhi

2. 7 TheJudge lm.hargc .Patiala House (,ourt. Karkardoomu C ourts Rohini
© Courts.
3. “All the Judicial Officers, l"ls IId/mx Courts. Kdrkardooma (‘()()uns. l’uualu

- House Courts; Rohini Courts with tfie request that these mstruuxons must also
be brought to the notice of the stafT posted in the court. .
_“The Chicf Mctropolitan Maglstratc, Pethi~
The Administrative Civil Judge. {Jethi "
All the staff posted in the court-of Special Mclropolltan Magnu ate!
All Administrative Officers. Superintendents, Branch Inchargc “Tis 1 lazari
-Courts, Karkardooma courts. Patiala Housc Courts, Rohini Courts with the
rcequest that thesc instructions must, also be brought to the ndtice of the stafl
posted in the Branch.
‘Website Lommnttce with request to put thc same on wcbsuc of the District
C ourts.

Naw s

Addl. l)lstrlct & Su;smns..lu gc, , DDOMIOO' )
Dethi :

<L . L <



A

OFFICE OF THE DISTRICT & SESSIONS JUDGE DELHI

' STANDING ORDER

It has come to the 'knowledge'of u'rideréigﬁéd that bills from
Civic Authormes/local Authormes/Govemment Bodles, the payment
whereof have to be made within stipulated tinde, are not bemg processed -
in time. As a consequence’ thereof :penalty(surcharge is levied on\ ‘the

department. '

_ All the Brarich In chiarges and concerned officials are hereby-
directed thaf 't‘hey shall pr\oécjss the bills in time so that the same are paid in
. time and in case delvay occurs in pr_ocessiﬂ'g and pr‘jesent_iﬁg the bill before -
the undersigned. and penalty/late: "paymenf surc‘har'ge. is levied thereupon,
the same shall be recovered from the. salary of erring officials besides
takmg dxscnplmary action as per CCS(CCA)Rules '

~

o - (VB.GUPTA)
150906 . DISTRICT & SESSIONS JUDGE
: ‘ DELHI
7350‘{- gy :
No.__. - /D&S.T/Delh1/2006 Dated Delhl the_. o?o’cilfé

-

: Copy forwarded for mformatlon and necessary actlon toz-

“The Judge Incharge, Patnala House/Rohxm/Karkardc om'a Courts.
" The Administrative Civil Judge, Dethi : ‘
: The Administrative Officers/Supdt./Branch Incharg ,,Tis zari/Patiala

House/Rohini/Karkardooma Courts, Delh1 S -
.4.  The Guard File. '

wm—

DISTRICT & SESSIONS JUDGE -

PO o _DE_LILI,_L%

"i".

. [uchargy Admum '
Udte“."“.-"‘.“,,‘-
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" OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI

CIRCULAR

In continuétion of this 6fﬂce circular No. 46554-954/Acctts/IT/2006

dated 7-6-2006 all those Officers and Officials of this office who have not

yet submitted their proposed savings are once .again requested to

submit the proposed savings in the Performa enclosed herewith within
the week from today i.e. by 08-11-2006 fanllng WhICh the tax shall be

'deducted on no savings basis.

\Y _ 7
st '
( VINAY,KUMAR GUPTA )

Add| District & Sessions Judge/DDO
Dlstrlct & Sessions Judge ?O/ffxce Delhi.

No 854 61 = 8YY  /Accits/IT/2008 Da{ed_ o) ]n ]o’(

Copy forwarded tb -

1.
C 2

~Noos

Reader to Ld. Drstnct & Sessions Judge Delhi.
The Judge Incharge : Patuala House Court, Karkardooma Courts
Rohini Courts.

~-All the Judicial Offlcers Tss Hazari. Courts, Karkardooma Couts,
Patiala House-Courts, Rohini Courts with the request that these

instructions must .also be brought to the notice of the staff posted
in the court.

The Chief Metropohtan Magistrate, Delhi.

The Administrative Civil Judge, Delhi.

All the staff posted in the court of Special Melropohtan Magistrate.
All Administrative Officers, Superintendents, Branch Incharge : Tis

Hazari Courts, Kakardooma Courts, Patiala House Courts, Rohini - .

Courts ‘with the request that these instructions must also be
brought to the notice of the staff posted in the Branch.
Website committee with request to put the same on webS|te of the

5 4 I
“Adgl District & Sessions Judge/DDO

District & Sessions Judge Office: Delhi. -

‘District Courts.
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QFTFICE OF THE DISTRICT & SESSIONS 3t
As per the communication‘ received froni Pay & Accounts Office no. VI,

Government of NCT of Dethi, all the new entrants who have joined setvice on or

after 01.01.2004 have to apply afresh for allotment of Permanent Ii'etir‘én'len_t

Account Number (PRAN)-in proper -form for registration under New Pension .

Scheme. ,

The concerned officers as we(llv officials thus are dirccted to submit the
enclosed application form duly filled ub. with Branch Incharge (Accounts), Room
no. 320. Tis Hazari Courts, Delli latest by 10.07.2009.

in case anyone is facing difficulty in filling ué the a'pplication form he

1

may contact the Pay bill clerk/Branch lncharge. Room No. 320, Tis Hazari
Courts, Delhi. '
- 1t be treated as Most Urgent.-

s
(SUNIL KUMAR AGGARWAL)
Addl. District & Sessions Judge
- Drawing and Disbursing Officer
Tis Hazari Courts: Delhi

To\S ~SIS” =
No.. /Actt.12009 Dated : Jo'dme&ﬂﬂg

Copy forwarded to :-

District Judge’s Office, Room No.302-A. )

The District Judge T to 1X : Tis Hazari Court. Patiala llousc ‘Court, Karkardooma
Courts, Rohini Courts, Dwarka Courts.

All the Judicial Officers. Tis Hazari Courts, Karkardooma Courts. Patiala House
Courts. Rohini Court, Dwarka Court with the request that these instructions must
also be brought to the notice of the staff posted in the Court. -

The Chicf Metropolitan Magistrate, Delhi.

The Administrative Civil Judge. Delbi.

‘The Staff posted at Juvenile Court, Kingsway campr and Delhi Gate.

The PRO/APRO, Tis Hazari Courts. Karkardooma Courts, Patiala House Coutts,
Rohini Courts. Dwarka Courts. Delhi.

All the Readers posted in the court of Special Metropolitan Magistrate with the

direction that these mstructlons must also be brought to the notice of the staff’

posted in the court.

All Administrative Officers. Superintendents. Branch lncharge : Tis Hazari
Courts. Karkardooma Courts. Patiala House Courts, Rohini Courts, Dwarka
Courts with the request that these instructions must also ‘be brought to the notice

' W posted in the Branch.
. wp §ite committee with request to put the same on website of the District Courts.

5

=

; ﬁ) (/\/\ Drawing and Disbursing Officer
0’) : Tis Hazari Courts: Delhi

W
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L .
" Aunexure §1 . o ) . oL . .- age.
! Application for Allétment of Permanent Retirement Account Number (PRAN)
(To wvoid mislukt(sl..plm;u fullow the accompanying instructions :md":x;«mple‘s cnmﬁxlly before l-illinu up the fomm = 5
o [ . e : : 1 e )ro nt"]ﬁx‘:cccm \
*Ackiowledgeent No. . o HE . . . ‘olotred photograph
Ackhusedsesiont o 0 O I o v
Perinancat Retiement Account Number: | . : . . 1
(o he filled by #C atter PRAN g ion ) A l l - l I I I " | /I I I J J
. - 7 .
SirlMu(I;un._
1 hereby request that a permanent retireinent account number be_allone& to me.
1 give below nécessary particulan: : o ’ 1 ’ . f
. . NP ' . ’ b . [“Signanre/LeR Thumb tmpressi
Section A - Subscribers Personal Detsils (* lndicates Mandatory Field) _IET:F!Subscriber‘i‘:‘ bm‘;{' ;:;s“jm .
B Yl Nome (Full expanded nunic:”— )5 are not permitred) n ' o I e
Pleaxe Tick us applicable. ~ Sha” [ I St . m Kamuri © u
First Nome * . - . L L. ) L )
et 1S O O AP Y SO O S OO Y A 5 T DO O
Middle Nzne ) . - ~ L
Tdl I rrrrr 1 it r 1Tt e Tkl -t
LastName N i \ _
PR S A NN Y DU N M Y U S M U Y O O O U O ]
2. Ciender * Plcu:w‘é'ir.k ssapplicable. - Male r—] Female ﬂ o ' ' a
3 D ot * S A ot B D I R O N O 00
' D O M M Y Y Y Y (DuteofBirhtobe Certified by DDO) ,
5. Futher's Fult Name: Co . |
Fiyst Name' * . . - . . . . A
L A S A U A SO SO S S Y M T U I T e [
Middle Nume . . . . . —_ |
C oo T T T T T T A D T O S N N B
List Name” - . : . . :
L I T r i T T L L1 T 1.1
. Present Address: ' . . = T .
 ElayUnit No, Block ne. ¢~ .
S Y T O I (N O
Nurtie nf Premise/Building/ Villsge
B M T P A I S O I WO S
Awew’Locality/ Taluka” - . .
] Cr T T i1
isreict/ Town:City * -
LT i I-1T 1 [ 1 -
State 2 Union Temitory * L - ) ;
: . AN OO N N TN I | ]
Coumry * N j . i 7
i S I T S " N OO IO N O L T 11T T 11}
Pin Code ¢ ]‘t . L .:]__" ], :_| : :
‘1. Permanent Address> 1 Qll.\c us ahove, Please Tick ' {_l ehie, .
- Havtnit No. Block no. ™ RO 3 - i i .
i T T I T rrr e ] T 1
Name of Premise/Building! Viliape . B s - - ) .
[ [ T T L T T T L
ArcuiLoculity/Taluku B - . .
; A N O A N A O I O O A ROt N N 1111
District Toww/City * N : : N L N
1 llvl'!IJlllllllll‘ll.lllllllll‘l
~ Stae [Union Territory ¢ - N . . - -
2 S I O Y T O T A O R P N O O N A N | ) I M |
Countey ¢ L I : . o _ .
T 1 T T T T T+ N S U O A N O WP A T N ¢
Pin Code * B I I ) . .
. . : . ; _ .
. R Phone No. S [ 1 )| | | [I | i | I ] ] -. )
B . TUSTD Code Phone No. ~
L 9 Mobite Ne. ' Crrr e T ] ,
_"" K T N \
\ - 895~
. |



LT oI _L_L__J_j_.L__L.J '
.Su{»in;sj\:c '_T Crirrent Aif I——|
D 0 :

S S s o s ot

l‘!llllll'll“llj]lJ»]
N N O I I - .
T
Pin Code ) W
Bank MICR Code ' T L T+ T T 1.1 twWhereverapplicuble) o
12, Value Added Services: i) SMS Alert Yer - ] _ o )
S Bemail Alo: - Yes N ; . L

I . : s . the applicant. do hereby declare that
what is stated above is true to the best of my information & belief. " o . .
L. . \

Ouie - ) . . e

N VYU O I I . o _
. D'DM MY Y Y Y . Signature/T.cft Thumb

Impression ol Subscriber

Sachon B - Subscribers Emplovment Details tu be filled and attested by DDO (All Dewils wre Mandutory)

Ctbweotiomie [T T L1 2. Dute of Retin : .( e LT
’ A o oo MMV OY Y Y o b M MOY oYYy
3. l'l‘A,‘\' . I O O L » L] I 11 {Picasc refer to msrmcnon\ No.>.)
A. Group of (hg. 13nipltayec (Please Ticky v Giroup A D Grnup B. D Giroup C, E]Gmup D E]
s, Ofiige : . > . e
- I ] ] ] A 1 ] ] ] ] | ] i I |
. R N [ 1 i 1 | | | ~ ] ]
6. Depa M i j
[ ] : ] I I I ] ! | I | j R ] ]
1 1 ! I | 1 1 ] 1 ] 1 | L1
Mlnm(l‘\' 5 ) . L. . .. R .- .
i“' -] | I i L | ] | I ] ] I ! 1
‘ 'l | I | I | | S L1 [ T -1 ] 1 ]
& 10O Registration Number § . T T T T 17 - T T3 9. PA(/)ICD()()!{ ".. i Nm\"\bcvr I T T 1 ]
"\ i (Mease refer to instructions No.6.)"
10, Basic Salury SN O N N N N |
11, Pay Scate ) . ! 3
« RSN SN O O N N Y S A SO O O U A O O N [

Centified that the above decloration hus been signed 7 b impressed before:me hy —
afier he s she has read the entries ! entries have been read over to him ¢ her by ine and r,nt cnnﬁrmud by hvm /her. Also unmcd that the dau: of birth and cimployment:

" details iy ux per employee recordy’ available with the Department,

i : . o
Signature of the Authorised Person Rubber Stamp of the DDO

e

4 - -
M M Y NV Y Y Department / Ministry

Designation of the Authorised Person: -

e e b o b g o8 e
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Annexure S{ ) C ] ’ . L : '-_. N faged

SecllonC Subscriber’s NomlnauonDetnlls (* i y Field for
lNumeofmeNommu' . L . ¢ . s
-_ist Nominee - ‘ 2nd Nominee B 3rd Nominee - .
First Name * . First Name * o First Name * N
’ ll ||'| l O T U O O O A N 0 1 N 0 0 O
| R N N I S P O I I A I AN A N I O I
MnddleN«me - i . Middle Name : L Middle Name . . ]
11111171111_1| l I ‘ lll || IS D O I I
Y S O O Y A B N . JE R O I £ D O A A O
Last Name - Last Name . L Last Name N
C N G O OO O N O S N O A O A I I
T 1 N O S S N N 50 O N N N I O O U 5 A O N O

2. Date of Birth lncaséofeminor)‘: . . : ) 5 ' N
[‘_ﬂm_mm—(‘.—.._l—r—rj [ T T T TT 2ndNomince [T T T T T T T 7] 3dNomince N T N B B

.3 Relanonshjg with the Nominee*:

Ist Nominee 2nd Nominee ’ .| 3rd Nominee

l | I , lll II N S O 0 U O I O O B A O Ill]lll‘ilvllllll
NN T N P N IO '! NN EEEEENE N
4. Percentuge Share *; . . R N . . A - ) ) i
s Nomines T T ) EC L TTT% .
5. Nominee's Guardian Details (in case ofu lhlnor)‘ ) .
1st Nominee's Guardian Dcmls . 2nd Nominee's Guardian Detsils : 3:11 Ncmmu s Guuldmn Dewlls

First Name ¢ G First Name ¢ - . First Name *

| N T 1 1 OO IO I IO M U N 0 A 1 N A O I O

( E RN N O O N U S S D I N 6 N O A O IO O | Y A A Y I A

Middle Name - Middle Name Middle Name - 1

IR O 1O N IO A I A N O A O O i I T T ITTIT1 oo
CIT TP TP PP T 10 (AT T 1 T i I I T i T T T T .
Last Name . ) Last Ndme . Last Name : . .-
[_»T_I_I]FllllllIII.I'_I_I_IIIIIIILI'I'IIFFI IHHH
N IS Y O O I O O I I | : : !

6. Conditions rendering nomination invalid: : '

ist Nominee - 2nd Nominee Srd Nominee

(ERREENEEEEEREIN

Section D - Subscriber .Schem_e’ Details

II‘IIIIIITIITIIHIIIIJIIHTIIJ'

Ist Scheme - - 2nd Scheme : 3nd Scherhe

Pension Fund Munugers Name/Colle i Pension Fund Mnmgm Name/Code Pension Fund Managers Name/Code
N SRSEEEREE! T H-HEHHHRE
N O IV O O O I O B :
Scheme ID. No./Name _° - Scheme lD Noanmc i o Scheme 1D No/Name .

R I 0 A O 0 ) O O O A P N AN O e
IPIFIS)‘%JII11‘IIIAII_PJllg\il]‘Jlllll.JJ P1I%l¢llllllll
ercentage Share R arccmage re E ercgntase re

Section E - Dec]arahon .
/

_ 1 understand that thm Wuld be PFRDA approved Terms and Conditions for Subscﬁbers on the CRA website govemlng I
Pin (1o access CRA / NPSCAN and view detalls) & T-pin-. 1 agree to be bound by the said terms and conditions and understand
that: CRA may, as “approved by PFRDA; amend any of the services completely or pamally thhout any new |
Declaranon/Undertakmg being s:gned . :

11 ) : S ,A : . . i , the applicant, do hereby.dectare that
‘what is stted above is true to the best of my information & belief. . ' '
e LI T L 1T T 11
D DMM Y Y YY

Stanatare/Left Thumb -
Impression _of Subscriber

s



- 1é .
INSTRUCTIONS FOR FILLING PRAN FORM.

4) - Form to be filled legibly in BLOCK LETTERS and in BLACK INK only. i ' - : .

b} - Details Marked with (*) are the mandatory fields. . ,
©)  Each box. wherever provided. should contain only one ch h ion mark)" Ienvlng a blank box after each word.

d) Individual' Subscriber should affix a recent colouf photograph (me 35ecmx 2.5 cm) in the space provided on the form. The photogruph should not

bc stapled or clipped to the form. (The clurity of image on PRAN ¢urd will depend on the quality and clurity of photogreph affixed on ‘the form.)

L} /Left thumb impression should only be Within the box provided in the form. The signature should not be on the photograph. If there is any

mark on the photogzaph such that it hinders the clear visibility of the’face of the Subscnber. the opplication will not be accepted.

0 Thumb impression, if used, should be attested by 8 Magistratz ora Nomry Public or a Gazetted Officer under orrcm seal and stamp.

B)
by

<)
-d)

::‘ Item No Item Details ) . " Guidelines {for Filling the Form
: . Sectlon A - Subscribers Personal Detalls

1 3. Date of Birth All Dates Should be in “DDMMYY YY" Format

2 6. _ Present Address’ All future communications will be sent to present address.

3 . 8 9‘ 10 . Phone No., Mobile No, 1t is advisable to mention either "Tel:phnne oumber” or “Mobile number* or “Email

v & Email 1D id" so that Subscriber can be contected in future for any discrepan
! 4 n Subsériber's Bank B 1f Subscribers mentions any of |he bank dctails. zxcept 'MICR Code all the bank
. - Details ) details will be mandatory.
- Section B - Subscribers Employment Detalls

Atis mundamry To il the Subscriber's Employment deiails in the application. The zmploymem details should be ﬁlled by !he yespecllvc DDO of the
Substriber andt should be verified by the Authorised Signatory.

DDOQ should mitify Overwriting / Striking off of uny of the emplgyment details.

s 3. | © PPAN - { Kindly provide the PPAN (Permanem Pension Account Numbcr). if ithas been
’ . ~allotted to the subscriber by the cm\umed PAO.

. . 1. PAO/CDDO Reg. No. and DDO Reg. No. are the unique Regmndon
: number ailatted by Centrul Recordkecping Agency.
6 8&9 k ’}?fggg ::s&oNo' 2. CDDOs will register as both PADS and DDO.
. ) ; S 3. NCDDOs will register onty as DDQs and obtain the PAO Rzg No, from
. . their resgecnva PAOs.
. . Section C - Subscrlber’t Nomination Details
Subscriber can nomi i of thres nomi
Subscriber can not fill the same nominee detuils more than once.

; share vatue for el the nominees rmust be Inwger Fractional vatue will not |
7 4, F Share
be accepted.
Sum ofpomnngo share aoroes eli the nominees must bo ¢gual to 100. If sum of .
, percentuge is not equal 1o 100, entire nomination will be rejected.
8 6. - _{ Nominee's Guardien-

Detils 1f 2 hominee is u minor, then nominee's guardian details will be mandatory.
Section D - Subseriber schome details :

If the Subscriber is unable to meation the Scheme dzmils i.e. PEM Name, Scheme Neme & Percentage Alloenrlon he can conum the nearest
anhumon Centre (FC) for information or the Substriber can glso search for the scheme details on hittpy
. Subscriber can select maximum three schemes. Dcmls of the sch:mes ate available on

. ‘http//www.npscmnsdleodn
9 - Schemne - Subscriber can not fill the same scheme details more than once.
X - If a scheme name is filled in the form for scheme setup there mustbe a PFM name and pementnge concnbutlon
fitied for that scheme.

If the Scheme details ate not filled, default scheme as approved by PFRDA will be applicable. -
Scheme Contribution Value will be in terms of percentage. It cannot be in tenns of amount.
Percentage contribution velue for all the schemes must be integer, Feuctional value will not be acce

1f the sum of contributions (in percentage) across all the schemes is no( ¢qual to 100, the ba)anec le bc allotted
1o the default scheme approved by PERDA. -

Ib " Percentage Share‘

’ . GENERAL INFORMATION FOR PRAN SUBSCRIBERS

can obtain the upplication form for PRAN in the l‘on-n-t precctibed by PFRDA (Pension Fund Regulatory & Deveiapmcnl Autherity)
from DDO or can freely download from the CRA website

The request for a reprint of PRAN card with the same PRAN details or/and changes or correction in PRAN data can be made by filling sp
'Request for change/correction in subscriber master detalls and/or re-isue of 1-Pin/T-Pin/PRAN card’ or/and ‘Requen For change in
signature and/or change in photograph’. The form is available from the sources mentioned in (a) sbove. -

The Subscriber can obtain the status oﬂn;/hcl application from the CRA website or lhmugh the respective PAO/CDDO.

For more mformutmn
Visitusat

Callus at 022-24994200
‘e-mail us at jofo.crd@nsdlcodn | . -

Write to: Central Recordkeeping Agency, ities Deposi yl.!mlted, 4(h Floor, ‘A’ Wing, dee World, Kamala Mills
Compound, Senapati Bapat Mnrg, Lower Parel (W). Mnmhm 400013




_ * 16.Al Public Relation Officers and tant Public Relation- Officers, Tis

A

F.No. 1002411 2002-E V' )
\ Govarnmard of tndim . \
. Ministry of Finange - 9,
( Deganment of ExpendRise ) . ) '

A b el the 3 July 2009,
L T
Sublect : Alr Travat on officiat accourt ~ buth domestic and intorational.

pamai mwﬁamn at tus Mmm!:ys [+ 0] N|o F; m::“M :g'uca
Cootd:fZDOﬁ dated 23 November, 2005 ard I auparession o inistry
© OM No. 190241178 V12005 dated 24.3.2008, & hag baen, dacided that » 28
cases of ait ravel, both domestic and mmm_aﬂonn! Wa the Govarnment of
India beers the cost of alt p ga. (tw ofh noaened may tmvet onty by
Alrindia . B

¥

2 " For kwai {o stations ANt connasted by o mals i officlais may lravel

oy Al ingld 1o the husipoint closest 1o thelr eventug’ gastingwon, deyond

" which they may Glilse this servces of andihur wune mich should siso
pre{e:ablybeaoamanoe padneor of A ladis. - - v

-8 ] 4] af daviation from these: orders oew\.se of apemnonm of
:iho« r':a:or;? 5:; on acoount of noa-evaiabilly, wdivdusl cases may be.
lelerred{a m; Mintstry of Civil Aviation tox mbmien

s A% MnistiesDépartents of the’ chemn offndia are requested to
. strictly anheve 1o thees mstrucions.

g These oideérs Wil 810 200ty to oﬁlclats m mommous bot’les ‘unded'

by Govemmcm of indta: i
\—% e

- A gVF Sehgal )
Lo . DequSccmhrnothe ovt. of India.

"OFFICE OF THE 'DISTRICT & SESSTONS JUDGE DELHT
NS ]Y

Copy forwnrdcd for information to:-

L P.A toLd Dlsmct & Sessions Judge, No I, Room No.302 Tis Hazari Delhi,

* 2.The Ld. District & Sessions dJudge, No.IT and 111 at Tis Hazari, Delbi.

3.The, Ld District & Sessions Judge, No.IV and V at Pntmla House Courts, New
Defhi,

4.The Ld ‘District & Smsions Jndge, No.VI and Vll at Knrkardooma Courts,
Declhi. .

5.TheLd. District & Sessions Judge, No. VIL at Rohlni Courts, Delbi.

6.The 4. District & Sessions Judge, No.IX at’ Dwarka Couﬂs Delhi.

7. The Chief Metropolitun Magistratc, Deth. -

8. The Administrative Civil Judge, Dethi. .

9. The Judge Inchage, Small Cunses Courts, Delhi, .

10, All the Special Metropnlitan Magistrates, Delhi,.New Delhi, Karkardooma
Court, Rohini Court, Dwarka Couft with the request that these instruction must
be brought to the notice of the staff posted in their Courts.

11. Website Committee, Annexure-, Patiala House Courts, Now Delhi.

12. All Administrative Officers, Superintendents, Branch Incharge at Tis Hazari '

Court, Patirla Housc Court, Karkardooma Court, Rohini Coun Dwarka
Courts,

13. The Snperlvmendcnt, Computer Branch,

14.Nofice  Board at Tis Hhazari Court, Patialn House Courl, Karkardoomn Conrt.
“Robipf Court, Dwarka Court.

15.A1k the Judicial Officers, Tis Hazari Court. Karlmrdoomn Court, Patlala -

Housc 'Court, Rohini Court, Dwarka Court with the request that these
instructions must be brought to the nctice of the staff posted in their Courts.

. Haeari Courts, Karknrdooma Co atmlﬁ Honse Courts, Rohini Courts,
Dwarka Courts. .

.\'O ITIONAL DISTRICT & SESSIONS JUDGE,
09/ . : ‘/ DRAWING & DISBURSING OFFICERIH 0.0.

f?’\Z\ s ‘}Q‘/ Y

o 4
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" Copy forwarded for information to:- f

R Delhi. -
© . 5.The Ld. District & Sessxons Judge, No VT[I at Rohml Courts, Delhl. .

OFFICE OF THE DISTRICT & SESSIONS JUDGE .DELHI 4
“'"l 1o =720 '

/TA/Acctts ave 'Dt.'j'@:?

1. P.A. to Ld. Dlstnct & Sessnons Judge, No.l, Room No 302, Tls Hazarl,,
2.The Ld. District & Sessions J udge, No.II and HI at-Tis Hazari, Delhi.
3.The Ld. District & Sessions Judge, No v and \& at Patlala House Cou r
Dethi. . - : :
4.The Ld. District: & Sessions Judge, No VI and v at Karkardooma Court '

6.The Ld. District & Sessions Judge; No.IX at Dwarka Courts, Delhl.

7. The Chiéf Métropolitain, Magistrate; Dethi. ‘

8. The Administrative Civil Judge, Delhi. . .

9, The Judge Inchage, Small Cuases Courts, Delhi. ,
10. All the Special Metropolitan Magistrates; Delhl, New Delhi, Karkardooma‘
Court, Rohini Court, Dwarka Court with the request that these mstructxon must’
be brought to the notice of the staff posted iri their Courts.. -

11. Website Committée; Annexure-I, Patiala House' Coiirts, New- Delhl o
12: All Administrative Officers, Superintendents, Branch TIncharge at Tis Hazari
Court, Patiala House Court, Karkardooma Court, Rohini Court, Dwarka
Courts. ) .
13. The Superintendent, Computer- Branch . : : : :
14.Notice Board at Tis Hazari Court, Patlala House Court, Karkardooma Court, '
Rohini Court, Dwarka Court. e '
15.All the Judicial Officers, Tis Hazarl Court, Karkardooma Court, Patlala'

" House Court, Rohini Court, Dwarka- Court. with the . request that these

instructions must be brought-to the notice of the staff posted in their Courts, - -

" 16.AN. Public Relation Officers and Assistant Puablic: Relatlon -Officers; Tis

Hazari Courts, Karkardooma Courts, Patlala House ‘Courts, Rohlm Courts,' .
Dwarka Courts. . R

oo (SUNIL KUMAR AGGARWAL) L
ADDITIONAL DISTRICT & SESSIONS JUDGE, -
DRAWING & DISBURSING OF FICER/H 0.0.
© DELHL
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GOVERNMENT OF NCT O DEL

, - Finance (Au.uun(s) Départment ~
A Wing 4™ Lievet; Délhi Secretariat, "\
L, Lstltc, Nuv Delln ’

ﬂ(p ‘»l J/UIF

v"No.l*‘.16/>1/'20>1{A)«_'Av(‘2/4:2'3 7 ///g /,,3 Dated /3 ss R0rr

" 014 l' lCE MFMORANDUM

! rclmse of 4 azr-itckets tltrough approved ugents: w’ule -on

Re 4 llgp
Mr Vel I)y air onn fOUrS. - R

Aucn i6n of all the Deparunz.n\s ‘of Government of NCT of Delhi is i
mvxted toydrds the instructions issued by the Government 6f india, Ministry of.
}-mance vide their Office Memorandum No.F. 19024/1/E. IVIZOOS dated March
66 and F1)*s O.M. of even numbér, dated January 13, 2010 wherein it has
eén stated that whxlc on domestic travel by dir on tours, the officers are petmitted
to have/get booking lhrough the internet -or through travel agents. . Wherever an -
" officer 5céks to uhh/c the servicé of travel agents, it should be timited to*M[s“_,

Balmer' Lawriec & Conipany and ‘M/s - Ashok Travels and Tours. . Now,
- Government of NCTof Delhi have approvcd DTTDC shal also as'an- aufhorxzed

: ,‘4gency for bookmg alr-tmkets' while on ol {fcialtour. . -

.

it therefon, ru(crated‘that the bookmg of: a;r-nckets ~while-on’ domestic "
. Aavel by air'on fours or .on LTC, may bc made through: the Internet. or through
") TIDC ‘of- thxoug‘h the - approved travel agents dpproved by ‘the. Govemmcm 0

. T -4y 111 be unable (o consxder any proposﬂs for rcl'matxon on ﬂus ;
; ccount in future. ' . - '

B ,,’

This issues with apprd\ial of I-Ion‘ble-[.icu_‘ten,ari{ é_ovemor, Dethi, )
Lo o Y A
e o (BL Sharma), ©

Spl Secr ctary (Fm'mce)

Al

L 'A\l the Pr. Sccrclurlcs/%ccnhulus/Heads of Department, of Govemment of é/ / ﬂ '

“ NCT of Delhi. : A
. Heads_of ali Aulonomouslgldnt-m axd Instltutlons/Locai Bod:es of :
Govcmmcnt of NCT of Delhi. ) T

3. COl“lO“Cl of Accouints, Pr. Accounwofﬁce Vikas Bhawan,Ne\v Deﬂu
4, Coatroller of Accounts, Dnru.lomtc of Audit, Delhi- Sachwaldva _IT’Y

Estatc, New Delhi,
3. Addl. Secretary! My Suuctaues/Undﬂ b\,cxetaues/Dcsl\ Off cers 0_
. W"b Site of Fm'mce Du,pm tment. :
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Copy forwarded for information to:-

1

P.A. to Ld. District & Sessions Judge, Room No.302, THC,Delhi.

2. The Ld. District Judge & Addl. Sessions Judge, V/C North District at THC.

-9,

10,

The Ld. District Judge & Addl. Sessions Judge, I/C West District at THC.

The Ld. District Judge & Addl. Sessions Judge, 1/C New Delhi District at PHC.

The Ld. District Judge & Addl. Sessions Judgc, C South & Saket Distnct at Saket
Courts, Delhi.

The Ld. District Judge & Addl. Sessions Judge, Y/C East Dlstrwt at Karkardooma
Courts, Delhi. :

The Ld. District - Judge & Addl Sessions Judge, 1/C Nosth-East Dlstnct at
Karkardooma Courts, Delhi. )

The Ld. Dlstrlct Judge & AddlL Sessions Judge, UC North-West DiStr'ict at Rohini
Courts, Dclln. ' . ‘

The Ld. District Judge & Addl. Scssmns Judge, e South-West District at Dwarka

Courts, Delhl.
All the. Administrative Civil Judges, Incharge Smau Cause Courts, Specml

. Metropohtan Magistrates, Judicial Officers posted in Tis Hazari Courts (Central

11

12

District), with the request that these instructions must be bruught to the notice of

the staff posted in their Courts

All Administrative Officers, Superintendents, Brauch Incharge, I’ubhc
Relation Officers and Assistant Public Relation Officers at Tis Hazari
Court,(Centra] sttrict), Delhi. l | :
Website Commmee, Tis Hazarl Courts, Delhi with the request to put the
O.M. on official website.

ﬂ/""& {{

' (SUNIL KUMAR AGGARWAL)
ADDIT!ONAL DISTRICT & SESSIONS JUDGE,
DRAWING & DISBURSING OFFlCER/H.O.

- DELHL

VS

\"-,."
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OFFICE OF 4 DISTRICT & SESSIONS a

_Rohini, Dwarka, and Saket Courts Delhi / New Delhi

CIRCULAR

poLIA A

1t has been brought to the notice of unders‘!gned that monthly Cash & Revenue
statement and pendency Statement received from Copying Agencies at various ‘Court
Complexes are not having 3 uniform proforma, which causes tots of difficulty in
compiling and preparing reports for.onward transmission 10 the Accounts granch and

“ron'ble Hizh Court of Delhi, New Dethi.

+  Hence,it is impréssed upon all concerned to send the Monthly Cash & Revenue
Statement ah{ pendency statement of their respective Copying Agenty as per the
enclosed proformas- It shal also be ensured that statements must reach by 5" day of
each English calendar month to General Branch(Centra\), Tis Hazari Courts,.Dethi in
compliance, of the directions issued vide Circular No,27666-690-\/Gehl./CA/2010
dated 12.08.2010. S S . S

.

In the eventof failure 1o send the statements 3 per prescribed proformas,

statements shall not be entertained.

W

Officer-in-charge, General Branéh(Central)
Add!. District & Sessions judge
Tis Hagari Courhs, Dethi

T MAY 2012

Y ANEY 77 seirJealGent /2012 pelhi, Dated.

COpQ forwarded for information and necessary action to:-

‘The O_fficer-in-Charge, Copying Agencies at Tis H'azari,APatia‘\.a House, Karkardooma,’
e msasea AT 7

The Judge, gmall Causes Courts, Tis Hazari Courts, pethi.

pSto Ld. District & gessions Judge, Delhi.

e ari A _:

The Superintendents/Branch-in—charges, Cppying : Agencies(Civil, " Sessions and
Criminal) at Tis Hazarl, patiala House, Karkardooma, Rohini, pwarka, and Saket Courts
‘Delhi / New Delhi. - :

The B;anch-in—Cha_rges,ﬁ Copying Agencies(C‘w‘ll, gessions, Crim 51l Causes
Courts) at Tis Hazari Courts, Delhi. '

' N
.. Officer-in-charge, General Bra h (Central)
Addl. District & Sessions Judge
Tis Hazari Courts, Delhi

_.x,;..,.:,:;;w.ﬁﬁ,,ﬁ,h_ e
‘ Dls'trlct"z_mdl Sessions Judge
Tis Hazari Courts, Delhi
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No RS 23T jAcctts /3202013 . ijated: .'Z b NU} Zﬁhb
To ' S : ' -

1. The‘ Drawing & Disbursing Ofﬁeer Westﬁ’District THC Delhi‘ T J

-2 ‘The Drawmg & Dlsbursmg Officer; New Delhi District, PHC New Delhi.
3. The Drawing & Dlsbursmg Ofﬁcer South Dlsmct Saket New Delhl

Yoo4 The Drawing & Dlsbursmg Ofﬁcer, South- East District, Saket, New
: Delh1

5. B _The Drawmg & Dlsbursmg Officer, East DlStrlCt KKD Delhi.

6. - The Drawing & Dlsbursmg Ofﬁcer North East District, KKD Delh1
" 7. TheDrawing & Dlsbursmg Ofﬁcer North West DlStI’lct Rohlm Delhi.
- 8. " The Drawmg & Dlsbursmg Ofﬁcer North Dlstnct Rohm1 Delht

©9.  The: Drawmg&Dlsbursmg Officer, South West Dlstrlct Dwarka New :
R Delh1 \ v

u@/ The Drawmg & Dlsbursmg’Ofﬁcer Office of the Admlmstratwe Civil

’ ,A.;uugc, THC, Delhi |

: 11.': The Drawing & Disbursing Ofﬁcer Ofﬁce,of the Judges Small Cause
' Courts THC, Delhi .

12." The Drawing &_Disbursing Officer, Family ,Co,urts, Dwarka. New Delhi.
‘ Subject : '_Peort-cum—Home Orderly AlloWance- -

Sir,
I am .- directed to’ enclose herewith the copy. of Clrcular No.
F. 17(26)/2010/Mlsc /GAD/Admn /2784- 85 dated 11/1 1/2013 regardmg mcrease m the -

~ amount-of re1mbursement for Peon-cum Home Orderly Allowanoe w.e.f. 01/1 0/201 3

, Thls is for mformatlon and necessary actlon

\
| . . o
, o (SUNIL KUMAR AGGARWAL)
. £~ ADDL.DISTRICT & SESSIONS JUDGE
g W - ' DRAWING & DISBURSING OFFICER (HQ)
: L - DELHI L

£ I’}’u QCJ’ -

Seoeﬁf £

<
4

.-j ..
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L . In contmuatlon of thlS ‘Office - Memorandum No. 17 (26)
e - 2010/ Misc./GAD D /Adimri: /1150-98 dated '03/05/2013 and in
TNy, - compliance With the -Cabinet’. Decision = .No. 1850 -dated

W .27.12:2011 regarding increase in the number and amount of
for Camp Office .

,re1mbursement for Peon-cum-Home Orderly
- Jracilities: to IAS Ofﬁcers and Seénior DANICS Officers (JAG and- -
5 above), and further-in accordance with the Labdur Department, -
" GNCT of Delhi . Notification dated 03/ 10/13, the reirnbursable
'amount for - part - time. ‘Peon-cum-Home Orderly @50% of the
mxmum wages for unskxlled category will be as under - :

""" i PO ’(1) From 01:10, 13 4043/ Per Month (so% of Rs: 8,086/ 3

o L i .+ This issues w1th the pnor cencurrence of Fmance Department' o
4 U/ s videUO No. 467/DSI datedOé 11, 2013
/T @) ‘ _ S

- (MUKSH KUMAR SHARMA)
DEPUTY SECRETARY {GADY

N

- D;;?c; © e 17(26)2010/M1sc /GAD/Admn /pwgsf Dated u}nlns

” 'Copy to -
-1, All-Pr. Secretanes/Secretanes/Head of vanous ‘Departments E

GEGovt. of SfE
2. Head of all Autonomeus BOdlCS, Govt of NCT of Delhi.

Ly I T (MUKESH KUMARSHARMA)
C s T B DEPUTYSECRETARY(GAD)

s




OFFICE OF THE DISTRICT & SESSIONS JUDGE (HB°"

. / . ’ .' - :
, No. ?’7‘86#1/ /Accts/2014 - . Dated: 10%" March, 2014

To
V&T/Ehe District & .Sessions Judge, East District, KKD, Delhi.
2. The District & Sessions Judge, New Delhi District, PHC;, New
Delhi. : :
3. The District & Sessions Judge, South District, Saket, N.Delhi
4. The District & Sessions Judge, North-East District, KKD, Delhi.
5. The District & Sessions Judge, Shahdara District, KKD, Delhi.
6. The District & Sessions Judge, North West District, Rohini,
. s Delhi. . _
7. The District & Sessions Judge, South East District, Saket, New
‘Delhi. ‘ . ’
8. The District & Sessions Judge, West District, THC, Delhi.
9. The District & Sessions Judge, North District, Rohini, Delhi.
10.The. District & Sessions Judge, South West District, Dwarka, New
Delhi. : _ o
¥ The Administrative Civil Judge, Central District, THC, Delhi.

SUB: . Purchase/Reimbursement of brief case/éffiée bag/ladies
purse '

‘Sir/Madam | ‘ : .
Please  find- enclosed . a copy of Circular No.

F.2/1117/2013/CTB/GAD/V01.I/32OO . dated 27.09.2013 of - the
General Administration Department (Care Taking Branch) Govt. of
NCT of Delhi on the above subject. In consonance therewith the
entitlement of Judicial bfficers'and eligible Ministerial staff
for reimbursement on purchase of brief case/office bag/ladies

purse by them from any public/private outlet is worked out as

under:
" Designation Equivalent to . Upper
) . Grade Pay Ceiling
District & Sessions Judge . 12000 10000
DHJS Officers - Super Time Scale 12000 10000
DHJS Officers - Selection: Grade © 10000 10000
_ DHJS Officers - Entry Level 8900 8000
. yﬁ . . ’ . ’/'\' j
RN \ Seen B, . Ateobnh bsonch '/ﬂ?// et d.
= | W' ’

%\\\\ e .
L. il - % 9:’}“4‘
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DJS Officers - Senior Division . 7600 ‘ 80006
DJS Officers - Time Scale . 3 6600 |~ es00 T T

DJS Officers - Entry level 5400 T 6500
Sr. Administrative Officers Or . 7600 T 5000 ;
equivalent ‘ o _;“_._._J

Superintendants/AO or equivalent 6600 4060
Sr. Assistant, AAO or equivalent 4600, 4800 ¢ 4000 f
. , e 5400 !
Assistants, UDC or equivalent 4200 ) _zt 5565q‘nwm;

The  judicial officers/officials shall submit  their

reimbursement claims with original bills at the eariiest.

The necessary funds as per the Revised Estimates 2013-14

. received on 07.03.2014 are being separately allocaled.

) ' <A.mﬁ?

. District &/Bessions Judge (HQ)
Delhi.
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HP LASERJET FAX ' B
. . .0
AR VAW L\ S A0V S XTREE P (_.,i(‘, .

AU

. . . CD No. oamsm :
. GENERAL-ADMINISTRATION DEPARTMENT
GOVERNMENT OF NCTOF DELHI
_ .~ ' CARETAKING BRANCH
20 | EVEL, A-WING, DELH! SECRETARIAT
1P, ESTATE, NEW DELHI-110002

: ~No:F.2/1.117/zo'1 3ICTBIGA0N0L1 [:5'}.00 ' Dated:J7Sent. 2013 .
. Sub.; Purchnolrelmbursomont of brlofcaso? amco bag/ ladles purse
|  '1. ' Cons)dermg the pravailing. o theat retés and-increasing prices of the consumer

goods, the following monetary cel- § for purchaselreimbursemem of briefcase/ ofﬁce
bag/ lad:es purses for GNCTD offict ‘employéés are prescnbed -

-1 8k Oesignatmn : " Upper comng

“1 No. : N .

1L Chief Secretary Rs,12000/-
2. Pr. SecretarylSecrewrylSpeclal Secretary Rs.10000/-
{ - | or equivalent: .
3. | Addl. Secretsry or equiva ent ) Rs$.8000/~

T4, | Joint Secratary of or equivalent - .|-Re.8500/-
8, Director! Daputy. Secrotag or gguivalent Rs.5000/-
6. Under Secréetary/ Pr. Pﬂvate Secretary or Rs.4000/-
. ulvalant ) )
7. - Sufsbﬁmendeﬁtm‘wme Secretar.y . or | Rs.4000/-

’ eguivatem .o .
8. Assnstam.lPA or equivalent ' -1 Rs.3500/-

2. - The entmed omcers/ofﬁclals can purchase briefcase/ office bagsl ladies purses of .
their own ‘choice from any private/public_outlet. However reimbursement shau be.
restricted to the above mentloned celling limits. .

3. The -briefcase/ office bag/. ladies ‘purse shau be provided fo tne above‘, '

omcerslofﬂmals on 1o|nm GNCTD n
of earterone. " " g oro compleuon of three years from the date of issue

4,  The ahove revised cenmg will be effective wnh ammednate effect.

5. This lssues with the concumance of - FD vide UO Note No0.408/DS-l dated

-27 09. 2013

,  (P.C.JAIN)
SPECIAL SECRETARY(GAD)

To . o e
-All Principal Secretarles/Secretaries/HODs of GNCT of Dethi.



SRS LEAVE TRAVEL CONCESSION
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Copy 'forwa'rded.for information to:-- _
1. P:A. to Ld. District & Sessions Judge, No.1, Reom No.302, Tis Hazari, Delbi.
2. The Ld. District & Sessions Judge, No.H and I at Tis Wazari, Delhi.

*3.The Ld. District' & Sessions Judge, No.IV and V at Patiala House Courts, New

Delhi. o . S . ‘
4.The Ld; District & Sessions Judge, NoV1 and VH at Karkardooma Courts,

.Delhi. E

5.The 1d, District & Sessions Judge, No.VIII at Rohini Courts, Delhi. -

_6.The L. District & Sessions Judge, No.IX at Dwarka Courts, Dethi.
7. The Chief Metropolitan Magistrate Delhi. ™ S
» S 8w LK SR?{\x

~Fhe Administrative Civil Judge, Delhi.

" 9. The Judge Inchage, Small Cuases Courts, Dethi.

10. All the Special Metropolitan Magistrates, Delhi, New Delkii, Karkardooma
Court, Rohini Court, Dwarka Court with the request that these instruction must
be brought to the notice of the staff posted in their Courts. - L
11. Website Committee, Annexure-I, Patiala House Courts, New Delhi.

- 12, Al Administrative Officers, Superintendents, Branch Incharge at Tis Hazari '
. Court, Patiald - House Court, Karkardooma Court, Rohini Court,. Dwarka
© Courts. L o o S

13. The Sﬁbcrinteﬁdent,’Computer Bfancbf :

14.Notice Board at Tis Hazari Court; Patiala House Court, Karkardooma Court,
- Rohini Court, Dwarka Court.- Ve .

15.A1 the Judicial Officers, Tis Hazari Court, Karkardooma Court, Patiala

House Court, Rohini Court, Dwarka Court’ with the request’ that these

instructions muist be brought to the notice of the staff posted in their Courts.

'16.All Public Relation. Officers and Assistant ‘Public Relation Officers, Tis
- Hazari Courts, Karkardooma Courts, Patiala House Courts, Rohini Courts, -

Dwarka Courts.
' : \

" ‘M/""Tm»‘o%
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(DRAWING & DISBURSING OFFICER)H.0.0. “

ADDITIONAL DISTRICT & SESSIONS JUDGE,

R

DELHL



F No 7(1 /E Coord /2008 o
Govemm'ent ofindia '~ . ..
Mlmstry of Finance =~ ¢

: Department of Expenditure
' (E-Coom Branch)

New Delhl the 4“‘ December 2008

e QFF[CE MEMOBANDUM
,Subject Expenditure Management "

Economy Measures ‘and Ratxonallzatxon
: i;' OfEXpendlturé Guidelmes related to LTC Clarif cations ~reg.

11. The, undersxgned is d!rected to refer to OM of even number dated 10'

Ncvember 2008 regarding expendature managemem and gurdelmes for 'LTC. :
. view of the references: received In‘regard to the ‘difficulties in -determination of :
“cheapest” economy fare, it is clarified that officers and/or their families may choose - -
to travel.on LTC by any airline: provided that the ‘fare does not exceed the fares

offered by NACIL (Air India) under.their LTC 80.scheme effective from 1 Decemiber, S

- 2008 for sectors covered under the scheme, details. of which are available ori the
- website hitp:.//www.indianairlines: in/scripts/leavetravelconcession.aspx. For sectors
¢ not covered by the LTC 80scheme of NACIL, officers should ensure that cheapest
economy tickets are purchased by either booklng through internet/almnes

L '_dkrecﬁylauthonzed travel agents

. ‘2 1 may also be cer'm“ ed by eaoh ofﬁcer whtle submittmg hxslher LTC clalm that -

no other benefit, other than air travel has been ava\ted of as a part of any package
-, offered by any, atrlme S S .

2,

.date of issue n respect: of tickets booked between 10 November'2008.and the date -
" of issue of these orders; LTC claims. may be processed for. clearance- provided full

- fare economy tickets have not been purchased and no other beneﬁts except air
- travel have baén avaxled of ) :

@ 4)) :--. ; |.
(BINA BAHRi) e
Deputy Secretary to the Government of india

All Secretaries to the'éOQern'méht.offlhﬂié Do
Copy to: s ‘ = '.
b 1. . Cabmet Sec"etary L

‘2. 'Secretary, Planning: Commissmn L
3. Al Funanmal Advisers - 3

" These orders wil be appllcable in the. case of tickets booked onor afterthe ¥
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. NACIL is offering you a révised Ledve Travel Concessnon Scherme (LTC~80), which was
presently being offered under LTC-BO with effect from Olst December,ZOOEs

Highlights.

oo

_-b BRI

TeNOow

S’

_ Under this scheme you can travel in Economy-Class on selectes domestic seciors.
You can net avall child & Infant Fare or any other discount under this scheme.

. Tickets booked under LTC Scheme are refundable. However you will. have to pay
refund Fee of Rs. 100 per ticket, cancelled at least thour prior to the departure. But if

you get the Ticket cancelled less than thour prior to the departure, it will be t.reated
as no-show.

you can re-book and change your reservation by paying just Rs. 100 per ticket at least

- thour-priof to departure,
. After commencement of the journey you can not Re Route your booking.

For verification you are required to carry the Employee [dentity Card while fraveling,
Your ticket will be Non-endorsable and valid to travel on Air India only.

If you are an Employee of the State, Central Govemment, Public Sector Undertakings -

. or employees of the educational Institutions then you and your family’ members

traveling on leave are eligible for-availing LTC facility. .
Under this scheme your booking should be on confirmed basis.

You can purchase your ticket under this scheme from Air India book!ng offices and
approved travel agents.

_—18
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* LEAVE TRAVEL CONCESSION SCHEME (LTC-80)
. __{With effect from 1st Dgcgmberj.zoos untii further Notice)

®

S | Sector Fares | PSF Fuel _|{ Total
_No ... Ali Sectors v.v. Surcharge | fare
T TRs) [(Rsg| (Rs) | (Rs)|
1 | Agartala - Guwahati - 1100 | 225°] 1950|3275 |
2 |Agartala-Kolkata = 1100} 225 | 1950- | 3275
3 ‘| Agartala - Silchar 415 | 225 1950 | 2590
{ 4 | Agatti-Kochi- 3415 | 226 | 1950 | 5590
5 | Ahmedabad - Bangalore 13500 [225 | 2700 |6425
6" | Ahmedabad - Delhi Lo 2475 | 225 | 2700 | 5400
7 | Ahmedabad - Hyderabad . . 2475 | 226 | 2700 | 5400
8 | Ahmedabad - Jaipur 2295 | 225 | 1950 | 4470
9 | Ahmedabad - Kolkata 3300 | 225 | 2700 | 6225
10 | Ahmedabad - Mumbai , 1100 | 225 | . 1950 . | 3275
11 | Ahmedabad -Vadodara -~ | 1400 | 225 | 1950 | 35751 .,
12 | Aizawl - Guwahati ... 1330 | 225 | 1950 | 3505 |
13 | Aizawi- imphal . . 1100 1225 | 1950 | 3275
14 | Aizwal - Kolkata 1100 | 225 | 1950 " | 3275
_15_| Allahabad - Dalhi 2340 | 225 | 1950 | 4515
' 16 | Allahabad-Kanpur - 1200 | 235 1950 | 3375
17 | Amritsar - Delhi 4100 | 225 | 1950 . |.3275
18 | Aurangabad - Delhi 2500 | 225 | 2700 . | 5425
19 | Aurangabad - Mumbai 2300 | 226 1950. | 4475
20 | Bagdogra - Delhi 3300 | 225 2700 |e225
21| Bagdogra - Guwahati 1100 | 225 {. 1950 | 3275
22 -| Bagdogra - Kolkata 1100 | 225 | 1950 | 3275
23 | Bangalore - Bhubaneshwar 3300 | 225 |  2700. | 6225
24 | Bangalore - Chennal - 1400 | 225 | 1950  |-3575)
25 | Bangalore - Coimbatore “. 11830 | 225 1050 . |l 27051
26 | Bangalore - Delhi -~ 3700 { 225 | 2700 | 6625
27 | Bangalore~Gea, 1350 | 225 | 1950 | 3525°
28 | Bangalore - Hyderabad - 1100 { 225 | 1950 | 3275 .
{129 | Bangalore ~Kodhi 1100 [ 225 | 1950 | 3275

— 149 —
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30. | Bangalore - Kolkata . 3700 | 225 2700 {6625 -
31 | Bangalore - Mumbai 2475 225 | 2700 15400 |
32 | Bangalore—Pune . - 1100| 225 |- 1950 . 13275 -
33 | Bangalore-Thiruvananthapuram = | 1525 | 225 |  1950- | 3700 |-
"34 | Bhopal - Dethi 2180 |.225 | - 1950 | 4355 -,
'35 | Bhopal - Gwalior - 1520 | 225.| . 1950 - | 3695 |
36 _| Bhopal - Indore 1400 | 225 |~ 1950 3575 |
37 | Bhopal-Mumbal _ 2380 | 225 | © 1950 | 4555 -
| 38 | Bhubaneshwar - Chennai_ 3680 | 225 | 2700 . 6605} .
‘39 | Bhubaneshwar-Delhi - | 4180 | 225 | ~ 2700 .| 7105 -
40 | Bhubaneshwar - Hyderabad | 3280 | 225° " 2700 . {6205
41 | Bhubaneshiwer - Kolkata 1100-| 225 | - 1950 - | 3275
42 | Bhubaneshwar — Mumbai - 3300 | 225 | 2700 | 6225
43 | Bhubaneshwar - Raipur_ 2280.‘ 225t 1950 ‘44455».
44| Bhubaneshwar - Ranchi - " 1300 § 225 | 1650 {3475
| 45 | Chandigarh - Dethi -~ 1100 1225 | 1950 }3275.] -
46 |Chandigaty-Mumbai -, |3700 | 225 | 2700 |es25
47 | Chandigarh - Leh # 2180225 | 1950 | 4385
{48 | Chennal - Coimbatore - 1100 225'| . 1950 [a27s|
49 -| Chennai - Delhi {3700 | 225 {. 2700 |ee2s} .
1.50 | Ohennat--Goa . 2475 | 225 | " 2700 | 54001
51 | Chennai -Hyderabad - - . 11100 | 2257 ~ 1950 . {3975} .
52 | Chennal - Kochi- 1100 | 225 1950 |3275] -
53 | Chennai - Kolkata _ 13700 {225| 2700 |es2s5|.
54 | Chennai-Kozhikode = © Y4400 225 1es0 |a275]
55 | Chenriai - Madurai . 11100 |'225 | " 1950 {3275 |
56_| Chennal - Mumbal 3300 | 226 | - 2700. | 6225
57 | Chennal - Port Blair ! 3500 | 225 2700 | 6425
§8 | Chennai-Raipur .~ 3300 | 2251 2700 . | 6225 |
J 59 Chennai-Tiruci*.lrapalli_‘ 1 1100 22'5_ 3 9‘50_' ) 3575
‘60 | Chennai-Thiruvananthapuram -~ 1200 | 228

1950

3375.f ..



m Cherinai-Visakna

~ [Te2 | Coimbatore - Daltt

Coimbatore ~Kochi .

Delni - .
m Gelhi - Jabalpur ~

74 | Deihi - Jammu #

o . pur R ,

L Delni - Pathankot P

) ’De\h\-Payna T 4
.

89 | Delhi-Ralpur . v .

' m Dethi - Srinagar #

el Tl o o)



.
VS L L

92 | Delhi - Surat

3300 225°| 2700 - {6225

83 | Delhi - Tirupat] . .1 4515 | 225 2700 | 74401 -
94 | Delhi - Thiruvananthapuram 1-4580.1 225 [ 2700 7505.
-9571 Delhi ~Udaipur ) ’ 2180 | 225 . _1950- - 4:@5_i.
96 | Delhi - Vadodara - 24751225 | 2700|5400 |
97 | Delhi - Varanasi - o 1100 | 2251 1950 3275
98 | Delhi - Visakhapatnam 3500 | 228 | 2700 1| 6425
99 | Dibrugarh - Guwahati 1 500 | 225 1850 | 2675
100 | Dibrugarh - Jorhat ‘ 415 1225 | 1950 | 2500
101 | Dibrugarh - Kolkata 12475 | 225 | 2700 1:5400 |
102'| Dibrugarh - Lilabari _ 1.415 | 225 | 1950 - 2500
103 | Dimapur - Tmphal ) 1. 500 | 225 | 50 2675
- 104 | Dimapur - Jorhat ‘ 1680 | 225 | - 1850 3855
(105 ] Dimapur - Guwahat 11025 | 225 | 1950 | 3200
106 | Dimapur - Kolkata 2180 | 225 | 1950 4355
| 107 | Dimapur ~Tezpur 4 1380 | 225 1950 3555

108 | Gaya - Guwahat]
109 | Gaya ~Kolkata ‘
110 | Goa ~ Kochi s
111 | Goa - Kozhikods -
112 | Goa = Mumbaj
_11_3:— Goa - Pune

114 | Guwahat - Imphat

800 | 225 | 2700 |3725
1100 | 2251 1950 4 3275 |
2180 | 225 | 1950 [ 4385
1100 | 225 1950 3275
1100 | 225 |__ 1950 " | 3275
1326 | 225 | 1950 | 3500

1100 | 225 1950 3275 :
1118 Guwahati-domat_ - 500 | 225 1950 | oe75 !

118 | Guwahati - Kolkata . 1100 | 225 |. 1950 | 3275
1117 | Guwahati - Lilabar N 500 | 2251 . 1g50 - 2675,
118 | Guwahati - Siichar 500 | 225 | 1950 | 2675
119 Gwalior-Jabalpur 11700 | 2251 1980 3875
| 120 | Hyderabad - Kolkatg ™ 3300 § 225 - 2700 6225
121 | H 'darabad-,Mumbal . .

<] 1100 | 225 | - 1g50 3275
122 | Hyderabad - Nagpur 1100 }.225 | “1gs5g 3275

123 | Hyderabad - Pune 1325 | 225 1950 ~ | 3500
124 szerabad-nrugaﬁ", 1 1100 | 225 | 1959 3275 )
125 ,Hyderabad~\'f|sakhapatnam 1100 | 225 1850 - | 3275
. 1126 | imphai - Jorhat T 1680 | 225 1950 | ags5
11127 | Imphal - Kolkata ' 55 |

_ 11280 | 225 | 4950 {3455
- 8i LR . :
128 | imphal Sichar ~. %00 [ 225 | 1950 2675 |

— 3 —




y o

128 | indore - Mumbai "] s00 | 225 | 1950 - 3075

130 | Jaipur - Jodhpur | 1500 | 225 1950 | 3675 |

131.| Jaipur - Kolkate: - .~ -~ | 33851 225 } 2700 6310 .

[ 132 Jaipur- Mumbai " {2a75 | 225 | 2700 |s400).°7

-1 133 | Jaipur - Udaipur.., " [ 1500 | 225 | - 1950 36751, .
[134 | Jammu - Stinagar# - "1 1100.] 200 | 1950 | 328073 7"

135 [ Jammu - Leh # T 14380 |200 | 1950 _ | 3530}

"1'436 .Jamnagar - Mgmbai 12280 | 228 1 1950° . | 4485 | -

- [[137 | Jabalpur - Raipur 7 14510 | 225 | 1950 © | 3685 |
{138 | Jodhpur -.Mumbai _ [ 2475 [ 225 | 2700 5400,
139 | Jodhpur - Udaipur - 177400 | 225.| 1950 -] 3575 ..
140 | Jorhat - Kolkata ~ 174650 | 225 | . 1950 | 3825 .
141 | Jorhat - Lilabari "800 -| 225 | 1950 | 2675 | oo
[142 [ Jorhat - Shiliong {415 (225 | 1950 12590 °

- [1a3 ] Jorhat - Tezpur "[ies0 | 225 | 1950|9855 |

[ 144 | Knajuraho - Mumbai 3380 225 | 2700 6308
[ 1a5 | Khajuraho - Varanasi 1400 | 226 | 1950 | 367517 -
146 | Koonl - Kozhikode 1100 | 225 | 1950 REIN
147 Kocm "Mumbai o {3300 | 225 | 2700 \ 6225
1148 ‘Kocm-Tmmvanamhapuram 1100 | 225 | 1950 . | 3275
148 | Kolkata - Mumbai. 13700 | 225 | - 2700. | 6825
| 150 | Kolkata - Nagpur - 3380 {225 | . 2700 | 6305.

v 451 ] Kolkata PDrtBlair 4280 | 225° ‘ 2700.“;-' Zo0s 1

‘ [1_52_ Kolkata - Shiliong 1580 | 225 | 1950 . | 3755 ).

- {158 | Koikata - Siichar _ 1100} 225 | 1850 | 3075 |
1154 | Kolkata - Tezpur ‘ 18'80‘ 225 | 1950 1 405_5_1
| 155 | Kozhikode - Mumbai: 10475 |95 | 2700 l&ogj'
‘155‘Kozmkode Ttmcmrapalu 1100 | 225 | 1950 l3275j
| 157 | Kullu-Pathankot {500 | 225.| 1950 12675 |
|58 | [<h - Srinagark 2180 | 200 | 1950 1 as30 |
-\159\Lucknow VaranaSI . 1 1100 | 225 1 . - 1950 \32755\~ ‘
‘169\.M9Tba* Lucknow- = | 3880 | 225 | 2700 | 6805 |

. 161 | Madural-Mumbal- a5 {205 | 2700 17150 )

= Y=
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1 # The levy of Passe
State of J& KI_INR

Mangalore‘-Mumban __221? 1950.. | 327¢
Mumbai - Nagpur Kt __  wl?:i 1950 ° | 3275
Mumbai’- Patng. 4500 ) 225 | 2700 ' - 7425
Mumbai - Pyne 1200 | | 225 | 1950 3378
Mumbai - Rejkot | 2500 | 225 | 1950 | 4675
Mumbai-Raigur . | 2475 | 225 2700, | 5400
Mumbai - Ranchj | 4540 & . 2700 - | 7485
Mumba;—Th:mvananthapuram v38.89. | 225 | 27oq ~ 16805
Mumbai - Udaipyr . | 2775 | 225 |  1gsp | 4950
Mumba_i Vadodara | 1100.| 225 | 4950 . 3275_
Mumbau-\/afmnasi 4 433()‘ 1225 | 2700 - | 7305
Mumbal-Visakhapatnam 4300 | 225 | 2700 - | 7225
-Négpur-Raipur 1600 | 225 | * 1950 | 3775
Patna - Ranch | 1200 | 1225 | 1950 - ‘3375
Raipur » VIsakhapatnam 1680 | 225 | 1950 | 3855
Shillong - - Tezpur - 1300 | 225 | . 1950 | 3475
Tl‘mchrrapam —Thlmvananthapuram 1100 | 225 | - 1950 3275
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200 fo

rvice Feg (WO)
ttckets sold in ln

for passenger embarkmg in the




R

&

/.

OFFICE OF THE DISTRICT & SESSIONS JUDGE(HQ).:DELHI

No. 2O0A\R — NI, Crrasmcetts 2013 Dt. _2:%)_8_@

Copy forwarded for information to:-

A s

Delhi.

p.A. to Ld. District & Sesslons Judge(HQ), Room No.302, THC; Delhi.

pA. to Ld, District & Sessions Judge, North District at Rohini, Dethi.

P.A. to Ld. District & Sessions Judge; {est District at THC, Dethi.

P.A. to Ld. District & Sesstons Judge, New Delhi District ai lT’H(.:, New Delhi.

P.A. to Ld. District & Scssions _Judgé', South & Sakeik"l)isﬁri'ct ;\t Saket Couris,

6. P.A.toLd. District & Scssions Jl;dge. East District at Kﬂrkax:doumn Courts, Delhi.
7. PAto Ld. District & Sessions Judge. North-East District at Karkardooms Courts,

" 'Delhi.

8. P.A.to Ld. District &.Seésiof\s Judge, North-West District at Rohini Couris, Delhi.

9. P.A.toLd.District & Sessions Judge, South-West District at Dwarka Courts, Dethi.

10. All the Administrative Civil Judges, Jncharge Small Cause Courts, Special '
" Métropolitan Magistrates, Judicial Officers posted in Tis Hazari Courts (Central

" District), with the request that these instructions must be brought to the notice of

the staff posted in their Courts.

1L, All Administrative Officers, Superintendents, Branch Incharge, Public

Relation Officers, Assistant Accounts Officers and  Assistant Public Relation
Officers at Tis Hazari Court,(Central District), Delhi.

12. Website Committee, Tis Hazari Courts, Delbi with the request to put the

O.M. on official website.
12. . A, +o bd. Dok

pra—; Cessiond "J’;,.L&l, Shahdara, Kavkardeoma Gourke, Dell,

=
Sl
(SUNfL KUMAR AGGARWAL)
ADDITIONAL DISTRICT & SESSIONS JUDGE,
DRAWING & DISBURSING OFFICER/H.0.0.
- - DELI'%S



No.E. 20/13/2013/AC/ (/;{ 2 2 /8~ 238
GOVERNMENT'OF NCT OF DEL .
" FINANCE: (ACCOUNTS) DEPARTMENT "
‘A’ WING, 4" Lev el, Delhi Secretariat
- LP.Estate, New Dethi. -~ -

R QL‘TL
\"N'(»-'h;-:v- .-

S B mmwgogﬁa
T - ENDORSEMENT S

. .The coples Qf the under mexmoncd papers are forwa.rd hu’ethh for necessary
" -action and strict comphance to the- fc"owmg

All Pr. Secretanes/Secretanes/Specml/Addl /3 oxnt Secretanes/

Deputy, Secretaries/Under Sccretaries of GNCT of Delhl

All Head of Departments, GNCT of Delhi.

All Heads of Autonomous Bodtes Govt, of NCT of Delhi *
Commissioner, MCD (North, East & South), Town Hall ChandmlChowL
Delhi. Co .
Chaitperson, NDMC, Paljka Kendra, New Dethi . o Jj .
Chief Executive Officer, Délhi Cantonment Boatd, =~

CEO, Delhi Urban Shelter Improvemem Board, IP Estate; Ncw Delhi.

" Guard file ) -
Websxte of Fmancc Departmcnt A o { [/"‘._ e

H L

'®w$¢9

PER L

e © . [TALDS ! ﬁ
. Under Secretary (F manc

o A ic. T Name«.‘the Mlmstry TOM No. & Date . "'Subject R
: L PGOL T Ministry of 'No. '18024/1/2012- EIV Guidelines. on -Air Travel
1 F(nance Department | dated 9-7 2013 : :on ‘'Official Tours J Leave
L jof Expendlture . ... Travel Cen( Pbﬁlv" (LT(‘\. _
: ) . L ,Regardmg o
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 Frequently Asked Questions

matters

Department of Personnél.& Training -

 Establishment (A-IV)

K

»

* AR

and Answers on tLeave Tr?'vel anceséio'n (LTC) -

S.Ne.

_Question_ - .

" Answer - S

1

How are the claims of LTC.

be adjusted in case of]

delayed submission?”

Where advancé has been drawn, the claim for
reimbursement shall be submitted within one
month of the completion of the return
journey.” . B

N

Where -no advance has been drawn, the

_expenditure ircurred shall be submitted

withih three months of the completion of the
return journey. - -

. Administrative Ministry/Department |
N concerned.can admit the claims in relaxation

of the provisions subjett to the following time

{imits without reference to DoPT..

.(a) Where no advance is taken, LTC 8ill

subm[tted'withi'n a period not exceeding six
months ; and o

{b) Where advance has been drawn, claim

foi reimbursement submitted within a period
of “three moiths after ‘the- completion of
return journey (provided the Gowt. servant
refunds the entire advance within 45 days
after the completion of the return journey.
Rule’14 of CCS(LTC) Rules, 1988 read with -

’

| o, M.No. 31011/5/2007-Estt.A dated 27 .

September, 2007




<3
2 Can & Gowt. servant visit| “Govt. servant who has availed the
| NER or J&K on more than | benefit of Home Town conversion to NER/J&K ¢
I one occasion on| in one block (say 2006-2009) can again visit -~
conversion of Hometown | NER/J&K in the new/next block (say 2010-.
under - the  relaxation 2013) subject to avallability of LTC.in a
allowed for LTC visits to} particular block so long as the relaxation is in
\ NER/J&K? - force. ) -
1. 0.M No. 31011/4/2007-Estt. A} dated
02.05.2008 :
2. 0.M No. 31011[4[ 2007-Estt-{A) dat ed
o 23.04.2010 . o
3. 0,M No. 31011/2/2003-Estt. A) dated
18.06.2010 ‘ ’
3 Can a Govt. employee | Both NER and. J&K scheme of LTC aliow
avall of air travel to! relaxation for air travel on All India LTC to alt
NER/3&K in case of Al categories of employees .10 the extent
india  LTC i his| specified in the DOP&T's O.M 31011/4/2007-
Hometown and - the| Estt.(A) dated 02.05.2008 and DOP&T’s O.M
Headquarters are at the 31011/2/2003-Estt.{A) dated 18.06.2010 even
same place? ~| i the Hometown and the Headquarters are
same.
4 Whether Govt. servant | .Yes, he can avail it against All India LTC.

| who has already- availed
one - Home Town LTC in
the current block can avail
LTC to visit NER? -

Can a Govt. servant avail
the - benefit of visiting
NER/I&K twice in &
particular block of 4
years?

1 .

Yes, a Govt. servant can visit NER/JBK by
conversion of his HomeTown-LTC and also by
availing All India LTC subject to validity period

_of the scheme and fulfilling of other |

conditions.




6 Can 2 fresh -fééru'it‘axzil' 'Ix_frgh réc_ruﬁ G_évt_fse_rv”a-ﬁwt_can—aﬁo avail the
~ L | the benefit of Home Town | benefit 3f Home Town conversion to NER/J&K
| conversion to NER/J&K? | against one of the three occasions of Home
‘ ' B Town available to him in each black:
7. Can fresh recrult avail of | Ary - Govt. ,‘e;bl_m/g;_ci;n avail of the
conversion ‘of Home Town |- refaxation for visiting NER/J&K and ‘convert'
o visit NER/J&K undeér the | one Home Town LTC for such visit in 3 block| -
(elaxation allowed  for of 4 years as long as the relaxations continue. - n
visiting NER/J&K? e ) o
: ‘ 1.0.M No. 31011/4/2007-Estt.(A] dated
02052008 .
2, 0.M No, 31011/ 2[2Q03-Est§.jAl dated
18.06.2010 .
g | Cana fresﬁ__r'ecruit' Gowvt. | 1t can be ava?led.onlly in the ath occasion of | .
servant avail of “All India| the block and not at random.
LTC anytime during the 4 N " R
year block? . : .
_ i, . - )
9 “Whether Carry over of LTC | Carry oyer. of LTC is not allowed to fresﬁ“
Jis- . allowed: to  fresh | recruits as they are-eligible for every year,LTC
recrults? for the first g8-years of service. ) .
N ‘\_' .
10, - Who Tis’ a_fresh recrult | A person who has joined service for the flfst
entitled for LTC every | time is-treated as 2 fresh recruit for the first
i year?, | eightyears. ) )
O.M._ No. 31011/4/2008-Estt.(A] dated | "
1 g | 23.09.2008:
11 How the LTC entitlements | On ‘completion of one year, the fresh recruit
: of fresh retruits: are j-can b\e allowed 3 Home Town LTC and 1 All
. regulated in the first-eight | India LTC in each block of Four years in the
" ’ years? » first 8 years. h
4o o.M, No. 31011/4/2008-Estt.(A) dated

23.09.2008. . . i o

L




No, the dependent parents of fresh recriits :

16

famijly for LTC?

(iy  Spouse of the Govt. servant and two’

surviving unmarried children or Step
children. '

Married daughters, who have been
divorced, abandoned or separated from
their hushands and widowed daughters
residing with and wholly dependent on
the Govt. servant.

-Parents and/or step parents residing
with and wholly dependent on the
Gowvt. servant.

Unmarried minor brothers as well as
unmarried, divorced, abandoned,
separated from their husbands and
widowed -sisters residing with and
wholly dependent on the Govt. servant
provided their parents are either not

(ii)

i)

(iv)

4

12 Whether ‘Depeﬁaer;? j
parents of fresh recruits| can not avail LTC for the journey fromi.
can avail LTC for the| HomeTown to Headquarters and back. e
journey from HomieTown
to Headquarters and

13 Whether  claims  for| LTC Rules do not permit reimbursement for
reimbursement can be | journey by - a " private car |-
allowed for road journeys {owned/borrowed/hired) or a bus/van or
by ‘bus/taxi or other| other vehicle owned by private operators.
vehicle  operated  by| LTC facility shall be admissible only in respect
private operators? ‘of journeys performed in vehicles operated by

' ' Govt. or any Corporation in the Public sector
. run by the Central or State Govt. or a local
body. Rule 12(2) of CCS(LTC) Rules, 1988 read
with- : :
DoPT’s O.M, NO,. 31011/4/2008-Estt.A dated
23 September, 2008 . :

14 Whether airfare of | If full fare has been charged by the airlines
children whose full fare is | and paid by the Government servant, the
charged by the airlines is | same will be reimbursed,
reimbursed?

15 Can a Govt. servant use| Yés, but it should be limited to M/s Balmer
the “service. of travel | Lawrie and Company and M/s. Ashok Travels )
agents for LTC purpose? | and Tours.

What is the definition of ForTTC'purpose, family consists of .




o

T alive and are themselves Wh;(1:/—1l‘d

dependent on the Govt. servant. . ]
0.M._No. 31011/4/2008- Estt.{A) dated
23.09.2008 ’ B

fule 4 of CCS(LTC) Rules, 1988 read with

17

Whaf are the dependency
criteria?

18

1

Can parents/chlld'ren
residing at other places
avail LTC to visit the Gowt.
servant at Headquarters
and go back?

restricted to the entitlement for journey

A member of family whose income from all
sources, including  pension,  temporary
Increase in pension does not exceed Rs.3500
from 01.09.2008 and Dearness relief thereon
is deemed 1o be wholly dependent -on the
Government servant.

| No, reimbursement of LTC claims bemg

between Headquarters and place of visit, the
amount reumbursable in such cases is nil.
31011/14/86-Estt{A)

.M. No. dated

07.05.1987

t@w

(8.Bandyopadhyay)

Under Secretary to the Government of India



. ﬁ _I \,"

OFFICE OF THE DISTRICT & ¥PeSTONTIUDGRHQ) :DELHI

No. \ll6Y — 11324 _ /LTC/HT/Acctts./ZO_M - Dt lcl"l]/‘f

" Copy forwarded for information and necessary action to:-

i. Through concerned DDO’s to Ld. District & Sessions Judge Bast.
District(KKD); North-East(KKD); Shahdara(KKD); South-West(Dwarka);
New Dethi(Patiala House); West(Tis Hazari); North-West(Rohini); North-
(Rohini); South (Saket) and South-East(Saket); with the request to circulate
the same among all the Judicial Officers and their staff & all respective
Branches under their control. o

2. All the Judicial Officers of Central District, THC, Delhi with the request that
| - . these instructions must be brought to the notice of the staff.

Sy ) 17 7. 3. The Chief Metropolitan Magistrate/ACMM, Delhi.
/ 7 l Vi ' The Administrative Civil Judgc, Delhi.
7 -
9/ -+ 3. The Judge Small Causcs Courts, Delhi.. ’

6. Website Committee, Tﬂ(], Delhi with the reqixeét to upload the Circular on
" Office Website. ’ ' . ' '

7. AlY Administrati\-'e' Officers, PROs/APROs, Branch Incharge at Tis nzari
Courts, Dethi to circulate the same among all their staff, .

w/ - " 8. P.A.toLd. District & Sessions Judge(HQ), THC, Delhi.
3

L e -
(oucly

» (SUNIL KUMAR AGGARWAL)
ADDITIONAL DISTRICT & SESSIONS JUDGE,
DRAWING & DISBURSING OFFICER/H.0.0.

1 N 0{\ ,‘5"/"7/—2 . | \/(};J\“\liibm N .

| %]/LMM




WRITING OF ACR
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'ziil'l tm.&pomg Ofﬁccrs who  are
ts (ACRS). of theit subotdlnate staff

: thes ~column- _of “Grading” ‘has been
Ré.in, terms - “of the . rélevant Rules. It
ot :g Ofﬁccts 1o fill up thie coloma of

that- fmm‘ the cuﬂem -
mcorporatkﬁﬁn the. proforma .
"s,therefore,a tipress! § "ﬁallth,

et

Lame

ss‘g , ‘1
) Adan JCRIZ004 ... -+ pmmmime,f. X

crte cew -\V'\rnﬂrf e

1, The | Tudge,%ghuge Panﬁlﬁ H
.2: The Judge, JIncharge &
3 ‘All the Iudicial officm at]
ie, S iz " )
ot 5 All the. anches of Tis Ham.n, PaualaHousc and. Karkardooma Cotnts. . -
' . . . . . i -
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* It has been brought to iy n.or.lce that a large number of ACR’s have not

yet. been..recorded. by the concerned Judlclal Officers / Branch In-charges /

-Superintendents. 1t'is- lmpressed upon all such officers to record the ACR’s within

a penod ‘of one week and send them to t,he concerned branch

g e (MMTASE\- ¢

st‘r"iucr & SESSIONS

o A
i

No.Admin-1/2008. 2851 .3_51 Date,De!h\the _z2]1lag

Copy forwarded for \nformat\on and necessary addon to :
1. az

The District Judges 1 \n ™. (‘ﬁs Hazar\ Courts 1. Karkardooma Courts I Pat\a\a House /

. Rohini Courts / Dwar\o Courts, Dc«\h\) P

N /, - “
2. The DXrector, Dehl Judlclal Academw Karkardoorna, Delh\

3. Al'the Judlual Ofﬂcexs (Tls Haz.an’t Courts I Karkardooma Courts / Patiala House /
Rohinl Courts / Dwarka Courts, De!hl), i -
~ 4. Al the udiclal Officers (On deputatlon), REE v
\A SN - 7

5. Al the Special MM.s; ... -

6. All the Admlnlstratlve

Omoersj S'uper(ntendens /.Branch In-changes (Tis Hazarl
Courts’s/- Karkardooma

¥ Courts / Patiala House / Rohin| Courts ! Dwarka Courts,
Delhi);

7. The Reader, District & Sessions Jud(';‘é,‘Room' No. 302; S

8. The Dealing Assistant, Web Ste Cornttee, Delhl, . .~

‘sslons Judge, Delhi
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, [ | ! - . - MOSYIMMEDIATE
o £, HIGHCOURTOF DELHLNEWDELHL - .~ ‘
: : : No. 5YYS - mswrsmHC

. Datvcd:.w@g,‘: Ov._%“-pa;ﬂ. _'

v

I'rom B o
+ " The Registrar General,
- High Court of Delhi,
. New Delhi. e
“The District-& Sessions Judge (Headquarters), i -
. Tis Hazari Courts, ’ B ‘
- Pélhi.

ral
e N

Sub: ‘Communicating’ full ACR to the official/Officers éEB%%ﬁea d ’E\r’

" Chapter 53 Annual Performance Assessment Report af:'ﬁ\"ﬁéﬁmy’s Manual on

. Istablishment and Administration ' ' B

Madam, oo . : . .o :
1 am dirccted to inform; you that in the imeeting of the Selection Committee dated

© 25.02:2013 under Ttem No.7, the Selection Committee has recommended as undci: .

\
~

7. To consider_issuin a direction to the District’ & Sessions Judge, Delhi to

* communicate the below benémgark ACRs to the official/Officers concerined

~ as per Rule 2(iv), Chapter 53 Annual Performance Assessment Report of ™
Swamy’s Manual on Establishment and Administration o

‘It is informed that while considering the cascs, of the District Courts for
promotion. to the posts of Administrative Officer and Superintendent. it is noticed
that the below benchmark *ACRs of the officers and officials of the District Courts
arc not being communicated, which is riot in conformity with the instructions on
the: matter and the judgment of the Supreme Court in the casc of “Dev Dutt Vs.
Union of India & Ors.” (2008) 8 SCC 725, according to which the full-APAR
(ACR) including :the overall grade and 'dssgssmenl of _integrity has to be
communicated to the concerned officer, who is to be given an opportunity 10

.., make a representation against the entries in the final grading given in the ACR
’ &\v A withinaperiod of 15days. ' i - - _ .
i W et t _Ihe non-communication of the below 'bericlm‘na\rka_CR gradings creates a lot

y” fﬁg,m‘ ,Sg(yr'“‘u)mpli’cations in the matter of appointments/promotions besides causing . *
v avoidable delay, It has also been informed that the benchmark for promotion to

Lt
(YA A S o . . ) . .
2 46 \&// the post of Administrative Officer has been prescribed as three *Very Good’ ACR

PO
Y SR . > ) : .
Tt (W . gradings in_ the. preceding five years and for- promotion to .the post of

AL ;
‘S'\,\i»:"'\r;\b Supcrintendent is at least three ‘Good’ACRs, including the ‘last ACR, and no .-
- 9(\ " ACR in the preceding five yeardshould be below ‘Average’. We recommend that -

o \ a difcetion be issued 1o the District & Sessions judge to communicite to all the

ohcerslofiicials their full ACR in accordance. with the instructions and the rules.
D O3 Nt " . N o N T
 Atention of the, District and Sessions, Judge may also be drawn to the judgment
“ dated 31.05.2012 passed. by this Court in W.P.(C) No.5042/2002 titled. “Union of -
“India & Anr. Vs. V.S. Arora & Ors.” which lays down that the un-Eommunicated.
. below benchmark ACRs cannot be considered by the Departmental Promotion -
. Committee ‘and that in such a casc all the available ACRs which cither meet the
benchmark or were communicated to the officer/official should be taken into
consideration in licu of the un-communicated ACR gradings.”.

Vhe abovésaid reccommendation has been appr‘oVéd by Hon'ble the Chief Justice.

I am. therefore. directed to. réqucst you to kindly take pecessary action in the matter in

A NA P
rot Enel: as above

~ OFFICER ON Sl(’)ECIA'L DUTY (ESTT))
o -

Rule 2(iv‘),' :

Pl accordance with the above recommendation of the Selection Committee. as approved by Hon’ble
,CJO " the Chicf Justice. A.copy of ludgement dated 31.05.2012 passed in W.P.(C) No.5042/2002 titled .
/ - ~pion of India & Anr. Vs. V.S. Arora & Ors.” referred t0"above is enclosed herewith.. ‘

Gt L6l Shaoly Bhoyle . o g
e £ 7 1/ f)‘ Stk /5/14,,1‘_‘5- - . Yours faithfully,. .
7 5. Cherde e (D.S: BHANDARI)
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R e " MOSTIMMEDIATE
. ' HIGHCOURT OF DELHLNEWDELHI ~
e R No. 5443 - /Esw/E3MDHC L

\ . -
. | ' Dated: 061025 20]3

.From S T

bar General, ' e -
£ Deihi, | @ ey

‘To Lo :

‘ # Sessions Judge (Headquarters), -

- Sub: gl full ACR to the official/Officers cOWed Al 21,
' ual Performance Assessment Report of Swa ¥'s .Manual on
R Administration : ) o

Madam, ) :

you that in the meeting of the Selection Committee dated ~ L -

'25.02.2013 ‘under Item No Selection Comm'itteé has recommended as under:

. s isserinzasd irection to the Distifici & Sessions Judge, Delhi to
- . communicate the-BtTow benchmark ACRSs to the official/Officers concerped -

~ as_per Rule 2(iv), Chapter 53 Annual Performance Assessment Report of -
T8 ' Manual on Establishment and Administration . S S

7. To _consider

wamy’ istration .
_ It is informed that'whil'e considering the -cases of the District Courts for
-. . promotion to the posts of Administrative Officer and: Superintendent, it is noticed -
that the below benchmark ACRs of the officers and officials of the District Courts
are not being communicated, which is not in conformity with the instructions on
 the matter and the judgment of the Supreme Court in"the case of “Dev Dutt Vs.
" Union of India & Ors.” (2008) 8 SCC 725, according to which the full APAR .
_ (ACR) including “the overall grade and -assessment of integrity- has‘to be
" cornmunicated to ‘the concerned ofﬁc({:r,“Who'is ‘to be given an opportunity to
o " make a representation against the entries in the final grading given in the ACR
) " within aperiod of 15 days." T T v : )

W“ et e oThe non-communication of the below b_enchmark ACR gradings creates a lot -
Y /1,:/{",&64’.% complications in the matter of appointmients/promotions - besides causing
Wl M"" avoidable delay. It has also been .informed that the benchmark for promotion to
¢ 8 the post of Administrative Officer has been prescribed as three ‘Very Good’ ACR -
S W gradings in the preceding five years and for promotior  to the post of -
A Superintendent is at least.three’ ‘Good’ ACRs; including the last ACR, and no
9(\(‘?\. ACR in the preceding five years should be below ‘Average’. We recommend that
' a direction be issued to the District & Sessions judge to communicate to'all the . .
officers/officials their full ACR in accordance with the instructions and the rules.
Attention of the District and Sessions Judge- may also be drawn to the judgment
* dated-31.05:2012 passed by this Court in W.P.(C) No.5042/2002 titled “Union of -
_India & Anr. Vs..VS. Arora & Ofs,” which lays down that the in-communicated
“below benchmark ACRs cannot be considered by the Departmental Promotion
Committee and.that in such a case all the available ACRs which either meet the
benchmark or were communicated. to thé officer/official should be taken into

" consideration in lieu of the un-communicated ACR gradings.”

. /s?f.i
| : A ,"3‘(

: T_he abo_\;ésaid recommendation has been approved By ch’blé the Chief Justice.

I am; therefore, dffécted to.request you to kindly take necessary action in'the matter in
. dccordance with the above récommendation of the Selection Committee, as approved by Hon’ble
the Chief Justice. *A copy of Judgerfent dated31.05.2012 passed in W.P.(C) No.SO{@{QOOZ titled.
«Union of India & Anr. Vs. V.S. Arora & Ors.” referred to above is enclosed herewithy, ~ -

e ./ISL-SLMWM.M‘:—, . . Yours faithfully, -
L e Gl Gt (O.STBHANDHR)
| Gup M PRnct: as above _© . OFFICERONSEECIALDUTYES IT)

S D




Cor e T -, -

*

The abovc oﬁ'xcmls are appomtetias ofﬁmatmg Supenntendents from the date they
assume charge ‘ .

All the above appomtments are made on officiating basis pendmg finalization of
Delhi District Courts’ (Appointment and Conditions of Service) Rules and subject to the
outcome of the Special Leave Petition-(Civil) Np. 26489/2012 titled “J.P. Gupta & Ors.
Vs, Registrar General, High Court of Delhi & Ors.”, Writ. Petition (C) No. 3687/2006
titled “M.C.Mittal vs. District & Sessions Judge, Delhi & Others’ and Writ Petition (c)
No. 22/2013 titled “Dharam Chend Vs, Registrar General, Dethi High Court & Anr.

1 am accordingly, to request you to kindly take further necessary action in the
matter in terrhs of the above shid decision and also send copies of the j Jommg reports of
the aforesaid appomted Superintendents to thxs Court ithmediately.

" Yours ithfully,

{D.S. )
OFFICER ON SPECIAL UTY (ESTT.)

ke

OFFICE OF T‘Hfé.b‘xs'rfﬁi"éf-&éﬁééibﬁs JUDGE (HQ)  DELHI

No. [S333~ 623?‘&&&&;1/?&#/2&5 . 'Dated, Delhi the ___-_ 0 j M;‘R?GB

Copy endorsed for informatio' & neces ry actlon to -

Wi

The Ld. Dlﬁtrlct&Sessions J0dges, | all C Grt -plexes, Delhl/New De!hi )
The Ld. Officer. Incharge/DDO Accounts Branch;.all Colirt Complexe& Delhu/New Delhi.
"The concerned Pay & Accounts Ofﬂca, through - concerned -Accounts Branch, all Court

' Complexes,. Delhi/New Delhi.

: The Administrative Off‘cers/Superlntendents/Branch In-charges, Administration & Vigilance

5.

Branches of all Court Comiplexes; Delhi/ New;Delhi. * .
: The Administrative Officér,. Litlgatlon Branch ‘Céntral’ Dastnct THC (HQ) ‘Delhi.

5 “\The PRO/APRO; il Court Compléxes, Defhi/New Delhi.

1L

12

7. The Personal Officé of Ld. Distri¢t:& Sessions Judge (HQ), Delhi.
'~ The Dealing offi clals, CR/Leave/T ransfer & Postlng, Dethi/ New Delhi.

The_Officers: concernéd . with thé request to send joinlng ‘report and option form to the Accounts
Branch concerned, immeédiataly.. .
.'THe Desling Off‘cnal' -Personal File, Admn.-1 & I, with the direction to send the copies of
Joining Reports of newly appointed Superintendents to the Accounts Branch of the concerned
District-and.to the Seruority & Promotion Seat, Admn.-1, THC, Delhi.
The Dealing Official,. Website Commlttee, Tis Hazari Courts, Delhi, with the direction to upload
‘the same .on ¢ffice.website.: ..,

. The Hindl Implementation- Committee, Tls Hazari Courts, Delht.-
o S ] W\\%
' , . ' (3.D. KULESH)

Superintendent (Admn.-1)



To

Sub:

Madam,

The Regxstra.r General
High Courtof Delhi,
»New Delhx '

The stmct & Ses 'ons Judge

Dethi.

‘Appaintment of. Supermtendents in the Pay Band (PB-III) of Rs.15,600-39,100
plus Grade Pay Rs, 6 600/— m t.he ofﬁce of the District & Sessxons Judge, Delhi.

W gk
and of senior most Graduate: Senior Ass1stan

1,am directed to refcr t0- your lerter No.411/Admin.I/S&P/2013 dated 21. 02 2013
forwardmg therewith two hsts containing the names of senior most- Graduate PS/Stenographers
»eaders falling' in: the zone of consideration along
i with their complete service pamcula.rs summary of ACRs for five years and latest vxgxlance
: clearance report on the above- sub;ect ‘and 1o’ inform yqu that  this Court has found fit and
appointed the following officials as ofﬁc1atmg Supenntendents in the Pay Band (PB-III) of

Rs.15,600-39,100 plus Grade Pay Rs 6, 600/~ int rano of 1 1 from the PS/Stenog:aphcrs and Sr.
Assmam/Readers categones -

"SNo.

Name: |

Qg,dré "

Rezq‘a'rks

- Mr. Anil Kuxﬁar Jam .

sxstAndReadcr ;

Aggmst one of.the cxxstmngosLs ’

Ms Usha Khattar

..._-——f f

'ecr’étary

Against one of the existing. poss

Mr Jagdish Tutlani .

. Sr Ass 1sgmﬂ‘Reader,

Ms. Manju Bindra . ———"2

Private | Secretary

,Aggmst one-of the.existing posts
“Against one.of the ex1stmg ‘posts

Mr. Balbir Singh.Shallor

Sr., Assxstam/Reader

" Against one ofthe existing posts

Mr. Ramesh Bhatgja' -

- | Sr. Assistant/Reader

Against one of the existing posts

Mr. Surender Kumar Rastogi

Sr. Assistant/Reader

Against one of:the existing posts

Mr. Jai Prakash Gupta

Sr.‘Assistant/Reader

Against one of the:existing posts

Ms. Renu Sharma

-Sr, Assistant/Reader

_Against-one of the existing posts

);)3(_% 4) )0

C{S 13
QZ:C (elin. D

Ms, Savita Kumari

=3

Private Secretary

e
B

- Against.g

¢ of the résyltant posts
"dvailable upon
promotion of one Superintendent

becommg :

s ‘Administrative Officer -

Ms. Raj Rani Arora/Munjal .

Sr. Assistant/Reader

Against one of the resu]m: posts’
becommg . available

% penn
25 Adminisative Officer

Ms. Sudesh Kumari QQa

St. Assistenv/Reader

Against one of the resulta.m posts

becommg _aveilable " upen

|-promotion of ore- Supenntendem

as Administrative Officer -

o

Ty

Ms. Geeta Manocha

Private Secretary

. upon-
.Superintenderit -

w.ef. 01042013 “against the
vacancy - becoming availa»ble
retirement”  of " o

‘Mr. Dharam Pal AggarwallGupta

Sr. Assistant/Reader

Superintendent

‘w.ed. . 01042013 against the
vacancy' beco_mmg available
upon retirement of one




0 FICE OF DISTRICT & SESSIONS JUDGE (HQs): DELHI @

8

CIRCULAR -~
It has been o'bservedbby the undersigned that some of the Reborting Officers
have not written and sent ACR proformas of the staff working/worked under their’
control, ‘as vyet. The above act of the Reporting OfflGEI’S may deprive the eligible.

officials of their due promotnon/confrmatlon/MACP
_ Itis, therefore, impressed upon all such Reporting Officers to write and send
ACR proformas of staff, within a week, if they have not aiready sent the;‘same to
_ the Administration Bfanch-l, Central District, till‘date. Further, all the Reporting
Officers are advised to write and send ACRs of the staff working/worked under their
control, within one month from the date of‘receipt, as a matter of course. .

a
prd

)7' - )' \/’
- (A, K”CHAWLA)
‘DISTRICT & SESSIONS JUDGE (HQs), DELHI.

No. 2950~ 3%6%0/admn.1/cR./2013 - Dated, Delhi the 41\9{'3"'3

Copy forwarded for information and necessary action to:

1. The Registrar General, Hon'ble ngh Court of Delhl, New De|h|

2. The District & Sessions Judge, West, New Delhi, South, South East, East
‘ North-East,.Shahdara, North, North-West & South-West Districts, Delhi/ New
Delhi. .

The Prmcnpal Judge, Family Courts, Delhi.

The Dlrector, Delhi Judicial Academy, Karkardooma, Delh:

The Member Secretary, DLSA/NLSA Delhi/ New Delhi.

All the Judicial Officers, Central, West, New Delhi, South,- South-East, East,
‘North-East, Shahdara, Norfh, North-West & South-West Districts, Delhi/ New
Dethi. ‘ o ’

' 7. All the Special Metropolitan Magistrates.

o v AW

© All the Judicial Officers (on deputation)

All the Admmlstratwe Off“cers/Supenntendents, Central, West, New Delhi,

South, South East, East North- East, Shahdara North, North-West & South- »

West Dlstrlcts Delhi/ New Delhi. ' 2
10. The Personal Office of Dlstnct & Sessions Judge (HQs'), Delhi.
11. The Dealing Assistant, Website Comrﬁittee, Delhi. ;) -

w,) \‘c/
DISTRICT &S—ESSIONS JUDGE (HQs), DELHI.




 POSTING & TRANSFERS



" OFFICE OF THE DISTRICT & SESSIONS JUDGE: DELHL. . -

ORDER

'It.has been brought to my notice that transfer and posting orders passed
by the undersigned are not being complied with promptly because the concerned
- Ld. Judicial Officers including Special Metropolitan Magistrates do not relieve the
transferred officials to enable.them to join their new postings. This breaks the cham
of transfers and posting and creates pro blems in admmlstmnon v

Al the Ld. Judicial Ofﬁcers including Spemal Metropohtan Magistrates -
are requested to co-operate. so that the-transfer and posting orders are complied
with without delay, failing whlch the transterred officials shall be liable for |

) dlsmphnaryactlon

All the Judicial Officers mcludmg Spemal Metropohtan Maglstrates are
further requested to intimate the names of the transferred officials who have not.
comphed with the transfer orders for taking further action in the matter i

P.SINGH) =~
DISTRICT & SESSTONS ]UDCF
DELHL

No.gl?>537 ’/ﬂ)olfg\ . Dated, Delhithe l\ \0\4

Copy forwarded for necessary information & necessary action to:-

1. All the Judicial Officers concerned.

. 2. All the Spl. MM, Delhi. ' -

3 All the Administrative Officers/ Supenmcndents/Branch Incharge. o

4, The Web Site Committee, Court no.1,annexe Building, Patiala House ww Delhi

“T & SESSIONS JUDGE*
'DELHL



|
 OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHL
"ORDER

It has come to my knowledge that postings and transfers of the staff

made’ ﬁ'om the office of” the undersdgned in respect of Karka.rdooma Courts,
. Delhi and Patiala House Courts New Delhi -are being changed by way of inter-
. se transfers. This is creating utter confusion in the office records which are
fnaintained at Tis. Hagzari Courts, Delhi. In order to su'eamline the office
records and eliminate discrepandes the Judge lncharge of Karkardooma
Courts and Patiala House Courts New Delhi are requested not to ‘make any
" inter-se transfers of the staff within the complex without ‘the prior approval of

this office. If any need is felt by the conoerned Judge Incharge or any of the
' Judges to get any transfer effected the same may kindly be forwarded to this -

office for appropnate orders : oL

.Y

: (RE HARMA ) ,
I G  DISTRICT & SESSIONS JUDGE
L 2 & _ DELHL. -
Q62 =38 } ) y
N 53 ............................. /Admn /2004 Dated; Delht the ...... 1218

Copy forwarded for informatlon & necessary action to

The Judge Incharge -Patiala House Courts, New De]hi RN

1.

2. The Judge Incharge, K.K.D. Courts, Delhi.

3. - . .All the Judicial Officers at K.K.D. Courts Delhi and Patlala House
‘Courts, New Delhi. -

4. The Website committee, Court No 1, Annexe Buﬂding Patiala
House Courts, New Delhl ‘

5. - GuardFile. . : N

 DISTRICT & $ESSIONS JUDGE
" DELHL -




¥

. OFFICE OF THE DISTRICT & SESSIONS JUDGE: DELHI

cmc'ULAR- :

. Attention of all- the mmlstenal staff in drﬁerent courts is drawn to the ofﬁce )
circular. beanng Endorsement No. 40789-40939/Estt/86 dated 01.10. 1986 a copy‘
_ whereof is enclosed herewith.

‘In.ﬂ

Mtis impressed lipon all the officials’ working in the courts that they should
hand over and take over the charge at the time of their transfer / posting strictly in

' terms of the said circular. Any deviation from directions contained in the abovesaid -
’ curcular shall be viewed very serlously and would entad dlsaphnary action against

_the emng official.
(REKHA SHARMA)
Distnct & Sessions Judge Dethi .
35@4 39Ug . '
0. FIGR004 . Dated Delhi thel 310172005

Copy forwarded for information and heceséairy action to :-

1. The Judge Incharge, Pafiala House / KKD Courts.
2. The Officer incharge, Accounts Branch, Delhi.
3 Allthe Branches, Tis Hazari / Patiala House Courts / KKD Couns.
4. All the Special Metropolitan Maglstrate, Delhi i
5. All the Juducual Officers, Tis Hazan/ Pat!ala House Courts /KKD Courts.
6 Notice Board, Ts Hazari / Patiala House Courts / KKD Courts.
7. - The Reader of sttnct & Sessions Judge Dethi.
8 . The Web' Site Comnmittee, Tis Hazari Courts, Delhl
s DISTRICT &S SOMI
P
N ¢

: :
.
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f';ornce OF THE DISTRICT & SESSIONS JUDGE : DELHI @

CIRCULAR

It is notified to all the Judicial Officers and Branch Incharges that they should
ensure compliance of transfer orders of staff working in"their court / branc for more than
3 years and should not make any request.for their retention. * o

= S
(SHIV NARAYAN DHINGRA)
District & Sessions Judge : Delhi

_F.1(3)/2005//>9 ﬁZ‘*Zfoﬂg/ - Dated, Delhi the 1/2).00"

, c'opy;'f(arwarded for information and necessary action to :-
- Judge Incharge, KKD Courts / Patiala House Courts. _ ,
All the Judicial Officers, Tis Hazari Courts / KKD Courts / Patiala House Courts.

The Administrative Civil Judge, Dethi.”
Al the Special Metropolitan Magistrates.

All the Administrative Officers and Superintendents
Tis Hazari Courts / KKD Courts / patiala House Courts

All the Branches, Tis Hazari Courts / KKD Courts / Patiala House Courts.
Notice Board, Tis Hazarl / KKD / patiala House Courts.

Web-Site Committee, Court No. 51, Karkardooma Courts, Delhi.

 (D. P. MAHENDRU)

Superintenifent"(Admn.)
District & Sessions judge’s Office : Delhi

The Reader to District & Sessions Judge, Delhi

5/2005 - 11:39 AM
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~  JFFICE OF THE DISTRICT AND SESSIONS JUDGE : DELHI

-

ORDER

All Ahlmads who are under transfer are hereby directed to comply the instructions
" referred here under:- ‘
1. In case of transfer from the post of Ahlmad to Ahlmad, out of these the junior

Ahlmad will move first after handing over the complete charge of his seat to

the Sr. most Asstt. Ahlmad next to him/her and shall assume charge at his/her

new place of posting without any further delay.’

2. The Senior Ahlmad shall handover the cémplete charge of his seat to the
Ah]n’iad transferred in his place and thereafter shall receive charge from the

Asstt. Ahlmad referred in para 1.

3. The process of handing over and taking over charge should be completed

within a week.

o

23-12-2006 - o ' - (V.B.GUPTA)
" District & Sessions Judge
o Delhi. '
9as e -Be : , '
No / Admn-1/2006 Dated Delhi the 2.3 l 12| 06
._.p~ Copy forwarded for information and necessary action to:-
o y I, The Judge Incharge, KKD/Patiala House/Rohini Courts, Delhi.

2. All the Judicial Officers in Tis Hazari/KKD/Patiala House/Rohini
' Coutts, Delhi.

3. All the Administration Branches, at Tis Hazari/KKD/Patiala
"House/Rohini Courts, Delhi. .

4. The Reader to 1d. District & Sessions Judge, Delhi.

5. Notice Boards, Tis Hazari/KKD/Patiala House/Rohini Courts, Delhi.

g.}v\av

District & Sessions Judge
Delhi

7
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/-

Ttis ordered that when any Iudxdal Ofﬁcer is msfcnedf%adcr*sf/
court ghould be entrusted wnh the custod.y of the Seals & Stamps (in name of Pxesu.lmg
: Officer) to avoid being mlsused by outszdmen tranifer of eoncemed Presiding Officer, it
shall be duty of the Readcr to dcposn the Seals & Slamps of Presldmg Officer to thns office -
’ v.mmedmmly o avold ns misuse. / '
. In case .of ‘non-return, strict action agamst the Rader whgsoever is

2™ - ¢s3
8_-_________131me1/09 Dated, Délhi the %-31"'\"%

Copy forwarded for mformanon and nccessa.ty actxon to:

' : LAl thc District Judges 1I to IX, Tis Hazari, Panala Honse Karknrdooma. Dwarka and

' %&\/ 4-

Rohini Courts, Delhi/ New Délhi.
2.All the Judicial Ofﬁccrs Tis Hazari, Patiala House, Karknrdooma, Dwarka and
Rohini Courts, Dethi/’ New Delhi.' '
" 3.All the Administrative Civil Judges, Tis Hamn Pauala House, Kuka:dooma.
. Dwarka and Roliini Courts, Dethi/ New Delhi. -
4,All the Special ‘Metropolitan Magistrates, Dethi/ New Dethi. -
5.The Senior Accounts Officer, Accounts Branch through DD.O. . ¢
6.All the Administrative Officers/ Supcnmcndcmsl Branch In-charges
_ at Tis Hazari, Patiala [—Iouse. Kmknrdooma. Dwarka and Rohini Cou:ts. Dclhll
New Delhi. o
7.The District & Scssxons J’udge Office, Room No. 302A, Tis Hazarl Count, Dethi. -
. 8.Reader to Ld. District & Sessions udge. Dethi: ' T
.9.Guatd file.




» QFFICE QF THE DISTRICT & SESSIONS JUDGE

CIRCULAR

. Consequent upon the drvlsron of National Caprtal Terrrtory of Delhr into -
nine Civil Districts vide Govt. NCT of Delhrs Notification No. F6/10/2000-
Judl/694-704 dated 28.06. 2000 read . with Notification No. F.6/15/08 - )
Judl/Suptlaw/1980 1982_ dated 21:10.2008 and vide Order No. - 13239/Gaz- -
' 1/VLE.2(2)/2009 dated 15.04.2009 the Hon'blé High Court of Delhi has desired
for working out modalities of creation of a'll‘necessa'ry administrative agencies in
~eachr court complex for effective bifurcation of the dfs'trict courts. =

Henee In pursuant to the above 'orde‘rs it is hereby conveyed that all the
respective District Judges Delhn shall have the admlmstratwe authority to make
" internal Transfer & Postings of the subordinate staff working under their control.
'However subJect to overall control drscretron and supervlsron of District Judge-
& Sessrons, Delhi bemg appomtmg authorlty '

Further, it Is also conveyed that any request of the subordinate staff to
get inter-district transfer / postmg shall be forwarded by the concerned District

v(B‘B'C’ﬁ;‘g%’)
- District & ns Judge

. Delhi

Judge to thrs office for consideration of the same.

_ Vb3 s
No. Admn.[1/2009.... .‘.&?,—.&.ﬁ.‘ﬁ..:.}..{..\l - ‘Dated, Delhi the. él“ C 1

Copy forwarded for information and necessary actron to:

Hon'ble Registrar General, Delhl High Court, New Delhi
The District Judge II-IX, Delhi’/ New Delhi
All the Judicial Officers, Trs Hazart Courts,’ Karkardooma Courts, Patlala
House Courts, Rohini Courts, Dwarka Courts, Dethi/ New Dethi -
All the Superintendents, Branch In-charges, Tis Hazarl Courts,
Karkardooma Courts, Patiala House Courts, Rohini Courts; Dwarka '
Courts, Delhi/ New Delhi.
. The Drawing and Disbursing Officer, Accounts Branch; Delhi
The.Leave Sanctioning Authority, Delhi = .
The Administration Branch, I, 1I & III, THC, Dethi
“ .The Dealing Officials, Personal File / CR/Leave, Delhi
. Web Site Commlttee, Tis Hazari Courts, Dethi -
0.  The Dealing Officlal, Server Room, Room No. 207 Tis Hazari Courts
Delhi .
11.-  All PRO / APRO, Tis Hazari Courts Karkardooma Courts, Patiala House
) Courts, Rohini Courts, Dwarka Courts, Delhi/ New Delhi -
12.  Hindi Section, Room No. 237, Tis Hazari Courts Delhi

Dis%"f?:’t&%es ions Judge
b

H W

HO®NOW
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C I R C U L A R e |

Itis bronght to 'die riotice of the undersigned that some of the officials have not .
complied W|th the transfer and postings orders Since the transfer and postings orders' /
are made in offi cial exigency for smooth and effective functioning of the establishment
hence,- all ‘the officlals are directed to ocomply with the. transfer and postlngs order-
immediately | | o o

, Non-compliance of the dlrections shall be viewed seriously and stnct discuplmary

action will be taken against the errlng ofﬂclais

/ﬂé‘!—"‘q[—_ﬂ&(
(G. P. MITTAL)
- District & Sessions Judge-I
: Delhi ~

No. Admi-I1 /Gr/zow/m _ grhr Dated, Delhi me;ﬁiﬁhlﬁ

Copy forwarded for information and mw acﬂon to:

1.

2.

3.

4.

. 5.

- 6.
7.

8.

9.

The District Judges IT to IX, Dethi/New Defhi. .

All Judicial Officers with request to circulate the same among ‘staff under their control.

All Admn. Officers/Superintendents/Branch Incharges with request to clrcuiate the same among staff under
-their control,

Web-Site Committee, Tis Hazari Courts, Delh.

Personal Office of the Ld. District & Sesstons Judge, Delhl. )

The Dealing, Server Room No.: 207, Tis Hazari Courts, Delhl

All the PRO/APRO Tis Hazarl Courts, Patiala House Courts, KKD Courts, Rnhinl Courts & Dwarka Courts.
DelhifNew Dethi - .

The Principal Judge, Family Courts, Dwarka Coutts, Defh

Dealing Assistant, Hindl Implementaﬂon Committee, Tis Hazari Courts, Delhi.

" Supe
Tis Hazari Courts
{Delhi

— 439 —
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i 0FF~I_CE OF THE DISTRICT & SESSIONS JUDGE: DELHI
D H

1t Is brought to the notice of the undersigned that some of the JudlCIEI Ofﬁcers upon their
tm"sfer have carried their staff viz, Readers/Stenographers/Ahlmad & Asslstant Ahlmad already
attached to them and also desplte this office- clrcular no. Admn.Il/P&T/2012/178-598, dated
03.01.2012 they have not sent them back to thelr prevlous place of posting. Itis impressed upon all
the Judicial Ofﬂcers to relleve: such staff :mmedlate!y to enable them to join their duties at the .
previous place of post!ng for the smooth functioning of the courts work. ' '

It is also- brought to the notlce of the underslgned that some of the Judicial Officers have not
relieved the staff (under transfer). They are directed to relleve the transferee staff immediately to
enable them to jo)n thelr new place of posting. -All such ofﬂcials are hereby directed to report for
thelr duties to their new. place of posting lmmediately, faiilng whlch strict dlscnpnnary action shall be
initiated” agalnst them as per rules.

~

. erfﬁm"n?:{z.olz
. (SUNITA GUPTA)
DISTRICT & SESSIONS JUDGE: DELHI

Y 1ay0 - ééo . | , |
<N, ____/Admn “1/P8T/2012 - Dated, Delhi the_/ 010//);

Copy farwarded for lnformation and hecessary action to:-

1. " the . District Judges & Addl. Sesslons Judges, 1/C, THC/PHC/Saket Courts/KKD
Courts/Rohlnl Courts/Dwarka Courts/ Dethi, New-Dethi. '
2. The CMM/ACMMs, THC/PHC/ Saket Courts/KKD Courts/Rohlni Courts/Dwarka Courts/ Delhi,
’ New Delhi. .
3. All the concerned Offcers of DHJS/DJS De!h(/New Delhi.
4. The Administrative Civil Judges, THC/PHC/Saket Courts/KKD Courts/RohlnI Courts/Dwarka

Courts/ Delhi, New Delhi. #«5/ Advom-T
The Administrative. Officers/Superintendents, Admn. Branch THC/PHC/Saket Courts/KKD .
Courts/Rohini Courts/Dwarka Courts/ Delhi, New Delhl with the direction to- ensure the 77_( :
compliance of this order, ' Q

6. The Personal Office of the Ld. District & Sesslons Judge, Delh: .

7. All PRO/APROS, THC/PHC/Saket Courts/KKD Courts/Rohlnl Courts/Dwarka Courts/ Delhi,
‘New Delhi. : . .

8. Dealing Official, Website Committee, THC, Delhl . -

9. Dealing Ofﬂclals, Server’ Room No. 207, Tis Hazari Courts, Delhl

' M 1) z;iza

DISTRICT & SESSTONS JUDGE: ‘DELHI

5



[) rge. ; t at Once
' OFFICE ‘OF THE DISTiuCT & SESSIONS JUDGE: DELHI

Q_LB_C_LLL.A_B

In reference to orders No 14/DHC/Gaz /G-1/VLE. 2(a)/2012 & No. 15/DHC/Gaz /G-3/VI.E. 2(a)/2012

- dated 23/07/2012 of Hon'ble ngh Court of Delhl New Delhl wh|ch shall be effective from 01/08/2012 all the

_concerned Judicial Ofﬂcers who are willing to retain thelr Stenographer and Peon(s) with them are required to

send the_ name of only one Stenographer and Peon(s) (in writlng) alongwith the written consent qf the official

Iatest by 26/07/2012, No request shall be considered after 26/07/2012.

L B ' b 2]
: E . (SUNITA GUPTA)
DISTRICT & SESSIONS JUDGE: DELHI

'

No. 311 %8 - AdSmn-I/P& /2012 B Dated; Delhi the:‘MﬁZ" anam !
- e €4 202

Copy forwarded for information and necessary action to:

\

District Judge & ASJ I/C (North/West/New Deihl/South/East/North East/North -West/South- West),

: THC/PHC/Saket/KKD/Rohm|/Dwarka Courts, Delhi/New Delhi.

2. Al the concerned Officers of DHIS/DJS, Delhl/New Dethl.

il

N U

The Administrative - Offi cers/Superlntendents/aranch In-charges,  Administration » Branch,
THC/PHC/Saket /KKD-/Rohini /Dwarka Courts/ DelhI/New Delhl. ‘

The Supermtendent, Admn-I1I, Central, Tis Hazari Courts, Delhl.

The Personal Offlce of the Ld. District & Sessions Judge, Delh’i '

All PRO/APROs, THC/PHC/Saket /KKD /Rohmv /Dwarka Courts/ Delh: New Delhl.,

_Deallng Ofﬁaal Websute Committee, THC, Delhl

DISTRICT & SESSIONS JUDGE: DELHI



REPORTING OF ABOLISH
COURT STAFF
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* - .

: 'Cll R-C‘U LAR
All the staff of the abohshed court shall henceforth report in the office pool -
of their respective statlons at whith they are posted
‘In case aforesald directions are not complied with, official concerned shall .
be treated as absent wnth out mformatlon and appropnate d|sc1phnary action shall
“be taken against him.

(‘Mamta Sehgal ) .
District Judge — | & Sessions Judge
Delhi

Y .
968 4' 38 Admn.2008__ 95| 11, 08 . Dated Delhithe’
Copy forwarded for information & necessary actionto -~ . - :

1. "The District Judge Il & 1} Tis'Hazari Courts, Delhr .

"2. All the Judicial Officers of DHJS and DJS at Tis Hazari Courts Delhl o

3. The Administrative Ofﬂcc;;s Supérmtendents Branch Incharges atTis

Hazari, Delhi.

4. The Readeér to ld. District Judge! Tis Hazari Courts, Delhi

5. The Website Committee ( English & Hindi), Tis HazariCourts, Delhi

6. The PRO, Tis Hazari Courts, Delhi.- )

Disiriétdb&ge -1 & Sessions Judge
’ Delhi -
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_ All the orﬁcms are hereb
’ durmg the calendar year |n SUCh

-may not arise. In future Earned eay

in exceptnonal cases an

o305 - CIRDST :
No-_____w,______/ﬁ 1(3)/2004 -

- The Judge Incharge, ahala House/ K|<D'-Court ;
All the Judncnal Offlce ] I'lc‘

w W N

"Tis Hazari Courts A KKD Co
Notice Board, Tu Hazan Cou

/



%

credit.

should be apphed fm on prescnbed pxoforma. _ 1 S

_3qiﬁ'--'q3&‘! T o
No. - If1(3)/2004 4 Dated,Delhithe. ‘3\ \0‘5 S

OFFICE OF THE msniICT & SESSIONS JUDGE : DELHI

CIRCULAR

" In order to streamlme the Casgual Leave accountufme staff o
posted in the Courts and Branches, it is impressed upon all the Judicial

- Officers  and Adtmmsuanve Officets/Superientendents/Branch -

Iricharges to maintain the Casual Leaves account of each of their staff
in theit Courts/Branches. It is further impressed upon that’ while

" fowarding the Casual Leave application of their staff members,the

Presiding Officers/Superientendents/Branch Incharges shall make an -

. endorsement on the application itself as to how many 'Casual Leaves an

official has availed so far and how many Casual Leaves are to ber/his .

Itis also nnpressed upon ol the smff to. avoxd taking one day‘ o |
Bamed Leave. They should ensure that Eamed Leave apphcanon E :

. j B - y .
(REKHAS A) g o
Dlstnct & Sessions Fudge: Delhx

14

Copy forwarded for informnﬂon and necemry acﬂon tot- .

1.~ - The judge Inchatge, Panala House / KKD Courts : ;
S 2 * . All the Judicial Officers Tis HazanCoultsl KKD Courts
o / Patiala House Courts.
3 -All the Special Metmpohtan Maglstrates.
4. All the Administrative Officers and Supesintendents
' ~ Tis Hazati. Courts / KKD Courts / Patiala-House Coutts. - .
5. . All the Branches, Tis Hazari Courtsu / K.KD Courts /
" Patiala House Courts. - ‘
. 6. - Web Site Committes, Céuﬁ/ No l %nexe Buildmg, U

A_Patiala House, New Delhi

C b

o DISTRICT &E&sms JUDGE : DELHIL.

/‘



OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI

CIRCULAR

Itis seen that most of the oﬁic1a1s do not apply for Earned Leave in advance
.and do not unmedxately send information to office on falling smk and about their
availing Medial Leave, It is made clear that Earned leave should be applied 15 days in
‘advance and in failure to do so, thé eafned leave shall not be sanctionea ahd the leave

shall be treated without pay and result in break in service.

In case of any emergency or the official falls sick, he/she shall send
application for leave through somebody to reach the office either on same day or

-.necessarily on the next day of his falling sick alongwith the medical cdrtificate.

". (SHIV NARAY. NGRA)
District & Sessionsfudge : Delhi-

22\~ SHo N
No. /Leave/Adran./05 o Dated, Delhi the__ " | M

i

Copy forwarded for information and necessary action to :-

B Judge Incharge, KKD Courts / Patiala House Courts, Delhi.
2. The ChiefMetropolitan Magistrate, Delhi.
3. The Administrative Civil Judge, Delhi.
4. The Judge Small Cause Courts., Delhi.
. 5.. All the Judicial'Officers,

Tis Hagari / Patiala House Cm.xrts / KKD Courts, Delh1

6. All the Spgcml Metropolitan Magxst:r;te,.

;I. All the Admixii;sn'ativé Officers / Sﬂperintendents / Branch Incharge
Tis Hazari / Patiala House Courts / KKD Courts, Delhi. '

8.  Web-Site Commxttee Karkardooma Courts, Delm

9. The Reader to District & Sessions ]udge, Delhi

SUPERINTENDENT (ADMN.)
District & Sessions Judge's Office
Delhi.
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OFFICE OF THE DISTRICT 8& SESSIONS JUDGE : DELHI

Due to Improper maintenance of leave record, It Is obwserved that a section of

‘ministerial staff avall-leave in excess of what is admissible. With a’'viéw to streamline

the system it is expected that all the Judiclal Officers and other Officer Incharges shall
hereafter maintain leave record In respect of all ministerlal staff working there-under in
a’register. All entries therein shall cohtaln full signatures of the officlals avalling any
kind of leave and shall be countersigned by the controlling officer. This record shall be

,perlodlcally inspected by the undersigned and / or an officer duly authorized by the

underslgned

All the .Judiclal Officers / Officer Incharges -shall therefore obtain leave
applications and make proper entries of the leave before same is forwarded to this office

All the judiclal Officers and Officer Incharges shali forwardfa statement
Indlcating the leaves avalled by each ofﬂclai at the end of the month.

(SHIV NARAYAN
Distrlct 8 Sesslons Jud elhi

No./b1/2005 €Y 11~ E4HEQ - * Dated, Detnithe _I6/7(05
Copy forwarded for lnformatfon and necessary action to:-

The Judge Incharges, Patiala House / KKp Courts.
Officers Incharges ali the Branches at THC / PHC / KKD Couits.
All the Judicial Officers at THC / PHC / KKD Courts.
The Sr. Accounts Officer, Accounts Branch, Delhi.
All the leave clerks. - Admn. I

The P.S. to District & Sessions Judge, Delhi.

Web Site Committee, R.NO. 51, KD Courts, Delh,

¥
»

" DISTRICT &




OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI
" ORDER . - S

Henceforth all matters pertaining to-Short Lea‘ve / Casual Leave '/'Sick Leave /

Compensatory Leave / permussmn to Ieave the. station / intimation, re ardmg evndencc /

TIP of Judlcxal Ofﬂcers shall be dealt with by the Judicial Branch Tls Hagari courts, Delh|

- _ ‘ (SHIV NARAYAN DHINGRA) -
Dated : 15. 07 2005 District & sessions Judge : Delhi

@@ 39 L( %L(O/Dj | {;ate;j, D-ellhi‘vthé ,‘ ’ 6(?’/0(

Copy forwarded for info_rmathn and necessary action to :

1. ' TheJudge Incharge, Patiala House Courts / Karkardooma Courts, Delhi :
2. ' The Officer chhanje, Accounts Branch, Tis Hazari Courts, Delhi. '.
3. Sh.PKBhasin, Addl. Sessions Judge, Delhi
. y The Incharge Judicial Braﬁch and Section Writer Branch.
The P.S. to District & Sessions Judge, Delhi. - :

oo B

Web-Site committee, Room No. 51, KKD Courts, 4Delhi

. . DISTRICT & SESSIONS JUDGE :
. .+ DELHI

\



OFFICE OF THE DISTRICT AND SESSIONS JUDGE : DELHI.

CIRCULAR -

‘ it is-impress¢d upon all the Presiding Officer that in case aﬁy official leaves the
office before the office hours without submitting leave application, then the attendance

sheet shall be.countersigried by the Presiding Officer of the Cotitt coricerned.

.  1-12-2(/)(')6 . . : @_)\9&.’)

o . L (V.B. Gupta)
Lo —_— ' - District &;Sessions J
P P o ) L. : ) . Deihl. \

No.92309~ 93109 /F.I/ADMN.I/2006 Dated Dethi thie 02-|]o6
. Copy forwarded for information and necessary action to:- =
1. The Judge Inchmgc, Karkardooma, Patiala House and Rohini Courts, Delhi. -

20 All the Judicial Officers of DHIS and DJS TlS Hazan, Karkardooma, Patlala '

o House and Rohini Courts, Dethi. -
3. - All the Special M.Ms, Dethi. -
4 All the Administrative Officers, Supenmendents, _Branch Incharge TlS Hazarl,
- . Karkardooma, Patiala House and Rohini Courts, Delhi. .

5. "Web-site Committes, Karkardooma Courts, Shahdara, Delhi.
6. - The Reader to the 1d. District & Sessions Judge, Delhi. .

‘District &-g'Sessi'onsJu ey .
. Delhi.‘ ' B

R ]
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OFFICE OF THE DlSTRl(,

.“ QIRCULAR,- S

!
l't has been nouccd that certain. employees of this estabhshmznt are not oomplylng
with the Leave rules and the Office directions issued to them.from time to ume vide vanous
ntﬁce c"imm In thls regard all thq Oﬁ'\cxah are hereby dxrected :

1. that they- should uvall thelr Casual bcave 'dunng the calendar year in such a. mumer
lhaknced for one or two days Famed Leave. not arise, In future, Eamed Leave for
lessithan three days shallbe, sanctxoned ékcephonal ‘cases.and not as. & matter

cave for less than three days shall bc vwwed

of rqutme Any application for Eamed Lel
adve{sely

! _\-4 B
' .

[35]

that f:umed leave should be apphed 15 days’ in advance and in failure'io do’ 80, the
eamed leave shall not be sanctxoned and the leave shall be treated without pay and
result in break in service. In, case of any emergency or the official falls sick, he/she
shall 'send application for’ leave through somebody tesreach the office either-on saméj
day or necessarily on the next day from the commenccmem of'rsuch deavels slong
with u\é mcd\cal cemﬁcate i e . :

{

. that all he leave apphcatxons must be forwarded m prescnbed leave form:it after
. filling up afl the required fi lds,pc .the -leave. formm fa:l 1,"“ the
:apphcau \n shall be rejecu.d v e
"-mat they s‘hould mermon the. uumbcr ‘ofigasual lea
1, cave application forwarded to thxs Ofﬁce Yoy

-~

v

This is 1ssugd for strict i:o‘mplilénéé;hx,?‘.1§°?’ﬁ9‘§‘,s-:.‘ i
= \ s :
g “§H¥4QH“

‘No . YLeave/Admn 108
: \ f o
C op &orwardgd tor mformauon and nect.ss‘uy “action tb'- -
L . . o
% .

i

} Judge Ine hargz.. KKD (.ourts / Pauah. House Courts / Rohxm Coun.s / Dwarka Couts,
i Delhi. » 4 o
‘ ‘2 The Chief Meu'op?htan Maglstrate,
'3 The Admnustrah Civil Judgc, “Deih
"4 The Judge Small ause. COUite Delhi
" 5.L-All the Judicial Ofﬁcers-' 5
i Rohini Courts / Dwarkg Cot o et
. 6 the Sp=cial Metrg] litan Magistrate
- L ?‘llll the ;)LJmmlstrat\\?: tticers /. bupenntendents /-:Branch Inchafge of Tis DHaunm
: Counle«’D Courlsl patiala House (.onns/Ro Courts/Dwarka Courts, elht
s Web-Site C .wmmmuo, Kay kardooma Courts, Delh\
9. 3 he Reader 10 Dmtrufl‘&~ Sessions § Judge. Delhn N
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OFFICE OF THE DlSTRlCT & SESSIONS JUDGE DELHI . :

G IRCULAR

Consequent upon the decmons taken by - the Govermnem of Iﬂdla' on "fh;e

recommendattons of the Sixth Central Pay Commlssmn relatmg to Maternity Leave and Chxld

3.

o

~ Care.Leave, the existing provxslons of the Cemral ClVll Semces (Leave) Rules, 1972 wiil be »

© . treated as modlﬁed as follows

Ex1stmg ceiling of . ]35 days Matemny Leave provnded in Rule 43(]) of Central Civil

- Servxces (Leave) Rules 1972 shall be.enhanced to 180 days
. mmmu--—“‘"'

Leave of the kmd due and. admxssxble (including " commuted leave for a penod not

'exceedmg 60 days and leave not due) that. can be granted ‘in contmuatlon wnth Matermtv )

Leave prowded in Rule 43(4)(b) shall be mcreased to 2 years

N

Women employees having minor chlldren may be 'granted'Child Care Leave by an

‘ authority oompetent to grant leave for a max1mum penod of two years (i.e. 730 days)
L o

during their entire service for tekmg care of up to two chxldren whether for rearing or to

look after any of their. ieeds like examination; sickness etc: Child Care Leave shall not be

' admnssnble if the chiid is eighteen years of age or older. During the period of such leave, the. ‘
" women employees shall be pald leave salary equal to the pay drawn immediately before

proceeding on leave. It may be avaxle,d,of in more than one spell Child Care Leave shall

not be debited against the Jeave account. Child Care Leave may also be-allgwed for the

third year as Ieave not due (wnthout productxon of medlcal cemﬂcate) It may be combmed '

with leave of the kind due and admissible. r

: lt has been clarified that the Child Care Leave shall be admissible for two eldest surviving
children only and the leave account for Child- Care Leave shall'be kept along with the .

- Servuce Book of the Govemment servant concemed

"It has been clarified that Child Care Leavé cannot be demanded as a matter of right. Under
no’ circumstances can any employeé proceed on Child Care Leave without prior proper
approval of" the leave by-the leave sanctlomng authonty Child Care Leave lS to be treated

like the Ean)ed Leave and sanctioned as such ‘Consequently, Saturdays, Sundays Gazetted

“holidays etc: falling during the penod of leave would also count for CCL, as in the case of
~ Eamed Leave .CCL can b be avaxled only if the employee concemed has no Eamed Leave at

W 207 e

_ her credit.
M“’

These orders shall take effecl ﬁom 1 September 2008

O

A women employee in whose case the per_lod of 135 days of matemity leave has not

expired on the said date shall be entitled-to the rlnatemity leave of lSdeaysl .
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9339 -10979 o ' - .
No. J- \ /Leave/Admn /08 Dated, Delhi the .25[ 0 1[03 o
Copy forwarded for information and necessary action to: - ‘ . \_f
1. The Districklulge, kkd Caunts/ Patiala House Courts / Rohini Courts / Dwarka Courts, Delhi.

2. The Chief Metropolitan Magistrate, Delhi.

3. The Administrative Civil Judge, Delhi.

4. The Judge Small Cause Courts, Delhi.

-5 All the Judicial Officers of Tis Hazari Courts / KKD Courts / Patiala House Courts / Rohini

Courts / Dwarka Courts, Delhi..
. All the Special Metropolitan f;strate
. All the Administrative officer€”/ Superintendents./ Branch Incharge of Tis Hazari Courts /
KKD Courts / Patiala House Courts / Rohini Courts / Dwarka Courts, Deihi.
Web-Site Committee, Karkardooma Courts, Delhi.
9 The Reader to District & Sessions Judge, Delhi. : J :
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»CIRCULAR

| Durmg the course of 1nspect1on it has been notlced that the
- employees working in this estabhshment at the tlme of malklng their
attendance sheet do not mark thelr presence in the attendance reglster and
whenever the reg1ster is checked by the. ofﬁce, columns. of attendance
register are found blank. All the employees workmg in the court and in the
branches are directed to mark their attenidancé in the attendance sheet as‘well
as in attendance regtster s1multaneously and if i in future any column in the
attendance 1egrster is found blank the ofﬁ01al will be treated as absent. .
Admlnlstratlve Ofﬁcers, Supermtendents, Readers Branch - Inchalges, |
| Account Otﬁcers PRO . and -APROs etc. are drrected to ensure that |
attendance register should remain complete m all respect and who so ever
employee rémains on leave hlS leave should ‘be entered in the attendance
register the same day If any lapse is found then strlct View “will be taken
against the person concemed as well as agamst the persen authorrzed to sign
the attendance sheet All the employees are- also directed to remam punctual ' ST '

_in future and reach office in time and not to leave the ofﬁce before time.
. (G P Mlttal) *—7 léf 0{
Dlstnct Judge-I & Sessrons Judge
Delhl Pf"’-/

. No DJ-1/2009 6873 q Dat7ed Delhithe . 2 Jupne 200
Copy forwar ed for mformatlon and necessary actlon to:

: l.. _ All the Jud1c1al ofﬁcers of DHJS(Central) and DJS(Central) Tis
' Hazari Courts; Delhi.
2. All the . . Administrative Ofﬁcers Supermtendents Branch ’
' arages, Senior 'Account Officer, .Assistant Account Ofﬁcers, -
. S and APROs, Tis Hazari. Courts, Delhi. p : -
zs“'“?“/' S S S i L
. : - . e o ‘:, T Lo {
S ’(dge

KT : AT " District Judge-I & Sessnons Ju ,
‘ V NE %ﬂ\\/ S Delhic,—
' Q- %Nl R -, ' - — 887 —
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OFFICE OF DISTRICT & SESSIGNS JUDGE DELHI

CIRC' LAR

: \

Ttis noticed that Admmlstration Branch is recenvlng compla ,nts from me Judrclal oo

Ofﬁcers regarding unauthonzed absence or leave by the staff posted in their courts or
Inefﬂciency or mcompetency in performance of work and requests are sent for deputmg. '
addmonal staff in their courts/ branches orL the ground that staff proceeds on
unauthonzed Iong leave “Since wde letter No. 1 2311-38/Gaz-1/VI E2 (a)/2009 dated

B '01 04. 2009 the Hon ble ngh Court has confer‘ d disc 'pllnary powers on all the District

: Judges of the respectlve District Courts for lmposmg minor penalty under the’conduct

rules on the staff worklng under thelr kmd control Further the matters meﬁting major
-penaity proceedmgs will have to be referred to the Distnct Judge-I & Sesslons Judge,
{
o e Judic[al Ofﬁcers/ Controlhng Officers that they '
shall f rst take dlsciplinaryfacoon agamst the: errlng official' working under their control in

Hence, it is |mpresse"

" the nature of Memo oF Show Cause and after. con5|denng the reply of the erring off dal, "

' :they shall refer the matter to the office of the concerned District ‘Judge for initiation of-.
approprlate dlsciphnary mquiry Further, incase the subordmate@;d?f proceeds cn
unauthorized long leave then the Controlhng Gﬁ' cer‘s shall make request for. deputlng '
addmonal ‘staff to the concerned DIStrlCt Judge

3 =1 o—?
(G . MI'ITAL)S\M
Dtstnct Judge-I & Sesslons Judge, )

T "7 Delhi;
é‘i ‘1 JRIR | 7
lﬂ—( “l F1(3)/2009 ,' - Déted, Delhl the... 5“ 6
Copy fo:-warded for mformatnon and necessary action to :

1. - The District” Judge II to X Tis Hazarl Courts, Patiala House Cours
- Karkardooma Courts, Rohini Colirts, Dwarka Courts, Delhi / New Delht
2. Personal Office of the Ld. District Judge—l & Sessions Judge, Dethi. '
3. Al the Judicial Officers, Tis Hazarl Courts, Patiala House Courts; Karkardooma -
Courts, Rohini Courts, Dwarka Coutts-Delhi’ / New Delhl ‘with request to circulate -
© the same to the officials under théir control. . :
- 4. Al the Superintendents / Branch Incharges, Tis -Hazari Courts, Patiala -House
Courts, Katkardooma' Courts, Rohini Couits, Dwarka Courts, Delhl / New Delhi-’
- . with direction.to convey the dircular to theé. -offi cials under thelr control
5. The Dealing Assistant, Web Commlttee, Delhi . : :
6. Hindi Section, Room No. 262, Ts Hazarl Courts Delhi -

y (SUPE
0/0 District & Sesslons Judge
Delhl




Durmg the course of inspectlon of courts '|‘r| the(CentraI Drstrlct on 2‘% 11 2009 at 10-

, it has been notlced that punctualrty and rcgularnty rs not being maintained by the

ministerial staff. In some cases, staff members were found absent and their leave

applications were not recelved msprte of the dlrectlons that any kmd of leave should be
avasled with advance mtnmatfon T

to«aval.l-- r

'-m%a% AR

should be grven by the ‘members of the
staff in® wrltmg to whom message has been conveyed Apart from that the .attendance
should be marked by the off“uals m the attendance sheet. and - attendance register
: snmultaneously Any devratlon would entall suntablt. actton against the emng officials.
o It is further- impreSSed upo icia '
V.SUpermtendents and Branch In Ch ‘g
punctuallty & regulanty .and the hallidl ,«w‘?wﬁm ]
leave shall be maintained in_each court and whik S .
number of leave, nature of leave apphed for and avaxled in" the oartrculal year shall also be'
-reported by the concerned off“cer ;

No: Admn-I1 /Ci'r/?;‘oog/' :
-
Copy forwarded for informatlon ai

1. The District Judges II to IX Delhl/New Delhi

2. All Judicia!l Officers, Tis Hazan Courts, atlala House Courts, KKD Courts, Rohini

Courts & ‘Dwarka Courts Delhn/New Delhl wrth request to cnrculate the directions

* among staff under their control , ¢

harges, Tis Hazan ‘Courts, Patrala'
#Rohin Dwarka_Courts «Délhi/New Delhi with

request to. crrculate the directionsg.amonc staff:under | :

Personal Ofﬁce of the L d:

AII the PRO/APRO Tis Hazan Courts Patlala

Courts & Dwarka Courts, Delhl/New Delhi-:} ,-'-',

The Prmcrpal Judge, Famnly Courts,,Dwarlaa\Courts, Delhr
b

jouse: Courts, KKD' Court_s Rohzm

N o oumn

s - ;-:-4,, " u}‘/; .;/\ W
48! ,pernn(ndea1t (Admn II)




CIRCULAR K B

T

"It has been notlced that certain Ofﬁerals of this- estabhshment are not furmshmg the required
mformatron in ‘their Jeave apphcatrons s,—per the prescrlbed proforma, In thls regard, certain
drrectrons are rssued hereunder for' trict compliance. by all:

t .

“a '7
%
i

carace

; 1. Scrutrny of all the Leave apphcatrons wrll be done in thc R&I Br -ches of the respectrve
B Drstnct initially. for'mmo c ]

. of Leave, Employee code Father: s/Husband’s name “and w111 ensure that the said
. ‘apphcatron is properly forwarded by the Presrdmg Officer. Any application meomplete in
~v .Y respect of above Will not be:accepted’ by the R&I Branch. .After any correction in the
leave apphcatron or the j Jommg teport in respect of natute and perrod of leave, it will be’
necessary for the apphcant to get it Te- forwarded from the Presrdlng/Controllmg Officer.

"-4: Officials will mention . the complete out statroned address or movements in their
applrcatlons for Station‘Leave' Permission along with date of leavmg and coming back
fallmg whrch the R&I*Branch - the*respective’ Dlstrrcts, will not accept such

1299%1 130461
No. : : "Admin, II/Leave/2009

-

4. All the Supermtendents'( Branch- Incharges" Y
Karkardooma Courts Roh1n1 Courts Dwarka'Couxts Delhr / New De1h1 to convey the
<o




’ p(.l‘n'ctua'll't’y/F‘e_‘gfu'léﬂW In attend]ng the 6Fﬂce ‘and- to ensure prompt and efficlent
transactlon of WOk In the ofﬂcev Ut these dlr' tlons' are\not comphed wlth and the

officiats are In thie habif of's mltt!ng
As per Jeave. r‘u{
: clrcumstances -3 sudden Uln $

) 01‘1 accounr of unavoldable
n: the famllyretc. can be condoned Therefore If

any -officlal happens o be *laté hls/he‘zf'_-h'a]f day leave shall be deducted and
dlscip!lnary action shall be taken unless Lhe HOD ls satisﬂed about late coming of

the.officlal’ onqe In-a while, .;.

Non' compilarice o 5
disciplinary action wif b tak
/ o

’ COpy forwarded for inform t on

"1

Ladi

. ‘fequest to Intimate. tha staff of this office. under thelr: control.

" Dealing Ofﬂcla! Server Room No

- lewed: seriously a*r'ifd strict
fflclals. Co

The District. Judge
dlrectlonsa

statf under thelr controf, 1. . 3 to
Tha'All'A s/Superlntendents/Branch Ins Charges, Central D!strlct, THC Delhi,

. PRO/APRO, S Hazan Courts, Dalhj.
. The Pﬂnclpal Judqe Family Court, ,Dwarka c‘oum Ne«v Delhi wlthf request to

Intiniate the star of this office.In- divertey: capacity undar thelr control, -
The Additiorial -Principaf’ . Judge,.. Family - .Court, ‘Rohin Courts, New D_elmrmth

Web site Cgmmlttee, Tis Hazarl Cours, Delkil
Personal Office of the:l:d. Dlstrlcc & Sesslons Jud

4 ndant
. ' Agm}nlstratlon Branch
RS Dlstrlct &:Sesslons Judge 's Of‘hce

.

Oltatnims

Lo



- Y m‘ro ~9lo.
' No,’,.

“of right,

‘ Cooy' forwarded for mformation and 'nece

1. The District Judge- I'to IX rDelh

poo\to\u..pww

L S Livg
: OFFICE OF THE DISTRICT JUDGE- I & SESSIONS JUDGE: DELHI - °

CIRCULAR

- As per. the ofﬁce memorandum n"‘f’13018/6/2009 Estt. (L) dated 03.03.2010 issued by
_Mmrstry of Personnel Public Gnevances-. and Pensxons\(Department of Pefsonnel & Training),
Government of Indxa it has been decrded to7 pernnt Child Care Leave to women employees with
disabled children upto-the age of 22_ye_ars for a'maxrmum period of 2 years (i.e. 730 days) subject

Empowerment Noufrcatron no. 16- 18/97-N11, dated 01 06 2001, Documents relating to the

_handicap -as specified i in the Notrﬁcatron as. well .88 a certificate from the Government Servant

'regardmg dependency of the. child on tlte Govemment Servant would have to be submitted by the
‘employee. The Child Care Leave WO be permrtted only. if the Chlld is ‘dependent on the |
Govemment Servant, However, it tsfs —that Chrld Care Leave cannot be demanded as a matter

3

.. Further, Child Care Leave may be granted to the offi clals havmg less than one year of
service subject to the other condrtrons strpulated by the Govemment In this regard from time to
time. , :

(G.P:M Mrttal) o
: Drstrrct Judge- I & Sessrons Judge
S .Delhr '

/Admm H/LeaVe/IO ... Dated, Delhi the,.

1hi talong‘"wrth copy of Mrmstry of Soclal Justice
and Empowerment Notrﬁcanon 1o, 16- 18/97-NII “dated 01 06. 2001 with the request to
cifculate the directions among the ofﬁctals posted m therr respective Drstncts

. All the Judicial Officers of Central District, THC, ‘Délhi,

. All'the A.Qs/ Supermtendents /Branch In- Charges Central Drstrrct THC Delhi.

.. PRO /APRO Tis Hazari Courts, Delhi: - '

. The Prmcrpal Judge Famrly Court, Dwarka Courts, Nev.' Delhr Coel

+ The Additional Principal Judge, Famr ourt, Roh Courts New Delhn -

.- Web Site Committee, Tis Hazan Courts Delhi :

. Personal Ofﬁce of the Ld. Drstrrct %

e (G P. Mittal) _
T ---Drstrrct Judge-I&Sessrons Judge
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¢ THE DISTRICT & SESSK!

Ofﬂcra\s of thls estabhshment are not
directions while submltt\ng their: Child Care
e \ssued hereunder; ! iR

ct comphance by @

d that certa\n
ules and Offrce
certain directions ar

been noticeq;
ith the Leave R

phcat\ons -1
on o earher dlrectrons

has

n thls regard,

€ c\rculars, for stri

The a-p_phcations for grant o ' \'J_eArnust reach this Office before 15
ment i ment\omng therein the
upport of the same.

1. Th
7 days of its commeN
_‘ . reason for \ntende ¢CC v.a\ ith cur

. : »p'. .. e

2. In case any ‘© one’ proc ] priot m‘rs_,sion -of the Leave
Sanctlonmg Authonty t ' er fr'c')m-‘du_ty

he Chr\d Care Leave cannot be claimed

ost of

nt of cCL at the ¢

ear. to a\l concerned
ne.wi

3' It is, made cli
' f right-a nd 00:0
bt

s a matter of ¢ v beent\t\ed for. gra
thi ” _

.k'et Cou
u\ate the directio

D |
Roh\m Courts),
W st District! I(DwW
the Off\c\als post_

' tra\ Drstnct, Tis Hazan Courts, Dethi to0 circulate
d under the \r contro\ ’ ! T
azari

2 All the Judrc
n
the\r

. the direct
-al D\stnct Tis H
d under

Delhi.

r?t., M)
ISTRICT & SESS"ONS JUDGE,
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[PRREAE

. appllcatlons on Jomlng duty The dlrectlons contalned in the “circular No.Admn-

© OFFICE OF THE DISTRICT & SESSIONS JUDGE: DELHI

It |s generally noticed that the staff members are ln th:e' ha‘blt fOf-sendlng .

lntlmatlon of leave/ short leave ‘on telephone but they do not submlt the leave ™

‘ 'II/Clr/2009/127409 7929 datel :

4'1' 09 are not belng complied wrth

It ls lmpressed upon‘-'allv_ : ta'ff;"rner‘ﬁlier‘s-*that‘lf any: ofﬁclal::-lntendsyto

.'avall any klnd of leave he/she shall lntlmate the offlce in advance and in case of

"'any emergency, lntlmatlon may be glven to the offlce through thelr colleagues

N . Intlmatlon of short leave should be glven by the members of the staff in writing to

‘ whom the message has been co

‘ ;ra'ctlonrsha'll be takeﬁ"‘a"g'é_, t ¢

i, . “All.the Judicial’ ‘Officers

nveyed They are further dlrected to submlt the

l
leave appllcatlon lmmedlately on’ jolnlng-

alllng whlch ~stern ‘disciplinary

ccount of casual leave shall be

malntalned in each Court/Branch and whlle recommendlng the leave to thelr staff, -

number of leave, nature of Ieave applred for and avalled in the partrcular year shall

”also be reported by the concerned Ofﬂcer

lmorﬁ/t zuln]n. SR

S "(SUNITA GUPTA) - S ]
A E DISTRICT & .aESSIONS JUDGE o
s , DELHI
8 260= 0 RER
. b\g bo: Sl ‘ 3-\’\'\\\\\')__,
" N rsreianssasssaensen ../Admn II/-2012 Dated, Delhl the ..... vesss

Copy forwarded for lnformatlon and:ne ‘ssary‘ actlon to P

: tral -District; Tls':.Hazarl Court, Delhl wlth the '
-request to clrculate»the dlrectlonS» mongst staff members under their
control

o L AL the Admlnlstratlve Offlcers/ Superlnté"ndent/ Branch In- charges Central

t, Tis Hazarl Court; Delhi with the.request to clrculate the directions
.. ariohigst staff. menibers under thelr. control. :

3.7 The petsonal o fflce of th Bistrlct & Sessions Judge, Delhi.

Tls Hazari Court, Delhl .
Hazarl Court, Delhi.

-4, . The Dealing Official server: Roorn No.207,
K -vThe PRO/ Inocha ge soter;, T

Sy ﬁp Zif) )iz
DIST ICT & SESSIONS JUDGE
‘ ELHI

e




OEF;CE OF THE DISTRICT & se_ss:ons’.JUDGl_s (HQs): DELHI '

o~

This is to bring to the notice of all the officers / officlals of this
establishment that Compensatory, Leave wifl-be admissible w»lth'!n’ 30 days of its
becoming due unless the detention order specifies the extended validity of
combensatory_iea\ke as per rulé. In the ébse_nce of any drder regarding extended
» validity of c'émbensatory leav'e,lf_h,e same will be tre.ated a's lapsed after 30 days,

_ if not avalled. _ R o

AWLA)
TONS JUDGE (HQs)

- Nb.ui;,:_»_‘lQQ/Ad‘hn.l/Leave/zo14 j :Delhi, Date the _9-65154 E

Copy forwarded to:’

1. The Ld. District & Sesslons Judge, North, West, New ‘Delhi, South, South-
- East, East, North- East, North~ West, South- West and Shahdara District,
.. Delhi / New Delhi for information and necessary action. o

2. The Personal Office of District & Sessions Judge (HQs), THC, Delhi. )

3. The Controlling. Officers/Presiding Officers posted at Ce'ntrél District for

~circulation among staff working under their control. ~ © - ) )

4. The Sr. AOs/AQs/Branch Incharges at’Central District for circulation among -
" . staff working under their control. , : : -
. The PRO/APRO, Tis Hazari Courts, Delhi.
6. Wed- site committee, Tis Hazari Courts, Delhi.

PR

o -

o AL
(AJKCHAWLA)

SSIONS JUDGE (HQs)
DELHI- -



" UNIFORM & DISPLAY OF
IDENTITY CARD



| P |
OFFICE OF THE DISTRICT & SESSIONS JUDGE: DELHE

«

It is notified for all the Officials of this establiShment that a drive is being 1mtxated

-

for renewallpreparation of fresh Identity Cards. The staff membem who have not yét beed

issued with the Identity Card or whase Cadre/Post have been changed and Identity Cards
not renewed 8o far are requested to subrmt 8 duly filled up and verified proforma “for
Identity Card, along with a recent coloured passport size photograph latest by 30.08.2006,
in the Adnnmstmﬂon Branch-I, during all working hours between 11.00 AM. to 4.00
PM. The Filled up proforma should be verified from Dealing Clerks, Personal Files.

It is further informed that for loss/mutilation/late 1 renewal of Identity Card the
following amount will be charged with immediate effect.

.. Penalty for loss of Identity Card Rs. 100/-.

5 Penalty for mutilstion of Identity Card . Rs. 50/-.

-

1 Njkv 3 Penaltyforlmtcmewalof!demy(:ard Rs. 25/-({oreachmonthor
5. :
5},«)@' )’QX,/)'
F :
L
aJ

y»%%
o .No

beyond oné month. part thereof, upto maxtmum
of Rs. 1 00/-=).

The new Identity Cards will be issued on submission of Old Identity Cards.
,___________&‘M‘s‘ .
(V.B. GUPTA)
DISTRICT & SESSIONS JUDGE:

‘16!3.e§8°‘3 .IAdanMC/ibOG . Dsted,DellntheE:L_‘l’ﬂ

Copy forwarded for nformation and necessary action 0:- Q{k\\(

L The Judge Incharge, Patiala House Courts, Karkardooma Courts and Rohxm
Courts, wnthroquesttogctthe notice affixed on the notice boards.
2, All the Judicial Officers at Tis Hazari, Patiala House, Karkardooma and
Rohini Coutts.
é;l the Branches at sz Hazari, Panala House, Karkardooma and. Rohxm
umts. . :
All the Special MMs
The Superintendent, Purchase’ Cell .
_ Dealing Clerks, Personal Files, Admin-l, Om&IV,to verify the Identity
Card Formt. ' :
P.S: to Ld. District & Sessions Judge.
Notice Board.
Mr. Raman Mishra, Card System & Technologles, ED-72 Iind Floor, Tagore
Garden, New Delhi-27.

w
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OFFICE OF THE DISTRICT AND SESSIONS JUDGE DELHI '

c I_Rc'.U.L,A-R

Desprte standing orders issued time and agam, most of the staff members do not

drsplay their Identrty Card for the purpose of ldentrﬁcatron and Peons/Orderlies, Drivers,

Chowkidars, Farash and “other Group ‘D’ employees and Staff Car Drivers do not wear

proper uniform during their duty hours i in District Coutts premrses '
It is again stressed that all group “D” employees i.e. Peons, Orderlres Sweepers,

Farash, Safar Karamcharrs and Staff Car Drivers shall wear uniform. Breach in

comphance of this order shall entall deduction of umform al]owance for one month

. ) wrthout further notice.
All subordinate cmployees shall- dlsplay therr 1dentrty cards in‘a manner that their
identity is drsc]osed easily. '
AH the Presiding Offrcers shall endeavor that complrance is made by all thcnr
subordmate staff
‘ All the Administrative Officers, Supenntendents Branch Incharges, Court
Readers and Account Officers shall ensure that staff members drsp]ay their ldentrty Cards

in a manner to disclose their identity and all group “D” employees as well as Staff Car

Drlvers shall wear prescrrbed uniform. It is made clear that the Admmrstra’crve Officers, °

Supermtendents, Branch Incharges, Court Readers and Account Ofﬁcers shall be held
" ‘responsible if no report 1s made by them 1in ‘case of default commmed by any employee

\/ working under them.
SYCE

20-12-2006. o " (V.B.GUPTA)
. : Dist{'ct & Sessions Judge

agqog— 49288 _
No _____ / Admn-1/2006 Dated Delhi the _ 9]~ )2-20%6

Copy forwarded for mformatron and necessaﬂ action to:-
The Judge Incharge, KKD/Patiala House/Rohini Courts, Delhr

T
2. All the Judicial Officers in Tis Hazan/KKD/Patrala House/Rohmr Courts,
~ Delhi.
3. All the Administrative Ofﬁcers, Supermtendents Branch Incharges at Tis .
Hazarr/KKD/Patrala House/Rohini Courts, Dethi. :
The Reader to Id. District & Sessions Judge, Dethi.
Notice Boards, Tis Hazarr/l(KD/Patxala House/Rohmr Courts Delhr

S s.&j
Seen File E " District & Sessions Judge

hcha%@([ﬂ\
Datel, //,/a

oo

i .

Delbi. _~ IR

[
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a OFFICE OF- THE DISTRICT JUDGE 1 & SESSIONS JUDGE DELHI

CchugARi'gJ )

are not drsplaymg thelr Identity Cards in the ofﬂce Hence aII the offi crals are he?é?b"r =

dlrected to display therr Identity Cards properly and to malntam the decorum of the <

office.

Further, the officials are also directed to furnish their personal- details in the"

Admlmstratron Branch (Central Dlstnct) as per prescrlbed proforma pnnted overleaf :
for placmg the same |n their personal files by 27. 01 2010

Ay

éa38 éM

1
-2

oo s W

,',

Non~comp|iahce of ‘the above directions shall Be"\'/ie\;}ed ‘Seriously.

‘_____..—-
_ ) (G P: MITTAL).
g o o - District Judge < & Sessrons Judge Delhi

Jadmn. UTHCI2010 . - Delhi, Dated the &I 1o

forwarded for |nformat|on and necessa actlon to -
D|smct Judge-Iii to IX DeIhrINew Delhi for mformatron
All the Judicial” Offi cers, Central Distri¢t, Delhi are- lmpressed ‘to: ensure the -
'comphance of the above circular. -
Al the! Administrative Officers! Supenntendents/ Branch lncharges Central
District, Delhi are directed to. ensure the compliance of the‘above circular.
Thie Persoral Office ‘of District Judge-1 & Sessions Judge;’ Delhu e

. "The Web-Site Committee, Tis Hazari Courts, Delhi:- - .~ R
Hindi Section, Tis Hazari Courts, Delhi. :

. R - I
- Distiict Jiidge-l & Sessions Judge : Delhi

" — 97 —

N



- ~ * PROFORMA FOR DISTRICT COURTS STAFF
1. v -Name‘in Caoitat Letters . i
2. -,Na'me of the"Fat‘he_r/ S:pouse

3. Residential-Address;

o4 Ernpioyee Code No.
5. . Designation - : L C
6.. Marital Status e 5 i

7.7 I case married, detatls of ! spouse

(a 1)  Whether worklng ornot ' ’
(a-2) In case working, details of profession/ job etc.
along with address/ place of working

In case marned ) .

- (b- 1) Number of chrldren

(b-2) ..:Their.details )
.(b-3).- Incase students detarls of school/ educatlon mstltutlon and
’ class/ course :

"8, ‘Date of Joining.

9. Present postmg

10. Date of last property Tetlirn filed ST e TR e

11, Made of conveyande be’ih'g used for corriing t‘a tnéfCédn"i“fﬁg "

-2 ;Whether living in government accommodatlon or pnvate accommodatnon

~

13" In casé. of government accommodatlon detalls whether allotted to "Self or
otherwnse with’ detalls - e S

14. Incase of pnvate accommodatton whether self owned or otherwrse and detaus

. Certiﬁeq‘»th,et: the above. said inforrnation is true and correct.

Date : , S o -~ Signature
" Place : . o o " Name
‘ ‘ ' : Designation

_oyqs =




ad

All group 'C' employees who- have recewed theLr umforms are hereby

du'cctcd to wear the same.

“Non-compliance of the above duectlons shall be viewed senously

| M
- @pMrrTAL)  F) ()10
~ District Judge-I.& Sessions Judge :
) - Delhi:

£53e :'\ 030 | ’
No. /Umform/Genl./lO Dated Del}u the &3 [0

Copy forwa.rded for mformanon and. necwsary acnon 0!

1.Al the District Judges I to IX, Delhi/ New Dcl}n :
2.All the Judicial Officers, all the Districts Delhll New Dethi are meressed to ensure -
- the compliance of the above circular., .
3.All the Administrative Civil Tudges, Delhi/ New Del}u
4.All the Administrative Officers/ Supermtendems/ Branch In- charges
~ all'the Districts are directed to ensure the compliance of the above circular.
/ 5.The Personal office of District Judge-I & Sessions Judge, Delhi.
" 6.Reader to Ld. District & Sessions Judge, Dethi.

7. The Personal Office of District Judge-1 & Sess Iudgc, Del}n L
) 8.The Web-Site ‘Committee, Tis Hazan Courts, Del}u . o
- 9.Guard ﬁlc e ) _ “

Dlsmct Judge-1& Sessxons .Tudge a" —4 ) [ d
.o 3 Dethi..

e




o 1

ek trAl s £

Ofﬂcer.—ln Charge, General Bram.h
Addntlonal\mstnct 81 Sessuorrs Judge.

reque t to énsure the complianca of the

ants

v 'Dlstrjcl & S&'v'
. ("r"“ﬁh»




OFFICE OF THE orsrmcr & sessrons JUDGE DELHI -, ‘
L ORDER | |

It has been observed by the uhdersigned nat some of ffie staff ‘members are not
adhering to the proper dress-codefuniform and thus, workrnq atmosphere as well as dlgn(ty of
" the Courtis. affecung adversely :

_ And thus, in order to marntarn the dlsclpllne and decorum of the Court, all the staff
members are directed to stnctly adhere to the : formal umform/dress code, as speclﬂed
hereunder ' - :

Furméle'sfé.ffrrreméér's'"" o Shlrt&Tmuser ' S
For fomale staff members ', Salwar Kameez with Dupatta o

Any violation of the above drreétrons shall be viewed severely.

Mﬂ)wu 10)i2...
L e oL (SUNITA GUPTA)
T e DXstnct&SessionsJudge :

L . Dethi.-
g l{ 36 bo o , |
_L_f_%_'_.?"____IAdmn IMisc. 2012 Dated Delhi the lOv/ 10 f ) "2.._.

Copy forwarded for lnformatlon and necessary actlon to :- -

£ The ‘ District ‘Judge - & Addl.” Swssions ‘ Judges,. \IC, North, WestiNew
. DelhifEast/ . ‘North- East/North WesVSouth West/South South  Eest,
, Delhi/New Delhi, -
o2 All-the -Judielal Officers, De!hllNew Delhr with the request to convey the
. above. instructions to the staff working under their control,
3. Al the AQ/Superintendents/Branch. In-charges, DelhiNew Delhi to- oonvey
the above instructions to the staff working under their control,
The Personal Office of. Distnct&Sessrons Judge, THC Delhr S
~ PROIAPRO, DelhiNew Delhi. . .
- Web-site Committee, Tis Hazari Courts, Delhi. .
The Dealmg Official, Server Room No.207, Tis Hazari Courts Delhi. »
J'rmrf Hr.
Dlstrict & Sesslons Judge,
' Delh!

N oA



DEMAND OF STENOGRAPHERS
/PEON |



omcrz OF Tmz nmmcr&snssmns JUDGE: mzun. .
CI RCULAR '

3

ft has been blought 10 my notlce that som@of the stenographers whose

‘ .' presxdmg ofﬁcers happen to be on leave are not'reporting in the Admunsnatlon

P

' "dlscnphnaty actwn will be taken agamst the defaulung stenographers

Branch as directed vwe Circular No. 5(:824~57109/F 1(3) /02 dated 28/11/2002
_rssued in this regard ' .

It is once agam dlrected that all the stenographers should mnnedlately
report m the Adrmmstlatlon Blanch sharp at 10 00 am whenever thelr presudmg '

oPﬁcers are on leave.-

' Non- complmnce of these d:recuons wﬂl be viewed senous]y and thlCt

1. P. SINGH)

DIS’I‘R]C'.I & SESSIONS I.UDGBV" |
: S LR DELHL. .
\10'53&"‘4 —é H‘)Admn jos . Deun, Dated the &&J_’f""'l
Copyforwrded formformanonand necessaryaction to- 4

1 The]udge Incharge, Pattala House Couns, NewDelht .
2; The Judge Incharge, Karkardoama Courts, Shahadra, Delhi.

3. The officers. Incharge, "Pool Cars, Copying. Agéncies, Record Rooni, Awoums, General '

Library, Purchase Cell, Administration, Judicial and Care TakingBranch, © - ;
4 The Conzrolling Ojﬁcers Pool Car, Tis Hazan, Patiala House and Ixarkardoama Courts o
- Delhi, ;

5. All the Judicial Oﬁ'icers, Tis Hazan. Pattala House and IunLardooma Courzs
. 6. The Chief Metropolitan Magistrate, Deihi.” :

7.-The judge, Sthall Cause Courts, Deiht.” .~ ? B _ IR

- 8. The Administrative Civil| [Judge, Deihi,
. 9. All the Superintendents, Tis Hazari, Patiala House and Icarutrdooma Courts
" 10Al the Brinch lm:hmges, Tis Hazari, Pitiala Hoise and Larlardoonaa Courts

11.The Incharge, Care Taking Branch, Delhi;

12.The Notice Board, Tis Hézari. Patiala Housé and. Karka rdooma Cou m
13.:Web Site Committee; Court No. 1, = . . .
Anngx Bwldxng Patiala House, New D_elhg : - : :

e

: SUPBRINTENDEN’I‘(ADMN) ,
S ’DIG’I‘RI(‘T&SFSSIONQ nmamopwrca
T DELHJ \



OFFICE OF THE DISTRICT &_SE_SSIONS JUDGE (HQs): DELHI

CIRCULAR

It has been directed time and again that reqmsltlon/request for deputing a. substutute Sr.PA/PA be made
only if both the Sr. PAs/PAs posted in the Court happen to be on leave smultaneously But despite the said.
directions, it has been noticed that requlsltlons/requests are being made by some of the Judicial Officers for
providing substitute Sr.'PA/PA even if one Sr.PA/PA Is ava|lable in the Court

Therefore In contlnuatlon of earlier ofﬂce Clrculars dated 31/03/2005 07/09/2006 24/02/2009
: 12/10/2009 & 10/02/2011 It.is to brlng to the. notice of all the Judiual Officers that the office is facing shortage
of Sr. PAs/PAS,’ hence, a substitute Sr. PA/PA in the first Instance shal! be provided in the Court where both the
Sr. PAs/PAs attached to a Court are on leave. After meeting with the demand if any Sr. PA/PA is left, only then i
-the officer can be provided a: Sr PA/PA where only one Sr. PA/PA ls on leave. Request for provldmg substitute

Sr. PA/PA should be made in writing to the office. - . : e
‘ ) |
: (A.K. CHAWLA)
. Dlstrlayesslons Judge (HQs) Delhi
Nt 7. UF Y = LFS5" 6Y JAdmn-1/P&T/2015 Delhl, Dated the _// / 0 9/ 20/ ’3

- All the Judicial Officers, Central District, Tis Hazari Courts Delhl
The Administrative Officer (Judl.), Computer Branch,’ Central District; Tis Hazarl Courts, Delhi.
Personal Office of the undersigned.
PRO/APRO, Tis Hazari Courts, Delhl.

Web-site Cdm'mlttee,- Tis Hazari Coutts, Delhi:

omoh wen e

| L
: . : ‘ " District & Se, sion’s }u‘ige (HQs): .
X : S Uy/ Del\hi o
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. o e »f,,,ﬁf‘ﬂ‘_‘,“ni”'

»  OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHIL .,
_ ORDER I

Ttis |mpressed .upon all the Judicial Officers, who aré working m Mednatlon Cell

.to get services of his / her stenographer for the medlatlon work and no additional

: 5stenographer will be provnded from the -office as there is shortage of. stenographers in the

SowN e

Admlmstrataon Branch at present.

\

'_-150905 N o S + " District & Sesions Judge : Deli

‘__‘No/Admn/SO/2005/ 8683&’ 355 - _Dat’e;‘oelhi_.the_' s Og

Copy forwarded for mformatuon to :

All the Judicial Ofﬁcers Medlatuon Programme

Sh. V. K. Pandit, Admlnlstrative Incharge, Medlatlon Cell
Web Site: Commuttee, R. No. 51, KKD Courts Delhl
V The P.S. to vDIstnct & Sessions Judge, _DeIhI s

DISTRICT & SESSTOWS JUDGE :
~ pehi/



_. j} .+ OFFICE OF THE DISTRICT JUDGE-I & SESSIONS JUDGE DELHI
CIRCULAR
All the’ Judicial Officers who have been asslgned the dutles of plea bargaining court
. shall take their own Stenographers for the work in- plea bargalnmg court. The Judicial
Officers who have not been provided wlth the any- Stenographer shaN get the -

Tt .

‘Stcnoqrapher from the Ofﬂce Pool for the said purpose

RO
© (6. 2. MITTALSS|M| |6
Dnmct Judge - 1 & Sessions J dge
; [ld/ Delhi

No./Admn-1/Cir/2010/_ = 3 OA8 ~ 228 Dated, Delhi the 2.3 oty / 1o
Copy forwarded for information toé - .

.1. The District"Judge II to IX, Delhi / New Delhi.

2. The Chief Metropolitan Magistrate, Delhi. :

3. All the Administrative Officers, Superintendents and Branch Incharges at Tis Hazan,
Karkardooma Patiala House Rohini and Dwarka Courts, Delhi / New Delhi.

4. Web Site Committee, Tis ‘Hazari Courts Delhl

5. Dealmg Ass¢stant Room No. 302-A, Tls Hazari Courts Dethi.

6. Dealing Assustaat Hindi Implementation Committee, Tis Hazari Courts, Delhi.

District .ludge I & Sessiony J udge

o : AF Delhi
A N
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 OFFICE OF THE DISTRICT & SEssmNs JUDGE DELH! -
281y

LYY

It has been brought to my notice that in the event of one out, of two

CIRCULAR

peons/orderlies being on leave, request / requisition is sent for deputmg a
substitute, which is not always feasible for the office to accomplish the

_ requirément.

Therefore, in contiriuation of this office’s earlier Circulaf No. 29155-
29455/F.1(4)/2005, it is again |mpressed upon all the Judicial Officers to send a
requisition/request for-deputing a substitute only if both the peons / orderllﬁs
happen to be on leave simultaneously. ‘

’ J?’rn nz? 2))2.
(SUNITA GUPTA)
* District & Sessions Judge
'6{7“' Delhi

No..L 9467 / F.1(3)/2012  Delhi, Datgd...?.?“.z..‘,’.?/ (S

Copy forwarded for information and necessary' action to :-
1. Personal Office, Ld. sttnct & Sessions Judge, Tis Hazari Courts, Dethi.
2. All the Judicial Officers, Central District, Tis Hazarn Courts, Delhi. -
\_/-,B/Phe Administrative Civil Judge, Central District, Tis Hazari Courts, Delhi
4. Hindi Section, Room, No '237, Tis Hazari Courts, Delhi.
5. Web -Site Committee (Eng/Hmdl), Tis Hazari Courts, Delhi.

A b
(Superintendent)
Administration Branch-1I1

4 % ' : ‘ Tis Haza“ri/C[c;)-\ér‘::fi
v g
M/l : -

\“



OFFICE OF THE DISTRICT & sessrons JUDGE (HQs) DELHI R

IBCULAR

3
N

It has been observed that the Sr. PAs/PAs whose Pre5|d|ng Officers happen to be on ieave do not report'-
in the Admimstration Branch by 10.10 A.M..of their own, ‘which causes great hardship to the courts whose‘
-Sr. PAs/PAs are on leave. ) ) . T ’

" Therefore, in continuation of this office earlier Circulars No. /Adm'n"1/Cir}2010/26243-'26313 -dated :
24/04/2010, No. /Admn I/P&T/Cir/2012/10883 -963 dated 21/02/2012 and No. /Admn-1/P&T/2013/26703-795
. dated 30/07/2013 it is once again-impressed upon all the Sr PAs/PAs to report in the Admmistration Branch by i
- 10. 10 A M., whenever their Presiding Officers on ieave :

Ay
N

Non compliance of the durection will be viewed seriously They wnll be marked absent from duties for -

that day and d|5c4plinary action shall be initiated agamst them

This issue's with th}e’ appro\}al of Ld. District & Sessions Judge (HQé),"'DelhiL

v L W Ly\?’l;’[‘f’l Y
AT (KAVERI BAWEJA) - ..
v AD&SJ/Ofﬂcer In-charge (Admn-I) ’
District & Sessions Judge ‘Office (HQs):

. Delhi |
Ve

o/ gQ4US— 109 3N jagmnypiti20i5 - - Dated, Delhithe 5[9’]29!_&"

. Copy forwarded for information' and necessary action to: - ' .

1. All the Judicial Officers of Central Distrlct Tis Hazan Cour‘cs, Deihi with the request to direct their»v .
" Sr. PAs/PAs to comply with the above order/directlons strictly. ' Lo o
The Administrative Officer (QudLy, cOmputer Branch Central District' Tis Hazari Courts Delhi
Personal Offce of the Ld. District & Sessions Judge (HQs), Room No. 302-A, Tis Hazari Courts, Delhi.
.PRO/APRO Tis Hazari Courts, Delhi. . - o L T
"Web-site Committee, Tis Hazari Courts, Delhi." - - ; .

noA wN

\

W%wah;

' L ’ AD&SJ/Officer In-charge (Admn-I)
Distrlct & Sessuons Judge Ofﬂce (HQs):
Deihi



~ INFORMATION REGARDING
~_ IMMOVABLE PROPERTY
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OFFICE OF THE DISTRICT & SESSIONS JUDGE: DELHL

CIRCULAR
. / ) . ’ .
All the cmployees ho!ding any post including -Group A

& Group B shall submit an Annual’ Return in the enclosed
proforma as prescribed Under Rule 18 (1) (n) CCS (Conduct)

Rules, 1964 giving full particulafs rcgardmg the Immovable -
' Propeny inherited by him or owned or acquired by him or heldby

him on ‘lease or mortgage either in his own name or in the name of
any member of his / her fatmly or in the name of any othcr persons
latest by 31- &-2005

Non filing of the sald Retarn will be vxewad senously _

‘and dlscnplmary action will be taken agamst the def Iting officers

’ /ofﬁcials
(smv NARAYAN ' HIN&RA)
msrmcr & SESSIONS JUDGE
L DELHL
—14447- 77

No._______/Vig/AdmnJo5 Dated, Delhi the '1)\8’110'5

- Copy forward for information & necessary action to :-

; Judge Inchar'ge, erkardoom‘a Courts, Delhi. -
_ Judge Incharge, Patiala House Courts, Delhi. -
- Officer Incharge; Accounts Branch, Delhi.
All the Judicial Officers at Tis Hazari Courts, .
Karkardooma Courts Dclh1 Patlala House Courts New
~ Delhi..
" The Administrative Civil Judge, Delhi .
The Judge Small Cause Coutts, Delhi-
- All the Administrative Officers / Superintendeuts /
Branch Incharge at Tis Hazari Courts, and - .
Karkardooma Courts, Delhi ; Patiala Houge Couits, New
Delht, : -
8 Web — Site Committee, R. No. 51, KKIJ, Courts, Delhi."
9 The P.S: To District & Sessions JudgefDelhi.




v "+ OFFICE OF THE DISTRICT & SESSIONS JUDGE: DELHI
~CIRCULAR
It. has come to notnce that ofﬁcers/o. Nxals of Group A, B&C do not
file thexr annual return of movablehmmovable 1..apert1es inherited by them or
owned or acqmred by them or held by them ca Iease or mortgage either in
their own hame or m the name of any member of‘ t‘lelr faxm]y or in the name of
v any other person as reqmred under Rule 18 of CCS (Conduct) Rules, 1964
- ‘ o , oIt is, therefore, directed that all ofﬁcers/oﬁiclals(except group 'D'
. 'employees) shall submit their return of assets & liabilities in the form as
prescnbed under CCS(Conduct) Rules, 1964 ou or before 31 03 2012 and in

future’ shall subnut their annual returns of i 1mmm able propertles on or before

31*J anuary of each year.

The above du‘ectxons be scrupulously followed by all concerned
‘ Any devxauon ‘from the saxdmdlrectxons would te vxewed seriously and sbem

e \

ez
acnon would be- taken a’gaui‘stvth@ oﬁioer76fﬁmal at fault

R ) .
L 20] 2 v ..
. (SUNITA éﬁle'I' } : .o
[ ..S’I’RICT & SESIONS JUDGE e
" DELHI -

44 19 - 3:07 [
./ . ___/AdanZOI 1 Dated the 0 'l—
g@’ o Copv forwarded for mformatwn & necessax; vy actlon

All District Judge & Addl. Sessmns Judge (K C at Delhi/New Delh1

N
AN
‘S

K-’S ) . All the Judicial Officers at THC/PHC/KKI ._-uohuu/Saket Courts - . ’
SR ' ‘with the request to bring the contents of the circular to the noticeof - l/ :
T officials working under them. . ' o ) A°

3 . All the Administrative Ofﬁcers/Supermtem*ents/anch o : . '\' :
© .. Inchages/Sr.A.O/AAO/PRO/AAROo bring the contents of the. circular to

o the notice of officials working under them .

~ -.4 . Website Committee with the - request to pt-t the same on the web51t,e of

- the District Courts. - _ . /
5  Notice Board. = . T / : ")

i N 2012~

DISTRT"T&SESSION JUDGE: \/-\‘\%
NE

M\/%W jDE‘LHAI' | Rl




N

DECLARATION FORM FOR MOVEABLE PROPERTY UNleR RULE 18 OF THE CENTRAL CIVIL SERVICES (CONDUC) RULES 1964

Name & Designation of the Government Servant :

Address : . ) ‘ ) T v
Statement made on » | o : » ) r
1. i) Cash, Jewellery, Bullion, Bank deposits, Insurance Pohcie;, Shares Securities.and débentures.

ii) Motor Cars, Motor Cycles, Horses, and/or any other uieans of co.m}eyapcc..

iii) Electronic/Electrical items.

'iv) Milch Cattle. .~ . : - T
v) Any other item.
Sr.No. Décripﬁon ofitems  Value Name of member of Govt. Date & manner ~ - Remarks
‘ - o servants of family & benamidar  of fresh acqui-
-" (if any) in whose name and sition during
assets isheld - ' - the year,
1. ] 2. 3. 4 - 5. 3

06A



IMMOVABLE PROPERTY ON FIRST APPOINTMENT FOR THE YEAR :

1. Name of the Officer (in full) : . 2. Code of the state on which borne
& service to when the Officers belongs ’

3. Present post held : - - ' - 4, BasicPay ' . ’
Name of Distt. Sub  Name of details of property Present value Ifnotinown How acquired whether by annual income’ Remarks
. Housing & other Land Bldg. T ~ held & his/her purchase, ~ from the property.
: . : " lease mortgage, inheritance, gift ’
) . or otherwise of acquisiﬁon &
N ‘ - name with details of person/
) . . __ persons from whom acquired. o .
S T o -2 3. . 4. . ' 5. - . 6. 7
In applicable clause to be struck out in cases where it is not possible to assess the - . : Signature

value accurately the approximate value in relation to present conditions maybe indicated. : ' Dated ;.

P

ek




Sli. No.

Loans advanced, whether secured or not. If secured nature of the security i.e. ornaments, simple pronote or mortgage deeds with or without posgession.

Amount of Loan

If loan is a secured one nature  Name of member of the Govt. Name with description - Date with other " Remarks
of the security with its approx.  Servants family who advanced of the loans ' particular of the A
value, . Loan . o

‘3. ’ 4. ' s 6. ' 7.

eatiob-1207-



. 2‘ of their date ofappomtment SR S

7’

W

‘/ - _suf/
OFFICE or THE ms'rmc'r & SESSIONS JUDGE DELHI
CIRCULAR' : : )
y R

. In contmuatlon of thls oﬁice cucular No. 2419 3109/Admn /2011
" dated 11. 01 2012, it is mformed that though the form supphed for f'umzshmg

) .
the mformanon with regard to immovable properfy 1s apphcable w all the

Ofﬁoers/ofﬁaals irrespective ‘of their length of service but; the words used in
‘the form “ON FIRST APPOINTME " is hkelv to cr eate some confusion that

the property return with regard to immovable property is only reqmred to be

filled by the Oﬂicers/ofﬁmals\at the time of fir st appomtment on ly and not
thereafter. =~ S i

It is, therefore, clanﬁed that - the Oﬂicers/oﬁ‘iu!rﬁ% shall submit

. thezr retuin ‘in the same format in respect, of 1mnOdele propert,les 1rrespect1vs> .

i : o
2 ) ' . e 3,,‘41 -

: ( SUN A GUPTA
~DISTRICT & SESIONS JUDGE:

;oL

_\\\\»\ -Ttgq SRR - . DELHI
!'yo______/Admn/zolz . Dated,,*the ol !on&h._. )

Copy forwarded for information & necesvary unmon - :
All Dlstnct Judge & Addl Sessmns Judge I/Cat Delhl/N ew Delhi. -

All the Judicial Officers at TH C/PHC/KKD/RohmVSaket ‘Courts.

with the request to bring the contents of the c1rculai* to the notice of
~ officials working under them.
. All the Administrative Oﬁicers/Supenntendents/Branch

" Inchages/Sr.A.0 /AAQ/PRO/APRO to bring the conbents of the mrcular
to the notice of officials working underthem.
‘Website Committee with Lhe request to put. the caune on the websxte of
the District Céurts. - - i :
- Notice Board.

DISTRICT & SESSIJNS JUDGE
DLLHI!

|
\ . |
: i
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OQFFICE OF THE DISTRIET & S JUDGE : BELHI B & & oy iy Y
OF ICT & SESSIONS JUDGE : DELHI {5y  eol Daged J.?.f?‘_}f,? )
CIRCULAR o N
\ .o - ) ﬁ? \fv'f"' N~ //-
L/ . ‘ ,:::““:"F, 5 ’/:

it-has been noticed that Administration Branch (Central District) is receiving complaints
from the Judicial Officers regarding unauthorized absénce ot leave of .the staff posted in their -
courts. Vide letter no. 13231-38/Gaz-1/VLE.2 (a)/2009 dated 01.04.09, thic Hon'ble High Court
has conferred disciplinary powers on all the District Judges. of the respective District Courts for
imposing niinor penalty under the conduct rules on the staff working. under their kind control.
Further, the miatters meriting major penalty 'proceedings. will have to be referred to the District *
Judge- | & Sessions Judge. Delhi. ' T L

Hence, in continuation of earlier circular no. 69497-977/F. 1 (3)/2009 dated 02.06.2009, it
is again impressed upon al] the Judicial Officers / Controlling ‘Officers that-they shall first take
disciplinary action against the erring Official-working under their control in the nature of Memo
or Show Cause and after considering the reply 'of the erring official, they shall refer the matter to
the office of the concerned District Judge for initiation of appropriate.disciplinary inquiry.,

) /é‘»ﬂ’ Y (9({(
! © (G.P.MITTAL) ?J‘
District fudge- | & Sessions Judge,

o ) Dethi.
1 2948C— 97C o Cezlhis]es
" No. __ AdminilfLeave/2009  ° . .Daied, Délhithe a3l18c9

Copy forwarded for informatién and necessary ‘action to:

"o . -

|- The District .Judge Il to IX. Tis Hazari Courts, Patiala’ House Courts, Karkardootha
- Courts, Rohini,Courts, Dwarka Courts, Delhi / Now Delhi. .
.~ Personal Office of the Ld. Disttict Judge- 1°& Sessions Judge, Delhi.
All the Judicia! Officers, Tis Hazari Courts, Patiala House Courts, Karkardooma Courts,
Rohini Courts, Dwarka Courts, Delhi / New Delhi with the request to circulate the same
_to the officials undet their control. ' . : ’ .
~4.  All the Superintendents ! Branch Incharges. Tis Hazari Courts,: Patiala House Courts, ..

Karkardooma Courts, Rohini Courts, Dwarka Courts; Déthi / New Delhi to convey the
circular to the officials under control. . R, . ‘
The Dealing Assistant, Web Committee, Delhi.

NN

v

i’

6. Hindi Section, Tis Hazari Courts, Delhi. " ) A
, _ \
y LY 'oi?-'\‘."’ :
) (Superintendent)
- O/o The District Judgc- 1 & Sessions Judge.

v

Delhi.. .
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_ ' OFFICE OF THE DISTRICT & SESSIONS JUDGE:DELHI

¢ '

Y 99950- 982
No. Lib/Cir. 2009 Dated Dethi_13 \3]03

v i
‘ To. . -t r

"a’

All the Administrative Officers, R

Superintendents, Branch In Chargés, ..

Sr .Account officers & Account Officets,

at Tis Hazari Courts, Patiala House Courts,
Karkardooma Courts, Rohini Courtsand
Dwarka Courts premises

vf L
H,, K

CIRCULAR )

’
1. . ¥
.

N

The Library Committee District Cbﬁrts Tis Hazari has inanimously resolved that the
conccmed Ofﬁc1al shall inform hbrary branch three months prior to the retirement of

every employee so that library may take action in-time and get back the books from

concerned employee. . ".*f‘ "

o
o~

. | .
- ST / o1
. l mu&[tﬁ :
- (. K Bansal)
Addmdnal Dzstrxct & Sessxons Judge,

Ofﬁcer-In—Charge—Cum-Chamnan (Library)

P b

39983~ 3060 - o
No. /Lib/Cir. 2009 = . Dated Dethi__1 9 13 l 0? .
" Copy forwarded to:+ ’ J
" 1. Ld. District & Sessions Judge Delhi.
"2. Ob sttnct Judge, Room No. 302-A, Tis ‘Hazari Courts, Delh1
3. Ld. Dlstnct Judge-ILILIV,V, VI, VII, VIII and IX.
. 4. All the Librarians ;it Tis Hazari , Patiala House7 K kardooma, Rohini and

Dwarka Courts Complexes, Delhi. -

M W Additional District & Sessions Judge,

Ofﬁcer-ln-Charge -Cum-Chairman (Library)

8 Wf‘%\/%s _ 95—

?

2



MEDICAL



OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI
"CIRCULAR
We are pleased to inform you that a Govemment Dlspensary has been opened
in Room No. 141, Tis Hazan Courts, Delhl for the benefit of. all the Judmal Officers and
the court staff The mauguratlon of the dlspensary was done ‘on 22. 02 2005 by
“Ms. Rekha Sharma District & Sessions judge Délhi. All the Judlolal Offlcers and court

staff can avaﬂ medical facxhty from the dxspensary as and when needed between.

CSOOAMtoZOOPM R ’

(SN AGG§;
Judge Incharge (Admlmstratlon) N
Addl District &. Sessxons judge Delhl

F.l(3)/2005/w% okt " o Dated De]h1 the . &-3 \‘&]\OS'

{

. i

' Copy forwarded for information a.nd necessary action t :

- 1. ]udge [ncharge KKD Courts / Patiala House Courts . :

AII the ]ud1c1a1 Offlcers Tis Hazan Courts / KKD Courts / Patxala House Courts '
The Admlmstratxve Civil Judge, Delh1

- All the Spec1al Metropohtan Maglstrates

o s w o

) All the Admlmstratlve Officers and Supenntendents T
Tis Hazari Courts / KKD Courts / Pauala House Courts o

All the Branches 'I‘xs Hazan Courts /KKD Courts / Pauala House Courts '
. Notice Board “Tis Hazan / KKD / Pattala House Courts,.
- Web-Slte Committee, Court No. 160 Tis Hazan Courts, Delhx

© ® N oo

" ’I'he Reader to District & Sessions ]udge, Delhi .

JUDGE INCH.ARGE (ADE';INISTRATION)
Addl. Dlstrict & Sessions | ]udge DeIh1



e

’ .E

OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI

‘ MMAR

Medical facility card is necessary for reimbursement of medical
claim, Hence, all the Officers/Officials are tequestedfdirected to submit the
application form in prescribed performa for issue of medical card, if already

pot issued.

" The perforﬁna is available on the. District Court website

www.delhicourts.nic.in and can also be obtained from the Accounts B;anch,

Room No. 315 Tis Hazari, Delhi.

- OFFICER INCHARGE(ACCOL}NTS)/HOO S
DISTRICT & SESSIONS JUDGE : OFFICE :
o ! ‘DEPm . .

630839 ~ 108 e q/mcetr2006
Copy forwarded to:- 4

1.Reader to Ld. District & Sessions Judge, Dethi _ -
2. The Judge Incharge : Patiala House Coutt, Karkardooma Courts, Rohini Counls.
3. The Chief Metropolitan Magistrate, Delhi. ' :
4.The Administrative Civil Judge, Delhi.
5. The Judge, Small Causes Court. . . Y o
6. All the Special Metropolitan Magistrate, Delhi, New Delhi, Karkardooma Court, Rohint G,
with the request that these instruction must be brought to the notice of the staff
posted in the count. : ' '
7. Website Committee, Annexure-I, Karkardooma Courts.
8. All Administrative Officers, Superintendents, Branch Incharge at Tis Hazari Court,
Patiala House Court, Karkardooma Courty DLohind Coals . : -

.9. The Superintendent, Computer Branch.

10.Notice Board at Tis Hazari Court, Patiala House Court, Karkardooma Court.’
11.All the Judicial officers, Tis Hazari Courts, Karkardooma Coutts, Patiala House Lowrd , ﬂe/w’qf.
* Courts with the request that these instruction must be brought to the notice of the

staff posted in the court.
,/J /
 CRN s

OFFICER INCHARGE(ACCOUNTS)/HOO
DISTRICT & SESSIONS JUDGE : OFFICE
DELHI
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OFFICE OF TI?FE DfSTRlCT & SESSIONS JUD(.L (n Q ) ﬁDLﬂﬂ :

Wo’rq—- 14229

NO-__“/Med/Acctts(HQ)/306(3)/2013 Delh Dt. 3‘-‘13}«%!3

S A 'Through concemed DDO’s to Ld sttnct & Scss:ons Tudge East District
L .'(KKD), North ~ Bast(KKD), Shahdara (KKD); South ~ West (Dwarka); New
‘ -De (Patiala - House); West (Tis’ Hazati); North —~ West (Rohini);. North
- ARohini); South (Saket) and South ~ Bést (Saket); with the request to circulate
Sathe amofigh:dll ‘the Judicial- Ofﬁcers and their statf & all xespectwe S
ches under then' lci

2. - All the Jud:mal Ofﬁcers of Central Dlsmcl THC Delhi with the request that : -
B these instrictionis must be brought to the notice or the Staff : I

:'Ciﬂef'MétrtS”pbhtan Ma' te,,Delhx.,

R ’I'he Admxmstratwc (.zvxl Iudge, Delhi.”

4 s 5. VThe Tudge Small Causes Courts, Delhi.
' ‘:"ttee, THC, Delh: wn‘h the fequest to upload the O.M. -on

o ] that is may.{ be accessed by iudlcxal Otﬁcers Pemxoner and
s mem rs'of the’ Staff

7. Al Adtmnxsn'auva Ofﬁcers, Supcrmtendents, PROS/APROS Br’mch
...Incharge 4t TIS Iluan Courrs Delhi, to circulate the- same among all their
‘,staff o o PRI

8 Ps#‘:' ,'iéﬁi¢t3g§§s5i9n§5j'qu¢ (1Q), mc Demi:

AL
{UMAR AGGARWAL) -
, TR_I €JUI)GE/H00 & DDO

DT Lll 1




'l: L

- Accounts Eranch, Funds, Rension:Cell; -
Ali the Pay & Accounts Officers;
"Delhl/Naw Dethl, = . T

t/Madam, .

The medical treatment upi
A7 “the recognized hospials:
. fog “relmbursement as per b
7 - by the"‘employees/retlre. -
-avaitabliity of miedicing from AN
82013 S

i

-employees/reti
S vegard g




=

 POWERSAVING
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_ OFFICE OF THE DlSTRICT & SESSIONS JUDGE : DELHI. bl

CIRCULAR

~

_ For ecohoiny’ ‘mea'sures_ and in -order to save electricity and to avoid

" misuse of electrical appliances in the District Court Complexes, it is impressed
Lipon all the judicial 6fﬁ¢er_s to ensdre' that the Air Conditioner and other electrical
appliances, are switched off while the Chamber is ‘not in use and also direct the
staff working under their control to switch off all the electric appllances before
leaving the Court Room.

: (G.P. Mittal) ay et
Dlstnct Judge-! & Sessions Judge,
Delhl
73355-805 * nlelo 9

No....7 .. Admn. ll/Elect /2009 .© Dated, Delhithe .../ {200 /..
-COpy forwarded for mformation & neceaaary action to :

1. The District Judge i ‘to IX, Tis Hazari Courts Patiala House Courts,
~ Karkardooma Courts, Rohini Courts, Dwarka Courts, Dethif New Delhi.
2. ‘Personal Office of the Ld. District Judge-1 & Sessions Judge, Delhi.
3. All the Judicial Officers, Tis. Hazari Courts, Patiala House Courts,
" Karkardooma Courts, Rohini Courts, Dwarka Courts, Delhi/ New Delhi.
4. All the Special MMs at Under Hill Road, K.N. Marg, Kapashera, Saket,
Rohini, KKD, Delhi/ New Dethi.
5. All the Supenntendents/ Branch' Incharges, Tis Hazari Courts, Patiala
’ House Courts, Karkardooma Courts, Rohini Courts, Dwarka Courts, Delhi/
New Delhi with direction to convey the directions among the staff under
their control.
6. Sr. Accounts Officer, Accounts Branch, THC, Delhi.

, I
 District Judge-! & Sessiont| S4ge! -
Delhi. .
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Y e
As per letter No. F.P8/CS/2009/2899 dated June 29,2009
réceived from Chief Secretary, Govt. of NCT of Delhi wherein it is
requested to maintain strict electricity conservation as follows :-

" 1.8witch off all unnecessary 1lights and use lights which are

vfequired for efficient working.

2.Reduce the A:C. to 24 degree Celsius.

3.0fficers and staff are req&estgd‘to switch off the iiqhts when
not in the room to conserve the electricity. ‘

4.The Incharéée of the office building will make suré that the
"1ights are switched ofi after £ime except émergeﬁcy lights which
are required for security pufpose;

. All the Courts/ Branches are directed to follow the above
instructions with immediate effect.

=—Z0Aof .
( G.P. MITTIAL )
DISTRICT JUDGE-T & SESSION JUDGE

Dated : 28.07.2009 ~ (=
22,8918 | |
q_________/DJ(Central)/2009 : pated peini the _S8I1(°9
Copy to :- .

1.The District Judge-II & III, Tis Hazari Courts, Delhi District
Judge -IV &V, Patiala House Courts, District Judge VI &VII,
Rarkardooma Courts, District Judge-VIII, Rohini Courts and
District Judge-IX, Dwarka Courtsg, Delhi

2.District Judges- 1V,V,VI,VII,VIII,IX, for circulation to the
Judicial Officers in their respective districts. .

3.A11 the ACJs of all Courts complexes of Delhi

. 4.Al1) the Judicial Officers at Tig Hazari, Delhi

5.A11 the Administrative Officer/Superintendent/Branch Incharge, at
Tis Hazari Court, Delhi

6.In-charge, Care Taking Branch, Tis Hazari Courts, Delhi for
necesgary action )

7.8h. Satish Kumar, Secretary, District Legal Services committee,

Room No. 306, Rohini Courts, Delhi. . .
ict Legal Services Committee, Room No. 05-a, pwarka Courts,

1hd. 2P Elils, Ve HERL -

MM;%%,M&WM y V

% . .' DISTRICT JUDGE-L & SESSION JUDGE

o & ¥ e
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,} OFFICE-OF_ THE DISTRICT & SESSIONS JUDGE: DELHI ’
'CIRCU'.LA‘R__‘ |

CItis nnpressed upon all' the Jud1c1a1 Ofﬁcers posted at sz Hazan Court '
Complex De1h1 to sw1tch off the electromc dewces mcludmg A1r Conditioners
installed in’ their Chamber when they are not in the Chamber or are sitting
outs1de in the court room. Slmﬂarly, the -electronic dev1ces mcludmg Air

Conditioners 1nstalled in the Court Room be also smtched off}: 1f not requlred

P ¥ .
. ?

In -charges of all the Branches are dxrected to-ensure that the electronlc
‘devices are switched off, if not requ1red during workmg hours and are svvltched

off before leavmg for home every evenmg : T '
At C% g
M ' (Sunita Gapta) -~ = .

o Distnct & SeSsxons Judge,
//\/\/</ &\/ Tis Hazari Court, -

Delh1
3% 97 —?0

/CTB/THC/12 e Dated Deihi the 04/09 /2-
'Copy forwarded for mformation and necessary action to 2

1. The District Judge ‘& Addl. Sess1ons Judge 1 /e, North & West d;stnct ‘
" Tis Hazari Courts, Delhi. -

2. All the Judicial Officers posted at Tis Hazari Court Complex w1th the

-request to get the circular.noted by the staff deputed with them. -

3. Administrative Officers / Superintendents posted at Tis Hazari Court

- Complex with the direction to get the cnrcular noted’ by In-Charge of
" their respective Branches. : 4 ‘

. 4. PS to District & Sessions Judge, Delhi. : '
5. The Webs1te Comm1ttee (Hindi / English), TlS Hazarl Court Delhl

District & gessxons Judge,
Tis Hazari Court, -
- Delhi

645
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.OFFICE OF THE DISTRICT & SESSIOS
<

CIRCULAR

In order to conserve ehergy and avoid wasteful expenditure, all the judicial officers |
posted at Tis Hazari Courts, Delhi ‘are requested to ensure that the elé’ctronic devices including
Lights, Faﬁs, Air Conditioners etc. installed in their chamber/court room are switched off, when
the same are not in use: Every small step in this regard, shall go a long way in conserving energy

. which is the need of the hour and Will prevent nati()nalAwastage.
| Your kihd co-operation is solicited:in this regard.
Thls is issued with the approval of Ld. District & Sessions Judge (H Q), Dethi.

ES' 7L ~ : qxgiar Aggarwal)

' — . - A " Chaiuthan, Environment Committee,
7/17 ! ’5\ . ~ POMACT (W) Tis Hazari Courts, Delhi

No.15963 -4#8,c;. C/Genl./2013 Delhi, Dated._16 )OlilLS’

"Copy forwarded for informati};l; and necessafy action to:

1. All the Judicial Officers, DHIS and DJS, Cemral and West District, Tis Hazan Courts, Delhi
for mn"nedxaie comphance ’

2. The Chamnan, Web51te cornmittee, Tis Hazari Courts, Délhi with the request to upload the
" circular on the District Court’s Website at the carliest.

3. All the Superintendents and Branch-in-charges of Central and West Districts, Tis Hazari
Courts, Delhi with diréctions to comply with the aforesaid instructions-& also ensure strict
compliance of the same by staff posted in their respective branches.

4. Superintendent, Caretaking Branch (Central), Tis Hazari Courts, Dethi.

5. PSto Ld. District & Sessions Judge (HQ), Tis Hazari Courts, Delhi.’

6. PS to Ld. District & Sessions Judge (West), Tis Hazari Courts, Delhi.

7. Reader to undersigned. - ) ‘

8. Reader to the Ld. Nodal Officer, Environment Committee, Tis Hazari Courts, Delhi.

9.. Dealing Clerk, Server Room No0.207, Tis Hazari Courts, Delhi to upload the circular on
- Intranet Site of District Courts, Tis Hazari, Delhi.

' P(U’" e “l’ = Chai ironment Committee,
W\ \ PO MACT(W) Tis Hazari Courts, Delhi
e BRIV



-~ OFFICE OF THE DISTRICT & SESSIONS JU&
S TIS HAZARI COURTS: DELRS

, CIRCULAR‘ o

o eim&sef"*"”’éﬁ’gal1 the.
. Judicial Ofﬁcers posted in Tis Hazan Court Complex Delh1 to ensure to switch
‘off all the electromc dev1ces mcludmg Air Conditioners installed in their.

Chamber, when they are not in the Chamber or are 31ttmg in the Court room.

.In contmuatmn of earher c1rcu1ars, lt is once agam by

~Slmllarly, the electromc dewces mcludmg Air Condmoners 1nstalled m the
_Court room be also switched off if not requxred R

' Further, all the Readers/ Branch In- charges are dxrected to take all the '
' necessary. steps to. ensure and- prevent the mlsuse of the electnmty in thetr

o 'respectlve Court rooms and branches and sw1tch off electromc dev1ces,

if not requn'ed durmg office hours and sw1tch off b ffore }

evening after. ofﬁce hours

Lo ek BAnsAL)
: : : : o Chau‘man Bmldmg Mamtenance Committee
. Tis Hazari Courts De1h1

No. lé !6-.5’3 /CTB/THC/IS St L Dated: zgm May, 2015 ‘
Copy forwarded for information and necessary action to:- ) ‘
1..The District.8& Sessions Judge (HQs); Tis Hazari Courts,, Del}‘u
{ 2. The Distri¢t & Sessions Judge (West), “lis Hazari Comnts, Delh1
% 5\ 3. All the Jud1c1al Officers posted in this Court congple thh the request to
- get the circular noted by the staff deputed with them .
. 4, The Branch In-charge, all the. branches in Tss Hhaz

" 8. WOuce Boeu‘d
gﬁ% %

v/ Chaxrman Buﬂdmg Mamtenance Commxttee
v P s Hazarl Courts, Delhi
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OFFICE OF DISTRICT & SESSIONS JUDGE (HQs) DELHI

CIRCULAR

. Be it known that to curb the loss of data and to prevent damage to the valuable

" Computers and its penpherals on sudden electricity fatlure and to pm\hde proper energy back -

up, the centralized UPSs have been installed at Tis Hazari Courts whlch prov:des back up for a

' Ilmtted period depending upon the actual usa'ge o ,

it has however come to the notice of under&gned that Centraluzed UPSs are getting
overloaded on account of excesswe use of UPS inter alia on account of other equrpments like

coolers hot cases etc being connected to them.

In order to conserve the UPS power energy and its usage to the'optlmum all the officials
are directed to use only the Computer Systems on UPS power and use€ printers only in extreme
official urgency, when etectncnty faulure oceurs. A Do

Al the Admlnrstratlve Officers (Judicial) are also’ dlrected to ensure that all the
switoheslptugs/switch boards are earmarked to show thelr connectivitywth Electrlclty Power or.
UPS. For the purpose the asmstance of PWD (Electric DIVISIOI’\) may be taken, if.so required.

Any vuolatuon of above dlrectlons will be viewed seriously and necessary dlscnphnary

_action shall be mmated against the errmg ofﬁcral (s)

. R (AK.CHAWLA)
District & Segsions Judge (HQs), Dehi .

Ref: N6.2210% = 2313 ups-‘sUp.'/Comp.gzow . Dated os\elis

. Copy forwarded for information and necessary action to:

1. All the Jud|0|al ‘Officers posted at Tis Hazari Courts with request to convey the above
mstructlons amongst the staff of thelr Court and to ensure |mmed|ate comphance '
2. The Admumstratwe Officer/Branch-In-charges of all the branches at Tis Hazari Courts
© with dnrecuons to ensure immediate compliance of the dnrect:ons ' ‘
3. 'The Assustant Engineer, PWD (Electric DIVISIOn) Room No. 238, lind floor, Tis Hazari
" Court Complex, Delhi with dlrecﬂon to provnde necessary ass;stance m ' identification of

~

switches /plugslswnch boards. v ) R , ‘ _
4. Record file. ' L . ,L/

. (AKCHA LA).
T D|stnct&Sessxons Judge (HQs), Dethi’



 SENDING REPRESENTATION
~ TO HON’BLE HIGH COURT OF
. - DELHI
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QFFICE OF THE DISTRICT JUDGE-1 & SESSIONS JUDGE :
DELHI , /"{@?’I P

\..4' A

. 8188
STANDINGORDER{ K e %)

N L -

— P

1t has been notlced that - officials of this office are sendmg their
representations/complaints. etc. or endorsing copies thereof to the Hon'ble High
Court of Delhi, New Delhi or to the other authorities, directly, if without being routed
through proper channels. This practice is in -sheer violation of Office’s Standing
Order Nos. 2088-2438/F.1 (3)/96 dated 17/04/1906 and 3006 /F.1 (3)/2001 dated

12/08/2001 and needs to be dlscouraged

It is once again impressed upon all the officials to desist from sending the
representations/complaints, etc. or to endorse copies thereof to the Hon'ble High
Court of Delhi, New Delhi or to the other authorities, directly.

Non compliance of the above order shall ‘invite strict disciplinary action
against the erring officials.

(G.P. MITTAL)
District Judge-| & Se;sions Judge :

: . ' Delhi
No. Admn.iMisc./2010 /99 %[ 43649~ 44 Tpgin, pated the _2467110

- Copy forwarded for mformation & necessary action to :-

1) The Reglstrar General, Hon'ble Hngh Court of Delhi, N. Delhi in
reference to Office letter No. 18226/Estt./E-IV/DHC dated 03/06/2010

2) All the Judicial Officers, THC/PHC/KKD/Rohm|/Dwarka, Deolhi/New
Delhi to convey the above directions to the officials working under their
control. '

3) The Personal Office of District Judge-l & Sessions Judge, Delhi.

4) All the Superintendents/Branch- Inc¢harges, THC/PHGC/ KKD/Rohini/
Dwarka, Delhi/New Delhi, to convey the above directions to the
officials of their Branches.

§). PRO/APRO, THC/PHC/K DIRohmIlDwarka Delhi/New Delhi.

6) .  The Web-Site Comqyﬁaeég‘hs Hazari Courts, Delhi.

%\Koistrict Judge-I & Sessions Judge :
© Delhi

¥¢ \\\/\

599~



L r‘@"p . OFFICE OF THE o:snucr JUDGE-1 & sessmns JUDGE.:D‘EIEH "
o ¥ X ; o drinisty,

N N 3 ‘u'h-

. ‘11 s Jc‘
1 (:/: Ha 381"} :
%, \”u‘. i Daeed.. 18_’8“59"

2 sb\v :

v . In contlnuation of this office’s earller Standxn@‘Qraér Nos
2088 2438/F 1(3)/96 dated 17/04/1996, 3095/F 1(3)/2001 dated
02/08/2001 and. Admn II/MIsc /2010/1992/43649 44199 dated'. t

. 28/7/2010 it Is once again Impressed upon all the’ staff members not--
to send their representatlons/complalnts etc. or endorsing copies
thereof to the Hon'ble. High Court of Delhi, New Delh| or to the other
authorlties, directly, wlthout being routed through proper channels b
) : Any vlolatlon of the above directlons shall entail mitiatuon of
' 'approprlate discnplinary action agalnst the erring ofﬂclal . R

© (6.P. MITTAL) ’

msnucr JUDGE-1 & SESSIONS JUDGE,
 DELHI, :

| s*rrcr& Sesea o copg
No. /Admn II/MIsc /2010 Delhl, dated t}h‘e v X - ’
'Copy forwarded for Information and necessary action to
1. The District Judge-II to IX, Delhi/New Delhi. B ,
2. Personal Office of the Dlstrict Judge-I & SessionL Judge, Delhl _
3. Al the Judicial Ofﬂcers to convey thef above 'dlrectlons to the
" staff working under their control. . l o
‘4. TheSuperintendents/lncharges THC/PHC/KKD/Rohim/Dwarka,
Delhi with the direction to convey the above directions to staff
. ‘working, under their control.
5. PRO/APROs at THC/PHC/KKD/Rohini/Dwarka, Dblhl
6. Webssite Committee English/Hindi, Tis Hazari Courts Delhi.
’ f. The Dealing, Server Room No. 207, Tis Hazar] Courts, Delhi.

DISTRICT JUDGE- -1 & SESSIONS JUDGE,
. DELHI i




REPORTING OF UNCLAIMED/
SUSPECIOUS ARTECLES



e i

' . .
OFFICE 'OF THE DISTRICT & SESSION“ JUDGE
TIS HAZARI COURTS DELHI '

‘All" the Judicial Offwcrs aLd other offxcers of this establ1°hxncnt at

TlS Hazan Courts, Delhi- are 1mprcssed upon to ensure that no- unclaimed object

’ |or sus dicious- “articles” 4s  found insidé or- outside in their - respective  Court

" 'Rodms/bffice ‘rooms ‘or branchés. The. additional’ duty of vigil for the said

: purpose may also be assigned to one or-two of their “réspective ‘staff members.

. In case! any unclaimed, object or suspicious articles is found the same may be
reported to:- . B

i .
‘ l R 13 ULAR -
. ' |
!

L
1. Police Control Room : .Telephone no. 100
2. SHO, 'PS Subzi Mandi : Telephdne No. 8750870126

3. Chowki Incharge, Tis Hazari,Courts: Telcphone no. 9958u53650

|
b syl ,,(,,’ Djya-
sttnct & oesumrs ¥ ou

;
: Aghg/ ’—.'7_ / ' J - Dot |
NO. ' ' CTB/THC/zofz | ' DATED_____ ...

Copy forwarded for mformauon and mccssary actton -

4
)

i - ' ‘1 he Ld. District Judge & Addmonal Sessions Judges I/C, North, Tis hozari

l L “ourts, Delhi.
: 2. The Ld. District Judge & Addmonal Sessions Judges I/C, West, Tis Hazari
* Courts, Delhi. .
3. Ld. Administrative Civil .Iudgc, Central/North/West, Tis Hazaﬁi Courts,
Delhi. . n

4. ‘The Se(.rctdry DLSA, (‘entrdl/North/West Tis Hazari C‘ourts Delhi.
The Website Committee, Tis Ha/au Courts Del
R /M/ : MQ 7’7(7f7 @ _/’M‘.
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' CLEANING AND MOPING



%425

3. PS to Ld. District & Sessions Judge, Delhi.

OFFICE OF THE DISTRICT & SESSIONS JU

: /
CIRCULAR . = ™% Qi

It is reiterated that Dengue & Chikunguniya arc two, viral diseases acquired by the bite of
infected Acdes mosquito. Since therc is ho specific treatment against these viral diseases,
prevention of Aedes mosquito breeding is the only effective means for prevention and control of
Dengue and Chlkungunya Aedes mosquito usually breeds in artificial collection of clean water
hke desert coolers, uncovered overheads tank etc

/ . . .
In view of the directions of T,d., District & Sessions Judge, Delhi in terms of

‘communication received from MCD vide letter No.MHO/NDMC/2012/27 dated 07.09.2012 all

the judicial officers posted at Tis Ilazari Courts, Delhi are requested to ensure that Desert Cooler,

installed in their Court Rooms/Ahlmad Room/Chamber, are cleanéd oncesin a week and mopped

dry before refilling. In case the coolers cannot be emptied, it may be ensured that one tablespoon
of Kerosene/Petrol/Temephos Granules is put in the coolers on reghilar basis. The Judicial
Officers may contact the concerned Caretaking Branch for doing the needful.

Superintendent, Care Taking Branch is directed to ensure regular cleaning of the Desert
Coolers and that overhead & other water storage tanks should not be kept improperly covered. It
is further impressed upon that_collection of stagnant water should not be allowed inside or

- around officc premlses

(KAVERI BAWEJA)
Nodal Officer, Environment Committee,
ASJ(FTC)(C), &/s Hazari Courts, Delhi

42?44 9 53

No. %' " /Cir/EC/GenL/2012 Delbi, Dated 20/10]12_

Copy forwarded for information and necessary action to:

1. All the Judicial Oﬁioers, DJS and DHIJS, North, West and Central Dlsmot Tis Hazari
Courts, Delhi.

2. The Chairman, Website committee, Tis Hazari (,ourts Delhi with the request to upload the
circular on the District Court’s Website at the earliest,
: "
4. PS to District Judge & ASJ, i/C-North District Tis Hazari Courts, Dethi.
5. PS to District Judge & AS]J, I/C West sttnct Tis Hamn Courts, Delhi.

6. ‘All the Superintendents and Branch-in-charges of Central, West and North Dlstmts Tis
Hazari Courts with the directions 1o take steps on qnml]ar footings.

7." Superintendent, Care Taking Branch, Tis Hazari Coum Delhi to take all prevennve actions
for non-breeding of mosquxtoes

8.” Sh. Ajay Gupta, SSA, NIC to upload the circular on the Intranet Site at all the Courts
Complex of Delhi District Courts Complex. .

‘Nodal Officer, (lénvironment Committee,
ASJI(F TC)(C)%T’is Hazari Courts, Delhi

cppLar 1ohRF



OFFICE OF THE DISTRICT & SESSIONS Jt
CIRCULAR

_ Attention of all the Judicial Ofﬁcers is drawn towards active mosquito nuisance which
may transmit discases such as Denguc Fever/Dengue Hemorrhagic Fever, Malaria and Japanese
Enccphalitis. To prevent these diseases it is necessary that mosquito population must be kept at
low level at all times. This can bc kept under control by eliminating water sources giving rise to
new generation of mosquitoes and thus limiting their habitat.

The following preventive measures can be taken regularly to keep the mosquitoes at bay:-

1. Tt should be ensured that all coolers be kept cleaned and mopped dry during winters.

2. Coolers that cannot be emptied, one lablespoon of Petrol/Kerosene/ I emephos Granules

may be put in it. a

Overhead and other water storage tanks should not be kept impr operly covered.

) . Collection or stagnant water should not be allowed inside or around office premises and
%W/ if the same does take place a little quantity of Pelrol/Kerosene/Temephos Granules may

AT . be put in such stagnant waste water collection. -
% ‘“Unused broken bottles, cups, pots and tyres that can hold water should not be left in the
Vb open. - . o T

In this regard all the Judicial Officers, Administrative Officers, Superintendents and
kﬁ@nac in-eharges may take the assistance of Care Taking Branch of)| heir respective districts.

, E ' '  (SANJ AGGARWAL)
. Chairman, Environment Committee,
' PO MA(Z‘T(W') Tis Hazari Courts, Delhi

g;[ - ' ’ , 4
WM 5 1584~ 2 ICir/EC/Genl./2012 Dated, Delhi19[22]12-

o -

opy foiwarded for mformatmn and necessary action to:

s oW

1. All the Judicial Officers, DJS and DHIS, Central, Wcst and North District, Tis Hazari
Courts, Delhi.

2. The Chmrrnan Website committee, Tis Hazari Courts, Delhi to upload the circular ¢ on the
_~ District Court’s Website at the earliest.

- 3. All the Superintendents and Branch-in-charges of Centra.l West and North Districts, Tis
Hazari ngurts, Delhi. ) . .
¥ . . .
4. Superintendent, Care Taking Branch, Tis Hazari Courts, Dclhi 10 take all preventive actions
- for non-breeding of mosquitoes.

5. PSto Ld. District & Sessions Judge, Delhi.
6. PSto L. District Judge & ASJ , I/C North District, Tis Hazari Courts, Delhi.

7. PS ‘to Ld. Districl Judge & ASJ, /C West District, Tis Hazari Courts, Delhi.

~8. Sh. Ajay Gupta, SSA NIC to upload the circular on the Intrangt Site of Tis Hazari Courts
Complex:

Chairmgh, ¥nvironment Committee,
PO MACT(W) Tis Hazari Courts, Delhi

G
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O‘F THE DISTRICT & SES(SIONS JUDGE (HQS): DELHI
' '/;:TB'/TH,C/;S 7 Dated '

All the Safa} l'(ararhéhar*iespo'sted at Dlstrlct.. Céurts, Tis Ha‘zar@ are directed
to clean the toilets & courts/ rooms/ branches twice daily I.€. once In the morning &

- secondly in the afternoon. It is “further - directed all Farashes and Safal
Karamcharies will also obtain report regarding satisfactory discharge of their duties -

from Presiding Officer of. each qburt/ Sr.  Administrative Officer (Judicial);

Administrative Qfficer (Judiclal)/ Branch Incharges concerned on a weekly basis. -

: - (SANDEEP GARG)
. Administrative Civil Judge ©
- Tis Hazari Courts,
‘L Dethi -

-

N0 Y3068~ Y337 serpricsns - bated_igz I L\‘-\S\

. Copy forwarded for-Information and necessary action to

1 P.S. to Ld. District & Sessfons Judge (HQs), District Courts, Tis Hazari, Delhi.

2 P.S. to Ld. District & Sessions Judge (West), District Courts, Tis Hazari, Delhi. -

3 All the Ld. Judicial Officers posted at District Courts, Tis Hazari, Dethi. - )

4 All Sr. Administrative Officers (Judicial), Administrative Officers (Judicial) and
Branch Incharges, District Courts, Tis Hazari, Dethi. . -~ . . Lo :

Administrative Civil Judge (C)
" Tis Hatari Courts, Delhi.

Ca
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. INTERDISTRICT
- COMMUNICATION
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It has been observed that some of the staff members of -‘1

the. Branches are maklng official correspondences w:th other Branches
through !etters ‘which is not proper & is unwarranted Thrs practice
y . needsto be drscouraged T ; '

Henceforth all the Branches are hereby dxrected not to - -
,engage themselves in making correspondence with other Branches ~
.~_through Ietters and mstead of such practlce, they shall move ofﬂce

—

,notes or files from one Branch to another if so reqmred

o

Non-compliance of‘the ,'above directions shall be viewed

seriously. T -
T (G.P: MITI’AL)
DISTRICT JUDGE-1 & SESSIONS JUDGE
, S ' DELHI .
S ou €9 -6%9 - : e }g
. No. /Admn II/Misc./2010 Delhl dated the ;

. Copy forwarded for informatmn and necessary action to i
1. The District Judge-II to IX, Delhi/New.Delhi. :
2. Personal Office of the District Judge-1 & Sessions Judge Delhi.
’ 3.. Al the Superlntendents/Incharges THC/PHC/KKD/Rohmn/Dwarka,
Delhi with the: dlrectlon to convey the above’ instructions to staff
~ working under thelr contrdl. ' '
4, PRO/APROs at THC/PHC/KKD/RohmI/Dwarka Delhi
: 5. Web-site (‘ommlttee English/Hindl, Tis Hazari Courts, Dethi.”
6. The Dealmg, Server Room No 207, Tis Hazan Courts, Delhn

<

Lo ‘ ' ISTRICT JUDGE-1 & SESSIONS JUDGE,
DELHI -




" PARKING
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OFFICE OF THX DISTRICT & SESSIONS JUDOE: D
In a special meeting held on 17/30/2006 to discuss the pi-o'bleni of

parking and streamiining of Inflow and outflow of traffic in District Court
Complex under the order of Ld. District Judge, following decisions were

taken: ) )

1. The entry for the advocates shall be restricted from the first gate of Gate
no.l so that they may go straight to their packing on the northern side.
However, the vehicles bearing ianbel parking. .approved by Bar .

. Association with car number would only be permiteed. .

2. Entry for the vehicles of judicial officers and other court staff shall be
from the other gate towards parking shed and the exit would be from the
outer gate which is existing opposite to the Facilitation Center.

3. In between the entrance gate for the advocates and for the judicial
officers, barricade will be put up by the Traffic Police so that there is no
inflow of the traffic from the side of the Ba Association parking complex
reserved for the Judicial Officers and staff. Similarly, a barricade would
also be put up near the outer gate opposite to the ‘Facilitation Center so
that there ig no inflow of the traffic towsards the judges parking from that
_gide. Vehicles of the judicial officers as well as staff should also carry
label provided by the office of the Ld. District & Sessions Judge.

4. To facilitate the sueamiine of inflow and outflow of trdffic at gate no.l.
as per the declsion taken above, the trafic polico, officers of Ld.
" Administrative Civil Tudge and the Bar Association would provide for
representative to ‘be posted near the entry gate to follow the aforesaid

~'instructions. . .

S. No car of any litigant would be permitted to come inside the court
complex from the side of gate no.l and that wauld be diverted to the
Mori Gate Parking. The additional vehicles of the advocstes which could
not be accommodated in the parking on the northern side, would also be
diverted to the Mori Gate parking or to other parking space in Ti Hazarl
Courts Complex. - : . . :

In view of the aforesald declsion and as approve by the va.
DIstrict & Sessions Judge, Dethd above arrangoements ehall come Into
operation w.e.f 16/11/2006 .It may be Informed. that this declslon was taken In
presence of the repreésentative of the Delhl Bar Assoclation namely Sh.

R.N.Vats, Hon. Secretary and Sh. Surender Chauhan Assistant Secretary of
. Delhl Bar Assaclation. . 8 .
1t Is expected that all concerned would cooperate. The necessary
car label be ebtained by Judiclal officials, bar members and staff of the
District Court from concerned authorities who are also advised to make
.avallable the parking labels so that the aforesald dnc-isl'on is Impicnienﬁd.
This issued with the approvial of Ld. Distt Judge :

CHAIRMAN
BUILDING & MAINTENANCE COMMITTEE
. TIS HAZARI COURTS
T DBLHI
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R R EPY by S
: B T ey fe@
No.______ /Genlsos . _ Dated, Delhi the _6;_____6,

Copy forwarded for mt'ormatlon and necessary acilon’ tn 3

I Rcadcr to Ld. District & Sessions Judge, Dclhx.
2.All the member of DHJ’SIDJS poswcd at Tis Hazari Courts Complox with the -

request that theces 1nem-ucdonn must also be brought to the notice of the staff
posted in the cou.rt. S
3.The Sccretary, Delhi ‘.Bar Assoclation wnh (hc request’ to display thc copy of the
circular on all the Noti.ce Board of Bar Assoclation and to ensure avallabuuy of
parking labels for the Staff and JudxcLal Ol’ﬂms. ' : ’

4.Sh. Ra_)nlsh Gupta. ACP (‘T)lNorth

. S.Inspector N.K.Bisht, TUCLC . . I

6.Inspector Gulaxn Sa‘bir TIIJMC

7.Inspector Vikram Singh SHO/P.S.. Sami Rohma
8. Inspector Girish Kaush{k mspllnvestigation '
9. The Administrative Clvil Judge, Delhl witli the rcquest to paste the copy of
circular on all the notice boards of Tis !-Iazarl Courts and to ensure avauabmty of
parking labels for the staff & J’udlcxal Officers. . :
10.A1 Ad.ministratlve Officers. Supecrintendonts; Branch lncha.rgcs. ‘Tis Hazart
Courts with the request that these .lnstmcnons must also be bmught to the notice
of the.staff posted in the Branich. ' ‘

RN

- CHAIRMAN
BUILDING & MAINTANAN CE COMMITTERE
TIS HAZARI COURTS

DEL}IL

" 11.Wcbsite committec with request to put the same on websltc of the Dlstnct

Courts.

caw



_' @ﬁﬂmrnmmmmmmmmmcmmmmm(mmmm nmm'
CIRCULAR

It is brlng to the notice of ‘all: the’ staff Of District Courts.
Tis - Hazari, Delhi not to park their vehicles in! between or behind
the vehicles' of . Judicial officers in the .shed of Judicial Oofficers
parking in Tis Hazari Courts, Delhi as.it damages the off1c1als

. vehicles as well as'vehlcles of Judzcxal Offlcers

Any ‘ 1apse in  this regard/'w1ll be vzewed seriously and
necessary actlon w1ll be taken agalnst offlcial dt fault.-
ﬁ.j‘e q
o ( SN!EEM KMAR SINGH )
ADMINISTRATIVE , JUDGE: (CENTRAL)

mmw'o3mzm97

(RES - ;
__.___..._I[/ ACT (Central) /2009 - Datedné]h:.the'*""?i""

. Copy to .:-

1. Reader to District Judge- I cum Sess1ons Judqe KCentral), Delhi
2.The Dlstrict Judge-II & III, Tieg Hazari Courcs, Pistrict Judge
.1V &V, " Patiala House Courts, District! Judge VI &VII,
Karkardooma Courts, D;etricb -Judge-VIII, 'Rohlni Courts and
District Judgeé-IX, Dwarka Codrts, Delhi A . :
3.A11 the 'ACJs of all Court - complexes of Delhi : S
4.a11 the Judicial Officers.at Tis Hazarl, ‘Delhi - o
5.A11 the -Administrative: officer/Superlntendent/Branch Incharge,
. at.Tis Hazari Court, Delhi . e
6.In-charge, Care Taking Branch TlS Hazari cOurts, Delhi for
necessary action . y
7.8h. Satlsh Kumaxr, Secretary, Dlstrlct Legal Services Committee,
Room NO. 306, Rohini Courte, Delhi. : .

i

qummwmmmmmmmamm(ammm
DELHT
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FFICE CF THE DISTRICT JUDGE-I & SESSTONS'JUDGE =2 o~
‘ DAL - P3pa
CIRCULAR Coo T lehg)eg

- ] ﬂ;«

. .' ’ ' oL N - e -
. ' B L . . Y e . /
All the Judicial Officers/Staff/Litigants and Advocates are ’
hereby informed not to park their vehicles at the entrance of any
gate of Tis Hazari Court as it creates an obstacle in free flow of
traffic. ‘

) All concerned are further directed to park the vehicles in a
systematic way in one row only on the road from Officer's entrance
to central hall/lock -up.

Any vehicle Eound parked at the entrance of any gate ‘and
parked anywhere from Officer's gate to central hall/lock-up in such "
manner as to obstruct free flow of traffic will be towed away.

>
( G.P. MITTAL ) ) =S

' ' IﬂEﬂRIdT JUOGE-T & SESSTONS JUDGE
Dated: 08.12.2009

taxsm ~Qo3Y ﬂ’ I j '
No. _____ . /DI, Dalhi/2009 I!d:xbtnﬂhl the

Copy to :-

1.The Ld. District: Judge-IXI & IIX, Tis Hazari Courts, Delhi

2.ACJ (Central), (North) & (West), Tis Hazari Courts, Delhi

3.Al11 the Ld. Judicial Officers at Tis Hazarl, Delhi

4.DCP Northern Region(Traffic), PS Civil Line, Delhi with the
direction to get the vehicles improperly parked or obstructing
the free flow of traffic to be removed immediately. '

5.2a11 the Administrative Officers/Superintendents/Branch
Incharges, at Tis Hazari Court, Delhi

6.The Superintendent, Care Taking Branch, Tis Hazari Courts, Delhi

7.The President Delhi Bar .Association,Tis Hazazi Courts, Delhi

8.The Secretary, Delhi Bar Association, Tis Hazari Courts, Delhi

9.0ffice of Hon'ble -District Judge-I-cum-Sessions Judge, Delhi,
Room No. 302-A, Tis Hazaril Courts, Delhi (for information).

AV o

mmxsmﬁf’

—
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%FFICE OF THE DISTRICT & SESSIONS JUDGE: M
@ “ TIS HAZARI COURTS : DELHI-11005%%¢
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CIRCULAR

This is in continuation to th_ls office’s Circular dated 01.06.2012, vide which
all the staff members of Tis Hazari Court Complex, Delhi, were directed not to park
their vehicles near/inside the Facilitation Centre. '

it has been again reported that vehicles are being parked near/inside the
Facilitation Centre, Ground Floor, Tis Hazari Courts, Delhi, by staff members even
after being informed by the Chowkidars. This causes inconvenience to the litigants,
general public, advocates etc.

Hence, all the staff members of Tis Hazari Court Complex, Delhi, are hereby
agaln directed not to park their vehicles near/inside the Facilitation Centre,

//,.V:/th

{SANDEEP GARG)

Administrative Civil Judge (Central)
. Tis Hazari Courts,
o Delhi

No.F.6/CTB/THC/201#)..l.Q.??Eﬁ./../ﬂ? L Qated...[.%/.@.l..[ 206~

Copy forwarded for information:- .

1. P.S. to Ld. District & Sessions Judge (HQs.), Dethi.

2. P.S. to Ld. District & Sessions Judge, West District, THC, Deihi. =~

3. Ld. Administrative Civil Judge (West), THC, Delhi..

4. Sr. Administrative Officers (Jud!.)/Administrative Officers  (Judl.)/Branch
incharges, THC, Delhi with the direction to circulate the order in their respective

Non compliance of this order will be treated strictly.

branch/office. ) :
5. Assistant Engineer (Civil), PWD for providing poles and chains so that entry of
_ vehicles can be stopped. I ’

6. All chowkidars for strict compliance. .

'Mw/lt\

bé M}I’JL"’\ Administrative Civil Judge (Central)

Tis Hazari Courts,

/@ M - ) | f)exm
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o OFFICE OF THE ADMINISTRATIVE C[VIL JUDGE (CENTRAL): DELHI
4 o -
CIRCULAR
e | o ‘

It has been brought into the notice of the undersigned that some staff members of

- District Courts, Tis Hazari, Delhi are parking their vehicles in ‘and around the parking

reserved for the vehicles of Judicial Officers. which at times causes damage to the

vehicles and hardship to the Judicial Officers. All the staff members are -impressed upon

not, to park their vehicles in and around the parking reserved for the vehicles ofludxcm]
Officers. :

Any lapse in this regard will be viewed seriously and dlsc1plmary action wxll be

taken against erring officials. /ﬂ»f‘f'

(SANDEEP GARG )
ADMINISTRATIVE CIVIL JUDGE (CENTRAL)

Dated : 14012015 DELH}

No. 662 ~ &62 /ACH(Centraly2015  Dated, Delhi the /4 101115

Copy to .:-

1. PS to Ld. District & Sessions Judge (HQs.). Delhi.

* 2. PSto Ld. District & Sessions Judge (West). Delhi.

3. All_the Ld. Judicial Officers posted at Tis Hazari Courts, Delhi with request to blmg this
circalar into notice of staff members posted in their respective Courts.

4 A'll.i' ¢.Sb for Administrative Officers (Judl.)/Administrative Officers (Judl. )/Branch
lncharge at District Courts Tis Hazari, Delhi for bringing this mrcular into notice of staff
members “posted in their respective branches.

5 In-charge, Care Taking Branch, District Courts Tis Hazari, Delhi for taking enforcement

% . saction. | '

ADMI]\'ISTRATIVE CIVIL JUDGE (CENTRAL)
DELHI .




~ UNCLAIMED ALMIRAH



C‘ FART URGENT OFFICE OF DISTRICT JUDGE - 1 & SESSIONS JUDGE ¢
- apr af oNGE

CIRCULAR - -
In continuation to this office circular No.97415-5BS/Mi;;‘f}E”a*%anaféaf’""
-7.8.2009, it has been noticed that despite the several difections, the Ahlmads/Branch
In-charges/Officials concerned-have not compiied with ihe directions 1o put stickers on
. the Almirahs which are lying o.utside the court rooms/coiridor of their respective
Couhs/Branches/Rooms. _ '

' It is-further informed that the following 4 officials are deputed to remove
the Almirahs which do not have stiékers and are to be treated as unclaimed. They are
also directed to prepare a list of the removed almirahs and to put stickers on to the
placefin front of which room it was lying. They shall also intimate the Ahimad/Branch

lnch_arge/OfficiaI concerned from where the unclaimed almirahs are removed.

1. Sh. Pankaj Bhardwaj, LDC Ground Floor

2. 'Sh. Gurnam . . LDC 1% Floor
- 3. Sh. Ashwani Kumar Chaubey unc 2" Floor

4. Sh. Ashok Kr. Mehto, ubc 3" Floor

Any default in this context would be viewed seriously and disciplinary

-

action will be taken against the Official concerned.

! T
_ (G.P: Mittal) 274t sp
: : : District Judge-1 & Sessions Judge,
, i Delhi.
lolg26 - [o2e0g = Y o g
No. Misc,/Gaz./09 Dated, Delhi the __ |8 19
Copy forwardedto: _ :
. The District Judge Il & I, Tis Hazari Court, Delhi
. Allthe Judicial Officers of DHJS & DJS at Tis Hazari Court, Delhi with the requestto
get this circular noted from all the staff members working with them.
. The Administrative Civil judge, Central/North & West, Tis Hazari Court, Dethi
. All the Administrative Officer/Superintendent/Branch In-charge, at Tis Hazari Court,
Dethi with the direction to get this circular noted from all the staff members working
with them.” : . :
5. The Incharge, Care Taking Branch, Tis Hazari Court, Delhi.
6. The Reader to Ld. District judge-1 & Sessions Judge, Delhi
7. The Official concerned.
8

. The Notice Board. . , /5“0 '
Sl

}\i‘% = 4 QFD\ - ‘ bistrictJudge-l &l$essi9ns Ju%%,{HGP‘
e bl\\\ - . . Delhi. t!/ )
/LT %M J@/ 5/\\4\
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In conﬂnuaﬂon to this ofﬁce Clrculor No. 9741&585/1\/“5'&\ o i%
dated 7.8. 2009 whereby all the Ahlmcds/Bronch In- chorges/Offc!ols Concerned
were direcfed to put stickers ‘of 'melr respecﬂve Couns/Brcnohes/Rooms on the
Almirahs which were lying Qufjlde the court rooms/corridor. L

" . - Theunclaimed AImlrohs hove beenremoved by the Caré Toker and
are |ying in Room No. 249, once agaln.an opportunﬁy 1o oll the concerned Is
-hereby given to receive back These unclolmed Almirahs if the record contained
thereln. belongs to any one, on or before 20.8. 2009 After that these unclaimed
Almirahs. wil be opened and dlsclpllncry ocﬂon will be “taken against the
Animad/Branch lnchcrge/Ofﬁclql Concemed.fo whorn these record found to

belong.
o /,fmﬂf |
e | (GPMlﬁal) —TEner
o : Dlsmci Judge -1.& Sessions ,'lzt}dge : Delhi
No. Mlsc/Goz /2009/ lc’oél-/é gaé " pated, Delhl 1he 8 067

Copy forwarded for. information to : -
1 The District Judge I & IIf, Tis Hazarl Court, Delhl.
2:All the Judicial Officers of DHJS & DJS (Central, North & West Dls‘rrlo‘rs)
3 The Administrative Civil Judge, Central/North & West, Tis Hazari Court, Delhi.
4 Alithe Administrative Ofﬂcer/Supenn’renden’r/Bronch in-charge at Tis Hozar
Court, Delhi with the direcﬂon to get this ctrculor noted from all fhe staff
. members working with them.
. BThe In-charge Care Taking Branch; Tis Hozar Court, Delhi.
) 6 The Reader to Id. District Judge -1 & Sessions Judge, Delni.
© . 7The Website Committee ( Hlndl & English) Tls Hazari Court, Delh.

X =

Distiict Judge -1 & Sessions Judge : Delhi .
: udge : D




)

®

Supol.

MOST URGENT

" CIRCULAR

~ During the visit of Tis Hazari Court Complex, several unclaimed almirahs
have been found placed outside the court rooms and corridors.

All" the Ahlmad.s/Br.aneh‘ In-‘Charges?Ofﬁcials. concemned are hereby

. directed to put stickers of their respective Courts/Branches/Room on the almirah
_ which are kept outside the court rooms, corridors etc. ‘within two. days.

The almirahs without sticker kept outside the court rooms, corridors etc.
shall be treated as unclaimed. - '

Any default in this context would be viewed seriously.
(PRATIBHA RAND)
DISTRICT & SESSIONS JUDGE, DELHI

NOL . mveeeees e /CTB/THC/2011  Dated. 81, 04{\!
Copy forward to :- '

(1) The District Judge-II & 111, THC, Delhi : : .

(2) All the Judicial Officers of DHIJS & DJS at THC, Delhi with request to get
the circular noted from 41l the staff working with them :

(3) The Administrative Civil Judge, Central, North & West, THC, Delhi

(4) All thg_A.O./Supdt./Branch 1/C at THC, Delhi with direction to get this
circular noted from all the staff working with them :

(5) The In-Charge, Care Taking Branch, Tis Hazari Courts, Dethi

(6) The Reader to Ld. District & Sessions Judge, Delhi ,

)

. (7) The Notice Board -~ \L]'m/\‘
N DI’STI&IL@& SESSIONS JUDGE, DELHI
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OFFICE OF THE DISTRICT & SESSIONS JyB
~ CARE TAKING BRANCH : TIS HAZARI COURTS: D} #

CIRCULAR '-

. -
Durmg 1nspect10n of the Court Complex by Ld. DlStI‘lCt & Sessxons Judge

(HQs) alongwith under51gned sevefal unclau'ned almmahs were found outside
the Court roéms and in the comdors . ' a e {

All the Ahlmads/Branch In- Charges/Ofﬁcxals concerned are . hereby ,

,dJrected to affix st1ckers of thexr respectwe Courts/Branches/Room on the

‘ a.lmxrahs ‘which are kept outs1de t_he Court rooms & in the comdors etc. w1th1n C

t\:g_/ﬁtgs from today !

The almlrahs w1thout stxcker found out81de the Court rooms and in the

corndors etc w111 be treated as unclalmed and wﬂl be hable ito be removed
. . L

t

without further notice.

! (SA‘NDEEP GARG)
‘ ADMINISTRATIVE CIVIL JUDGE (CENTRAL)
‘o : ' _ DELHI
: : ;
_\ﬁ"\_é__i/c'm/mcns o  Dated: 05% June, 2015

Copy forwarded for information and necessary action to:-

1. PS to Ld. sttnct Judge & Sessxons Judge (HQs), Tis Hazari Courts Delh1

2. PS to Ld. District Judge & Sessions. Judge (West}, Tis Hazari Courts, Delhi :

3. All the Ld. Judicial Officers posted in this Court complex with-the request to.

_ bring this circular into the notice of staff workmg under them. .

. The. Director, Prosecution Branch Govt. of NCT of Delhi, THd De1h1

. All the Sr. AO/A.0s.{Jud)) /Branch In-charges posted in thls' Court complex
with the dlrectlon to brmg this circular mto the notice of staﬁ' workmg under
them.

: 6. The In—charge, Care Taking Branch, Tis Hazan Courts, De1h1

7. The Notice Board ' _ : : M

ADMINISTRATIVE CIVIL JUDGE (CENTRAL)

d C,,\SL;A | DELHI
be A= —~ A " L
R ‘_\\ A Wu
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OFFICE OF THE DISTRICT & SESSIONS JUDGER { S|
TIS HAZARI COURTS: DELHI o

. o  CIRCULAR

_ Vide circular no. 18746-960/ CTB/THC/15 dated 05.06.2015, all the concerned

. staff members were directed to affix stickers on their respective almirahs, which are

lying outside the Court rooms, branches & in the corridors etc.

‘On 28.07.2015, during inspection of the Court Complex by Ld. District &,-

Sessivns Judge (HQs) alongwith undersigned and other officers, several unclaimed

almirahs were still found lying outside the Court rooms, branches & in the corridors.

All Sr. AOs(J)/A'Os'(J)/Ci‘vil Nazirs/Naib Nazirs/JJAs/JAs/SJAs, are hereby

informed that this office is contemplating initiation of disciplinary action against the

officials/officers whose dlmirahs are still lying outside Court room, branches & in the

corridors, despite being repeatedly directed to remove the same.

et

{SANDEEP CARG])

ADMINISTRATIVE CIVIL JUDGE (CENTR".L)

. DELHI

No.408s) ~ 2093 ) /CTB/THC/15 =~ | Dated: 29t July, 2015

Copy forwarded for information and necessary action to:-

1.
2.
3..

4.
5.

PS to Ld. District Judge & Sessions Judge {HQs), Tis Hazari Courts, Delhi.
PS to Ld. District Judge & Sessions Judge (West), Tis Hazari Courts, Delhi
All the Ld. Judicial Officers posted in this Court complex with the request to

‘bring this circular into the notice of ‘'staff working under them.

The Director, Prosecution Branch, Govt. of NCT of Delhi, THC, elhi.

All the Sr. AO/A.Os.(Judl)/Branch In-charges posted in this Court complex
~with the direction to bring this circular into the notice of staff working under

them. _
The In-charge, Care Taking Branch, Tis Hazari Courts, Delhi.

The Notice Board W

ADMINISTRATIV E CIVIL JUDGE (CENTRAL)
' . DELHI
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OFFICE OF THE DISTRICT AND SESSION S JUDGE: DEI;
CIRCULAR

Despite standing instructions issued vide circular No. 73063 — 133/D3-1/2009 dated
09.06.2009. Tt has come the notice of undersigned”time and again that still files put up for

. obtaining approval are seldom paged by all Branches, which is wrong practice and beside

causing inconvenience in scrunmzmg reference made to previous notes or communications,
lots of time is wasted in tracing the same. Thxs practice is not apprecxable

Also some Administrative Ofﬁccrs/hupenntcndcnte/Branch "Incharges keep some
unattended files with them and do not put them even for months. Thls practice is
condemnable.

All the Administrative Officer, Superintendents, Branch lncharges, Senior Account '
Officers, Account Officers are ‘é:kpected to oversee that all files, regular and unattended,
contain each leaf of noting as well as correspondences is numbéred and paged properly prior
to presennng files before the Officer- lnchargc/Controllmg Officers or before the
undersigned.

" Any lapse would reflect adversely on the ability of the Administrative Officer /
-Superintendent /Branch Incharge and may be reflected in their ACRs.

S | e
Lo S (G. P. Mittal) ‘\”‘
District Judge — | & Sessions Judge
~ Delhi

- [03q02. ~ 3777 ' q/o,{

No. . : /DI-1/2009 Dated, Delhi the

Copy forwardcd for information and necessary action to:

/‘/I"JAI the Officer Incharge/Controlling / Nodal Officer of Branches / Offices at “Tis
llazari Courts, Delhi

v
’g)}/ 2. All the Admxmstraﬁve Ofﬁcers Superintcndents, Branch In-charges, Senior Account

Officer, Account Officer at Tis Hazari Courts, Delhi
3. Website Committeg ' i N

] District Judge - | & Sessions Jtldg .
o . Delhi 355——

N} ’ \ V. ) ‘_
6@ % S /’4\”‘1/ za)&f.



an

'NOSMOKING



- - “ . - — - : -; o vﬂ‘m‘ﬁ‘:&—-’m’;\i& e
' : ' dp - axa2ol \\\ '
' i C ofs]C(}h,

_OFFICE OF THE DISTRICT & SESSIONS JUDGE : D‘ELHI\.M et

ORDER

In the rieeting of environment committee held on 15" July, 2011 the
Hon'ble High Court stfessed that as smoking is prohibited at all public places
. including District Court . Complexes, therefore the District Judges & the
concerned Building Mainténance Committees in respective court complexes
should ensure that the coun complexes are NO SMOKING ZONE. [t was also
) dlrected that smoke detectors be installed and Magistrates be appointed as\
Nodal Officer to prevent the smoking in District Courts.

Keeping in vieQ’v the directions of the Hon'ble High Court of Delhi,
Sh.Sanjeev Kumar Singh, Administrative Civit Judge, Central, Tis Hazari Coutt,
Delhi is appointed as Nodal Officet to prevent smoking in Tis Hazari Court

Complex, Delhi.
- @« hm@pl—
S Di trict&Sess:ons Judge : Delpi
1363\! /Mzsc/Ga;% r}l Dated, Delhi the __&3|0a}1

Copy forwardea for information & necessary action to : -

1 The Registrar General, High Court of Delhi, New Dethi.

2 The District Judge & ASJ I/c North & West Districts, Tis Hazari Court, Delhi.

~3Alithe Judicial Officers of DHJS & DJS, Central, North & West Districts, Tis
Hazari Court; Delhi.

4 The Officer concerned.

5 All the Administrative Officer/Superintendent/Branch In- charge of Central,
North & West District at Tis Hazari Court, Delhi. .

.6 The Secretary, Bar Association, Tis Fazari Court, Delhi.

7 The Website Committee; Hindi & English, Tis Hazari Court, Delhi.

8 Notice Board, T|s Hazari Court Complex, Delhi.

E{s‘essﬁ?ﬁ&aﬁ\

DI trict
W " \7535
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& QFFICE OF THE DISTRICT & SESSTONS JUDGE

CIRCULAR

All the judicial officers posted at Tis Hazari Courts, Delhi are requested to sensitize their
staff members to see that no one should smoke in the vicinity outside their respective court
rooms. In case anyone violates the No Smokmg Zone rules, the same be reported to the Nodal
Officers of their respective districts.

Ld. District & Sessions Judge and the worthy District Judges (North and West Districts)
are concerned with the fact that a lot of people feed monkeys in the Court Complex due to one
reason or the other. This teaches monkeys to associate people with foodand and consequently
regularly attracts thein towards Court’s Complex. The, plaguing of monkeys is not -only
damaging the Court’s records but sometimes files and documents are found strewn in the
corridors and power cables containing sensitive datas are found spapped. The dustbins are
turned upside down and litter is spread all over the complex causing a lot of inconvenience. The
novel' way of engaging Langoor is also becoming ineffective.

Therefore, all the judicial officers are requested to direct their respective staff members to
also sensitize the people to avoid feeding monkeys in court complex and also to sensitize the
public to.throw the waste in dustbins only in order to get rid of the simjans in court complex.

PO MACT Tis Hazari Courts, Delhi
3701 3~ v? 38 /
No. /Cir/EC/Genl. /2012 Delhi, Dated 29 / o0& 2

Copy forwal ded for mformatlon and necessary action to'

1. All the Judicial Ofﬁccrs, DJS and. DHJS, North West and Central District, TlS ‘Hazati
Courts, Delhi for immediate compliance. .

2 The Chairman; chsne cominittee, . TlS Hazari Courts, Delhi with the request to upload the
cuculax on the District Court’s Website at the eatliest.

3. PreSIdent/IIony Secretary, Delhi Bar Association, Tis Hazari Courls Delhi with the request
to initiate programs to sensitize Ld. Members of the Bar & their staff and Litigants on “the
captioned subject.

4. PStoXd. stmct & Sessions Judge Delhi.
-5 PSto stmct Judge & ASIJ, 1/C North District, Tis Hazari Courts. Dc]hl
6. PS to District Judge & ASI, I/C West District, Tis Hazari Courts, Delhi. .

7. All the Supermtendents/Branch-m-charges of Central, West and North Districts, Tis Hazari
Courts to take steps on sirnilar footmgs .

8. Caretaker, Tis Hazari Courts, Delhi.

9. Sh. Ajay Gupts, SSA, NIC to upload the circular on the Intranet- Site at all the Courts
Complex of Delhi District Courts Complex. )

(\”\W\’ 10. Guard File.

' \q Tl fs ”" Chalrma , Environment Committee,
> ww!cvbz o "5*4’ ij PO MACT(W) Tis Hazari Courts, Delbi

6{2 cp;oﬁ# membhesg |
—Aﬂj‘ corl q_.,}gj,u



OFFICE OF THE DISTRICT & SESSIONS JUDGE (HQs)
'~ TIS HAZARI COURTS: DELHI

CIRCULAR

Consequent upon enforcement of Delhi Prohibition of Smoking and Non
Smokers Heaith Protectuon Act, 1996 and Cigarette and other Tobacco Products Act
(COTPA), 2003, all staff members posted in Tis Hazari Court complex are impressed
upon to strictly adhere to the law. Tis Hazar Court Complex is “No Smoking. Zone” &
“To.baccb Free Zone”.

Therefore, as instructed by Ld. District & Sessions Judge (I-(Qs), Delhi, all staff
members posted in the Court Complex are directed not to use tobacco products like
‘cigarettes, bidi and other oral chewable products mcludmg Gutkha, Khaml Zarda, Pan
' Masala havmg Nicotine/Tobacco etc

Non-compliance of this order will be viewed seriously. ‘ 'M

(SANDEEP GARG)

ADMINISTRATIVE CIVIL JUDGE (CENTRAL)
- TIS HAZARI COURTS DELHI

noY 739~ /CTB/?‘HC/lS Dated: /JO/J”"
Copy forwarded for information and necessary action to:-

. PS to the District & Sessions Judge (Hgs), Delhi.

.2 PS to the District & Sessions judge (West District), Tis Hazari Courts, Delhi.

3. Al the judicial Officers posted in Central/West District, Tis Hazari Courts, Delhi,

4,

=

for circulating this circular amongst staff posted in their respective Courts.

All Sr. AO (J)/AO (J)/Branch In-charges of all branches, Central/West District,
THC, Delhi for circulating this .circular amongst staff posted in respective
branches. '

The Website Committee, Tis Hazari Courts, Delhi.

The Notice Board _ .—/\l”*

~ ADMINISTRATIVE CIVIL JUDGE (CENTRAL)
Tis HAZARI COURTS, DELHI

ow
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'PUTTING UP FILES WITHIN
| ONE WEEK



- " OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI
CIRCULAR

It is directed that all complaints sent by Judicial Officers regarding
anything be acknowledged on the day of its receipt and be dealt-with within
one week thereafter and action taken thereon be intimated to the Judicial

Officer concerned m\med;ately . . .#,. -

* (SHIV NARAYAN DAINGRA)
District & Sessions Judge : Delhi

F.1(3)/2008/ 2930 1~ 38 > ' Dated, Delhithe__ ] /3 / 05

Copy forwarded for information and necessary action to :-

1. ]udge Incharge, KKD Courts / Patlala House Courts

2. The Office of the Chief Metropolitan Magxstrate Delhi.
3. The Oﬁice of the Adrmmstratlve Civil Judge, Dellu
'4‘. A All the Administrative Ofﬁcers and Supenntendents
. Tis Hazan Courts7 KKD Courts / Patiala House Courts
‘8. " All the Branches, Tis Hazan Courts / KKD Couirts / Panala House Courts

6. Web-Site Committee, KKD Courts, Delhi.
7. The Reader to District & Sessions Judge, Delhi

sttnct & Sessions ]udge De1h1

3/7/2005 - 11:22 AM
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,»I \@ OFFICE OF THE DISTRICT JUDGE I & SESSIONS JUDGE DELHI

\ ) S CIRCULAR

" To

All Admlmstratwe Offme% g
Superintendents/ Senior Accounts Ofﬁcer/
Branch Incharges at o
Tis I—Iazan/Karkardooma/Panala House/

.Rohini & Dwarka Courts. y
e

It has been brought to my nottce that representattons/
' apphcanons moved by the Judlmal Officers/staff members/general
public concerning their gnevances are not.put up timely before the
hi-gher authorities. You are hereby  directed to ensure that
‘henceforth, “the - dealing  clerk/assistant - p_ut’, up ' the
representattons/apphcattons of the Officers/staff members/general.' _
* public before the htgher authorities concerned alongwuh the S
‘_ reqmsxte ofﬁce note preferably w1thm a week from the date of -

‘recetpt failing Wthh necessary . dxsmplmary dction w111 be taken S

o agamst the erring. ofﬁcxals, as & when notlced ' d\g@k

¢ Mamta _Sehgal )
‘ : : District:Judge-I & Sessioris Judg
1Bl Al . - Delhi.it
. NO ‘0&03\ ___aug‘ @Mh .

Date :- 16“’ December, .2008

' ‘Copy for mformatlon and necessary actton to :

I)The District Judges- II 11, Iv, V, V'I VII, VIII and’ IX De1h1/New

~ Delhi.
S 2)Al the idicial Ofﬁcers at. TIS Hazan Patiala House courts,
ma c0urts Rohini courts and Dwarka courts




' SITTING ARRANGEMENT OF -
COURTSTAFF | ‘



OFFICE ORDER‘*‘ .

' In compliance of the extract of the mmutes of the ‘geting: of Judicial
reforms ‘Comtiifteé b 007 diily appro'vcd’by ‘th¢ -Hori'ble Chicf Justice,

T

- New - Deihi® ¥egdrding’ ‘Suggcs ons to’ bnng transparency &:to. Curb Corruptlon in

Subordinate Courts following direction§ate ‘hereby ‘rhdide! asfunder LR
Snttmg Arrangement of Court Staff .

tis" Ahh’na.d/Asstt - Atilriiad:

amr/Naxb Court ete. are

ihereby direéted to sit it aft “GrdéAly’ mansier ‘withiout latly Separaté portion/énclosure by

putlifig a etc. S¢ ‘that iy could bé hoticed by the’ presiding officer while sitting

at the dais. The présiding’officers are also réquiested:to supervise their staff properly and

o work hard for brmgmg dzsclp]me in then' staff. The staff is als6 conveyed that in case

any laxity or re,r‘ iction. is | found it théir duty, stérh-adtion will be taken against them &
they sh’o’ula"n’of}‘céﬁs i-“the "ditestion “of “their: presxdmg ‘officer’ hghtly as they are
supposed to obey the rules and proc‘edure/law conduct rules etc.

%

Remand Psipé S/Reléase Wa Fant

5

3 o')f *‘re afatioh of Jrelease arrants, the. Ahlmads are dxrccted to-

R & tirmn
s ’append a certlﬁcate that relea§é %Na:rant has been preparéd as per the-details mentioned in -

oy

Jail" !

remand paper ind c8py 8F the/ BAi'Order be annexed alongwith the release warrants to'
avoid any hesitation in releasmg the accused by the Jail Authorities.
In this repafd“dAily fegisier Ve maintained bY:thie court. stafflahimad/reader

separaxely for acceptance, of surety bond and for preparatxon of release warrant. .
The pu_b]xc IS requlfed 10 be educatéd bt thelissuerof paymg bribe to the staff
fde{r <t & the c}ak offidd fron':‘tvhere elease onier is to bé sent taken to
g Teprdl cng lf,: i g ‘u\,!: vy
Ccpy -of remand Papers ¢ and copy of Bail Order should be rarmexed with the
reiease warrant-so that the relati(dg‘of the acéuséd‘may h’ot"depend‘ on*the whims and
fence}s of the Jaﬂ auﬂlonnes who play PR
theif p:s: LETA o 7S NI e

a ’Dxrecnéhs ﬁévé'ﬁéén idsied -ant omphande 'Zan be ensured that naib Court
is duty bound to maintain dmly register rcgardmg B&il ‘ordefs ‘alid fosend bail orders to’
jail aut}iohtles ‘Tegii larlY"everydayx - Therg+are instdiices where bails applications have
been’ rejected by/'the - supé‘hor cotirts; bt f thic prosecution’ hor. the investigating
agency. appnse the Meﬁopol:% Ma abolt *such”orders and the- accifsed 'seek bail
without'dic "1osmg Ythese Bcty Of Fojécti d ffvmany ¢asés naib:coutt intentionally
suppteds Buéh’ infofatioh il 1ealheé with-the applicatitse “Sucha"conduct on the part of

" naib. court shall be v1ewed senously In this regard director of proseciition - and authority .

] i

conceméa Of p?hce depath én t* iy b rasked2th fake! hecéssary steps -or issue . the
necessafy’ diféétions * “ib “their" 6ﬁié1als’io’ avoiddsuchrtyperof .practice: in the courts,

otherwnse sucha conduct on the part of na:b court shall be viewed senous]y
. . AT agbul ae SATEE SRl AT else e '



Civil Courts A
_Supply of copy of mjuncnon/stay order (ex-parte or otherwise) - once e
an 1munctxon/stay order is passed, the party concerned has a right to obtain a copy -

of the same. In case of ex-parte orders statutory compliance are also to be made as
-per provisions or orders XXXIX Rute 3 CPC.

Hence all the Readers/Ahlmads are hereby directed to ‘supply an
attested copy of injunction/stay orders on an application made to the court without
any bakshish, as word “bakshish” has taken an ugly shape of bribe. )

People/litigants are also informed that.such payment in whatever form s
is an illegal and breeds corruption,

. Issue of Process
ngants/advocabes are hereby informed that they should not pay even
a single penny to the staff for issuing of process. If any lmgant is found paymg he
should be penalized alongwith the court staff.

Process Serving Agency ‘ ‘
“If any procass. server is found demanding moncy on the basis of

distance - though they get conveyance allowances for the service of the
notices/summons, strict action shall be taken against him. The Inchargc Nazarat
" Branches are also directed to. ensure that no such practice is going on, in their

respective branches.
It is 1mpressed upon all the Judlcxal Ofﬁcers/oﬁ'lclals 0 comply the

)
oqL DISTRICT & SESSIONS JUDGE
V\gedy -19 371y DELHI$~ \ q
No. Admn.1/2009 Dated, Delhthe {24210

Copy forwarded of mformatlon and necessary achon to:-

1. The District Judge 11/ XTI/ IV/ V/VI/ vi/ VIII 1 IX,Delhi / New "Delhi.
2. All the Judicial Officer’s (DHJS/DJS) Tis Hazari Courts/ Patiala House
Courts/ Rohini Courts / Karkardooma Courts / Dwarka Courts, Delhi/ New
Delhi.
The Chief Metropohtan Maglstrate, Dethi.
All the Administrative Civil Judge.
5.  All the AO/ Superintendent concerned at Tis Hazari Courts / Patiala
. House Courts/Rohini  Courts / Karkardooma Courts / Dwarka
C ourts,Delhi/New Delhi.
6. All the Branches Tis Hazari Courts / Patiala House Courts / Rohini
Courts / Karkardooma Courts/ Dwarka  C ourts,Dethi/New Delhi,
7. Web-Site Committee; Tis Hazari Courts, Delhi
- 8. Reader in the Court of the Ld. District & Sessions Judge, Delhi
Rohini Courts / Karkardooma Courts / Dwarka C ourts,DelhllNew
Delhi. :
9. All the PRO/ APRO, TIS Hazan Courts / Patiala House Courts/
Rohini Courts/Karkardooma Courts/ Dwarka Courts,Delhi/New
Delhi.
10. Personal office of Ld. District & Sesswns Judge, Delhi

Lol o

DIS T& S JUDGE-
DELHIA-



~ INTIMATION / INFORMATION
TO HON'BLE HIGH COURT OF |
| DELHI THROUGH FAX A
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OFFICE OF THE DISTRICT & SESSIONS JUDGE (HQ): DELHI

No._9000 ~911 & (GenMisci2013  Dated, Delhithe __ £ 7FEB 77

Copy forwardéd for information and necessary action to:- -
1. All the Judicial Officers posted in Central District Tis Hazari Courts,
Delhi. ' _
2. All the offices situated in Central District, Tis Hazari Courts, Delhi.
3. ‘Administrative Officers/Superintendents/Branch In-charges of all the
Branches posted in Central District, Tis'Hazaﬁ Gourts, Delhi.

AN .
, g
OFFICER IN-CHARGE (GENERAL BRANCH)
ADDITIONAL DISTRICT & SESSIONS JUDGE
CENTRAL DISTRICT, TIS HAZARI COURTS

DELHI




26 Feb 2013 3:18PM  HP LASERJET FAX

J}'. ' . ) 0 . /!I'é-
v i o //‘:: gha® ey \:ﬂf
. {:
HIGH COURT OF DELHT aé FE‘{; ]
Shershnh Road, New Dothi. ,\ %

12092 -1 9.353\
No. J/DHC/G

MOST IMMEDIATE

From: ’ : ng™
Registrar (Vigilance),
Delhi High Court,
New Delhi.

To

1. The District & Sessions Judge (Headquarters),
TFig Hazari, Delbi. |
2. The District & Sessions Judge, East District,
Karkardooma, Delhi.
3. The District & Sessions Judge, New Delhi District,
‘Patiala House, New Dethi.
4. The District & Sessions Judgs, South-West District,
Dwarka, New Delhi. . .
5. The District & Sessions Judge, North District, . .
Tis Hazari, Delhi. ) :
6. The District & Sessions Judge, North-West & Ouﬁer District,
Rohini, New Dethi.
7. The District & Sessions Judge (Officiating), Wcst Dlslnct,
Tis Hazari, Delhi.
8. The Disuict & Sessmm Judge, South & South-East District,
Saket, New Delhi,
. 9, The District & Sessions Judge, North-East District,
Karkardooma, Dethi.
10. The Principal Judge, Family Courts,
Dwarka, New Delhi.
11. The Member Secretary,
Delhi Legal Services Authority,
Patiala House, New Delhi.
12. The Dirsctor (Administration),
Delhi Judicial Academy,
{ Karkardooma Court Complex, Dolhi.

Sub: Intimationsfinformation to be sent by fax only to the fax numbars of Registar Genarul and
’ Registrar-cum-Secretary to Hop’ble the Chief Justice.

Madam/Sir,
A N
et }? am to- say that Hon’ble the Chief Justice has been pleased to otder that -hitherto . all
rﬁa muuons/mformation must be sent by the District & Sessions Judges only on the followmg numbers, be
t an ‘oral message or fax, which numbers will be kﬂpt always available for fax :- .

Fax Numbers . Availobio with -
011-23073485 Registrar General
[} 1-2373273'1 Registrar<um-Secretary to Hon’ble the Chief Jushce

;‘”\8&5/

1 am, therefore, to request you to do the neadful.

Yours singerely, -

e : . : - v
£id L0 : : ( RKIRAN )7"17‘\!5
= REGISTRAR (VIGILANCE)

Endst. No.___ ‘ .’D]—IC/Gaz/G-»1‘0/)nstructions/2013 Dated, the 25" February, 2013 )

Copy forwarded for mformnuon & necessary action o © : .
1. The Registrar-cum-Secretary to Hon’ ble the Chief Justice, Delhi High Court.

. . 2. The Deputy Registrar-cum-PA to the Registrar General, Dethi High Court.
., 3. All Registrars/OSDs, Delhi High Court. W
A . . , -
Boend "H a¢ by - ( Dinesh Kumar Manchanda )
Assistant Rbgistrar (Gazetie)

. Q)J .
“38[alm



" USE OF OFFICIAL VEHICLE



OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI

" Circular

The Ld. District & Se'ssions Jﬁdge,‘ Delhi has Béeh*pleased to order that “if

' “more than onc Officer/Official is deputed for pcrformmg any extra tcmtonal Joumey to

same pla.oe, they shall shnre the aame vehicle.
‘No T.A. Claim shall be entena.med by this Ofﬁce in vnolauon of the

afotesa.id duecuons, in future. .
\° 2

\
(VINAY KUN}.{'R GUPTA)
Addl. Disttict & Sessions Judge : Delhi
S . Dra.wmg & Disbursing Officer
) : S "~ Delhi

“(368 ng/mm 1152005 . bc_ﬁlﬂ‘ﬂ

Copy Forwarded To:-

1. Reader to Ld. District & S&cswns Iudge, Delhi
2. The Judge Incharge: Patiala House Court, Karkmdooma. Coun1 Roblm Courts Dclhl

3. The Chief Metropolitan Magistrate, Delhi

" 4. The Administrative Civil Judge, Delhi.

5. The Judge, Small Causes Courts..

6. All the Special Metropolitan Magistrate, Dcth, New Delhi, Katkardooma Cov.u’t,
Rohini Court with thé request that thae ‘instructions must be btought on the notice of .
the staff posted in the cout. .

7. Website Committee, Annexure-L, Patmla House Courts

8. All Administrative Officets, Superintendenls Branch Incharge at Tis He.zan Comt,
Patiala House court, Karkardooma Court, Rolini Court.

'9.‘The Superintendent, computer Branch. . .
. AlO Notice Board at Tls Hazari Court, Pauala House Coun. K.arknrdooma Coun. Rohini -

couit,
LL.ANl the Judicial officers, Tis Hazari Coutts, Kmkandooma Coun1 Pana]a House
Courts, Rohini Court with the request that these instructions must be brought to the
notice of the staff posted in'the court. :

g \‘h’ o
(VINAY GUPTA) .
Addl. District & Sessions Judge : Delhi

Seen File . Drawing & Drp:tﬁx,lz;ning Officer

. Incharge A N -
Dace,{,?jfp?» S




' DATAENTRY



-

4

-

s

" be made

'OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI -

The Job of Data Entry Is routine In nature now and- ls required to be carried out
slmultaneously on day to’ day basis and Is the responslbillty of the Ahlmads / Assistant
Ahlmads provlded in each court. No request for sendlng addlﬂonal staff for data entry should

All the -Presiding Ofﬁi:érs are impressed upon to ensure that the job of data entries
does not lag behind and is oom‘blete'd on day to day basls. - ‘Any'lapse on the part of delinquent
Ahlamd / Asst Ahimad shall be viewed. serlously and dlscipllnary action shalt taken. This

- office has imparted computer traInlng to all the Ahlmads and Assistant Ahima s -No plea of

any ofﬂclal that he does not know computer should be enternalned

(SHIV NARAYAK/DHINGRA)

- 21.07.08 ' T District & Sesslons Judge : Delhi

No. /Admn/SO/ZOOS/ 6 £ 822. £ ?QUZ. . .. Date, Delhl the_o3 [2]85

Copy forwarded for Informatlon to:

* The Judge Incharge, Patlala House Courts / KKD Courts, Dethl

All the Judicial Officers, THC / PHC / KKD Courts: ‘ _ )
The Administrative Clvll Judge, Delhi. S " . o
The Chlef Metropolitaii Magistrate, Delhi. '
‘ A the Special Metropolitan, Maglstrates, Delhi

& Incharge Adfn 11 / Admn 1, TisHazari Courts, Delhi.
‘.

7

'

o oh W N e

‘Web Slpe Commlttee, R. No. 51,'KKD Courts, Delhi.
. The P.S. to District & Sesslons Judge, Dethi.”

JUDGE :



NS JUDGE;DELHI: |

* OFFICE OF THE DISTRI

~ CIRCULAR

. S Phases -II & III of Data. Eritries‘."are not complete. In_

cial Officers ( es

order to provide 1ncent1ve to-the staff of the Jud1

per hst enclosed), 1t is dec1ded that the Steno/ Ahlmad/Asstt
Ahlmad who w111 do Data Entnes between 5 PM to 8 PM in .

t of & IIIrd phases of the flles ;he ( they) shall be pald_

‘~-Rs'.1/- as honorarium for up- dat10n-}zof 1 & 111 phases in one

respec

: single file, .

*A'»iﬁs'&qw:w SR gzl-u”' LT
B : s Dated NovemberZOOS ﬁﬁw’%j}y

d for mformauon & necessa‘r’y action to:

',AleudtmalOfﬁcersat P L
‘Tis Hazari/Patiala House/Karkardooma ( s e \A—)A—A)

"The Chairman, Website Comnnttee Karkardooma

syver room, Tis' Hazan :

O.Computers. - - :
Supermtendent NJudmal Tis

upermtendem Ramn.-L1L, II & IV Tis Hazan
: D1str1ct Judge, Delhl‘ R

'D1str1ct & 'Sess1ori‘




(:3%)

qry_cnt 11/21/2005
oomndeks heiw” J2Name |'J_type"{TEXT
Ms. Kaveri Baweja ‘MM ]
Ms. Sukhvinder Kaur MM
iMs. Reena Slngh Nag' CMm |
7Ms. Madhu Jain ~ ACMM |
Sh. Ajay Kumar Kuhar MM
|Ms. Sarita Birbal MM
Sh. Sk Aggarwal - MM |
Ms. Preeti AggarwaIGupta MM ) -
Sh. Satinder. E(gmar Gautam ‘MM i
8]Ms. Raj Rani Mittra MM :
3 Sh Ma_qg;_kr Nagpal ‘MM :I‘ .
Sh. Anand Swaroop Aggarwal MM - i
3415h. Bhupesh Kumar MM
) Sh. AjayGoel L MM ]
54 181Ms. SavitaRao MM
249] _2125h. Manoj Kumar 2
G o ) ‘
-[2a8] " 208[Sh. yidya Prakash ¢l LY ;
" 24| ... 182/Sh. Sandeep Yaday . ‘MM __ I -
57| - -367|Ms. Nirja Bhatia MM, i
-180/Sh. Rajesh kr.Singh MM I - ' ‘
_42/sh. Manoj Jain © ACMM Il
,~245/Sh. Vinod Yadav.. UMM L
Sh.-Anill Kumar Sisodia MM L
Sh. Mukesh Kumar MM L
Sh Pawan Kr. Jain MM _ il
Sh: Kanwaljeet ‘Arora_ MM
MsTAnu Grover Baliga_____ MM __ LIl _
Sh. Alok Aggarwal . MM LI
Sh.Gurdeep Singh Saini MM ilII ‘




.f,/” .
‘ :i OFFICE OF THE DISTRICT & SESSIONS JUDGE: DELHI
L . CIRCULAR |
|’;\§

In continuation to the Circular No.105089 ~ 105129/DJ/2005 dated 21/11/2005 for
complenon of Phase 1T & Il of Data Entries in the courts as per list auached The Steno/
Ahlm’ld /Assu Ahlmad who ate doing Data Entry in their respective court are directed to

complete the Data Entry by 10/12/2005 and submlt their report in all respect by

12/12/2005.
(Shiv Narayan DHj J
" District & Scssion@&{::gg, Dethi
- \oqq\3~q\45$2: ' , o | Decembey |
NO..oveoreeren, DJ/2005 " “Dated 6 Pt 2mber,2005

- Copy forwarded for information & necessary action to:

1. All Judicial Officers at

Tis Hazari/ Patiala House/ 1\41 kaxdooma (as per list )

2. The Chairman, Website C omnnltee Kakadooma
3. Server room, Tis Hazari

4. A0, Cdmputer&

5. Superintendent, Judicial, Tis Hazari

6. Superintendent, Admun. - 1, 11, H@ IV Tis Hazari
7.

P.S. to District Judge, Delhi.

(Shnv Na
Dlstnct & Sassmns ge, Delhl

v

o)

? \& “\og

(e



gry_cnt .
%’J,_-id'lro'om ng. © - Jd Name ] type: JTEXT]
26, " 241'Ms. Kaveri Baweja MM
56 260 Ms. &ukhvmdcr Kaur- MM
21. . 38Ms, Reena Singh Nag cMM 1.
22. 37'Ms. Madhy Jain ACMM 1
3 36iSh, Ajay Kumar Kuhar MMt
“l-se S, MM
46 © 247iSh, Sk. Aggarwal MM -
. 28 330:Ms. PreetnAggarwaI Gupla MM |
v J50 280 Sh. Salinder Kumar Gautam MM |
37 28'Ms: Raj Ram Mittra MM
41 341:Sh.Manoj kr. Nagpal MM
68,  343iSh. Anand Swaroop Aggarwal MM “l
52: © 234ish, Bhupesh Kumar :
S 232§bh Ajay Goel -
- 54 -181Ms. Savita Rao”
29" ‘
. ]
248" 408;Sh, Vidya Prakash
A Y24 1828, Sandeep Yadav
57, _”307 iMs. N|rJa Bhatia
31 180ish. Rajesh kr. Singh
23. .. 42 Qh . Manoj Jain
29 245°Sh, - Vinod Yadav -
420 4058, Anil Kumar Sisodia
(35,409 Mukesh Kumar
30 279 Pawan Kr. Jain
49 353iSh. Kanwaljeet Arora ,
59 361:Ms. Anu Grover Baliga
. 48. . 286iSh. Alok Aggarwal
34

283:Sh. Gurdeep Singh Salm

“ Paget

N -

11/21/2006



oo /)ata Entry Pendency(phasewise) as on 21/12/2005

" br|Judge Name Desig. | Il 1l Remark
f260[Ms. Sukhvinder Kaur  [vm o I ]
" 36|Sh. Ajay Kumar Kuhar MM ) Q"0 0
3 v35 Ms. Sarita Birbal MM ___Of— 0 0
| “408|sh. Vidya Prakash CJ , ool oo
42[Sh. Manaj Jain ’ ACMM o
283|Sh. Gurdeep Singh Saini MM | |
38| ' Ms. Reena Singh Nag _[CMM Q|| g
37|Ms. Madhu Jain v ACMM of 415 a15] "
353|Sh. Kanwaljeet Arora | .0 0 00|
286/Sh. Alok Aggarwal MM ) 0 637 \./
361|Ms. Anu Grover Baliga MM 0 0 s, L—
343|Sh. Anand Swaroop Aggarwal MM - 0/ 1471 1471|Demand Extra Staff | \—""
30/Sh. Paramjeet Singh MM E of 2962 e ‘
330|Ms. Preeti Aggarwal Gupta MM. o ol 2850 "
182|Sh. Sandeep Yadav _ MM 0 0 1000 _—_
241|Ms. Kaveri Baweja___ MM 0 0 48l >
247|Sh. Sk. Aggarwal MM 0 250 1950,  |__—_ .
280|Sh. Satinder Kumar Gautam MM . ool 28 o —
28|Ms. Raj Rani Mittra MM | ' aia] . aa| -
341|Sh. Manoj kr. Nagpal MM "
| 234sh. Bhupesh Kumar . MM : 600 L—"
232|Sh. Ajay Goel " MM "
181|Ms. Savita Rao v Q| S|
212|Sh. Manoj Kumar cJ - only 900 entered L/
367|Ms. Nirja Bhatia MM .o Ol.._0 '
180{Sh. Rajesh kr.Singh ~|vm om0
245[Sh. Vinod Yadav MM - ‘ o
405{Sh. Anill Kumar Sisodia MM ' 0 0 3600 L—"
409{Sh. Mukesh Kumar Imm i
279|Sh. Pawan Kr. Jain MM 0 0 0




CIRCULAR

OFFICE OF THE NODAL OFFICER: KARKARDOO %@M&QQELHI

f

It has come to the notice of the: undé?gigned that the Ahlmads/Asstt.

Ahlmads of some courts (list attached) ‘are not updating their records in 1V phase of
database entrves The details of their non-updation are glven herewith.

The above staff is hereby directed:to complete their cases with [V phase

in database and update the same on regular basis.

In case of huge pendency, they

may take assistance from the Computer Branch Karkardooma Courts, Delhl

Copy to:

Ld. Distt. & Sessions Judge, Delhi.

[\

.~ So-
" (SANJIV JAIN)
NODAL OFFICER/ACMM
KKD COURTS, DELHI. -

-

2. Ld. Judge Incharge, Karkardooma Courts, Delhi. B
3. Sh. Chandershekhar, Chairman, Computer Committee;. T|s Hazari Courts.-
"4, Sh. Talwant Singh, Incharge, Web Site Commlttee"KKD“;Delhl

‘5. All the staff concerned, Karkardooma Courts, Dethi.

Seen File

Inchnrmdmnm .
Dateeasesioes

o
9"\7.

NODAL OFFICER/ACMM

KKD, DELH

A



. Sheetl

Non Updation Cases as on 18.08.2006

-] C.NO. | NAME OF OFFICER ‘DESG. |Non Updation Cases
- 1 Ms. VEENA BIRBAL : J/1 18 '
2 ]2 SH. DINESH DAYAL 1. AS) | - 23
3 73 |SH.SANJEEV JAIN ‘ ACMM 67.
4 4 SH. SANJAY GARG : ADJ ' 100
5 5 SH. O.P. SAINI ADJ 232
6 7  |DR.R.K. YADAV AS) 37
7 8 MS. REENA SINGH NAAG AS) 101 -
8 9 SH. RAJ - KUMAR TRIPATHI MM- .. 974
9 . 10 |SH. RAKESH TEWARI " AS} -
10 12 SH. SANJAY SHARMA . ASJ’ . 8
11 14 SH. A.S. JAYACHANDRA ADJ 18
12 15 SH. AJAY GUPTA ' MM 701
13 "~ 16 SH. RAVINDER SINGH: MM 719
14 17 SH. AMIT KUMAR . . MM 463
15 18 SH..SAMIR BAJPAI - MM 1111
16 19 . |SH, RAJENDERKUMAR - MM 1
17 20 SH. S. S. MALHOTRA: ARC _ 15
18 22 . |SH. CHANDRA GUPTA 1 -AS) -
19 23 MS. ARCHANA:SINHA MM 536
220 24 . |[MS. POONAM CHOUDHARY MM - 272
21 26 |SH/DEEPAK JAGOTRA . .ADJ 91
22 27 DR. SHAHABUDDIN S MM 790
23 29 .. |SH.S.C.MALIK. - _AS) 15
24 30 SH.G. N. PANDEY. . MM B 108
25 T34 |MS. ANURADHA SHUKLA . MM ' 97
26 36 SH SANJEEV KR MALHOTRA " MM 73
27 38" SH-RAJKAPEOR oo ... MM 48
28 . 45 |MS. DEEPA SHARMA ADJ T
29 48 . |SH.SANJAY KUMAR * . ADJ " 54
30 50 - |SHo1.S. MEHTA. . j AD]J .37
31 51 |SH. TALWANT SINGH " ASJ 16
32 52-  |SH. GURDEEP KUMAR ADJ 20
33 53" |SH.S.S. HANDA ° ~ ADJ -
34 55  [SH: S.K.SARVARIA . - AD) | .+ .-53
35 56 |SH. R.K.JAIN.:* AD)J 37
36 | 57 MS. REKHA RANI- — . |. ADJ 103
37 59  |SH. HARISH DUDANI ~ADJ 2
38 60 SH. CHANDRABOSE - | ADJ . 22
39 62~ |SH; ALOK AGGARWAL ADJ 18 .
40 - 63 SH. RAKESH KUMAR ADJ 138
41 65" . |SH. N.K.KAUSHIK. ADJ | R
42 66 - |SH. MUKESH KUMAR , CJ : 47
43 - 67 SH.MOHINDER BIRATH -~ | CJ . 355
44 68 |SH. LAXMI KANT GAUR ADJ 30
45 47  |MS.NISHA SAXENA I ADJ - 32
46 70 . |SH. SUDESH KUMAR.. .- ADJ 19
47 72~ |SH. SUDESH KUMAR - CJ i 273
48 73 . [SH.ATUL KUMAR GARG - ADJ . | 10
29 -~ | 74 |SH.S.K. SHARMA . ' ADJ 21
50 BSES _ |SH. SANJAY SHARMA MM 34
Page 1
2 Fle ‘
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 PRIOR PERMISSION AND
~ INFORMATION



OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI

CIRCULAR

1t has been brought to my notice that some employees of this office are pursuing

. further study without seeking prior permission of the Head of the Departrhent.

In order to discourage such pract”ice, it is impressed upon all the officials working on '

- th:s estabhshment to take prior permission before joinitiy ~educational institutions or

courses of stuQies for UniVersIty degree.

Non-comphance of these dlrectnons will-attract strict disciplinary -action against
the erring officials. '

(REKH&%&IGA) >

District & Sessions Judge : Delhi

o &3‘\”03’ S ' '\ .
] 1 JADMN/2005 Dated, Delhi the ‘I]&ro S
Copy forwarded for information and necessary éction to :-
1. Judge Incharge, KKD Courts / Patiala House Courts
2. Alithe Judicial Officers, Tis Hazari Courts / KKD Courts / Patiala House Courts
- 3. The Administrative Civil Judge, Delhi
4, All the Special Metropolitan Magistrat'és.
5. All the Administrative Officers and Superintendents
Tis Hazari Courts / KKD Courts / Patiala House Courts
6. _ All the Branches, Tis Hazarl Courts/ KKD Courts / Patiala House Courts
7. . Notice Board, Tis Hazari/ KKD/ Patiala House Courts. ,
8. Web-Site Committee, Court No. 160, Tis Hazari Courts, Delhi.

9. The Reader to District & Sessions Judge, Delhi -

(REKHA'SHARMA) '

District & Sessions Judge : Delhi



OFFICE OF THE ADMINISTRATIVE CIVIL JUDGE : AT TIS HAZARI: DELHI
ORDER

~ This is in continuation to the office order no_.423-713 DJ/2006
dated 4% January 2006 of Ld. Disfrict & Sessions JUdge Delhi that the
poshng of’ Peons/Orderlces who have conhnued io work ‘with their
respective officers at the new place of posting of thelr officers, hereby
stand confi rmed But this will be subjec1 to their sending mhmohon to this
offce. The peons/orderlies who have: not intimated to this office in writing,
'so far; can send such infimation im'medidtély on receipt fq this order.. The
'peons/orderlies‘,'who have already intimated to ’rhi§ office eq ief, need
not send any inﬁrﬁdﬁon in this regard. ' \‘P

NOD YADAV )
Admmlstrahve vil Judge
Deihi
-8\ S
No _______/P&T/ACJ/DeIhl/2006 ‘ dated the February 3, 2006

Copy—forwcrded for fdvour of'lnformohon and necessary ‘action to:

1. The District & Se55|ons Judge, Delhi
2. All the Officers concemed’ o
3. Superinténdent {ACJs’ office} - , : .
4. The Dealing Asstt. (personal Flle) : :
5. The Officials concemed.
6. The Guard File -
pel nte?z r:?
Admn Civil Judges’ Office

Delhi

[)‘:\krislmn‘advx'cc Nov s Notes dow/



2y
; .

- OFFICE OF THE DISTRI"CTV&SESSIONS',JUDGE:D’ELHI._ e
ORDER

Attention of all the staff members is invited towards the following provisions of Swamy's
.CCS (CCA) Rules, 1965 - ' | | '

)~ Rule 19 at Point-1, below Government of India's Decision:- -

“A govemment servant should communicate the fact of his -
conviction In a criminal court to .his Adminfstrat:ve
Authorities/superiors, as soon as possrble

iy - Chapter Suspension-General Orders, at Point-3:-

“The Government Servant should intimate the fact of his -arrest
and. the - circumstances connected therewith, to his superior, .
promptly, even though he might have been subsequently released
on bail”. .

Heneefonh all the ofﬁe;als are hereby directed to adher’e to the above provisions of CCS

(CCA) Rules, 1965 and shall promptly commumcate to their Admlmstratlve Authontles/supenors

. about the fact of information of arrest/detention. or convnctlon order passed by the Court of Law, if
"80, in any criminal case.

-

Non-compliance of above directions shall be viewed severely.

) ;’YY)'TP“L- 2@»]7)'I2.
© (SUNITA GUPTA) |
- . -~ District & Sessions Judge, - '
' . . Delhi. ‘
co33—908 / |
0.3 5 437 __IAdmn. e 2012 Dated, Delhlthe 95/ 07/2R.

_ Copy forwarded for lnformatlon and necessary actlon to :-

1. The District Judge & Addl. Sessions Judges, /C, North, West/New. DelhllEast/
, North-East/North-West/South West/South-South East, Delhi/New Delhi. L
o . Al the Judicial Officers, Delhi/New Delhi with the request to convey the above’
" instructions to the staff working under their control. A

3., Allthe Supenntendents/Branch Incharge; Delhi/New Delhi to convey the above
; " instructions to the staff working under their control.

The Personal Office of District & Sessions Judge THC, Delhi.

PROJ/APRO; Delhi/New Delhi. o

Web-site Commlttee Tis Hazari Courts, Delhi.
' 'The Dealing, Server Room No.207, Tis Hazari Courts, Delhu :

N o

District & Sessions Judge,
' ~ Delhi.



’

) .
OFEI_CE OE‘THE_ DISTRICT & SESSIONS JUDGE' (HEADQUARTER): DELHI
CIRCULAR .

Itis notlced that the staff members. are frequently sendlng appl»catlons for seeking permnssmn
to visitabroad just few days prior to their proposed departure. On account of this practice, this office
is facing problem to process the said appllcatlons within time. Therefore it is impressed upon all the
staff members to send such applications sufﬁcrently In advance to their expected departure,

Henceforth leaving the country without’ pnor permlsslon shall be considered senously and .
would entall sultable disciplinary action. . -
1t Is also clarified that all such applications must be routed thmugh the Off‘ce of the conoemed
District & Sessions Judge, where thé officlal is posted Further, the officials should aiso ensure that
their applications ‘must be accompanled with ail the requisite information/documents so that the
. matter may be considered wlthout any delay. The requlsite Informatuon/dowmens which are
mandatory are as under:’

1. " An affidavit cum undertaking mentionmg clearly therein :

a) The perlod of stay abroad, purpose of visit, Name of the Forengn Countrres to be visited,
address of stay In abroad, Estimated Expenditure (Travel, board/lodging, visa, misc. etc. ),
Source of Funds.

b) To mention the amount to be incurred on the visit and who will bear the expenses duly
supported with proper self attested documentation showing source of funding.

¢) Undertake that he/she will return from abroad on due date, will not request for extension
of leave and shall join the duties iImmediately on return.

d) Undertake that he/she will not engage In activitles prejudicial to .the sovereignty and
integrity of India and that his/her departure from India will not be detrimental to the
security of India. - .

. Enclose the attested- photocopy of Passport. ’

Enclose the documents declaring the itinerary of the vlslt

Photacopy of the application/proforma of kind of ieave applied for the visit (If any)

To submit the copies of to and fro tickets alongwith the application, If booked or shail
undertake to submit the same in the office 10 days prior to the day of proposed visit.

The official shall also undertake that he/she wiil strlctly comply with tne directions issued to
him/her, if permission granted to visit abmad

‘m'wPPN

The officials are also dlrected to ciearly mentton their Father’s Name/Husband’s Name, Place of
Postlng, Employee Code emaii-| Id (if any) and Personal Contact number in the application. ’
The Administration Branches of all the District Court Complexes are directed that they shall
ensure the compliance of necessary formalities béfore forwarding such apphcatlons to Head office.
' Further, it is impressed upon the Vigilance Branches of all Court Complexes~to
: 4provnde the requisite wgllance status reports in such matters on r|
. the matter.

........ Y uﬁ
tad BANSAL; z;
' Additional District & Sesslons Jud‘ge /
Off'cer Incharge (Admrr.II) Delhi

S

-1’\'\?’\3~ '&qi-'

No./Admn.11/Cir./2013 __ S, .. Dated, Delnithe ‘q 3113

Copy forwarded for informatron & necessary action to :-
The District & Sessions Judges of all District Courts, Dethi/New Delhl

‘The Judicial Officers of all’ District Courts, Delhl/New Delhl with the request m intimate the staff
working under their-control,

The Administrative Officers / Superintendents / Branch Incharges at ajl District Courts, Delhi/New
Delhi, with the direction.to intimate the staff working under their control.

Administration / Vigllance Branches and Leave Section ¢f all District Courts, DelhI/New Derm

Notice Boards of all District Courts, Defhl/New Delhi. e

Dealing Officials, Personatl Files, Admn 1, Admn.1 & Admn. IIl Tis Hazarl Courts, Delhi.

Hindi Section, Tis Hazarl Courts, Dethi, . s
Website Committee, Tis Hazarl Courts, Deihl.

Superintendent/Branch Incharge, Computer Branch of all' the Distifict Cofirts, eIhI/New Delhi,
the.direction .to upload the circular on the Intranet’ (lnterna web ”f) f resgective G

under heading *Clrculars’, -
A /

wENOUP W N

7

. Additional Dis‘ti'ict & Sessions Judge /
Officer Incharge (Admn,.II) Dethi




' OFFICE OF THE DISTRICT & SESSIONS JUDGE (HEAD QUARTER): DELHI .
Cl RC ULAR

Y
: It is noticed that the staff members are sendlng mere application seeklng ‘No
Objection Certificate’ (NOC) for obtaining Indian Passport without furnishing the required
particulars/documents. Therefore, it is impressed upon all the staff members that they
must comply with the following directions as per Office procedure and requirement of the
Passport Authority for early disposal of such matters.

Henceforth, the applicant will have to submit the followmg requisite documents/items
along with their applicatlon

1. An Affidavit (on Non Judicial Stamp Paper of Rs.10/-) as per proforma of Annexure 1
given in the Passport Application Form and will also undertake therein that he/she
© . wilt not visit any forelgn country without prior approval from the Office.

2. Two passport size photographs (with white back ground) as. requured for issuance of
two Identity Certificates, prescribed by the Passport Authority.

3. A self attested photocopy ‘of Office Identity Card.

The appllcatuon must be routed through the Administratron Branch of the respective

" District Court Complex, where the official concerned is posted. The officlals are also

directed to clearly mention their Father's Name/Husband’s Name, Place .of Posting,
Employee Code and Personal Contact number in the applrcation

. The Administration Branches of .all the Dlstnct Court Complexes are directed that
they will ensure the compliance of necessary formalities before forwarding such applications
to Head Office alongwith rhe vigilance Clearance Report of the concerned official.

' A
Further, it is also impressed upon the Vigilance Branches of all the District Court
Complexes that they will inform the Vigllance Branch, Central District (Headquarter), Tis

" ‘Hazari Courts,- Delhi about the vigilance/departmental action initiated/contemplated or

under process at their end against any of the official posted at their respective Districts.

(Note: The reference format of Affidavit and check list of documents will afso be available at DCIS
Software Homepage of respective Court Complexes under heading ‘Application Format & Check List’).

/
’ rga 22 $| 2.
(SUNITA UPTA
District & Sessions Judge (HQ): Delhi
No./Admn.II/Cir/2013 V2\S 3 - £93 Dated, Delhi the 3 \'3, 12

Copy forwarded for information & necessary action to :-

1. The District & Sessions Judge, North 'North- -West, West, New Delhi, East, North- East,’
-Sahadara, South, South-East and South-West Districts, Dethi/New Dethi.

The Judicial Officers of all District Courts, Delhi with the request to Intimate the staff workmg
under their control.

The Administrative Officers / Superintendents / Branch Incharges at all District Courts, Delhi,

with the direction to intimate the staff working under thelr control.

Administration and VigHance Branches of ail District Courts, Delhi.

Notice Boards of all District Courts, Delhi.

Dealing Officlals, Personal Files, Admn.I, Admn.II & Admn. III Tis Hazarl Courts, Delhi.

Hindi Section, Ts Hazari Courts, Dethi.

Website Commnttee Tis Hazari Courts, Delhi. ~

Superintendent/Branch Incharge, Computer Bianch of all the DIStI'ICt Courts Delhi/New Delhi,
" with the direction to upload the circular, format of affidavit and check list on the intranet

(Intemal website) of respecttve Court Complex under heading 'Application Format & Check
List’,

wvoNoUns W N

J’m ul A
. District & Sessions Judge {HQ): Delhi




0FF|C‘E .OF THE D|STR|CT & SESSIONS JUDGE '(HQ) : DELH}
Np? W68 = 24238 |pqmn | 11 & liMisc.2015 Dated, Delhi the 24)slic

| have beén directed to forward the proforma placed overleaf to :-

1. " All the Judicial Officers of Central District with the request to direct the officials
" working under their control to-send the requisite information in the above

proforma to this office within five (5) days. , :

2, All the Sr. A.O(J)/A.O(J)/Branch Incharge/(Central)/AAO, THC, Delhi to furnish
the requisite information and direct all the officials working under their control to
send the requisite information in the above proforma to this office within five (5)
days. ‘ o

The Personal Office of Ld. District & Sessions Judge (HQ), THC, Dethi.

The PRO/APRO, Tis Hazari Courts, Delhi. '

5. The Web-site Committee, Tis Hazari Courts, Delhi for uploading the same on
the Website of Delhi District Courts. . ' ¢

%lehs
(KAVERI BAWEJ -

AD&SJ/Officer Incharge,
Administration Branch-l & il (Central),
Tis Hazari Courts, Delhi.

> w
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OFFICE OF THf HISTRICT & SESSIONS JUDGE : DELHI

CIRCULAR

It has been brought to my notice that some court officials had
- engaged unauthorized pnvate persons to handle court work. In order to
curb such practice, it is impressed upon all the Judicial Officers to
make periodical checks in their court and ensute that thete is no private
person unauthorizedly engaged by the court staff to handle the court
work and to take stern action agamst the unauthorized persons, as well
as, court officials found working in league with such unauthorized
petsons; under intimation to the undexslgne¢

(J.PE%? %

DISTRICT & SHSSIONS JUDGE -

PRI R ~ DELHI M08T URGEY?T
No. /04109929 /Admn /04 Dated, Delhi the 28 3- gg':'—@-
LR T ATQICE,

C,‘opy forwarded for mfonnatmn and. necessary actlon to:-

1.The Ld. Registxm (Vigilance) ngh Couu of Delhi, with reference to
’ letter No:368/Vig Jecompt./Q.V/2004 dated 24.3.2004.
2.The. Judge-m-chuge, Patiala House Courts, New De1h1
3.The Judge-in-charge, Karkardooma Courts, Delhi..
4.All the Judicial Officers Delhi/New Delhi/Karkardooma Courts,
- 5.The Chief Metropolitan Magistrate, Delhi. :
* 6.The Senior Civil Judge, Delhi. -
7. The Admmisd-auvc Civil Judge, Delhi.
8.The Judgd Srital Causes Courts.
9.All the Spl. M.M.s Delhi; New Delti.
- 10.All the Admmlsutanve Ofﬁcens Delthew Delhi /Karkardooma
Courts.
L1.All the: Supermtzndems Delln/N ew Delh:/Karkalﬂooma Courts
12..All the Branch -in-charge Delhi/New Délhi/Karkardooma Courts
13.Wehsite commaittee Court No.1, Annexe Building, Patiala House

* Courts, New Delhi ' g)/
| S ~ DISTRICT & SESSIONS JUDGE

DELHI



o

" 1, The Judge Incharge, Patiala House Coum; New Delhi.

OFFICE OF THE DISTRICT & SESSIQNSjUDGBé DELHL

It has been brought to the notice of the undersigned that some of the staff
members are still not adhering to the court timings, i.e., from-10:00 am 10 1:30 pm and

2:00 pm to 5:00pm.

All the staff members posted in- the courts and/or branches are once again

" . directed. to make it convenient to attend their duties well in time and he on their’

respectivé seats by 10:00 am sharp without fail and shall not leave the court/branch
before 5:00 pm. oo ’ .
All the Officers, Administrative Officers, Superintendents and Branch Incharges
are once again impressed upon to ensure that the court timings are strictly observed
by the member of their staff and the attendance register of the court/branch
concerned is placed before them regularly at 10:10 am and separate attendance sheet
be sent to the Leave Department by 10:15 am positively, Any laxity in attending the
duties will be viewed setiously and disciplinary action shall be taken against the erring

officers/officials. . . /\

PSINGH) . .
DISTRICT & SESSIONS JUDGE
- DELHL

No.%“‘ “?: i q)gdmn./()li . - Delhi, Daged' the _ '\§!§‘_".o Y '
' Copy forwa rded for infnmnau’on and »necessar.-y action to.‘:- ’

2, The Judge Incharge, Karkardooma Courts, Shahdara, Delhi. ‘ ]

3. The officers Incharge, Pool Cars, Copying Agencies, Record Room. Accounts, General,
Library, Purchase cell, Adruinistration, Judicial and Care Taking Branch. :

4. The Controlling Officers Pool Car,’ Tis Hazari, Patiala House and Karkardooma Courts,
"Detlhi. ce : :

: 5. All the Judicial Officers, Tis Hazari, Patiala House gM Karkardooma Courts.

6. The Chief Metropalitan Magistrate, Delhi. .
7. The Judge, Smail Ciuse Courts, Delhi. . )
8. The Administrative Civil Judge, Delhi. - o
9. All the Superintendents, Tis Hazari, Patiala House and Karkardooma Courss.
10.All the Branch Incharges, Tis Hazari, Patiala House and Karkardooma Gourts.
11.The Incharge, Care'Taking Branch, Delhi. ' .
12.The Notice Board, Tis Hazarl, Patiala House and Karkardooma Counrts.
13, Web Site Commitee, Court No. 1, . ‘ :
Annex Building Patiala House, New Delhi., o AN ’

\

SUPERINTENDENT (ADMN.)
DISTRICT & SESSIONS JUDGE'S OFFICE:
. DELHL : .



)

BESRIE LN RBi5 AR L3RR zu(“ 1T AND SESSIONS JUDGE
DELTHI

CIRCULAR

The clea.nir;g staff shall"_ regularly mark
attendance at 7.00 c'-xfn: ) ll JO0 arm and 3.00 pm. rhefr
attendance sheets be_ regularlv “z'ent to the O‘ﬂ‘lce of
Distric.t and Sessions Judge, "Delh “and Ad.xnini:’l.ralive
. Civil Judge ' : o y

(SHIV NARAYAN DHINGRA)
DISTRICT AND SESSIONS JUDGE

' DELHI.
o. | 53{L' ?:'7‘? /¥.1(3)/2005 Dated Delhi the &21@-‘

Copy - forwarded = for in:t'orrnation
necessary action to:z-

1. o dadoa. Ieanhae ECE . JJS’\, Qy s s {Rmu:kl" }d'\'s( -
Courts.

2. The Administrative Civil Judge, Dclht

3. - The Superintendent, Care Taking Branch, &
Hazar Courts, KIRD Courts, Padala PBouase

- Courts.

4. - Notice Board Tis I—Iazari/ KKD/ Pauala Housc

Courts.

Web-Site Comimittee, Roorn No 5 I{KD Court's
Shahdara, Delhd..

—9:5\’\)&
(D.P. MAHENDRU)
SUPERINTENDENT(ADMIN.) '
"OFFICE OF THE DISTRICT
-AND SESSIONS JUDGE,
DELHIX.



AR RALRY RAR R IERY BB m’k RICT AND SESSIONS JUDGE .’s

DELHI.

CIRCULAR:

ToIn order to strc,anrline the .ﬁuict_ioning of all
Process “Server Agency Tn Tis Hazarl Cdurts, Patiala
House Courts and Karkardooma Courts, the following

directions afe héreby issued:- -

Ty

. 1. ° Each Process Sérver shall regularly fill in the

action to:-

form showing the number of served -and
GOMBerved. UTiTDoOnS fmoUces tharked 1o Than ,
‘and shall gfve reasons for unserved surnmmorns

2. The attcnda_nce of process. servers shall be
marked through the f orms. :

3. The Process Servers not fﬂling Lhc forms on
any day shall he considered ahsent on that
versm dayn. e '

4. . Every Process Sér\'rer shall wrile His name

and report, legibly.

(SHIV NARAYAN DI-IINGRA]
DISTRICT AND SESSIONS JUDGE

| V L DELHI.
- |$3ys—3€3 5 De &8 l&\
No. : /F. 1(3)/2005 ' Dated Dclhi the

Copy forwarded for Lnfonnation and necessary

1. o uugefflucn‘a_i‘be" LJXG’\/UQJ 7 ARTHEHDd Y Dase~

’ Courts. . .
2. The Judge, Small Cause Cowrts.
3. The Administrative Civil .Judge, Delhi.
4. . The Superintendent, Process Server Agenacy
5. The Notice Board, Tis Hazari /KKD /Patiala

: House Courts.
G. T Web-Site Connmittce Roonl No 51, KKD Courts,
: Shahdara, Delhd.

7. ' The Reader to District and Se‘%sions Judge,

Dealhi

SUPERINTENDENTIADMN.)
‘OFFICE OF THE DISTRICT

" AND SESSIONS JUDGEY
DELHI.



28
'OFFICE.OF THE DISTRICT & SESSIONS JUDGE : DELHI
CIRCULAR

All the Readers posted at Tis Hazéri, Patiala House and !(arkardooma Courts are
directed to ensure that attendance sheets of ail the staff members working in the court
should reach the Office of District & Sessions Judge / Judge Incharge at 10:10 A.M.

It be brought to the notice of all concerned that anygﬁfﬂti_al ‘who has not signed the
Attendance sheet in his own ‘h_andwr'iting, shall be considered as absent. If any official
comes late after 10.10 A.'M,, he shall apply for half day feave for that day and work in the
court.

' All leave applications should reach Office in advance. However, in case any official is
not able to send his/her leave application in advance due to some exigency, he shall submit
his / her leave applicatioh immediately on joining. No excuse shall be heard that official

_“forgot to submit leave the applic‘at’ion. In any case where they leave application is not
submitted to the office, it shall be Eonsidered as unauthorized absence and action shall be

taken as per rules

~In case Reader is absent, the next senior most official shall -be respons:ble for
sending the attendance sheet.

Ali Officials shall keep displayed their I-Cards.

District & Sessions Judge : D 1 hi

F.1(3)/2008/_1659% - T7Y Da'ted‘,' Delhi the 2/ /?// oC”

Copy forwarded for information and necéssary action to :-

Judge Incharge, KKD Court;/ Patiala House Courts.

All the Judicial Officers, Tis Hazari Courts-/ KKD Courts / Patiala House Courts.
The Administrative Civil Judge, Delhi. '

All the Special Metropolitan Magistrates. .

NV oA W N

Alf the Administrative Officers and Superintendents
Tis Hazari Courts / KKD Courts / Patiala House Courts

All the Branches, Tis Hazari Courts / KKD Courts / Patiala House Courts.
Notice Board, T|s Hazari / KKD /' Patlala House Courts.
Web-Site Commlttee, Court No. 51, Karkardooma Courts, Delhn

© ® N o

The Reader to District & Sessions Judge, Delhi

- SUPERINTENDENT (ADMN.)
_District & Sessions Judge’s Office: Delhi

3/2/2005 - 4:14 PM



P T T I, - o SN

MOST IMMEDIATE / OUT-AT-ONCE -

OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI |
. 'CIRCULAR

. It 1s notified that with eﬂ‘ect from '06.04.2005 the workmg hours for all the
staff of District Court shall be from 9:45 a. m. to 4.45 p m.

\

The Attendance sheets of morning of the staff should reach by 9.85 a.m. and
attendance sheet of evening should reach the office by 4.5$_p.m. p éiﬁvely.

~

(SHIV N& DHINGRA)

District & Sessions Judge : Delhi

"31%19 - 31)1% o . (1
No. - /Leave/Admn./05 . * Dated, Delhithe_ Y |H [0 S

Copy' forwarded for informatidn and necessary action to :-

1. ]udge Incharge, KKD Couns / Patiala House Coutts, Delh1
2. ' The cmefMeu-opohtan Maglstrate Delhi, '
3. .  The Administrative Civil Judge, Delhi.
4, 'I‘he ]udge Small Cause Courts, Delhi.

" 8. All the Judicial Oﬁicers,

Tis Hazari / Patiala House Courts / KKD Courts, Delhi.

. 6. -Allthe Administrative Officers / Supenntendents / Branch Incharge
’ Tis Hazari / Patiala House Courts / KKD Courts, Delhi,
7. - Web-Site Commit‘t'ee,' Karkardooma Courts, Delhi.
. ’ . : %
8. . The Reader to District & Sessions Judge, Delhi

' SUPERINTENDENT (ADMN.)
District & Sessions ]udge s Ofﬁce
Delhl

266 )

A
»



: OFFICE OF‘ THE DISTRICT & SESSIONS JUDGE : DELHI

' 11.08.05

N ok w e

ORDER

&

It has been observed that most of the Courts and Branches have not been
forwarding attendance sheets at 9.55 A.M. and 4.55 P.M. '

The laxlty of non-compliance of Instructton contalned in the ofﬁce circular no
-31819- 32179/Leave/Admn/05 dated 04.04.05 promotes Indlscipllne and strict observance
of punctuality. ’

Hereafter if attendance sheet is not received at stipulated time half-day feave of
Reader / Branch Incharge shall be deducted from hls leave account without furt r notice.

Copy forwarded for information to : '

The Judge Incharge, Patiala House Courts / KKD Courts, Delhi.
Allthe Judicial Officers, THC / PHC / KKD Courts.

The Administrative Civil Judge, Dethl. '

The Chief Metropolitan Maglstfate, Dettl. -

All the Administrative Officers / Superintendents / Branches THC/PHC/KKD.

Web Site' Committee, R. No. 51, KKD Courts, Delhi.
“The P.S. to District & Sesslons Judge, Delhi.

e

~SUPERINTENDENT (Admn-I)
District & Sessions Judde’s Office:

Dethi

(SHIV NARAYAN DHINGRA)
District & Sessions Judge : Delhi

No./Admn/SO/2005/ 15641 - 9?/ . Date, Delhi the_"k[o_s_,



OFFICE OF DISTRICT & SESSIONS J’UDGH. LHL

ORDER

1t is observed that some of the officials after coming to -
the courts ‘and marking their attendance at their respective
place of posting, have left their seats and assembled outside

" the court room of District & Sessions Judge and indulged in

slogan-raising.

All Courts/Aos/Branch Supenhtendnats/lncharges are

. directed to immediately mark absence of all those officials

who are absent from their seats and issue show cause notices
to them of disciplinary action for indulging in unionism,
which is contrary to CCS(CCA) Rules

Absentee report of the officigls be sent to the
undersxgned within one hour of receipt of this order. -

(Shiv Narayan‘Dhingra)
District & Sessions Judge, Delhi.

No.8F398—58% 16" 5ept2005

_ Copy be sent to all ‘
-1.Judicial Officers in Tis Hazari

2.All Aos./Supdts./Branch Incharges '
3.0ne copy be posted on the notice bodrd of the court and one
copy outsxde court room of District Jydge.




| B €ii’*

OFFICE OF THE DISTRICT AND SESSIONS JUDGE : DELHI.

CIRCULAR

-

It has come to .noti.ce that some unauthorized persons'v'isit at the work place

.of Ahlm‘ads/C‘ourt Staff/Bgnéhes without any cause or reason. This put hindrance
" in smooth functioning of Court work and in safekeeping of Court documents on
~the seat of Ahlmads as also disturbs the decorum of Court room/Ahlmad’s

room/Branches.

L)‘)Vﬂ\ It "is impressed upon all the Judicial Officers, Administrative Ofﬁcers,
Q«“}V\/Q)/\ Supermtendents and Branch Incharges at all the four Court Complexes to ensure

and dlrect their staff that they should not allow any person, either court offi mal or
putsidgr, to sit wuhout any reason or cause at their work place, during office

working hours.

-

Non—comphance in thls regard shall be’ v1ewed senously

fooo

/\\\

3. All the Administrative Officers, Superintendents and Branch Incharges Tis Hazari,
Karakrdooma, Patiala House and Rohini Courts. Delhi. . .
4. Web Site Committee, Karkardooma Courts, Dethi.

5. . The Reader to the id. District and Sessmns Judge, Dethi.

Districé and Session§ Judge,

Delh
Delhicy

! of - o  (V.B.GUPTA)
ﬂi,ﬂ, - 05.12.2006 C District and Sessjons Judge, .
. . : Delhi.@_{
 quazt-62Y o
: No. /DJ/SO/2006 Dated Dethi the .67—’ 12 ' [\ .
Copy forwarded for information and necessar action to:- ’ .
(( (ﬂ 1. The Judge Incharges, Karakrdooma, Patiala House and Rohini Courts, Delhi.
: 2. All the Judicial Officers of DHJS & DIJS, Tis Hazari, Karakrdooma, Patiala House and Rohini
/ : Courts, Delhi.



% OFFICE OF THE DISTRICT & SESSIONS JUDGE DELHI

CIRCULAR

In Continuation of Circular No. 27256-70‘6'dafed 30.04.08, it is impressed
- upon all the Judicial Offk'ers‘ to direct their Orderlies to mark their attendance on
the Daily Attendance Sheet and further report m the Administration Branch for
duty while they proceed on leave on the day(s)

(MAMTA SEHGAL)
District & Sessions Judge-1
Delhl

'1 219 - ~g329 ‘
N P.l (3)/2009 Dated Delh« the: ! a
Copy forwarded for mformatlon and necessary action to:-

1. The District Judge IT to IX, Tis Hazari Courts, Patlata Howe Courts, Karkardocina Courts,
Rohini Courts, Dwarka Couls. '

2. The Reader, District &. Sessions Judge, Delhi,

3. The O/o the District & Sessions Judge, Defhi,

q. All the Judicial Offices, Tis Hazari Courts, Karkardooma Co\:rtx Patiale Fouse € ums,
Rohiri Courts, Dwarka Courts Dellv / New Dethi

5 The Administrative: Civil Judge; Dethi

6. The Chief Metropolitan Magistrate, Delhi

7. The ACMM (s), Tis Havari Courts, Karkardooma Courts, Patiala House Courts, Rohini
Courts, Dwarka Courts Delhi / New Delhi

8. . All the Superintendents / Branch In- -charges Tis Hazari Courts, Karkardooma Courts,
Patiala House Courts, Rohini Courts; Dwarka Courts Delhi / New Deihi N

9. The Dealing Assistant, Web Site Committee, Delhi.

10. Hindi Sectlon Room Mo. 262, Tis Hazarl Courts, Delhi.

e

. - 7 . 2
- : supERINTENﬁT\&AMN.m;
W"‘V - Ofo the District & Sessions Judge,
’ >( : ’ ~ Delhi

AN
Gﬂ‘i}/«\

ﬁ.——-)77f




~ OFFICE OF THE DISTRICT & SESSIONS JUDGE: DELIHY -
| . CIRCULAR o

" All the judicial officers posted at Tis Hazari Courts, Delhi are requested to sensitize their -
staff members to see that no one should smoke in the vicinity outside their respective court
rooms. In tase anyone violates the No Smoking Zone rules, the same be reported to the Nodal
Officers of their respective districts.

1Ld. District & Sessions Judge and the worthy District Judges (North and West Districts)

are concerned with the fact that a lot of people feed monkeys in the Court Complex due to one

reason or the other. \-This teaches monkeys to associate people with foodand and consequently

regularly attracts them towards Court’s Complex. The plaguing of' monkeys is not only

" damaging the Court’s records but sometimes files and documents are found strewn in the

corridors and power cables containing sensitive datas are found snapped. The dustbins are

turned upside down and hﬁer is spread all over the complex causing a lot of inconvenience. The
novel way of engaging Langoor is also becoming ineffective. '

Therefore, all the judicial officers are requested to direct their respective staff members to
also sensitize the people to avoid feeding monkeys in court complex and also to sensitize the

public to throw the waste in dustbins only in order to get rid of the simjans in court complex.
S AW
,\\‘(\

h
A v :
- (SANJAY KU AGGARWAL)
Chairman, Efvironment Committee,
PO MACT(W) Tis Hazari Courts, Delhi

370/3-938 | el
No. > Cir./EC/Genl./2012 " Delhi, Dated 29/09 12

. Copy forwarded for information and necessary action to:

1. All the Judicial Officers, DIS and. DHJS, North, West and Central District, .Tis Hazari
Courts, Delhi for immediate compliance.

T . : . . ' . ! . v .
3. The Chairman, Website committee, Tis Hazari Courts, Delhi with the request to upload the
circular on the District Court’s Website at the earliest. :

3. President/Hony. Secretary, Delhi Bar Association, Tis Hazari Courts, Delhi with the request
to initiate programs to sensitize Ld. Members of the Bar & their staff and Litigants on the
captioned subject. : '

4. PS to Ld. District & Sessions Judge, Delhi.

5. PS to District Judge & ASJ, IC North District, Tis Hazari Courts, Delhi.

6. " PS to District Judge & ASJ, 1/C West District, Tis Hazari Courts, Delhi.

7. All the Superintendents/Branch-in-charges of Central, West and North Districts, Tis Hazari
Courts to take steps on similar footings.

8. Caretaker, Tis Hazari Courts, Dethi.

9. Sh. Ajay Gupta, SSA, NIC to upload the circular on the Intranet Site at ali the Courts
-Complex of Delhi District Courts Complex. .

10. Guard File.

Chairman, Environment Comnittee,
PO MACT(W) Tis Hazari Courts, Delhi



2461

 OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI -

iew ¢ of complarnts of alleged mrsbehavror of the staff at the Facrhtatron'
,rhl

wrth advocates/lrtrgants/publlc and shutung down of counters before off cial
hours itis directed that all the staff members posted at Facrlrtauon Centre shall always

remain polite, courteous and heIpfuI Furthermore ‘the counters shall not be closed

. before the official hours

Non complianoe of the above directions shall b viewed strictly.

M»‘w
- . (ASHAMENON)
OFFICER INCHARGE(ADMN. II)/AD&SJ

DISTT. & SESSIONS JUDGE OFFICE,
DELHI

04 FER 2013

‘No23-36 =53 17 |admn.IiMisc./ 2012 Dated, Delhi the
Copy forwarded for Information to:- ’

1. The Ld. District Judge & Sessions Judge I/C, North, West/New Delhr/East/
North-East/North-West/South West/South-South East, Delhi/New Delhi.

-. 2" The Personal Office of Ld. District & Sessions Judge, THC, Delhi.

-3 The PROJAPRO, Tis Hazari Courts, Delhi with drrectron to ensure

i _adherence of above instructions. :
4, Web-site Committee, Tis Hazari Courts, Delhi.

.5 The Dealmg Offi cial, Server Room No.207, Tis Hazari Courts, Delhr

' OFFICER INCHARGE(ADMN [)/AD&SJ,
DISTT. & SESSIONS. JUDGE OFFICE,
. DELHI



 VACATIONS



- [mosTuRrGENT |

OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI
ORDER

The staff attached to the Copying Agencies and Record Rooms, Sessions /
Civil / Criminal and in the office of the Judge Incharge, New Delhi / Delhi /
Karkardooma Courts/Chief Metropolitan Magistrate, Administrative Civil Judge,
Judicial, General, Administration, Section Writer, R & 1 Branch & Accounts Branch,
Library, Pool Car Section, Vigilance / Litigation Branch, Purchase Cellis proposed to
avail special leave in the following batches during the Summer Vacations, 2004.

Ist Batch Special Leave 07.06.2004 to 16.06.2004
IInd Batch Special Leave 21.06.2004 to 30.06.2004
The Officers Incharge of the above mentioned Branches / Offices. are

hereby requested to send the list of the officials indicating the batch in which they
would like to be detained, by 02.06.2004 and also fo ensure that the work of the

Branches / Office should not suffer. _
o .
/ © | (PJSINGH)

District & Sessions Judge :
‘ . Delhit
No £337 "73/E¥1(3)'/2004 ‘ .Da'.l.ed', Del.hl the ____:_))J S’LO‘-I

Copy fom»ardéd for information & necek-csaty action to:-
1. TheJudge In‘charg'e, Karkardooma / Patiala House Courts. - |
The Administrative CivilJudge, Delhil. '
The Cﬁief Metropolitan Magistrate, Delhi.

e WM

. All the concerned Judicial Officers.

The Ofﬁcgrlncﬁarga, Accounts Branch.

“

6. The Dealing Official Leave.

=

Reader to the District & Sessions Judge, Delhi
" All the Branches of Tis Hazari Courts / Patiala House Coutts / Karkardooma Courts.

The Ofﬁcegjfftharg%, Copying Agencies & Record Rooms, Civil/Sessions and
Criminal of Tis Hazari Courts / Patiala House Courts and Karkardooma Courts.

© ®

10. All the Administrative Officers / Suyperintendents of .
Tis Hazari Courts ! Patiala House Courts / Karkardooma Courts.

71. Web-Site Committee, Court No. I, C
Annexe Building, Patiala House, New Delhi.

SUPERINZENDENT (ADMN.)
District & Sessions Judge's Office:
Delhi



 OFFICE O THE DISTRICT 3

SESSIONS Jun i PDELHI Q
: e,

. " } ’Li R
. CIRCULAR ‘ \\&\
All the Administrztive Ofﬁcers Supermtendents and Branch Incharges are
irected to furnjsh the names of

. . (MAMTA Shrical
District & Sessiong

&

' _ . ’ ‘ Judye: Delhi
N(_)./Ad:m)-U?.()O8/ lo)g S

7199 Dated, pegy; the_

N L[..QE?

Copy forwy rded-for.in\fbrmaﬁon to: - A '

- The Distriot fugye 17, IX, Delhj

. 2."The Chief Me litan
i€ Admin;

] Cowfs; Delhi;
2-A, Tis Hy

) 2ari Cours, Delhj,
€mentatiop

'-Comn;,'t'treq 11s :Hazal_'i Courts,

. . . . / ‘) /’ /.,//'/',-/?‘/_ .
/‘l(X'\/\/j)A g(/ § 4‘ A
t&

Distri¢ Sessions Judge(‘:"’ /
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.3 OFFICE OF THE DISTRICT & SESSIONS JUDGE: DELHI

iy T8 azart Courts, Lazkerdcoma

B

Z Allwe Officer .n-\,.hatg,cs .

4 ~ e

‘C(mrts Fatiala House ¥ Qurts Ru*m u Courts; Dwarka Coufts and Saket Courts
"ol MEes

AlI theﬁﬁthméds/Nazus attached to the Court of District Judges/Addmonal

: Controllers/Chlef Metropohtan Maglstrate and Metropohtan Magtstrates are d1rected to

clear all pendmg Conylng A g_" cy an"hcatlons an ‘obtam C‘::arance Cerhﬁcate _from

the concerned Br’_ h‘-ln-‘Charge "Cdpymg Agency "'before proceedmg on :wx'nter

vacations. Non-comphance of the order will be’ vxewed senously and disciplinary’

' ) actlon will be taken w1thout:§my further notlce

b dute 8712) 200
(SUNITA UPTA)
District and Sessions Judge
- TlS Hazarl Courts, Delhi

B
‘N-o.'S@ ) /CA/GenI/2011 ; Delhl,Dated 08//7_/

L4

Copy forwarded for mformatlon and necessary action to.

L. The - Dlstrlct Judges ‘& Add1t1ona1 Sesswns Judge 1/C-North District, West
District, New Delhi District; South District, East- District, North East District,
. North West/Outer District; South West Dnstnct Delhl/New Delhi.

2. - Allthe Ofﬁcer In-Charges of Copying Agency TlS Hazari Courts, Karkardooma
Courts, Patiala House Courts, Rohm1 Courts Dwarka Courts and Saket Courts,
Delhl/New Delh1

‘3. All the Ofﬁcer In-Charges of Record Room Tis Hazari Courts, Karkardooma
- Courts, Patiala House Courts, Rohini Courts, Dwarka Courts and Saket Courts
Delhi/New De1h1

4, AIl the Judicial Ofﬁcers pOsted at Tis Hazari Courts, Karkardooma Courts, -
Patiala House Courts, Rohini Courts, Dwarka Courts and Saket Courts,
Delh1/New Delh1

5. The Supenntendents Copymg Agenmes at Tis Hazari Courts, Karkardooma
. Courts, Patiala House Courts, Roh1n1 Courts, Dwarka Courts and Saket Coutrts,
Delhi/New Delhi -

6. The Branch In-Charges (C1v11 Crlmmal and Sessmns) at T1s Hazari Courts,
- Karkardooma Courts, Patiala House Courts, Rohini Courts, Dwarka Courts and
Saket Courts, Dethi/New Delhi
7. Reader to the undersigned, Tis Hazari Courts, Delhi.

‘District and Sessnons udge'
- Tis ngan Courts, Delh
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4 OFFICE OF THE DISTRICT & SESSIONS JUDGE (HQs): DELHI

ORDER

All the Ahlmads/Nazirs attached to the Court of District Judges/Additional
District & Sessions Judges/Addltlonal District Judges/Addltlonal Sessions
Judges/Senior Civil Judges/Civil . Judges/Rent Controllers/Additional Rent
Controllers/Chlef Metropohtan Magistrate and Metropolitan Magistrates of
'Central & West District, Tis Hazari Courts are directed to clear all the pending CA
Appllcatlons and forward the records in question to the concerned Copying
Agency before proceedmg on Summer Vacations. Ahlmads/Nazris are further
directed to collect Clearance Certificate’ m this regard from the concerned
Branch-in—~charge, Copymg Agency.

Branch-in-charges, Copying-Agency are also directed to issue ‘Clearance

' Certlflcate. at their- OWR, to the eligible Ahlmad(s)/Nazir(s) and immediately
“*furnish the name(s) of the Ahlmad(s)/Nazir(s), who has/have not cleared the
" ‘pendency of CA Applications or has/have not collected the ‘Clearance Certificate’,
to the Officer—in~-charge, Copying Agencies, Tis Hazari Courts, Delhi. '

‘Non—complivan‘ce of the above directions will be viewed seriously and
appropriate disciplinary.action shall be initiated against the erring officials.

_ District Sessions Judge (HQs)

- Tis Hazari Courts, Delhi

No./6!15—/ 59/57c1&(17)/een1./2015' Delhi, Eed of '&4 0 5;/_229/5

Copy forwarded for information and necessary action to: -

1. The District & Sessions Judges West, New Delhi, Sout:h South —East, East,
North-East, Shahdra, North, North-West and South-West District at Tis
Hazari, Patiala: -House, Saket, Karkardooma, Rohini and Dwarka Courts,

DelhllNew Delhi,
2. Officer—in-Charge, Copying Agenciés, Tis Hazari Courts, Delhi.
3. | Officer—in—Charge Record Room Tis Hazari Courts, Delhi. |
4. All the Judicial Officers’ posted at Central & West District, Tis Hazari

Courts Delhi.

5. The Chairman, Website Commzttee, Tis Hazari Courts, Delhi to upload the
circular on the District Court’'s Website at the earliest.

6. The Administrative Officer (Judicial), Copying Agencies at Tis Hazari
Courts,; Delhi. -

7. The Branch—in?charges. Copying Agency (Sessions, Civil, Criminal & JSCC)

at Tis Hazari Courts, Delhi. _
8. . Sh. Ajay Gupta, SSA, NIC to upload the circular on the Intranet Site.
9.. Reader to the undersigned; )

LR

Tig Hazari Courts, Delhi
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OFFICE OF THE DISTRICT #\SESSIONS JUDGE (HQa): DELME

wo RS0 ) — ]826 ) /admn-ysumiVec/2015 " pated, Defhi the __?_o_l_-_dlf
To | .
1. All the Officers of Delhl Higher Judicial Service

. {Except on deputation)

Ts Haza‘n patiala House, Kamardooma, Rohint, Dwarka & Saket Courts, Dethi / New Delhl,

2. All the Sr. Admlr\lstratlve Officers (1), Admln!sh'atlve officers (3), Branch in-charges
. Tis Hazarl, Patiala House; Karkarﬂooma, Rohini, Dwatka & Sake! Ocur!s, De\hl / New Delhi,

ISir/ Madam,

As directed .by Ld. District & Sesslons: Judge. (HQs), Dethl, It Is requested to kindly propose the names of
amoers/ofﬂdals working in_your court / branch, who are to be detained duriig Summer Vacation, 2015, indicating the batches
as mentloned below by 02/06120:5, to the office of concerned id: plstrict Judges. (g_g_;gm__;mm.&ﬁ . '
entertained thereafter). 1t Is directad that option for detention be sent In sUch a way that either Ahimad/Asstt. Ahtmad or

E Reader shall be present In the Court during Summer vacatian, 2015. The names of the oﬁlcers/ofnclals posted in the Central

District be sent to Administration Branch 1 (for Sr. Administrative Officer (J) / Adrolnistrative Officer (3) / Sr. PA ! PA),

‘Administration Branch - I (for Sr. Judldal Assistant / Judlﬂ-' A / Junlor Judidial Assistant) & Admlnistratlon Branch ~
; m {for Process Server / Peon) o o s :
. Ditention Pedod : Special Casual heve

! ! ‘ : 0 .
Ist Batch we.f. ox/oa/zoks 10 06/06/2015 & um/zozs to 30/06/2015 . '[08/06/2015 to 16/08/2015] -
(Both days lncmm) . - .
TInd Batch w.e. I. 01/06/2035 to za/os/zoxs & zo/os/zazs 0 30/06/2015 - ) }19/#6/2015 t0 27/05/10151 ]
(Both days Incusive) . o ’

Furthef, the officlats detalned dur!ng Summer Vacaﬁon, 2015 shall furnlsh a certificate of denentlon after obtaining

. from thelir- controliing officer to the effect that they had actuaﬁy performed thelr duties for the pnr(od for which they were
- detained to the Accounts Branch of concerned District Judge, to enablé the office to cre:li* Eafncs Leave In thelr account, It is

- also made clear that no Earned l.eave would be'credited in the account of the officer/official, who does not work for 16 days in

.- ln Administration Branch concerned of thelr respeCtlve contmﬂlng District Judge.

the Summer Vacation, 2015

Tne omclals havlhg less than one year service as on 01/06/2015 shall raport in melr mpect!ve Cours / 8ranches o ’

. Q.
e Admlnimuva afficer (3udl.)
’ . Administration Branch-I
District & Sesstons Judge Office (HDQ;zﬂ

e g




OEFICE OF THE DISTRICT & SESSIONS JUDGE (HQ.S): DELHI

" CIRCULAR

EY

Attentlon of Officer Incharges of respective branches at Central District, Tis Hazari Courts, Delhi, is
drawn towards the ensuing Winter Vacation, 2015 The Officer Incharges of all the branches are requested to
send the names of miminum staff of their branches, if requnred in rotation for the perlod w.e.f. 26/12/2015 and
28/12/2015 to 31/12/2015. The purpose of' the same shall be to attend the day to day emergent work of the

branches.-

Sr. Admlmstratwe Officers (3), Admimstratwe Officers (3) and Branch In- <Charges of Central District shall
prepare schedule ‘for their branches in rotation for ‘the period W. e.f. 26/12/2015 and 28/12/2015 to
31/12/2015 and send the same to the Administration Branch-1, 11 & III accordingly duly forwarded by thelr
respective Officer Incharges. In lieu of detention, detained staff will be entitled for compensatory Ieave j th

‘Calendar Year 2016, for the duty actually performed by them during Winter Vagatiop, 201
) o . \‘7’\\‘7

(V.K. BANSAL)

. Ofﬂg))[n -charge (Admn-1I)
L'(}g(,;o Y369 e |

. N .
No. . /Admn-1 & I1/Win.Vac./2015 | Dated, Delni the (A= I = 1.

Copy forwarded for mformatlon and necessary action to: -

1. The Officer In-charges.of all the branches of Central DIStI’ICt Tis Hazari Courts, Delhi.

2. Al the Sr. Administrative Officers (9)/Administrative Officers (J)/Branch In Charges, ‘Central District, Tis
Hazari Courts, Delhi. ‘ '
3. personal Office of the Ld. District & Sessions Judge (HQs), Room No. 302-A, Tis Hazari Courts, Delhi.
4. PRO/APRO, Tis Hazari Courts, Dethi. A
5. Dealing Officials (Leave), / Administration Branch-I; 11 & 111, Cent Distri
6. Web-site Committee, Tis Hazari Courts, Delhi. :
J

Officer In-charge (Admn-I1
Q-
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O
OFFICE OF THE DISTRICT JUDGE-1 & SESSIONS JUDGE : DELHI

e

"CIRCULAR

It is brought to the notice of ail the women empioyees or tne
Qistrict' Courts that a Committee has been constituted by the yndersianen
to. look into the complaints of women empioyees workina i

estabiishment against sexual harassment. ‘The Commitiee comprises .-

e, Swaranz K. Sharma - Cligirpersad
AD] (Central); ' .
lis Hazari Courts, Delhi.

PR, iita Rawat i i - M
_AD] (Central), : -
Tis Hazari Courts, Delhi.”

iz, Himani Malhotra ' - Membier
ADJ (West), - o '
Tis Hazari Courts, Delhi. :

Ail the women employees can feel free.to approach anv of tne
members of the said Committee directly for redressal of their grievances
or.can send their complaint to-any of the member in @ gealed cover, 1Uis

also informed that all the complaints shall be dealt with confidentialiy.

“ o .
(6.9 Mrr*ma,}t‘\s’) |0
District Judge-1 & Sessions Jjudae. el

A
7

0 ’:q‘bfg‘ . ' . ’ ' v
w0 203 L i/ SHE/ 2010 Przod, Bothi ghe &7

W 3 )

Copv forwarded for information and necessary action e -

1. Office of the District Judge-i! to 1X, Delhi/ New Delhi with the reauast to suck
the said circular in the Notice Board.

The Concerned Judicial Officers. . .

personal Office of the Ld, District Judge-1 & Sessions Judge, Delty.

. Notice Board, THC, Delhi.’
/@—*-7—/
23310

" District Judae-1 & Sessions Jusdae. et

A : \

B W
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~ OFFICE OF THE DISTRICT & SESSTONS JUDGE (HQs): DELHI

i

*  CIRCULAR

It is once again brought to the notice of all the women employees of the
Central District that a Committee has been constituted by the undersigned to
examine the complaints of sexual harassment against the women employees. The

‘Committée comprises:-

Ms. Shail Jain - Chairperson

Spl. Judge, NDPS-2, Central,
Tis Hazari Courts, Delhi.

Ms. Kaveri Baweja -«  Member
Spl. Judge (FTC), Central,
Tis Hazarl Courts, Delhl.

Ms. Savita Rao - Member
ASJ, Central, . : '
Tis Hazari Courts, Delhi.

All the women employees of Central District can feel free to approach any of

. the Members of the aid Commlttee directly for redressal of thelr grievances or can

send their complaint to any of the member In @ sealed cover. It is also informed
that all the complaints shall be dealt with confidentially.

Z)i/a//

(A K CHAWLA'
District & Sessions Judge (HQs), Dethi

2y 23— X4 ST

No. /Admn.-I/SHC/2013 Dated, Dethithe ©._____ "7

Copy forwarded for information and necessary action to:-

1. The District & Sessions Judges, all Court Complexes, Dethi/New Delhi.

2. All the Judicial ‘Officers/Administrative Ofﬁcers/Superlntendents/Br. Incharges,
Central District, THC, Delhi, to bring the same into the notice of women
employees working under their control.

3. The Dealing Officlal, Web Site Committee, Delhi, with the direction to_upload '
the circular on the website of District Courts, Delhl.

4. The Notice Board of Tis Hazari Court Complex, Dethi.

5. The Personal Office of District & Sesslons Judge (HQs&)Delhi.

District & iessl’éns Ju ze (HQs), Dethi.



OATH COMMISSIONER |



 HIGH COURT OF DELHI : NEW DELHI -

. O
No....... /Genl/DHC
Dated .. Qx5 112114

CIRCULAR

itis circulated for information of all concerned that Hon bIe the Chief Justice,

on the recommendation of the Oath Commissioners' Committee, has been pleased to
substitute -the existing clause. 17 of the “INSTRUCTIONS TO AN OATH
COMMISSIONER?®, issued vide circular No. 332/Genl-lI/DHC dated 14" September
2001 of thrs Court with the following clause with immediate effect:-

17.  The: Regrster(s) mamtamed by an Oath Commlssroner shall be
deposuted atthe end of each- calendar year wrth the District-and Sessnons
Judge, or the High Court, as the case may be.

- Sd/-

(SANGITA DHINGRA SEHGAL)
REGISTRAR GENERAL
?>o \6%—\“1 q,

Endst. No... .[GenllDHC " Dated of\\ﬂ\\j

- Copy forwarded for. xnformatlon and necessary actlon to:-

-1

Q0N OAON

The District & Sessions Judge (qu) New Delhl with the request to circulate this .

circular amongst all District & Sessions Judges, Delhi and bring its contents to

-all Oath Commissianers working in.respective Cout.Complexes.

‘The Registrar (Admn.G), Supreme Court of India; New Delhi.
The Hony. Secretary, Supreme Court Bar Association, New Delhi.
The Hony. Secretary, Deihi High Court Bar Assocratnon New Delhi.

" The Hony. Secrétary, Shahdara Bar Association, Karkardooma, Delhi.

The Hony. Secretary, New.Delhi Bar Association, Patiala House, New Delhi.
The Hony. Secretary, Rohini Bar Association, Rohini Courts Complex, Deihi.

" The Hony. Secretary, Dwarka Bar Association, Sec-10, Dwarka, New Delhi.

The Hony. Secretary, Saket Bar Association, Saket Court Complex, New Delhi.
The Hony. Secretary, Bar Council of Delhi, H.0.2/6, Siri Fort Institutional Area,
Khel Gaon Road, New Delhi-110049. .

All Oath Commlssroners working in this Court Complex v

S - RAMESH CHAND
REGISTRAR (GENL_.-ADMN.)

5, - Be R )
st 7 ©

Togfuf (.

”n
7
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HIGH COURT'OIé DELH!: NEW DELH!

No.148/Genl/DHC
Dated 21.02.2014

CIRCULAR

It is circulated for information of alfl concerned that Hon'ble the Chief Justice,
on the recommendation of the Oath Commissioners' Committee, - has been pleased to

substitute the existing clause 7 of thé “INSTRUCTIONS TO AN OATH.

. COMMISSIONER?”, issued vide cifcular No. 332/Gen!-lI/DHC dated 14" September,
2001 of this Court, with the foll‘owing clause with immediate effect:-
-7. All Oath Commissioners are henceforth permnted to attest the
affldawts from their respectlve ofﬂces |nc|ud|ng ‘Chambers " within the
Court Complex, while maintaining the system of rotational duty in the
designated Oath Commissioners' Room. There shall be, at-least, one
Oath Commuss:oner available between 10.00 am and 5.00 pm on all
, working days in the Oath Commissioners Room by rotation. However,
attestation work shall not be done within the precincts of the Court
) * Buildings, including lobby area, Consultation room, Bar room, library,
O/ ’ Lawye'fs Canteen etc. Thés'e instructions will be adhered to by Oath

Endst. No. 4400-08 3!
i

C y forwarded for mformation to:- )

1. The District & Sessions Judge (HQ), Delhi, with the request to circulate this circular
amongst all District & Sessions Judges, Dethi and bring its contents to all Oath
Commissioners working in respective Court Complexes.

. The Hony. Secretary, . Supreme Court Bar Association, New Delhi.

. The Hony. Secretary, Delhi High Court Bar Association, New Delhi.

. The Hony. Secretary, Shahdara Bar Association, Karkardooma, Delhi. .

The Hony. Secretary, New Delhi Bar Association, Patiala House, New Delhi.

. The Hony. Secretary, Rohini Bar Association, Rohini Courts Complex, Delhi.

The Hony. Secretary, Dwarka Bar Association, Sec-10, Dwarka, New Delhi.

The Hony. Secretary, Saket Bar Association, Saket Court Complex, New Dethi.

. All Oath Commissioners working in this Court Complex.

Wiggon: -
! /,y/ u’ J f

\

SRt ' ~° (D.s. BRandari) ©
/ Officer on Special Duty (Genl.-Admn.)

CO~NONHRWN
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ICT & SESSIONS JUDGE (HQs):

« OFFICE OF THE DIST

N w ﬁ\.
gy 73)7-134%7 . DELHI , .
L N et N e /0C/Admn.-IfTHC/2015 - Dated, Delhi the.......... . .
Copy of the Notificatior ot }644/Genl/OC/THC/DHC dated 24.12.2014 along with
copy of Instructions dated 14.G%1-2001 are forwarded to the following newly appointed Oath
Commisisoners in Tis Hazari Co:ié’t_.é, for information and necessary compliance :-
‘S.No. v .. Name'6f-Advocate
| Ms. Arti Pushkar, R/o C-2/6, Sector- 11, Jkohini, Delhi-85 (Enr’ol. No. D/3314/2010) (Tel. No. 9811518994) sl. No. 256/2014
2 Mr. Deepak Chaudhary, R/o T- 455, B ilieet Nagar, New Delhi-8 (Enrol. No. D-444/1999) (Tel. No. 986820401 1} SI. No.
2572014 A C . s
3 Mr. Devendra Kumar, R/o E- 617, Gali ™M ©:20, East Gokhalpur,-Amar Colony, Delhi-94, (Enrl. No. 1821/2010) (Tel. No.
92137631-16) Sl No. 258/2014 ooy e o i : . .
4 Mr. Dinesh Kumar, R/o 244/2, 1% Floor. 5ali No. 3, School Block, Fazalpur, Mandawali, Delhi, (Enrl. No. 1263/2007), (Tel. No.

9910028832) Si. No. 259/2014  _eze

5 .| Ms. Geeta.Nagar, R/a 785, Geeta ﬁmﬁ@elhi- 110031, {Enrl. No. D/1130/2010) (Tel. No. 7838484802) SI. No. 260/2014
6 | Ms. Guddi Dimri, Rlo G-4/5, Sectot-}-84:Rohini, Delhi-84 (Enrl. No. D/25/1996) (Tel. No. 9811343826) SI. No. 26172014
7" | Mr. Harender Singh Rautela, R/o ¢ | ¢t 1B, Shiv Mandir Gali Backside of Shri Ganga Dairy, Maujpur, Delhi- 110053 (Enrl.
No. D-209/1994) (Tel. No. 9968212 %) §1. No. 262/2014 - ) : :
8 | Ms. Hema Goel, R/o E-1/19, Sector=7. {Rohini, Delhi-85. (Enrl. No. 2344/2010) (Tel. No. 9810408858) SI. No. 263/2014
9 Mr. Jadu Nath Prasad, R/o Am:%e glor-17. Rohini. Delhi (Enrl. No. 835/1981) (Tel. No. 98916384774) (Sl. No. 264/2014)
10 Ms. fyoti, R/o H. No. 605, Gali]]_\}?' 73, New Karehara Colony, N_ear Hindon Air Force Station, Sahibabad, Ghaziabad, U.P.
(Enrl. No. D/19462-B/2008) (Tel.%egiﬁﬂ,, 1903228280, 9990157233) (SI. No. 265/2014) .
] Mr. Kanti Swarup, R/o H. No. 23¢ -~Street No. 1, Mukandpur, Part-1I, Delhi- 110042, (Enrl. No: D/1011/2001) (Tel. No.
92]3531741) SI. No..266/2014 sl .
12| Mr. Karam Chand, R/o /3, Surbhé Home Plot No. 17. Shalimar Garden, Vikram Enclave, GZB, (Enrl, No. D/836/2009) (Tel.
No. 9718559342) Si. No. 267/26{41.“-“ L
131 Mr. Kishen Chand Vashisht, R7g“C-10/192, Yamuna Vihar, Delhi. (Enrl. No. D-172/1977) (Tel. No. 9873167387) SI. No.
: 268/2014 - T S S
‘/FLI \ Mr. Mehendra Pal, R/o 263 DHfikha Kingsway Camp. Delhi- 110009. (Enrl. No. D-483/1992) (Tel. No. 9899967811) SI. No.
\ 1 2691014 S L o
LIS [ Mr. Maharaj Krishan Gupta; R¥o K. P. 36, Pitam Pura, Delhi- 110088, (Enrl. No. N.A. 202) (Tel. No. 9953202353) SI. No.
. 270/2014 g . . ) _
L 16_ | Ms. Manju Gupta, R/o C- 107414 Yamuna Vihar, Delhi-53. (Enrl. Né. D/55 1/1998) (Tel No. 9891055392) §i. No. 27172014
| '7 | Mr. Nanak Chand Gupta, R/o Il 70, Manu Apartments, Mayur Vihar Phase-I, Delhi- 110091 (Enrl. No. D-125/1971) (Tel. No.
9312234656) S1. No. 272/2014 . ) )
18 | Mr. Nand Kishor Raghav, R/ 2'8;7”‘ D.R.P. Line, Pili Kothi Naya Bazar, Delhi-6. (Enrl. No. 740/2003) (Tel. No. 9968237060)
| Sl No. 27372014 Y . . .
19 | Mr. Pranav Siroha, R/o Flat [No. 16/T0, " Floor, Right Side Probyn Road, Near Vishvidhalya Metro Station, Delhi-54. (Enrl.
No. D/1891/2008) (Tel. No. 9399447618, 23819456) SI. No. 274/2014 )
20| Mr. Raj Narain Goel. RI§ T37B 1, Shakti Nagar, Delhi- 110007, (Enrl. No, D/159/1984) (Tel. No. 47015285) SI. No. 275/2014
2i ‘ Mr. Rajender Kumar, R/o GaliNo. 7, Near Raju Kirana Store, Shanker Garden, Linepar, Bahadurgarh (Haryana). (Enrl. No.
D/431/1992) (Tel. No. 9810495244) S1.\No. 276/2014 .
22 | Mr. Rajesh Kumar, R/o L-200/5, Gautam Vihar, Ghonda, Delhi-53.-(Enrl. No. D-2512/2009) (Tel. No. 971 1989754) SI. No.
[ 277/2014 g : . C ’
\ 23 | Mr. Sarita Bhati. Rio ET Raj Avenue, Dilshad Exten.-1I. Deiny. (Enrl. No. D/2632/2008) (Tel. No. 9582443084) SI. No.
278/2014 ;
i 239 | Ms. Seema. Rjo 1866, ﬂFloor, Phulwari Block, Outram Lane, Delhi- 110009. (Enrl. No. D/1 10/2008) (Tel. No. 65875837.
/ / 9582585688) SI. No. 279/3014 ! :
\ 25 | Mr. Srikant Sunder Bhanja, R’ 1832, Ravidas Basti, Kotta Mubrakapur, Delhi- 110003, (Enrl. No. D- 2700A/99) (Tel. No.
9718593233) S\. No. 280/2014 :

N;s. Sunita, R/o Flat No. /18-B, Bouleward Road, Tis Hazar|, Delhj. (Enrl. No. D/827/1998) (Tel. No. 9818163873) SI. No.
28172014 vt .

| Ms. Sunita Singh, Rig 4, Moi 173107, Street No_ 3 Balor Nagar, 60 Ft. Road, Shandara. Delhi 33 (Enrl. No. D- 180A/2001)
J (Tel. No. 9811457612) SINg*282/2014 - -

partment, Shalimar Garden Ext.I1, Sahibabad, Ghaziabad, UP. (Enrl,

[ 28 ( Ms. Sushma Tyagi, R/o Flat'No.¥-3, Block BT, Bharat A
\\‘ No. D/2084/199) (Tel: Ne. 8800094808) S). No. 283/2014.
29 j

\ Mr, V\Jay Misra R/e 36 aipu a B\lﬂdl"g S Mukhel'ee Mar D lhi-
N i v 3 . L . 7 989 Tel. No. 23963 86

32

o

- s
e

0.3, Sub ash Vit Nor h Gho - “ .
d ar, t nda, Del . = 4/2009 Tel
N / ‘ O hi 110053 (Ellll No. D 3324/ ) ( No

Ms. Vineeta Kumari, R/ H. No. 3/3, Himgiri s i-
SioNo. 250 e J mgiri Enc!ave.lSam Nagar, Delhi
Ms. Yogesh Kumar, Rio;Hs No.
9555940736} SI. No. 38b/9014
Mr. Zahid Ali Gahlgt, 7/d E-99. Gaii b

84 (Enrl. No. D/2372/2010) (Tel. No. 9013817039)

-1/3304, Ram Nagar, -Mandoli Road, Shahdara, Delhi, (E'nrl‘ No. 3547/2009) (Tel. No.

B

’ ]

ol
\>
o\
(3.D. KULESH)
Administrative Officer Judicial

"t ... Administration Branch - I
‘B/o 'District_ & Sessions Judge(HQ):




Endst. N0.31841-844/Genl./OC/T HC/DHC ' . Dated 24.12.2014

1. Copy with two spare copies and a copy of the instructions dated 14/9/2001 forwarded to the
District & 'Séssi‘ons Judge,Tis Hazari, Delhi for information and necessary ‘act_ion.' Applications
alongwith enclosures received vide letter No.1809/0C/Admn.-l/THC/2012 dated 25.08.2014 are also
returned’ hierewith. ' '

2. Copy with a copy of the instfuctions dated 14/9/2001 forwarded to the President, Delhi Bar

Association, Tis Hazarl Courts, Delhi with the remarks that these advocates will work as Oath
Commissioners exclusively in Tis Hazari Courts, Delhi. ‘

3. '-Copy' 'wilﬁ» .'a i;opy of the instructions dat_ed 14/9/2001 forwarded to the Secretary, Delhi Bar
'Assoc'iatiqn, T is‘Hazén‘ Couns, . Delhi, with the remarks that these advbcates will work as Oath
. Commissioners exclusively in Tis Hazari Courts, Defhi, ‘ :

" Copy.with copy of the instructions dated 14/09/2001 issued by this Court forwarded for
Vihformatio‘n éhd neceséary compliance to the following Oath Commissioners through the District &
Sessions Judgé{Hqrs), 'Del'hi. with the direction to the Oath Commissioners that they will send
specimen of-their seal to the Registrar (Genl.-Admn.) within a week. The serial no. allocated to them
should be incorporated in the seal and-no seal except as prescribed in the instructions should be used.
The Oath Commissioners are also dirécted to ensure that the age of the deponent is iﬁvaﬁably indicated

“in the affidavit alongwith the name-and parentage of the deponent:- '

Sl. No. Name of Oath-Commissioner

1. ) “|Ms. Arti Pushkar, R/o C-2/6, Sector -11, Rohini, Delhi-85 (Enrol. No.
D/3314/2010) (T_e]. No. 9811518994) SI. No.256 12014

2. ' Mr. Deepak Chaudhary, R/o 7-455, Baljeet Nagar, New Delhi-8 (Enrol

. No. D-444/1999) (T¢l. No.,9868204911) SI. No. 257 /2014 »
3. : Mr. Devendira Kumar, Rfo E-617, Gali No.20, East Gokhalpur, Amar
' Colony, Delhi-g4. (Enrl. No. 1821/2010) (Tel. No.9213763116) SI. No.

266/2014 - R _

4, ) Mr. Dinesh Kumar, Rfo.244/2, 1* floor, Gali No.3, School Block,

Fazalpur, -Maridawali, - Delhi. . (Enl. 'No.1263/2007), (Tel.
No.9810028832) SI:No.258/2014 )

15. ‘I Ms.Geeta Nagar, R/o 7/85, Geeta Colony, Delhi-110031. (Enrl.
- [No:D/1130/2010) (Tel. No. 7838484802) Sl.No. 260 /2014
6. N " IMs. Guddi Dimri, R/o G-4/5, Sector-15, Rohini, Delhi-84 (Enrl. No.
| D/25/1986) (T€l.-No.9811343826) SI. No.261 /2014
7. Mr, Harender Singh Rautela, R/o H.No.1B, Shiv Mandir Gali Backside

of Shri Ganga Dairy, Maujpur, Delhi-110053 (Enrl. No. D-209/1994)
(Tel. No. 9968252419) SI. No. 262 /2014 -

.8‘ ) Ms. Hema Goel, R/o E-1/19,’Sector-7, Rohini, Delhi-85. (Enrl. No.
2344/2010) (Tel. No. 9810408858) SI. No. 263/2014 -

[} " Mr. Jadu Nath Prasad, R/o A-7/242, Sector-17, Rohini, Delhi (Enrl,
No. 835/1981) (Te!. No. 9891684774) ( Si. No. 264 12014)

10. Ms. Jyoti, R/o H.No. 605, Gali, No.23, New Karehara Colony, Near

Hindon Air.Force Station, Sahibabad, Ghaziabad, UP. (Enrl. No.
D/1962-B/2008)  (Tel. . No. 7503228280, . 9990157233)
(SI. No.265 /2014) .

" Mr. Kanti Swarup, R/o H.No. 239, Street No.1.. Mukandpur, Part-ll,

- |Delhi-110042." (Enrt. No. D/1011/2001) (Tel. No. 9213531741) S,
NO.266/2014 .

12, {Mr. ‘Kafam Chand, Rfo /3, Surbhi Home Plot No. 17, Shalimar

Garden, Vikram Enclave, GZ8. .(Enrl. No. D/836/2009) (Tel. No.
9718559342) SI. No. 267/2014 ’

13. Mr. Kishan Chand Vashisht, R/o C-10/192, Yamuna Vihar, Dehi.
(Enrl. No. D-172/1877) (Tel. No. 9873167387) SI. No.268/2014

14, Mr. Mehendra Pal, R/o 263, Dhakha Kingsway Camp, Dethi -110009.
‘. (Enrl. No. D-483/1992) (Tel. No. 9899967811) SI. No.269/2014

15. : Mr. Maharaj Krishan Gupta, R/o K.P. 38, Pitam Pura, Dethi-110088.

(Enrl. No. N.A. 202) (Tel. No. 99532023563) St.-No. 270/2014 .
T |16, Ms. Manju Gupta, R/o.C-10/41, Yamuna Vihar, Delhi-53, (Enr. No.
: D/551/1998) (Tel No. 9891055392) SI. No. 271/2014
17. ) Mr. Nanak' Chand Gupta, R/o 170, Manu Apar{ments, Mayur Vihar,

Phase-l, Delhi-110091 (Enrl. No. D-125/1971) (Tel. No. 9312234656)
| St. No.272/2014

-~



s

IS No: Name of Oath Commissioner ‘ S
18 - | Mr Nand Kishor Raghav, R/o P-97/1, D.R.P. Line, Pili Kothi Naya
"|Bazar, Delhi-6. (Enr. No. 740/2003) ‘(Tel. No. 9968237060) SI.
N No0.273/2014 )
19. Mr. Pranav Siroha, R/o Flat No. 46/10, 1% floor, Right Side Probyn
Road, Near Vishvidhalya Metro Station, Dethi-54. (Enrl. No.
D/1891/2008) (Tel. NO. 9899447618, 23819456) SI. No. 274/2014
20. Mr. Raj Narain Goel, Rio 13/31; Shakti Nagar, Delhi-110007. (Enrl,
" | No. D/168/1984) (Tel. No. 47015285) SI. No. 275/2014
21. -|Mr. Rajender Kumar, R/o Gali No.7, Near Raju Kirana Store, Shanker
" |Garden, Linepar, Bahadurgarh (Haryana), (Enrl. No. D/431/1992) (Tel.
No. 8810495244) SI. No. 27672014 ) :
22, Mr. Rajesh Kumar, Rlo L-200/5, Gautam Vihar, Ghonda, Delhi-53.
(Enrl. No. D-2512/2009) (Te!l. No. 9711989754) SI. No.277/2014
23.. .|Ms. Sarita Bhati, Rfo E-1, Raj Avenue, Dilshad Exten.-Il, Delhi. (Enl.
No. D/2632/2008) (Tel. No. 8582443084) SI. No. 278/2014 -7
24. Ms. Seema, R/o 1866, 3" floor, Phulwari-Biock, Outram Lane, Delhi-
110009. (Enrl."No. D/110/2008) (Tel. No. 65875837, 9582585688) Sl.
No, 279/2014 .
25. |Mr. Srikant Sunder Bhanja, . Rfo 1832, Ravidas Basti, Kotla
Mubrakapur, ‘Delhi-110003. (Enf. No. D-2700A/88) (Tel. No.
9718583233) Sl. No. 280/2014
26. [Ms. Sunita, R/o Flat No.48-8, Boulewatd -Road, Tis Hazari, Delhi.
. (Enrl. No. D/827/1998) (Tel. No. $818163873) S!. No. 281/2014
27. Ms. Sunita Singh, R/o M.No.1/5107, Street No.3, Balbir Nagar, 60 Ft.
Road, Shahdara, Delhi-32. (Enrl. No. D-180A/2001) (Tel. No.
9811457612) SI. No. 282/2014- o ]
28. Ms. S(Jshm_a Tyagi, Rfo Flat No. F-3, Block B1, Bharat Apartment,
" | Shalimar Garden Ext. i), Sahibabad, Ghaziabad, UP. (Enrl. No.
D/2084/199) (Tel. No. 8800094808) SI. No.283/2014
29. Mr. Vijay Misra, Rfo 36, Jaipuria Building, S.P."Mukherjee Marg, Delhi-
6. (Enrl. No. D/171/1989) (Tel. No. 23963186, 9871215263) SI. No.
284/2014 . A
30. Ms. Vineeta Kumari, R/o H.No. 3/3, Himgiri Enclave, Sant Nagar,
Delhi -84 (Enrl. No. D/2372/2010) (Tel. No. 9013817039) Si. No.
285/2014 . . :
31. " IMr. Yogesh Kumar, R/o H.No.1/3304, RamNagar, Mandoli Road,
Shahdara; Delhi. (Enrl. No. 3547/2008) (Tel. No. 9555940736) SI. No.
286/2014 ot ' .
32, Mr. Zahid Ali Gahlot, Rfo -E-97, Gali No.5, Subhash Vihar, North
Ghonda, Delhi-110053. (Enrl. No. D-3324/2009) (Tel. No.

9560144094) SI. No. 287/2014

-~ (Ramesh Chand)

Registrar (Genl.-Adr’hn.)

s




“INSTRUCTIONS TO AN OATH COMMISSIONER

N0.332/Genl.-II/DHC .
Dated 14/09/2001

'.An Oath Commlsswner is given a commrssnon under the l3rov15|ons of
“Section 139 of the Code of Civil Procedure, . 1908, Sectio

297 of the

. Code of Crlmlnal Procedure 1973 and Sectlon 3 of the Qaths Act, 1969

70

for - attestlng affldavrts for Judrmal proceedlngs Jnly An Oath

Commnssnoner cannot attest an afﬂdavrt whrch is lntendecl to be filed for
admrnlstrattve purposes or: before an executive authonty

An’ Oath Commlssroner is " appointed for a partrcular pqnod and {or a

'partrcular Court Complex He/she is. expected to" be avallable m’ that

partlcular Court Complex dunng the period of the commission.

. Oath Commlssmners will . mutually decrde in consultatlon w;th thq Bar
Association of the Court Complex to WhICh they have been appornted the
B place or places where they (or any one of them) will be avatlable for

attestlng an affldawt

"The. Bar Assoclatlon of the concemed Court Complex shall ensure that
-adequate space is avallable to an Qath Commrssroner for attesting
_ affdavtts betWeen 10 .00 am and 5 00 pm on every workmg day.

27

At least one Oath Commtssroner ‘'should- be - available for attestmg

'affdavrts at the pIace or places desrgnated by the. concerned Bar

Assomatlon between 10, 00 amto 5. 00 pm on every workmg day

' 'The Bar Assocratlon of the COncerned Court Complex shall ensure that all
~_Oath Commtssnoners adhere to the tlmlngs prescribed for their availability.

All Oath Commlssmners are henceforth permitted to attest the affidavits

days in the Oath Commrssuoners Room by rotatron However attestatioh

._"work shall not be dOne wtthln the precmcts of the Court Butldlngs
mcludmg lobby area Consultatlon room, Bar room, hbrary, Lawyers

?,'Canteen etc These mstructlons W|ll be adhered to by OQath

: ;‘Commrssmners in letterand splrrt L S

‘ ,Between "10.00 am and. 5 00 pm, every Qath Commlsswner shall, while

‘ attestlng an afﬁdavrt at the desrgnated place or places matntaln the dress

© code prescrrbed by the Hrgh Court for practlsrng advocates

Al Oath Commnssroners shall (whether ‘attesting” affldavrts at the

. ;:desrgnated place(s) or: otherwrse) malntarn a register clearly giving the

Substituted -vide 'c‘arqma_; No.1 48/GenllDl-lC date‘d‘ 21.02.2014,

v from thelr reSpectlve ofﬂces mcludtng Chambers within the Court .
; Complex whlle malntalnlng the system of rotational duty in the desrgnated

,..Oath Commlssmners Room There shaII be, at‘least one Qath

v _'Commlssmner avallable between 10. 00 am and 5.00 pm ‘on all working
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-13. Nh_are the ‘depsnent of an affidavx.t iz -illiterate’
- " or is wot converaant with the lafiguage. in which
the .affidavit is written, the Oaph Commissioner
ghall, before -aftesting the. saney translate and
interprot -the contents of the affiidavit to

the
.deponent - in the lafnglape known to Fhe deponent and
o shall | aeparately. ce\'t:.fy the " fact of his/her-
_-hav.\ng done se. . v /
© .34 Where

’ - the deponent understand° t ¢ language in
which the affidavit is written, {t is enoush if-
theé Oath Commigsioner-cevtifies tHat the contents
of the affidaVit.has been duly rgad over by * the
deponent, and- that the  deponént has  duly
acknowledged the same Lo be Lrue apd correct.
15. Nhere the. dep0ﬂent ls.a "Purdana;hln lady - she
-+ .shall, unless shé is known ‘to the:person attesting °
“the” affidavxt ‘be identified By alperson to whom
.she is all prove fhe ¢
XY affldavxt

Evéary” GXhLblt annexed to an aFF:L avn_ shall be
merked’ .inltialled .and dated by the  Oath
Comm\ssmner befofc it is sworn tc or: aftfirmed.

known, emd that person s
. 1dent1f1cat10n by means oT a separ

16.,

D17 The - Re,}iste'r(s) maxnﬂqlned by an 0 *Lh Commissioner
© .. shall, be’

deposzted after oxpm‘y of his/her .term
with '

t£hé ‘Dis strict -and Sass;on*—* Judgo, or Lhe High
Com‘t. as the casa, may be ,_

: ' in
It is made expllcxt ly clear 1
Commissioners

that any viola‘tion.' t

o ,-all ) Oath
- dostructions -will.

the above

reisult - cancelllation of the .
commiss.\cn given. to an- Oath Commxssionen ’
This c:.*.‘cular ia ‘lesued in superJession vof the
Clrculars ’ dated . 4€h ) Auguet o ies7,
Mo .61 /Genl/G.T. /OC/IX.B.2. dated 7th.
No-. 111/Genl,I13/6.T.

4 Aucust 1973,
_dated 8th May, 1975; No.24% and
Azag/eenl .76.1./0C/0HC". dated .22nd Nove bov
- other

m 3986 and
instructions 1ssued from time to [ime and on the
dlrection of the Delhi ngh Court. . - . \
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OFFICE OF THE DISTRICT & SESSIONS JUDGE :DELHI -

CIRCULAR

All the employees of this office are hereby informed that a list of the' '
cmployees has been prcpmd, wherein Name of the Employeé, Designarlon,
Date & Place of Posting, ctc., is mentioned. List shall remain opcn from 01%
S;zptemﬁer, 2006 to 30® September, 2006 for inspection of tl;e employées. Itis
the duty of all the employees to check the hst and get corrected the particulars
mcn’noned therein agamst his / her natne, 1f found to be incotrect. Incase, the
corrections not carried out by the cmployec and it is found later on that his /
her patticulars arc oot correct, the émployce concemed shall be responsible for
the disciplinary action. List is available for '\ixlxspecgion in the concemed
: Administraﬁon‘ Bfanches of cach Court Complexes. After completion of the -
list, all the Superintendents of Administration Branches are hereby directed to
depute their concerned official(s) to gct entered / updated their record.

foa

(V.B.GUPTA)
District & Sessions Judge,
" Delbi¢—
- 65553 - %”3 : ,
No. /Comp./2006 Delbi, Dated the_} [4 [0 &
Copy forwardad to: :

1. Judge Incharge, Karkardooma Courts, Delhi.
* 2.Judge Incharge, Patiala House Courts, New Delhi.
3. Judge Incharge, Rohini Courts, Rohini, Delhi. -
4.Officer Incharge (Computetization), Tis Hazari Courts, Karkardooma
Comts, Rohini Courts and Patiala House Courts, New Delhi.
. 5.8h. Talwant Singh, AD & SJ/Chairman, Web Site Commlttee, Kaﬂcardooma
Courts, Delhi for being displayed on the website.
. 6. All the Staff concemed, Tis Hazari, Rohini, Patiala House and Karkardooma
Courts, Delhi.

9. holvin. bk KXo [PHe | RUC. Gwdﬁg\.w
& " 3,

District & Sesgions Judgc,

, Q(‘.&.‘:X‘i- i‘-ﬁo- - Dﬁlh
l’ Sarge Adﬁﬁm
Cd‘\\wl‘“w
/o,
247>



HIGH COURT OF DELHI: NEW DELHI

.D}ateé....Q;p./a.@ / 20/)

Fforﬁ S
' ‘The Registrar General,
High Court of Delhi,
. New Delhi.
To. C R
‘ - The District & Sessions Judge, - .
- Delhi.
Sub: . Appointmeht to the post of Superintendent in the office of the
sDistrict & Sessions Judge, Delhi. © -
Madam, IR

| am dirécted to refer to your letter No.328/Admn /S&P/201 1 dated 08.02:201 and

this Court’s letter No. 15085/Estt/E3/DHC dated 28.04.2011, on the above subjéct, and to
forward herewith a copy of Extract of Full Céurt Meeting dated 28.07.2011 alongwith
copy of decision of the Selection Committee dated 19.04.2011, for further compliance.

I am also to request you to kindly send lists of 16 eligible Sr. Readers/Assistants
and 24 Stenographers having Graduate qualification in term of the above referred Full
Court’ decision, for filling up 16 vacancics " of Superintendents arising upto-31.08.2011
alongwith their complete service particulars i.e. date of birth, post held, present pay, date of
‘entry into service, educatioial qualification, date of retirement includirlg the precis of
‘ACRs for the preceding five years i.e 2006 to 2010 (duly authenticated) by the District
" . Judge & Sessions Judge Delhi, including adverse remarks/ disciplinary procecdings, if any

pending or ‘contemplated against~ any of them alongwith their Jatest vigilance cleatance -

report and to send status report regarding departmental inquiries of §/Sh. Lakhmi Chand
‘ and Ved Prakash, Readers/Senior Assistants at the earliest.

You are also requested to " communicate the above said decision to the

' repfesentationist Ms. Sunita Sharma, Private Secretary with reference to her represcntation
. dated 6.10.2010 on the above cited subject.

Yours faithfully,
.‘ : . . . 7
Efcls: Asabove . - . - : , «‘\\‘/

DEPUTY REGIST (ESTT)
FOR REGISTRAR GENER AL

o)

\
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R TRACT: Wmﬁim THE, MINUTES OF THE MEETING OF THE FU
COURT HELD ON 18.07.2011 AT 4:45 p.M.IN THE JUDGES’ LOUNGE.

e

e )

Hem . Agenda T Minutes

e - i - — - _. - -
Considered.  The. reconumendations date
19.4.2011 of the Selection Comunitiee in respect
of appointment of Superintendent in the office
of the District & Sessions Tudge, Delhi wexe
approved. 1t was further decided that the

Mo\ e ,._...,,_.,___,,__-—__;__'____—-
6 | To consider the 1"e(;pmmendations of the
Seleation Committee 1D respect  of.
appointment of Supetintendent’ in the

office of the District: & Sessions Judge,

Pelbi

'_ .| existing 17 vacancies ‘of Superintendent in the’

i : | distriot courts be filled up as per the’ amended
; patio of 1:1. ' '

e o F— Repistry to take necessal steps.

Z9 Ty ———




'

MINUTES: OF THENIEETING OF THE SELECTION COMMITTEE (PERTAINING TO
DISTRICT?" COURT) HELD ON °19.04.2011 AT %4.45 PAM,v IN THE CHAMBER OF
'HON'E!LE{. WIR. J}JSTICE:.VIKRAMAJIT‘SEN: . .

CORAM = = HON'BLE MR. JUSTICE VIKRAMAJIT SEN

tem 1

. HON’BLE MR. JUSTICE MANMOHAN" .
HON’BLE MR. JUSTICE V.K. JAIN

" Yo _conslder the comments of District Judge-l & Sessions Judge, Delhi, received
' _ Vide lefter No. 328/Admn.llS&P12011 dated 08.02.2011 regarding _appointment—to
;\/('gh,e post of Superintendent in.-the~ ratio of 3:1, in response to the |‘epresentati'9fg

. dated 610.2010 of iis. Sunita Sharma, Private Secretary.

We have perus{ad the ofﬁcé note and‘the’ comhents of the District Judge-! &

- Seszslml\s Judge. After careful consideration of the matter we feel that keeping in view the
existing cadre strength of the feeder cadres, i.e. 257 of Sr. Assistanis/Readers line and |

241
1:1.

of the stenographer line, the existing ratio_of 3:1 needs to he amended so as o be

Ij}s accordingly recommended to the Full Court that the ralio for appointment to the

post of .Superintenden_t-from,’the abbve'fépder cadres in the District Courts, Delhi be

maces as 11 . .

The tséue as tovw‘helher_'t'hfe axisting 17 vacancies of Superintendent in the

District- Courts be fillad up as per-the existing-ratio-sf 3:1 or the proposed amended ralio

of 1
the

1] in case the -proposed ratio is approved by the Eull Court, be atso placed before
FUll Court for decislon.  We are informad that the minimdm qualification _for

promdtion to the post of Superinténdent has been prescribed as Tatriculate”, We- feel

—hal (e same s not In-conformity with The. stature of_and the nalure of the duties >
attached to jl\e' sald post. Accordingly, we recommend that hencetorth the minimum
qualification  for promotion to the post of Superintendent may be prescribed as

“Graduate”. - <
#” [
k L3
Iternl2(i) L _ _
To_donsider the regrgseﬁtaﬁon of ‘Sh. Sikander Al St. Assistant/Reader, dated
29.0D.2010 for appolniment to the post of Superintendent. .

Since the niatter for appolhtment to the .posts of ASuperintendent is heing

considered loday. no turther action ig cdlled for.

To

-

I . . . '
consider the representation_ of Sh. Jagdish__Chander Bhardwaj, Sr.

Ass Istant/Reader, dated 08.'ID.~_201 0 -for appointment to the post of _Superintendent.

We are_'imf@'med-that 'rﬁe official, Mr. Jagdish Chander Bhardwaj, has alreatly .

-
_ retited on 30.11.2010. He had also filed a writ petition being CWP No. 1910/2011 whichyy
wa

for

§ dismissed vide order dated 23.3.2011. I {his view of the matter, no action is called

¥

1




-2-
ttem 2{iii)

To consider the represghtation'of Sh, Harpai_ Singh Jatav, Sl Assistant/Reader,
datéd 30.10.2010 for appointment to the post of Superintendent.

since the matter for appointment to the posts of ,Super’mtend’ent is being
sonsidared today, no further action is called for. ™ . '

Item 2(iv)

To consider the representation of Ms. Sunita Sharﬁm, Private Secretary dated
29.09.2010 requesting for_inciusion of four vacant posts of Superintendent in the
numbei of vacancies proposed to be filled up. :

: Office has informed that the said four postis have, élready been included in the
number. of vacancies proposed to be filled up. Consequently, no further action is called -
far ) S - :

ltem 3,

To consider representation of s, Darshan Grover, Private Secretary, praying that -
she may be allowed to continue as Private Secretary and may not be appointed as
Superintendent. : i .

o

L has heen informed That Ms. Darshan Grover has already retired on 28.2.2011.
No further action is, therefore, called forin the matter. L '

Iteny 4

To consider representation of Sh. Harpal Singh Jatav, Assistant/Reader, dated
7.9.2010, seeking promotion to the post of Superintendent I the office of District
Court, . : . ' '

No action is called for, as already recordsd agajnst item No. 2(ili) above.

. . . A : . -
To cm:wsider the case for filing up 17 postsivacancies of Superintendent, as per the.
two lists received from the office of District Judge-l and Sesslons Judge, Delhi
vide létter dated 9.2.2011. , s e - ' ‘

"Office has informed that 17 vacancies of Superintendent, including the post
whiclthas fallen vacant upon retitement of Ms. Darshan Grover on 28.02.2011, are to be
filled p in the pay-scale of Rs.15600-39100 plus Grade Pay of Rs.6,600/-. In terms of
“ull Court, decision dated 22.09.2001 the appointmeris lo the posts of Superintendent #
are losbe made in the ratio of 3:1 i.e. 3 posts from the general line and 1 post from the TEN
stehographers ling. Out of 1/ vacancies, 11 vacancies fall to the share of general line
and @ vacancies to the share of stenographers line and that the benchmark for
pr(‘)rtldl",()l'l to the post of Superintendent is “three Good In the preceding five years”..

{ . ot . .

. We have considered the office note as well as the service record/ACRs of the
candiglates falling withini the zone of consideration for the preceding five years.

- Since we are proposing that the issue as to whether the existing vacancies
© should be filled up in terms of the existing ratio of 3:1 or in terms of the proposed ratio of
11 from the general cadre and ihe stenographers’ cadre, if the proposed ratio is
approved by lhe Full Court, we recommend that promotions to the 17 posts he made on
offictating basis. : : : : :




FHarpal

Jbeen &

: As regards candidate at serial No.1, Mr. Harpal Singh.Jatav from the general
line, findings regarding his appointment to the post of Superintendent were directed to
be kept In sealed covers by the Selection Commlitee in its meetings held on 08.09.2009
and 'I:TO&ZO'IO,' Vide letter dated 18.11.2010 the District-Judge has informed that Mr.

Singh Jatav has been exonerated in the departmental proceedings pending
agains! him. Wé& have opened the sealed cover dated -08.09.2009 wherein Mr. Harpal
Singh jJatav Is found “fit" for promotion to- the ‘post of Superintendent.
recomm

Iin the last selection process, Mr. Roshan Lal, Sr. Assistant, was appointed as
Supenrhtendent In officlating capacity in' place of Mr. Harpal Singh Jatav with lhe
conditibn thet in the event the deépartmental proceedings against Mr. Harpal Singh Jatav
are concluded in his favour, he will stand reverted. Since Mr. Harpal Singh Jatav has
xonerated and has been recommended to be appointed as Superintendent, we
recommend that Mr. Roshan Lal may be appointed on officiating basis: We are informed

that the first vacancy will now go to the cadre of Stenographers.

As regards-the candidateat serial No.7 of the general line, Mr. Ved Prakash,

He Is
iended (o be appointed notionally as Superintendent on ad hoc basis from lhe
date his immedliate junior.was promoted. As far as arrears of pay and allowances for the
perioch from the date ‘his Immediate Junior was promoted o the date. of his actual
promotion is concerned, the District Judge be asked to send his comments.

Reade}, three major penalty proceedings under.Rule 14 of CCS (CCA) Rules; 1965 are-

pending against him. His ‘case has been considered
selectibn have been kepl in a separate sealed cover. -

years

charge: -

Ms
Mr.
Mr.
" 'Mr. Dinesh Kumar Taneja

Ms

Mr.
" Ms . .
Mr. Sampat Ram Sharmar .

Mr.
Mr,
Mr.

M.
Ms

Mr.
(appointed as ad hoc (officiating)
Mr. Ajay Kumar Wadhwa

Ms

. Rajni Chhatwal -
Gopal Krishan Dua
Sikander Al

. Sushil Arora

Dalip Kumar Madan -

. Raj Bala

B.R Haridasan
Inder Dev Singh
Vijay Kumar Athuni -

Ram Mehar Dahiya

. Pushpa Kerketta
Naresh Chellramant

. Neelam Sethi

B

ot

. Private Secretary
‘Reader/Sr. Assistant

Sr. Assistant/Reader
Sr. Assistant/Reader

‘Private Secretary .

Reader/Sr. Assistant
Sr.. Assistant

_ Sr. Assistant,

Private Secretdry *

-8r. Assistant

Reader

‘Reader/ Sr. Assistani

Private Secretary”
Sr. Assistant

Private Secretary .
Private Secretary

-and the findings regarding his

‘After having gone through the service record and the ACRs for preceding five
of the candidates falling in the Zone of censideration from the Stenographers’ as
‘well as the general line, in addition to the above, we recommepnd the names of the
following officials to be appointed as Superiniendents from the date they assume

i'As the finding regarding ‘suitability of Mr. Ved Prakash, Reader, for promotion as

Superintendent has been kept in sealed cover, the appointment of the candidate at

serfal

No. 14 above, Mr.-Naresh Chellaramani, is made purely on officiating basis

subjegt to further cohclltion'that in the event the departmental proceedings against Mr

Ved Mrakash are concluded In his favour and he is found fit for promation,

‘,Chellz}ramani will stand reverted to the past of Sr Assistant. - :

|

'

Mr. Naresh



-4-

These appointments be made on officlating basis pending finalization of Delhi
District Courts (Appointment and Conditions of Service) Rules and subject to outcome. of
WP {C) 6007/2000 titled vl & Sessions Courts Sténographers Associations vs. Delhl
Figh Courl & Ors” and W.P.(C} Ho. 3687/2006 titled "M.C. Mittal vs. District & Sessions
Judge, Delhi & Ors.”. .

lem 6

To consider the representation dated 11/12.11.2010 of Sh Udal  Singh
§_q;g_e_;_y;i‘,nlendent along with comments dated 20.12.2010 received from District
.Judge?l'&'Sessions Judge, Delhi, regarding “promotion to the post of
Administrative Officer. v :

‘We have perused the office note. Mr. Udal Singh was not found fit for promotion
to the post of Administrative Officer by the Selection Committes in its mesting held on
13.0.2010, not meeting the benchmark of earning three«"very -good” reports -iry the
preceding five years. In response to this Court's letter, the District Judge-1 & Sesslons

Judge has Infarmed that the reports helow the benchmark were nat comr_nunlcated to Mr.
Udai Singh. v . - N

‘We recommend that the District Judge-l & Sesslons Judge be asked to
conunpnicate (he reports helow-the"benchmark to Mr. Udai Singh who may represent
{hereagainst, if he so desires, within 15 days from the date of the communication and
the Dibtrict Judge-l & Sessions Judge shall decide-the same within 30 days theraafter
and forward his comments/recommendations to this Court. ’

i

Hem 7

To_consider the representation of Sh. J. M, Jamwal, Sup’efintendeht dated

6,10.2010 and the comments dated 16.12.2010 recelved from District Judge -l &

Sessi;ou'ls Judqe, Delhi, reqat‘g|i|1c1 promotion to the post of Administrative Officer.
| - - ~ X

v

& wiit|petition being WP (C) No. 2190/2011 which is pending. In view of this, no action is
called for. ' : '

N

it@.!:vj_ L _ v

To G m;ider the representatiqn of Sh. Jai Parikash dated 29.11,2010 regarding
promolion to_the post of Administrative Officer amongst the Non-Graduate

Superintendents, alongwith comments ciate(!'1'8,02.20.1 1 received from District.

Judge-l 8 Sesslons Judge, Delhi.
]

i Considered and rejected.

| '
ltem 9

'l{oh(;;rmsi_cler 'Ehf,f case for filliriq up of two vagancles/posts of Ad'rﬁinistrative
Officer's in District Courts, as per the service particulars received'from the District
Judge-t & Sessions Judge, Delhi vide isiter dated 09.02.2011. ' :

Deferred. 4 , i

| We are informed that Mr. J.N. Jamwal has alreacly retired 31.3.2011 and H'as filed

A




ltem 1

To cotsider the lfepresenﬁélion of Sh. Amar Singh Ahluwalia dated 45.11.2010
receiveéd from the.Distrlc‘t Judge-l 8 Sessions Judge, Delhi vide letter dated
23.12.2010 seekjnq clarification of this Courts letter dated 24.09.2010:

=2

Considered and rejected.

ltern 11 (Taken up as any other matter)

To consider the representations of Mr. inder Dev. Singh, Mr. S.R. Sharma and
Wir, Sikandar Ali, St Assistants/Readers dated. 17.03.2011, 18.03.2011 and
. 2_1.03.2011'respectlvelv pertatning to appointment to the post of Superintendeit

-7+ . In view of the recommendations made ttem No.5 above, no further écti_on is
called| for. .. - - to '

Two officlals recommendéd ™ for .eppointment .as Suparintendent are
superannuating w.e.f. 30.04.2011. Therefors, we recommend to Hon'ble the Chief
Justide that item No.5 of thiese minutes may be placed before the Full Court for approval, —

by cirbutation. . : pn ey
A S A e

L —

JUDGE '

Hon|ble the Chief Juslice
e Tfl—r,fz_
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. OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI ~

. . . Dot Matrix Printers have been supplied to.the Ahlmed of all
. the courts as well as to staff members including Officer Incharges of the
Branches/ Administrative Ofﬁecrs/ Superlntendents/ Branch Incharges
of all the four District Court Complexes There {s huge stock of Computer
Paper (continuatlon sheet) lying at store at Tis Hazari, Karkardooma and
it has to be utﬂized “Therefore; it i’ lmpressed upon all the Ahlmads of the
courts as well as:all the staff members, Ofﬂcer Incharges of the branches/
Administrative Ofﬁcers/ Superintendents/ Branch Incharges of all the
four District Court Complexes to use Computer Paper (continuation sheet)
on Dot Matrix Prlnters tlll tha‘t stock lasts.

. . ' (SATNAM SINGH)Z(
Q 6 . District & Sessions Judge :
No. q58 [ /Sty. /Genl /07 . - Dated, Delhi the_ 08 ’2)05[' .

Copy foma@rded for mformation and ﬁeoesea;y e_ctton i:o :

1.The Judge Incharge, Tis Hazari. Courts, Pat.ta]a I-Iouse Courts
- Karkardooma Courts and Rohini Courts, Delhi, .

2.Thé Officer Incharges of Branch at Tis Hazarl Courts, Pa'dala House
Courts, Karkardooma Courts and Rohini Courts, Delhi.

3.All the Judicial Officers posted at Tis Hazari Courts, Patiala Housé
Courts, Karkardooma Courts and Rohini Courts, Delhi. -

4,A1 the - Administrative Ofﬁcers/ Superintendents/. Branch
Incharges/ Store Keepers (Stationiary} at Tis Hazari Courts, Patiala
House Courts, Karkardooma Courts and Rohin{ Courts, Delhi.

Diséct & Sessions %ége

De]hi

.
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OFFICE OF THE DISTRICT & SESSIONS JUDGE: BFI‘;gL L /

All the Judicial Ofﬁcérs as well as Administrative Ofﬁcers'
,'Sﬁpefintendents/Brénqh In-Chal:ge of all the Disiﬁct Courts are djrécted
to collect their calc_uiators within Fiw;e days bositively, who has send their 1
requisitiqxi earllgr for need of calcﬁiat"‘o'r. f;)r their Couit/Branch in -

' response to circular No.58159-609/Genl/2008 dated 7/8/2008 .

|\ GL\,NJ\(& 3 i '
(MAMTA SEHGAL)
“ District Judge 1 & Sessions Judge:
| Delhi.

. < et
No. B 21Y 6 T Y/TwiGentt09  Delhi, Dated .. 22L2/C. T

-

7

" Copy forwarded for information and necessary action to:

1.A1l the Judicial Officers, Tis Hazari Pat]ala House, Karkadooma and

Rohini Cours, Delhll'New Delhi.

2. The Senior Account Officer, Accounts Branch through D.D.O. )

3.3.Al the 'Administrative Officers/Supermtendents/Branch In-charges at
Tis Hazari, Patiala House, Karkadooma ‘andRohini Courts, Delhi/New
Delhi. .

4. Reader to Ld. District& S&ssions judge, Delhi. Y

5. Guard File. e
' /

- /J,D © District Jlg?g{l & Sessions Judge:
;«*‘“—"Q/ | ST . _,_Delhi.
o *’}" ey

\“\\"‘“\cs \

v

— 215 —~
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' J’WO‘F’FJCE OF ‘THE DISTRICT JUDGE. - | & SESSIONS JUDGE: DE

CIRCULAR

4‘/

It has come to the notrce of the undersrgned that Judgment Paper is bemg Lse_d

for wrrtmg letters/applicatlons or sendrng reqursrtrons by some Court ofﬂcrals
' practice should rmmedrately be stopped as Judgment paper costs more than photo-

‘ paper and should strictly be- used for yvntmg the Judgment or order sheets only to a

"any shortage of Judgment paper m the néarest: future

sendmg reqursmons

All the Judrcral Ofﬁcers of Central Drstnct are requested to give: dlrectrons to their

respectrve Court’s Staff hot to use Judgment paper for wrltmg letters/apphcatlonL or

LHI

IThIS .

lstat

oid

RAKESH KAPOOR
Drstnct Judge -1 &: Sessrons Judge
: o’» Delhi
éege 6‘95"7 e / /e
/Sty/Genl /2011 L Dated Delhlthe O& o1

- Copy forwarded for mformation arid necessary action to -

1. The Drstrrct Judge i to X at TlS Hazan, Patlaia House Karkardooma Rohini,
- Dwarka, and Saket Courts Comp]ex Delhi / New Delhr with a request to give it

vide- pubhcrty at their. respectlve district. . :
'AII the Judicial Offlcers of Centrai District, TIS Hazari Courts, Delhi.
3. Website Commrttee Tis Hazarr :Courts, Delhi wrth the drrectlons to upload
, cireular on the offlaal web5|te of this offrce
. 4, Guard Flle :

L

the

Dlstrict Judge -I& Sessrons Judge -

o e Delhl



OFFICE OF THE DISTRICT & s'Esélous JUDGE : DELHI.
CIRCULAR -

it isv brought't'o the noticé of the undersigned that in the recent past, the incidents of .
theft of Government articles in the District Courts Complex have been drastically increased.

In order to curb theft incidents i the Court premises, all the
Readers/AhImads/Asstt Ahlmads/Stenographers are hereby directed to ensure presence
of any one of them in their Court-Room by 9.30 AM, as by that time, the httgants start
- coming -in the Court- Room ‘They are further directed to ensure that the Court-
'Room/Chamber should be locked by Chowkidar in the evening, also.

Any violation of the above directions shall be viewed 'seriously._

_ 104/
. (SUNITA GUPTA)
District & Sessions Judge
Delhi,

: TP S‘
No. 0 975 IAdmn. II//Mlsc12012 Delhi datéd the /" °/ 4/ 2.

. Copy forwarded for mformatlon and necessary actlon to:-

1. - The District Judges & . Addl. Sessions Judges I/C, THC/PHC/KKD
Courts,/Rohini Courts/Dwarka Courts/Saket Courts, Dethi/New Delhi.
2. The Officers of DHJS/DJS of Central District, Delhi with the request to convey
the above dlrectlons to the concerned staff worklng under their control.
- 3. The Personal Office of District & Sessions Judge, THC, Delhi.
4. -~ Web-site Committee, Tis Hazari Courts, Dethi. ~
5. The Dealing, Server Room No.207,Tis Hazari Courts, Delhi

drn L
District & Sessions Judge,

Delhi.



DIRECTIONS RELATED WITH
JJAs IN COURTS



|

TR R G N RIS ERICT AND SESSIONS JUDGE :
: ' DELHEX. _

CIRCULAR

All the Ahlmads/Assistant Ahlmads are hiereby
directed to issué the process”on Stay/lnjunction orders
on the same day, on filing of P.F. Etc.

. All'other processes in the cases shall be issued.
within three days ol Tiling ol ftie P AL Process Fee Form
shall be accepted if the sél‘lllé.a.i‘e, accompanied with the
copies .éq_lia_l to .nprribeij of respondents/detendants.

/

.

Regular report shall be sent to the In-charge

' Process Server Agency and 'to thé Office of the District ’

and Sessions Judge, Delhi in ‘regpect of unserved

summons and summoris which are not reéceived bacik.

(SHIV NAR DHINGRA)
DISTRICT ' SESSIONS JUDGE

. , DELHIL.
No. /4S88 - 968 /F.1(3)/2005 Dated Delhi the & J.05

Copy  forwarded for information and
necessayy action to:- ’

1. wdudoeadoenheozoes . SEEON LCawey L Radad ~ Hase~
: Courts.

2. All the Judictal Officers, Tis Hazari Courts/KKD
- Courts/Patiala Hésue Courts : .

3. The Chief Metropolitan Magistrate, Delhi.

4. The Judge, Small Cause Courts.

5. The Administrative Civil J udge, Delhi.

6. All the Special Metropolitan Magistrates.

7. The Notice Board, Tis Hazari/KKD /Patiala
House Courts. )

8 Web-Site Committee, Room No. 51, KKD Courts,
Shahdara. Delhi. o .

o The Reader to District and Sessions Judge,
Delhi. :

e

(D.P. MAHENDRU) .
SUPERINTENDENT(ADMN.)

. OFFICE OF THE DISTRICT
AND SESSIONS JUDGE, .

- DELHI.
. .

-




OFFICE OF DISTRICT & SESSIONS JUDGE. DELHI
ORDER

All the Ahlmads posted in the courts of
Addl.District Judges and Addl. Sessions Judges are
. directed to issue computerlzed summons/notices to the
parties concernied. Old printed summons/notices should

not be used for this purbose.

(Shiv Narayan Dhifigra)
District & Sessions Judge, Delhi.

No. [qgso r-7go/ D3 28" July,2005.

N

é"‘:
—

P



OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI.

CIRCULAR

It has come to the notice that as and when Presiding Officer of any

Court happens to be ‘on leave, the Counsels/Advocate/Litigants move

before the undersigned, applications for permission to inspect Judicial file
“or application for obtaining. certified copies'of pending cases, without any .

endorsement of the court staff, that Presiding Officer is on leave.

The Ahlmad or Asstt. Ahlmad of the Court in the event PlESldlng

,Ofﬁcer and also Link Officer, happens to be on leave, shall bring

. himself/herself application for 'inspectio_n and that of Copying Application

immediately before the undersigned with endorsement that Presiding Officer

as well as Lmk Off icer are on leave.

It has also come fo notice that staff also skip from the court in the
" event of Presiding Officer being leave. If any official of the court is found

- absent on surp;'ise visit, .'he shall be marked absent for whole day besides

' liable for disciplinary-'acti_onﬁ ' 4"\2 A0
g o ~ ( V.BGUPTA)
14.12.2006 o ; ' Dlstr ct& Se jons Judge,
47632 —~FCF

No. - ) . v'/Admn.l/S.O./2006 Dated Delhi the l’jg \ 0%

Co orwarded for information and necessary action to:- .
-All the Judicial Officers of DHJS. & DJS, Tis Hazari, Courts, Delhi.

2 Web Site Committée, Karkardooma Courts, Delhi.

3. "The Reader to the Id. District and Sessions Judge, Delhi.

‘District and Sessnons Judge,



printed on the forms of Notices, warrants and Summons to witnesses,

‘ the courts and that needs numbering

20 &

OFFICE OF THE DISTRICT" & SESSIONS JUDGE : DELHI

. GLRCULAR

It has been ‘brought to my'. notice that no serial number |is ,

available in stores Some stock thereof is also- expected to be availabie in -

Till the new forms with printed serial numbei are recetved fro
the Govt Press, it is impressed upon all the Judioial Offlcers to direct thg:"
Ahlmad/Assistant Ahlmad to write sertal number on all the printed forms
of Notices, war rants and Summons to witnesses lying in stock with the}
and’ inform this ‘office. The Ahlmad/Asstt Ahlmad shall quote the sen'al
number of the Notices, warrants and Summons to witnesses on left haild
side margin of'the order sheet of the case, in whi¢ch such process is issued.

’ Sr. Assistant/Store Incharge (Printed material] Tis Hazart Cou t, '
Delhi is directed to append serlal number on the stock available in tlJi
store’ before issuing the forms of Notices, Warrants and Summons to
witnesses to ‘the - Ahlmads/Assistant Ahlmads Store Ineharge is also

- directed to mention the’ serial number of above said printed forms on tlle

‘Register,

1equisition slip and theUIssue"

?\ZN/AM SINGH) Z Z

DIS’I‘RICT & SESSIONS JUDGE
S DELHI. '

Dated Delh the _ii_h_l_i

) Copy fot'warded for information.and necessary action to:

1. The Registrai General High Court of Deihi New: Delh{ with reference to his
office letter No."3800/Vig: /Compt /V.1./2007 ¢t.18,8.07. . :

2. All the Judictal Officers at Tis Hazari Karkardo()ma Patiala House and Rohint
Court, Delhi/ New Delhi.

3. Sr. Assistant/ Store Incharge [Printing) ’I‘is Hazari (,ourts. Delhi.
4. The Website Committee, KKD Coult Delhi ‘
5. Guaid File.” .~ "~ :

-;J'F:a).\;\ a7 /
DISTRICT & SESSIONS UDGE
' DELHI




A - . S "D\:.\\ Lt

' &!TIC‘E OF THE DISTRICT & SESIONS masr: s
- . ' B - !ff:.“‘ .
CoI-R-C-U-L-A-R {1

J
. P

~

It haz been brought to my notice that while the trisl record has
reen  reguestiorsed by Hon'ble. Supreme Couart / ‘Hon'bla High Court

through this office. some Courts send hack the = e 'r,étguis‘tiori to thiy
Ciftee. with the remaris that correct particuins ’i}i;l'. P.’ﬁ,; 7V U not
mentioned / that Correct Snit No be given | / th :H-’l Hirie have not

hear mentioned correctly / that the record, is al'redd:)'f' Bhent i‘,A!’*hgher Courts,
i aivo in vome of the cases the reguisition has been send for further
Aransmissien t theh*_éaticefxfned Aestinations. o ]
Thevefore., it is. bnmpressed upon  all the Judictal Officery,

werzentufly envure that in fature. if any  requisition for Triaml Court
Roaecrrd, have been received by them. the above said }nformat}ur_t bec sent to
thiv office through a lettér duly signed by the Presidipg Officer. addressed
T the Registrar General, Supreme Court of India oy E{igh Conrt of Délhi.
ew Frethi for onward, trarsmission. . . ' ! S :

s . AT thie, above sald directions should e fallowed scrapuloashy

and in the absence o - forwarding lettg:r:,.' the reqhisitions: may not be
R . - . . . . i . L
cutgprtained in future., Lo : :

Ges

1

1
‘. .:A'ﬂj - [ i ' .

A MAMTA SEHGAL Y |~ | . -
DISTRICT & SESSIONS JUDGE .
YIS ‘ |

sS4 s

K 5 - . lGemL/ﬁOéS o ¢ Delhi ‘L“*ted: I
- - = . b 4 “.'r'
{

~opy Torwarded for information wnd necessary acﬁ;nn‘!tn&' e
The Judge -in-charge, Patiala House Courts. New Delhi.
The Judge ~in~charge, Karkardoooa Courts, Dellii.

The 3 udge ~in-charge. Rohint Courts, . Dellki.

The Judge -in-charge. Bwarka Coarts, Bd.‘f}}l L
Adb the Addl. District & Sessions JIudges at Tis Fazars,
Patiaia House, Rarkardoomaa, Rohinl & Dwhrka <Cnuw.t:sr,

ok 1

(
‘Delht f New Delhi, ) : .
G, © The Chief Mutropolitan Magisuﬁim-. Delhl,
7 Al the AddL Chief Metropolitun Magistrated nt The -
Hoazari, Patiala House, KE).‘!“S.&!YLOO!)‘I_X)},‘ Rol xi.(& oo i '
] Dwvavka Courts, Delht/ New Detbs. | 1151 o o | |
. Al the Metropoiitan Wagistrates at A% 3 E _.‘.\}3%&1@_ e
Houve. Karlmrﬂooum, Dwarka & Robir Cb\lr‘ts,.. N o . p
4 Dethail 7/ New Delbi.: . IR L
o, The Website Committee at KD Courts; Délhi. | :
FI3 S The Office of the Ld. District & Scsstons Fudge, Delhi.
I P " Guasd File. «/ oL
DIBTRICT & srs NS )
o DELHE .
<
}
t
F\A .
Ri
. S
‘ ¥
I ] i/

%o
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W oFricE OF THE DISTRICT JUD:.. ROHINI DISTRICT COURTS, DELHI

-

. CIRCULAR -

. - ‘ St

In c_ontinua{cion of earlier circular no. 1027/CA/2009 dated 11.11.2009 issued by this

ofiice, it has come to the notice of the undersigned that for preparatibn of certified copies,
entire files are sent to the Copying Agency which consumes a lot of time and there always
remains a risk of loss of documenté from the files. It consumes & lot of time to check the
came at every level. In order to avoid any loss of documents and Ior the sake of
convenience, it is deéired that only CHITHAS of the documents required for preparation of
copies along'r with heading of the case, after counting the pages of CHITHAS be given to
- the Tile Fetcher inste d of giving entire fle so that there will be no possibility of any
confusion and in case any papér / document is lost dui‘ing transit, responsibility can be

" fixed on the official at fault.

All the Judicial Officers / Incharge Record Room / Bail Section at Rohini Court
Complex are directed to epsure that above directions are duly complied with by the
Ahlmads / Mauia Clerks working under the;\m in order to streamline the functioning of the
Copying Agency. This will facilitate in timely delivery of certified copies.

Non-compliarice of the abave directions will be viewed geriously.

//
(S. K. SARVARIA)

.. - ;erﬁv;% _ District Judge-VIIL
6:"\} s T(*a’l";f Jllle Rohini District Court,

e W S
KN X

[ - Delhi
/égg?/?/ 16780 - » 04015
pC : : oy . : —_97 L
N A o7. .- L ... Dated, Dethi the?0” " 1~
Cops ,'orwa,rdﬁd for information & compliance ?o' :
¢ . L. District Judge- & Sessions Judge, Tis Hazari Courts, Delbi.
2. All the Judicial Officers, Rohini Court Complex, Delhd.
3. In-charge Record Room / Bail Section. X .
©od Officer I'n-Charge/Sﬁperintendent, Copying Agency, Rohini Court Complex, Delhi.

District udg%:VIII
Rohini District Court,
Delhi



| 3>
OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI. ~ 2™

CIRCULAR

it haé‘ come to the notice” of the undersigned that on several occasions, the
Ahlmads/Assistent Ahlmads working in the Courts of Sen'io'r Civil Judge, Rent Controller,
* Additional Reint Controller & Cn;;l Judge efc., are sending the Trfal Court Record. {TCR) to
_the Appellate Courts in Appeal/Revision, without proper Indexing & due pagination.

. Henceforth, all the'A'f‘i“Ifrﬁéﬁas/Aséistant Ahlmads working in ihe Courts of Senior Civil -
'deges,' Rent Controllers, Additional Rent Controller & Civil Judges etc. shall prepare
| ‘proper Index on the Trial Court Record (TCR) mentioning therein Paging of Plaints, Written
Statement, 'Replication Evidence & their Exhibits, other Exhibited Ddcuments
~Miscellaneous Applications and their reply etc., wh|Ie sending the case f les (TCR) to the
: Appellate Courts in Appeal/Rewsmn ' '

Any violation of the above directions shall be viewed seriously.

- b L'T/V)%’Z
, (SUNlTAG PTA)
RN . . . District & Sessions Judge,
B Delhi:

18F
No. 2 073f IAdmn IIP&T/2012 - Delhi dated the 0 9APR 2012

"~ . Copy forwarded for mformatlon and necessary action to :-

1. The District Judges & Addl, Sessions . Judges, I/C, THC/PHC/KKD
. Courts,/Rohini Courts/Dwarka Courts/Saket Courts, Delhi/New Dethi. ‘
- 2. . The Officers of DJS of Central District, Delhi with the request to convey the
above directions to the concerned staff working under their control.
The Personal Office of District & Sessions Judge, THC, Delhi.
The Superintendent/Branch In-charge, Record Rooms of Central District, Delhi.
Web-site Committee, Tis Hazari-Courts, Delhi.
The Dealing, Server Room No.207, Tis Hazari Courts, Delhi

oo s w

District & Sess&s Judge,
Delhi.



-’

OFFICE OF THE DISTRICT & SESS!ONS JUDGE (HQS): DELHI
No. /Stv/Genl/2013 o " Dated, Delhl'th'e“' '

C!B.CL.!,LAB

it Is impressed upon all the Judiclal Officers dealing: with criminal matters to issie necessary
directions to thelt respective court staff to get the' file covers, of three colours (i.e. Yellow, Green, and
Brown) and loase plastic pocket (A4 size), to be issued from the Statlonerv Store at their respective
district so that the directions of’ the Hon'ble High Court, New Delhi conveyed vide letter no.
22721/Rules/DHC/2009 dated 04 .06. 2009 (Copy enclosed) shall.be complied w,

dla)
S ) . Ofﬂcer-ln-Charge, Genl. Br.
. - ’. s . Additlonal District & Sesslons Judge
S Tis Hazart Courts, Delhl
&w 90! | S e -
Endst No Jsty. /Gen|/2013 : Dated, Dethi the_ - 6 JUN ZO:&

. Copy forwarded for information and necgssayy dlreétlon»tb:-

District & Sessions Judge, West District, Tis Ha,zarl‘Courts, Delhi
District & Sesslons Judge, Notth District, Rohini Courts, Dethi
District & Sessions Judge, North- West District, Rohini Courts, Dethl
District'& Sessions Judge, East District, Karkardooma Courts, Deth
District & Sessions Sudge, North-East District, Karkardooma Courts, Deihi- -

. District & Sessions judge; Shahadra District, Karkardooma.Courts, Delhi

- District & Sesslons judge, New Dethi District Patlala House Courts, New Delhi

" District & Sesslons Judge, South-East District, Saket Courts, New Delhi

. District & Sessions ludge, South District, Saket Courts, New- Delhi

10. District & Sessions Judge, South-West District, Dwarka Courts, New Dethi

.11, Assistant Public.| Relations Officer, Room-no. 302A, Iit Floor, Tis Hazar Courts, Dethi

12, Reader to Distri¢t & Sessions Judge, (HQs), Dethi

13. Guard.File i ned G
©oluo4n u«e, Jwboaﬂ O{{tau(&anfmf D/A%d THC

CEN O UE WM

Ofﬂcef-anCHatg Genl. Br.
" .. Additional District & Sesslohs Judge
Tis.Hazarl Courts; Delhi
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OFFICE OF T'H‘EH 'D,ll'STRIC‘T & SESSIONS JUDGE, (HQs): FIDELHI

CIRCQLA R

‘In’ the new format followmg addmon are directed by the Committee of Hon bl

e Judges,
(ngh Court of Delhi, New Delhi) full court’in the existing format of the form J- Criminal -
“summons to witness”, |ssued to the w:tnesses -
e (1) wR 312, zowovo%wfame‘mm%maﬂﬂﬁ?n
(2)E§wm%mﬁ%mﬁuﬁﬁammmn in Hindi and

,Note (1) Under Section 312 Cr.P.C. you will be entltled to payment of reasonable eLpenses
: (2) You are required to furnish documentary proof for your claim of t!ravellmg

expenses, - - In Endlish
All the Judlcual Offlcers of Central D|s’mct are |mpressed upon to issue necessary directions
to their respective Ahlmad(s) for adding two llnes as per new format of the:form J- (!nm:ml 47

summons to wltneSS" tIII the supply of fresh summons inthe amended format i is. procured.

Ofﬁcer-m Charge Génl; Br. Central/
Addltlonal District & Sessions Judée
TIS Hazan Courts, Delhi

oL{l/ 3CIG5'7— t\gd Delhrthe__u,_s___g_c._r 2013

Copy forwarded for mformatlon necessary actlon to:-

1.. All the Judicial Ochers of Central District at Tis Hazari, Delhi.

2. The Registrar General, Hon'ble H:gh Court of Delhl in reference to letter no.|23446-
. 56/Rules/DH(C/2013 dated 25.09.2013,

3. Reader to the Ld Dlstnct & SessionsJudge (HQs. ), h

Cprised 3

Officer-in-Charge, Genl\ Br.'Central
Additional District & Sessions Judge-
‘@ Tis Hazari Courts, Delhi
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OFFICE OF THE DISTRICT & SESSIONS JUDGE: pELHI -
' CIRCULAR -

* All the employees who were initially appointed on Adhqc basis {excep t those who .

.

have already availed of benefit of it gment for d fiod of ntment) ar¢
. hereby dirécted 10 submit their particulars ‘mdiéat‘mg their date of 'ynit'xal a;iﬁointmem on
adhoc basis and date of Tempo'rarf abpo'gntment along with the pﬁotooopy of the said
orders it ‘support of .the'\r claim, rlétest\by 3(_5-8'-2005, so that thei;' cases'may be

' considered, for giving the benefit of increment 8s Per FR 26 and-order passed by the

Hon’ble High Court of Dethl.

N&'l&?m‘é"” /Admn /2005 Dated, Delhi the FACA

Copy forwarded for information & necessary action o'

’

All the Judicial Officers, Delhi/New Dethi/Karkardoomsa Courts.

2. The Judge, Smail Causes Courts and Administrative Civil Judge, Delhi with
the . request to Process the representation of the -employees: of their
establishments at their own end. ' :

. .

All the Administrative Officers, Superintendems', Branch Incharge, Delhi/New
Delhii/Karkardooma Courts ’ :

4, Web Site Committee, Room No. 51, Karkardooma Courts, Delhi

3. The P.S. to District & Sessions Judge, Delhi. '

6.  Notice Board, Dethi/New Dé\hi/Karkﬁrdoorﬁa SQurs.

7.

‘ uﬁdt.j"Admn.-l, IV and Incharge AdMEITTAwith the Teguest to process
the representaﬁp’ns concerned t0 their branches. C




CIRCULAR

Applications are mvwed from the officials having seven years quahfymg service
in the pay scale of Rs. 4000-6000, five years qualifying service in the pay scale of
Rs. 5000-8000, and three years quahfymg service in the pay scale of Rs. 5500-9000 for
appo:mment to the post of Aasistant Library-cum- Informatlon Officer. in the pay
~ scale of Rs. 6500-10500, on purely Ad-hoc basis. The apphcatxons should reach the
oﬁice latest by 22.09.2006. '

The requisite qualxﬁcaxxon for the same is as under -

"1. Degree from any recognized mstxmnonlUmverslty
2. Degree in Library Science frbin 2 recognized Uni,versity or equivalent.
' OR'

Dxploma in Library Science from a recognized University or equivalent with 5.
years working experience in a Library. -

3. Candidates luwmg fairly good knowledge of workmg on oomputets

4. Candidates having expenence in the line will be given preference.

. Itis made clear that the official appomted on ad-hoc basis shall be appointed on

the condition that he/she will not be entitled 16 claim any semonty or any claim for -

regularization in the aforesaid scale on the basis of having worked in the said grade

BB .
AD&SJ/CHAIRMAN,

SELECTION COMMITTEE.
TIS HAZARI COURT, DELHIL

No_ '8~ 12190,  /Admn-U/SP/2006  Dated, Dethi the \3!3("6’

Copy.forwarded for information and. necessary action to:-

" The Judge Incharge, Patiala House Courts XKarkardooma & Rohini Courts. )
All the Judicial Officers at Tis Hazan, Patiala House, Karkardooma and Rohmn
Courts.

- All the Branches at Tis Hazan Patmla House, Karkardooma and Rohini Couns

-~ All the Special MMs.

Web Site Committee Karkardooma Courts.
Notice Boards. .
‘P.S to L4. District & Sessions Judge.

0=

NNk W

SELECTION CO!
TIS HAZARI COURTS DELHI

o T s anemna LUK, DELAL

B, . i re— e
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OFFICE OF THE ms_nucT- & SESSIONS JUDGE: DELHI

Appllcatxons are mvnted from the ofﬁcxals in the pay scale of Rs. 5500-9000,
‘having minimum three years continuous service in the grade or the officials in the pay
scale of Rs. 5000-8000 havmg minimum five years contmuous service in the grade, for
the appointment to the post of Public Relatlon Officer in the pay scale of Rs. 6500-
10500 -on purely Ad-hoc basis. The applxcatnons should reach ‘the office latest by
22/09/2006 : ' :
’ The requlslte quahﬁcatxon for the same is as under:-
1. Candidates must be graduate from any recognized msututxon/Umversxty
2. ‘Candldates having fairly good knowledge of working on computers.
3. Candidates havmg diploma/certificate in Public Relations will bo given
preference o '
It is made clear that the ofﬁclal appomted on ad-hoc basis shall be appomted on
the condition that he/she will not be entitled to claim any seniority or any claim for
regularization in the aforesaid scale on the basxs of havmg worked in the said grade

®! "
AD&SJ/ CHAIRMAN
'SELECTION COMMITTEE (PRO),

“TIS HAZARI COURTS, DELHL
No,__110%0- “ l© _/Admn1/SPI2006. Dated, Delhithe 12 ‘q og

Copy forwarded for information and necessary action to:-

1" The Judge Incharge, Patiala House Courts Kmkardooma & Rohm1 Courts.

2. All the Judicial Officers at sz Hazan, Patiala House Karkardooma and Rohlm
Courts. . . -

All the Branches at Tis Hazari, Patiala House, Karkardooma and Rohini Courts.
All the Special MMs. '

Web Site Committee Karkz_zrdooma Courts.

Notice Boards. ' .

P.S to Ld. District & Sessions Judge.

N AW

SELECTION COT (PRO),
TISHAZARI COURTS, DELHL

————m T

Ti-churge Admom e o
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| PRO and APRO (Ad-hoc basis)

“

OFFICE OF THE DISTRICT & SESSIONS JUDGE

ORDER

“n continuation of this office’s earlier order No. 76784-77014/F.1(3)/Gaz/2009

" dated 01.07.2008, the following committee at Tis Hazari Courts, Delhi is hereby

cqnsﬁtuted with immediate effect -

Name of the Committee Name of the Judicial Officers | Designated as

Commitiee  for Appointment of ARO, Assit. | SH. ~AK. CHAWLA, Judge | Chairman

R " . Incharge, Mediation Cell, KKD
Librarian-cum-Information Officer, Librarian, Courts. Dethi

SH. T.R. NAVAL, PO-MACT (East), Member .

KKD Courts, Dethi

: - SH. MR. SETHI, ADJ-08 (West), Member
THC, Dethi .
MS. MADHU JAIN, ASJ-03 (North) Member
THC, Delhi ,
SH. ALOK AGGARWAL, ASJ-03 Member

(West), THC, Delhi -

SH., SANJEEV KUMAR SINGH, Member
ACJ (Centra), THC, Defhi

"However, the correspondence with the Hon'ble High Court shall be done only

through the undersigned. “0
J@——-—”

R  District Judge & Sesslons Judge : Delhi
193 ~Be) [ DUF _
No. /F.1(3)/Gaz/2009 Delhi, dated the "> {7 |9

The Reglstrar General, High Court of Delhi, New Delhi.

The District Judge Il to IX, Tis-Hazari, Pat»ala House, Karkardooma, Rohini & Dwarka
Courts, Delhi. . .

The Officers concerned.

Sh. P.S. Teji, DJ VI, Karkardooma, Sh. S.P. Garg, DJ IV, Patiala-House, Sh. Yogesh
Khanna, Special Judge PC Act 01 (CBI), Rohini, Ms. Ravinder Kaur, Special Judge
NDPS, Dwarka. Sh. Talwant Singh, PO, Delhi Schoof Tribunal, Sh. N.P. Kaushik,
ASJ (Electriclty), TIS Hazarl, Sh. A.K. Mendiratta, ASJ (Electricity), Dwarka, Dr.

[SIE=N

> w

. Sudhir Kr. Jain, ASJ 01 (Outer) Rohini, Sh. Manoj Jain, Special Judge NOPS, Rohini, -

Sh., Daya Prakash, PO LC, Karkardooma, Sh. Rajnish Kumar Gupta, ADJ 08
(Central) Tis Hazari, Ms. Pinki, ASJ 01, Patiala House, Sh. Sanjay Sharma, ASJ 03
(East), Karkardooma, Sh. Pawan Kr. Mattoo. ASJ 01 (North East), Karkardooma
Courts, Delhi. )

The Administrative Civil Judge (Central) Tis Hazari Courts, Delhi.

The Administrative Officer/ Superintendent/ In-Charge of all the Branches at Tis
- Hazari, Patiala House, Karkardooma, Rohini & Dwarka Courts, Defhi.

7. The Senior Accounts Officer, Accounts Branch, Tis Hazari Courts, Dethi.
8. The Reader of Ld. District Judge-l & Sessions Judge, Dethi.
9. The PRO/ APRO, Tis Hazari, Patiala House, Karkardooma, Rohini, & Dwarka Courts,
Delhi.
10. The Website Commmee (Hindi & Enghsh) Tis Hazari Court, Delhi. -

" District Judge-! & Sessions Judge - butki

oo

— 899 —
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OKFICEK OF 111 DISTRICT & SESSIGNS JUDGE : it g

: CIRCULAR

Delhi Iigh Court Rules-and Orders, WVolume-] Vi“Instructions Applicable 1o Kot
Civil and Criminal Courty in Delhj?, “Chapter 16, provides (ha the matwred recors and
ICRISIeTS arc 1 be timely dcstmycd under the supervision of Reeor chpc:.s. but somehow:
pr;vlivv of altaching Jjudicial officers for thig purpose -wag £OING on for the fuy several eyears
Owing o the fac ‘Lhaz'judicml Officers are primarily dischargi,-)g their judicial functions iy (e
eourts and as such for paucity of time the weeding out of Matured records coufd not be carred

Outround the vear, . . R

In-supersession of all previoyg circulars, héncclin'_m. for the purpose OF woeding o o
Matured records and registers, a Senjor most official amongst the existing officil, meach of (e
Distriet -Coup. Record Rooms, shall be in addition to ig/ner CurTent designanon ix, e,
designated a4 Record Keeper,  An Assistam:R_ccord Keepe.r. shall also pe designated iy,
amongy: the currently posied officialy, 1o assist the R'ecord Keeper.of hismer district, One o) the
oificialg belween Record Keeper & Assistant Record Keeper  should POSSESS  eradue
Qualificarian, o N ’

“The exercise of designating three Record Keej)ers and thice Assisian, Record Kegper,
in cach of ghe three Districrs Record Roomg 4 Tis Hazari Courts, ek shali be done by the
undersigned in 4 Neparate order, The newly. 51_csig;)al.exi, Qlfl'i_c:ialg shatt continge 1 nandle ihery
earrent official As:sflgn‘xg'xfglgts.._ Dy -

-'4(. . . 1 v
Bl e . .

Ld. Distrier Judges in ope; court complexcs shall also appoin Reeord Keepers an
Assistan Reeord Kg’épex‘s,((}fadllar¢,) in the concerped Record Rooms, immediaei y.
.o R 1"> .

N s further clarified thay address (he querices Ol the Reeord ®ecpers Percoming o,
weeding gur of liles, a DHIS otticer shaly be appointed lor one mony Cach, on rotujon Dusis tor
each Digtrigy. by each of (4o il Distriey Judges, Dolpi.

The Regord Keépm‘s and Assi_s;am Record__Kcepcrs. should be hnparieg S‘.IIIH.'H.H"‘..

Training 1o abrest lhe{r{ with the b'mvis'j_on.s of Delhi High Coyr Rules qng Orders, Volume.

)\".“Ills(rqc{‘iqns'Apblicéble to quh Civil and Cifhlilia!ICduris in Delhi”,

o
W
. Districl.]_udgeJ cum S&ssion:.lu(&ﬁc”s; 1o
F.No.g .-’RR/JC.()./!'Il(.‘/l)clhi/ZO]G/....... Dated, Doin; thesn
oo S : N
Al the l).-'srricr._.’udgesfl X, Delhi, . R ~-

i
“;2. All the Judicial Otticers. e .
“RAN e Adiministragiyve Officers, Su;)ex'illquder'xls & Branch Inchargps, LIS Maagagy, Patizis
HOUSC KK Roing' P o Y
4 Reader L Distrien Judge 1 & Scssiong Judge, Dcihi._ o , gjwf”*"';]
: ' . Disb'i'i'!»judgc-i Cunt Sessione Judge. 1
A )

/0.

TN ———a

i
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' VIGILANCE



- OFFICE OF THE DISTRICT & SESSIONS JUDGE: DELHL ~ © -
CIRCULAR -

It has come to my notice that some Judlclal Ofﬁcers have not sent the fact
ﬁndmg report/ inquiry report/ reconstrucnon report. o
It is J.mpressed upon all the Judicial Officers to please send the fact ﬁndmg

report as well as reconstructxon report at the earliest.

© (V.B.GUPTA)
_ - DISTRICT & SESSIONS JUDGE
' C . DELHL -
2198 -A5¢8 ) :
NO____ . F(yvig. . Dated Delhithe _€///07

Copy forwarded for inforn'iation- and necéssary action to:-

. The Judge Incharge, KKD Courts/Patiala House Courts/Rohini Courts,Dethi. -
. The Chief Metropolitan Magistrate, Tis Hazari Courts, Delh1 :

. The Judge, Small Cause Courts, Delhi..

. The Administrative Civil Judge, Delhi. ‘ P
. All the Special Metropolitan Magistrate, Delhi/Karkardooma/ N D. '

. All Administrative Officers, Superintendent & Branch In-charge.

.“All the Judicial Officer, Tis Hazari/ Patiala House/ KKD Courts/Rohini Courts

. Web-site committee, Karkardooma Courts, Delhi . . -
The Reader in the court of District & Sessxons Judge, Delhx

@m

O AULD WN -

(V. B. GUPTA)
DISTRICT & SESSIONS JUDGE: ,
‘ DELHI. -
o &

Seen File

Inbbf?Md/m}m .
Date/R/1Le:2..

*:3"The Supdi. Admn. 1105 H8zari Court Delpy;, 0 . Seen F}le '

Ta L. II Tis K . .-
_*The Sy azari Court Delhj, .
3. Thc Su:it./x:chnn I Tis Hazar Coun Délhij. .
dmn. IV Tis Hazar; Court Dclh; s IncBorge Ac’mn m

o Supdx Litj, ti
) &ation Branch Tig Haxari Uate/g -1/0}..

Lt Officer "‘lch
a8
Aaai, Dlatrlct& rg (Geni. B

Branch) ) ' AN




OTHERS



F ' OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI

CIRCULAR

All the Branches / Courts are héreby Informed that Administration Branch has
. -been bifurcated ‘into four parts viz. Administration I, II, I & IV vide order dated
L 05.07.05 passed by the undersigned. _
All the parts of the Administration Branch shall deal with their respective work
assigned to them as méntioned below : - ' :

- . 1) Administration I shall deal with Seniority, Promotion, Transfer Postings,

. Appointments, ACRs, -Service Rules & Conditions, Complaints and record of

. all'kinds of idaves in respect of Administrative Officers, Superintendents,

Sr. P.As -and Sr. Stenographers In the pay scale of Rs. 10000-15200 and

6500-10500 and Stenographers Grade II & III In the pay scale of.5000-

8000 and 4000-6000 respectively. Sh."S. Pp. -Bansal, Superintendent is
looking after this branch. ' ]

2) Administration II shall deal with Senlority, Promotion, Transfer &

- Postings, Appeintments, ACRs, Service Rules and Conditions, Complaints
and record of all kinds of leaves In respect of Assistants, Readers and
UDCs. Sh. D. P. Minocha, Sr. PA is looking after this branch as its
Incharge. . ‘ . o :

[ .
-3) Administration III shall deal with Senlority, Promotion, Transfer &
‘ Postings, Appointments, ACRs, Service Rules and Conditions, Complaints
and record of all kinds of leaves In respect of LDCs. Sh. Malinder Singh,
Sr. P.A. is looking after this branch as Its Incharge.

4) ‘Administration IV shall deal as above in respect of Class IV employees
and Process Servers, Drivers, Nazirs and Chowkidars. Sh."P. C. Pardesi,
Superintendent is tooking after this branch.

- All the Judges are requested to send their requests / complaints in
respect of st?ff to respective branches. .o .

Pérsonal flles of employees shall be deait with by the respective
concerned Administration Branches. '

Any other correspondence relating to Administratipn Branch which
does not relate to Administratin II, I1I and IV shafl be dealt with
by the Administration 1.

INGRA)
Judge :Delhi.

' (SHIV NARAYA
District & Sessior

' F.1(3)/2005/ 62“c7 76- 633 Sﬁ bated, pelhithe | W r‘ lOS__

Copy forwarded for information and necessary action to:-
1. The Judge Incharge, KKD Courts / Patlala House Courts

P " All the Judicial Officers, .- . .
Tis Hazari Courts, Patiala. House Courts and KKD Caurts

3. . The Administrative Civil Judge, Delhi
4. " Chief Metropolitan Magistrate, Delhl.

5 All the Special Métrobopltah Maglstrates
6

The Administrative Officer / Supérlnfend‘ent / Erandh Incharges
- Tis Hazari / Patlala House / KKD Courts.

7. Web Site Committee; R.NO. 51, KKD Courts, Delhi.

DISTRICT & SESSIONS*JUDGE :
Delhi.

7/14/2005 < 12:36 PM
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OFFICE OF THE DISTRICT & SIESSIONS JUDG o DL

ORDER

. -
In order to streamline the work of the Branches, the

following work is withdrawn from the (Generat Branch and transterred as

under:

1. In future, all the work of preliminary/fact finding enquiriex

presently being carried outin General Branch will be carried
out by t.hc’VigHance Branch and all the pending enguiries
henceforth stand trapsi'erred to the Vigitance Branch
-All the decided files of preliminary/ fact ﬁ'nd%ng enquiries he
consigned to the Record Room( (3lad). |

FHencelorth, .the Record Keceper,

~

Recnrd Rooms will stop

reporting to the General Branch uabout the missing

pages/documents in files reccived from High Court

The = w\{

Administrative Ofificer, Rcecord Room/Supcerintendent ﬁ/

Record Rooms shall deal with all matters relating to

Record Rooms as

per rules. They shall report fhe

defect/deticiencies in .the files reccived from the Roecord

Room direct to Fligh Court.

Sety

(STHITV NARAYAN DHINGRA)
DISTRICT & SESSIONS JUDGE:
DELI

No. SZ 3 % /GGenl/OS . Delhi, Dated the ZZ&QJ\

Copy forwarded for lnformat:on and necessary action to

1. Officer Incharge, Record Rooms
2. Officer Incharge, Copying Agencies
3. '

4
Administrative Officer/Superintendent,Record

"*6” P
m(
Rooms/Copying Agencies %\ y()“lﬂ -

_ Superintendent Vigilance Branches

‘ PR %\““
Superintendent Administration/I & IV

DISTRICT & SE

IONS JUDGE:

N
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OFFICE OF THE QISTRICT & SESSlONS JUDGE DELHI

CIBCULAR

It has been brought to my notice that wnenever.any letters / oraers / dak etc. are -

recelved from the Hign'Court of Delhl and same are'sent to the court_c’oncerned, the
Ahimad of the court does not promptly receive the same on a'cc_ount of' being busy with

court work or otherwise, as a consequence, delay is caused in immediate

communlcatlon ) “
Henceforth the Ahlmad / Asstt. Ahimad of the court-ehall follow the followlng ’

guldelines:-

1) Whenever orders received from the Hon'ble High Court are brought before
an Anlmad of a court, ne will recelve them promiptly unless from verification
it is confirmed that the same does not pertain to.the:said court in which

- case tne Ahimad will m'eke' an endorsément'and return the same without

any delay.

2) L no verificatlon is made at the time of recelpt of the orders / letters and
- lateron it is found that these do not pertain to the said cOurt the Ahimad

shall return the same under an endorsement which will ‘be made not later

4than two days of the receipt otherwase action, would be-taken against the

Ahlmad concerned.
- 3) - However efforts should be made to complete the work of data entry without
any further deiay. A report be called for from the Ahimads posted in the .
' different court In this regard by the computer Branch and necessary steps
be taken where the worl has not been completed as yet.
. ] () B GUPTA)
Dated : 13.10.2006 ' District & Sessions Judge : Delhi

Q0 —33 o
No. 3317 ?/DJ/ZOOG . Dated, Delhi thE_b_/_L&LLJiSA

. Copy forwarded for Informatlon and necessary action to: - ' )
The Judge Incharge, KKD Courts/Patiala House 00urts/Rohinl Courts Delhl

All the Judicial Officers . -
: Tls Hazarl Courts / Patlala House Courts/ KKD Courts/ Rohini Courts.

The Chalrman, Computer Committee, Delhi.
The Chief Metropolitan Magistrate, Delhi.
The Administrative Civil Judge, Dethi.

The Judge Small Cause Court, Dethi.

AII the Speclal Metropolitan Maglstrates

Al the Administrative Officers / Superlntendents / 8ranch Incharges
Tis Hazart Courts / Patiala House Courts / KKD Courts / Rohini Courts.

Q. The Administration Branch 1/l / IV Delhi.
10.  WebSite Committee, Room. No. 54, KKD Courts, Delhi.

11. The P.S. to District & Sessions, Dethi. ' ’

DISTRICT & SESSIONS JUDGE :

Deli - . .

ol

10/13/2006 - 1:26 P



OFFICE OF THE DISTRICT & SESSIONS JUDGE : DELHI

\

All the J'udxmal Ofﬁcers a8 well as gll’ Ofﬁccr In-charges of r.hc Brancfxcs .
4 Admuustratlve Ofﬁoers/ Superintendents/ Public Relatlon Officers/ Assistant’ Publi

" Relation Officers/ Branch’ In-chargcs of all the District Courts are directed to send J‘lc

requuements of seals and stamps which is uscd in the respective courts/branches wxb-un

- days . | W |

. 7 (MAMTASBHGAL)
. District & Sessions Judge :

‘ . 04,,_ Delhl
. 5 L\C(G L. SS 33-7‘ - C%
. No. /Sty./Gcnl./OS Dated. Delha the

' Copy forwarded for mformanon and neccssary action to :

ic
ir

L The Iudgc In- charge Tis Hazan Patxala House, Karkardooma and Rohun Couns
Delhi/ New Dclhx.
2. The Officer In-charges of Branch at Tis Hazan Patiala House, Karkardooma
- . -and Rohini-Courts, Delhi/ New Delhi. :
" 3, Allthe Judicial Officers, Tis. Hazari, Patiala House Kaxkardooma ancl Rohini Courw,
Delhi/ New Delhi.
4. The Administrative Civil Judge, Delhx .
5. Allthe Special Metropolitan Magistrates, Dethi/ New Delhl. :
6. The Senior Accounts Officer, Accounts Branch through D.D.O.
7. The PRO/AOPRO Tis Hazari, Patiala House, Karkardooma and Rohini, Couns
Delhi/ New Delhi.
8. All the Admuustrauve Officers/ Supenntendents/ Branch In-charges at sz Hazari,
Patiala House, Kaﬂcardooma and Rohini Courts, Delhi/ New Delhi. -
9. The stmct & Sessions Judge Office, Room No, 302A, Tis Hazan Court, Delhi.
10.Reader to Ld. District & Sessions J udge. Delhl '

-11.Gyard file.
DlstnM &:ﬁs s Judge :

% Delhi.
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OFFICE OF THE DISTRICT JUDGE ~ | & SESSIONS JUDGE: DELH]

'
Fl

CIRCULAR

it has’ nnme to the notice of fhe’ ‘ undersigned that the ‘number of
requisitions for -getting stamp(s). preparOd for the use in.‘Courts / Branches
received in General Branch Central Distnct Tns Hazari Courts do not come with a
specnmen for the stamp(s) to be orepared in that case the requ»smon has to be
returned in ongmal for further clarification whlch causes unnecessary delay in
preparanon of stamps. .

Therefore, a specimen of st'a'mp(s')'to be prépared may be provided, typed
or handwntten in Iognble handwntmg, whonever a requisition is being made for
'the same. The specimen may include (|) Name of the concerned Officer (ii) Room

-No. of the Coun/Branch {iii) Concerned Dnstnct (iv} Concer ed‘ Court Complex etc.

(B. R. Kediz} - '
. Officer In-charge, Genl. Br. (Central)/
Additional District & Sessions judge,
_ &&Tis Hazari Courts, Delhi

Copy forwarded for lnformatlon and necessary actlon t0‘

6%” -€n /Genl/2010 Dated, Delhi, the_c ‘7/0 :
-1v. o Dnstnct Judge it to IX, at Tis Hazan, ;(arkardooma, Patlala House, Rohini,’
: ‘Dwarka, and Saket Courts, Delhi / New Delhi
2. © Al the _Judxclal Offlcers, Posted: at Tis Hazari, Karkardooma, Patiala House,
Rohini, Dwarka, and Saket Court Complex, Delhi / New Delhi
3. The Administrative Officers/Superintendents/Branch In-charges of all the

Branches (viz. Judicial, Administration, R&1, General, Accounts, Filing, Bailing,
. Caretaking, Pool Car, Nazarat Branch, Copying Agencles, Record Rooms, Cash
Branch etc.) Tis Hazari, Karkardooma, Patfala House, Rohml Dwarka, and
Saket Court Complex, Dethl / New Dethi
. Reader to District Judge — | & Sesslons Judge, Tis Hazarl Courts, Delhi
PA to District Judge - | & Sessions Judgc, Room No. -~ 302A, Tis Hazarl Courts,
Delhi :
6.  PRO/ APRO Facilitation Centre, Tis Hazarl, Karkardooma, Patiala House,
Rohini, Dwarka, and Saket Coutt Complex, Dethi / New Delhi
Reader to the undersigned.
" Websité Committee, Distrlct Courts Tis Hazari, Delhl
9. Guard File )

BUES

o N

 Officér In-charge, Genl. Br. (Central)/
. . Additional District & Sessions Judge,
- . - &4, Tis Hazari Courts, Delhl



o ®
&OFFICE OF THE DISTRICT & SESSIONS JUDGE DELHI @

@

"ORDER

: Ali the. Ahlmads/Nazirs attached to the Court of District Judges/Additional District &
Sessions Jud'ges/Additi'onal“ ,Dvistrict. Judges/Additional Sessions Judges/Senior ..Civil
Judges/Ciyi] ' Judgés/Rent Controllers/Additional Rent Controllers/Chief Metropolitan
Magistrate and Metropolitén Magistrates are directed to clear all pending CA Applications and
obtain Clearance Certiﬁcate from the conlcemed Bra\nch-in-charge, Copying Agency before p

proceeding on Winter Vacations.

RN
\

- However, Branch-in-charges, Copyirig Agency are ‘als'o dircctea to immediatcly furnish
the name(s) of the Ahlmad(s)\who has/have not ‘cleared the pendency of CA Apphcatlons to
the Officer- m—charge Copying Agencies.

" Non- cornphance of the dll‘CCthI’lS will bé v1ewed seriously and approprlate d1smplmary
action shall be initiated against the dcfaultmg officials.
X b 19) 1212

(SUNITA GUPTA) .

District and Sessions Judge
Tis Hazari C&ths, Delhi

325 -4O g - :
No. 77325 7™ A(17)/Genl./2012 Delhi, Dated_20] 22 [12—
- Copy forwarded for information and necessary action to:

l. The District Judges & Additional Sessions Judge I/C-North District, West District, New
Delhi District, South District, East District, North East ‘District, North West/Outer
District, South West District, Delhi/New Delhi with the request to circulate the same in
their respectlve dlstrlcts

2. All the Ofﬁcer-m-charges, Copying Agencles at Tis Hazarl, Karkardooma Patlala
- House, Rohini, Dwarka and Saket Courts, Delhi/New Delhi.

- 3. Ofﬁcer In-Charge, Record Ro‘om Tis HaZari Courts, Delhi.
4, The Chairman, Web31te Committee, Tis Haza'ri Courts, De1h1 to upload the cucular on
the District Coutt’s Web51te at the earliest.
5. All the Judicial Officers DJS & DHIS of Central District, Tis Hazari Courts, Delhi.
6. . | The Superintendent, Copying Agency, Tis ‘Hazari Courts, Delhi:-

7. The Branch-in-charges, Copying Agency, (Civil, Criminal & Sessions) ‘at Tis Hazari
Courts, Delhi.

8. Sh. Ajay Gupta, SSA, NIC to upload the circular on the Intranet Site.

9. ~ Reader to the undersigned.

District and Sessions J udge
Tis Hazari Courts, Delhi

—



- BNFFICE OF THE DISTRICT & SESSIONS JUDGE (HQs) DELHI

CIR c"u L'AR

lt has been: notrced by the Ld. District & Sessrons Judge (HQs} that some court officials
“are not complying with the directions of thé Hon’ble Supreme Court of India/Hon'ble High
. Court’ of Delhi, New Delhi, properly as contalned in requisition letter/copies of Judgements.
Either they keep pending the Requisition letter/copies of Judgements with them or return the
same to General Branch with the remarks. that the file has already been consigned to the '
= Record Room or transferred to some other court which results unnécessary deiéy in compliance
- of directions of Hon'ble Supreme Court of india/Hon’ble High Court of Delhi, New Delhi. It is
absoh.tely unwarranted and has to be stopped immediately:
| am directed to impress ugon all the Judicial Officers of District Courts, Delhi to direct
) ﬂi\e staff working under their control to refrain from-such practice and to comply with the
directions of Appellate Courts immediately and if the requisite judicial file has been consigned
to the Record Room or transferred to some other. court, the staff may be dlrected to forward
the same to Record Room concerned after. endorsing the Gosh 7 r transferee court ,
directly, for prompt compliance, without any delay.

(B.RTKEDIA)  \
ADDL. DISTRICT & SESSIONS JUDGE/
* OFFICER INCHARGE, GENERAL BRANCH,
. CENTRAL DISTRICT, TIS HAZAR! COURTS, DEL |
23631 —16]

Endst. No.___- _JGenl JHS/2013 .Dated,vDeIhithe 313 | 217

bN

re SLTIN N

Copy forwarded for information and n'ecessary action to:-

1. All the Ld. District & Sessions Judges, West District/North District/North West
Dlstrlct/New Delhi District/South District/South East District/South West District/ East
Drstnct/North East Dlstrict/Shahadara District with the request to circulate the same in
thelr respeémve distrlct forimmediate comgliance.

2. The Principal Judge, Family Courts Dwarka Courts Complex, Néw Delhi with the request
to circulate the same amongst all the judicial- ofﬂcers of Family Courts, Delhi for
© immediate compliance

- 3. All the Judicial- Officers, ‘DIS & DHJS, Central District, Tis ‘Hazarl Courts, Delhl “for
|mmedlate compliance. i ) .

4. The Chairman; Website committee, Tis Hazari Court, Delhi.
5. P.StoLd. District & Sessions Judge (HQs) Tis Hazari Courts, Delhi

6. Dealing Clerk, Server Room, Tis Hazan Courts, Delhi to
Server of District Court, Delhi.

load the Circular on Intranet

ADDL. DISTRI UDGE/
. OFFICER INCHARGE, GENERAL BRANCH,
CENTRAL DISTRICT, TlS HAZARI COURTS: DELHI

- _ S : ' %&{91:5_



n _ o 32
2 . - S '
DISTRICT & SESSIONS JUDGE (HQs): DELHI

«_OFFICE OF THE
\No,'>2’»°75"/°ff‘§Ci;.(16)/Genl./2015 " Delhi, Dated 07 SEP 2016

~To L

- Sr. AO(Judicial)/AO(Judicial)/Branch-in-charges,
Nazarat Branch/Process Serving Agencies,
of all the Districts at Tis Hazari, Patiala House,
Saket, Karkardooma, Rohini, and Dwarka Courts,
Dethi/New Delhi.

.. SUB: SERVICE ALLOWED OF SUMMONS. -

Sir, PN .

1 am directed by Ld, District & Sessions Judge (HQs), Delhi to enclose herewith the
copy of Circular No.47732°48107/Genl./Service of Summions/2010 dated 09.08.2010 and .
No.14351-14481/Cir.(Summons)/Genl./2013 dated 01.04.2013 issued by Ld. Officer-in-
charge, General Branch (Centﬁl), Tis Hazari Courts, Delhi and to request 'you to return the

~ Summons to the issuing court which are not in conformity with the aforesaid circulars. As
directed, it may be ensured that summons for service allowed are, complete in all respects,
having sufficient time for service and Ahlmads/Asstt. Ahlmads have filled all the particulars in
the provided spaceic‘olumns for the purpose while issuing the summons.

You are further requested to inform all the concerned Process Servers that summons for
“Service Allowed” will be received in General Branch SCentral), Room No.128, First Floor,
Tis Hazari Courts; Delhi upto 12:30 PM only and the same can be collected at 01:15 PM on the
same day, however, summons received after 12:30 PM will only be available at 01:15 PM on
the following day. . '

This is for your information and necessary action.

 Yours truly: A, o
5 Geite

. (Dhara Pal Gupta) )

Administrative Officer (Judicial)

General Branch, Central District,
Tis Hazari Courts, Delhi.

No.R11%6= 1167Eir. 16)/Genl. 2015 ' Dethi, Dated 8 7 SEP 205

Copy to: . . .

Sr.. Administrative Officer(Judicial)/Administrative Officer (Judicial), Office of
Administrative Civil Judge of all the districts at Tis Hazari , Patiala House, Saket,
Karkardooma, Rohini-and Dwarka Courts, Delhi/New Delhi for. information and necessary

action. | M\\ c
: ) , A
Administrative Officer (Judicial)

General Branch, Central District,
Tis Hazari Courts, Delhi.

’



OFFICE.,OF THE DISTRICT: & ‘SESSIONS "JUDGE (HG): DELHE

i, CrAnae I
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~ "Attention of ail the judicial Officers is drawn towargs, the arlier < Y
. No.47732-48107/Genl./Service of Summonsf2010-dated §9:93.2010. w,hé.rebyt:a{|jt%ﬁiﬁdiqiajﬁ; '

Officers were requested to ‘ensure that the summons be'issued in such a fanner that the
serving agency gets at least 3-4 working days for signatures and services before the next date
of hearing. However, it is observed that summons received in General Branch(Central) for
getting service allowed are still having very short period of time for signatures and service to
judicial Officers/Officials of District Courts which cause inconvenience and disturb the court
work of the undersigned. All the Judicial Officers are requested to ensure the compliance of
earlier circular dated 09.08.2010. .
:«Jthas also been obgerved that Ahlmads/Assistant Ahimads while issuing summons. do
not fill all the particulars viz. Date of Order, Date of issue, Date of filing P.F., Next Date of

Hearing etc. in the provided space/column in the summons.

" All the .Judicial Officers : of - District - Courts Tis. Hazari, Patiala House, Saket,
Karkardooma, Rohini and Dwarka Courts, Delhi/New Delhi are requestéd to direct their
respective staff i.e. Ahlmads/Assistant Ahlmads to fill all the particulars in the provided .
space/columns for the purpose while issuing tﬁe summons/cogt -notices and it may be
ensured that the summqns/co‘ur,t notices are complete in all respe

: . BN

(B.R. KEDIA’)\_
Officer-in-charge, GeneralABranch(C)
Addl. District & Sessions Judge
Tis ‘Hazagréiourts, Delhi

paci— bl
No.,L’BS[ A /Cir.(Summons)/Genl./2013 Dated, Delhi the_ 0!/ OQZB

Copy forwarded for inforﬁatlon and necessafy action to:-

1. The District & Sessions judge, West, New Delhi, South, South-East, East, North-East,
Shahdra, North, North-West and South-West District at Tis Hazari, Patiala House, Saket,
Karkardooma, Rohini and Dwarka Courts, Delhi/New Dethi with the request to circulate
amongst all the Judicial Officers, DIS and DHIS under their kind control, for information

. and necessary compliance.

© 2. Alithe Jﬂdi@ial Officers, DJS and DHIS, Cehtra! District, Tis Hazari Courts, Delhi.

3. Ofﬁce- of the Administrative Civil Judge of all the districts at Tis Hazari, Patiala House,
Saket, Karkardooma, Rohini and Dwarka Courts, Delhi/New Delhi. '

4. The Superintendents & Branch-in-charges, Nazarat ‘Branch/Process Serving Agency of all
the District Courts Delhi fpr'strict compliance of the directions issued vide circular
No.47732-48107/Genl./Service of Summons/2010 dated 09.08.2010 regarding Timing
schedule-of receiving of summons in General Branch(Central) for getting service allowed.

5. Website committee, Tis Hazari Courts, Delhi.
6. PSto Ld. District & Sessions Judge (HQ), Delhi.
" 7. Reader to the undersigned.

of District Courts Delhi.

8. Sh. Aja\; Gupta, 5SA, NIC to upload the circutar on the Intranet Si

Officer-in-char energl ranch (C)
Addl. District & Sessions Judge

Tis Ha'zgri Courts, Dethi



{u

' OFFICE OF THE DIsTR:ZT Lm & = | & SESSIONS JUDGE: DELH

“

~ All the Judicial Officers of District Courts Tis Hazari, Karkardooma, patiala House, ™"
Rohini and Dwarka are requested to ensure that they issue summons in such a manner
that the serving agency gets at least 3 - 4 days or.more, excluding holidays, if fall in the
_period, for signature and service-before the next date of hearing as it is observed that’
-some summons received in General Branch (Central) for getting signeq for service -
allowed. have very short period of time for signature and service to Judicial Officers /
Officials of District Courts which cause inconvenience and disturb. the court work of .
undersigned. Alsp in most of such summons Officer / Official fails to appear before-the '
concerned court because of short period of time. ‘ o :

.- . Superintendents, Nazarat -Brancheé at all- five District Court Complexes are
directed to inform all the process servers that summons for signature-will be received in
General Branch (Cen ral), Room No. 128, First Floo¥, Tis Hazari Courts by 1:00 PM and
will be signed at 2:00 PM everyday, summons received after 1:00 PM will be Mf_’:
next day at same time only. ' S \ : :

(B R. Ke ‘ 10

4 .
’ Officer In-charge, Service of Summons /
Add]. District & Sessions Judge
' Tis Hazari Courts, Dethi
Y734 - YgleT

R // Genl./Service of Summons/2010 - Dated: |8]le

Copy forwarded for information and necessary ac_t}oh to-

1. District';_.lud'ge Il to IX Tis Hazari, patiala House, Karkardooma, Rohini & Dwarka
. Courts, Delhi / New Dethi . _
2. Al the Judicial Officers posted, at Tis Hazari, Patiala-House, Karkardooma, Rohini
& Dwarka Courts, Delhi / New Delhi .
3. pffice‘ of the Administrative Civil judge at Tis ‘Hazari, - Patiala House,
‘Karkardooma, Rohini & Dwarka Courts, Dethi / New Delhi - '
.4, Superintendents, Nazarat Branches at Tis Hazari, patiala House, Karkardooma,
" Rohini‘& Dwarka Courts, Déthi / New Delhi a
5. Reader to District Judge - | & Sessions Judge, Dethi
6. Reader to the Undersigned = - : .

A Officer in-charge;

Service of Summons /
Add). District & Sessions Judge
. Tis Hazari Courts, Delhi

i




