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Signing Into Gmail Using Google Chrome

Google Classroom Userguide

- 3 1. To access Gmail go to: and from
here click on the sign in tab

2. Type in your email: first name.last name
@southgateaz.org and click next

Once signed into your Gmail account you can click _ _
here and click the classroomiconto access google 3. Type in your password: your date of birth

classroom or followfrom slide #4 (m/dd/yyyy) and click next this will sign you into
your student Grpail account

Google
Google
Hi Frank

Signin

to continue to Gmail

Terms



http://google.com

PURPOSE

= Google Classroom is designed to
help teachers and students
communicate and collaborate,
manage assignments digitally, and
stay organized.




Logging In

1. URL: classroom.google.com and
choose student

2. Log in credentials are: first name.last
name @southgateaz.org and password is
your date of birth (mm/dd/yy)

3. Click the + icon at the top right to join
your classes

4. Enter the specific code given by your
teacher and click join

rJoln a Class with the Class Code:

1 Gotocla jo0gle.cor
If it is your first login, be sure to
as S

on the top right of
the page to Join Class.

3.  Enterthe Class Code givento

Enter class code to join.

+ | teacher2@gtrainerdemo. shakeupleaming com +

/



http://classroom.google.com

Accessing the Google Calendar

(2 Classes

D Calendar

Teaching ELA Week 35

B Toreview

© rwiscomiom Clicking the menu icon

will give you a drop-

down menu. From here

0 =, ClICK Calendar and it will
show this

Archived classes

@ Settings

Clicking the all classes tab will allow you to filter between

Viewing your Classroom Calendars:

Google Calendar is integrated into Google Classroom, which makes it easy for students to see
assignment due dates and more in one location. Each assignment or discussion question with a due
date will automatically be added to that class's Google Calendar.

1. E Go to the Google Classroom Menu (three lines) near the top-left of your screen.

2. Select Calendar. A Classes

Here you can view a weekly calendar of all of your classes together, or filter for each class. You can
also click on an assignment to go directly to that assignment details page.

classes if needed. By clicking on an assignment directly will

take you to the details page of that assignment.




The Stream: Student's Portfolio

= Google Classroom

To-do [ Toreview [™ Calendar

The stream is where students can view
High School Teacher... \\ and access announcements,

Michele Fellx e assignments, discussion topics, and
comments. The teacher and students can

also add posts and leave comments.

Click classwork to view assignments
& people to view class roster

5. To access the course
students will need to
ClICk |t High School Teachers Course

High School Teachers Course

Maet link https://meet.google.com/lookup/dnczpzexy €

6. Once in the course
you can view any
information mentioned
above

= High School Teachers Course

Assignment w/ due date




, The Stream: Assignment View & Turning

Student’s View of Announcements:

Announcements will appear in the Stream, and are ANNOUNCEMENT Kasey Bell
generally read-only, but students have the option to leave Welcome to US. History!

a class comment if this has been enabled by the teacher.

Class comments are viewable by the teacher and all

students in the class. If the announcement has

attachments, the students can also view the files, links or

videos.

Student’s View of Questions in the Stream:
When a discussion question has been assigned to students, it will inmediately appear in the
Stream. Students will see the following options in the Stream.

@ Completion Status (not done or done) Q
@ DueDate (Studentswillalso seeiftheirassignmentis Late.) o

#3) Title and Description of the Discussion
3, Your Answer: This is where students type their answer. Students must first submit their
own answer before can they view other students’ responses.

@ Add a Class Comment: Use this space to ask questions or for general comments. This is NOT
where you type your answer to the question.

QUESTION Kasey Bell 0

Current Events

What your assignment looks like and
how to know what each thing means

In Assignments

The Turn In Button:|

If the teacher has assigned a student their own copy of a Google file type (Docs, Slides, Sheets, or
Drawings) as part of the assignment, there will also be a Turn In button (top-right) in the Google file
next to the share button. (Note: The Turn In button changes the ownership of the file from the
student back to the teacher, and the student can no longer edit the file.)

Students should submit their work using the Turn In button, NOT by sharing with the teacher. The
teacher already has the right to view and edit the file.

Turning In Google Assignments:
When a student clicks the Turn In button, a pop-up will prompt them to confirm their submission.

Turn in your work?

Turning In Other Types of Assignments:

If the teacher has assigned a collaborative Google file (student can edit the file), or other outside
tyobes of assignment, The student will see a Mark As Done button instead of Turn In. This option will
only appear in Google Classroom, not in the file itself.

When students have completed the assignment, they simply click the Mark As Done button to let
the teacher know they have finished. Note: The teacher does NOT receive an alert or email
notification when work has been turned in, or marked as done. If a student is turning in late work, it
is recommended that they leave a private comment to notify the teacher of late work or special
circumstances.

Your work NOT DONE

Create

How to submit different types of assignments looks




The Stream: Attaching Files & How to
Unsubmit Assignments

Student View of Assignment Details Page:

Students should develop the habit of clicking Open or clicking on the title of the assignmentto open H -

the assignment details page. On this page, students willhave additional options for the assignment. p - an ASSIQnment' . A .

If the assignment is a Google file type, it will become view-only for the student once it has been

Turned In. If a student needs to revise or add attachments, they will need to click Unsubmit. The
file can then be edited and revised again.

O Title of Assignment, Description, and Due Date

Under Your Work, Students will see any file attachments or templates the teacher has
created or attached for students. Note: If the teacher has created a template for
students to use, students should NOT Add or Create their own unless that is what the
teacher has instructed.

Add: Here students can add their own files or links.

Create: Here students can create new Docs, Slides, Sheets or Drawings.

Turn In/Mark As Done: Students click the “turn in" or “mark as done" button when they
have completed the assignment and are ready to submit. MAKE SURE YOU ARE DONE
BEFORE YOU SUBMIT!

@ Add a private comment, which is only viewable by the teacher.

Due Nov 13
#001 World War Il Essay ()
) KaseyBell 1047aAM 5] Add class comment

A pop-up reminder will appear to let students know they must resubmit once they have completed
their revisions to the assignment. Click Unsubmit to confirm.

Using the provided template, write a three-page essay summarizing the events of World War |1

)

? Your work NOT DONE
Unsubmit?

World War Il Essay - Student One
Unsubmit to add or change attachments. Don't forget to resubmit once you're done.

=

Docs

After the student has made their revisions or added or changed attachments, they will then need to
click Turn In again to resubmit the assignment to Google Classroom.

Slides

Sheets

Drawings

How to add files to your assignment How to unsubmit an assignment if you have to revise it
and submit it
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Google Meet Video Chat & Other Apps

= High School Teachers Course

& view your work [l Meet [ Google Calendar [) Class Drive folder = )
"4

Account Gmail  Drivi e
@ ELA Week 35 May 14 M

Classroom Docs

—— Using the waffle icon you can
access any of the apps within
Google by clicking on them.

© Meet 7:32AM - Tue, Aug 4

To video chat you can choose the
meet icon or once in any course
tab click the meet icon. From there
you'll be prompted to turn on your
camera and microphone and join
the call.
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