
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

Southgate Academy 
Online Parent Portal Guide: 

Returning Student Registration



 

  
Step 1 

Notify us that you’ll be returning to Southgate. 
 
• Navigate to our website, http://www.southgateaz.org 

 
• Click on the Returning Students contact us form. 

 

 

 

http://www.southgateaz.org/


 

 
 

• Fill out the contact form and click Submit. 
 

 
 

• After submitting we will send you an email with 
instructions to continue within 24 hours. 

 
 
 
 

 
 



 

Step 2 
Parent will receive Snap Code Email Letter within 24 hours    
     
 Example Letter 

 
 



 

Step 3 
Click on SNAP Code Link  

 

• If you don’t already have an account, click on Create Account 
 

 
 

• Fill out the form and click Create Account 
 

 



 

 
• If you already have an account, sign in. 

 

 
 
 

 
 
 
 



 

Step 4 
Introduction to online enrollment.   
Click NEXT to update your child(ern) information.   

 
 
STEP 5 
Verify information.   
Update fields and click NEXT to continue.  

 

 



 

Step 6 
Signature Page 
 

 
 
Step 7 
Submission Page  
 

 
 



 

*Continue on only if you have more children to register* 

STEP 8 
 

 
 
Step 9 
Enter SNAP Code for next child. 
 Each student has individual SNAP Code.  
 You will be prompted to enter your child’s name and DOB for 

authentication after you click continue 

 

 



 

STEP 10 
You will be directed to Registration 
 Click on import so all NEW information is populated for you 

 
 
Repeat Steps 4-7 
You will be verifying your next child’s information.   
Note: Process is quicker as all information has been carried over from your previous 
child when you clicked import.   
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