


1. Would you notarize this document? 
Yes or No

2. If you would not notarize this document, 
select the reason why you would not 
below:

a. It’s a “copy” of a college degree.
b. It has no  notarial wording
c. The Vice Chancellor did not sign 

the document
d. I would notarize the document.

3. If Vice Chancellor instead of John R. 
Doeharty brought you this document, 
would you notarize it? Yes or No

4. What type of notarization would be 
performed on this document?

a. Copy certification
b. Acknowledgment
c. Jurat
d. Official Witness

MM Corporation requested John R. Doeharty, a potential employee, to get a copy of his degree from Colebrook University notarized. If John R. 
Doeharty presented a copy of this degree to you for notarization, how would you handle the notarization?



1. What type of notarization would you perform?
a. Jurat
b. Official Witness
c. Acknowledgment

2. John already signed the document. Does he have to 
sign again? Yes or No

3. Is it okay to leave “ACCEPTED BY: & DATE blank? 
Yes or No

4. How would you fill in the notarial wording?

John Ross, a signer whom you do not know, brings a document to you for notarization. This notarization takes place in Charles County, Maryland.
He presents his driver's license to you for identification.



1. Assuming the blanks in the notarial wording have been 
filled in and the Notary has placed his/her signature, 
notary expiration date, and seal on the document, is 
this notarial wording accurate? Yes or No

2. At this point, all the blanks in the certificate wording 
have been filled in. The Notary signs his/her signature 
below the certificate wording. Does this complete the 
notarial act? Yes or No

John Ross, a signer whom you do not know, brings a document to you for notarization. This notarization takes place in Charles County, Maryland.
He presents his driver's license to you for identification.



1. The "document wording" is written in another language. The 
"notarial wording" is written in English and absent of the word 
"sworn [or compelling truthfulness type language];" therefore, the 
Notary can assume an Acknowledgment type notarization is 
required. Based on the facts just presented, would you notarize this 
document? Yes or No

2. If the "notarial wording" is written in another language, would you 
notarize the document? Yes or No

3. If the document signer cannot speak English, would you notarize 
this document? Yes or No

A document signer brings this document to you for notarization. How would you handle this notarization?



4. Read the wording on the document beginning with "STATE OF 
MARYLAND" and ending with "Notary Public signature." Notarial 
wording for an acknowledgment-type notarization tells a story; 
where the notarization takes place, the date of the notarization, 
who appeared before you, how he/she/they were identified and that 
he/she/they signed the willingly. Which part of the story applies to 
this set of wording?

a. The signer acknowledges his/her signature.
b. The wording describes the type of identification used.
c. The wording states that the signer personally appeared.
d. None of the above.

5. By examining this document thoroughly, check all the flaws in 
performing this notarization. [Check all that apply].

a. Improper notarial wording
b. No acknowledgment of signer’s personal appearance
c. No statement of method of identification
d. Notary has authority to certify Spanish translation
e. Notary can create notarial wording.
f. No statement of signer acknowledging his/her signature.

A document signer brings this document to you for notarization. How would you handle this notarization?



1. Select the steps in numerical order in which you would perform the 
notarization.

_____  Complete the written information on the notarial certificate
_____  Emboss or stamp notarial seal on document
_____  Obtain the signer’s primary identification, while assessing

competency and willingness.
_____  Examine the document and observe the signing of the

document.
_____  Record the details of the notarization in the journal which

includes the signer’s identification information.

2.

You are commissioned in Prince George's County. You traveled to Anne Arundel County to notarize a 
document for Jane Doe and Sarah Jones.



The signers of this document are: Tonya Miles [Signature of Owner/Renter] and Theresa Ballston [Signature of 
Parent/Legal Guardian of Student]. If you were presented this document for notarization, what would you do?

1. If Tonya Miles [owner/renter] and Theresa Ballston [legal guardian] 
brought this document to you already signed, would you have them 
sign it again in front of you? Yes or No

2. When presented this document, what type of notarization would 
you perform?

a. Official Witness
b. Acknowledgment
c. Jurat
d. Copy Certification

3. If a jurat-type notarization, why?
a. This is not a jurat-type notarization.
b. Compels awareness.
c. Compels truthfulness.
d. Compels willingness.



The signers of this document are: Tonya Miles [Signature of Owner/Renter] and Theresa Ballston [Signature of 
Parent/Legal Guardian of Student]. If you were presented this document for notarization, what would you do?

4. If acknowledgment-type notarization, why?
a. This is not an acknowledgment-type notarization.
b. The signer acknowledges his/her signature.
c. The notary acknowledges the signer’s signature
d. The signer acknowledges the notary’s signature.
e. The signer compels truthfulness.

5. If Theresa brings you the document without Tonya and insists that 
she wants the document notarized, can you notarize it? Yes or No

6. If Official witness, why?
a. This is not an official witness-type notarization.
b. Compels competency.
c. The notary acknowledges the signer’s signature.
d. This document requires copy certification
e. Compels competency



The signers of this document are: Tonya Miles [Signature of Owner/Renter] and Theresa Ballston [Signature of 
Parent/Legal Guardian of Student]. If you were presented this document for notarization, what would you do?

7. What verbal declaration would be appropriate for this type of 
notarization?

a. ____  Do you solemnly affirm under the penalties of perjury, 
and upon personal knowledge that the contents of the 
foregoing paper (here the Notary Public should refer to the 
document to which the person is attesting to) are true?

b. ____  Do you solemnly affirm under the penalties of perjury, 
and upon personal knowledge that the contents of the 
foregoing paper (here the Notary Public should refer to the 
document to which the person is attesting to) are true?

c. ____  Is this your signature?
d. ____  Are you signing these documents willing?
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