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	Sir James Knott Nursery School

River View, Tynemouth, NE30 4AG

Tel: 0191 200 5438

E Mail: sirjamesknottschool@northtyneside.gov.uk

Headteacher: Mr J Croft

School Office Manager:  Mrs NM Battensby 
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	                The Smiley Club Day Care Contract

	


	NAME OF CHILD

…………………………………………………...
	SCHOOL BASED KEY WORKER

…………………………………………………...

	DATE OF BIRTH

…………………………………………………...
	START DATE

…………………………………………………...


Terms and Conditions

Payments

1. Bookings for each term are to be made via the school office.  Holiday club is to be paid for at the time of booking or using credit in wrap account.  Payments are made monthly in advance.
2. Payments are to be made via Parentpay or direct debit, tax free childcare is also available.  Childcare Vouchers and cash payments are also accepted.  Please see Nicki in the school office.
3. Parents will not be charged when day care is closed e.g. Bank holidays etc however, there are no reductions for missed sessions e.g. sickness/holidays.  
4. Four weeks notice must be given if parents wish to terminate or amend bookings.
5. The Governing Body of Sir James Knott Nursery School reserves the right to refuse admission for non payment of fees and make additional charges for late payments.
6. Please discuss any issues with the School Office to prevent a problem with fees.
7. Parents will incur a late fee of £10.00 if children are not collected by 6pm following 2 previous incidents.
Admissions

1. We ask parents to commit to a set pattern of day care throughout the year.  However we do have emergency care forms for flexible working patterns.  Please ask in the office for further details.
2. Parents must complete a booking form each term if you have not requested annual      bookings and return it to the School Office.  If a booking form is not received your child will continue on the same pattern and you will be liable for 4 weeks cancellation should this option be incorrect.
3. Visits to the setting are encouraged to help you and your child become familiar with our routines. 
I / We agree to abide by the terms and conditions

SIGNED………………………………………………………………..… DATE ……………….……..

Date received by Office: .................................. Date copy given to Parents: ................................. 
