
Thank you for taking the time to complete this tax organizer 
 
 

 

 

 

 

Dear Client, 

 

This Tax Organizer is designed to help you collect and report the information needed to prepare 
your income tax return.  Please enter your information in the designated areas on the worksheets.  
If you need to include additional information, you may use the back of a worksheet or an 
additional page.   

Please be sure to provide the following additional information to our office: 

 A copy of your prior year’s tax return (only if we did not prepare the return). 
 Original Form (s) W-2. 
 Schedule (s) K-1 showing income or loss from partnerships, S corporations or estates or 

trusts. 
 Copies of other compensation or pension documentation such as Form 1099-MISC or 

Form 1099-R. 
 Form (s) 1099 or statements reporting dividend and interest income. 
 Brokerage statements showing transactions for stocks, bonds, etc. 
 Form (s) 1098 reporting interest paid, copies of real estate tax bills and other information 

relating to real property holdings. 
 Copies of closing statements regarding the sale or purchase of real property. 
 All other information notices you received, or any items you have questions about 

Please bring with you at least one of the documents below to claim the Earned Income 

Credit. 

a. School records or statements   b. Health care provider statement 

c. Landlord or property management statement d. medical records 

e. Childcare provider records    f. Placement agency statement 

g. social service records or statement   h. Place of worship statement 
i. Indian tribal official statement   j. Employer statement 

Once you have gathered all your information you may mail, fax, or email the tax organizer along 
with the various tax forms to our office.  Our information is found at the top of this letter.  If you 
would prefer to set up an appointment to complete your tax return (s) please contact our office. 

Long Accounting & Tax Service, LLC 
Primary Business Address 
204 E Butler Ave 
Buckeye, AZ  85326 

Phone: 623-428-6945 
Fax: 480-247-5660 

Website: www.longaccountingllc.com 




















