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Sub Type/List Agent/Office

Listing Input Form

Start at the Add/Edit tab in Matrix and
select a category. Next, choose one of the
following:

e Auto Fill from Cross Property
e  Fill from Blank
e Auto Fill from Realist

Tax Required for all categories: use
“AutoFill from Street Directory” for
accurate spelling of Street Name. If your
street name does not appear email
helpdesk@triadmls.com.

If the property is not in a recorded
Subdivision enter “None”. If the recorded
Subdivision does not appear in the pick
list email helpdesk@triadmls.com.

YELLOW HIGHLIGHT MEANS FIELD IS
REQUIRED

Complex Name

Tax Parcel ID

Mapping is Required
You must pinpoint your property
manually on the map using the Set
Lat/Long Manually tool. When
using Google Street View, this
function allows you to adjust the

Residential Rental Input Form |1
Sub-Type County
[ Stick/Site Built
ClCluster Street #
el Pre-Direction
i Unit Floor #
gManufactured 0N Os
DModular ONE  CISW
Townhouse Ok Ow
C1Duplex OSE CINW
Street Name
Street Type Post-Direction
CJAvenue CIDrive CRoad N OIS
CJBend O Extension  [JRun CINE [ISW
(OBoulevard  [Lane CIStreet LIE Ow
[CIBypass CLoop OTrail Ose  ONw
[CICircle CIManor CIway
ClCourt CIPlace
Unit #
City Zip Code Zip +4
City Limits
Subdivision Name State: [Yes [INo
Tax Year Tax Amount
| ]
Map Not Found
Google E’Aap data ©2017 Google

default street view.

Latitude § Longitude §

Map
Set Lat/Long manually h

Choose Google Street View

Latitude §
Update Map

Set Lat/Long manually
Choose Google Street View

35.9054 Longitude §

-80.127: Update


mailto:helpdesk@triadmls.com
mailto:helpdesk@triadmls.com
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List Agent/Office
List A tID Co-List A tID Listing Firm Holds Earnest Money
ist Agen o-List Agen CYes CINo
List Team ID Co-List Team ID
Rent Price
Expiration Date
Appointment Phone # Owner/Tenant Lock Box Info
CJOwner
Seller Office Phone # LTenant Seller Home Phone #
Seller Mobile Phone # Showing Directions
Virtual T Link For Sale
irtual Tour Lin COYes CINo
Property Information
Story #
[J1 Story [14 Story Year Built Total Rooms Bedrooms
[11.5 Story [11 Story w/ upper bonus room
(12 Story [ISplit Foyer Full Baths Half Baths
[12.5 Story [ISplit Level
13 Story
Style
CJA Frame [JCondo Lower [1Dutch Colonial [(JSalt Box CITudor
[1Bungalow [JCondo Main  [JFarmhouse [ISingle Wide  [Victorian
[ICabin [JCondo Upper [lFrench Provencial [1Split Foyer Clwilliamsburg
[Icape Cod [CJContemporary [1Georgian [ISplit Level [CIRemarks
[IChalet [ICottage CLog CITraditional

[ClColonial [IDouble Wide [Ranch OlTransitional



Residential Rental Input Form |3

Property Information (cont)

Basement # of Fireplaces Fireplace Location Parking
[1Yes [INo [JBasement CJAlley Parking  [INo Parking
CDen [JAssigned [CJParking Deck/Lot Av
. [Icarport [ Parking Deck/Lot Inc
Garage/Carport Spaces [IDining Room H By [IPaved
[IGreat Room CField CIPublic On-Street Parking
Garage/Carport(s) Description(s) [IKeeping Room CGarage O Remarks
[CJAttached Carport CIKitchen UGravel USecurity
CJAttached Garage ClLiving Room [JLighted Parking [JUnderground
[IBack Load Garage [CIPrimay Bedroom
[1Basement Garage [1Outdoor
[IDetached Carport CIPlayroom
[IDetached Garage [JRemarks

[IFront Load Garage
[lLower Level Garage

[INone
[JSide Load Garage Acres Lot Dimensions
Land Description/Topography
[1Beach Front  [1Golf Course Lot[IMountain CIRemarks [IStream
[Clear Oinland Waterway[[1Mountain View[JRiver [ISubdivision
[ClCleared Land [lLake CIMulti Zones  ClRiver Front CTier(ed) Watershed
[CICorner [JLake Front [JPart Cleared  [JRolling OView
[ICreek [Lake View CIPart Fenced  [IRural CIwater View
[]Cul-De-Sac [J Land Lock-Ease [1Part Wooded [1Secluded Lot [JWooded
[1Dead End [Jiand Lock-No Ease [1Pasture Lane [1Severe
[CIFence(s) CLevel [CJpond [ISloping
CIFlat CLow CIPUD [ISteep
Elementary School Middle School

High School Additional School Info
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Property Information (cont)

Heated Finished SqFt Main  Heated Finished SqFt Second Floor

Heated Finished SqFt Third Floor Heated Finished SqFt Fourth Floor

Heated Finished SqFt Basement Unfinished SqFt Basement

Heated Finished SqFt Upper Level Heated Finished SqFt Lower Level

Unfinished SqFt Lower Level

Full Bath(s) Main Full Bath(s) Upper
Half Bath(s) Main Half Bath(s) Upper
Occupied Pets Allowed Furnished
[lYes [INo [lYes [INo ClYes [INo

Security Deposit

Porch Fenced Pool
dYes [INo ClYes [No [IYes [INo

Miscellaneous
[IBalcony
[IBarns
[ICable
[1Great Room
[JGuest Quarters
[IHistoric District
[IHorses Allowed
[IPlantation Shutters
[IPublic Transportation

Features

CJAluminum
[1Asbestos

[IBlock

CIBrick

[IStucco
[JCementous Siding

[CJAccent Lighting
[1Boat House
[JBoat Ramp
[ICircle Drive
[ICovered Porch
[1Deck

[1Dog Run
[IFenced
[JGarden Space

Full Bath(s) Lower

Half Bath(s) Lower

Lease Terms
[]1 year
[16 Months
[IMonth to Month

Exterior Finish

[1Composite Siding [IStone

[IFormed Stone [IStucco-EIFS
[CIFrame [IStucco-Hard Coat
[ILog CIVinyl
[IMasonite-Type [dWood

[1Pre-Cast Stone [1Remarks

Exterior Features

[1Gas Grill 1 Remarks

[1Gazebo [ Satellite Dish

[IHot Tub [ Screened Porch
Clinvisible Fencing [ Security Lighting

] Patio [ Sprinkler System

] Pier [ Storage Building(s)
[ Paved Drive [ Tennis Court

] Porch [] Veranda/Breezeway

[ Privacy Fence



[JAlarm and/or Security System []Electronic Air Filter
CIFireplace Blower
ClFreestanding Tub

[CJArched Doorways
CIBuilt-in Furniture
[1Built-in Shelves

[Ceiling Fan(s) [lGarden Tub
[]CO Detector []Gas Logs
[1Dead Bolt(s) [IHot Tub

[IDouble Sided Fireplace [JHumidifier
Oinlaw Suite
UIntercom

[1Dryer Connection
12" Dryer Connection

[1Garage Door Opener(s)

Residential

Features (cont)

Interior Features
LllInterior Attic Fan
[lJetted Tub
CIKitchen Island
[ILaundry Chute
[JLaundry Room Main
OLaundry Room -2nd
[JLaundry Room Basement
[IPantry
CIRemarks
[ISauna
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[J2" Washer Connection
CdWet Bar

[]Separate Shower
[CISkylight

[ISmoke Alarm

[ISolid Surface Counter
[JSump Pump
[ISurround Sound
[ITiler Counter
[1Vacuum System
[JVaulted Ceilings
[IWasher Connection

12 or More Accessible Exits

[IBath Roll-Under Sink

[JAccessible Kitchen Appliances [1Bath Scald Control Faucet

O Accessible Parking
CJAll Width 36 Inches or More

[Ccloset Bars 15-28 Inches
[poor Width 32 In or More

Accessibility Features

DGarage Door Ht. Greater 84 In LINo Interior Steps Clwheelchair Height Shelves

Clkitchen 60 Inch Turn Radius  []Other — See Remarks [Jzero Grade Entry

Ckitchen Low Cabinetry CIpool Power Lift

Ckitchen Low Counters Opool Ramp Entry

[IBath 60 Inch Turning Radius [ 1Doors- Lever Handle
[IBath Grab Bars

[IBath Lever Faucets

[poors-Recede
O Doors-Swing In
[IBath Low Mirrors [JElevator

[IBath Raised Toilet

[CJEntry Slope Less than 1 Ft.

[Clkitchen Modified Range
[Ikitchen Raised Dishwasher
[Ikitchen Roll-Under Sink
Clkitchen Side Open Oven
[CJLowered Light Switched

CIRamps(s) — Main Level
[IRemote Devices

U stair Lift
[IThresholds 5/8 Inches
[vehicle Transfer Area

[IBath Roll-in Shower [exterior Curb Cuts CImobile Friendly Flooring ClwWheelchair Height Mailbox
Amenities
Appliances Flooring Pool Features
ClAppliance Center [J Draft Range CIBrick CJAbove Ground Pool
[JAttached Microwave Oven [ Dual-Fuel Range [ICarpet Cinground Pool
CIBuilt-in Grill [ Exhaust Fan [ICarpet over Wood (indoor Pool
DBu!It-!n Oven [] Free Standing Range DCon.crete Slab/Grade CINeighborhood Pool
[JBuilt-in Range [ Gas Cooktop [1Engineered
[IBuilt-in Refrigerator [] Hot Water Dispenser [ILaminate LPool House
[JCompactor ] Ice Maker [CIRemarks [JPool on Property
[IConvection Oven 1 Remarks [IStone
[JConvection Microwave [ Slide-in Oven/Range ClTerrazzo
[1Cook Top ] Smooth Cooktop CITile
[CIDishwasher ] Vent Hood CIVinyl
[IDisposal ] Warming Drawer CIVinyl Plank
[IDouble Oven [CIWater Purifier [OWood
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Utilities
Heating Heating Fuel
CActive Solar CIFloor Furnace [ Passive Solar [Electric ClPropane
DB.oiIer [IForced Warm Air Ll Rad?ant Floor CINatural Gas ClSolar
CCirculator [1Geo-Thermal [ Radiator
[CCirculator Hot Water  [JGround Water Heat Pump [J Suspended Ceiling Heat LINo Fuel ['Wood Fuel
[JDual Fuel System [JHeat Pump L] Wall Furnace Loil [JRemarks
[Electric Baseboard [IMultiple Systems ] Wood Furnace
[Electric Ceiling ] Multi Zone [J Remarks
[Fireplace [J No Heat
Cooling Water Heater Water
[JAttic Fan CIMultiple Systems CIElectric CJCommunity/Subdivision
[JAttic Ventilator [ISingle Level Only [IGas [INone
[ICentral CIWall Unit(s) [INone [CIPrivate
CIChiller CIWindow Unit(s) [ISolar CIPublic
[1Ground Water [INone [ITankless CIPublic Availability
[IHeat Pump [1Remarks CJUnknown [1Shared Well
CIMulti Zone [OWood [ISpring
Cwell
Sewer Energy Features
CICommunity [CIEnergy Star Rate CILEED Certified
[CIPrivate [IGenerator [LINAHB Certified Green
CIPublic [1Generator Auto Start [INone
CIPublic Availability [lInsulated Doors [IStorm Doors
[ISeptic UlInsulated Windows  [JStorm Windows
[IShared Septic

[IRemarks
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Informational/Remarks

Directions (255 max characters)

Public Remarks (1000 max characters)

Agent Only Remarks

ClYes

CINo

Agent Only Remarks (1000 max characters)
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Syndication

Values below must match your Listing Agreement

Advert on Inet

Seller allows the display of the listing on the Internet - yes or no.
[dYes [INo play 9 y

Address on Inet
Seller allows the display of the listing address on the Internet - yes or no.

[lyes [INo

Allow Blogs Seller allows third parties to write comments or reviews or display a hyperlink to
CYes [CINo such comments or reviews in immediate conjunction with the listing.

Allow AVM Seller allows display of an automated estimate of the market value (or hyperlink to
[1Yes [INo such estimate) in immediate conjunction with the listing.

Selecting a checkbox below will prevent this listing from being visible to the syndication site.
Please Note: Selections below can only be affected if the Office Syndication values were approved by you Head Broker.

Opt Out from Opt Out from Opt Out from
Realtor.com Homes.com TriadMLS.com
Opt Out- [] Opt Out- [] Opt Out- []

ListHub Syndication Remarks

Remarks entered in this field will be sent to third party portals. Remarks entered here are not subject to Triad MLS rules
regarding branding or advertising in a listing, but are subject to all other rules. If no remarks are entered here, data from the
regular "Public Remarks” field will automatically be distributed instead. The BIC of each office/firm decides if their agents are to
use Syndication Remarks and if so what information is to be entered.

Syndication Remarks (510 max characters)
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List/Marketing Date Information

STOP and read all information pertaining to the date you are about to
enter.

The list/marketing date should be the last thing entered before submitting the listing.

The date entered into the list/marketing date field must be the date found under the
commencement of marketing section of your listing agreement OR when the listing agreement
was executed, whichever is later.

For Coming Soon Entry - the list/marketing date field must be the date found under the
commencement of marketing section of your listing agreement AND no more than seven (7) days
from the current date in the future.

I certify that I checked the commencement date and the execution date on my listing
agreement before clicking the submit button. By entering the list/marketing date below,
I am certifying that the date entered is the exact date that is on the listing agreement.

List/Marketing Date

Remember Rules Section 1.2.0 — Accuracy of Listing Data: Participants and subscribers are required to
submit accurate listing data and required to correct any known errors.
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