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Property Address:












Agent:














(
“For Sale” Sign 
(
Spare Key with Listing Agent
· Go to www.ExpressHomeRealty fill out new listing online form with Remarks and Directions
· EKB #


Shackle Code:

Combo:



Listing Agreement Forms
(
SIGNED Agency Pamphlet

(
Exclusive Right to Sell Listing Agreement- 9 pages
· MLS Input form  (Go to Expresshomerealty.com to fill out Remarks and directions…see above)
(
North Carolina Residential Property Disclosure

· Lead-Based Paint Addendum-if built prior to 1978
· Mineral and Oil and Gas Rights Mandatory Disclosure Statement
· Home Warranty Brochure-if Seller chooses to purchase  Waived



· Photos- Email the 1 required primary photo you would like in MLS to Admin. MLS takes up to 30 photos. You may upload those yourself or turn into Lane on a flash drive or camera card AS LONG AS ALL pictures are named and numbered in the order you want them to appear.   

For example: 1 Front, 2 Living room, 3 Dining room, etc,…  
Once listing is activated, either click the ShowingTime link on the modify listing page of MLS or go            to http://www.showingtime.com/ 
Additional Information Provided by Seller

(
Supplemental Information

(
Copy of Survey/Plat
(
Title Insurance Policy

(
Home Warranty Information-if already in existence
(
Copy of Deed

· Copy of Recent Appraisal

Marketing Information

· OPEN HOUSE- go to www.expresshomerealty.com submit the open house destination- must be submitted by noon on Tuesday for Sunday’s ad 
· Property Tour?  If you want this listing added to property tour,  fill out the property tour request sheet-ATTACHED, also located in the listing packet area, and turn into to Lane with your new listing documents
Please turn in this checklist along with all applicable information to Lane Young
