
 

2023/2024 Season Dance Registration Form: 

Name of Student: ________________________________________________ 

Gender____________ Child’s D.O.B_____________ Age _______________  

Medical/Physical Conditions: ______________________________________ 

Parent Name: __________________________________________________ 

Home Number: _____________________Cell Phone: __________________ 

Email (required): _______________________________________________ 

Address: ______________________________________________________ 

City: _____________________________ Zip Code: ___________________ 

Emergency Contact: ____________________________________________ 

Relation to Student: ________________Number: _____________________ 

  

Release of Liability. I understand that strict observation by me, of the rules and regulations of Kingsley 

Dance Company, as well as all affiliates of Kingsley Dance Company, including the use of protective 

equipment, will largely eliminate the possibility of accident or injury, and I hereby represent that I am 

physically fit to take the prescribed course of instruction and that I have had an opportunity to observe 

and/or participate in lessons prior to the signing of this agreement. I have chosen and voluntarily agree to 

use the facilities, equipment and resources provided by Kingsley Dance Company at my own risk with 
knowledge of the risks involved. I further understand and agree that I release from liability and waive all 

claims or actions for personal injury or death or property damage or loss against Kingsley Dance 

Company, its owners, officers, operators, employees, and affiliated persons, whether caused by the fault, 

negligence, omission, or any other act however caused, of Kingsley Dance Company coaching, as well as 

all affiliates of Kingsley Dance Company.  

Medical Authorization: I hereby authorize the staff of Kingsley Dance Company to act for me according 

to their judgment in any emergency requiring medical attention, and hereby waive and release the gym 

and its staff from all liability for injuries or illness incurred while in the program. I have no knowledge of 

any physical impairment that may affect the above-named student participation in the program, unless 

listed above, and have read and understand the terms and conditions outlined in the accompanying 

material including the membership agreement. 

 

Parent Signature: _____________________________________________ Date: ___ __________ 

 



Parent/Participant Team Contract  
Initials  

1. _____ I am committing to the 2023-2024 Dance Season that runs September 11th, through 

July 15th, 2024.  

2. _____ I understand tuition is due on the 1 st or the 15th and late after the 16 th will be charged a 

$15.00 late fee. 

3. _____ I understand that there is a separation fee of $200 if I remove my child after November 1 st. 

4. _____ I understand Kingsley Dance Company’s NO REFUND policy.   

5. _____ I understand that it is MY responsibility to make sure my child is at practice, and events on 

time, and pick my child up in a timely manner.  

6. _____ I understand it is MY responsibility to check emails or get information as it is handed out. 

7. _____ I will respect the Kingsley Dance Company instructors and director and will be always 

mindful of my role.  

8. _____ I give my permission and consent for my child to be photographed or videoed for 

advertising and promotion purposes.     

9. _____ Costume fee will be due by November 17th, 2023. 

FINANCIAL AGREEMENT FORM/CREDIT CARD AUTHORIZATION* REQUIRED FOR 

ALL MEMBERS 

CARD INFO IS REQUIRED: Name as it appears on the card ___________________________________  

Credit/Debit Card Account # ____________________________________________________________  

Circle one Visa   MC   Discover    Expiration Date_____________ Back of Card Code # (required) __________  

Zip code on card ______________ I agree to notify Kathy at Kingsley Dance Company of any change to my billing 

info BEFORE the next billing cycle. 231-492-0990 

□ I hereby authorize all-inclusive monthly tuition/team fees payments of $__________ to be automatically drafted 

from the account designated above. Date deducted 1 st______________15th______________ 

Failure to use the Kingsley Dance Company agreement will not relieve the member of the member’s 

obligation to pay all installments required hereunder. This agreement is personal and may not be 

assigned or transferred.  

In the event of any default by the member, Kingsley Dance Company shall be entitled to recover its 

reasonable costs associated with securing, enforcing, and collecting of fees.  

Parent Signature. ___________________________________ Today’s Date ______________  

 

 

Office Manager ___________________________________ Today’s Date ______________ 

 

 



Communication 

• Our primary source of communication is email or text; therefore, EVERY family must have at 

least one active email and phone number and check it on a regular basis-daily if able. It is the parent’s 

responsibility to know what is going on by checking emails regularly and websites for updated 

information.  

• All questions, concerns, or ideas you may have need to be addressed to instructors BEFORE or 

AFTER practices only so as not to take team time away for the kids.  

• If for some reason you are unhappy with a decision of Kingsley Dance Company staff, please talk 

to your child’s instructor. 

Preferred contact method: melissa@kingsleydance.com, secondary phone 231-492-0990 

 

Contact Information of Instructors and Staff: 

 

Dance instructors: 

Miss Lauryn (Lead Instructor, Competition Team): 231-590-3523 

Miss Danielle (Hip Hop): 989-948-8734 

Miss Kelsey (Tumbling): 231-360-3626 

Miss Lauren (Ballet): 734-619-9742 

Miss Bethany (Littles Ballet, Yoga): 832-294-3924 

Miss Hannah (Competition Team Assistant): 231-357-6449 

 

Staff: 

Melissa Burbank (Owner) 231-392-6899 (text)                                                                 

Kathy Burbank (Office Manager) Business # 231-492-0990 Personal # 231-645-3799 (text)                             

 

Email: melissa@kingsleydanceco.com 
Facebook: Kingsley Dance Company 

Website: kingsleydanceco.com 

 

 

 

 

 

 

 



Studio Polices. 

Dress Code policy: Hair must always be pulled up and out of the dancer’s face. 

Ballet:  
• Leotard or tank top 
• Tights 
• Shorts, skirt, or leggings 
• Ballet shoes 

Jazz, Contemporary, Lyrical 
• Leotard or tank top 
• Tights with shorts or leggings 
• Barefoot, socks, half-sole or jazz shoe 

Hip-Hop 
• Clean (not worn outside) tennis shoes. 
• Leggings, shorts, or sweatpants 
• T-shirt or sweatshirt 

Observation Policy: We ask that parents do not stay to watch as this is a distraction to not only your child, 
but the rest of the students in the class. 

Safety Policy: We are always concerned about the safety of our students. It works best for everyone if you 
will drop off and pick up students on time. Students are requested to check outside with an instructor for 
their ride when class is over. If you are late, we will ask them to wait inside. This will require you to park and 
walk into the studio to retrieve your child. 

Liability Release: By signing the Enrollment Form you agree to release and forever discharge, Kingsley 
Dance Company and its staff members from any liabilities growing out of or related to any activities in 
which you or your child participate in. You understand that this is a full and complete release of all injuries 
or damage which you or your children may sustain because of his/her participation in any activities, 
regardless of the specific cause thereof. 

Studio Closures: Please review your calendar so you know when classes are not in session. 
Kingsley Dance Company follows Kingsley Area Public Schools policy for closures. Only for Thanksgiving, 
Christmas, and Spring Break. There will be no other holidays or days off. If school is cancelled, but after 
school activities are NOT cancelled, we will have dance. If the instructor cancels class that day, a makeup 
class will be scheduled. 
 
Financial Responsibility:  

• Tuition is due on the 1st or 15th of every month, late after the 16 th with a $15.00 late fee. If tuition 
goes 30 days past due, dancers will be asked to sit out till they are paid.  

• Absences are non-refundable. It is your responsibility to reach out to your instructor to find out 
what the dancer missed. 

• Tuition is based on 9 calendar months. Some have 4 weeks, others have 5, and therefore we do 
not prorate for holidays and vacations. 

• After November 1st, if you remove your dancer, you will be charged a $200 separation fee due to 
instructors having to re-choreograph the dance. 

• Kingsley Dance Company has a NO REFUND policy for all items purchased, registration fees, 
tuition paid, and team fee installment payments associated with your contract. 

• $100 costume fees are due by November 17, 2023. 
• Please reach out if you have any questions. 231-492-0990 

https://kingsleydanceco.com/forms#566eb88b-40fe-4738-bc9c-dd7499486d01

