CEOS PERMITTING SYSTEM GUIDELINES

For Establishing and Maintaining A Stormwater Permit for
Construction through the Colorado Department of Public Health
and the Environment
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BACKGROUND

Since 1998 all construction sites over 1 acre, and some under 1 acre, have been required to obtain a
construction stormwater permit by the U.S. Environmental Protection Agency (EPA). In Colorado, these
permits are administered by the Colorado Department of Public Health & Environment (CDPHE). In April
of 2019, the CDPHE implemented revised regulations that made significant changes regarding how the
OWNER of projects are impacted by these rules by making them a co-permitee and co-signatory to the
permit.

As a co-permittee, project “owners” (a concept dependent on the project type) are required designate a
“Responsible Official” (RO) to register in the Colorado Environmental Online Services (CEQS) permitting




system. This “Responsible Official” is required to be a corporate officer responsible for the overall
operation of the permitted facility; or any other person who performs similar policy- or decision-making
functions for the corporation. Colorado further defines the “Responsible Official” as:

“...a person that can accept compliance liability on behalf of the permittee and make the decisions
necessary to comply with the permit. RO’s are the same as the legal contact and can sign on behalf of
the company and agree to any compliance commitments. The RO is responsible for the overall operation
of the facility from which the discharge described in the application originates.” And.

“The RO needs to be someone who can make overall funding decisions for the project including how
much funding the project gets overall, not just decisions regarding day-to-day operations. The RO must
also have control over other resources, such as staffing needed for compliance with the permit.” The
permit requirements for the Operator, (contractor) and the Owner are as follows:

¢ Obtain Permit Coverage through the Colorado Environmental Online Services (CEQS).

* Prepare a Stormwater Management Plan prior to ground disturbing activities.

¢ Install appropriate control measures prior to ground disturbing activities.

e Regularly inspect (and maintain a record of those inspections) the facility repair/maintain control
measures, adding new as work progresses.

¢ Maintain the permit and permit requirements until all disturbed areas are returned to a stabilized
condition. This requires that all landscaped areas, including those seeded (vs. sod installation) must
reach 70% of preexisting vegetation.

STEPS TO COMPLETE PERMIT PROCESS

Allow me to start with the following warning: Everyone is complaining about the difficulty in registering
and working through activities associated with this system. The bad news is that the initial registration
and associating yourself with your project is the hardest part. The good news is once that is complete
and Earth X Environmental is associated with your permit the bulk of the work with-in the system is
performed by Earth X Environmental.

Following is a list of the steps in the order required to obtain the permit.

4 Operator establishes the new permit within the CEOS System

v Earth X Environmental prepares the permit application

v Owner establishes an account with CEOS

4 Owner “Associates” the new permit to their account and reports the success of this to Earth X

Environmental

Earth X Environmental forwards the permit to Operator for signature.
Operator “Certifies” the permit and designates Owner as “Additional RO".
Owner logs back into the system and “Certifies” the permit.

Owner immediately “submits” the permit

AN NI NN

There are three critical boxes to check as you move through the process. You are registering as a (1)
Responsible Official and(2) RO/ Owner for Clean Water Construction Permits specific to the(3) Online
Construction Stormwater Permit. In the step-by-step directions below these will be highlighted at the
appropriate time.
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REGISTERING WITH THE CEQS SYSTEM

Please note: During the second part of the certification process the system is going to request
information based on your personal address, not your corporation’s address. This is designed to meet
Federal online signature requirements for legal signatures. Make sure you use the information listed on
your birth certificate and if you have moved recently you may need to use your old address.

COMPANY NAME VS “ORGANIZATION”

Upon submittal of an application the State of Colorado will research the Colorado Secretary of State’s
business data base to determine that the “organization” has a published Certificate of Good Standing for
that entity. The “organization” may be separate from the company you “work for” (l.E. the company
name listed on your paycheck stub.). For the purposes of registering in CEOS it is best to use the parent
company. However, for the purposes of submitting the permit we need to use the “organization” name
that is closest to the project. This may be the Parent company, a subsidiary, a registered DBA or a project
specific LLC.

Examples of this, with color added for separation of individual certificates of good standing:

or, 123 Cool Guys Drive LLC. (Note: A Certificate of Fact of Trade Name does not meet the “organization”
standard.)

If the Owner of Cool Guys Company has a ski goggle division and it is anticipated the ski goggle division
will build their new facility next, then the CEOS registration should be as The Cool Guys Company. If the
Vice President of Cool Guy Snowboards LLC (separate from the ski goggle division) will be the “Owner”
then use Cool Guy Snowboards LLC to register your account.

For the actual permit submittal Earth X Environmental will need to know what name the Owner will use
for the project specific “Organization” Name.

If the project owner is employed by an out-of-state firm, then the registration would be listed to that
company but the “organization” MUST be a Colorado registered company.

REGISTRATION PROCESS.

There are screen shots included as part of these directions. Itis important to note that many of these
are taken from the perspective of a Preparer. The preparer does not see the same screen in the same
layout as a RO. There are some screens the Preparer never sees. As such, some of the screen shots
were provided by other (frustrated) ROs. This means some of the items below make look different from
what you are seeing. Hopefully, it will be enough to allow you to proceed to the next step.

The State’s Website had several guides online at https://www.colorado.gov/pacific/cdphe/cor400000-
stormwater-discharge if you would like additional “help”.



https://www.colorado.gov/pacific/cdphe/cor400000-stormwater-discharge
https://www.colorado.gov/pacific/cdphe/cor400000-stormwater-discharge

To begin go to the following web page. CEOS webpage and select the Create New Account option.

% COLORADO Colorado Environmental Online Services (CEOS)
g FeEith & Environment Public Portal

< Add Website to Bookmarks

Public Login

User name
Password

(@ Need more help?

(@) Online Tutorial

NOTE: The system might be inaccessible during maintenance hours every Saturday and Sunday from 12:00

(@) Create a new account

AM to 8:00 AM. -
(@) Forgot your login user name or

NOTE: CEOS is not compatible with Internet Explorer 9. Please use Google Chrome or an updated version of iy
Internet Explorer.

Release Date: December 26, 2019
Version: 4.00.19.1226.29524

Welcome, CEOS is your gateway for environmental permitting and finance needs. This

platform allows you to manage permits, compliance reports, financing and more including:
CDPHE-CEOS uses Adobe Reader for

. S some online document viewing.
* Submit applications. Please dlick the following link to

* Monitor submittal progress. install Adobe Reader Plug-in
* Receive notification and alerts. software.

* Update current requests with revisions as needed. i P 3
Vel ADOBE' READER"

Colorado Department of Public Health & Environment

First screen is basic contact information. Fill this out and click next.

Second screen has two parts. The most important is the first part. Check boxes for Responsible Official
on the first line and RO/Owner for Clean Water Construction Permits on the second line. (These are 1 &
2 of the 3 most critical selections.)

Create Account

rname in t IserName field below.

s, and data entries.

* Account group: () Preparer (g) Respansible Official
Responsible Official: 4 representative of am entity that is authorized to certify and sign o submittal ta CDRHE

* Submittal Group:
[JRO/Owner for Air Emission Permits' EFIRO/Owner for Clean Water Construction Permits []RO/Owner for Tier Il Chemical Inventory Report [RO/Owner for Water Pollution Contral Revolving Fund
CIRO/Owner for Asbestos DCIRO/Owner for Drinking Water Revalving Fund

Associated Facility List

te all facilities e g0 k on at this time

Hame  Mailing Address | Physical Location | Submittal Type | Source | Status

e B SRR If you do not see your facility and need further assistance please contact your permit administrator.

£ os

Colorado Department of Public Health & Environment

OPTIONAL STEP: If a Permit name has been SUBMITTED by the operator and provided to you, then you
may associate that facility at this time.

If not, Skip this step by clicking next.

If the project name has been provided to you this is a “shortcut” to speed up the process. Be sure to
use the name exactly as provided, i.e. exact capitalization and any dashes or other marks. If that has not


https://ceos.colorado.gov/CO/CEOS/Public/Client/CO_CIMPLE/Shared/Pages/Main/Login.aspx

been established skip to the next step as this can be done later.

Search Facility

Account type determines bmittal types available, if you do not see the submittal types that you would like to select, please close the window and double check if you hay
the correct account type. The system facility name might not exactly match with your record. If you cannot find your facility using the exact name, please use keyword or s
search. For user who enter State Revalving Fund program, please make sure you select all submittal tyj

Please note that certain submittal types might not be available for selection on this scr ecause those Sites/Locations/Facilities have not been formally registered by the authority in
the master database for use. For nce, please contact your regulatory repress

Facility for Tier Il reporting (SARA Title Ill) is the reporting entity.

Facility Name: Facility Identifier: Address: Organization Name:
Carrier West Building A

Registered / Hon-registered:

To 20 to the next step you need to find your facility using one of the search parameters above and then click the Search button.

PRysicallocalion | Submital Type | Souree | Swtas

The next screen has one of the three most critical steps

Check the box in front of the project name. Then under submission type check the Online Construction
Stormwater Permit Application box. (that is the third crucial selection) then click OK.

Search Facility

Qe CR ERRS L [f you are registering a NEW facility, click this button to proceed.

the window and double check if you have selected

m facility name might not exactly match with your record. If you cannot find your facility using the exact name, please use keyword or shorter name to
State Revolving Fund program, please make sure you al types

Please note that certain submittal types might not be available for - reen, th tions/Facilities have not been formally registered by the authority in
the master dats Fo ance, please contact you

Facility for Tier Il reporting (SARA Title Ill) is the reporting entity.

Facility Name: Facility Identifier: Address: Organization Name:
Carrier West Building A

Registered / Non-registered:

Oselect page AL
110t 1 displayed, total itemis)
w —— =
Osetect
5 N Hon- <
Carrier West | 930 North Newport Rd , colorado springs , O 930 North Newport Rd , colarado springs., CO g
] Building A 20916 80916 Registered | []General Permit

ntity 2 [ Online Construction Stormwater Permit Application

Az

A box will pop up telling you it was successful, close that box which will take you back to the previous
screen which you will now close it using the button next to the three in above picture.

Your screen should look something like this and you can click the next button.

Create Account

For a public user to create a new user account. (%) Denotes a required field.

A username will be suggested to you when you enter your first and last name. You may change the suggested username in the UserName field below.
The ESA will take about 5-10 business days because it involves the mail delivery, paper handling, human checks, and data entries.

* Account group: () Preparer @) Responsible Official
ReSponsible Official: A representative of an

£ i quthorfzed £ certify and <ign a submi

* Submittal Group:
CIRO/Owner for Air Emission Permits EAARO/Owner for Clean Water Construction Permits [1RO/Owner for Tier Il Chemical Inventory Report []RO/Owner for Water Pollution Control Revabing Fund
[Jro/Owner for Asbestos RO /Owner for Drinking Water Revoling Fund

Associated Facility List

work on al

Name. Mailing Address Physical Location Submittal Type Source Status

3 | carrier West Buiding A | [[{} 930 North Newport Rd , colorado springs , CO 80916 | 930 North Newport Rd, colorado springs, CO, 80916 | Online Construction Stormwater Permit Application | Non-Registered Entity | Pending

If you do not see your facility and need further assistance please contact your permit administrator.

bk T Lo %

Colorado Department of Public Health & Environment




Fill out the next screen of your security questions. You will be using these again, and again, and again.

Create Account

Quesiion 1
Wit your favorite book?

éhat £ the name of the haspital where you were horn?

hat i your best friends last reme?
question 3
hat = the last name of your fovorte teacher?

Colorads Dupartment of Publ Heslth 8 Emironment

The next screen begins the verification process and is as far as | can show since | am unable to e-verify as
an Owner.

Create Account

For a public user to create a new user account. () Denotes a required field.
A username will be suggested to you when you enter your first and last name. You may change the suggested username in the UserName field below.
The ESA will take about 5-10 business days because it involves the mail delivery, paper handling, human checks, and data entries.

icult for a program to. This heips us

nt automated programs from creating large numbe

* Enter the characters you see (case sensitive; no spaces):

Identity Proofing

The System needs to verify your identity in order to grant you the Responsible Official privilege for the submittal types you have requested. You have these options to complete the verification as listed follows:
(1) E-Verify Option: You will be asked to provide your home address, birth date, and last 4 digits of Social Se¢ urity Number for the System to verify your identity. If you have moved in past & months, please use your previeus home address before your last move
The E-Verify will complete the verification online. If suc cessful, you will be informed promptly and can start using your account to certify/submit documents to the Agency. Due to security reasons, the System will only allow you for three tries. If the E-Verify |

not successful, it means the System is unable to authenticate your identity with the data you provided. In this case, please follow the ESA option to complete your identity proofing. The E-Verify option is recommended for time sensitive submittals, such as
applying for general permits or to expedite requests.

(2) ESA Option: You will be asked to print and sign an Electronic Signature Agreement and mail it to the Agency at the address shown on the ESA. The Agency will verify your identity and make a decision on your RO request. You will receive an email notific atic

after an Agency’s decision is made. The ESA will take some time because it involves the mail delivery, paper handling, human checks, and data entries. If you have not received any feedback for 6 weeks after submitting your ESA, please contact the Agency tc
follow up.

Please allow Up to 6 weeks for your ESA request to be processed by COPHE. During this time, users will not be able to submit applications in CEOS. Users ¢haosing to creats their account with the e-verify method of identity ¢onfirmation, however, ¢an submit
applic ations in CEQS immediately,

There will be more questions to answer and you will establish a Pin Number. Once the process is
complete you will see a final screen advising you of the next steps.



SET-UP COMPLETION AND NEXT STEPS

This is the final screen of the initial registration process.

If you have registered as a Preparer

« The System will send you a login credential to your email address.
|« Youmust inform the Responsible Official from the Entity of your interest to authorize you the access to prepare submittal for the Entity
~« After being authorized by the Responsible Official, you can then begin preparing submittal for the Entity.

The System will send you a login credential to your email address.
You must print, sign and mail the Subscriber Agreement to the following address:

~ Colorado Department of Public Health and Environment

s redential to ‘email address. y
m‘wmmnw" "urmm B Gireial from the Entity of your interest to authorize you the access to view information related to for the Entty
being authorized by the Respansible Official, you will then be able to view information of the Entity. ) P

1. Congratulations! The worst is over! Please log back into the system and reset your password.
Once you are done with this please notifiy the Operator and the Earth X Environmental so we
can proceed to the next step.

2. Capture any information the system might tell you about why the identity proofing failed. Then
email or call Earth X Environmental. At which point an email will be sent to the State to
determine what might have happened. The system only allows a certain number of attempts
before you are locked out and go through a much longer and more annoying process.



ASSOCIATING A PROJECT WITH YOUR ACCOUNT (separate from
registration)

If this was not done during the registration process, or if this is a new project to your existing account
follow these steps:

Login into the CEOS account from here: CEQOS webpage

From the front page select the Associate/create facility button.

E@ COLORADO Colorade Envirenmental Online
Deparsman o Pubhs

T &
-
dashbeard ‘create facility

Choose a program for your submittal or changes

Hello, Bl | &

Air Pollution Control Water Quality Control Environmental Health and Sustainability
General §
hsbestor Grants . Toer Il chemical
pormit Parmits
@ updates @ permits & loans Inventory report

Colorads Desartment of Publc Health & Enrsrment

The next steps are ones | can’t access, but it should look something similar to this:

Search Facility

Account type determines the submittal types available, if you do not see the submittal types that you would like to select, please close the window and double check if you have selected
the correct account type. The system facility name might not exactly match with your record. If you cannot find your facility using the exact name, please use keyword or shorter name to
search. For user who would ke to State Revobing Fund program, please m

types.
Please note that bmitt ight not be available for selectior , becaus ites/Locations/ Facilities have not been formally registered by the authority in
the master database for use. For assistance, please contact your regulatory

Facility for Tier Il reporting (SARA Title IIl is the reporting entity.

Facility Name: Facility Identifier: Address: Organization Name:
Carrier West Building A

Registered / Non-registered:

o £0 tohe next 67 ¥0u nesdto fnd o facilky using one of e search parameters above and then clck the Soareh button.

Close.

The next screen has one of the three most critical steps

Check the box in front of the project name. Then under submission type check the Online Construction

Stormwater Permit Application box. (that is the crucial selection) the click the OK.

Search Facility

[l L if vou are registering a NEW facility, click this button to proceed.

Account type determines the submittal types available, if you do not see the submittal types that you would bike to select, please close the window and double check if you have selected
the correct account type. The system facility name might not exactly match with your record. If you cannot find your facility using the exact name, please use keyword or shorter name to
search, For user who would bike to enter State Revolving Fund proeram, please make sure you select all submittal types.

Please note that certain submittal types might not be available for selection on this screen, because those Sites/Locations/Facilities have not been formally registered by the authority in
the master database for use. For assistance, please contact your regulatory representatives.

Facility for Tier Il reporting (SARA Title ll) is the reporting entity.

Facility Name: Facility Identifier: Address: Organization Name:
Carrier West Building A

Registered / Non-registered:

select page Al

11 of 1 displayed, total itemis)

O setect a
o o Hon <

[  CarrierWest | 930 Horth Newport R4 , calorado springs , CO 930 North Newport Rd., colorado springs , €O .
Building A 80916 80916 Registered [ ] General Permit

ity 2 [A online Construction Stormwater Permit Application

A



https://ceos.colorado.gov/CO/CEOS/Public/Client/CO_CIMPLE/Shared/Pages/Main/Login.aspx

A box will pop up telling you it was successful, close that box which will take you back to the previous
screen which you will now close using the button next to the three in above picture.

You can check to make sure this worked by clicking on the My Dash Board Tab as shown with red X.

E@ CoLoRADO Colorado Environmental Online Services (CEOS)
Health & Environment Public Portal

My DJRgoard | Submittal | My Account Hello, Brian | @ Help | 3¢Logout

<¢| Submittal > Begin submittal » Start a new submittal
Begin submittal

Please select task. Click the “Start” button to create a new submittal or action.

? Start a new submittal You can save a draft at any time.
&
? My favorite submittal
types Category: (All) -
[=—) Edit my pending items Division: [All) v
Keyword: example: construction, air, water, and land... etc.
Track submittal

Menitor agency pending
@ items

This will take you to the following screen which will hopefully show the new project as a Pending ltem.

E@ coLo R A Do Colorado Environmental Online Services (CEOS)
Hulth L] Emﬂ.run,menl Public Portal
My Dashboard Submittal My Account Hello, Stuart @ Help % Logout

«

MY DASHBOARD Your dashboard is a

To wiew older documents s

¢ all your eurrent documents in one place.

My pending items

- 1 - 1 of 1 displayed, total 1 itemis)
fﬂ.Cil'ity lete -acility ntity Jocument ction ue date

| x g 1875 Taylor Online Construction Stormwater Permit Application Editing in Progress

Air Pollution
Control

Department items

i) Mo items found. Please try again.

General permit

updates Completed items

4 ) Moitems found. Please try again.

Asbestos permits

Water Quality
Control

At this point notify Operator and Earth X Environmental this step is complete so that Operator may
designate the owner as an “additional RO”.

SIGNING AND CERTIFYING THE PERMIT

Time for a quick recap. The following actions have occurred:

Operator establishes the new permit within the CEOS System

Earth X Environmental prepares the permit application

Owner establishes an account with CEOS

Owner “Associates” the new permit to their account and reports the success of this to Open 8
Earth X Environmental forwards the permit to Operator for signature.

Operator “Certifies” the permit and designates Owner as “Additional RO”.

AN NI N NN



The Owner should receive a email notification from the system to go back into CEOS. Which will look
something like this:

From: GovOnline@govonlinesaas.com <GovOnline@govonlinesaas.com>
Sent: Wednesday, February 10, 2021 4:00 PM

To: OWNER

Subject: Notification of permit application co-signed is required

CEOS System Message Dear OWNER The following application need your help to co- sign and submit.

for using the CDPHE CEQS System! If you have any questions, please contact CEOS System help center.
Regards, CDPHE CEOS System PLEASE DO NOT RESPOND TO THIS MAIL. This mail has been automatically
generated and you will not receive a response.

Otherwise, the Operator or Earth X Environmental will let you know to log in.
Log back into the CEOS system from here CEOS webpage.

This is a two-part process to first “Certify”, or Sign the document and then to repeat the steps to
“submit” the permit.

Click on the “Go to your dashboard” button.

c COLORADO Colorado Environmental Online |
Department o putse
Health b Environmant

L
Ga to your Assoctate/
mnmm create faciity

Choose a program for your submittal or changes

Hello, Bran | @

Air Pollution Control ‘Water Quality Control Environmental Health and Sustainability
General i
Asbestos Grants Tier Il chemical
" Permits :
@ “ “ @ e @ e @ @ e
Colorado Degartment of Public Health & Envronment

The next screen should show your “Pending ltems” which is hopefully the new project.

E @ COLOR fpfmo Colorado Environmental Online Services (CEQ
Health & Ezwllcn\me;t Public Por
My Dashboard | Submittal | My Account Hello, Brian | @ Help | % Logout

<

MY DASHBOARD Your dashboard is a central location to view all your current documents in one place.
To view older documents see your history.

L
y pending items
- 1-1 of 1 displayed, total 1 item(s)
e m o T

Encompass Business Park - Building 171 Online Construction Stormwater Permit Appli Editing in Progress

Air Pollution / T
Control

Department items

1 5 of 22 displayed, total 22 itemis)

Click on the edit button to bring up the next screen. This next process will take you through four screens
that Earth X Environmental has already completed, uploaded and submitted. All you have to do is click
the “Next” button until you get to the final screen
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Submit Submittal (Submission ID: 37822)

Click on the check box below Certification of Submission if you
complete your submittal.

First time through process

the SUBMIT butto

Certification of Submission

This submittal needs to be certified by at least 2 signer(s) before it can be submitted.

Multiple co-signers can

lgnore this

Co-Signer List:

1.-10f 1 displayg

Signer Email Certified Date | Certification IP Address Notes

73.95.232.40

derekdalcornci.com submittal was created for the RO Ui

Jowner, or authorized agent of the owner, of the described property. Further, | consent to the work to be done as des
Question: What s the first and middie name of your oldest sibling?
Answer:

Forgot your Pin Number?

PIN:

Security Precautions

To prevent your information from being used inappropriately, we maintain stringent CEOS's electronic safeguards as well as physical and administrative pi
safeguards are also powered by VeriSign's Certificates and Authorize.NET’s PCI compliant processes. Once we provide you with a password, you are respo
confidentiality of the password. Please note that access to these links, irrespective of the issuance of the User ID and Password, may be terminated by ou

Disclaimer

The CEOS system, its agencies, officers, or employees would dedicate their best to protect your confidential information. However personally identifiable
evolving area, and despite dedicated efforts, some mistakes and misunderstandings may result. The visitor proceeds to any external sites at their own ris
development company specifically disclaim any and all liability from damages which may result from the accessing the web site, or from reliance upon an

0 2 o B

As soon as your signature is accepted, there will be a date next to your name. From there you
“submit” the permit by repeating these above steps (checkbox, question, PIN) this time

12



selecting "SUBMIT" instead of certify.
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Submit Submittal (Submission ID: 37822)

Click on the check box below Certification of Submission if you
complete your submittal.

Second time through process

the SUBMIT buttol

Certification of Submission

This submittal needs to be certified by at least 2 signer(s) before it can be submitted.

Multiple co-signers can

lgnore this

Co-Signer List:

1 -1 of 1 displayed, total 1 item(s)

Certification IP Address

Delete eNotify Signer Full Name Signer Emal Certified Date

pmmins derek@alcornci.com 73,95.232.40 This submittal was created for the RO

Check this Box

y certily that | am U

ered owner, or authorized agent of the owner, of the described property. Further, | consent to the work to be done as des
Question: What is the first and middie name of your oldest sibling?
Answer:

PIN: sensennes Forgot your Pin Number?

Security Precautions

To prevent your information from being used inappropriately, we maintain stringent CEOS's electronic safeguards as well as physical and administrative pi
safeguards are also powered by VeriSign’s Certificates and Authorize.NET’s PCl compliant processes. Once we provide you with a password, you are respo
confidentiality of the password. Please note that access to these links, irrespective of the issuance of the User ID and Password, may be terminated by ou

Disclaimer

The CEOS system, its agencies, officers, or employees would dedicate their best to protect your confidential information. However personally identifiabl
evolving area, and despite dedicated efforts, some mistakes and misunderstandings may result. The visitor proceeds to any external sites at their own ris
development company specifically disclaim any and all liability from damages which may result from the accessing the web site, or from reliance upon an




If it is successful you should see a screen that looks similar to this.

A&y COLORADO Colorado Environmental Online Services (CEOS)
@ Heukth & Environment Public Portal
My Dashboard Submattal My Account Hello, Stuart W Help X Logout

Go to Submittod List

CONFIRMATION OF SUBMITTAL
1. Your application has been received and will be reviewed shortly,
2. Check your account, email and text message for system notification at various mile stones

Thank you for using the CEOS system

Please click HERE to print your receipt.

Submittal 10: 39349

Submitted By: Owoer Info:
Derek Cumming Derek Cumming
Alcom Construction Alcorn Construction
12081 W Mameda Piwy Work Site:
Lakewood CO 80228 1875 Taylor Aavenve
720-417-5957 Louisyille CO 80027
derek@alcornei, com 720-417-5957

gerex@alcomcl.com
Subenitted on: 2/16/2021 2:00:26 PM

Form Detnll

Aftachimest Detail

1.Map - Online Upload Only (Required) — Online
e 1875 Taytor LOC (2).pdf

Additional Documents (Optional) -«

Cervification Reecipt
Certification | hereby certify that | am the owner, or authorized agent of the owner,
Statement: of the described property. Further, | consent to the work to be done as

described.

At this point the permit should be submitted for Administrative Review with a permit certification to
follow soon!

DESIGNATING EARTH X ENVIRONMENTAL AS A CONSULTANT/PREPARER

Designating Earth X Environmental as a consultant/preparer is optional but will allow Earth X
Environmental to assist you directly as the project moves forward. This is most useful at the end of the
project if the operator needs to be removed or replaced. Like most things this is a two-step process
where you have to link Earth X Environmental to your account and then assign Earth X Environmental to
the specific project.

14



Adding Consultant to Account

First from any screen click on the My Account Tab, Then from the side bar select the Manage
Consultants and Preparers button and finally click on the Add User button.

c@ COLORADO Colorado Environmental Online Services (CEQS)
e, Public Portal
My Dachboargd Eubniini, My Accgunt Hallo, Swam o Hela M Logor

] My Azzoure - Froflle penegenent = Manage consuliants and preparers
Frofie managom ot

e Hewr fomation
i

B M v arrouni Consultants List
nfarmatim
=y Pasxeecril
Ll aararge o passescid ) Ho it o, P trp agale

Eecority questians

Chaipe securicy

QUESTIONST LIEmi2Ts m
.g lar i consultares and
~ ol

Recuest commuillants aswd
h prepaners

On the next screen you will be asked to enter an email address. Use bgarber@earthx.us and accept it.

ﬁ@ COLORADO

Dapartmant of Public
My Dashiboard Submitzal My Account

Health & Environment

< | My Account » Frofile management = Manage consultants and preparers
Profile management [ ¥ ’ % - prepa

4 Back v Consultant List

f® .« Basic information 83 Add New Consultant % -
e .'3‘ Manage acoount information

™\ Password Managing consultants & preparers - for Responsible Officials
L=1 Manage your password

Con=ultant permission type:
Securi i
questions/answers e Authorized to fill out forms fior the Responsible Official

¢  Dnce completed, you will be notified by email of the submittal action waiting to be certifig

Manage consultants and The consultant must have a CEOS acoount before you can add them to your consultant list_ To add the co
preparers

After you add the consultant to your list, you can add authorizations for that consultant.
Request consultants and
preparers Requesting authorization - for Consultants/Preparers

Consultant can request authorization though CEOS. This sends a notification email to the Responsible Offig

# Denotes a required fisld

Consultant Information

* Email
cdpheprepareri@mailinator. com

® Effective Date  Expiration Date
04/24/2020

Once this is done the screen should look like below
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mailto:bgarber@earthx.us

. 4| Wy Acoount = Profile management » Manage consultants and preparers
Profile managsment " ! = = prERs

4= Back to Consultant List
Basic information

Manage account information @ Preparer Video %) cdphepreparer@mailinator.com

Pazsword
Manage your passweord Managing consultants & preparers - for Responsible Officials

Security questions Consultant permission type:
Charge security
QUESTIONS/ ANSWErs * Prepare Only . . . .

& Authorized to fill out forms for the Responsible Official.
Once completed, you will be notified by email of the s

Manage consultants and

R HD &

BIHLIEIEE The consultant must have a CEQS account before you can add them to
Reguest consultants and After you add the consultant to your list, you can add authorizations fig
preparsrs

Requesting authorization - for Consultants/Preparers

Con=sultant can request authorzation thouwgh CEDS. This sends a notific

* Denotes a required field

Consultant Information

* Effective Date  Expiration Date
0/ 24720220

[ Save il Email Hotify

Authorized Submittal Types

) Ho ftems found. Please try again.
Add Authorizations
If you are registersd a5 an RO, and you have failed or have not gone throu
at which point you go to the next step to link the specific project with the preparer.

Adding Consultant to Project
From here click on the edit button

16



& > @ ) & ceos.colorado.gov/CO/CEOS/Public/GovEnt/Account/Pages/ConsultantList.aspx B = N =

E @ coLo R ‘ bo Colorado Environmental Online Services (CEOS)
eERnS Eavironment Public Portal
My Dashboard Submittal | My Account Hello, Stuart | @ Help # Logout

“| My Account - Profile management > Manage consultants and preparers
Profile management ~ W e g prep:

Consultant List

1'3 Basic infarmation

Manage account.

Consultants List
infarmation

~, Password 1 - 1.of 1 displayed, total 1 itemis)
L= manage your password First Name: Facility ID | Facility | Permission | Submittal Type | Effective Date | Expiration Date
Security questions x Brian Garber 02/16/2021

Change security
questions/answers

@ Manage consultants and Add User

preparers

Request consultants and E d '|T D UT"'O n

preparers

Colorado Department of Public Health & Environment

This will bring up a screen showing each of the permits and permit types. Click the buttons as
highlighted and click the OK button.

Applicatians Search

Submtial Types Type: [ searcn |

Deneck an
1-1af2 ﬁ“.\l.\!‘l‘l‘ total 2 itemis)
- Construction Iy
b Femmits () Prepare Only
Construction .
Formts 81875 Tavior ©Frspars only

After that you will see a screen asking for a date range. You have to fill out the start date, but can leave
the end and click on Save.
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&p |COLORADO Colorado Environmental Online Services (CEOS)
B | LT Sronment Public Portal

board | Submittal | My Account Helio, Stuart | @ Help 3 Logeut
] My Account - Prafile mansgenent > Mansge conudtants and preparer
4 Beck to Consultant List Consultant: Brian Garber [

@ Brian Garber % briansopend.org

arers - for Respansible Officials

wnage consultants and

'quest consultants and

s
m... iy
author T isal Tyes

¥ you are registered as an RO, and you have failed or have not gone through the eVerification of identity
e required to sign and mail a hard-copy Subscriber Agreement to COPHE.

n

End of Project Process Explanation
Once work is complete and stabilization requirements are met the permit can be terminated.

The permit must be maintained until such time as all areas disturbed as part of the construction project
are stabilized to a uniform 70% of the pre-existing vegetative conditions, or that of a nearby area
representative of the native vegetation. Any landscaped areas that were finished with seed and a
mulch, blanket or other temporary measures must have a uniform growth of the appropriate grass seed.
The amount of time this will take depends on the seed type used, if any permanent or temporary
irrigation is used and the time of year the seed is started.

Unfortunately, the completion of the operator’s contractual work does not always correlate to the end
of the State of Colorado (and Municipal in some cases) Stormwater Permit requirements for
Construction Projects. As the Operator’s construction operations related to the State Stormwater
Permit actions nears or has ended this company no longer meets the definition of “operator” it is
necessary to modify the permit to remove/replace the original Operator with the entity that will serve in
that capacity until such time as all the stabilization requirements have been met. This may either be the
originally listed Owner or some other management entity. (Once the permit requirements for final
stabilization are met the permit may be closed.)

If the permit is transferred the new Owner and Operator is required by the permit to, at a minimum,
prepare and maintain a Stormwater Management Plan and perform monthly inspections on the
property.
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Terminating the permit
If all stabilization requirements are met an Application for Termination can be prepared and submitted.

Once you have been notified that the Termination Application has been prepared and is ready for your
Signature/Certification you will need to Log-In CEOS account from here: CEOS webpage.

Click on the “Go to your dashboard” button.

c@ COLORADO Colorado Environmental Online |
frepritiaceey

e, Bran
L
Go to your Assoctate/
cunuwc craate facility
Choose a program for your submittal or changes
Air Pollution Control Water Quality Control Environmental Health and Sustainability
Oonlrll
Asbestos. Grants Tier Il chemical
o Permits. .
@ um“ @ e @ al @ @ ey e
Colbrado Department of Publi Health & Enronmen

The next screen should show your “Pending Items” which is hopefully the Modification form for the
appropriate project.

E@ COLOR ‘Apfmo Colorado Environmental Online Services (CEQ
Health & Emmvnme;t Public Por
My Dashboard | Submittal =~ My Account Hello, Brian | @ Help | 3 Logout

«

MY DASHBOARD Your dashboard is a central location to view all your current documents in one place.
To view alder documents see your history.

WL
y pending items
- 1-1 of 1 displayed, total 1 item(s)
e m o —T———

Encompass Business Park - Building 171 Online Construction Stormwater Permit Editing in Progress

Air Pollution / e
Control

Department items

1 5 of 22 displayed, total 22 item(s)

Click on the edit button to bring up the next screen. This next process will take you through several
screens that Earth X Environmental has already completed, uploaded and submitted. All you have to do
is click the “Next” button until you get to the final screen

mE 0

stz 10: 378221

ﬂﬂm—\

=
(PR —
Coate Ut o o ks Escmamt
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https://ceos.colorado.gov/CO/CEOS/Public/Client/CO_CIMPLE/Shared/Pages/Main/Login.aspx

Attachment (Submittal ID: 37822)

@ Adamionat bocuments Cotionsl)

L
[ —

Colorado Department of Public Heslth & Emircament

Once through these screens you should see a screen similar to this:

Submittal

As soon as your
signature is
accepted, there

Each RO will have to log in to
CEOS and certify the

submittal -
1. Fill in the certification will be a date
check box next to your
2. Complete the security e e name. From
question i there you
3. Enter their pin number. TR “submit” th
4. Click blue Certify button — _ ‘ submi e
5. The last person to sign m= e S — permit by
will click the submit repeating these
button. above steps
(checkbox,

question, PIN).

Transferring a Permit to Replace Operator with Owner.

It is best If the Owner has designated the Operator’s third-party consultant as a preparer under their
profile the paperwork may be completed on the Owners behalf and then submitted for the Owners
Signature/Certification. At which point the original Operator will be sent an email to Sign and Certify the
modification.

Once you have been notified that the Modification has been prepared and is ready for your
Signature/Certification you will need to Log-In CEOS account from here: CEOS webpage.
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https://ceos.colorado.gov/CO/CEOS/Public/Client/CO_CIMPLE/Shared/Pages/Main/Login.aspx

Click on the “Go to your dashboard” button.

c coLoRADO Colorado Environmental Online !
Oegartment o Panc
e s it
il Grin | @
L
Go to your Assoctate/
Mhboard create facility
Choose a program for your submittal or changes
Air Pollution Control Water Quality Control Environmental Health and Sustainability

g hsbestos Grants - Tier Ul chemical
permits & loans L inventory report

Colorado Department of Public Health & Envronment

The next screen should show your “Pending Items” which is hopefully the Modification form for the
appropriate project.

E @ COLORADO Colorado Environmental Online Services (CEC
Department of Public '
Health & Environment Public Por
My Dashboard | Submittal | My Account Hello, Brian | @ Help | 3 Logout
<«
MY DASHBOARD Your dashboard is a central location to view all your current documents in one place.

To view older documents see your history.

L
Q y pending items

11 of 1 displa; total 1 item(s)

T T ™ — -
facility n# Facility Eni Document Action

Encompass Business Park - Bulding 171 Online Construction Stormwater Permit Application Editing in Progress

Air Pollution / S
Control

Department items

1 5 of 12 ved, total 12\Iem(sl
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Click on the edit button to bring up the next screen. This next process will take you through several
screens that Earth X Environmental has already completed, uploaded and submitted. All you have to do
is click the “Next” button until you get to the final screen

: 37822)

Coloredo Department of Public Heslth & Emironment

Once submitted the system will send a notification to the first R.O. who must certify and e-notify the
next R.O.

Submittal

As soon as your

Each RO will have to log in to signature is

CEOS and certify the

B o, a;cepted, there

1. Fillin the certification will be a date
check box next to your

2. Complete the security e name. From
question i R there you

3. Enter their pin number. P “submit” th

4. Click blue Certify button = = ‘ submit = the

5. The last person to sign e permit by
will click the submit repeating these
button. above steps

(checkbox,

question, PIN).
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Managing the Signers

Each RO - from the old permittees and the new permittees should
be associated with the facility of the permit.

Do not click the blue Replace RO link until the transfer is
processed. If they are not associated with the facrllty, they will
not show up as a signer.

(x X here to repu mmng
RO.

Once the transfer is processed the old permittees can take
themselves off the facility by deleting the facility from their list
by clicking on the red x.

Once at the Digital Signature Page you need to confirm both individuals are shown on the Co-
Signer List. If not please follow the directions below.

Digital Signature Page

B o )

You will click the Manage Co-Signers button and add all of the
people identified as legal/owner/operator on the transfer
application and the supplemental

23



Submittal

Each RO will have to log in to
CEOS and certify the

submittal ——

1. Fill in the certification - T |
check box - !

2. Complete the security —— .
question - -

3. Enter their pin number. i

4. Click blue Certify button

5. The last person to sign =

o= (=]

will click the submit
button.

As soon as your signature is accepted, there will be a date next to your name. From there you
“submit” the permit by repeating these above steps (checkbox, question, PIN).

Modifying a Permit to Replace Operator (and/or owner) with Third Party.
This process is similar to the above but adds several steps.

The first step being that the new RO must have a CEOS account and must associate themselves with the
project. If needed, follow the instructions above for Creating a CEOS Account and/or Associating A
Project with your Account and Associating EarthX Environmental with Your Account .

New CEOS Transfer Application Process

All transfer applications in CEOS will have new requirements:

1. Each transfer will require a supplemental attachment that
includes:
- the contact information for the previous legal contact; or
- in the case of Construction Stormwater - the previous owner
and operator contact information.
2. Each transfer will need the digital signature of BOTH:
- New legal/owner/operator; and
- 0ld legal/owner/operator

24



How will this work?

You will fill out the supplemental attachment with the

previous permittee’s contact information.

You will make sure that the signers page of the transfer
application includes signatures from all of the new and

old permittees

You will submit the application through CEQS, like now

Submittal

Each RO will have to log in to

CEOS and certify the
submittal

1.

2.

3.
4,
5

25

Fill in the certification
check box

Complete the security
question

Enter their pin number.
Click blue Certify button
The last person to sign
will click the submit
button.




How do | know who has or has not signed?

Once someone signs it will have a certified date in the list of signers.
If you are the last one without a date - then click the submit button instead

of certify.

If you need to let someone know they need to sign - you can click the E-Notify Button and it will send a email to address

the system has on file.

1

- 4 of 4 displayed, total 4 item(s)

Signer Full Name Signer Email Certified Date | Certification IP Address

VK veronica.kenkel@state.co.us 67.190.92.52 This submittal was created for the RO listed on the left.
x ENetify v« veronica.kenkel@state.co.us 67.190.92.52 This submittal was created for the RO listed on the left.
»® E-Notify vk veronica.kenkel@state.co.us 67.190.92.52 This submittal was created for the RO listed on the left.
* E-Notify VK veronica. kenkel@state.co.us 67.190.92.52 This submittal was created for the RO listed on the left.

LOST OR FORGOTTEN USERNAME/PASSWORD

If you need assistance with your username or password go to CEOS webpage and click on the “Forgot

your login username or password” link shown below.

e

COLORADO
Department of Public

Health & Environment

NOTE: The system might be inaccessible during maintenance hours every Saturday and Sunday from 12:00

AM to 8:00 AM.

NOTE: CEOS is not compatible with Internet Explorer 9. Please use Google Chrome or an updated version of
Internet Explorer.

Welcome, CEOS is your gateway for environmental permitting and finance needs. This
platform allows you to manage permits, compliance reports, financing and more including:

® Submit applications.

* Monitor submittal progress.

* Receive notification and alerts.

e Update current requests with revisions as needed.
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Colorado Environmental Online Si

< Add Website to Bookmarks

Public Login

User name

Password
Login

(@ Need more help?
(@ Online Tutorial
(@) Create a new account

@ Forgot your login user name or
password?

Release Date: December 26, 2019
Version: 4.00.19.1226.29524

CDPHE-CEOS uses Adobe Reader for
some online document viewing.
Please click the following link to
install Adobe Reader Plug-in
software.

Get L 4
ADOBE’ READE!



https://ceos.colorado.gov/CO/CEOS/Public/Client/CO_CIMPLE/Shared/Pages/Main/Login.aspx

CHANGES TO RESPONSIBLE OFFICIAL INFORMATION

While a R.O. has the ability to change/update their Phone, Fax and Title by going through the CEOS
Portal. Changes to a R.0.’s Email has to be submitted via email. (it appears that you can change the
email address in the Basic Information area. Any changes in that field will not be accepted.)

If you are updating your email address and other information skip to the next section.

UPDATING BASIC INFORMATION

To change basic information log into CEOS and click on the Dash Board button

i@ COLORADO Colorade Environmental Online S
A b=

Choose a pragram for your submittal or changes

Air Pallution Control ‘Water Quality Control

Genaral arans
Aabestos
pormit , s Porrmits
@ uptes @ " @ oo

Then select the Basic Information option under the My Account tab.

COLORADO
BT oo
Health & Environment

My Dashboard | Submittal | My Accoun t

MY DASHBOARD

Associate/Create
facility

Security questions
Chany y
questi

onling
Applic

Air Pollution

Control @7 Reguest consultants and

us Online
preparers Applic

online
Applic

General permit Department items
updates.

m 1-50f49 msiag-e:.totaunvtsn-n

From there you can change your Phone, Business Name and Job Title. (you will be able to View, but not
change your email address).

27



To verify and update your basic user information below as needed.

¥ Denotes a required field

General Information

* First Mame: M.l.z * | ast Mame:

Business Name: Job Title:

EarthX Environmental Vice President

Primary Phone Mumber (555-555-53535): Extension: Maobile Phone Mumber (555-555-53555):
303-495-8336 303-495-8336

Mobile Provider:

Verizon ~

Do you want to receive SMS messages through a mobile phone?
Fax Number (555-555-5555): * Email:
bgarber@earthx.us

Changing Email Address (with/without other contact information)

To change your email in CEOS you have to send an email to the support line
cdphe ceos support@state.co.us . In the email you have to provide the “User name” for the portal.

< Add Website to Bookmarks

Public Login

User name

Password

(@ Need more help?
(@) Online Tutorial
l@ Create a new account

'@ Forgot your login user name or
f password?

Release Date: December 26, 2019
Version: 4.00.19.1226.29524

CDPHE-CEOS uses Adobe Reader for
some online document viewing.
Please click the following link to
install Adobe Reader Plug-in
software,

Below is a sample email:

Subject: Request for change in email address for Derek Peterson
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mailto:cdphe_ceos_support@state.co.us

My company has recently implemented new email addresses for all employees. At this time, | am
requesting the email on my CEOS account be updated as follows:

My user name: ??????7?

My new email address is: example@company.com

Thank you for your assistance in this.

You should get a note back indicating they have made the change. You can double check it by logging in
and clicking on the dashboard button

W, COLORADOG Colorado Environmentl Oniine 5o
h by

[ N
AN {.'\ B
\ 0 to your sssociater
dachicard | | creme Taciicy

Choase a program for your submittal or changes

Air Pollution Contral ‘Water Quality Contral

Gonars s
piety ol s f—
Updatss e Ioans

Then select the Basic Information Under the My Account tab.

COLORADO
Department of Public
Health & Environment

My Dashboard | Submittal | My Account

<

MY DASHBOARD

'_“

Profile management

. ) w all your current docu

T« Basic information

CL48 Manage account
information

7, Password
[E5] manage your password

Associate/Create
facility Security questions Entity
Change ¥
que: ers Online
Air Pollution " . | Applic
™ Request consultants an B onting
B e
Online
Applic
General permit Department items

updates
m 1-5of 49 d\iia!-ed.totat‘ﬂ]vtemi\

From there you will be able to View, (but not change your email address). Once you have confirmed the
email address has been updated you can change your Business Name, Phone and/or Job Title.
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To verify and update your basic user information below as needed.

¥ Denotes a required field

General Information

* First Mame: M.L.: * | ast Mame:

Business Name: Job Title:

EarthX Environmental Vice President

Primary Phone Mumber (555-555-53535): Extension: Mobile Phone Humber (5355-555-5555):
303-495-8336 303-495-8336

Mobile Provider:

Verizon ~

Do you want to receive SMS messages through a mobile phone?
Fax Number (555-555-5555): * Email:
bgarber@earthx.us

Changing An R.O. From The Same Company

If an R.O. needs to be replaced and as long as it is from the same company it can be handled
as a change of contact. If they do not already have one, the new R.O (would need to create
an account) associate their account with the facility. Then submit a change of contact
application under the "submittal” tab "manage permits/certs" page.

From there, they would just update the permit info to their own info and sign. If there is
another RO on the permit from a different entity (owner or operator) they will also need to
sign. Unlike with a transfer the prior RO will not need to sign.
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DEFINITIONS

CEOS - Colorado Environmental Online Services: State’s online permitting system. Available at
https://ceos.colorado.gov/CO/CEOQS/Public/Client/CO CIMPLE/Shared/Pages/Main/Login.aspx

RO - Responsible Official: Person(s) designated by the Operator and Owner to sign the permit. (This can
be the same if the Owner and Operator are the same person, such as a developer self-performing the
onsite work or a home building company.)

Owner-The party that has overall control of the activities and that has funded the implementation of
the construction plans and specifications. This is the party that may have ownership of, a long term lease
of, or easements on the property on which the construction activity is occurring (e.g., the developer).

Operator — The Constructor. A company that controls the site and subcontractors during the
construction process. (while there are exceptions, the earth moving contractor should not be listed as
the Operator on the permit.)

Preparer — Category of user in CEOS that has limited ability to complete forms and monitor progress to
assist the RO(s). Associating a preparer with a project allows them to fill out forms on your behalf and
submit them to you for submittal and certification.

Certify/Certifying/Certification — This is the submittal of the RO’s “signature”. If all required RO’s have
“certified” the form the RO will be allowed to repeat the same process to submit the permit or other
form.

Submit/Submitting — This step forwards the “certification” to the State Staff for Administrative review.
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