
Apply for Training
Login into Quarterdeck using your parent 
account (not your cadet’s account)



Apply for Training
Select Find Trainings



Apply for Training
Select the desired training. Navy League Cadets (NLCC 10-14) and Naval Sea Cadets (NSCC 
14-18) have their own trainings. Always review the prerequisites before applying.

Sample Sea Cadet (NSCC) trainings – select Details for 
more information and prerequisites 

Sample Navy League (NLCC) trainings – select Details for 
more information and prerequisites 



Apply for Training
Review the Training Details

Registration has 
opening and closing 
dates. Some trainings 
fill up very fast, so be 
ready on the day the 
registration opens to 
submit your cadet’s 
application.

There are capacity 
limits for male and 
female cadets

Staff cadets help train 
the attending cadets. 
Review the Welcome 
Package/Letter for 
details on how to apply 
as a staff cadet.



Apply for Training
Review the Training Details

Advancement credit is needed to promote to the next higher rank. Some trainings do not offer advancement 
credit.

   The Welcome Aboard Letter is a MUST READ! It contains instructions on
   registration and payment. Not all trainings are registered the same way – follow
   those directions exactly.



Apply for Training

Review Prerequisites then Select Apply

Cadet Name

Your cadet can review his or 
her record book through 
Quarterdeck to find this 
information



Apply for Training

Resolve any non-compliant issues by selecting Update where needed



Apply for Training

Once non-compliant issues are resolved, select Continue.
It is ok to continue if there are yellow marks – just be prepared to show proof of forms prior to training (the system does not 
always update the proof of insurance compliance indicator and Training Agreements are completed later in this process.)



Apply for Training

Read and acknowledge each item – there are a total of 10 acknowledgements. This should turn 
the yellow indicator for “Training Agreements” to green. The below is a sample screenshot that 
does not show all 10 acknowledgements.



Apply for Training

You will receive the below notice after applying. Once you see this, 
your cadet has applied for this training.



Apply for Training
What happens next:

After you have submitted the application, your cadet’s Registration Status (see slide 6) will change from ”Not Registered” to 
“Applied.” You will receive an email from MagellanSupport indicating the application has been applied. Check your spam/junk mail 
folder if you do not see the email.

The Commanding Officer will review the application. If all prerequisites are met and the cadet’s record has been updated, the 
application will be submitted. You will receive an email from MagellanSupport indicating the application has been “Submitted.”

The Training Command will review the application. If there is an available spot and the application and cadet’s record is complete 
and updated, the application will be “Confirmed.” You will receive an email from MagellanSupport indicating the application has 
been ”Confirmed.” This DOES NOT mean your cadet is fully registered – 

 You must pay the training fee first. Refer to the Welcome Aboard Letter/Packet for specific payment 
 instructions. Some trainings accept electronic payment. Some require a mailed money order. Follow the instructions 
 exactly. 

 Some trainings require you to fill out additional forms and pay within 48 hours. If you do not do this, they 
 will unconfirm your cadet and give the spot to another cadet. Check your email often after you apply for a training.

Once payment has been received and all additional forms (if required by the Training Command) have been submitted, the Training 
Command will “Approve” the application. Only then is your cadet guaranteed attendance to the training. You will receive an email 
from MagellanSupport indicating the application has been ”Approved.”



Apply for Training

Here is an example of Welcome Aboard Letter 
instructions from a training held in California:

Note the response time the give you

This training requires additional forms

Consequence of not following these directions



Apply for Training
If you have questions:

First – check with the unit’s Administrative Officer (AO). The AO will attempt to resolve the issue and/or work with the Commanding 
Officer (CO).

AO: ao.111bmo@seacadets.org
CO: k.lynn@seacadets.org

Second – if the Welcome Aboard Letter/Packet directs you to make contact with a member of the Training Command, you may do 
so. You should do this only after working with the AO and CO. If a timely resolution is not achieved with the Training Command, 
contact the CO for help communicating with the Training Command. 

Finally – make travel arrangements and review the seabag list immediately! You may need to purchase required items or ask for 
additional uniform items from the Supply Officer. DO NOT WAIT UNTIL THE LAST MINUTE TO DO THIS. If your cadet reports to 
training without all required items, there is a very high probability that they will be sent home with no reimbursement.
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