
Update Cadet Records
Login into Quarterdeck 
using your parent account



Update Cadet Records
Click on your cadet’s picture

Cadet Name



Update Cadet Records - Profile
Scroll Down to Parent Actions 
then click on “Profile”



Update Cadet Records - Profile
Complete, verify, or correct 
the below information and 
then click “Save”



Update Cadet Records – Medical Info

Click on “Medical Info”
You will need to upload an electronic version (scan or clear pictures are fine) of:
(1) Your insurance card – both front and back
(2) Your cadet’s “Report of Medical Exam” – Form NSCADM 001 Pages 5 and 6
(3) Your cadet’s “Immunization Record” – all pages
(4) Your cadet’s “Request for Accommodation” – Form NSCADM 001 Pages 9 and 10 – Note you 

only need to complete and upload this form if your cadet is requesting an accommodation 
under the Americans with Disabilities Act (ADA) 



Update Cadet Records – Medical Info
Complete, verify, or correct the below information and then click “Save” (even if no 
changes are made – do not click “Cancel”) at the bottom (not shown on this slide)

Check to make sure the insurance card, Physical Exam 
(Pages 5 & 6), Immunization Record, and Request for 
Accommodation (Pages 9 & 10)* on file are accurate and 
up-to-date. If not, select “Replace” and add the new 
card. The file will upload once you click “Save” on this 
screen. Make sure you fill out all other sections before 
clicking “Save”

An exam must be current within 12 months

* Only add these pages if a request is being made



Update Cadet Records
Click on “Health History”



Update Cadet Records – Health History

Complete, verify, or correct the below information. Add any remarks to explain 
the condition and then click “Save” (even if no changes are made – do not click 
“Cancel”) at the bottom (not shown on this slide)

Add an explanation if you answer “Yes”



Update Cadet Records
Click on “Over-The-Counter Medications”



Update Cadet Records – Over the Counter Medications
You must choose “Yes” or “No.” If you do not want certain over the counter medications from the list below 
given to your cadet, select “Yes” and then fill in the ”Exceptions” and ”Remarks” section below.

Continue to the next slide to complete this section



Update Cadet Records – Over the Counter Medications
Read and click “Acknowledge” for each statement. Then click “Acknowledge and Save"



Update Cadet Records
Click on “Prescription Medications”



Update Cadet Records – Prescription Medications
If your cadet does not take prescription medications, select “No,” read and acknowledge the statement and click “Acknowledge” then click “Save.”

If your cadet takes prescription medications, select “Yes,” then select “Add Medication” (see next slide). You must also complete NSCADM 001 
Pages 7 and 8 and have your cadet’s doctor sign the form. Upload the form through this page. Read the statement and click “Acknowledge” then 
click “Save.”

If you have previously entered prescription medications, view the existing file for accuracy. If a change is needed, fill out NSCADM Pages 7 and 8 
and have your cadet’s doctor sign the form. Replace the form through this page



Update Cadet Records – Prescription Medications
Do this only if you selected “Yes” on the previous slide. Fill out all information. This information must 
match the information on the prescription as well as what is written on form NSCADM 001 Pages 7 
and 8. Once completed, click “Save” then repeat for any additional medications.



Update Cadet Records
Click on “Allergies”



Update Cadet Records - Allergies
Select “Yes” or “No” to indicate if your cadet has allergies. There are four different allergy categories – 
Food, Medication, Plant, Insect Sting/Bite (only one is shown on this slide). Complete each allergy category.

Important – if your cadet must have access to a medication to treat an allergy, such as an epinephrine 
injection device, then you must complete the Prescription Medications section discussed earlier.  

Once all sections are completed, click “Save” at the bottom of the screen (not shown on this slide).



Update Cadet Records
Click on “Agreements”



Update Cadet Records - Agreements

Select “Agree” or “Do not agree” regarding photo consent, then read and acknowledge each statement. 
There are three statements to acknowledge (only two are shown on this slide). Once done, click 
”Acknowledge and Save.”



Update Cadet Records - Questions

Thank you for completing the updates to your cadet’s record. 

If you have questions, please contact the Administrative Officer by email at ao.111bmo@seacadets.org  or 
the Commanding Officer at k.lynn@seacadets.org

mailto:ao.111bmo@seacadets.orgor

