
Policy for Preservation of Documents for
"Natr ai Proteinslimite d "

Under Regulation 9 of the SEBI (LtstinE Obligations and Disclosures Requirements) Regulation, 2015

l. PREAMBLE: .

The Board of Directors (Board) of Natraj Proteins L.imited ("the Compory"' or "N'arrrj")
has adopted the lbllo"ving policy and procedure with regard to preservation of docurncnts

as defined belo*. fhe Board shall revierv and may amend this policl lrom time to tinre.

2. PURPOSE:
-l'his policy is framed as per requirement of Regulation 9 of SEBI (Listing Obligations and

Disclosurcs Requirements) Regulation. 201 5

3. INTRODI.]CTION:
A document preservation policl- involves the s)'stcmatic identiflcation. calcgorilirti()n.
maintenance. review, retention. and destruction of documents receiled or creatcd in the

ccrurse of bus iness.

The policl containsthe guidelines how to identily documents that need to be maintrircd.
ho* long ceftain documents should be retained, how and when those documents shoLrld bc

disposed ot'i1'no longer needed. and horv should be accessed or retrieved nhen iircr rre
needed as pcr the rules made under the larv.

.I. DEFINITIONS:
l. Act: Means the Companies Act. 2013

II. Board of Directors: Board of Directors of Natraj Proteins [-imited

lll. The Company: Mcans "Natruj Proteins Limiled" or "lhe Compon.t"'or "Nat.roj"

IV. SS-l: \{eans Secretarial Standered-l forthe Board Meetings as nolilled br thr: 1( SI

V. SS-2: Means Secretarial Standered-2 for the General Meeting as notiiled b) the ICSI

Vl. SEBI (LODR)Regulation, 2015: Means SEBI (Listing Obligations and I)isclosures

Req uirements) I{egulation. 20 )5

VII. Cornpliance Officer: 'l'he Company Secretar,v- and/or a Key \4anagerial Persorr appointed

b1 the Board of Directors of the Company as the Compliance OfJlcer fbr thc purpo:e o1'these

regulations tiom time to timc.

VIIL SEBI: Thc Securities and Exchange Board of India

lX. Rulcs: Rules made undcr the Companies Act. 2013.

X. Regulation: Regulation madc under SEBIAct.
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5. DOCT.\IENTS WHOSE PRESERVATION SHALL BE PERMANENT IN NATURE:

The Board ol Directors st.,utt ae.ia" necessity of preservation of documents pennanentlyfrom

time to tirrte as required under the Act and Regulation'

Not$ithstanding anything contained herein the Act' SS-1 and SS-2 the following

documcn ts/records maintaincd under the Act, Rules and Regulations shall be preserved

permanentlv and hosted on the website of the Company:-

a. Fintncial Statements, duly signed annual reports'

h. ,\ntrual Rcturns filed rvith the RoC'

c. Nlrnutes ol'all the Ceneral Meetings,

d. Disclosures made under the SEBI lnsider and Takeover Regulations and the SEBI

(l-ODR) Regulations. 2015 to the Stock Exchange from time to time'

e, \lentorandum and Articles of Association of the Company as may be amcnded

liotn time to time.

t'. Shareholders and Joint Venture agreement'

g. I-ctter of Offer related to public issue' right issue' furthcr issue' buy back offer' etc'

h. Ary oth.rr. if Board of Directors may think deemedfit'

i. Agreement rvith the Share Transfer Agent' Depositories

6. DOCTJMIiNTS WITII PRESERVATION PERIOD OF NOT LESS THAN EIGHT

YEARS COMPLETION OF THE RELEVANT TRANSACTION:

a. Notice of the Board mcetings given to the Stock Exchange for considering matters

relating to pre-intimations required to be submitted to the Stock Exchange'

b. Date for the Book Closures and Record dates for various purposes as may be

dccidcd b1'the Company from time to time'

c. Quanerly ancl half ;-early and annual financial results

d. Quarterly Shareholding Pattem including details

chan ges therein.

.. Resrlt. of the E-Voting, General Meetings, Postal Ballot etc'

f. List of LJnpaid Dividend to the shareholders

g. Change in the constitution of the Board of directors' KMP' Compliance Officer'

Auditors, Secremrial Auditors, and Share Transfer Agent'

h. Any price Sensitive lniormation given or provided to the Stock Exchange under

Regulation 30 of the SEBI (LOADR) Regulations' 2015'

i. Recornmendation and payment ofdividend to the shareholders

.i. Corporate Govemance Report submitted to the Stock Exchange on quarterly and

annual basis.

k. Copy of the orders issued by the SEBI or Stock Exchanges relating to securities

listed rvith the Stock F.xchanges'

of the ComPanY;

for pledge of sharps and anY
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l. \1BI)-1. DIR-8

m. Statutor) Registers

The abovc said documents is maintained by the company for a pcriod at least 8 r culs. I he []oard

of Directors ma1 decide the preservation period lbr any particular documents.

7. RESPONSIBILITY OF EMPLOYEES FOII PIiESERVATION OF DOCU\1i,,:i I'S:
'Ihe Company' Secretarl' and in absence thereof the Key Managerial Personal app,oinLcJ b1 the

Board ot'dircctors olthe Company are responsible 1br taking into account the polentirl inrpacts

on preservation oi the documents in their rvork area and their dccision to retain I-rr!'rervc or
destroy documenls pertaining to their area.

8. At,THORIZED FOR MONI'I'ORING THE POLICY:

The Cornpurrr Secretary or an) one Key' Managerial Personnel ol'the ('onrprnl irt..r..)r'ilcd b\
tsoard ol'I)ireclors shall be responsible lor moniloring the Policr.lhe aLrthorized l,erson shall

inlbrm rts lioartl ol Direclors about the monitoring ol'the Policl .

The authorizcd person shall take necessary step to discharge his clLrtl ,

9. PITESEITVATION PRINCIPI-ES:

It is onl\ rhrough preservation that continued availabi)ity' and acccss to ilctrs in the' er,l .'.llons
can be maintiiined. The lollou,ing principles shall be kept in mind:-

. Where possible. documents are preserved in their original f-orrnat. respecting the plrr sical
integrity and authenticity ofthe original documents.

. Active conservation is emplr,led when appropriate to pre\ent llrther deterioratit,Lt or
danrage to an item. or to enable access to be gilen.

. Appropriiite conser"vation measures will take into account Lhc nccds. r altte. sirrl..,'rincc.
:rn.l .r':.-. oi thc item in quc:tion.

. Surrogates shall be created uhere appropriate to protect the original. ancl to allor' i' ider

access to the content. Surrogites shall not replace the origtnal. lhich riill still li.'c.1

prescrl irtion.

. All srell'are made aware of the paramount importance of prescrvation. anil are tr',r ,r,..1 ol
salt hancl lin g of'documents.

IO. SECT IIITY OF DOCUN{ENTS:

l he Eloard shall ensure that all the documents shall keep in safe placc'in the Cotnpanr ptr'ntiscs.
'1 he Iloard nral,authorizepcrson lor the security of documents.\\'ho shrll bc responsiL.lc tirr'salt
custod\ ol'documents.

ll. SLSPI,II"SION OF RECOITD DISPOSAL IN THE I'lvI\:T OF l-lTI(;.1.;i')\ OR
CLAI\IS:
In casc rhc (lompan) is serled rvith anv notice lbr requesl L)l tlocLtmettts or lin\ r:nplo\ee
becomes lr$are of' a governmcrrtal inlestigation or audit conccrning ol thc (,)rtlltltll\ or
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comrrcnccrncnt ol'an-,- litigation against the company, such employee shall inlorm the Top

I\lanagcl1lc111 and anl lurthcr disposal ol'documents shall be suspended untii such timc as lhe

l'op ilrn,,tcrner]t ttlith th. tlue advice lrom the legal counsel determine othenvise'fhe Top

\lanagcr,,,,,t in such case shall inform all the cmployees the need to retain the documents and

suspensior oi disposal olthc same.,

I2. I)ISP{)SAL OF DOCTINIENTS:

Disposal irl'docuntents aficr said period of 8 years (rvhosc preservation shall not be

p.n,,un.,,, in nattrre)shall bc done in the presence of Authorized person in mcthod

prcscril',c,1 b) Board of' I)irectors. Before disposing a soft copy shall be taken for the

record.

13. ITEVII.]W OI.'THE POLICY:
Thc boar.d ol'directors olthe cornpany shall review the policy on annual basis l'hc authorized

person slr.rli pror icle regular assurance to board oldirectors on the eflectiveness olthc Policl"

Note: l'l,t tbove soicl policl' was approvecl by the Board of directors at lheir meeting held on

ldt' l'ebrrtrl,, 2021 and shatl become applicable from the same date'
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