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How to Apply for an HQL

At this point, you should have completed your required

training and fingerprinting. If not, make sure

you complete those steps and have your class certificate with your instructor’s license number and your
fingerprinting receipt with the tracking number before applying for the HQL.

Step 1. Visit the Maryland State Police Online Services page by clicking the following URL.

https://emdsp.mdsp.org/egov/Login.aspx

You will need to click the link that says “Create User Account” in the upper left margin of the page. Get

your username and password setup.
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lelcome to the Maryland Department of State Police
Create User Account eMDSP) Online Services Login Page

fn order to utilize the online services, you must register with the e-Government site. If you've already registered. just enter your
user name and password in the fields below and press the login button to continue. I you've forgotten your password, click
here

If you haven't already registered, please read the list below carefully and choose the option that best fits your circumstance:

= Ifyou wish to apply for a professional license, renew an existing professional license, submit name or address changes.
or request a duplicate license, click here to register (or click the register a person link on the left)

= It you wish to apply for a business or facility license, renew an existing business license, submit name or address

changes, request a duplicate license or request a facility inspection, click here to register (or click the register a
business link on the left).

Click here if you have forgotten your password
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Step 2. Select Initial Application.
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forlicenses, and are listed below. Read the following guidelines before
starting a new application

+ Check the Maryland State Police Licensing Webpage for the requirements of the application you are submitting.
WO - You may only submit appiications for yourself. Each citizen must have their own account

= Once you begin an application it may be saved for later update prior to submission.

= To begin a new application select the Initial Application link from the menu on the left.
+ To continue an existing appiication click the Continue link on the application below.

= LEOSA-MSP Retiree Renewal click here.

Step 3. Select “Firearms Services” under Profession, License type for most people taking an HQL class
will be “HQL Standard” and Obtained By Method will be “Application”. If after you press the Start
Application button nothing happens, check your popup blocker.
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[ Application Type Selection

Firearms Services v |

[HQL Standard v

fobtained By Method: ‘Application 52

Start Application

To start an application select from the following Fation, and Certificates

Firearms Services Program

« For Firearms Services Select "Firearm Services" for Program @

- Handgun Qualification License (Standard) SOUTH SMOUNTARS

Step 4. There are several sections to the application page. The first section is the “Demographics”
section where you will need all of your contact info, driver’s license number, your height, weight etc...,
your PCN/TCN Tracking number (Fingerprinting) and the date you had your fingerprints done.

Step 5. Click “Prerequisite” and then enter the license type and license number of your instructor. My
license number will be given to you via email upon successfully completing all course requirements. Be
sure to select “Qualified Handgun Instructor Certificate” as the license type. Click search and select your
instructor.

Step 6. Click the “Questions” section and truthfully answer the questions (see example of questions on
the next page).
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Application Questions

DEMOGRAPHICS]
Ll questions have been answered.
Questions
Attach Documents,
JERE e you less than 21 years of age?

Please answer the following questions by choosing the answer from the drop-down menus. Click the Submit button after all the
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an attempt to commit any of ine crimes listed above: or assauit
pih intent to commit any of the crimes listed above o assault vith intent to commit a crime punishable by
mprisonment for more than 1 year)

o - [Please Choose 2

(ave you ever received probation before judgment (PE) for a crime of violence? (Refer to questions #3 for the
definiton of a crime of violence. This question does not apply to PBJ for non in the second

degres)

Please Choose v

fave you ever received probation before judgment (PBJ) in a domestically related crime as defined in ? 6-233 of
the Criminal Procedure Artcle?

Please Choose 2

fHave you ever been convicted in Maryland or elsewhers of a Felony?

Please Choose -

fave you ever been convicted in Maryiand of a MISDEMEANOR that carries 2 PENALTY OF MORE THAN TWO
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JHave you ever been convicted of an offense in another state, which if committed in Maryland, carries a maximum
not matter what sentence you actualy received (even if yol
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you the respondent in a final protective order or an order for protection that has been issued by any courtin any|
tate o Native American tribe that is currently s in effect?

Please Choose -

& you presently charged vith a crime punishable by imprisonment for a term exceeding one year or are you
wanted by a law enforcement agency for the commission of a crime?

Please Choose 2
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Please Choose v

i you are less than 30 years of age at the time of completing this appiication, have you ever been adjudicated
seinquent by a juvenile courtfor any violation classified as a felony in this State? (I you are older than 30, Select
NO')

Please Choose -

i you are less than 30 years of age at the time of completing this appiication, have you ever been adjudicated
elinquent by a juvenile court for any violation classified as a misdemeanor n ths State that caries a maximum
/0 years? IT DOES NOT MATTER WHAT SENTENCE YOU ACTUALLY RECEIVED. (If you
)

Please Choose 2

ave you ever b volntrly adited for moretan 30 consecuve days o nvolntary comited for o
B b B o AN, 6 ol 118K sl sl B s Toatent o
ot o Bt whb e e

Please Choose 2

{ave you ever been found not criminally responsible or incompetent to stand trial due to a mental disorder or
isorders? This also includes adjudicated mentally defective.

Please Choose 2
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Please Choose 2

fave you ever been under the protection of  guardian appointed by a court for a reason other than physical
isabilty?

Please Choose -

Have you ever been discharged from the Armed Forces under dishonorable conditions; or have you ever renonced
jour United States Citizenship; or are you llegally or unlawiully n the United States?

Please Choose 2

you an addict or habitual user of any controlled dangerous substance? Habitual user of contralled dangerous
ubstances means any person ho has been found guilty of two controlled dangerous substance offenses, one of
hich occurred within the past 5 years.)

Please Choose 2

e you a nabilual dunkard? Habitaldrurkard means any person who has besn found gy of any tree alconl
flenses, one of which occurred within the past year

Please Choose 2

you a legal user of cannabis (marjuana) for medical purposes or are you issued a valid medical cannabis
ot iGenticaton number or & vald mecital cannabis paient danticaton cad?

Please Choose 2

D0 you hereby solemniy swear or affim, under the penalties of perjury, that you understand and have answered the|
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e you a ciizen of the United States?

jease Choose - ‘

Attestation

uestions is a crime and may result in imprisonment and a fine

i you select the above Submit button and you are not redirected to the next step. please review the page to ensure you did not
iss a required question

MSP HQL@maryiand gov

By clicking the Submit button you hereby solemnly swear or affirm, under the penalties of perjury, that you understand and have
inswered the questions truthfuly, to the best of your knowledge, information and belief. Providing a false answer to any of the
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Step 7. Select “Attach Documents” and be prepared to submit the required documents requested.
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Document Upload
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PREREQUISITE"
QUESTIONS

This portion allows for you to submit supporting documentation for your application
- Documents that may be accepted are

e o Firearms Training Certfications

Finish} f you do not have Maryland identiication an electronic passport photo may be submitted.

Licensing Home Page

Department of Mental Health and Hygiene Certificates
Logout

Criminal Pardons

DO NOT SUBMIT copies of criminal histories or any medical records.

« Click Browse to find the appropriate attachments neaded to complete your application
« Click Upload Document to load the attachment

« Select the attachment Type

« Youmay select View to verlfy you attached the correct attachment

+ You may select Delete to remove an attachment from your application

« Select Next to move to the final step in the applcation process.

Note: Ensure your documents are less than 5MB each to avoid encountering upload errors.

Choose File | No file chosen

Upload Document

Step 8. Select “Finish” and review your application. If everything looks good, select “Pay Fees” at the

bottom of the screen and be ready to use a credit card to complete the application. seomseans



