NATIONAL HONOR GUARD ACADEMY

Interment Protocol
The following information was provided by the Office of the Director of Ceremonies and Special Events, U.S. Army Military District of Washington.  It is a generalized guideline that can be helpful in planning the interment of a Public Safety Officer.

1. Participating Personnel.  The following personnel should be present to properly coordinate VIP funerals:
a. Funeral Home Director

b. Cemetery Superintendent

c. State/Local Law Enforcement or Security Force

d. Clergy

e. Family representative

f. Congressional, State and Local Government representatives

g. Honorary Pallbearer representative

h. Ceremony Commander

i. Local military representative, if applicable

j. Personnel of other agencies as required

2. Coordination Meeting.  The following must be planned for and coordinated:

a. Honorary Pallbearers

i. How many? (Should not exceed 12).

ii. Will they carry the remains at any time at the church service or to gravesite?  If so, they should be briefed by the Ceremony Commander

iii. Position at gravesite (should be at the head of the grave).

iv. If gravesite is large enough, the Honorary Pallbearers should form a cordon so the remains can pass through them and then follow the remains to the gravesite and then be positioned at the head of the grave.

v. Honorary Pallbearers are organized by rank starting at the right front and alternating sides.

b. Casket  

i. The flag is placed on the casket with the blue field over the left shoulder.

ii. The casket should be placed in the hearse feet first, with the exception of members of the clergy and some Heads of State.

iii. The casket should be carried to the gravesite feet first (with the same exceptions as noted above).

iv. The casket should be carried level at all times during movement.

v. If flowers are on the casket, they should be removed prior to movement to the gravesite so the flag can be placed and folded.

vi. The casket is placed head first on the grave, when space permits.  Typically approach would be from the head of the grave as travel takes place feet first.  The lowering device should identify which end is the head of the grave.

vii. Weight of the casket should be determined when possible.  This may dictate modification in movement.
viii. The type of casket must be known to indicate if there are handles present.

c. Funeral Procession

i. The funeral procession must be organized prior to the arrival at the gravesite.

ii. The next of kin should be placed behind the remains.
iii. The clergy is located in front of the hearse.

iv. Congressional members, Honorary Pallbearers and participating Military or other Honor Guards should not be in the procession.  They should depart at the conclusion of the church service and proceed directly to the gravesite.  Their vehicles must be located in such a way that they can depart first, ahead of the funeral procession.

d. Gravesite

i. Cars can be double and triple parked depending on the size of the area.

ii. The direction the hearse will enter the cemetery must be known.  The route should be planned so when the funeral procession arrives at the gravesite, the seats for the next of kin and family are on the same side.  This will eliminate crossing over the gravesite.
iii. The gravesite area should be clear to accommodate only those participating in the interment service.

iv. Positions for the casket team, firing party, bugler, bagpiper and flag bearers/color teams, if required, must be secured and in the line of site of the next of kin.
v. Press/Media should not be allowed to mix in with other mourners.  Establish an area where they can congregate and not detract from the service, but still allow them to get their story.

vi. Public viewing areas must be secured for crowd control.
vii. Preplan parking to allow for the most efficient dismount.

viii. Placement of flowers must be taken into consideration to allow for movement around the grave (casket team and presenters).

ix. Shuttle buses and other transport vehicle should be positioned out of the way of the next of kin.  If using apparatus or marked vehicles, try to encircle the gravesite with said vehicles.

x. Securing the gravesite can be accomplished by either roping it off or with the use of security personnel.

xi. Identify the type of lowering device in advance to aid in proper placement of the casket on the grave.

3. Sequence of Events.  As the funeral procession arrives at the gravesite, the hearse and the next of kin will be stopped at the proper location by the Ceremony Commander, or designee.  The next of kin, family and Senior Government or Staff representatives should remain in their vehicles.  Other mourners should be asked to dismount their vehicles and wait behind the last family vehicle.  When the majority of the mourners are in position behind the family vehicle and the uniformed personnel are assembled in their predetermined formations, the next of kin, family and Senior Government and Staff Representatives will dismount and wait until the casket is moved from the hearse.  
When the casket team begins movement to the gravesite, the clergy will lead followed by the remains, Honorary Pallbearers, next of kin, family and other mourners.  If a solo bagpiper is used, they should lead the clergy.  However, if a pipe band is used, then they should follow or set up in the vicinity and play in place.  If a color team is used, they would lead the procession to the gravesite, or be pre-positioned in the vicinity.  The Honorary Pallbearers will be placed at the head of the grave, the remains will be placed on the grave and the next of kin and family will take their seats.  
The clergy will deliver the final benediction.  At the conclusion of the benediction, the family will be asked to stand and the firing party will fire three volleys.  At the conclusion of the three volleys, the bugler will sound “Taps.”  At the conclusion of “Taps,” the casket team will fold the flag and pass it to the presenter (who has been pre-designated).  This would conclude the “Bang, Tap, Fold.”  If there are any additional presentations to be made they should be done at this time, followed by any other traditions or tributes and then dismissal. 
