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Camella Lipa Homeowners’ Association, Inc. 
Official Logo  

June 11, 2021 
CIRCULAR NO. 2021-0602 

 
 

The Logo is made with simplicity and sophistication; this is how I envision CLHOAI.  
 
The house symbolizes a community with every member living together harmoniously, building 
bonds between families and creating meaningful memories for everyone.  
 
The 3 human figures embody HOA as a united community and leaders working hand in hand 
who strives for the common good of its people. 
 
While each color represents what the association values;  
Yellow is for optimism and hospitality.  
Green for nature, growth, and vitality.  
Red-orange for social communication, Passion, and warmth.  
Lastly, Violet for Integrity, wisdom, and compassion.  
 
As a whole, the logo portrays a crown that signifies a first-class community that offers an 
inspiring lifestyle and quality life—a desirable place to live and enjoy together. 
 
 

MS. MISPAH ELIM A. SUILAN 
Grand Winner for CLHOAI Logo Making Contest 
                          June 6, 2021 

 
 
. 
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FOREWORD 
 
This Homeowner’s Guidelines has been carefully prepared to serve as a practical guide for 
residents to enjoy the facilities and amenities of CLHOAI. It is very important that as a lot 
owner/homeowner, you and your family are familiar with the range of facilities available for your 
use, as well as your responsibilities as a resident/lot owner of this unique development. The 
Information contained in this includes Rules and Regulations which must be followed by all 
residents and lot owners. It also includes general rules on the use of the recreational facilities 
and common areas as well as important contact information. From time to time, this handbook 
may be supplemented and updated by the Board of Directors of the Association. In any event, 
the CLHOAI Management will notify you of any changes. 
 

CAMELLA LIPA HOMEOWNERS’ ASSOCIATION, INC. HOUSE RULES AND REGULATIONS 
 
The Camella Lipa Homeowners’ Association, Inc. (CLHOAI) has formulated these guidelines with 
the intention of maintaining an environmentally friendly and sustainable master-planned 
community and one with a friendly neighborhood that is both peaceful and enjoyable. With this, 
the House Rules shall be applied for the common good of the owners and residents of the 
subdivision.  
 
Such rules are designed to:  

▪ Safeguard every resident’s health, safety and welfare by establishing and sustaining a 
safe, liveable and pleasant community;  

▪ Accord to each property owner the full benefit and enjoyment of his property with no 
greater restriction than is necessary to ensure the same advantages to other property 
owners;  

▪ Assure residents that the intended land use and character of their community will be 
preserved, protecting their rights to access, ventilation, view, utility service and privacy;  

▪ Maintain the high aesthetic standards that make Camella Lipa Homeowners’ Association, 
Inc. an attractive and desirable place to live in;  

▪ Prevent nuisances and the deterioration of neighbourhoods that inevitably follows a “let 
people do whatever they want” philosophy of construction, maintenance, and property 
use;  

▪ Protect property values by ensuring that only compatible developments and densities 
will be located within the community. 
 

DOR PART 10 ADMINISTRATIVE GUIDELINES Section 10.1. House Rules and Regulations 
Shall mean the policies, guidelines, rules and regulations governing the use of the 

Common Areas and Open Spaces, and common facilities in the Subdivision; the administrative 
and operational guidelines of the Subdivision; and such other rules and regulations which the 
HOA shall consider necessary for the efficient administration and maintenance of the 
subdivision. 
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CAMELLA LIPA HOMEOWNERS’ ASSOCIATION, INC. BY- LAWS 
 

ARTICLE III – MEMBERSHIP 
 
Section 1. Members. All homeowners, lot buyers' owners, long-term lessees and occupants of 
              lots or houses at Camella Lipa Subdivision shall automatically become members of the 
              association, provided however, that long-term lessees and bonafide occupants shall be 
              considered members of the association, provided that the owner consents thereto in 
              writing. 

 
The right of membership, including the right to vote, shall be exercised by the 
homeowner or head of the family or authorized representative (with notarized special 
power of attorney) of the homeowner, lot owner/buyer, or bonafide occupant, of a 
house per lot. the right to be voted for shall be exclusively exercised by the lot 
buyers/owners only and cannot be delegated to any person, agent, authorized 
representative, entity or any other person acting in-behalf of the lot buyers/owners. 
 
A lessee (tenant) of a member under a contract of at least one (1) year may qualify to be 
a member and shall have the rights of a member upon procurement of a written 
consent/authorization from the owner of the lot/housing unit. Until the written consent 
or authorization is revoked in writing, the owner of the lot/housing unit is deemed to 
have waived the rights of an association member except the right to inspect association 
books and records. (IRR RA 9904, RULE 3) 
 
a lessee (tenant) of a homeowner under a contract with a term of at least one (1) year 
may qualify to be a member and shall have the rights of a member upon complying with 
the requirements of membership under the by-laws and the law. (IRR RA 9904, RULE 3) 

 
Section 2. Member in Good Standing. Every member in good standing Is one who complies  
              faithfully with all the duties and obligations of a member as determined by the Board of 
              Directors as stated in Section 4 of this article. 
 
Section 3. Rights and Privileges of Members. Every member of this association in good standing 

shall be entitled to participate in any meeting and vote on the following matters: 
 

3.1. Amendment of the articles of incorporation; 
 

3.2. Adoption and amendment of by-laws;  
 

3.3. Sale, lease exchange, mortgage, pledge or other disposition of all or substantially all of 
the association's asset; 

 
3.4. Incurring, creating, or increasing bonded indebtedness; 

 
3.5. Increases or decreases of association capitalization or dues; 
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3.6. Merger or consolidation of the association with another association or other 
associations; 

 
3.7. Investment of association funds in another association; 

 
3.8. Dissolution of the association; 

 
3.9. The use, enjoyment, and to benefit from, or take advantage of all facilities, amenities 

and services of the association; and 
 

3.10. The members, director/s of the association have the right to the inspection and 
examination of association records provided that such inspection and examination shall 
be conducted under the supervision of HOA Management or BOD Management on a 
set date / reasonable time on business days only. 

 
Section 4. Duties and Obligations of Members. Every member of this association shall have the 
following duties: 

 
4.1. To pay his membership fee, association dues, special assessment and such other fees 

which may be levied on him by the association; 
 

4.2. To participate in important activities or social affairs of the association as may be 
determined by the Board of Directors or its committees; 

 
4.3. To attend all meetings assembly, and seminars as may be called by the association, the 

Board of Directors or its committees; 
 

4.4. To obey and comply with this By-laws and such other rules and regulations as may be 
promulgated by the Board of Directors and approved by a majority of the members; 
and 

 
4.5. To recognize and respect the position and authority of all the elected and appointed 

officers of the association, as well as respect the rights of other members. 
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HOUSE RULES 
OF 

CAMELLA LIPA HOMEOWNERS ASSOCIATION, INC. 
 
The House Rules shall govern the use of the Common Areas and such other matters in support 
of corporate purposes of the Association and considered necessary for the efficient 
administration of the project and shall not be consistent with the Master Deed. The House Rules 
shall not discriminate among Owner. The House Rulers as may from time to time be adopted, 
amended or repealed by the Association shall be given to the Owners. In the event of any conflict 
of provisions between the House Rules and any other provision in the Master Deed, the Articles 
of Incorporation and/or the By-Laws, the provision of the Master Deed, Articles of incorporation 
and/or the By-Laws, shall prevail. 
 

ARTICLE I 
 

GENERAL POLICIES 
 
Section 1. Association Dues. Association members are billed monthly in advance for the 
association dues, utilities, special assessments etc. Payment should be in cash or in check 
payable to CAMELLA LIPA HOMEOWNER'S ASSOCIATION, INC. It is encouraged that the 
owners/members pay their dues on time to ensure the smooth flow of operations and financial 
viability of the association. (CLHOAI Bylaws Article IV Section 2 Association Dues) 
 

1.1 Your Association Dues is Php 500.00.  Rates will be subject to changes based on the 
operating budget. The Association dues will be payable in full every first five (5) calendar 
days of each month. 

 
1.2 An account is considered delinquent if a member failed to pay three (3) cumulative 

monthly dues or membership fees, or other charges/assessment despite demands by the 
association, or has repeatedly violated the association’s by-laws and/or declared policies, 
may be declared delinquent.  

 
1.3 For unpaid association dues, HOA has the right to impose monthly penalty fee of one 

percent (1%) or twelve percent (12%) per annum of association Dues until fully paid. The 
Board of Directors may impose the following penalties, for continuing non-payment of 
dues. Utilities shall only be restored when all overdue accounts are fully paid. 

 
▪ Suspension of garbage collection and security services. 
▪ Denial of usage of the subdivision facilities and amenities 
▪ Collection through legal means. 
▪ Annotation on the delinquent owner's Transfer Certificate of Title, of the amount 

due as lien on the property. 
▪ Judicial and/or extra-judicial foreclosure of the lien so annotated. 
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1.4 One-time membership fee of Php 2,500.00 and Php 2,500.00 (5) months Advance 
Association Dues shall be collected upon your acceptance of the property, prior to your 
actual move-in. (CLHOAI Bylaws Article IV Section 1 Membership Fee) 
 

1.5  Implementation of dues, fees and contributions in alignment to the Camella Lipa 
Homeowners Association By-Laws to all pre-owned units. The association recommends 
to thoroughly check if there are miscellaneous balance like association monthly dues, 
penalties, violations or any issues with the former owner of the unit/lot property before 
acquiring the property. Kindly visit the HOA Management office for background check of 
the acquired property. (Circular 2023 – 0402 Implementation of dues, fees and 
contributions in alignment to the Camella Lipa Homeowners Association By-Laws) 
 
Please be guided with the below requirements and information.   
 
▪ One-time membership fee of Php 2,500.00 shall be collected upon acquiring the 

property. Kindly note that membership is not transferable.  
 

▪ Submission of all the necessary requirements:  
• Notarized deed of Sale 
• Copy of valid ID of homeowner, dependents and other household members 
• Duly accomplished homeowner’s 201 file   
• Signed move-in guidelines 
• Transfer of Rights (if applicable) 
• Copy of authorization letter of representative or SPA (if applicable) 
• Marriage Contract (if applicable) 
• Certificate of Title (if applicable) 

 

Section 2. Camella Lipa Homeowners’ Association, Inc. By- laws (Amended By-laws of September 
2020 handbook). Please get a copy to Management Office. 
 

Section 3. Subdivision Deeds of Restrictions (Please refer to Deed of Restrictions for details.) 
 

3.1. The Property shall be used solely and strictly for Residential Purpose. (DOR Part 5 
Ownership, Use and Occupancy Section 5.1.-a Use of Property) 
 

3.2. All present and future owners, tenants and occupants of the Property shall be subject 
to, and shall comply with the provisions of this Deed of Restrictions; Articles of 
Incorporation and By-laws of the HOA; the Design Guidelines; House Rules and 
Regulations; and such other rules and regulations adopted pursuant thereto, as these 
instruments may be amended from time to time. The execution of any or all of the 
Purchase Documents, or by entering into a conveyance, lease or mortgage contract, or 
the mere occupancy of the Property, shall constitute acceptance to be bound by the 
provisions of such governing rules, as they may be amended from time to time, and these 
provisions shall be deemed written all contracts, agreements or instruments which may 
be entered into affecting or concerning the Property. (DOR Part 11 General Provisions 
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Section 11.2 Rights and Obligations of Homeowner, Assignee, Mortgagee, Tenants and 
Occupants of the Property) 
 

3.3. All the restrictions, easements, reservations and conditions enumerated herein shall be 
valid and binding from the execution hereof until a period of fifty (50) years from the 
date of the incorporation of the HOA, unless otherwise extended by a majority of the 
members of the Board of Directors/Trustees of the HOA and majority of the members of 
the HOA. (DOR Part 11 General Provisions Section 11.8 Effectivity of Restrictions) 

 
3.4. The Property or any portion thereof shall not be used for Commercial Purpose. 

“Commercial Purpose” shall mean, but shall not be limited to, using the Property (House 
& Lot or Lot Only) or a portion thereof as boarding house/rooms, AIRBNB, sari-sari store; 
grocery store; hardware store; other retail stores; massage Parlor; beer house; 
warehouse; gambling place; poultry, piggery, vulcanizing, welding, repair shop, junk 
shop, sash or steel workshop; computer rentals; restaurants and cafes; offices; 
recreational facilities; childcare or daycare centers; beauty and wellness services; bakery 
or any other uses which shall be determined by the HOA as commercial purpose are 
strictly prohibited. (DOR Part 5 Ownership, Use and Occupancy Section 5.1.-d Use of 
Property)  
 

3.5. The Homeowner, by executing the Purchase Documents, manifests his/her/its 
conformity to and binds himself to strictly observe and comply with this Deed of 
Restrictions and the Design Guidelines imposed by the DEVELOPER concerning the use, 
ownership and occupancy of the Property, the Common Areas and/or the Subdivision. 
The limitations, conditions, restrictions and covenants contained in this Deed of 
Restrictions and the Design Guidelines are hereby deemed written into the Purchase 
Documents and are made integral parts thereof by reference. (DOR Part 11 General 
Provisions Section 11.9 Acknowledgment of Restrictions, Rules and Regulations) 
 

3.6. The Association reserves the right to enforce automatic lien of your property for all 
violations of the Deed of Restrictions and Design Guidelines, Rules and Regulations of the 
Association including unpaid dues to answer for any such violations. (DOR Part 11 
General Provisions Section 11.1 Enforcement) 
 

3.7. Exterior color of your house, fence and grills should conform to the original color scheme 
and/or as approved by the Developer/and or HOA. (DOR Part 15 Minor Construction 
House Repairs and Enhancements Section 15.2 Repainting) 
 

3.8. The construction of an additional floor (full storey) on the Property is not allowed unless 
with prior written consent of the Developer/and or HOA. (DOR Part 7 Alterations and 
Improvements Section 7.1) 
 

3.9. Subdivision’s other rules and regulations, Deed of Restrictions and Guidelines not 
mentioned in this section should be strictly followed by each resident of the subdivision. 
Failure to abide with the rules and regulations shall result to the temporary suspension 
of the following services, but not limited to: 
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▪ Maintenance services (e.g. grass cutting, street sweeping and etc.) 
▪ Security and Administrative services 
▪ Garbage collection 
▪ Denial of usage of the subdivision facilities and amenities 
▪ Other applicable services 

 

 
Section 4. Sale, Disposition and Lease of the Property (DOR Part 5 Ownership, Use and 
Occupancy Section 5.3 Sale, Disposition and Lease of the Property) 
 

4.1 Subject to the provisions and conditions of this Deed of Restrictions and the Purchase 
Documents, the Homeowner may sell, convey, transfer, assign or lease the Property 
and/or his/her/its interest therein, provided that the Homeowner shall submit to the 
DEVELOPER and the HOA an original or certified true copy of the conveyance or lease 
document/s executed by the parties within fifteen (15) days after execution thereof, 
otherwise, the Homeowner shall remain to be considered as the owner of the Property 
for the purpose of the enforcement of the provisions of this Deed of Restrictions and/or 
the Purchase Documents. 
 

4.2 This Deed of Restrictions shall be deemed incorporated in any conveyance and lease 
document executed by the Homeowner with any third party. It is the obligation of the 
Homeowner to incorporate this Deed of Restrictions or the provisions hereof to the 
pertinent conveyance or lease documents, otherwise, the Homeowner shall remain to 
be considered as the owner of the Property for the purpose of the enforcement of the 
provisions of this Deed of Restrictions and/or the Purchase Documents. (Section 5.3. 
Sale, Disposition and Lease of the Property) 

 
 

ARTICLE II 
 

USE AND MAINTENANCE OF PROPERTY AND COMMON AREAS 
 
 
Section 1. Moving-in and Moving-Out (House Rules of CLHOAI Article 1 Use and Maintenance of 
Property and Common Areas) 
 

1.1 When you decide to move-in, it is advisable to choose an off-peak hour when traffic 
density is lower it is also advised that a written advanced notice of at least one (1) week 
be given to the Management so that they can make the necessary preparations and 
advise you of the procedures relevant to your moving-in. 

 
1.2 As part of our Move-In Procedure, Homeowners and Tenants are required to register 

with the CLHOAI Management Office located at Clubhouse, Camella Lipa Subdivision. It 
is very important for us to document all occupants in the subdivision for your security 
and protection. (Circular 2022 – 0807 Tenant Registration Guidelines; House Rules of 
CLHOAI Article V Leased Property) 
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1.2.1 Anyone who wishes to move into any house in the subdivision must first obtain 
a written clearance from the HOA office for presentation to the security guard 
upon entry. Requirements for “move-in” clearance shall include:  
 

▪ Notarized copy of lease agreement 
▪ Valid ID of homeowner & all tenants (adult) 
▪ Duly accomplished Tenant 201 Form  
▪ Signed move-in guidelines 
▪ Valid NBI or Police clearance (contract signatory) 
▪ For foreigners: visa and passport 

 
1.2.2 Lease Contracts - Owners are required to furnish a copy of the lease 

arrangements/contracts covering their respective Units to the Subdivision 
Management Office. (House Rules of CLHOAI Article V Leased Property Section 
1 Lease Contracts) 
 

1.2.3 The lessor/lessee/agent who will fail to comply will be penalize and held liable 
and treated accomplice in all circumstances that the tenant/s is involve. 

 
1.2.4 A registered owner or tenant should inform the HOA office of his/her or 

lessee’s intention to move in at least five (5) working days before the date of 
transfer. Moving-in activities should take place only between 8:00am to 
4:00pm.  

 
1.3 In case a tenant moves out, Homeowners are required to advise the Management Office 

at least one (1) week before the scheduled move-out. Certain formalities have to be done 
before cleaning and allowing tenant to move-out. 
 

1.3.1 For registered owners / lessees moving out, proper written clearance must be 
sought from the owner and submit to office. Requirements for “move-out” 
clearance shall include:  

▪ Written notice to the Association filed during office hours at five (5) working 
days before any registered owner / tenant decides to move out.  

▪ An issuance of quit claim letter by the registered owner stating that the 
Association is free and harmless of any and all claims and liabilities should be 
furnished to the Association at least three (3) working days before moving 
out. In case of a lease, a copy of a written permit issued to the tenant is 
required within the same period.  

▪ Full settlement of accounts / dues must first be made before the resident is 
issued a gate pass. The association reserves the right to deny any owner, 
resident written clearance to leave the subdivision if accounts are not fully 
paid.  

▪ Schedule of move-out shall be strictly from 8:00am to 5:00pm only. 
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Section 2. Use and Occupancy of Units (See Penalty and Fines Appendix D.3) 
 

1.1. Use of the Units.  All residential units shall be used only for the purpose of which they 
are designed. No unit shall be utilized as an office or for commercial purposes. 
 

1.2. The Property and its appurtenant areas shall be maintained by the Homeowner in good 
and sanitary condition at all times. No noxious substance shall be stored and no 
offensive, immoral and/or illegal activity shall be carried out in the Property or Common 
Areas of the Subdivision. (DOR Part 5 Ownership, Use and Occupancy Section 5.1.-b Use 
of Property) 

 
1.3. Homeowner is strictly prohibited to use the Lot or Property of other Homeowners or 

any vacant lot, other than the Property that the Homeowner owns, as parking space or 
area. It is likewise prohibited to use any Property within the Subdivision as access or 
right of way to and from any property outside the Subdivision for any purpose 
whatsoever unless with the prior written approval of the HOA. (DOR Part 5 Ownership, 
Use and Occupancy Section 1.-c Use of Property) 

 
1.4. A Homeowner and/or his guests are strictly prohibited to use the Lot or Property of 

other Homeowners or any vacant lot or the common areas/open spaces as a place for 
hang-out or as dwelling place, or to commit acts of vandalism or defacement thereto. 
Violations shall be dealt with in accordance with the pertinent rules of the DEVELOPER 
and/or the HOA or in accordance with the pertinent law. (DOR Part 5 Ownership, Use 
and Occupancy Section 1.-e Use of Property) 

 
1.5. Cleanliness, Sanitation and Waste Disposal (DOR Part 5 Ownership, Use and Occupancy 

Section 5.6. Property Maintenance and Waste Disposal; See Penalty and Fines Appendix 
D.6) 

 

1.5.1. In the interest of the public health and sanitation, the Homeowner shall keep 
and maintain the Property and Common Areas in a safe, clean, neat and sanitary 
condition and shall at all times comply with all laws, ordinances and regulations 
related to health and safety. 

 
1.5.2. Criteria for storage container. Owner shall be required to provide a good waste 

storage container with the following prescribed qualities; (House Rules of 
CLHOAI Article I Use and Maintenance of Units and Common Areas Section 5.3 
Provision for Garbage 5.3.1.1) 

 
▪ Storage container should be leaking proof. 
▪ Prevent pests and scavenging animal access into the stored waste. 
▪ Light and easy to lift when filed can withstand bumps and stresses of being 

thrown about, has a stable base making it difficult to get knocked over  
▪ Can withstand corrosive, chemicals and abrasives.  
▪ Easy to clean, repair, and maintain 
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1.5.3. Wet garbage should be placed inside plastic garbage bag which should be 
securely tied before being placed inside the garbage container. 

 
1.5.4. Do not leave your garbage hanging in your gate or in any common areas of the 

subdivision. All garbage and trash shall be placed and kept in sanitary, covered 
containers subject to the design, color and garbage disposal systems specified 
by the HOA (if any). Garbage containers of respective Properties should always 
be kept inside until such time of scheduled collection and disposal, so that your 
garbage will not be scattered stray dogs. No owner shall permit any condition 
to exist upon his unit that shall induce, breed or harbour infectious or other 
diseases or noxious insects.  

 
1.5.5. Segregation of waste into biodegradable and nonbiodegradable waste will be 

strictly implemented. Proper segregation and garbage disposal should be 
strictly observed. Management Office strictly implement “NO SEGREGATION 
NO HAKOT POLICY”. Failure to comply will lead to issuance of violation and 
penalty. (House Rules of CLHOAI Article III Garbage Disposal; Circular No. 2021-
0705 Waste Segregation) 

 
1.5.6. The waste segregation composes of biodegradable (organic waste), non-

biodegradable (plastic, metal, paper, etc.), and sanitary waste.   
 

Refer to the below segregation system and its scheduled pick up: 
▪ Monday, and Thursday                       Organic Waste, Sanitary Waste 
▪ Tuesday                                                 non-biodegradable 

 
1.5.7. Burning or incineration of any trash, garbage, garden cuttings or other 

rubbish/waste materials on any lot or areas within the Subdivision is strictly 
prohibited. The HOA may impose fines and penalties for littering in the 
Subdivision. 
 

1.5.8. Do not include recyclable materials. Maintenance collects the recyclables 
every Tuesday.   

 

1.5.9. The Homeowner shall not use the Property for any purpose that would result 
in the pollution of waterways or otherwise impair the ecological balance of the 
surrounding areas. 
 

1.5.10. The Homeowner shall also be responsible for the disposal or hauling of 
construction debris and/or rubbish used for their house improvements; bulk 
waste such as, but not limited to, broken furniture, defective appliances, 
damaged containers, and other items prohibited by the DEVELOPER and/or 
the HOA. For clarity these waste materials are not covered by, and not 
included in, the garbage collection service by the local government garbage 
disposal unit. (DOR Part 5 Ownership, Use and Occupancy Section 5.6.-c 
Property Maintenance and Waste Disposal) 
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1.6. Surroundings (See Penalty and Fines Appendix D.6; House Rules of CLHOAI Article I Use 

and Maintenance of Units and Common Areas Section 5.5) 
 
1.6.1. The Owner/Tenant shall maintain the cleanliness of his surroundings at all 

times. The HOA shall have the right to clean the surroundings at the expense 
of the Owner/Tenant. 
 

1.6.2. The Owner/Tenant shall not throw or allow to fall or permit throwing of any 
materials of substances whatsoever out of or from any window, door, passage, 
and common areas of common use.  

 

1.6.3. No existing outside the lot shall be cut, removed, damaged, relocated or 
transferred without the written approval of the HOA. 

 
1.6.4. Cutting of trees is prohibited unless there is prior permission from the HOA. 

Should the Homeowner be allowed to cut, remove or relocate any tree within 
the Subdivision, the Homeowner agrees to plant three (3) trees belonging to 
the same specie within his/her/its own Property or in any open space in the 
Subdivision. (DOR Part 5 Ownership, Use and Occupancy Section 5.18 Cutting 
of Trees) 

 
1.6.5. No soil, trees, plants or any other matter from the Property, Common Areas 

or from any other Property within the Subdivision shall be removed, cut, 
destroyed, relocated, or defaced without the prior written consent from the 
Board of Trustees. (DOR Part 5 Ownership, Use and Occupancy Section 5.6.-d 
Property Maintenance and Waste Disposal) 

 
1.6.6. Homeowner shall ensure that no weeds, underbrush or other unsightly 

vegetation grows more than six inches in height and remain on any part of the 
Property and no refuse, pile or unsightly objects shall be allowed to be placed 
to remain anywhere thereon. The HOA shall give the Homeowner a period of 
five (5) days from receipt of written notice within which to remove such 
weeds, underbrush or unsightly objects. Failure of which shall give the HOA 
the right to enter the premises of the Property to cause such removal or 
rectification at the expense of the Homeowner. (DOR Part 5 Ownership, Use 
and Occupancy Section 5.6.-e Property Maintenance and Waste Disposal) 

 

1.6.7. Residents, owners and tenants should, at all times, conserve, cooperate in 
conserving, and ensure the conservation of all resources, natural and 
otherwise, of the country and of the subdivision. 

 
 

1.7. Hazardous Matters (See Penalty and Fines Appendix D.5; DOR Part 5 Ownership, Use 
and Occupancy Section 5.5. Hazardous or Illegal Items and Activities) 
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1.7.1. It is strictly prohibited to bring in, store or maintain any contraband, effects of 
crime, explosives, or inflammable and combustible materials or any illegal 
materials or substance within the Property and in the Common Areas. 

1.7.2. The discharge of firearms inside the subdivision is prohibited. Also prohibited 
is the use of firecrackers and similar pyrotechnics except on special occasion 
such as Christmas opening program, New Year’s Eve and the Lunar Chinese 
New Year. Proper safety procedures must be followed. 

 
 

1.8. Prohibition Against Access (House Rules of CLHOAI Article I Use and Maintenance of 
Units and Common Areas Section 5.8 Prohibition Against Access)  
 
1.8.1. No gates, openings or passageways of any kind, which shall allow direct access 

from another subdivision lot into the property or roadway of Camella Lipa 
Subdivision shall be built, opened or constructed. The Owner shall be 
absolutely prohibited from tearing down the property perimeter especially for 
the purposes of ingress and/or egress to other areas outside the project, even 
if the same is within his Unit. 

 
 

1.9. Obstruction (House Rules of CLHOAI Article I Use and Maintenance of Units and 
Common Areas Section 5.9 Obstruction) 
 
1.9.1. There shall be no obstruction of the Common Areas intended for ingress, 

egress or access to any Unit. The Common Areas shall inadvertently affect the 
use and enjoyment of the Common Areas by the other Owners. 

 
 

1.10.  Responsibility Over Other Units (House Rules of CLHOAI Article I Use and Maintenance 
of Units and Common Areas Section 5.7 Responsibility Over Other Units) 
 
1.10.1. It is Homeowner/Tenant's responsibility to ensure that all water faucets, gas 

tanks/ranges and other electrical appliances/gadgets are not left opened for a 
reasonable length of time to avoid unnecessary/harmful accidents which may 
adversely affect other units. 

 
1.11. Pet and Animals (See Penalty and Fines Appendix D.1; DOR Part 5 Ownership, Use and 

Occupancy Section 5.21. Pets and Animals; House Rules of CLHOAI Article I Use and 
Maintenance of Units and Common Areas Section 5.10 Animals; Circular 2023 – 0504 
Pets and Animals Rules and Regulation Camella Lipa Phase 1-6) 

 

1.11.1. No cattle, pigs, sheep, goats, ducks, geese, rabbit, carabaos, horses, chickens, 
fighting cocks, or any kind of animal shall be kept or maintained within the 
Property except such pets as may be allowed by the DEVELOPER and/or the 
HOA. Keeping of dogs, cats, or other pets in non-commercial quantity and 
purpose may be allowed unless further restrictions are implemented by the 
HOA.  
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1.11.2. Residents shall be allowed to keep the following pet/s in their premises: 
aquarium or pond fish, dogs, cats and birds. Maximum of 2 (two) pets is 
allowed and max of 2 aquariums can be maintained in a Unit. HO with existing 
more than the allowable number of pets will assume full responsibility and 
liability for any acts of your pet. Violation may apply.  

 
1.11.3. Registration. Owners shall be required to register their pets with the 

Subdivision Administration office. No pets, except for the usual and ordinary 
household pets such as dogs, cats and birds, shall be raised, bred, kept a 
confined within the Owner's premises Pets shall be kept under reasonable 
control at all times so that they do not annoy or pose as nuisance to others.  

 
1.11.4. Registered dogs and cats will be issued Pet IDs. For dogs, their pet IDs must be 

attached to the leash and should be visible to the security personnel while the 
dogs are being waled or outside the homes. Pet IDs shall indicate the pet’s 
vaccination history. Security Guards may randomly inspect the tags to ensure 
that they are up-to-date and current. Implementing guidelines are to be 
determined by the board. Tenants who wish to keep pets are required to 
present prior consent from the lot and/or homeowner to the HOA office. 
Requirements for registration shall include:  

▪ Registration form 
▪ Vaccine Card 
▪ Photo of pet 
▪ Authorization letter (if tenant) 
▪ Registration Fee P50.00 

 
1.11.5. The keeping, maintenance and/or raising of livestock, poultry or reptiles such 

as cattle, pigs, sheep, goats, ducks, geese, rabbit, carabaos, horses, chickens, 
fighting cocks, or any kind of animal of any kind are prohibited at Camella Lipa 
Subdivision.  

 
1.11.6. Walking Hours. Dogs may be walked at any time except from 6:00am to 

7:30am and 5:00pm to 7:00pm. It is strictly prohibited to walk pets at these 
hours unless the pets are accompanied or walked by their adult registered dog 
owners or by Licensed Dog Walkers. Any other person, including but not 
limited to the household help, drivers or persons, other than the adult 
registered owner and licensed dog walker may walk the pets OUTSIDE of these 
hours. Registered adult pet owners shall be defined as homeowners and their 
family members 18 years and older whose names have been registered with 
the HOA 201 form file. A violation of this rule shall occur once the pet has 
stepped on or taken to the sidewalks and the streets of the village or anywhere 
outside the homeowner’s property within the above time. Pets in pet strollers 
are not exempted from the prohibited walking hours. AT NO TIME CAN PETS 
BE WALKED ON NEIGHBORS’ YARD OR GARAGE AREA.  
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1.11.7. Leash. Pets shall not be permitted on any common area or facilities unless 
accompanied by an adult or responsible person and unless came or leashed. 
Pets, most especially dogs, must be leashed at all times when taken outside 
the homeowner’s premises including sidewalks, roads, lots or houses without 
fence, and public or common areas. The leash should be non-extendable, and 
should not exceed 1.5 meters in length 

 
1.11.8. Noise. Pets causing or creating nuisance or unreasonable disturbance or noise 

may be permanently removed from the Property within three (3) day written 
notice from the Board of Directors of the President of the Association. Owners 
must ensure that their pets do not disturb nearby neighbours with excessive 
barking. 

 
1.11.9. Pets owners are responsible for the damage, injury and disturbances caused 

by their pets No pet owner shall permit his or her animal to relieve a self in any 
common area. Should this happen, the owner is responsible to remove the 
refuse immediately. 

 

1.11.10. Vaccination. All dogs shall be vaccinated against rabies and that such 
vaccination shall be repeatedly annually thereafter. Photocopy of the 
vaccination record must be submitted to the HOA office. Owner will be 
accountable for any incidents particularly for unvaccinated pets. Violation may 
apply. 

 
1.11.11. Penalties. All residents observing any violation of these rules and regulations 

regarding pets and animals shall discuss the infraction in a neighbourly fashion 
with the pet owner in an effort to secure voluntary compliance. If he/she is not 
satisfied, the complainant should write to the President of the Association and 
relate the incident(s) and efforts made to secure voluntary compliance. Upon 
recommendation of the President, the Board may, at its discretion, revoke its 
permit to harbour a pet. Notice of such revocation shall be given immediately 
to the owner, if after three days, the offending pet or animal has not been 
removed from the property, the President shall order that it be impounded. 
Any cost arising from such action shall be billed to the pet owner. Any violation 
of these rules shall incur a fine as indicated in the Table of Penalties per 
occurrence. The CLHOAI Management authorize representative can issue 
violation ticket to the owner if you caught in the act or a concern homeowner 
witness prove the situation. (See Penalty and Fines Appendix D.1) 

 
1.11.12. Disabilities. Owners who are unable to walk their pets due to permanent or 

protected physical condition may authorize any of their household help who 
is qualified and trained to walk their pets to substitute for them even during 
the hours. Such authorization must be in writing, and it shall be subject to the 
review and approval of the HOA office. The pet owners shall be liable for any 
mishap or accidents that may be caused by their pets.  
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1.11.13. Within The Premises. Pet owners must ensure that all their residential gates 
or premises are properly secured to prevent their pets from escaping to 
common areas. 

 
1.11.14. Cage Location. Cage areas must be within the owner’s premises. Dogs kept on 

leash must also be situated within the premises. No dog cage or leashed dogs 
may be located in the front lawn of the house or garages in residences without 
a front fence.  

 
1.11.15.  Strays. Unleashed dogs or cats roaming the streets shall be considered stray 

and will be issue a violation with appropriate penalty.   
 

1.11.16. Breeding. Commercial breeding of any animal is strictly prohibited.  
 

1.11.17. Clean-As-You-Go. All pet droppings will immediately be picked up, bagged and 
disposed of in proper cans or dumpsters. Residents and tenants shall be held 
responsible for (a) injury to person or property caused by pet(s) within his 
possession and (b) cleaning any pet dropping produced in the common areas. 
Persons authorized to walk the pets must carry adequate scooper and/or 
receptacles of the pet droppings.  

 
1.11.18. No Trespassing. Pets of any kind are not allowed within the clubhouse, park 

and/or landscaped areas, kids playgrounds, and in any other sports facilities or 
amenities of the subdivision.  

 
1.11.19. Pet Disposal. Owning a pet is not just a privilege – it is a responsibility. This 

responsibility does not end when an animal dies. For this reason, the Board 
has approved only one method of disposal for pet remains (especially cats and 
dogs) within the confines of the village: burial in the pet owner’s preferred 
methods outside of the subdivision are at the owner’s option. The following 
procedures are to be observed for the disposal of the remains of a pet: a) Pet 
must be buried within 24 hours of its demise at the owner’s premises. b) Holes 
must be dug beforehand and must be at 3-4 feet deep to the dimension of the 
pet. c) Remains must be sealed in heavy plastic. d) In burying a pet, make sure 
to put something heavy on top to discourage digging by live pets. e) Burying 
on vacant lots, parks, and other common areas is strictly prohibited except 
when the lot is owned by the pet owner. 

 
1.11.20. In addition to the house rules and regulations, the association will strictly 

implement the SPECIAL ORDINANCE NO. 133-2023 or also known as 
“COMPANION ANIMAL REGULATION ORDINANCE OF LIPA (CAROL) OF 2023, 
an ordinance regulating possession and management/handling of 
domesticated animals such as dogs and cats through local rabies prevention, 
control, eradication coordinating committee, compulsory registration and 
vaccination and providing penalties for violations.  
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1.12. Parking (See Penalty and Fines Appendix D.9; DOR Part 5 Ownership, Use and 
Occupancy Section 5.12. Parking) 
 
1.12.1. No vehicle shall be parked along any street at any time which will obstruct the 

egress and/or ingress of any Homeowner from and to his/her own Property, 
or the free flow of traffic with the Subdivision, except for the purpose of 
delivering supplies, furniture or construction materials and provided that it 
shall be for short period of time. 
 

1.12.2. Double-parking in any part of the subdivision thoroughfares shall not be 
allowed. One lane parking particularly during garbage collection is strictly 
implemented otherwise there will be NO garbage pick-up.  

 

1.12.3. Parking of vehicles should be within the Homeowner’s designated carport only 
or, in the absence thereof, parallel to the street in front of the Homeowner’s 
Property only subject to the rules and regulations which may be promulgated 
or imposed by HOA. Boarding of Vehicle on the sidewalk is strongly encourage 
when necessary. Vehicles parked in violation of this provision and/or the rules 
and regulations of the HOA shall be considered as obstruction to the flow of 
traffic and/or illegally parked and shall be towed at the expense of the 
Homeowner concerned. 

 
1.12.4. Driveways should be free from parked vehicles or any other form of 

obstructions at all times. 
 

1.12.5. No parking is allowed up to seven meters away from a street corner or in a 
blind curve of the subdivision thoroughfares as well as in any slope preceding 
a long stretch of the road. 

 
1.12.6. There shall be no stalled vehicles parked on any Common Area of the 

Subdivision, particularly on the Subdivision roads and streets for more than 
twenty-four (24) hours unless asked permission from the HOA with acceptable 
reason otherwise, HOA shall have the right to tow the vehicle at the expense 
of the concerned Homeowner and/or to impose such penalties. 

 
1.12.7. Unauthorized parking (including defective vehicles) in neighbouring property 

lot is strictly prohibited. 
 

1.12.8. In case of illegal parking, the HOA shall notify the concerned Homeowner 
through immediate attention or in writing giving the homeowner a period of 
time within which to remove the illegally parked vehicle. In case the vehicle is 
owned by a guest of the homeowner, any notice to the Homeowner concerned 
shall be deemed as sufficient notice to the owner of the vehicle, it being 
understood that it is the responsibility of a Homeowner to ensure that his/her 
guests shall comply with the Subdivision rules and regulations and with the 
provisions of the Deed of Restrictions. 
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1.13. Power Equipment and Repair of Vehicle (House Rules of CLHOAI Article I Use and 
Occupancy of Units Section 5.1 Power Equipment and Repair of Vehicle) 
 
1.13.1. No vehicle shall be required or painted within project unit or common areas 

or be stored in any part of the unit other than the garage or carport.  
1.13.2. No power equipment, workshops, or car maintenance of any nature (other 

than emergency repairs) shall, be permitted in the project, unit and common 
areas. 

 
1.13.3. It is strictly prohibited to undertake car repair and maintenance work on the 

roads/streets or anywhere within the Subdivision to avoid possible occurrence 
of oil or chemical spillage on the streets. 

 
 

1.14. Nuisance Activities (See Penalty and Fines Appendix D.4; DOR Part 5 Ownership, Use 
and Occupancy Section 5.4. Nuisance Activities; House Rules of CLHOAI Article I Use 
and Maintenance of Units and Common Areas Section 5.11 Nuisances) 
 
2.13.1 No noxious or offensive activities (including, but not limited to, the outdoor 

repair of motor vehicle) shall be carried in upon the Property. Without limiting 
the generality of the foregoing, no horns, whistles, bells or other sound devices, 
except security devices used exclusively to protect the Unit and improvements 
located therein, shall be placed or used in the Unit. No exterior lightning shall 
be placed or maintained upon the Unit so as to cause an unreasonable glare or 
illumination upon any other units. 
 

2.13.2 No activity shall be permitted to exist or operate on any property which may be 
or become detrimental to the utilization by any Homeowner of his property or 
which may be or become an annoyance or nuisance to the other Homeowners 
or residents in the Subdivision. 

 
The following activities are not permitted within the subdivision unless 
authorized or approved by the HOA. 
 

• Excessive noise: Loud music, parties, construction work, or other noisy 
activities that disturb the peace and quiet of the neighbourhood.  

• Funerals service can be emotionally charged events, and having such 
gatherings in a residential area may cause discomfort or distress to other 
residents who are not involved. 

• Parking violations: Illegal parking at common area, other property, 
neighbouring lot/unit; blocking driveways, or parking in restricted areas 
(common areas or areas with posted signage) can cause inconvenience 
and potential safety hazards. 

• Commercial vehicle parking: no entry and parking of commercial vehicles, 
such as large trucks or trailers, in residential areas, can be against 
subdivision rules and cause disruption. 
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• Pet-related issues: Uncontrolled or unleashed pets, excessive barking, 
failure to clean up after pets, and pets causing disturbances to others. 

• Littering and improper waste disposal: Improperly disposing of garbage or 
leaving litter around the neighbourhood can lead to an unsightly 
environment and attract pests. 

• Unauthorized alterations or constructions: Residents making alterations or 
additions to their property without obtaining proper permits or approval 
from the homeowners' association. 

• Trespassing: Individuals entering private property without permission or 
loitering in common areas without a legitimate reason. 

• Vandalism: Defacing or damaging property, including common areas such 
as parks, playgrounds, or community facilities. 

• Speeding and reckless driving: Violating speed limits (20 KMPH) or driving 
irresponsibly within the subdivision can endanger other vehicles, 
residents, pedestrians and other properties. 

• Unruly gatherings: large gatherings or parties that disrupt the 
neighbourhood and violate any rules regarding noise, parking, or 
overcrowding. 

• Late-night parties or gatherings: Noisy activities occurring during late 
hours (10PM onwards) that disturb neighbours and violate noise 
regulations. 

• Improper use of common areas: Misusing community amenities or 
facilities, such as pools, gyms, clubhouses, parks, soccer field, butterfly 
garden and others. 

• Commercial activities: Running businesses from home without permission, 
causing increased traffic and disturbance. 

• Abandoned or unkempt properties: Neglected properties that become 
eyesores and potentially lower the value of neighbouring homes. 

• Unsightly yard maintenance: Neglecting the upkeep of front yards or 
properties, such as overgrown grass, weeds, or unmaintained landscaping, 
can be an eyesore for the entire neighbourhood. 

• Offensive Odors: Engaging in activities that produce strong and unpleasant 
odors, such as burning trash or chemicals, can be disruptive to the 
surrounding residents. 

• Nuisance wildlife feeding: Feeding wildlife like birds, raccoons, or stray 
animals can attract pests and create potential health hazards. 

• Air pollution: Activities that release harmful pollutants, such as burning 
materials or using certain equipment without proper ventilation. 

• Illegal dumping: Dumping trash, debris, or hazardous materials in vacant 
lots or common areas of the subdivision. 

• Outdoor storage: Leaving large amounts of clutter or junk in the front yard 
or visible areas can create an unattractive environment for the entire 
neighbourhood. 

• Street racing or reckless driving: Engaging in dangerous driving behaviours 
that pose risks to residents and other motorists. 
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• Harassment and aggressive behaviour: Engaging in actions that intimidate, 
harass, or threaten other residents or visitors. 

• Short-term rentals: Renting out properties on platforms like AIRBNB 
without adhering to the subdivision's rules and regulations for rental 
properties. 
 

1.15  Other Structure (See Penalty and Fines Appendix D.12; House Rules of CLHOAI Article 
I Use and Maintenance of Units and Common Areas Section 6.5 Other Structure) 

 
1.15.1 No structure or house shall be erected, altered, placed or permitted to be 

constructed within the Property. Unit or Common Areas other than what has 
been planned and developed by the developer. All Additions and/or Changes to 
the house and the Property shall be with prior written consent or house 
improvement permit from the Developer/and or the HOA, and are subject to 
the Contract to Sell Restrictions, Subdivision House Rules and Regulation, Design 
and Construction Guidelines, which may be changed by the Developer from 
time to time, including but not limited to payment of construction bond and 
securing permit from Local Government Unit and other appropriate 
Government Agencies. (CTS). Buyers/Owners must coordinate with the 
Associations’ Office to be oriented or get a copy of the detailed construction 
guidelines to avoid penalties for violations. Light materials such as but not 
limited to Nipa, Bamboo, etc. and temporary structures shall not be allowed.   

 
 
Section 3. Use of Common Areas (See Penalty and Fines Appendix D.7; DOR Part 5 Ownership, 
Use and Occupancy Section 5.10 Use of Common Areas) 

 
3.1 Homeowners shall at all times peaceably use the Common Areas, and shall refrain from 

making or causing any improper noise or commit any act which shall cause any alarm 
or scandal or cause disturbance to public peace, or interfere with the use and 
enjoyment of the Common Areas and its appurtenant properties and facilities by other 
persons. 

 
3.2 There shall be no stalled vehicles parked on any Common Area of the Subdivision, 

particularly on the Subdivision roads and streets for more than twenty-four (24) hours, 
otherwise, the HOA shall have the right to tow the vehicle at the expense of the 
concerned Homeowner and/or to impose such penalties. 

 
3.3 Dumping of construction materials, rubbish, garbage, or other waste materials in the 

common areas, vacant lots, open space and other properties within the Subdivision are 
strictly prohibited (including but not limited to broken furniture; packaging materials 
and debris, tools and equipment). 

 
3.4 No vehicle shall be required or painted within project unit or common areas or be 

stored in any part of the unit other than the garage or carport. 
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3.5 Homeowner shall not dump or store construction materials, rubbish, garbage or other 
waste materials in the Common Areas and other properties within the Subdivision 
(Refer to construction guidelines).  

 
3.6 Homeowner, whose property is located adjacent to common areas such as parks or 

sports facilities, purchased the Property with full knowledge of its location and the 
potential hazard, disturbance and nuisance that may be caused to the Homeowner due 
to the location of the Property. As such, the HOA shall not be liable to the Homeowner 
for all claims of nuisance, inconvenience, damages, losses or such other claims and 
complaints which may arise from, or can be attributed to, the use, design and location 
of the common areas in relation to the location of the Property. 

 

 
Section 4. Use of Streets (See Penalty and Fines Appendix D.8; DOR Part 5 Ownership, Use and 
Occupancy Section 5.11 Use of Streets) 
 

4.1 Sidewalks and pedestrian bikeway system in the Subdivision shall not be used as parking 
of motor vehicles, placement of Plants or flowers, pot/vase, cages, garbage, tools, 
furniture, debris or any materials on the sidewalk are prohibited. Homeowners will 
make sure people can walk on the sidewalks. Any damage caused by the owner's 
actions; he/she will bear the costs of the sidewalk repairs  

 
4.2 Concrete mixing shall not be allowed on any portion of the Subdivision’s concrete roads 

or paved sidewalks. Any and all materials for concrete mixing (e.g. sand, gravel, 
cement), or other construction materials, or equipment, shall not be placed along the 
road to avoid defacing, obstruction or clogging of the drainage system, or damage to 
the sidewalk, curbs, gutters, and roadways within the Subdivision. (Refer to 
construction guidelines)  

 
4.3 It is strictly prohibited to undertake car repair and maintenance work on the 

roads/streets or anywhere within the Subdivision to avoid possible occurrence of oil or 
chemical spillage on the streets.  

 
4.4 All sidewalks shall not be redesigned or reconstructed to serve as driveways/ramps for 

the use of Homeowners. 
 

4.5 Road networks and alleys shall not be used as venue for recreation and social 
gatherings. 

 
4.6 For the purpose of regulating the use of and access to all Subdivision roads/streets, the 

HOA may issue vehicle stickers to Homeowners and/or third parties, subject to 
submission of application forms and required documents and payment of 
corresponding fees. Other sticker classifications or entry permits for trucks, tricycles, 
service or other public vehicles may be issued at the discretion of and subject to the 
rules prescribed by the HOA. Any vehicles found “no sticker” after the required deadline 
from the HOA office shall impose penalty. 
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4.7 Practice driving inside the premises/subdivision is strictly prohibited. 
 

 
Section 5. Use of Service Areas (See Penalty and Fines Appendix D.6; DOR Part 5 Ownership, Use 
and Occupancy Section 5.15. Use of Service Areas) 
 

5.1. Clothesline (House Rules of CLHOAI Article I Use and Maintenance of Units and Common 
Areas Section 5.4 Clothesline) 
 

5.1.1. Washing and drying of clothes shall be done only within the utility areas provided 
in each unit. No exterior clothesline or other outside clothes drying or airing 
facilities shall be erected or maintained in the unit or in any location where the 
same would be visible from the street for more than 2 days. 
 

5.1.2. Permanent clothesline, washing and drying appliances or equipment is only 
allowed within the enclosed service areas. 

 
5.1.3. Clothesline/laundry frames should be located at the area of the property wherein 

it is less visible to the passers-by 
 

5.2. No outdoor utility area, laundry or service yard shall be located along the side of the 
House fronting a street. Objects constructed or installed therein should not protrude 
above the fence height of the Property. If it is unavoidable to locate service areas where 
the same may be visible from the street, the service areas should be properly screened 
or obscured from public view or view from the street, using materials consistent with 
the overall aesthetic character of the Subdivision. 
 

5.3. Laundry sink is allowed to be constructed within the two (2) meters side setback in the 
Property provided that it should be connected to the House and not against the fence 
walls along the Property Line.  

 
5.4. Balconies in front of the House shall not be used as service area, storage or drying 

clothes. 
 

5.5. Balconies in front of the House shall not be used permanently as service area, storage 
or drying clothes if no other area within the property to dry clothes, balconies can be 
used for drying clothes for few hours only and shall be removed immediately once 
clothes are dry.  

 
 
Section 6. Signs Boards and Signage (See Penalty and Fines Appendix D.10; DOR Part 5 
Ownership, Use and Occupancy Section 5.22. Signs Boards and Signage) 
 

6.1 Except for such sign as maybe used by the developer/and or the HOA or its successors 
or assigns in connection with the development or Marketing of the Project, no 
commercial or advertising signs shall not be placed, constructed or erected on any 
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portion of the property/unit or at the common areas. Nameplates or signage of 
professionals are allowed provided that the same shall measure twelve (12) inches wide 
and eight (8) inches in height, and provided further that the design and materials to be 
used approved in writing by the DEVELOPER and/or the HOA. 
 

6.2 Signage “For Sale” or “For Rent” are not allowed. 
 

 
Section 7. Landscaping (DOR Part 5 Ownership, Use and Occupancy Section 5.17. Landscaping) 

 
7.1. Landscaping enhances the theme concept of the Subdivision, and it should therefore be 

consistent with the overall landscape design of the Subdivision. Plant species are subject 
to the prior written approval of the DEVELOPER. 
 

7.2. The individual landscape design for each Property as well as the type of plant species, 
landscaping ornaments, water features and the like are subject to the prior written 
approval of the DEVELOPER or the HOA. 
 

7.3. Planting strips maybe planted provided that such landscaping shall be at curb level and 
shall be conducive to pedestrian use. In the event the DEVELOPER and/or HOA finds it 
necessary to make certain changes and/or borings on or within the landscaped area for 
purposes of enhancing the Subdivision, the OWNER agrees to allow the 
DEVELOPER/HOA, or its authorized representatives, free passage and entry to affect the 
same without cost or liability whatsoever to the DEVELOPER and/or HOA. 

 
7.4. It is prohibited to plant any form of vegetation directly into the landscaped area. 

However, it shall be allowed to have vegetable plants on small movable containers to 
be situated on the Homeowner’s backyard as specified in the Design Guidelines. 
 

7.5. Planting additional trees within the Property is allowed and encouraged but limited to 
small trees only and provided that the plant species shall be subject to the prior written 
approval of the DEVELOPER and/or the HOA. 
 

7.6. Homeowner shall not build, construct, erect, install, plant, alter, remove or otherwise 
modify the landscape, open space, hardscape, wall, fences, and driveways found within 
or outside the Property. 

 
7.7. Tree planting within the lot is permitted but limited to small trees. It should be planted 

with minimum clear radius of 3.0m from any structure. 
 

7.8. Additional details and requirements for landscaping are provided in Part 13: Landscape 
of the Design Guidelines. 
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Section 8. Cutting of Trees (DOR Part 5 Ownership, Use and Occupancy Section 5.18 Cutting of 
Trees) 
 

8.1. It is prohibited to plant vegetation on plots. Vegetation planting is limited to small 
containers not fronting the street. It may be planted at the rear of the property. 
 

8.2. For visual harmony of the streetscape, no trees other than those planted by the 
DEVELOPER shall be allowed on the planting strip or sidewalks of the Subdivision. It is 
strictly prohibited to cut trees planted by the DEVELOPER without the prior written 
consent of the DEVELOPER. 

 
8.3. No existing tree, whether found within or outside the Property of the Homeowner with 

a minimum trunk calliper of four (4) inches and a minimum height of twelve (12) feet 
shall be cut, removed or damaged, nor shall it be relocated or transferred without the 
prior written approval of the DEVELOPER. The Homeowner shall also secure the 
necessary permit from government entities prior to cutting, removing, relocating or 
transferring any tree and the cost of such cutting, removal, or transfer shall be at the 
sole expense of the Homeowner. 
 

8.4. Should the Homeowner be allowed to cut, remove or relocate any tree within the 
Subdivision, the Homeowner agrees to plant three (3) trees belonging to the same 
specie within his/her/its own Property or in any open space in the Subdivision to be 
assigned by the DEVELOPER within a period of thee (3) months from the time of the 
cutting, damaging, removal, and/or relocation of the original tree.  

 
Should the Homeowner wish to plant trees not belonging to the same species as that of 
the trees that are cut, removed, relocated, and/or damaged, the DEVELOPER and/or 
HOA reserves the right to select or approve the species of replacement trees to be 
planted. 

 
8.5. Any Homeowner who will cut, remove and/or relocate any tree within the Subdivision 

without the required prior written consent of the DEVELOPER and/or HOA, shall be 
penalized accordingly in accordance with the House Rules and Regulations. 

 
8.6. Replacement tree/s must be first planted before the Homeowner is allowed to cut, 

remove, or relocate any existing tree. 
 
 
Section 9. Temporary Structures (See Penalty and Fines Appendix D.12; DOR Part 5 Ownership, 
Use and Occupancy Section 5.19. Temporary Structures) 
 

9.1. Except as otherwise specified and allowed under Part 14: Auxiliary Structures of the 
Design Guidelines, no temporary building, shack, hut, barn or other structures shall be 
erected on the Property (Lot only or House and Lot), Common Areas and other 
properties within the Subdivision. 
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9.2. Auxiliary structures refer to structures not attached to the house that is not considered 

a dwelling unit. These structures may include the following (DOR Part 9 Major 
Construction Auxiliary structures) 

▪ Gazebos 
▪ Cabana 
▪ Maids’ or Driver’s Quarters 
▪ Service / Utility Areas 
▪ Storage Rooms 
▪ Generator House 
▪ Playhouse 
▪ Pump rooms (for pools) 
▪ Any enclosed structure exceeding 1.20m in height 

 
9.3. Building materials to be used for the construction of the auxiliary structures has to be 

conform with the material specifications mentioned above. It should also follow the 
specified setbacks. 
 

9.4. No huts, sheds or other similar non-permanent housing structures made of indigenous 
materials (bamboo/palms, sawali, abaca, timbers, rattan, canes, abaca, wood etc.) shall 
be allowed to be constructed or installed within the Homeowner’s / Lot Owner’s 
property. 

 
 
Section 10. Uses of Carport/Garage (See Penalty and Fines Appendix D.12; House Rules of 
CLHOAI Article I Use and Maintenance of Units and Common Areas Section 6.4 Carport/Garage; 
DOR Part 5 Ownership, Use and Occupancy Section 5.14. Use of Carports) 
 

10.1. The carport/garage of the unit shall be used solely for the parking or storage of vehicle. 
 

10.2. Homeowners should provide a designated carport for parking of vehicles within their 
property subject to approval by the DEVELOPER and/or HOA. In no case shall the carport 
be used as liveable space, activity area (living room, bedroom, entertainment room, gym 
and the like) or be utilized as utility or laundry space. Storage compartments in the form 
of cabinets or shelves used for storage of household tools may be placed in the carport 
area. 

 
10.3. Additional requirements and details are provided in Part 7: House Improvements and 

Part 8: Carports, Vehicular Access and Driveways of the Deed of Restrictions and Design 
Guidelines. (Refer to construction guidelines) 

 
 
Section 11. Repairs, Maintenance and Alterations (House Rules of CLHOAI Article I Use and 
Maintenance of Units and Common Areas Section 6 Repairs, Maintenance and Alterations) 
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11.1. Utilities 
11.1.1. Tapping into any utility line, whether for drainage, sewer, water supply, 

electrical, CATV. and telephone lines, shall be affected only by or under 
authority or permit of the association. 

11.1.2. No booster pump shall be directly connected to the water main and overhead 
storage water tanks, likewise the installation of deep well contraptions and 
elevated tanks are disallowed. 

 
11.1.3. Owners shall not be allowed to install any drainage line outside his unit. Boring 

through concrete curb and gutters shall not be allowed. 
 

11.1.4. Violation of the foregoing shall give the Association the right to discontinue 
services to the owner. 

 
11.2. Drainage. No owner shall do any act or construct any improvement, which would 

interfere with the natural or establish drainage systems or patterns within the project 
without the approval of the Association 

 
 

ARTICLE III 
 

SECURITY 
 

Section 1. Security Guards (House Rules of CLHOAI Article II Security Section 1 Security Guards) 
 

1.1. Camella Lipa Subdivision is manned 24-hours by competent security group which will 
respond to any distress in the subdivision Unit owners are encouraged to call at their 
telephone number 0956 418 3178 or report this directly within the posted guards or the 
Subdivision Security Office. 
 

1.2. The Security group has established links with the local police reinforcements and the 
nearest fire station and hospitals. They are equipped with enough firearms and 
ammunitions as well as hand- held transceiver radios to ensure your full protection in 
the subdivision. 

 
1.3. Though we ready have devised a tight security plan for the property, all homeowners 

are encouraged to take the necessary precaution in securing your houses. We urge you 
to impress on your servants and children the importance of keeping your door locked. 

 
 
Section 2. Traffic Control (House Rules of CLHOAI Article II Security Section 1 Traffic Control; 
Circular 2022 – 1109 Security Policies of Camella Lipa Phase 1-6) 
 

2.1. In the interest of safety along the interior road of the subdivision, we are setting the 
following prohibitions. 
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2.1.1. The maximum speed limit within the subdivision shall be maintained at 20 kph. 
 

2.1.2. Traffic signs should be observed. 
 

2.1.3. Street parking is prohibited. 
 

2.1.4. Prolonged blowing of horns from vehicles will not be permitted. 
 

2.1.5. Vehicles with modified mufflers, exhaust pipes or similar devices are 
prohibited to enter the area. 

 
2.1.6. All inbound vehicles must roll down car window for security purposes 

especially at night and should switch on the vehicle passenger’s light during 
night-time. 

2.1.7. Reckless driving, overspending, and smoke belching are strictly prohibited. 
 

2.1.8. Ten-wheeler truck is prohibited to enter. Only trucks with maximum load 
capacity of twenty (20) metric tons, whether loaded or unloaded, may enter 
the subdivision. 

 
2.1.9. Overloaded vehicles are not allowed inside the subdivision. Violators of this 

provision will not be allowed to enter the subdivision or if already inside, shall 
be prevented by the security from driving such an overloaded vehicle. For the 
purpose of identifying overloaded vehicles, the following shall be considered: 
▪ Motorcycles with more than two (2) persons on board 
▪ Any type of motor vehicle with passengers beyond the prescribed sitting 

capacity 
▪ Trucks loaded with construction materials more than its capacity as 

specified in the registration paper and indicated/printed on the side of 
the vehicle. 
 

2.1.10. Anyone riding a motorcycle should wear safety gears such as crash helmet, 
etc. and shall take off their helmets when entering the subdivision to reveal 
his/her face and then put back on before leaving. 
 

2.1.11. Intoxicated persons are not allowed to operate any type of motorized vehicle 
inside the subdivision. 

 
2.1.12. Whether parked or in transit, the volume of car stereos should be limited so 

as not to disturb the peace and quiet of the residents. 
 

2.1.13. Any violation of the traffic rules and regulations shall subject the owner/tenant 
concerned to sanctions/fines that may be promulgated and enforced by the 
associations. 
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Section 3. Car Stickers (See Penalty and Fines Appendix D.11; House Rules of CLHOAI Article II 
Security Section 3 Car Stickers) 

 
3.1. Only vehicles with subdivision stickers will be given immediate access inside the 

subdivision Residents of Camella Lipa Subdivision can obtain these stickers from the 
Management Office subject to certain guidelines. 
 

3.2. Only members in good standing may obtain the Camella Lipa Homeowners’ Association, 
Inc. stickers from the Management office subject to the following:  

 
▪ Submission of a duly accomplished application form and payment of the 

appropriate fee for each vehicle. 
▪ Submission of copies of the vehicle’s Certificate of Registration (CR), and 

Official Receipt (OR). 
▪ If the vehicle is newly acquired, a copy of the Deed of Sale/Sales Invoice can 

be submitted in lieu of the CR and OR. 
▪ If the sticker is being requested for a company vehicle, submission of the 

company’s authorization/certification. 
▪ If the sticker is being requested for a representative or SPA, submission of the 

authorization/certification is required. 
▪ Deed of Sale (for 2nd owner of vehicle) 
▪ For Ebike, a copy of Sales Invoice can be submitted in lieu of the CR and OR. 
▪ One (1) copy of valid government ID 
▪ Only authorized representatives of the Association shall be responsible in 

affixing the stickers on the windshields of vehicles. 
▪ Tenants must be registered.  
▪ Car stickers shall be renewable yearly. 

 
3.3. The Association shall be free from any liability for any untoward incidents or damages 

that may occur arising from or during the use of motor vehicles and/or the use of 
subdivision stickers within Camella Lipa. The issuance of this sticker does not carry any 
acceptance of liability on the part of the CLHOAI. 

 
3.4. All visitors or guest of homeowner/tenant shall only be allowed to enter the subdivision 

after cleared with the homeowners concerned and the car of visitors who have brought 
their vehicles shall be allowed to enter upon surrender of his/her driver's license to 
guard on duty. 
 

3.5. Stickers may be issued to Owners who are members in good standing subject to the 
payment of corresponding fee, for the purpose of regulating the use and access to all 
roads within the subdivision. 

 
3.6. The sticker classifications or entry permits for vehicles may be issued at the discretion 

of and subject to the rules prescribed by the Association. 
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Section 4. Domestic Staff (House Rules of CLHOAI Article I Use and Maintenance of Units and 
Common Areas Section 2 Domestic Staff) 
 

4.1. All domestic staff which includes household helpers, drivers, gardeners and private 
security staff must be registered with the Administration Office before they will be 
allowed to enter within the subdivision's premises. 
 

4.2. Please note that drivers are not permitted to sleep anywhere in the public or open areas 
of the subdivision. The Subdivision Administration's security staff has strict orders to 
evict drivers from the subdivision should they violate this regulation. 

 
4.3. Domestic Helpers and other employees. Domestic Helpers are required to have two 

identification cards 
 

4.3.1. Subdivision ID – this will allow entry and registration into the subdivision and 
will serve as employment Identification (to be issue by the HOA Management 
office). 

 
4.3.2. Domestic Pass - this will allow exit from the subdivision for their day-off or 

other external obligations. The pass will indicate that the Domestic Help’s 
Employer has granted him/her permission to leave the subdivision. The 
Domestic Pass is issued by the HOA Management office to the Employer. The 
Employer must only give the pass to their domestic help when he/she allows 
the domestic help to leave the subdivision. The domestic helper will then 
surrender the card to the main gate. The pass shall be returned to his/her 
Employer by the HOA office upon return of the domestic help. 

 
4.3.3. Registration Requirements: 

 
▪ Completed fill up domestic 201 Form 
▪ Copy of Residence Certificate/copy of one (1) valid ID 
▪ Copy of NBI Clearance 
▪ If a Driver, copy of Driver’s License 

 
4.3.4. Rules and Regulations 

 
▪ The Employee Identification Cards (both subdivision ID and Domestic 

Pass) shall only be valid if authorized by the Owner of the property or the 
authorized tenant. 

▪ The Identification Card shall be noted by the HOA Management office first 
prior to issuing the card. 

▪ Curfew for household/domestic employees is between 9:00pm to 
5:00am. 

▪ When leaving the subdivision and entering the premises, they are subject 
to inspection by security personnel at the subdivision gate. 
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▪ The ID card shall be renewable yearly.  
▪ Registration Fee: P50.00 per ID card 

▪ The owner/tenant shall be responsible for the behaviour and conduct of 
their household helpers, drivers and other persons under their employ 
and shall ensure compliance of all such persons with the subdivision Rules 
and the Deed of Restrictions.  

▪ To ensure proper security and restriction of persons roaming the 
subdivision between 09:00 PM up to 6:00 am of the following day, any 
household/domestic help found roaming during this time may be stopped 
and escorted by security to the house of his/her employer.  

▪ When leaving/entering the premises, the household helpers and drivers 
shall present their respective IDs. They shall also be subject to luggage 
and package inspection.  

▪ Visitors of Domestic Helpers shall be allowed entry within the subdivision 
only with prior clearance from their respective employers.  

▪ No household staff, driver, nanny, et al. can be employed by another 
resident without the written consent of the previous employer.  

▪ While at the premises of the subdivision, drivers/personnel of 
homeowners are prohibited from gambling, drinking liquor or loitering, 
indulging in horse play or other rowdy behaviour, staying and conducting 
themselves in a rowdy or unruly manner.  
 
 

Section 5. Visitors, Guests and Deliveries (House Rules of CLHOAI Article I Use and Maintenace 
of Units and Common Areas Section 4 Visitor and Guests; Circular 2022 – 1109 Security Policies 
of Camella Lipa Phase 1-6) 
 

5.1. All visitors and guest of homeowners/tenants shall be subject to screening by the 
security guards.  
 

5.2. Guests of the homeowners will be requested to leave their Identification document at 
the gate guard which will be returned before leaving the compound. They must have 
prior clearances with the homeowner or lessees concerned before they will be allowed 
entry. In case no advice from the resident is received, gate guard to call first before 
allowing visitors entry. For residents that do not have contacts or connections yet, the 
visitors will be requested to call the resident themselves. Without the permission of the 
homeowner the visitor/guest/delivery are not allowed to enter. 

 
5.3. For visitors, public utility vehicles, delivery riders and other who have surrendered their 

IDs at the gate, the visitor’s ID pass (given by the gate guard) must be prominently 
displayed at the dashboard, seen through the windshield of their vehicles or in front 
area which easy for the security guard on today to identify. 

 
5.4. All deliveries to homeowners must be cleared through the Management Office and no 

delivery personnel shall be allowed inside without such clearance. Deliveries of 
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furniture, appliances, etc are permitted only between 8:00am to 5:00pm, Mondays to 
Saturdays. Any exception must be cleared with the HOA office. 

 
5.5. Bags and packages brought in and out by domestic helpers, drivers, workers, visitors or 

other persons shall be subject to search or inspection by Security guard and must be 
accompanied by a gate pass duly accomplished by owner/tenant. Commercial vehicles 
(taxi units, etc.) shall also be subject to inspection by the security guards.  

 
Section 6. Subdivision ID Pass 
 

6.1. Visitor’s Pass/Car Pass shall be issued to walk-in guests of the main gate entrance. A 
valid government ID/Driver’s license ID shall be given to the main gate guard in exchange 
for the Visitors Pass.  
 

6.2. Events Pass - during big events (i.e. Weddings, Baptisms, Parties), the host’s invitation 
shall serve as entry pass to the subdivision. A sample must be given to the 
Administration not less than one (1) week before the scheduled event. A guest list shall 
also be submitted to the administration not less than one (1) week before the scheduled 
event. 

 
6.3. Subdivision Material Gate Pass shall be used to regulate the exit of resident’s guests / 

employees in bringing items out of the subdivision. This can only be authorized by the 
Owner of the property or the authorized representative. The pass should likewise be 
noted by the HOA office before the guard-on-duty can allow the release. 

 
Section 7.  Curfew 
 

7.1. All noise must be kept to a minimum level throughout the subdivision premises 
especially during night hours starting from 10:00 PM up to 7:00 am to respect the 
resting/sleeping residents. Everyone is encouraged to restrain from noisy, boisterous or 
loud acts or from using noise-making tools and loud motorbikes especially during night 
time at 10:00 pm up to 7:00 am. For late night activities, consent of the neighbours 
within the area should be mandatorily sought 
 

7.2. Party noise after midnight that disturbs the peace and tranquillity of the neighbours is 
discouraged and should be avoided. 

 

7.3. Unnecessary/excessive car horn blowing is not allowed within the subdivision.  
 

7.4. Generator sets should be placed inside concrete housing and reinforced with heavy-
duty muffler to minimize noise. Residents are encouraged to switch off their generator 
sets after 10:00pm to maintain the peace and quiet of the neighbourhood.  

 
 
Section 8.  Firearms (House Rules of CLHOAI Article I Use and Maintenace of Units and Common 
Areas Section 5 Firearms) 
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8.1. Visitor carrying of firearms and other deadly weapons inside the subdivision is strictly 
prohibited. Firearms should be deposited with the security and shall be returned to the 
owner upon his/her departure from the subdivision.  
 

8.2. Firing of guns and discharging other explosives is not allowed inside the subdivision. 
Anyone caught firing guns will be reported to the police. 

 
 
Section 9.  Emergency Contact Numbers 
 

9.1. Fire Emergency  
 
9.1.1. In case of fire, please call Security at: 

▪ Clubhouse/Roving (HOA): 0956-418-3178  
▪ Entrance Gate Phase 1-6(HOA): 0992-470-2051                     
▪ Main Gate (Developer): 0994-781-1209 

 
9.1.2. The OIC/SIC of subdivision Security shall inform the management and the 

Bureau of Fire Protection respectively.  
 

9.1.3. While fire is in progress, the on-scene commander shall muster the occupants 
of the residence involved. In the same manner, neighbouring households shall 
be mustered to prevent further casualty.  

 
9.1.4. Fire emergency equipment such as fire hose and nozzles are available at the 

security office. All efforts shall be exerted by the subdivision to prevent 
spillover of fire incident to neighbouring houses using all available resources 
at hand.  

 
9.1.5. A roving guard shall be dispatched at the emergency entrance gate to escort 

all responding fire trucks to the fire scene.  
 

9.1.6. The OIC/SIC on duty shall record the sequence of events and must submit a 
post operation report to the Board of Directors, copy furnished the Peace and 
Order Committee or the HOA office, within 24 hours after the incident.  

 
9.1.7. As a requirement of the Philippines’ building occupancy law, every 

homeowner must have at least 1 working (content unexpired) fire extinguisher 
inside the property. The fire extinguisher will be inspected prior to occupancy 
of the property. Non-compliance may be subject to fine as defined by the 
Philippine government or the Association.  

 
9.1.8. Smoking shall be restricted only to designated areas such as clubhouse, 

swimming pool, soccer field and others. Homeowners/visitors shall be fined 
One Thousand Pesos (Php. 1,000.00) per incident of noncompliance.  

 

https://camellalipahoa.com/
mailto:hoaofficial@camellalipahoa.com
mailto:camellalipahoa@yahoo.com.ph;%20camellahoa2021@gmail.com
mailto:camhoa.engineer421@gmail.com


 

Page 33 of 68 
 

Camella Lipa Homeowners’ Association, Inc. 

Brgy. Tibig, Lipa City Batangas•HLURB Reg. No. 15447•TIN No. 420-931-299-000 

Official Website: https://camellalipahoa.com•Contact No.: +639171364374• 

Email: hoaofficial@camellalipahoa.com 

CONTACT US:  
**BILLING CONCERN – Email: camellalipahoa@yahoo.com.ph; camellahoa2021@gmail.com; **ENGINEER CONCERN – Email: camhoa.engineer421@gmail.com  
FB Messenger: Camella Lipa Hoai • FB Page: Camella Lipa Homeowner’s Association, Inc.-Official 

9.1.9. Vehicles are not allowed to park at fire emergency lanes (beside a fire 
hydrant). The driver of the vehicle will be fined One Thousand Five Hundred 
Pesos (Php. 1,500.00) and any damage incurred to any vehicle during a fire 
emergency response will not be covered by CLHOAI.  

 
9.2. Medical Emergency 

 
9.2.1. In case of fire, please call Security at: 

▪ Clubhouse/Roving (HOA): 0956-418-3178  
▪ Entrance Gate Phase 1-6 (HOA): 0992-470-2051                     
▪ Main Gate (Developer): 0994-781-1209 

 
9.2.2. The OIC/SIC of subdivision Security shall inform the management or direct call 

to request an ambulance dispatch from nearby hospitals.  
 

9.2.3. Upon arrival of the ambulance at the subdivision entrance, a security officer 
shall escort the ambulance to the residence of the victim. 

 
9.2.4. The OIC/SIC on duty shall record the sequence of events and must submit a 

post-operation report to the Board of Director, copy furnished the Peace and 
Order Committee or management office within 24 hours after the incident. 

 

9.2.5. Bomb Threats/Possession of Illegal Drugs/Hostage Situations shall be referred 
to the Philippine National Police for intervention. CLHOAI and Security shall 
not be involved in any counteraction unless protection or life in danger of the 
resident is eminent. The primary role and responsibility will be restricted to 
reporting of any given incident to the PNP or other related Gov’t agencies like 
Philippine Drug Enforcement Agency (PDEA).  

 
9.2.6. Criminal offenses committed inside the subdivision will be reported to the 

office, OIC, Security and relayed to PNP Lipa.  
 

9.3. Important and Emergency contact numbers. (See attached Appendix A) 
 
 

ARTICLE IV 
 

CONSTRUCTION 
 
Section 1.  Construction (CONSTRUCTION GUIDELINES, RULES AND REGULATION (Revision 2023-
01; November 2023) 

 
1.1. Requirements - In accordance with the provisions of the Deed of Absolute Sale, plans 

and specification for residential construction, renovation or additions within the 
subdivision develop by Communities Batangas Inc. The following guidelines shall be 
supplementary to the provision of the Building Code of the Philippines. 
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▪ The following documents must submit to HOA Management office: 

            Submission:  Monday – Friday, 9:00AM to 4:00PM 
                                   Approval: 1 (one) WEEK APPROVAL 
                                   Releasing:Monday – Wednesday  
 

▪ Copy of these guidelines duly signed by the Homeowner and Contractor. 
▪ Soft Copy of Deed of Restriction and Guidelines (mainly for the specify major 

construction work). 
▪ Certificate from HOA Management office as to the membership and update 

payment dues 
▪ Construction permit application with complete requirements and attachments 
▪ Barangay Permit 
▪ Building Permit (Major construction only) 
▪ Bill of materials and Detailed drawing 
▪ Picture of the area/property before and after construction 
▪ Construction worker’s ID 
▪ National Police/NBI Clearance for contractor workers 
▪ Other necessary requirements mentioned in the application form  

 
Section 2. General Rules 
 

2.1. Working day is from MONDAY to SATURDAY, 8:00-5:00 ONLY. Workers should come 
earlier for proper inspection of uniform and IDs at the entrance. 
 

2.2. Overtime works are allowed from 5:00-9:00PM ONLY, provided that an OVERTIME 
PERMIT is properly secured from the Administration office duly signed by the Engineer 
In-Charge. 

 
2.3. Strictly no work on Holidays. 

 
2.4. NO power tools, gen sets and welding works are allowed during overtime works. 

 
2.5. Illegal Commencement of Construction – should there be any construction activity/work 

commenced or conducted in the Property without the necessary permits and consent 
from the HOA, the HOA shall have the right to:  

 

2.1.1. stopped immediately and workers will be immediately escorted out by security 
guard of the subdivision premises  
 

2.1.2. refuse entry and issuance of Identification card/s (“ID”) to construction worker/s 
of the Homeowner;  

 
2.1.3. Stop the ingress and egress, through the Security of any delivery of materials at 

the project’s entry points; and/or  
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2.1.4. Stop all activities related to construction, repair, alteration and addition to the 
Property or any portion thereof. 

 
2.6. All improvements should be done only within the property line. 

 
2.7. Any violation incurred during overtime will cancel the permit. 

 
2.8. NO workers are allowed to roam around inside subdivision. 

 
2.9. All construction materials coming in will be log by the guards on duty and all 

construction materials for pull-out of the subdivision premises will need a MATERIAL 
GATE PASS duly signed by Engineer In-Charge. NO GATE PASS NO PULL-OUT POLICY 
should be strictly implemented. GATE PASS SIGNING WILL BE EVERY TUESDAY, 
THURSDAY and SATURDAY ONLY. 

 

2.10. Only contractor, Homeowner and Foreman/Timekeeper/Leadman or any authorized 
representative are authorized to secure permits during reasonable working hours from 
the Administration office provided that the request is approved by the Engineer In-
Charge. 
 

2.11. Delivery of Construction Materials is from MONDAY to SATURDAY, 8:00AM to 5:00PM 
only unless otherwise with prior written consent from Engineer In-Charge in advance. 

 
2.12. Contractor will be liable to any damage caused by the contractors’ vehicle, workers, 

delivery vehicle to any common areas, including but not limited to adjacent properties, 
sidewalks, roads, landscaped areas, utilities. 

 
2.13. Illegal tapping of water and electricity is strictly prohibited. 

 
2.14. The Engineer In-Charge, Security Officer and Roving Guards reserve the right to inspect 

all construction sites at any time and will not be liable for trespassing. 
 
Section 3. Construction Area 
 

3.1. Construction site including but not limited to adjacent areas and roads must be 
maintained clean and free from construction debris after every working day. 
 

3.2. Contractors must immediately provide a road sweeper to clean mud tracks caused by 
their own construction vehicle. 

 
3.3. All excavation works must be provided with all necessary protective structures. 

Excavated materials must be hauled out of the subdivision if not to be used in the 
construction site. 

 
3.4. Wives and children are not allowed at any time in the construction site. 
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3.5. Pets and animals are prohibited in the construction site. 
 

3.6. Washing of laundry is prohibited in the construction site. Clothesline must not be visible 
outside. 

 
3.7. Stockpiling on common areas and others property is strictly prohibited. 

 
3.8. Stockpile must have a CHB enclosure. 

 
3.9. Mixing Boards must be used in mixing concrete. 

 

3.10. Mixing concrete in roads, sidewalks and other common areas is strictly prohibited. 
 

3.11. All construction sites must have a FIRST AID KIT. 
 

3.12. Burning of garbage or any construction debris inside the subdivision is strictly 
prohibited. 

 
Section 4. Workers 
 

4.1. All workers must be in proper dress code for construction, long sleeve shirt, pants (while 
hard hat and safety shoes are highly recommended) at all times within subdivision 
premises. Half-naked clothes, sandos are not allowed in the subdivision premises. 
 

4.2. FOR WORKERS, SECURE APPLICATION OF WORKER’S ID in the office 
 

4.3. Workers must have NO CRIMINAL OR DEFAMATORY RECORD based on the PNP 
database. 

 
4.4. Possession, selling, or using any illegal or intoxicating liquor/substance is strictly 

prohibited. 
 

4.5. Horse playing, unnecessary noise, public disturbance, strolling or any form of 
misconduct is strictly prohibited. 

 
4.6. TRESPASSING TO OTHERS PROPERTY IS STRICTLY PROHIBITED. 

 
4.7. Gambling or any form of betting with money is not allowed. 

 
4.8. False identity, borrowing or lending of ID is strictly prohibited. 

 
4.9. Firearms, bladed weapons or any other similar weapons is strictly prohibited inside the 

subdivision and will be immediately reported to the proper authority. 
 

4.10. Workers are not allowed to mingle with domestic staff and Homeowners. 
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4.11. All workers are subject for inspection during their time in and time out (Always 
bring/carry your worker’s ID) inside the subdivision premises. Truck services loaded with 
workers are also subject on full inspection. ID’s and uniform should be inspected one by 
one. 

 
4.12. STAND BY IN STORES INSIDE SUBDIVISION IS STRICTLY PROHIBITED.  

 
4.13. The homeowner and/or contractor shall assume full responsibility in the conduct of his 

workers and hold the office free from any liabilities arising wherefrom. 
 

4.14. Stay in worker is allowed only for maximum of 2 persons with written request and 
approval of the HOA. 

 
 
Section 5. Contractors 
 

5.1. All contractors are required to register and comply with necessary requirements in the 
subdivision before the construction. 
 

5.2. The CONTRACTOR SECURITY BOND of ₱30,000.00 is refundable only if all projects within 
the subdivision are completed without any violations. This shall be paid/refund by the 
Contractor only. 
 

5.2.1. AMOUNT RANGE OF TOTAL CONTRUCTION COSTS FOR ALL UNITS TO BE 
CONSTRUCT WITH ADDITIONAL ₱5,000.00 OR WHICHEVER IS HIGHER TO BE ADDED 
PER UNIT AS STATED BELOW; 
 
▪ ₱30,000.00 ₱501,000.00 – ABOVE 
▪ ₱25,000.00 ₱401,000.00 – ₱500,000.00  
▪ ₱20,000.00 ₱301,000.00 - ₱400,000.00 
▪ ₱15,000.00 ₱201,000.00 - ₱300,000.00 
▪ ₱10,000.00 ₱101,000.00 - ₱200,000.00 
▪ ₱5,000.00 ₱100,000.00 – BELOW 

 
5.3. All contractors must pay CONTRACTORS BOND upon registration. 

 
5.4. Contractors will be liable for any act of their workers inside the subdivision. 

 
Section 6. Construction Charges 
 

6.1 Construction Bond – This bond will answer for any expenses which may be incurred 
resulting from the construction plan as approved. That bond will answer for whatever 
damages incurred on the open spaces and facilities. This shall be paid by the unit owner. 
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- 5% OF THE CONSTRUCTION COSTS (LABOR+CONSTRUCTION MATERIALS) OR MINIMUM 
OF ₱5,000.00 (based on minimum construction cost of ₱100,000.00) WHICHEVER IS 
HIGHER.  
 

6.2 Construction Fee/Processing Fee – This fee will be for the cost of inspection and other 
administrative expenses to ensure compliance with the pertinent laws and rules and 
regulations. 
 
- Processing fee of ₱1,000.00 for minor/major REPAIR that take not more the seven (7) 
days with a construction cost of ₱30,000 to ₱60,000 only (EXTERIOR or INTERIOR) 
 

6.3 An Inspection Fee of ₱500.00 for minor/major repair that take not more the five (5) days 
with a construction cost of not more than ₱30,000, if its more than a week this will need 
to get permit and comply the construction and contractor bond. 

 
 
Section 7. Construction Period and Utilities 
 

7.1 Construction plans and specifications approved by the associations shall be valid for the 
period of 3 months (minor construction) or 6 months (major construction) from the date 
of approval. If any reason, construction activities did not start within the said period and 
there are changes, the owner shall be duly notified thereof, and shall give reasonable 
time within to comply therewith. Should the owner fail to comply therewith, the previous 
approval is deemed automatically revoked and no construction activities shall proceed. 
 

7.2 Any changes or revision of the plan during construction period can approach the CLHOAI 
office to avoid having a violation. 

 
7.3 Completion of construction activities within 3 - 6 months from the approval of permit. 

When the construction is not completed you have to go to the office to get a renewal 
permit to construct. 

7.4 All plumbing systems, equipment’s and installations shall conform to the provisions of 
the National Plumbing Code. 

 
7.5 All electrical systems, equipment’s and installations shall conform to the provisions of 

the National Electrical Code. 
 
Section 8. Standard Specification and Restrictions 
 

8.1 Materials to be used from construction activities must be of strong material. Exterior 
wall should be at least made of 5-inch concrete hollow blocks. 

 
8.2 Proposed house design should NOT DEVIATE from original Architectural character of the 

House Model and subdivision. No alteration of the House Model façade shall be 
conducted. 
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8.3 Sidewalks and with planting strip are part of the road; the respective owner may improve 

the sidewalk including the portion covered by the driveway at their own expense. This 
notwithstanding, the CLHOAI or CBI representatives shall have access thereto for the 
purpose of repairing and maintaining the water drainage, water pipeline and other 
utilities and facilities. 

 

8.4 The height of the structure to be constructed should conform to the standard or type of 
housing unit in the subdivision. Thus, residents of town homes subdivisions are neither 
allowed to construct a single detached nor permitted to have additional story; likewise, 
owner in subdivision comprising of single storey units are not allowed to erect a town 
homes type, a two storey or house with mezzanine. 
 

8.5 The color of the structure to be constructed should match the original paint color 
schemes used on the housing units. The use of another kind of finishes which are not 
able to paint and that will be deviate from the existing color harmony is strictly 
prohibited. Violation of these restrictions entitles, to ask the Homeowner to repaint the 
structures or remove other finishes from the structures at the sole expense of the owner. 

 

8.6 The maximum height of the fence fronting the street is 1.5 meters, while the rear and 
side portions should not exceed 2.0 meters. All measured above the finished grade of 
the lot fronting the street. 
 

8.7 The minimum setbacks which will be measured from the property line to closest exterior 
wall of the enclosed are: Front – 3.00 meters, Rear – 2.00 meters, Left – 2.00 meters and 
right – 2.00 meters. A corner lot fronting minor/major road should follow the standards 
of front setbacks. The roof fascia should have a minimum distance of 0.75 meters from 
the property lines. Any homeowner who owns two or more lots should follow the “ONE 
LOT ONE PLAN” policy. 

 

8.8 No opening of firewall is allowed. Glass blocks and louvers are not allowed at the firewall. 
 

8.9 Roofs and gutters should be within the property line. There should be inside gutter along 
the firewall if needed. 

 

8.10 The as built wall, Column canopy roofing does not excess on the property line and you 
can do any design to your house like glass stainless, brick or other architectural materials 
as long as you’re not exceeding with your property line. 
 

8.11 Using neighbourhood property such as lot, firewall, wall, column, post, roofing and 
flashing any part of their property without asking permission is strictly prohibited. 
(Written permission is required from neighbour or lot owner) 

 

8.12 STRICTLY FOLLOW WHAT IS WRITTEN IN THE DEED OF RESTRICTIONS AND GUIDELINES 
TO AVOID VIOLATIONS AND BEING FINED. 

 

 

https://camellalipahoa.com/
mailto:hoaofficial@camellalipahoa.com
mailto:camellalipahoa@yahoo.com.ph;%20camellahoa2021@gmail.com
mailto:camhoa.engineer421@gmail.com


 

Page 40 of 68 
 

Camella Lipa Homeowners’ Association, Inc. 

Brgy. Tibig, Lipa City Batangas•HLURB Reg. No. 15447•TIN No. 420-931-299-000 

Official Website: https://camellalipahoa.com•Contact No.: +639171364374• 

Email: hoaofficial@camellalipahoa.com 

CONTACT US:  
**BILLING CONCERN – Email: camellalipahoa@yahoo.com.ph; camellahoa2021@gmail.com; **ENGINEER CONCERN – Email: camhoa.engineer421@gmail.com  
FB Messenger: Camella Lipa Hoai • FB Page: Camella Lipa Homeowner’s Association, Inc.-Official 

Section 9. Abutments 
 

9.1 Firewall shall be allowed provided it is constructed with the following specification; 
 

• The material to be use for the construction of firewall should be structurally 
sound; 

• 6-inch hollow blocks with a 2-hour fire resistive rating; 

• The whole surface should have no opening for light or ventilation; and 

• The firewall should be extended continuously by 0.30 meters above the 
roofline.  
 

9.2 Only carports maybe allowed abutting on the lot boundary fronting the streets. 
 

9.3 Abutment are allowed only on two sides (left and right) of the lot boundaries 
adjoining other properties. 

 

9.4 For corner lot, no abutments are allowed fronting the streets except that of the 
carport. 
 

Section 10. Terms and Condition 
 

10.1The homeowner and/or contractor manifestly allows the CLHOAI, its personnel, 
Engineer or its assignees to inspect and check purchases receipts of construction 
materials being delivered at the site as well as to inspect and check on going 
construction activities. 
 

10.2 Approved plans and specification shall not be changed, modified or altered without 
prior written approval from the office and the construction activities shall be done 
strictly in accordance therewith. 

 
Section 11. Construction Bond Refund 

 
11.1 Apply for inspection (Fill up the form and must be signed by Unit Owner or Authorized 

Representative) 
11.2 Actual inspection of HOA Engineer or representative (3 days) 

 
11.3 Attached the original receipt, current picture and approved plan/colored perspective 

image.  
 

11.4 Preparation of Check for refund (7 – 14 working days) 
 

11.5 If with SPA (Special Power of Attorney) or Authorization please attached the SPA or 
authorization to rename and to refund signed by the registered homeowner member 
plus valid ID of registered homeowner member and representative. 
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Section 12. Fines and Penalties (See Penalty and Fines appendix D.2)  
 

The CLHOAI shall have the right to impose fines and penalties for such breach or violation 
and deduct the same from the Construction/Contractor Bond posted/paid/deposited by 
the Homeowner. In case the Construction/Contractor Bond is insufficient to cover the 
damages and penalties imposed against the Homeowner, the Homeowner shall pay the 
deficiency within thirty (30) days from receipt of notice violation (NOV) or Violation ticket. 
The following may result of the above guidelines were violated: 

 
12.1 Forfeiture of the entire Builder’s construction bond and to be declared not good 

standing. 
 

12.2 Cancellation of the subject construction permit. 
 

12.3 Endorsement of the noted violation/s to the Building Official of the pertinent local 
government unit and to the concerned HOA for the appropriate action. 

 
12.4 Filing cases with appropriate government agencies (i.e. DSHUD). 

 
12.5 Forfeiture of the entire Builder’s Contractor bond and immediate banning of 

contractors and workers to go inside the subdivision. 
 

12.6 Endorsement to other Camella Subdivision for the violators (Contractor and 
Workers). 

 
 
 

ARTICLE V 
 

LOST AND FOUND ITEMS 
 
 

Section 1. Lost Items (House Rules of CLHOAI Article IV Lost and Found Items) 
 

1.1 If you lost any items inside the subdivision, please inform the Subdivision Management 
Office. The SMO will inform the association about the item that was lost.  

 
Section 2. Found Items (House Rules of CLHOAI Article IV Lost and Found Items) 
 

2.1. Items of value found in the public areas of the subdivision must be immediately turned 
over to the Management Office. 
 

2.2. Finders should give details of the item found such as date found, quantity and 
description of the item, place found, name of finder, name of the owner of the item if 
known. 
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2.3. Item found will be duly advertised. Items not claimed by the rightful owners within two 
months after deposited at the Management office shall be turned over to the 
Association for proper disposition 

 
 
 

ARTICLE VI 
 

MANAGEMENT PERSONNELS 
 
Section 1. Management Personnels 
 

1.1. HOA ADMINISTRATOR 
 
1.1.1. The following shall be the duties and responsibilities of the 

Administrator/Office Manager. 
▪ Responsible for supervising management staffs and overseeing office daily 

operations.  
▪ Establish, maintain and oversee effective staffing, management systems and 

tenant relations. 
▪ First point of contact of the homeowners for any concerns in the subdivision. 
▪ To provide information and reports to the board at the request of the 

President. 
▪ Mainly responsible for maintaining good customer relations and sustaining 

subdivision value by ensuring policies are followed by homeowners. 
▪ Coordinates with appropriate internal and external parties to resolve 

homeowner issues and concerns. 
▪ Facilitating in conducting orientation to homeowners and new hired 

employee. 
▪ Coordinating and representing the associations with various local 

government agencies or with other concerned groups regarding the 
processes, clarifications and or other inquiries 

▪ Coordinating with Developer Engineering team and Board of Directors in 
punch listing for the turnover of amenities. 

▪ Enforcement of Deed Restriction, By-laws, Rules and Regulation, Guidelines 
and other rules inside the subdivision. 

▪ Monitor the condition of all community property, including parks, lighting, 
parking lots and sidewalks, and arrange for maintenance, repairs or 
replacement of facilities as required.  

▪ Notify homeowners regarding collection of late and delinquent payment fees, 
as specified in CLHOAI by laws or rules. 

▪ Closely work with HOA members and the BODs regarding new or revised 
bylaws or community policies when necessary. 

▪ To perform any other job-related duties as assigned or delegated by 
immediate superior. 
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1.2. HOA SECRETARY 
 
1.2.1. The following shall be the duties and responsibilities of HOA Secretary. 

▪ Maintains the association’s meeting minutes and official records. 
▪ Reviewing and updating documents as required and ensuring they are stored 

safely and accessible to association members. 
▪ Responsible for providing proper notice of meetings, agendas, Board 

Resolutions and circulars. 
▪ Distributes documents, such as Board Resolutions, official records, agendas 

and meeting minutes, on a timely basis to association members and/or 
authorized representatives. 

▪ Assists the Board Secretary in the compliance of all legal documentation 
requirements, such as annual filing deadlines. 

▪ Updating HOA membership database regularly for proper monitoring of the 
HOA official records of members. 

▪ The Secretary also should maintain copies of all correspondence received 
from members, as well as communications with third parties, such as 
vendors/suppliers and others. 

▪ Performs all other functions that are incidental to his/her office or that may 
be assigned to him/her by the President. 
 

1.3. HOA CONSTRUCTION ENGINEER 
 
1.3.1. The following shall be the duties and responsibilities of the HOA Maintenance 

and Construction Engineer. 
▪ Supervising and monitoring all the construction inside the subdivision such as 

checking of permits, approval and verifying proposed plan, workers status, 
materials of construction, and span of work. 

▪ Monitoring gate pass approval. 
▪ Supervise maintenance works inside the premises/subdivision. 
▪ Inspecting the other facilities inside the subdivision like maintenance of the 

common area. 
▪ Preparing proposals for the improvement of the subdivision. 
▪ Comply with guidelines and regulations including permits, safety etc and 

deliver technical files and other technical documentation as required 
▪ Performs all other duties that are incidental to his/her office or that may be 

assigned to him/her by the President/Management. 
 

1.4. HOA FINANCE OFFICER 
 
1.4.1. The following shall be the duties and responsibilities of the HOA Financial 

Officer. 
▪ Oversees the entire financial operations of the HOA. 
▪ Ensures that the financial and management information, enrolment, and 

accounts receivable systems are compatible and efficient in providing on a 
timely basis the information required by the Board. 
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▪ Reviews monthly and annual financial statements. 
▪ Monitors the HOA member account balances for the preparation of 

statements of account. 
▪ Consolidate the budget of the HOA for deliberation of management. 
▪ Checks and monitors all payments being made by the office. 
▪ Reviews books of account balances for posting to the general ledger. 
▪ Keep a complete and accurate record of receipts and disbursements and 

other commercial transactions in the corresponding books of accounts of the 
Association, and see to it that all disbursements and expenditures are 
evidenced by appropriate vouchers. 

▪ Prepares statistics as to the total assessed collection and others. 
▪ Administers, coordinates, and manages the payroll function.  
▪ Ensures Control Accounts are in balance at all times. 
▪ Negotiates payment programs appropriately and regularly. 
▪ Trains all staff on proper use and procedures of the invoicing system. 
▪ Performs all other functions that are incidental to his/her office or that may 

be assigned to him/her by the President. 
 
 

1.5. FINANCE/ADMIN ASSISTANT 
 
1.5.1. The following shall be the duties and responsibilities of the HOA 

Finance/Admin Assistant 
▪ Greet, welcome and direct clients that come into the office. 
▪ Provide a high level of customer service and administrative support by timely 

answering phone calls, and responding to emails and other correspondence. 
▪ Receive and monitor the association dues and database. 
▪ Remits daily collection to the accounting department. 
▪ Attends to HOA members’ inquiries 
▪ Prints daily collection 
▪ Compiles and maintains non-monetary reports and records. 
▪ Handle walk-in queries, follow up on outstanding issues, and provide billing 

support. 
▪ Conflict de-escalation and resolution with difficult or upset customers. 
▪ Monitor all delinquencies and send notices on overdue association’s dues 

and/or demand letters 
▪ Assist in the analysis of financial reports. 
▪ Performs all other functions that are incidental to his/her office or that may 

be assigned to him/her by the President 
 

1.6. HOA OFFICE ASSISTANT 
 
1.6.1. The following shall be the duties and responsibilities of the HOA Office 

Assistant. 
▪ Managing and maintaining filing system. 
▪ Recording information as needed. 
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▪ Handling incoming calls, greeting clients and visitors as needed. 
▪ Updating paperwork and maintaining document. 
▪ Helping organize and maintain office common areas such as cleaning 

activities. 
▪ Performing general office clerk duties and errands. 
▪ Coordinating events as necessary. 
▪ Maintaining supply inventory. 
▪ Maintaining office equipment as needed. 
▪ Creating, maintaining, and entering information into databases/computer 

when necessary. 
▪ Escalates issues to Maintenance Supervisor and recommends solutions. 
▪ May run various routine errands, as required, for the office. 
▪ Performs miscellaneous job-related duties as assigned. 

 
1.7. HOA MAINTENANCE SUPERVISOR 

 
1.7.1. The following shall be the duties and responsibilities of the HOA Maintenance 

Supervisor. 
▪ Inspect sites regularly to identify problems and necessary maintenance. 
▪ Prepare weekly maintenance schedules and allocate work as per forecasted 

workloads. 
▪ Manage, supervises and train maintenance workers. 
▪ Coordinate daily cleaning and maintenance activities. 
▪ Oversee all repairs and ensure that work is completed on time. 
▪ Maintain all inventory and equipment, and ensure proper storage. 
▪ Comply with all health and safety regulations and practices on site. 
▪ Conduct preventative maintenance work. 
▪ Conduct follow-ups on all maintenance and repair work. 
▪ Conduct safety inspections as scheduled. 
▪ Establish strategies to meet workload demands on time. 
▪ Escalates issues to management and recommends solutions. 
▪ To perform any other job-related duties as assigned or delegated by 

immediate superior 
 

1.8. HOA MAINTENANCE STAFF 
 
1.8.1. The following shall be the duties and responsibilities of the HOA Maintenance 

staff. 
▪ Perform cleaning activities such as dusting, mopping, grass cutting etc. 
▪ Performs general repairs that do not require a specialized technician. 
▪ Check control panels and electrical wiring to identify issues 
▪ Install appliances and equipment, when necessary 
▪ Do garden/yard upkeep by mowing lawn, collecting trash etc. 
▪ Coordinate with other workers and perform tasks. 
▪ Conducting routine inspections of premises and equipment. 
▪ Inspect and troubleshoot equipment and systems (e.g. ventilation) 
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▪ Collaborate with workers and other professionals during renovations 
▪ Escalates issues to Maintenance Supervisor and recommends solutions. 
▪ To perform any other job-related duties as assigned or delegated by immediate 

superior 
 
 
 

ARTICLE VII 
 

SOLICITOR VENDORS, BOOTBLACKS, BEGGARS 
 
 

Section 1. No Entry to Vendors, Bootblacks, and Beggars (House Rules of CLHOAI Article VIII) 
 

1.1 Vendors, bootblacks, and beggars are not allowed inside the subdivision premises. 
 

1.2 The authorized newspaper boy and postman will only be allowed entry upon showing 
of proper identification card wearing of authorized uniform. 

 
 
Section 2. Solicitor and Advertisers (House Rules of CLHOAI Article VIII Solicitations) 
 

2.1. The Association prohibits the distribution of any advertising materials of the member 
within the subdivision either through the guards of the subdivision or the 
representative of the firm.  
 

2.2. Advertisers will have to secure permission from the Association, who in turn will 
distribute the advertising materials if approved, requesting for a minimal service for 
distribution of such materials. 

2.3. Door to door solicitations, surveys, samples and the like are not allowed. Distribution of 
notices, circulars, flyers, etc, must be cleared and coursed through the CLHOAI office. 

 
2.4. A permit from the association is required before any garage sale is allowed. Only second-

hand household good and not brand-new items and/or export overruns should be sold. 
Garage sales are limited to a maximum period of three (3) days twice a year. 

 
2.5. The Association is prohibited from releasing list of residents and their telephone 

numbers for the purpose of solicitation, advertisements and the likes. 
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ARTICLE VIII 
 

SUBDIVISION AMENITIES AND FACILITIES 
 
Section 1. Purpose and Intent 
 

1.1. These rules and regulations were established by Camella Lipa Homeowners’ 
Association, Inc. (CLHOAI) to ensure order and proper maintenance of subdivision 
amenities such as the main clubhouse, swimming pool, butterfly garden, soccer field 
and other facilities. They are being provided:  

▪ As specific rules and regulations to be strictly followed by association 
members and their visitors when utilizing common sports and recreational 
facilities at Camella Lipa Homeowners’ Association, Inc.  

▪ To serve the best interests and preserve common properties of members of 
the Camella Lipa Homeowners’ Association, Inc.  
 

 
Section 2. Membership and Use of Amenities (See Penalty and Fines Appendix D.13; DOR Part 5 
Ownership, Use and Occupancy Section 5.13. Use of Amenities) 
 

2.1. All Homeowners are entitled to the use and enjoyment of the Common Areas, facilities 
and amenities in the Subdivision and all other services provided or to be provided by the 
DEVELOPER and/or HOA. Such entitlement extends to the family and household 
members of the Homeowner and his/her/its co-owner. The use of the facilities and 
amenities in the Subdivision shall be subject to the House Rules and Regulations 
implemented by DEVELOPER, HOA and/or the Management office of the Subdivision. 

 

2.2. Only members in good standing of Camella Lipa Homeowners’ Association, Inc. have the 
right to use any and all of the sports and recreational facilities of Camella Lipa 
Homeowners’ Association, Inc. under the terms and conditions set in this document.  

 
2.3. In the event that the DEVELOPER constructs or installs facilities or amenities in the 

Subdivision, such as, but not limited to swimming pool, playground, basketball court, 
butterfly garden, soccer field and clubhouse, the HOA shall, in no case, be responsible 
or liable, monetary or otherwise, for any accident, injuries, damages or losses which 
may occur thereon or may be sustained due to, or in the course of the use and 
enjoyment of such facility or amenity. 

 
2.4. All Homeowners must comply with the rules and regulations set forth for the use of 

amenities or facilities inside the subdivision. 
 
Section 3. Amenities General Rules  
 

3.1. Amenities and facilities at Camella Lipa Homeowners’ Association Inc, designed for the 
exclusive use and enjoyment of its residents/lot owners and long-term lessees as well 
as their guests.  

https://camellalipahoa.com/
mailto:hoaofficial@camellalipahoa.com
mailto:camellalipahoa@yahoo.com.ph;%20camellahoa2021@gmail.com
mailto:camhoa.engineer421@gmail.com


 

Page 48 of 68 
 

Camella Lipa Homeowners’ Association, Inc. 

Brgy. Tibig, Lipa City Batangas•HLURB Reg. No. 15447•TIN No. 420-931-299-000 

Official Website: https://camellalipahoa.com•Contact No.: +639171364374• 

Email: hoaofficial@camellalipahoa.com 

CONTACT US:  
**BILLING CONCERN – Email: camellalipahoa@yahoo.com.ph; camellahoa2021@gmail.com; **ENGINEER CONCERN – Email: camhoa.engineer421@gmail.com  
FB Messenger: Camella Lipa Hoai • FB Page: Camella Lipa Homeowner’s Association, Inc.-Official 

3.2. A summary of facility opening hours is attached for your easy reference at the end of 
this section. Facilities, however, maybe be closed without notice (e.g. upon hoisting of 
storm signal No. 2 or any higher category storm-warning, cleaning and others).  

 
3.3. Users of all facilities are kindly requested to refer to and strictly observe the rules and 

regulations articulated in this document as well as those prominently posted at 
respective site/social media.  

 
3.4. All amenities and recreational facilities areas are smoke-free zones.  
3.5. All sports and recreational facilities are for the exclusive use of CLHOAI members, lot 

owners, residents, tenants and their immediate dependents (up to 1st degree of 
consanguinity only).  

 
3.6. Suspended and delinquent CLHOAI members are not allowed to avail of these facilities 

during the period of their delinquency.  
 

3.7. CLHOAI and the Management shall not be held responsible for any untoward incident 
resulting in any harm or injury that may occur to any person or persons using the 
facilities.  

 
3.8. Only guests accompanied by a member shall be accommodated under a system 

involving corresponding fees. 
 

3.9. In case of corporate lot owners, only primary representative (upon being presented of 
special power of attorney or SPA), can use amenities and facilities. 

 
3.10. Security Guards on duty are in charge of enforcing these rules and regulations. Any 

disagreement between a member or guest and such an enforcer will be referred to the 
HOA office officer in-charge or association President for arbitration.  

 
3.11. All members and guests must observe proper decorum and attire.  

 
3.12. Any visitor to facilities/amenities is required to prominently display a visitor’s ID 

whenever it is possible to do so. 
 

3.13. CLHOAI reserves the right to refuse any individual or group the use of its facilities.  
 

3.14. CLHOAI and the Management shall not be responsible for any valuables lost or 
damaged during the use of any of the facilities.  

 
3.15. Members using the facilities/amenities shall be held responsible for damages caused 

by their guests to such facilities/ amenities. Damage assessment can be accomplished 
jointly by the member, the guest and CLHOAI representative.  

 
3.16. Certain fees shown in the tabulation which is part of this document will be charged for 

the use of facilities/ amenities to help defray maintenance and security costs.  
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3.17. Alcoholic drinks or beverages, prohibited drugs and firearms are not allowed. 

 
Section 4. General Rules for Exclusive Booking 
 

1.1. Prior application to the use of any facilities must be made at least two (2) weeks in 
advance through the Management office. 
 

1.2. The facility is considered booked upon settlement of bond and 50% of rental fee, 
approved by the HOA Management Office. 

1.3. A reservation maybe cancelled without penalty charges but not later than two (2) 
weeks before the reserved date, otherwise, the reservation fee of ₱1,000 will not be 
refunded or will be deducted as charges. 

 
1.4. Caterer is required to submit inventory listing. Catering crew members should be 

dressed properly while inside the subdivision.  
 

1.5. Users should keep the event area clean after use. They must provide their own trash 
bags and take these away from the area as soon as the events is finished. A fine of 
₱1,000 will be charged in failure to do so. 

 
1.6. Everybody is expected to observe proper behaviour at all times in accordance with the 

Subdivision Rules and Facilities Guidelines. 
 

1.7. All damages incurred will be charged accordingly and deducted from the bond. 
1.8. Food cooking is strictly prohibited (NO ROASTING OF ANY KIND). 

 
1.9. Firecrackers are strictly prohibited. 

 
1.10. Users of the clubhouse and other amenities are expected to observe proper behavior 

at all times and not indulge in any overly noisy or boisterous activities, in accordance 
with the subdivision rules and guidelines.  

 
1.11. Vandalism, theft and other forms of inappropriate behavior are ground for immediate 

expulsion from the premises. 
 

1.12. Gambling is not allowed in the social hall or pantry.  
 

1.13. The CLHOAI and the Management will not be responsible for any damage, injuries or 
loss sustained by people while using the clubhouse, its facilities and the area.  

 
1.14. The CLHOAI Board of Directors/HOA Management reserves the right to amend and 

supplement the above rules at any time without notice 
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Section 5. Amenities (See attached Appendix B & C for Operating Hours and Rates; CIRCULAR 
2022 – 0503 Amended Rates for Camella Lipa Homeowner’s Association, Inc. Amenities Rental) 
 

5.1. Clubhouse  
 
5.1.1. Requests for the use of the Clubhouse shall be made through the HOA office 

on a first come, first-served basis. 
 

5.1.2. The use of clubhouse hall for parties or events is limited to duly-registered 
association members of legal age (18 yrs. old).  

 
5.1.3. CLHOAI shall charge fees for private parties and social functions held at the 

common facilities to cover expenses for the consumption of electricity, water, 
security and janitorial personnel.  

5.1.4. Amenities should not be used in a manner that will cause undue disturbance 
to the community. As such, boisterous behaviour and loud noises are strongly 
prohibited.  

 
5.1.5. Opening and closing times and set hours for each activity in any 

facility/amenity must be strictly observed.  
 

5.1.6. Members, users or their caterers are responsible for cleaning up after parties 
or events. Members and/or users will be held responsible for any damages 
incurred during such party or event.  

 
5.1.7. Operating Hours: 8:00 A.M. to 9:00 P.M.  

 
5.1.8. The Management reserves the right to regulate the number of residents and 

their guests using the clubhouse.  
 

5.1.9. For corporation-owned properties, reservations for the use of the social hall 
can be made only by a card-carrying, duly registered representative who has 
the right to exercise the corporation’s voting rights in association elections.  

 
5.1.10. For private parties, the social hall being used as venue shall be turned over 

after its use without any damages. A cash bond will be required prior to use. 
CLHOAI reserves the right to charge the host member for the damages and 
other incidental expenses to restore the facilities and its equipment to its 
original condition.  

 

5.2. Swimming Pool  
 
5.2.1. The swimming pool are for the exclusive use of the unit owners, tenants, and 

authorized guests only. Swimming pool pass is required to be done to with the 
assigned security guard at the clubhouse. STRICTLY NO POOL PASS, NO ENTRY. 
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5.2.2. Operating hours is from 8:00 AM to 9:00 PM daily, CLOSED EVERY MONDAY 
for cleaning and maintenance. Children (12) years old and below are not 
allowed in the swimming pools unless accompanied by a parent or guardian at 
all times.  

 
5.2.3. Guest of unit owners is allowed to use the swimming pool provided that they 

are accompanied by homeowner. 
 

5.2.4. The number of guests of any resident using the pool must not exceed ten (10) 
at any time.  

 
5.2.5. The Association will not be responsible for any untoward or unfortunate 

incidents arising from the use of the pools at any time.  
 

5.2.6. Only swimsuits and swimming trunks are allowed as proper swimming attire.  
 

5.2.7. Users of the pools are expected to observe proper behavior at all times and 
not to indulge in any excessively noisy or boisterous activities. Strictly no diving 
from the edge of the pool. No pushing or roughhousing around the pools. 
“Splash bombing” and water polo are strictly prohibited.  

 
5.2.8. Eating and drinking of non-alcohol beverages are allowed only at designated 

areas near the pool.  
5.2.9. Smoking is not allowed in the pool area.  

 
5.2.10. Domestic pets are not allowed in and about the pool area.  

 
5.2.11. Swimmers shall not be allowed from using the pool during thunderstorms and 

other severe weather disturbances.  
 

5.2.12. Gambling, littering, spitting, are strictly prohibited.  
 

5.2.13. Swimming lessons can be conducted only after permission is secured from the 
administration office.  

5.2.14. A swimmer and/or his host will be held responsible for damages resulting in 
the indiscriminate use of pool equipment/facilities.  

 
5.2.15. Persons suffering from any infectious / contagious diseases, cough, colds, 

communicable diseases or with open wounds are not permitted to use the 
pools.  

 
5.2.16. Nurses, domestic helpers, caregivers or any other person in the employ of 

residents/ association members are allowed to use the pools only while 
safeguarding or providing personal aid to residents, their family members and 
guests.  
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5.2.17. No radios or any electronic gadgets maybe brought into a pool. Portable or 
handheld electronic gadgets can be used at poolside but should be operated 
at volumes that will not disturb others.  

 
5.2.18. Gambling, littering, spitting, are strictly prohibited.  

 
5.2.19. The Clubhouse guard is empowered to enforce the rules relating to use of the 

pools. He shall have the right to request any person to leave the pools whose 
conduct in the professional opinion of authorized representative of the 
association is considered untoward or endangering.  

 
5.2.20. A swimmer and/or his host will be held responsible for damages resulting in 

the indiscriminate use of pool equipment/ facilities.  
 

 
5.2.21. The Management reserves the right to refuse entry to the pool to any person 

suffering from any infectious disease or to someone who may be under the 
influence of drugs or alcohol, or for whatever reason the Management may 
consider unsafe and/or unwise for everyone concerned.  

 
5.2.22. The CLHOAI Management reserves the right to amend and supplement the 

above rules at any time without notice. 
 

5.3. Basketball Court  
 
5.3.1. The basketball court is is available on a FIRST COME, FIRST SERVE. Pre-

scheduling is required to the assigned security guard at the clubhouse. 
 

5.3.2. Operating hours is from 6:30 AM to 9:00 PM daily. Guard on duty will not 
accept booking beyond 8 pm. Curfew is still observed and strictly 
implemented. 

 
5.3.3. Consecutive hours of booking per person is discouraged.  

 
5.3.4. The group of young people under the age of 18 who legally live in Phase 1 to 

Phase 6 can use the court free of charge to play or practice a game but must 
make a reservation at the guard or office. 

 
5.3.5. Authorized guests are allowed to play provided they are accompanied by 

homeowner and have a scheduled game except weekend and holidays. 
SATURDAY, SUNDAY AND HOLIDAYS ARE EXCLUSIVE FOR HOMEOWNERS 
ONLY. 

 
5.3.6. Guard on-duty are authorized to notify the players 3 minutes before the game 

end. 
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5.3.7. Proper basketball etiquette shall be always adhered. The use of profanity of 
disruptive behavior is prohibited. 

 
5.3.8. CLHOAI and the Management will not be responsible for any damage, injuries 

or loss sustained by people while using the court.  
 

5.3.9. The Management reserves the right to make the court unavailable for use for 
purposes of carrying-out repair and maintenance work or where inclement 
weather prohibits the safe use of the court.  

 
5.3.10. The CLHOAI Board of Directors reserves the right to amend and supplement 

the above rules at any time without notice.  
 

5.4. Butterfly Garden 
 
5.4.1. The butterfly garden will be open from 6:00 A.M TO 6:00 P.M. The HOA 

Management reserves the right to close the butterfly garden to allow for 
cleaning and maintenance, when necessary. 
 

5.4.2. All children within the premises must be accompanied by a Guardian, i.e., a 
parent or a companion who is eighteen (18) years old or above. 

5.4.3. Running inside the play area must be avoided at all times, as this may lead to 
injury. 

 
5.4.4. Homeowners are requested to help maintain the cleanliness of the garden 

area. Leaving trash and spitting within the garden area are prohibited. 
 

5.4.5. Pets are strictly prohibited in the butterfly garden area. 
 

5.4.6. Eating and drinking are not allowed in garden area and must be done only in 
the designated areas. 

 
5.4.7. Drinking of alcohol beverages and smoking are strictly prohibited in the 

butterfly garden area. 
 

5.5. Mini Soccer Field 
 
5.5.1. The mini soccer field will be open from 7:00 A.M TO 6:00 P.M. The HOA 

Management reserves the right to close the soccer field to allow for cleaning 
and maintenance, when necessary. 
 

5.5.2. All children within the premises must be accompanied by a Guardian, i.e., a 
parent or a companion who is eighteen (18) years old or above. 

 
5.5.3. The Guardian must supervise the child and is responsible for the child’s 

behaviour and compliance with Rules and Regulations at all times. 
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5.5.4. all spectators/watchers/viewers are only outside the field are and not allowed 

to enter the soccer field while some children are playing unless it is necessary. 
5.5.5. Pets are strictly prohibited in the inside the soccer field area. 

 
5.5.6. All children who will play are wearing appropriate play equipment such as 

shoes and others to avoid accidents. 
 

5.5.7. Eating and drinking are not allowed inside the area and must be done only in 
the designated areas. 

 
5.5.8. Drinking of alcohol beverages and smoking are strictly prohibited. 

 
5.5.9. Players are required to use the proper playing shoes and attire when playing 

in the soccer field area. 
 

5.5.10. The host member (Homeowner) is responsible for the clean-up after a game. 
 

5.5.11. The use of the soccer field will be on a first-come-first-served basis. 
 

5.6. Children Playground/Park 
 
5.6.1. The children’s playground will be open from 7:00 A.M TO 6:00 P.M. The HOA 

Management reserves the right to close the Children’s Playground to allow for 
cleaning and maintenance. 

5.6.2. No entry to the children’s playground is permitted upon hoisting of storm 
signal No. 1 or any higher public storm-warning signal. 
 

5.6.3. The use of the children’s playground will be on a first-come-first-served basis. 
The playground is designed for children, ages 3-12. 

5.6.4. All children within the premises must be accompanied by a Guardian, i.e., a 
parent or a companion who is eighteen (18) years old or above. 

 
5.6.5. Guests are only allowed to use the children’s playground when 

accompanied/sponsored by a resident. 
 

5.6.6. Pets are strictly prohibited in the children’s playground. 
 

5.6.7. Smoking is not allowed in the children’s Playground. 
 

5.7. Other Common Areas 
 
5.7.1. The Management staff, contractors and personnel are responsible to maintain 

all the common areas in a clean, sanitary and tidy condition as well as in good 
repair. Should there be any deficiencies, please notify the Management 
immediately. 
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5.7.2. No notices, except those issued by the Management, are allowed to be posted 
in any of the common areas.  
 

5.7.3. Smoking is not allowed in the common areas in the clubhouse. 
 

5.7.4. Homeowners shall at all times peaceably use the Common Areas, and shall 
refrain from making or causing any improper noise or commit any act which 
shall cause any alarm or scandal or cause disturbance to public peace, or 
interfere with the use and enjoyment of the Common Areas and its 
appurtenant properties and facilities by other persons. 

 
5.7.5. Homeowner, whose property is located adjacent to common areas such as 

parks or sports facilities, purchased the Property with full knowledge of its 
location and the potential hazard, disturbance and nuisance that may be 
caused to the Homeowner due to the location of the Property. As such, the 
DEVELOPER and/or the HOA shall not be liable to the Homeowner for all claims 
of nuisance, inconvenience, damages, losses or such other claims and 
complaints which may arise from, or can be attributed to, the use, design and 
location of the common areas in relation to the location of the Property 

 
 

ARTICLE IX 
 

GENERAL ADMINISTRATIVE RULES 
 

Section 1. Written: Approval (House Rules of CLHOAI Article IX) 
 

1.1 Any consent or approval required by these rules and regulations must be obtained in 
writing prior to undertaking the action to which it refers. 
 

Section 2. Complaint 
 

2.1. Any formal complaint regarding the management of the association of the common 
areas or regarding the acts or omissions of the homeowners or occupant shall be made 
in writing. 
 

ARTICLE XI 
 

MISCELLANEOUS 
 

Section 1. Compliance and Right to Enforce (House Rules of CLHOAI Article X) 
 

1.1. The Camella Lipa Homeowners’ Association, Inc. Home Owners Association, 
Incorporation (CLHOAI) shall have the right to file an injunctive action to enforce the 
House Rules and the party violating shall pay for all costs of injunction including a 
reasonable attorney’s fee, which shall in no case be less than  
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1.2. All owners and tenants shall comply with these House Rules and Regulations as may be 

revised, modified amended or supplemented from time to time by the Camella Lipa 
Homeowners’ Association, Inc. Home Owners Association, Incorporation (CLHOAI). 

 
1.3. Compliance with these rules must form part of all lease contracts entered into by the 

lot owner.  
 

CONCLUSION 
 
Finally, we would like to express our appreciation for your cooperation in observing the 
foregoing basic rules. They were drawn up for the protection of your interest and to make your 
residency as enjoyable as possible. 
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Appendix A 
Important and Emergency contact numbers 

 

 

DESCRIPTION Details 

Camella Lipa Homeowners’ 
Association, Inc. Management 
Office 

Official Website : https://camellalipahoa.com 
    FB Profile : Camella Lipa Hoai 
   Page FB: Camella Lipa Homeowner's Association, Inc. - Official 
Billings: 0917-136-4374    camellalipahoa@yahoo.com.ph 
Gen. Queries:0994-784-1958 hoaofficial@camellalipahoa.com 
Construct.: 0994-856-1906   camhoa.engineer421@gmail.com 

Camella Lipa Security HOA Clubhouse and Roving: 0956-418-3178 
Entrance Gate Phase 1-6: 0992-470-2051    
Main gate: 0994-781-1209               

Communities Batangas Inc.  Mobile No: 0917-855-4724 / 0999-887-2930 

Environet Contact Person: Ms Guai Evangelista 
Mobile No: 0998-5900-789 
Email: guiadesagun.environet@gmail.com 

Primewater Infrastructure Inc Billing Mobile No: 0998-590-3551 / 0998-5903-594 
New reference Number: 0919-0815-709 
Email:billing.south@primewatercorp.com/ 
billing@primewatercorp.com /eprime_billing@yahoo.com 
Meter Installation: https://primewatercorp.com 
Other Concern: 0955-710-0996 / 0998-590-3552 

Streamtech  Billing Mobile No : 0919-057-8888  
Email   : diane.evangelista@planetcabletv.com 
Application  : Ms. May Joy Reyes 
Mobile No  : 0947-998-7441 
Customer Hotline : 0919-057-8888 

Batelec Mobile No: 0917-504-9254 / 0917-140-3606 / 0928-599-9581/ 
(043) 756-1021 

TODA Service Mobile No. 0968-429-5935 

PNP Lipa Mobile No. 0977-774-9692 / 0936-1856-910 / (043) 702-3832 
/ 757 4618 

Bureau of Fire Protection Mobile No.  09275758065 / 09498547526 / (043) 757-4618 

Lipa City Disaster Risk 
Reduction and Management 

(043) 757-5164 / 756-0127 / 786-0693 

Lipa Medix Medical Center Mobile No. 09255261578 / (043) 756-2342 / 756-2372 

Mary Mediatrix Medical Center (043) 773-6800 loc 1119/757-1976 

N. L Villa Memorial Med. 
Center 

Mobile No. 0922-8385-068 / 0917-329-4406 

Lipa City District Hospital (043) 404 8617 

Metro Lipa Medical Center (043) 702 5443 / 756 0549 / 702 5561 / 702 6359 

Lipa City Mayor’s Office (043) 774-5169 / 784-2500 

National Emergency 911 
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Appendix B 
Amenities Operating Hours 

 
 

Swimming Pools 8:00 A.M to 9:00 P.M 
(3:00 P.M-9:00 P.M is considered as night swimming/ Night 
Tour 

Basketball Court (Outdoor) 6:30 A.M. to 9:00 P.M  
(6:01 P.M – 9:00 P.M usage will incur costs for lights usage) 

Clubhouse 8:00 A.M to 9:00 P.M  

Children’s Playground 7:00 A.M to 9:00 P.M 

Butterfly Garden 7:00 A.M to 9:00 P.M 

Soccer Field 7:00 A.M to 9:00 P.M (6:00 P.M – 10:00 P.M usage will incur 
costs for lights usage) 

 
 

Appendix C 
AMENITIES RATES 

 
Swimming Pool Rates 

 

MEMBERS 

DAY  NIGHT  

8:00A.M. – 2:00 P.M 3:00 P.M – 9:00 P.M 

3 years old below (FREE) 3 years old below (FREE) 

4 years old – 12 years old – ₱50.00 4 years old – 12 years old – ₱75.00 

13 years old above – ₱75.00 13 years old above – ₱100.00 

EXCLUSIVE RATES 

DAY  NIGHT  

8:00A.M. – 2:00 P.M 3:00 P.M – 9:00 P.M 

Reservation Fee: ₱1,000.00 (non- refundable) 
Rate: ₱4, 000.00 for the first four (4) hours 
For the succeeding hour – ₱1,000/hour 
Security Bond: 50% of the total amount   

Reservation Fee: ₱1,000.00 (non-refundable) 
Rate: ₱5, 000.00 for the first four (4) hours 
Security Bond: 50% of the total amount   

 WHOLE DAY 

8.00 A.M – 9.00 P.M 

Reservation Fee: ₱1,000.00 (non-refundable) 
Rate: ₱7, 000.00  
Security Bond: 50% of the total amount 

HOMEOWNERS AUTHORIZED GUESTS (not more than 10 pax) 

DAY  NIGHT  

8:00A.M. – 2:00 P.M 3:00 P.M – 9:00 P.M 

3 years old below (FREE) 3 years old below (FREE) 

4 years old – 12 years old – ₱65.00 4 years old – 12 years old – ₱90.00 

13 years old above – ₱90.00 13 years old above – ₱120.00 

https://camellalipahoa.com/
mailto:hoaofficial@camellalipahoa.com
mailto:camellalipahoa@yahoo.com.ph;%20camellahoa2021@gmail.com
mailto:camhoa.engineer421@gmail.com


 

Page 59 of 68 
 

Camella Lipa Homeowners’ Association, Inc. 

Brgy. Tibig, Lipa City Batangas•HLURB Reg. No. 15447•TIN No. 420-931-299-000 

Official Website: https://camellalipahoa.com•Contact No.: +639171364374• 

Email: hoaofficial@camellalipahoa.com 

CONTACT US:  
**BILLING CONCERN – Email: camellalipahoa@yahoo.com.ph; camellahoa2021@gmail.com; **ENGINEER CONCERN – Email: camhoa.engineer421@gmail.com  
FB Messenger: Camella Lipa Hoai • FB Page: Camella Lipa Homeowner’s Association, Inc.-Official 

Clubhouse Rates 
 

DAY  NIGHT  

8:00A.M. – 2:00 P.M 3:00 P.M – 9:00 P.M 

Reservation Fee: ₱1,000.00 (non- refundable) 
Rate: ₱5, 000.00 for the first four (4) hours 
For the succeeding hour – ₱1,000/hour 
Security Bond: 50% of the total amount   

Reservation Fee: ₱1,000.00 (non- refundable) 
Rate: ₱5, 000.00 for the first four (4) hours 
Security Bond: 50% of the total amount   

WHOLE DAY 

8.00 A.M – 9.00 P.M 

Reservation Fee: ₱1,000.00 (non-refundable) 
Rate: ₱7, 000.00  
Security Bond: 50% of the total amount 

 
 

Basketball Court Rates 
 

Homeowners Authorized Guest 

6.30 am – 6.00 pm    Free                                                
6.01 pm – 9.00 pm    Php 250.00 
 
- Limited time of up to 1.5 hours per booking. 
- 18 years old below is free. Pre-scheduling is 
required. 

6.30 am - 6.00 pm     Php 300.00  
6.01 pm - 9.00 pm     Php 500.00 
 
-Limited time of up to 1.5 hours per 
booking. 

 
** No Booking, No Play will be the rule.  
** Exclusive use of the registered unit owners, tenants and authorized guests only. 
** In case of bad weather, the payment is either refundable or will be credited on the next 
booking. 
** Free of Charge for the youth (See Article VIII Sec. 5.3-5.3.4) 
 
 

Basketball Rates for Special Events and Occasion 
 

Homeowners Authorized Guest 

4 - 6 hrs max       Php. 1,400.00 
6 -10 hrs max      Php. 2,300.00 
(With free electricity light) 
Bond: 50% of the total amount 

4 - 6 hrs max        Php. 1,700.00 
6 - 10 hrs max       Php. 2,700.00 
(With free electricity light) 
Bond: 50% of the total amount 

 
** Additional charge for power consumption such as sound system, electronic gadgets, 
     appliances and others Php 1,000.00 above. 
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Butterfly Garden Rates 
 

Butterfly Garden ENTIRE AREA 

Whole day  
(8:00A.M. – 8:00P.M)  

Bond: 50% of the total amount 

 
Php. 8,000.00 

Day:  8:00am – 2:00pm 
Bond: 50% of the total amount 

 

Php. 4,000.00 

Night: 3:00pm – 9:00pm 
Bond: 50% of the total amount 

 

Php. 5,000.00 

HALF AREA 

Whole day  
(8:00A.M. – 8:00P.M) 

Bond: 50% of the total amount 

 
Php. 5,000.00 

 

Day:  8:00am – 2:00pm 
Bond: 50% of the total amount 

 

Php. 3,000.00 

Night: 3:00pm – 9.00pm 
Bond: 50% of the total amount 

 

Php. 4,000.00 

* Additional charges: 
- For electric consumption, lights and maintenance Php. 1,500.00 above 
- For additional security guard for every 30 pax above attendees  Php. 1,500.00 above 

 
 

Soccer Field Rate 
 

Minimum 2 hours start at; 
6:00A.M. – 10:00A.M / 9:00A.M. – 11: 00A.M / 1: 00P.M – 
3:00PM  
Maximum 1 hour extension only 

Php. 1,500.00 
 
 

Php. 500.00 

Minimum 2 hours start at; 
5:00P.M – 6:00 P.M/ 7:00 P.M – 9:00P.M 
Maximum 1 hour extension only 

Php. 2,500.00 
 

Php. 500.00 

Whole Day Event 

 Whole day event  
6:00A.M – 6: 00P.M 

Php. 7,000.00 

Extension for the whole day event Php. 1,000/hour 

Additional charges: 
- The use of open area beside the Football Field (depend the scope of the event) Php. 1,500.00 
– Php. 3,000.00 
- For electricity and maintenance Php. 1,500.00  
- For additional security guard for every 30 pax above attendees Php. 1,500.00  
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APPENDIX D 
PENALTY AND FINES 

Refer to our Subdivision Guidelines 

 
D.1 Penalties for Pets and Animals 

 

 
 

Description 1st Offense 2nd Offense 3rd/Final Offense 

animals Owners who refuse to 
put leash on their dog when 
they are brought outside the 
house. 

₱300.00/pet 
 

₱500.00/pet ₱1,000.00/pet and to be 
declared NOT GOOD 
STANDING 

Dog handlers must carry poop 
bags every time they walk their 
pets. 

₱300.00/pet ₱500.00/pet ₱1,000.00/pet and to be 
declared NOT GOOD 
STANDING 

Dogs' waste in any part of the 
common area or in the 
neighboring property lot that 
are not picked up by its walker 

₱300.00/pet ₱500.00/pet ₱1,000.00/pet and to be 
declared NOT GOOD 
STANDING 

Stray Pets ₱300.00/pet ₱500.00/pet ₱1,000.00/pet and to be 
declared NOT GOOD 
STANDING 

Keeping an excessive number of 
animals that are not allowed 
inside the subdivision as per 
Deed of restriction 

₱300.00/pet ₱500.00/pet ₱1,000.00/pet and to be 
declared NOT GOOD 
STANDING 

Keeping an excessive number of 
animals more than the allowed 
number of pets/animals in each 
unit (max. 2 pets) 

₱300.00/pet ₱500.00/pet ₱1,000.00/pet and to be 
declared NOT GOOD 
STANDING 

Other violations and penalty of 
rules and regulation or Deed of 
Restrictions regarding pets and 
animals 

₱300.00/pet ₱500.00/pet ₱1,000.00/pet and to be 
declared NOT GOOD 
STANDING 
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D.2 Penalties for Construction 
 

VIOLATION FINES Unit Owner Contractor 

1st Offense: 

*Immediate stoppage of construction and revocation of existing permit.  

* Secure rectification permit and settle the violation fees/fines 

FOR GENERAL RULES ₱3,000.00 ₱3,000.00 

FOR CONSTRUCTION AREA ₱5,000.00 ₱5,000.00 

FOR WORKERS ₱3,000.00 ₱3,000.00 

STANDARD SPECIFICATION AND 
RESTRICTIONS MINOR DOR & 
Deed of Guidelines) 

₱7,000.00 

 

₱7,000.00 

 

STANDARD SPECIFICATION AND 
RESTRICTIONS MAJOR (DOR & 
Deed of Guidelines) 

₱10,000.00 ₱10,000.00 

LAST/FINAL OFFENSE FORFEITED CONSTRUCTION 
BOND.  

NO OTHER CONSTRUCTION 
WILL BE PERMITTED UNLESS 
THE CURRENT VIOLATION IS 
RECTIFIED 

FORFEITED CONTRACTOR 
BOND AND BANNING 
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D.3 Penalties for Use and Occupancy of Units 
 

 
 

TYPE OF VIOLATIONS OFFENSES & AMOUNT 
 
Using the lot or property of the Homeowners or 
any vacant lots and/or common areas without the 
permission of the owner and/or the HOA  

1st Offense: P2,000 repair/restore the part of 
unit/lot used within 5 days 
2nd Offense: P3,000 repair/restore the part of 
unit/lot used within 5 days 
3rd/Final Offense: P5,000.00 AND DECLARED 
NOT GOOD STANDING and restore/repair the 
part of unit/lot used within 5 days 

 Using the property or any portion for commercial 
purposes  

1st Offense: P1,500 and discreet/remove 
immediately 
2nd Offense: P2,500 and removed/closed 
immediately 
3rd/Final Offense: P4,000 AND DECLARED 
NOT GOOD STANDING and immediate 
closure or removal 

Other violations of rules and regulations or Deed 
of Restriction and Guidelines under Use of 
Property  

1st Offense: P1,500  
2nd Offense: P2,000  
3rd/Final Offense: P3,500 AND DECLARED 
NOT GOOD STANDING and to comply or clear 
the said violations 

 
D.4 Penalties for Nuisances 

 

 
TYPE OF VIOLATIONS AMOUNT 

Nuisance Activities (Sec.2-2.1) 1st Offense: P1,000 
2nd Offense: P1,500  
3rd/Final Offense: P2,500 AND DECLARED 
NOT GOOD STANDING 

 
D.5 Penalties for Hazardous Matters 

 

 
TYPE OF VIOLATIONS AMOUNT 

Hazardous or Illegal Items and Activities (Sec.3-
3.1) 
(Offenses plus will refer to concerned government 
agencies if necessary) 

1st Offense: P2,000  
2nd Offense: P2,500  
3rd/Final Offense: P4,500 AND DECLARED 
NOT GOOD STANDING 
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D.6 Penalties for Cleanliness, Sanitation, Surroundings, Service Areas and Waste Disposal 
 

 
 

I.3) TYPE OF VIOLATIONS AMOUNT 
No littering  1st Offense: P500 and to clean up or removal of 

trash/garbage/debris (within 2 days) 
2nd Offense: P1,000 and to clean up or removal 
of trash/garbage/debris (within 2 days) 
3rd/Final Offense: P2,000 AND DECLARED NOT 
GOOD STANDING and to clean up or removal of 
trash/garbage/debris (within 2 days) 

Non segregation of biodegradable and non-
biodegradable waste properly. 

1st Offense: P1,000 and to clean up and 
segregate (within 2 days)   
2nd Offense: P1,500 and to clean up and 
segregate (within 2 days)   
3rd/Final Offense (IF NO ACTION DONE AFTER 
ISSUANCE OF WARNING): P2,500 AND 
DECLARED NOT GOOD STANDING and to clean 
up and segregate it properly (within 2 days)   

No exterior clothesline or other outside 
clothes drying or airing facilities would be 
visible from the street 

ISSUE Warning – no fines, immediate clearing 
1st Offense: P300 (1 day) to clear the area 
2nd Offense: P500 (1 day) to clear the area 
3rd/Final Offense (IF NO ACTION DONE AFTER 
ISSUANCE OF WARNING): P1,000 AND NOT 
GOOD STANDING and to clear the area 

Other violations and penalties of rules and 
regulation or Deed of Restrictions under 
Property Maintenance and Waste Disposal 

ISSUE Warning – no fines, immediate clean-
up/clearing or removal of trash/garbage/ 
materials/furniture and others 
1st Offense: P1,000 (within 2 days) clean-
up/clearing or removal of trash/garbage/ 
materials/furniture and others 
2nd Offense: P1,500 (within 2 days) clean-
up/clearing or removal of trash/garbage/ 
materials/furniture and others 
3rd/Final Offense: P2,500 AND DECLARED NOT 
GOOD STANDING and (within 2 days) you must 
clean-up/clearing or removal of 
trash/garbage/materials/furniture and others 
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D. 7 Penalties for Use of Common Areas 
 

 
 

TYPE OF VIOLATION AMOUNT 
Causing any improper noise or commit any act 
which shall cause any alarm or scandal or 
cause disturbance to public peace 

1st Offense: P1,000  
2nd Offense: P1,500  
3rd/Final Offense: P2,500 AND DECLARED 
NOT GOOD STANDING 

Other violations and penalties of common 
areas without written permission and 
approval from HOA 

1st Offense: P1,500 
2nd Offense: P2,000  
3rd/Final Offense: P3,500 AND DECLARED 
NOT GOOD STANDING 

 
 

D.8 Penalties for Use of Streets 
 

 
 

TYPE OF VIOLATIONS   AMOUNT 
Using Sidewalks and/or pedestrian 
bikeway 

1st Offense: P1,000 and he/she will bear the 
costs of the sidewalk repaired 
2nd Offense: P1,500 and he/she will bear the 
costs of the sidewalk repaired 
3rd/Final Offense: P2,500 AND DECLARED NOT 
GOOD STANDING and he/she will bear the costs 
of the sidewalk repaired 

Practice driving 

 
1st Offense: P2,000 and removal of sticker 
2nd Offense: P2,500  
3rd/Final Offense: P4,500 AND DECLARED NOT 
GOOD STANDING 

Stalled vehicle in common area more than 
24 hours 

1st Offense: P1,500 
2nd Offense: P2,000  
3rd/Final Offense: P3,500 AND DECLARED NOT 
GOOD STANDING (Towing is the owner's 
responsibility & expense) 

Other violations and penalties of streets 
without written permission and approval 
from HOA 

1st Offense: P1,500 
2nd Offense: P2,000  
3rd/Final Offense: P3,500 AND DECLARED NOT 
GOOD STANDING 

 
D.9 Penalties for Parking 

 

 
 

TYPE OF VIOLATIONS AMOUNT 
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Illegal parking or Unauthorized parking 1st Offense: P800 and immediate 
removal/clearing of vehicle 
2nd Offense: P1,000 and immediate 
removal/clearing of vehicle 
3rd/Final Offense: P1,500, and immediate 
removal/clearing of vehicle AND DECLARED 
NOT GOOD STANDING  

Double parking 1st Offense: P500.00 and immediate 
removal/clearing of vehicle 
2nd Offense: P1,000 and immediate removal 
3rd/Final Offense (IF NO ACTION DONE AFTER 
ISSUANCE OF WARNING): P1,500 AND 
DECLARED NOT GOOD STANDING 

Other violations and penalties of parking on 
the street or common areas 

1st Offense: P1,500 and immediate 
removal/clearing of vehicle 
2nd Offense: P2,000 and immediate 
removal/clearing of vehicle 
3rd/Final Offense: P3,500, immediate 
removal/clearing of vehicle 
 AND DECLARED NOT GOOD STANDING 

 
 

D.10 Signs Boards and Signage 
 

 
TYPE OF VIOLATIONS AMOUNT 

Signage and Signs Boards 1st Offense: P500 and immediate removal of 
signage 
2nd Offense: P1,000 and immediate removal 
of signage 
3rd/Final Offense: P1,500, and immediate 
removal of signage AND DECLARED NOT 
GOOD STANDING 

 
 

D.11 Penalties for Car Stickers 
 

 
TYPE OF VIOLATIONS AMOUNT 

No Vehicle sticker/s WARNING: Required to comply within 5 days 
from the date your name and vehicle listed in 
the log book of security at the entrance 
gate/boom 
1st Offense: P500 and immediate compliance 
2nd Offense: P1,000 and immediate 
compliance 
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3rd/Final Offense: P1,500 AND IMMEDIATE 
COMPLIANCE AND DECLARED NOT GOOD 
STANDING 

 
 

D.12 Penalties for Use of Car Port/Garage and Temporary Structures 
 

 

TYPE OF VIOLATIONS AMOUNT 

Used as livable space, activity area or be 
utilized as utility or laundry space 

1st Offense: P1,500  
2nd Offense: P2,000  
3rd/Final Offense: P3,500 AND DECLARED 
NOT GOOD STANDING  

Use of temporary structures without 
permit or didn’t comply with the Deed of 
Guidelines  

Penalty/Offense Refer to revised 
Construction Guidelines under Violation fines 
(Penalty for Construction) 

 
 

D.13 Penalties for Use of Amenities 
 

 
TYPE OF VIOLATIONS AMOUNT 

Not following the rules and regulation seat for 
all the amenities 

1st Offense: P1,000 and to clean/repair the 
area 
2nd Offense: P1,500 and to clean/repair the 
area 
3rd/Final Offense: P3,500, and to clean/repair 
the area AND DECLARED NOT GOOD 
STANDING  

 
 

***All Homeowners must comply with the rules and regulations set forth for the use of 
amenities or facilities inside the subdivision*** 

 
 

APPENDIX E 
CLHOAI OFFICIAL FORMS 

 

 
 

1. 201 Form  
2. Move in Guidelines 
3. Customer Action Form 
4. Pet Registration Form 
5. Car Sticker Form - New 
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6. Car Sticker Form - Renewal  
7. Amenities Reservation From 
8. Material Gate Pass 
9. Construction Permit Application Form 
10. Construction Permit 
11. Application of Contractor ID 
12. Workers’ ID 
13. Work Permit 
14. Construction Inspection Slip 
15. Violation Ticket 
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