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How to Set

S.M.A.R.T.

GOALS
S = Specific

M=Measurable
A = Achievable
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A Time map is a Mind Map that organizes your life on one page. Start
TI m e by creating circles of the different parts of your life: work, family,
hobbies, volunteering, etc. Next, create branches with the
Map responsibilities that require your time for each one. Create this time
map once a year to keep track of how you are using your time and

learn where you want to change how to use your time in the future.
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Social Media Pyramid

shallow

Twitter, LinkedIln, Facebook

|
Online Magazines & Journals

conversations

Pinterest, Reddit

In-depth

YouTube, Vimeo, Podcasts,Tiktok, Instagram

Blogs, E-newsletters

Virtual Communities

This version created by Heather H. Bennett



For Audible Audiobook readers of
Fun and Fulfilling Careers One Question at a Time,
PDF files of the visual elements of the book.

Elevator Pitch

COMPONENTS

» Goals

o Introduction

- Name_- « job hunting
« Job Tltlja or « building your
Profession

network
+ business referrals
« selling your
services/products

« Company or
Organization
(optional)

Call to Action

+« connect with
hiring person

« purchase
product/service

« share contact
information

« set up a call

3 Storytelling

« skills

« examples or
case studies

« compelling
and
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TIMELINE
PLANNER

A productivity tool to help plan when projects will actually get accomplished.
Use this planner after completing the Time Map exercise to organize how to

fulfill commitments, accomplish projects and reach goals this vear.
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