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APPLICANT/NEW HIRE HOURS OF AVAILABILITY

Name of Applicant/New Hire:	_____________________________________		Contact Number: ____________________
	FROM
	MON
	TUES
	WED
	THU
	FRI
	SAT
	SUN

	TO
	
	
	
	
	
	
	

	NOT AVAILABLE THIS DAY
	
	
	
	
	
	
	



	How many days a week I’d like to work
	
	How many hours a week I’d like to work
	Minimum
	Maximum



Additional Comments: 

________________________________________________________________________________________________________
________________________________________________________________________________________________________


I have discussed this in my interview/orientation and these are the hours/days that I am available to work
Any changes must be valid and authorized by upper management.




Date: ________________            Signature: ________________
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