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Agenda

• Resume
• LinkedIn 
• Interview Etiquette
• Networking



Resume

• Header should include name, email, 
phone number, and LinkedIn URL.

• Professional Summary – who are 
you?

• List all relevant experiences with the 
most recent first. 

• Describe all positions and 
accomplishments from each job. 

• List and separate personal 
skills and technical skills.

• List all leadership, community 
outreach, and affiliations. 



Resume Example



Resume Example



LinkedIn

• Recent descriptions and 
accomplishments should match 
resume.

• Include links and examples of past 
projects if applicable. 

• Follow current company and 
potential companies that you would 
want to explore opportunities with. 

• List a personal mission 
statement. See LinkedIn header for 
example. 





Interview
Etiquette

• Dress appropriately for the interview. 
Avoid the following,   
• Busy patterns
• Poor fitted clothing
• Casual wear
• Overpowering scents
• Unnatural hair color (purple, green, etc.) 

• For video interviews: 
• Setup interview space to have good 

lighting and eliminate noise.
• Keep background clean, simple, and 

professional. 
• Test audio, camera and internet 

connection ahead of time. 
• Login early.

• For in person interviews, map out the 
directions and plan to arrive 15 mins 
early.



Networkin
g

• Know why you are contacting a person or 
organization.

•Make a powerful impression.  

• Always stand when being introduce.  

• Firm handshake, avoid fist bumps. 

• Practicing active listening.  

• Don’t ask for a job, as for information.

• Exchange contact information. 

• Ask for suggestions to expand your 
network. 

• Contact every new referral that you 
receive. 

• Follow-up and write a handwritten thank 
you letter.  
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