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General Authorization Letter
Fillable Template
	Important: This general-purpose template works for common uses (authorizing someone to pick up documents, act on your behalf for a single transaction, etc.). For financial, medical, or legal authority beyond a single simple task, a Power of Attorney is usually more appropriate — see our Power of Attorney template.


Authorizing Party
I,  _____________________________________________
of (address)  _____________________________________________
Phone / Email:  ________________________________________
Authorized Person
Name:  ________________________________________
Relationship to me:  ______________________________
Phone / Email:  ________________________________________
Scope of Authorization
I hereby authorize the above-named person to act on my behalf for the following specific purpose only:
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
______________________________________________________________________
This authorization is effective from:  _________________________
through (or “until completed”):  _________________________
Signature
Signed this _____ day of _______________, 20____.
_____________________________________________
Signature of Authorizing Party
Printed Name: ____________________________
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Notary Acknowledgment
(For use by the Notary Public. Do not sign the document above until you are in the presence of your notary.)
COMMONWEALTH OF PENNSYLVANIA
COUNTY OF  ______________________________
On this _____ day of _______________, 20____, before me, the undersigned officer, personally appeared ________________________________________, known to me (or satisfactorily proven) to be the person whose name is subscribed to the within instrument, and acknowledged that he/she executed the same for the purposes therein contained.
IN WITNESS WHEREOF, I hereunto set my hand and official seal.
________________________________________
Notary Public
My Commission Expires:  _________________________
Provided as a free courtesy resource by Drexel Hill Notary Public LLC — drexelhillnotary.com — 484-257-9007. This template is for general informational purposes only, is not legal advice, and is not a substitute for advice from a licensed attorney. Laws vary by state and by situation — please have this document reviewed by an attorney before you rely on it. Drexel Hill Notary Public LLC does not draft, review, or guarantee the legal sufficiency of documents; a notary's role is limited to verifying identity and witnessing signatures.
