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FREE LICENSE

If you utilize the contract template used in this document (the “Contract Template”), you (“Licensee”) agree to the following acknowledgements, terms, and conditions of this license (the “Free License”).

1. The Contract Template does not constitute, or substitute for, legal advice.

2. Licensee is permitted to use the Contract Template without fee, provided that Licensee may not use the Contract Template for commercial gain, including charging a fee, directly or indirectly, for access to or use of the Contract Template.

3. Licensee may not redistribute the Contract Template, such as posting a link to the Contract Template, without acknowledging the author and attributing the Contract Templates to Stephen Guth (“Author”).

4. Disclaimer of Warranty. The Contract Template is provided "AS IS" without a warranty of any kind. ALL EXPRESS OR IMPLIED REPRESENTATIONS AND WARRANTIES, INCLUDING ANY IMPLIED WARRANTY OF MERCHANTABILITY, FITNESS FOR A PARTICULAR PURPOSE OR NON-INFRINGEMENT, ARE HEREBY EXCLUDED.

5. Limitation of Liability. AUTHOR SHALL NOT BE LIABLE FOR ANY DAMAGES SUFFERED BY LICENSEE OR ANY THIRD PARTY AS A RESULT OF USING THE CONTRACT TEMPLATE.  IN NO EVENT WILL AUTHOR BE LIABLE FOR ANY LOST REVENUE, PROFIT OR DATA, OR FOR DIRECT, INDIRECT, SPECIAL, CONSEQUENTIAL, INCIDENTAL OR PUNITIVE DAMAGES, HOWEVER CAUSED AND REGARDLESS OF THE THEORY OF LIABILITY, ARISING OUT OF THE USE OF OR INABILITY TO USE THE CONTRACT TEMPLATE, EVEN IF AUTHOR HAS BEEN ADVISED OF THE POSSIBILITY OF SUCH DAMAGES.

6. Author reserves the right to change the Contract Template and any of the terms of this Free License for future releases of the Contract Template.

LEGAL FORMAT STYLES TEMPLATE
Generally, the templates included in this compendium use Microsoft Word format styles that were customized to create a standard “look and feel.”   These styles are illustrated below.  When a template is copied from this compendium and pasted into another Microsoft Word document, the styles will be transferred as a part of the copy-and-paste process.
LEGAL HEADER
Legal Recitals

1. Legal Level 1

1.1 Legal Level 2

1.1.1 Legal Level 3

1.1.1.1 Legal Level 4

DEFINED TERMS AND OTHER FIELDS REQUIRING MODIFICATION

Within the Contract Template, certain defined terms and other fields will require modification.  Such terms and fields will be described with [brackets].  Additionally, any notes contained in contract template will be within [brackets].  A Microsoft Word “Find” of either “[“ or “]” will reveal any defined terms, fields, or notes that require attention.  A self-explanatory list of defined terms and other fields commonly contained in the contract templates follows.
[Customer Name]

[Customer Address]

[Other Party Name]

[Billing Address]

[Effective Date]

[Customer Signatory Name]

[Customer Signatory Title]

[Other Party Signatory Name]

[Other Party Signatory Title]

[Notice Address]

SETTLEMENT AGREEMENT AND MUTUAL RELEASE
This agreement ("Agreement") is entered into, to be effective as of [Effective Date] (“Effective Date”), by and between [CUSTOMER NAME] (“Offeror”), with its principal place of business located at [Customer Address], and [OTHER PARTY NAME] (“Offeree”), with its principal place of business located at [Other Party Address].

RECITALS
WHEREAS, Offeror and Offeree are parties (individually, a “Party” and collectively, the “Parties”) to that certain [The Agreement the Dispute Arose Under], effective [Effective Date of Agreement the Dispute Arose Under] (the “[The Agreement the Dispute Arose Under]”);

WHEREAS, disputes have arisen between the Parties under the [The Agreement the Dispute Arose Under], which disputes have resulted in a settlement between the parties; and,

WHEREAS, the Parties desire to fully settle their disputes by entering into this Agreement.

NOW, THEREFORE, for good and valuable consideration, the receipt and sufficiency of which is hereby acknowledged, the Parties agree as follows:
2. Final Settlement. This Agreement constitutes the full and final settlement of all disputes between the Parties arising out of or in connection with the [The Agreement the Dispute Arose Under]. 

3. Undertakings by Offeree.  Offeree, on its own behalf and on behalf of its affiliates, parents, subsidiaries, shareholders, officers, directors, employees, agents, attorneys, predecessors, successors, and assigns, hereby completely releases and forever discharges Offeror and Offeror’s affiliates, parents, subsidiaries, officers, directors, employees, agents, attorneys, predecessors, successors, and assigns from any and all claims, rights, demands, actions, obligations, liabilities, and causes of action of every kind and character, known or unknown, mature or unmatured, arising in connection with the [The Agreement the Dispute Arose Under], whether based in law or in equity, including, without limitation, those based in tort, express or implied contract, or any international, federal, state, or local law, statute, or regulation.

4. Undertakings by Offeror.  Offeror, on its own behalf and on behalf of its affiliates, parents, subsidiaries, officers, directors, employees, agents, attorneys, predecessors, successors, and assigns, hereby completely releases and forever discharges Offeree and Offeree’s affiliates, parents, subsidiaries, shareholders, officers, directors, employees, agents, attorneys, predecessors, successors, and assigns from any and all claims, rights, demands, actions, obligations, liabilities, and causes of action of every kind and character, known or unknown, mature or unmatured, arising in connection with the [The Agreement the Dispute Arose Under], whether based in law or in equity, including, without limitation, those based in tort, express or implied contract, or any international, federal, state, or local law, statute, or regulation.  Concurrent with the execution of this Agreement, Offeror shall pay to Offeree, the receipt of which is hereby acknowledged, the sum of [Settlement Amount].

5. No Admission of Liability. This Agreement does not and shall not constitute an admission or acknowledgement of fault, wrongdoing, or liability by either Party.

6. Confidential Agreement.  This Agreement and its terms are confidential.  The Parties shall neither discuss the terms of this Agreement with, nor disclose this Agreement to, any person or organization, except as required by law or lawful court order. Notwithstanding the foregoing, each Party may discuss this Agreement with, and disclose all or any portion of this Agreement to, its legal and financial advisors. As a condition of such disclosure, each Party shall first advise such legal and financial advisors of the confidential nature of this Agreement and shall not disclose all or any portion of this Agreement with the legal or financial advisor without such advisor first agreeing to be bound by these confidentiality terms.  

7. No Disparagement.  Each Party shall refrain from any and all communication that would portray the other Party in an adverse light or disparage the other Party.

8. Legal Representation.  Each Party acknowledges that it is represented by legal counsel and has received legal advice concerning this Agreement prior to execution of it.  Each Party acknowledges that it has had a sufficient amount of time to consider the terms of this Agreement, confer with its legal counsel, and is voluntarily entering into this Agreement.

9. Mutual Drafting.  Both Parties have cooperated and participated in the drafting and preparation of this Agreement.  In any construction of this Agreement, the Agreement shall not be construed against any Party on the basis that such Party was the drafter.

10. Further Assurances.  Each Party agrees to execute and deliver any additional papers, documents and other assurances, and take such other acts that are reasonably necessary to carry out the intent of this Agreement.

11. Entire Agreement.  This Agreement constitutes the entire agreement and understanding of the Parties and supersedes all prior negotiations, understandings, and agreements, proposed or otherwise, written or oral, concerning the subject matter hereof.  Furthermore, no modification of this Agreement shall be binding unless in writing signed by each of the Parties.

12. Governing Law.  This Agreement shall be governed by and construed in accordance with the laws of the State of Virginia and the federal laws of the United States of America.  Supplier hereby consents and submits to the jurisdiction and forum of the state and federal courts in the State of Virginia in all questions and controversies arising out of this Agreement.

13. Counterparts; Facsimile.  This Agreement may be executed in one or more counterparts, each of which shall be deemed an original, but all of which together shall constitute one and the same Agreement.  The Parties agree that a facsimile signature may substitute for and have the same legal effect as the original signature.

14. Breach.  If any claim, action, or proceeding is threatened or brought by a Party in breach of this Agreement, such Party immediately shall relinquish all consideration received under this Agreement, and shall pay reasonable attorney fees and all other reasonable costs incurred as a result of such breach.

15. Attorney Fees.  If any action or proceeding be brought by either Party to enforce this Agreement or any provision hereof, the prevailing Party in any such action or proceeding shall be entitled to recover, in addition to any other relief, reasonable attorney fees, costs, and expenses. 

16. Notices.  Any notice given pursuant to this Agreement shall be in writing and shall be given by personal service or by United States certified mail, return receipt requested, postage prepaid to the addresses appearing at the end of this Agreement, or as changed through written notice to the other party.  Notice given by personal service shall be deemed effective on the date it is delivered to the addressee, and notice mailed shall be deemed effective on the third day following its placement in the mail addressed to the addressee.

17. Authorized Signatories.  The signatories below represent that they have the authority to execute this Agreement.

Executed on the dates set forth below by the undersigned authorized representatives of the parties to be effective as of the Effective Date.

	CUSTOMER

(“Offeror”)

	[OTHER PARTY NAME]

(“Offeree”)



	
	

	By: __________________________________
	By:  ________________________________________ 

	
	

	Name:
[Customer Signatory Name]
	Name:
[Other Party Signatory Name]

	
	

	Title:
[Customer Signatory Title]
	Title:
[Other Party Signatory Title]     

	
	

	Date:
	Date:

	
	

	
	

	Address for Notice:
	Address for Notice:

	CUSTOMER

[Notice Address]
	Attention:
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